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RIVKA SWEATMAN OBJECTIVE



Currently seeking volunteer opportunities in middle school environment and employment in future as middle school educator EXPERIENCE



Athens Blueprint & Copy Shop Customer Service Representative · Cashier



9/2005-1/2007



Athens, GA



·



Frequently take orders for portfolios, business cards, resumes, letterheads, invitations, and etc.



·



Notify customers of job's completed status,



·



Make follow-up calls to customers whose proofs need approval, and to those whose payments are pending/delinquent



·



Stock floor, monitor stock for retail area



Victoria’s Secret Stores 5/2005-8/2005 Buford, GA Sales Associate · Received excellent training and experience in how to properly, efficiently, and effectively provide the best customer service possible to every client ·



Learned to work in fast-paced environment, dealing with several different clients simultaneously



·



Promoted customer loyalty by offering and persuading clients to sign up for store credit card



Temple Shir Shalom 8/2000-11/2003 Duluth, GA Co-teacher, Teacher · Began job shortly after I turned fourteen. In the three years that I taught, I worked with children of all ages, ranging four to fifteen years of age ·



Developed a great deal of patience and learned how to communicate effectively with all different types of people, multi-task, and deal with many difficult classroom situations



·



Taught classes specifically for Bar/Bat Mitzvah preparation, Basics of Hebrew, Intermediate Hebrew, and Advanced Hebrew classes twice a week



·



Taught Hebrew language, songs, prayers, and the history of the Jewish



people Private Tutoring 7/2001-12/2002 Lawrenceville & surrounding areas Hebrew Tutor · Taught ADD and ADHD students to read and chant Hebrew, preparing them for Bar/ Bat Mitzvah ceremonies ·



Preparation for ceremony included learning portions of the Old Testament, Prophets, several prayers, teaching students what each part means in English, and writing speeches



·



Worked 1 or 2 hours weekly, and available by phone for questions anytime



·



For the most part, I was sought after by parents whose children had learning disabilities or behavioral problems since I have endless patience and several years of experience teaching religious school



EDUCATION



2004-2005 2006-Present



Columbia College University of Georgia



Columbia, SC Athens, GA



ACHIEVEMENTS



· · · · · · ·



Two-time nominee for Governor's Honors Program in Music Joe Brown Award for Excellence in the Study of Hebrew, 1999 President’s Award for Educational Achievement, Dacula High 2004 Dean's List at Columbia College (’04-’05), Perimeter College (Summer ’05), and Gainesville State College (Fall ’05) Outstanding Achievement in Cell Biology and Genetics, Perimeter College 2005 Outstanding Achievement in Spanish, Columbia College 2005 Various academic scholarships for grades, writing, and leadership skills



INTERESTS



Love children; love various subjects, favorites being forensics, health, and languages
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