









	
 Home

	 Add Document
	 Sign In
	 Create An Account














[image: PDFKUL.COM]






































	
 Viewer

	
 Transcript













BNNRC Advance three months Itinerary & Activity Plan Name: Mohammad Seraj Uddin



Designation: C-Finance CA



Months: July, To: Program coordinator Month



Sl



Activities and Priority Order



1 BoT Meeting 2 Audit finalizing 3 Field visit 4 5 6 7 8 9 10 11 12 13 Next Follow up 1 2 3 4 5 Description Working Days Holidays Weekly Official Leave Annual Medical Special Base Office Principal Office Field Training



Signature



1 1 2



Theory



92 31 26 5 0 0 0 0 0 10 0



30



Name of Month: September 2016



Name of Month: October 2016



DT 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29



DT 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 Tue



Fri



DY Thu



Closing work



Fri St Sun Monthly report Mon Monthly report Tue Monthly report Wed thus



Monthly report Monthly report



Fri St



Sun Eid ul Azha Mon Eid ul Azha Tue Eid ul Azha Wed thus



Eid ul Azha Eid ul Azha



Fri St



Sun Mon Tue Wed thus Fri



New initiative budget New initiative budget



St



Sun New initiative Mon FPU budget team visit Tue FPU team visit Wed thus



FPU team visit Monthly closing 30



Weekly holiday Weekl Closing work ySun Closing work Mon Closing work Tue Monthly report Wed Monthly report thus Monthly report



Name of Month: November 2016



DY



Fri St Sun Field visit Mon Field visit Tue Field visit Wed thus



Field visit Field visit



Fri St



Sun Admin work Mon Admin work Tue Internal Audit Wed



Internal Audit Internal Audit Fri Internal Audit St Internal Audit Sun Admin work Mon Admin work Tue Admin work Wed Admin work thus Admin work Sun Closing work Mon Closing work Closi 18 ng work thus



1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22



Tue



23



Wed



24



thus



25



Fri



26 27 28 29 31



St



Wed thus



Closing work FPU-Closing Monthly report



Fri St Sun Donor report Mon Bill checking Tue Unit meeting Wed thus



Comments and Accomplish Prepared by (Sign ment & Date)



1st Supervisor`s Comment



Giz work Voucher Checking



Fri St



Sun Field visit Mon Field visit Tue Field visit Wed thus



Field visit Field visit



Fri



2nd Supervisor`s Comment



St Sun Mon Tue



Field visit Field visit Field visit Field visit Field visit



Sun



Field visit reporting



Mon



Closing work



Tue



Closing report



Wed
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BNNRC-July 2016 (Seraj).pdf 

7 7 Thus Eid Leave. 8 8 Fri Dhaka Meet with Dessi. 9 9 St. BoT v Donor Meeting. 10 10 Sun Dhaka Meeting with Free Press Unlimited. 11 11 Mon Dhaka Finalizing the Audit report. Next Follow up 12 Tues Dhaka Finalizing the Audit report. 1 13 Wed Dhaka F
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2 13 thus Home Giz Project work. 3 14 Fri Home Edul Azha. 4 15 St Home Weekly Holiday Cont. 5 16 Sun Out of Dhaka Community Radio visit. Description Theory 17 Mon Out of Dhaka Community Radio visit. Working Days 22 18 Tue Out of Dhaka Community Radio
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Seraj - Activity-Reive August 2016.pdf 

1 Mon Monthly report , FD-6 revised work Meeting with Reza Bhai. 2 Tues Community Radio support work Staff Income tax information update. 3 Wed Staff Income tax information update Meeting with Audit team. 4 Thus AREP budget work (New) Meeting with Un
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