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Newark Public Library Sick Bank Policy There shall be established a sick leave bank to be available to all employees. The intention of this sick leave bank is to protect the members from financial burden due to serious illness or injury. It is not intended to be a solution to the problem of exhaustion of a member’s sick days. On an optional basis, employees will contribute the equivalent of 7 hours or more per year to the sick leave bank to be deducted from their accumulated sick leave. Part-time employees working 20 hours or less may contribute a minimum of 3.5 hours a year. To join the sick leave bank employees must notify the Executive Director by December 1st of each year. Employees participating in the sick leave bank and who have used all their own sick days, may draw sick leave coverage from the sick leave bank provided they take the following steps: 1. Apply for the coverage through the Executive Director. 2. Present to the Executive Director a written medical statement supporting the legitimacy and need of the sick leave request. 3. Sick leave bank payments will begin only after two consecutive work weeks absence have occurred and the member’s sick leave days are exhausted. The sick leave bank will cover only those employees who have contributed to the bank and only for personal illness incidents. The maximum number of hours to be held in and available from the sick leave bank shall not exceed the total number of hours voluntarily contributed by employees as of December 1. Any employees participating in the sick leave bank will be limited to withdrawing from the bank a month’s coverage; the employee may then reapply to the Executive Director for further coverage. The maximum number of times an employee may receive from the sick leave bank during the employment at the library shall be five months’ worth. Once in the bank a member cannot withdraw except in writing to the Executive Director and the days contributed would be forfeited. Adopted by the Newark Public Library Board of Trustees February 12, 2015
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