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Administrative Procedure 524



REGISTERED SOCIETIES Background The District recognizes that, in some circumstances, societies can be a support to schools and the school community in a variety of ways, including financial support through donations and fundraising. In such circumstances, it may be in the interest of a society, and the District and its schools, to cooperate in financial endeavours. Schools may also enter into partnerships, or other mutually beneficial relationships, with societies, subject to District administrative procedures, such as volunteer or social justice initiatives. While there may be times when a society may be able to access funds or revenues unavailable to the District and/or its schools (due to legal restrictions, District administrative procedures), it may not always be in the best interest of the District and/or its schools to accept such funds. In those instances, the District or its schools, reserve the right to accept or reject an offer of assistance from a society, including but not limited to whether or not to work with a society, to accept funds from a society, or to reject the purpose for which the funds are offered, subject to applicable laws. The Principal may also return any donation or offer of funds, goods or services from a society that is deemed by the Principal or the District to be inappropriate or disruptive to the school, its students, its staff or its programs. Societies, in and of themselves, are typically governed by the Societies Act and are, as such, independent legal entities. Societies may, or may not, have charitable status under the Canadian Income Tax Act depending on the nature of their operations and whether or not formal application has been made to, and approved by, the Canada Revenue Agency (CRA). Societies with charitable status designation from Canada Revenue Agency (CRA) have legal authority to issue tax receipts. Since the District also has charitable status designation and can provide tax receipts for most donations, assistance from a society may not be necessary for the purpose of fundraising if the only issue is whether tax receipts can be issued. Procedures 1. While the operation of societies, and their financial transactions, are at arm’s length from the District and its schools, where a society wishes to assist District schools with fundraising activities or to provide financial support, the District through the Principal, in concert with the School Council, may work cooperatively with the society to identify and agree upon appropriate and mutually acceptable priorities and goals. 2. Approval Process 2.1



Societies that wish to participate cooperatively with and fundraise on behalf of a District school shall obtain prior approval from the Principal. The Principal shall have such societies complete a Registered Societies Approval Form (Form 524-1) and may grant approval only when the form is completed indicating agreement that the society:
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2.2



2.1.1



Will work cooperatively with the Principal and School Council, to identify appropriate and mutually acceptable fundraising goals to support the goals and priorities as articulated in the annual school plan developed with the school community and approved by the Principal.



2.1.2



Will provide, when submitting the completed Registered Societies Approval Form, (Form 524-1) copies of society bylaws and/or the society constitution, and a list of society directors, and/or officials.



2.1.3



Will provide to the Principal upon request: 2.1.3.1



Confirmation and details of funds raised and distributed for the school in accordance with the mutually acceptable goals of the society and the school.



2.1.3.2



Copies of the annual submitted audited financial statements filed by the society, in compliance with the requirements of the Societies Act.



2.1.4



Understands the District (through its schools) must act in accordance with the goals and objectives as articulated in the annual school plan developed with the school community and approved by the Principal.



2.1.5



Acknowledges that when submitting a proposed fundraising project for approval by the Principal, that neither the Principal nor any District employee shall have or maintain signing authority for the society.



2.1.6



Acknowledges that when submitting a proposed fundraising project for approval by the Principal, no District employee, if a member of the society, is in a position to gain a material advantage or benefit from that proposal.



2.1.7



Acknowledges that if appropriate and mutually acceptable goals cannot be reached, in the opinion of the Principal, that the Principal may decide that the school will not participate in the fundraising process or accept any proceeds or donations from the society.



2.1.8



Acknowledges that any one of the Chief Superintendent or designate, or the respective Area Superintendent, or the Principal may revoke the approval, at any time, if, at their sole discretion, there is an indication that the goals are not appropriate, the society has ceased to cooperate in meeting the identified goals or if there is a difference of opinion as to the interpretation of those goals, or the cooperative arrangement is not in the best interest of the District, or is contrary to District administrative procedures, or there are other circumstances deemed not to be appropriate by the District.



Once the above requirements are satisfied, the Principal may approve the society to be a fundraiser with the school for that purpose only and for that school year only. At minimum, annual approval is required. Upon approval, the Principal shall promptly provide a copy of the completed Registered Societies Approval Form (Form 524-1) to the respective Area Superintendent for each approved society, and shall provide in writing annually to the respective Area Superintendent, no later than May 31, the name(s) of the approved society(ies) and the fundraising goals established.
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2.3



Subject to revocation of approval during a school year, societies approved to fundraise for a District school may include in their public information and other materials that they are raising funds on behalf of the school. Such public information shall not, however, include any reference to endorsement by the school. Administrative Procedure - Graphic and Textual Standards for Corporate Identity, controls the use of the District logo and requires the prior written approval of the director of Communications. Approved societies may access the applicable District school for the purpose of meetings and/or fundraising activities at the discretion of the Principal and subject to availability and District administrative procedures (reference Administrative Procedure – Rental and Community Use of School Facilities and Administrative Procedure – Employee / Public Conduct on District Property (Including Schools) regarding use of facilities). Such access may be at no cost to the society if the access time or purpose does not create any additional costs or liabilities for the school or the District.



2.4



Access to District schools for a society not complying with the conditions noted in the preceding Approval Process shall be subject to District procedures, the Joint Use Agreement (with the respective Municipality), and availability (reference Administrative Procedure - Rental and Community Use of School Facilities and Administrative Procedure – Employee / Public Conduct on District Property (Including Schools) for additional information).



2.5



Conditions for Acceptance of Funds



2.6



2.5.1



No donations shall be accepted unless those funds, goods or services are provided without condition or expectation of anything in return and only if they are used to support the mutually acceptable fundraising goals of the society and School. The respective Area Superintendent, following consultation with the Principal, may authorize donations of funds, goods or services offered by societies not complying with the conditions noted in the preceding Approval Process, subject, however, to Administrative Procedure 526 –Donations and Gifts.



2.5.2



Funds donated by a society to a school shall be deposited to the school account (not School Council or society account) in all cases.



2.5.3



Donation of services may or may not be eligible for tax receipts and may or may not require a District approved contract to clarify, among other things, liability issues. Determination if whether a contract is required is subject to Administrative Procedure 514 - Signing Authorities and Controls.



Donations and Gifts 2.6.1



The Principal shall ensure compliance with District procedures and directives, as applicable, when working with any society wishing to donate funds, goods or services to the school. All donations and gifts are subject to Administrative Procedure 526 – Donations and Gifts, which contains limitations and restrictions for donations for purposes of ensuring District compliance with Canada Revenue Agency requirements and protection against ongoing costs or liabilities.
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2.6.2



2.7



Compliance with External Agency Regulations 2.7.1



2.8



Fundraising activities conducted by schools, and on behalf of the District and its schools, shall be conducted in accordance with all applicable laws including, but not limited to, the Societies Act, the Income Tax Act, the Gaming and Liquor Act and regulations, and Canada Revenue Agency requirements for charitable organizations, and District administrative procedures, as applicable.



Staff Involvement With Societies 2.8.1



2.9



All donations to schools from societies, whether cash or goods, shall, unless exceptional circumstances exist (as determined by the Superintendent, Finance and Business/ Secretary-Treasurer), become the property of the District at the time of the donation. It is required that any cash donation deemed to be acceptable by the Principal shall be used for the purpose designated by the donor.



Principals and other District staff may be members of a society approved for fundraising activities in the District under the following conditions: 2.8.1.1



District employees shall advise the Principal (or appropriate superintendent through the employee’s supervisor/manager if a non-school employee) if they are a member of a society approved for fundraising purposes at any District school (whether or not an employee at the particular school)



2.8.1.2



District employees shall advise the Principal (or appropriate superintendent through the employee’s supervisor/manager if a non-school employee) prior to joining the society where possible, and/or where the employee plans to volunteer for an approved society



2.8.1.3



Principals shall advise the Area Superintendent if they are a member of an approved society, and prior to joining the membership where possible, and/or where the Principal plans to volunteer for a society approved for fundraising purposes at any District school (whether or not an employee at the particular school)



Exemptions 2.9.1



Approval Date:



Cash donations from societies to the District or its schools for scholarships to students for purposes determined to be appropriate by the District are exempt from this Administrative Procedure. It is at the discretion of the District and its schools, however, whether to accept any scholarships offered. Scholarship donations shall not be accepted where there is an expectation of a return service or goods as a result of the donation (Reference Administrative Procedure 526 - Gifts and Donations). April 12, 2016
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Reference:



Section 20, 22, 27, 60, 61, 113, 116 School Act Charitable Fund-Raising Act Gaming and Liquor Act Income Tax Act Public Contributions Act Societies Act Joint Use Agreements (with respective Municipalities) School Council Handbook Social Host Liability Guideline
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