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Administrative Procedure 161 - Appendix A



STAFF HEALTH AND SAFETY Background The district is responsible for providing a healthy and safe work environment for its employees. The employee is responsible for taking all reasonable measures to ensure their personal health and safety on the job. The district values the health and safety of its employees and is committed to an Occupational Health and Safety Program that protects staff, students, volunteers, property, and contractors on our property, the general public and the environment. The working environment will allow learning opportunities to be delivered within the context of Catholic teachings and traditions and in compliance with district policy, the School Act, and provincial legislation, Board policy and district administrative procedures. The district’s objective is to prevent all work related illness, injury and property damage in all work execution and operations of the district schools. This will be achieved by creating a work atmosphere in which health and safety is implemented in everyday operations. We will continue to work to meet or exceed all occupational health and safety legislated requirements. The district will ensure that all employees at all levels are responsible and accountable for the district’s health and safety performance and comply with the Alberta Occupational Health and Safety Act, Code and Regulations, Alberta Fire Code, and the Workers’ Compensation Act. Definitions Hazard Assessment: A process that looks at what could cause harm at a worksite in order to determine what controls are needed to eliminate or reduce the hazard risk. Imminent Danger: Any danger that is not normal for a job, or any dangerous conditions under which a worker would not normally carry out their work. Procedures 1. The district will: 1.1



Promote a work environment based on employee involvement, collaboration, accountability, teamwork, education, training and commitment to the Occupational Health and Safety Program



1.2



Promote the philosophy that safety is a value associated with every priority.



1.3



Recognize group and individual achievements.



1.4



Treat everyone with dignity and respect.
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1.5



Ensure that all regulatory requirements with regard to the Alberta Occupational Health and Safety Act, Alberta Fire Code, and the Workers’ Compensation Legislation are met in all work execution and operations.



1.6



Provide the education and tools required so that all employees are aware of their responsibilities and duties under the Alberta Occupational Health and Safety Act, Code and Regulations.



1.7



Ensure that there is an Occupational Health and Safety Steering Committee with representation from all areas of the District to review OH&S issues and incidents, and provide recommendations.



1.8



Ensure that employees have applicable training to protect their health and safety while carrying out their specific work tasks.



2. Superintendents and designates are responsible to: 2.1



Promote the philosophy that all employees are accountable and responsible for the Occupational Health and Safety program.



2.2



Assist in the establishment of the district’s health and safety policies.



2.3



Be aware of the district’s responsibilities under the Alberta Occupational Health and Safety Act.



2.4



Set targets, goals and objectives for the district’s safety performance.



2.5



Allocate sufficient resources to allow the district to meet its health and safety performance goals and objectives.



3. School Administrators and Non-School Based Department Heads are responsible to: 3.1



Implement and enforce established health and safety policies.



3.2



Ensure that safety training is provided when required.



3.3



Ensure that tools, equipment and facilities are maintained.



3.4



Ensure that incidents are reported to Employee Wellness and Safety and/or Health and Safety and investigated.



3.5



Provide direction during emergencies at the worksite.



3.6



Ensure that contracted service providers are in compliance with the OH&S and WCB legislation and the District Health and Safety procedures.



3.7



Attend Occupation Health and Safety Steering Committee meetings when required.



3.8



Ensure that formal inspections are performed regularly (or designate).



3.9



Designate an OH&S representative at each location to assist with Hazard Assessment, inspections, information sharing between Human Resources, Construction and Maintenance, Business Services, and the schools/departments.



3.10



Follow up and document to ensure that corrective actions are completed from incident investigations or inspections.
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3.11



Ensure Hazard Assessments are completed.



3.12



Ensure that each employee (including new employees) receive an annual health and safety orientation.



3.13



Ensure that employees under their supervision wear appropriate personal protective equipment.



3.14



Ensure that the employees under their supervision have training on all safe work practices related to their duties and responsibilities.



3.15



Hold employees under their supervision accountable for their health and safety performance.



3.16



Hold regular safety meetings and have OH&S as an agenda item regularly at staff meetings.



3.17



Ensure their employees understand and are aware of emergency response procedures.



3.18



Ensure all employees understand how to identify hazards in the job and how to eliminate or control them.



3.19



Ensure all employees understand their responsibilities under the Alberta Occupational Health and Safety Act, Regulations and Code.



3.20



Ensure all employees are aware that they have the right and duty to refuse unsafe work that they perceive to be presenting an imminent danger.



3.21



Ensure reasonable medically based work accommodation opportunities are provided to injured, disabled or ill employees.



4. All Employees are responsible to: 4.1



Follow safe work procedures, policies, and practices established by the district.



4.2



Perform duties and responsibilities in a safe and healthy manner.



4.3



Wear and maintain appropriate personal protective equipment.



4.4



Promptly report to their supervisor any acts or conditions that may be of danger to, themselves, other employees, students, volunteers, contractors, or the general public.



4.5



Have the right to refuse unsafe work that would cause imminent danger to themselves or other employees.



4.6



Promptly report to their supervisor all work related accidents/incidents and work related illnesses.



4.7



Participate in hazard assessments, inspections and investigations.



4.8



Know and understand their responsibilities under the Alberta Occupational Health and Safety Act, Regulations and Code.



4.9



Participate in health and safety training.
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4.10



Know the location, type and, if so designated, the operations of emergency equipment.



4.11



Know and understand the emergency response protocol.



4.12



Prior to commencement of employment, each employee will supply a certificate of good health signed by a qualified medical practitioner.



4.13



Actively participate in and support medically authorized return-to-work accommodation programs for themselves and others.



5. Contract Service Providers are responsible to: 5.1



Ensure that their employees are fully aware of and operate within the district’s Occupational Health and Safety Program, procedures and practices.



5.2



Ensure that they have Workers’ Compensation coverage for their employees.



5.3



Ensure that their employees understand the requirements of the Alberta Occupational Health and Safety Act, Regulations and Code.



5.4



Cooperate fully with district representatives /employees with respect to Health and Safety audits, inspections, incident investigations, hazard assessment and reporting requirements.



5.5



Maintain a strong commitment towards health and safety in all of their work execution and operations.



6. The District Employee Wellness and Safety employees are responsible to: 6.1



Provide information and assistance to all staff regarding interpretation and compliance with legislation, Board policies, and district administrative procedures.



6.2



Assist staff in the investigation of incidents and advise regulatory authorities of reportable incidents.



6.3



Formulate appropriate safety procedures in consultation with appropriate staff.



6.4



Facilitate the implementation of safety procedures of a healthy, safe environment.



6.5



Ensure that the requirements of the various agencies such as Occupational Health and Safety, fire commissioner and building standards are met in district facilities.



6.6



Establish a system to monitor the effectiveness of safety procedures and practices in the district.



6.7



Ensure regular safety audits and inspections are conducted.



6.8



Initiate corrective action as required.



6.9



Establish a system wide Occupational Health and Safety Steering Committee consisting of a representative from the different areas in the district to coordinate and monitor the safety and health matters of the district.



Approval Date:



April 2016
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Reference:



Section 18, 20, 45, 45.1, 60, 61, 113 School Act Alberta Health Act Emergency Medical Aid Act Freedom of Information and Protection of Privacy Act Health Information Act Occupational Health and Safety Act Personal Information Protection Act Public Health Act Workers’ Compensation Act Safety Codes Act Communicable Disease Regulation 238/1985 Occupational Health and Safety Act Occupational Health and Safety Regulations Canadian Standards Association (CSA) Standards City of Calgary Fire Department Regulations
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