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Sorrento Centre Summer Staff Coordinator Salary: $12.50-$13.50, based on experience and on-site community based housing and meals. Job Type: Full-Time position on-site at Sorrento Centre from May-September. Possible option for Part-Time work from February-April, with work being done remotely. Start Date of Employment (Approx.): Beginning of May 2018. Part-time work between February – April to be negotiated. Closing Date for Applications: January 26, 2018 Job Statement: The Summer Staff Coordinator’s main role is to coordinate and supervise all summer staff at Sorrento Centre from May – Labor Day, September. The person in this position will assist the Children and Youth Program Coordinators in their work in developing the summer Children & Youth Programs by providing support, supervision and guidance. He or she will support, supervise, guide, and mentor the Summer Leadership Team (four-month) and the two-month Summer Staff Team. This position also includes the primary responsibility of community development, orientation, staff training, scheduling, and overseeing all human resources development tasks for all summer staff. An important part of this position is the coordination and communication with Department Heads at Sorrento Centre in regards to staffing needs/schedules and support, work behaviors and expectations in connection to the work of the Summer Youth Staff in varied departments. Work from March – April will be carried out in partnership with the Associate Director and will include the hiring of the Summer Youth Staff Team (4-month and 2month employees). Sorrento Centre is Retreat and Conference Centre on the shores of the Shuswap Lake. We offer year-round programming with the core of our programming taking place for five weeks in the summer. During these five weeks we offer children and youth programming, youth development opportunities, varied adult programming and community engagement opportunities. After the five weeks of programming we host three week of music camp: Swing Camp and then Nimblefingers & Bluegrass Camp: our site is full to maximum during these last three weeks. We have a full kitchen which specializes in home-style cooking and a farm just down the highway which provides both food for the table an educational opportunities. During the rest of the year Sorrento Centre hosts a large number of varied groups, our Conference Centre ministry. Our Summer Youth Staff team is central to the success of our summer work. Please visit www.sorrento-centre.bc.ca for more information about the ministry of the Centre. Expected Outcomes  The Summer Staff Coordinator, working with the Associate Director, will ensure that the Summer Staff and volunteers are: o Offered an affirming, challenging, well-managed work experience; o Provided with an opportunity for nourishment and growth as individuals, and with others in community; o Provided with a safe, healthy environment in which to work, play, rest and pray.



 Maintain a strong, healthy and supportive team environment;  Oversee the development and implementation of the summer program for Children and Youth;  Oversee the hiring, training, mentoring, scheduling and overall community life of the Summer Staff;  Provide regular feedback and seasonal evaluations with Summer Youth Staff;  Be an engaged member of the Department Heads at Sorrento Centre including attending staff meetings. Qualifications  Experience working in a supervisory capacity with youth;  Experience in program planning and facilitation;  Ability to network with people and develop warm, professional relationships with people of varying backgrounds and interests;  Ability to offer spiritual direction, mentorship and pastoral care to children and young people;  Ability to draw on personal resources to help in a difficult situations;  Ability to work with deadlines;  Good communication skills – written and verbal;  Enthusiasm and energy;  Ability to work as part of a team;  Good organizational skills;  Flexibility;  Ability to write a final report;  Criminal Records Check;  Class 5 Drivers License. Applications (cover letter and resume) can be submitted to the Interim Executive Director/Associate Director, Melissa Green, at [email protected]. For further information please email Melissa or call her at: 250-675-2421 ext: 102.
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