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Careers



Resume Writing Tips for Veterans Tailor your resume to each job. Think about how your experience is relevant to the position. Keep in mind that the most relevant experience may not come from your primary job—it may be from a collateral billet, volunteer work, or something you did in your spare time outside of the military.



• 



“As Command Career Counselor for 327 people, became an expert on military human resources procedures, and assisted 34 people in submitting promotion packages.”



“Demonstrate how you accomplished [X] as measured by [Y] by doing [Z].” - Laszlo Bock Laszlo Bock, SVP of People Operations, recommends this formula for articulating work experience. Start with an active verb, numerically measure what you accomplished, provide a baseline for comparison, and detail what you did to achieve your goal.



• 



“Increased operational readiness of $4M worth of military equipment, resulting in a $200k annual savings, by reorganizing maintenance assets.”



Quantify your military experience. Use actual numbers, percentages, dollar values, and volumes to lend credibility to your accomplishments.



• 



“Supervised maintenance of 10 helicopters worth $200 million.”



• 



“Ranked 1 out of 12 middle managers in my area.”



• 



“Created database for paperwork processing, cutting average time spent on paperwork by 20%.”



Careers Translate military jargon and acronyms as often as possible. • 



Instead of “Deployed in support of OIF as a M249 gun-ner in a 20 man recon platoon,” write... “Served in support of Operation Iraqi Freedom as part of 20 person team tasked with intelligence gathering missions.”



Demonstrate your individual contribution to the team. While your accomplishments likely were the result of teamwork, don’t shy away from highlighting your individual achievements. Recruiters want to understand what makes you unique.



Make sure to list relevant certifications, awards, citations, and security clearances. There are many skills and achievements that will make you stand out from other candidates applying for the same job. Include these on your resume. While some of these may seem trivial to you, they may be important to hiring managers.



• 



“Cleared for Top Secret information and granted access to Sensitive Compartmented Information (based on SSBI completed 13 Jan 2011)”



• 



“Awarded Navy and Marine Corps Achievement Medal after being named ‘Service Member of the Year’ from a pool of 4k peers aboard Camp Lemonnier, Djibouti, Africa.”



• 



“Certified by the Department of Energy to operate and maintain a nuclear propulsion plant.”



Ask a non-military friend to read your resume. Before you share your resume with a civilian recruiter, ask a few friends who who did not serve to scrutinize your resume. Challenge them to understand your military experience.



Represent your experience consistently. Hiring managers and recruiters use sites like LinkedIn to identify candidates for specific job openings. While you may share different versions of your resume with potential employers, make sure the basic timeline and dates of your work experience are consistent online and on paper.
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