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Administrative Procedure 520



SCHOOL COMMUNITY FUNDRAISING ACTIVITIES Background School activities, made possible by fundraising, enrich the educational experience of students and broaden their interests, which will last a lifetime. Indeed, it is playgrounds, athletic teams, school bands and drama productions that help students bond and learn self-discipline, team-work and leadership skills. It is healthy relationships that grow out of such interests that are most likely to keep students away from the pursuit of alcohol, drugs and gambling. Fundraising also permits the school to address the needs of low income families by waiving school fees and subsidizing student participation in school activities that they could not otherwise afford. The district recognizes the need for schools to host fundraising activities during the school year that enable schools to enhance school programs. The district also recognizes the need to provide schools, parents and the community with a framework and parameters for raising funds to be used to support programs and activities. Procedures 1. The principal is responsible for the approval of all fundraising activities undertaken by members of the school community who include the staff, students, School Councils and other school-based groups. The principal is also responsible for the administration of all funds collected through school approved fundraising activities, subject to district administrative procedures such as those governing financial controls. 2. Societies are separate legal entities and thus fundraising by societies is separate and distinct from school-based fundraising. Where a society wishes to assist district schools with fundraising activities or to provide financial support, the district through the principal and, if applicable, the School Council, may work cooperatively with the society to identify and achieve appropriate and mutually acceptable goals. Refer to District Administrative Procedure 524 – Registered Societies for requirements governing societies and fundraising. 3. School-based fundraising activities are always to be undertaken following extensive dialogue among members of the school community, including School Council members and school staff. If the Principal and the School Council agree on proceeding with a fundraising activity, the financial objectives are to be documented in writing so that it is clearly stated how the funds will be raised and how the funds will be spent to enhance program and support the school plan. 4. The district is a registered charity with Canada Revenue Agency and as such is able to issue official receipts for income tax purposes for gifts received by the district, which includes its schools. Tax receipts can be a vital component of fundraising; however, the district is bound Calgary Roman Catholic Separate School District No. 1 Administrative Procedures Manual
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by strict regulations under the Income Tax Act and compliance is not optional. These rules and regulations can be very complex. With or without tax receipts, it is essential that all donated funds are used for the purposes collected. Other rules and regulations (i.e., Alberta’s Charitable Fundraising Act, etc.) may also apply to a fundraising activity. Due to accounting and reporting requirements, donations must be payable to the Calgary Catholic School District and submitted directly to district office, by the school. Additionally, the proceeds from some school-based fundraising projects must be submitted by the school to be held at the district level. Refer to the Administrators’ Handbook for details on Charitable Donations and Fundraising within the Business Services section. 5. Fundraising activities that are directed at supporting community projects (including local, regional, national, and international) must satisfy Catholic Church documents, the district’s Social Justice Service Criteria established by the Superintendent, Instructional Services, as well as comply with Canada Revenue Agency (CRA) requirements for charitable activities. Fundraising for international projects requires the prior written approval of Superintendent, Instructional Services and Manager, Business Services, to ensure that the selected project satisfies both the Social Justice Service Criteria and, in particular, the CRA requirements for the carrying on of charitable activities outside Canada. It is to be noted that CRA requirements are very strict in terms of auditing responsibilities when Canadian charities such as the district provide funds to international organizations. Non-compliance puts the district at risk of losing its charitable status. Thus, international projects that are not first supported by the Superintendent, Instructional Services will not normally be considered unless approved by the chief superintendent. In advance of approving (and in advance of commencing fundraising), schools will be required to submit the necessary documentation and auditing measures to ensure that the CRA guidelines are met. 6. If schools choose to fundraise, the issues of equity and rising expectations need to be addressed and managed with sensitivity. The term “equity” means taking into consideration and being sensitive to the capacity of any particular student(s) and/or family(ies) in the school community to fundraise. Fundraising is to be undertaken in a manner which does not exclude certain students or affect the self-esteem of any student. 7. Schools are always to be sensitive to the number of times fundraisers are held each year. Although a school may undertake more than one fundraising activity during the school year, any major fundraising activities are to be limited to one per year. There are also times, such as September and December, when financial constraints for families are greater and fundraising activities are to be avoided. 8. The principal and School Council members must complete the Fundraising Discussion Checklist (Appendix) during the early dialogue stage in order to determine if the school community will proceed with a fundraising activity during that school year. 9. The district, its schools and School Councils shall not initiate, or participate in, the organization or operation of a commercial bingo or casino for fundraising purposes. This means that the name and resources of the district, individual schools and School Councils, are not to be used to advertise or to organize a bingo or casino; nor are they to be used to recruit volunteers for such fundraisers.
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10. The district, its schools and School Councils shall not accept money from any organization that relies on bingos and/or casinos for its revenues. 11. The foregoing not withstanding, the district, its schools and School Councils may continue to apply for, and receive, government grants that are resourced, in whole or in part, with gambling revenues. Approval Date:



April 12, 2016



Reference:



Section 60, 61, 113, 116, 152, 187, 188, 200, 201, 212, 213 School Act Disposition of Property Regulation 181/2010 Joint Use Agreement with the City of Calgary and the Calgary Board of Education Alberta Infrastructure Capital Manual
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