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Clark Student Handbook WELCOME Welcome to Clark High School-Home of the Cougars! The school administration has published this guide to help you understand the way our school functions. While at Clark High School, you will be given many opportunities to become involved in the activities of our school. It is our desire that every student achieve their personal best in academics and extracurricular activities. We have established high expectations and encourage each of you to take pride in our school. As a student, you have a great responsibility to ensure that cleanliness and orderliness prevail at our school. It is our hope that your experiences at Clark High School will be rewarding. The staff at Clark High School cares about you and is dedicated to providing you the best education possible. We encourage you to do your best. Have a great year!



MISSION STATEMENT To involve school, home, and community in educating and nurturing students to become caring, responsible, and successful citizens in a diverse and changing world.



REGULAR BELL SCHEDULE



1 2 3 4 5 6 7



9:00-9:50 9:55-10:49 10:54-11:44 11:49-1:30 1:35-2:25 2:30-3:20 3:25-4:15



Lunch Assignments “A” Lunch 11:44-12:09 “B” Lunch 12:11-12:36 “C” Lunch 12:38-1:03 “D” Lunch 1:05-1:30



SCHOOL COLORS Red, Black, White



COUGAR DAY Each Thursday will be designated as “Cougar Day.” All students and staff members are encouraged to wear our school colors (red, black, and white) on this day to show our COUGAR PRIDE!!!



SCHOOL SONG To Clark we raise our voices to honor deeds of fame. With red and white forever, we praise the noble name. And with the cougar sounding, we pledge to do our part To stay forever faithful to Clark.



FIGHT SONG Fight Cougars, Fight for the red, black, and white. Fight Cougars. Fight! Fight! Fight! Keep up your chin! We’re gonna win! We’ve got the team that’s right. Fight, fight, fight! Fight Cougars, Fight for the red, black, and white! Get up that old Clark steam! We will march on triumphant. Onward to victory! Clark!



ACADEMIC HONESTY Clark High School is committed to academic excellence for every student and believes in and supports each student’s personal acquisition of knowledge. In order to foster academic honesty, it is necessary to clarify what Clark H.S. defines as academic dishonesty.



VISITORS TO THE SCHOOL State law and district policy authorize schools to require visitors to present government issued photo identification upon entering a campus. Plano ISD asks that all visitors be ready to present identification when coming onto a campus so to assist us with the safety and security mission of the district. All visitors must report to the front office upon entering the campus. Only those students who have school business are allowed on campus during the school day (including lunch) and will be issued a pass by the front office. No visitors will be allowed to remain without prior permission from the Principal. POLICIES GKC (LOCAL/REGULATION)



COMMUNICATION To receive weekly eNews from Plano ISD and the Clark eChronicle, please subscribe by completing the following steps: Subscribing is as easy as… 1. Log onto this web site: www.pisd.edu/eNews.htm 2. Click on the “Sign Up” button 3. Complete a brief Plano ISD eNews registration/subscribers survey 4. After submitting the registration form, select Clark and other items for which you would like to subscribe. 5. Save all selections 6. Begin receiving Plano ISD eNews updates and The Clark eChronicle The Clark eChronicle…keeping you connected!



PARENT PORTAL In addition to providing direct access to our Parent Viewer information (grades/attendance), the Parent Portal serves as the primary resource for all of the services provided online to our parents. This site gives you direct access into your child's classroom information, registration to your child's campus eNews, district-wide information and links to other often used services. Find the link for Parent Portal at http://www.pisd.edu/parents/ Students found to have engaged in academic dishonesty shall be subject to grade penalties on assignments or tests and disciplinary penalties in accordance with the Student Code of Conduct. Academic dishonesty includes cheating or copying the work of another student, plagiarism, and unauthorized communication between students during an examination. The determination that a student has engaged in academic dishonesty shall be based on the judgment of the classroom teacher or another supervising professional employee, taking into consideration written materials, observation, or information from students. (PISD School Board Policy EIA (L)-X-043910)



ATTENDANCE Absences: Any time a student misses school resulting from personal illness, illness or death in the family, quarantine, weather or road conditions making travel dangerous, or any other unusual cause acceptable to the principal, the absence will be considered excused. Absences will be recorded as unexcused until the student brings in a parent note when he/she returns to school, even if the parent phoned the school to report the absence. ***E-MAILS WILL NOT BE ACCEPTED IN PLACE OF A NOTE CONTAINING A PARENT SIGNATURE. State law requires that students attend school (in each class) 90% each semester in order to receive credit. More than eight absences in the fall semester or ten absences in the spring semester (excused or unexcused) may result in make-up time being assigned or credit being denied in that class. Any student out of school for reasons other than those listed above will be considered truant and the absence will be unexcused. School Board policy EIAB (Local) states, “Students who do not submit one week in advance a written notice of a planned unexcused absence shall receive a zero for makeup work.” A “student request for absence” form can be found on the Clark website, and this form should be submitted to the Clark attendance office. **Please note that not all absences are able to be excused even though there is a parent note according to the State of Texas. Each circumstance is different. If you would like to view the attendance policy, please visit the PISD website for more information.** Department of Public Safety (DPS): DPS requires an attendance verification form reflecting concurrence with state attendance law from your school to get a driver's license or a provisional driving permit. If you have any questions, please contact the attendance clerk or one of the administrators. If your child is sick: Call 469-752-7200 and press option 3 to report the absence. Leave a message with your child's name, Student ID#, your name and reason for absence. Make sure that your child brings in an absence note to the attendance office upon their return. All absence notes must be turned in within three (3) days of the student's return. If your child is late for school: If you child is late due to a doctor's appointment, please have him/her bring in a note from the doctor's office. If your child is late due to illness, please send him/her in with a note stating that he/she was ill. Please note that three tardies are the equal to one unexcused absence. If your child needs to leave school early for an appointment: Write a note and have your child give it to the attendance office in the morning. The note should state the time that your child must leave school, a number we can call to confirm the note and the reason that they are leaving early. If your child is leaving school early or will miss time due to travel plans: You must submit a note at least 5 school days prior to the absence.



**Please note that attendance questions are welcome anytime - call 469 752 7204 Entry into the building: Students arriving by bus must enter building through the doors on the north side of the building. Students who park in the student parking lot or who are dropped off by a parent/guardian must enter the building through the front doors only. No entry may be made through other doors unless a staff member accompanies the student. Checking in: If a student arrives at school after the 9:00 A.M. bell, he/she must sign in at the Attendance Office. Checking out: If a student plans to leave during the school day, he/she must present a note from the parent/guardian to the Attendance Clerk prior to 9:00 A.M. The student will receive a pass to leave class at the appropriate time. A parent/guardian must come into the school to sign the student out. Parental notes may be confirmed by phone. Closed campus: Students are not allowed to leave or be outside during the school day (8:00 to 4:15). They may not leave campus once they have arrived on the school property. Students are not permitted to have visitors for lunch. Withdrawal from school: A student who withdraws from school must pick up a withdrawal form in the counselors’ office. Parental permission to withdraw is a prerequisite to picking up the form. The form must be signed by the student’s teacher, by the counselor, and by the Principal. Records will not be released to a student’s new school until all records are clear (no fines, et cetera owed). Student Tardy Policy: Students are expected to be on time to classes in order to avoid disrupting the learning environment. Because punctuality is a lifelong skill, Clark wants to teach and reinforce the value of importance of being on time. Tardiness to class will result in the following consequences:   



1st tardy – verbal warning from teacher 2nd tardy – 2nd verbal warning from teacher & the parent notified by teacher 3rd tardy – referral to Alpha Admin



* Please note: Three tardies equal one unexcused absence. Nine tardies equals three unexcused absences and could result in truancy filing, referral to student management committee, and/or referral to an alternative education program. More than ten minutes tardy equals a full period of absence. Truancy Program: The Truancy Program is part of the Student Management Plan of Plano ISD and addresses attendance issues of students. Legal action taken through the Judicial System is a positive source of early intervention to impact the student and his/her family. Truancy Court often empowers a parent and the school district by providing opportunities to regain control of a juvenile. In addition, the Court creates accountability by working closely with the school, parent and child to redirect behaviors of concern.



Friday Night Live: Friday Night Live is held on Fridays from 4:30 P.M.-7:30 P.M. for the purpose of attendance make-up time as well as student management. Students whose absences from school cause them to be out of compliance with the state’s compulsory attendance law should use this program to make up time and regain compliance. Failure to serve a Friday Night Live may result in a suspension from school. Make-up work: Students must make up assignments or tests after excused absences. Students who do not make up the work receive a zero. The student shall be responsible for finding out about the assignments and making up the work. Make-up work may be requested when the student returns to school. Students are responsible for material covered during the absence. Students will be given a reasonable amount of time to make up work. Arrival/dismissal time: Students are not allowed in the building until 8:00 A.M. Students are encouraged to arrive at school by 8:50 A.M. and must leave campus before 4:45 P.M. unless they are involved in a school activity with staff supervision. Students arriving before 8:50 A.M. must report directly to the cafeteria or to a tutorial room. If a student must be in another part of the building prior to first period, he must have a pass signed by the instructor he intends to see. School closes at 4:45 P.M. unless you are involved in a scheduled activity or working in the library.



SCHOOL SERVICES Bus Transportation Services: Free transportation is available to students who reside two or more miles from the school. Certain students with disabilities may be transported to school regardless of the distance provided that the Admissions, Review, and Dismissal Committee recommends such transportation. For bus information, contact transportation at (469) 752-0780. Students who ride a bus must understand that it is a privilege. Certain regulations must be enforced in order to accomplish this in a safe and orderly manner. The bus driver is in charge of students, has authority to issue student management reports, and will report any infractions to the Assistant Principal of Student Management for disciplinary action. Students may lose their ability to ride the bus for any infractions. Students MUST ride on their assigned bus. Cafeteria Services: The cafeteria provides a hot lunch line and snack bar at lunch. Breakfast items are available before school. FOOD AND DRINK ARE TO BE KEPT IN THE CAFETERIA AND NOT CARRIED TO ANY OTHER PART OF THE BUILDING. Trays and dishes must be returned to the designated areas. Paper and waste must be disposed of in trashcans and nothing should be left on tables. Students must clean up their own messes. After eating, students must remain in the cafeteria until the bell rings.



Guidance and Counseling Services: The guidance and counseling services at Clark High School are designed to help you experience an effective educational program. Counselors are available to assist in your academic and personal development, to help you function more effectively in your present setting, and to help you prepare for your next stage in life. Specific services include academic counseling, parent and teacher consultation, checking academic credits, providing information, testing, orientation, and public relations. Schedule Changes: Schedule changes will not be made after the first week of each semester. All students are to remain in assigned classes until they are notified of a change. A student may change courses only if a course needed for graduation was failed, a medical condition prevents participation in the course, an error was made in scheduling, or the need exists to equalize the teacher’s load. Library-Media Services: Want a place to read or study? The library is open before school, after school, and during lunch (8:00 a.m. to 5:00 p.m.). It is also available to students during class time with teacher permission and a pass. We have many of the things you need for help with assignments and projects – 15,000 books, 19 magazine subscriptions, and computers with online access to the Internet and several online databases. (There may be a charge for copies printed from computer printers.) Most books go out for 3 weeks and may be renewed for another 3 weeks. Health Services: The clinic is located in the front office and is staffed by a nurse who is available in case of illness or accident. When a student becomes too ill to remain in class, he/she should notify the teacher and report to the clinic to wait until a parent or guardian comes to the school to get him/her. The clinic is not designed nor intended for use by a student for an extended period of time. It is to serve only as an area of comfort for students to wait until such time as the student can be taken home or returned to class. ***A Note about Medicines and Prescriptions: Students are not allowed to carry any kind of medicine (prescription or over-the-counter) with them while on school property. Under state law, possession of any kind of medicine can have serious consequences. All medications must be in their original container, stored with, and dispensed by the school nurse. Parents are required to bring all medications in to the school nurse and must complete a medication request form. However, inhalers and EpiPens are exceptions. In order for students to carry one, they would need to turn in a doctor's note.



Police Liaison Officer: The Plano Police Department and the Plano Independent School District provide a police officer for Clark High School every school day. The officer promotes a positive relationship between teenagers and police officers. The primary goal is to establish and maintain good communication between students, parents, and the school. Clark High School’s police liaison officer is Officer Art Parker. He can be contacted on campus at 469-752-7226. PTSA: Parents and guardians are encouraged to join the Parent, Teacher, and Student Association (PTSA); their work is vital to our school. Parental involvement is a significant factor in a student’s success at school. We encourage parents to volunteer and



become actively involved at Clark High School. Access https://www.clarkptsa.org to become a member, create an account, and stay connected.



POLICIES AND PROCEDURES Change of address or phone number: Students who change their residence mailing address or telephone number should promptly report such changes to the Counseling Office. Telephone numbers may also be updated online through Parent Portal – Emergency Card Online. School records are to be kept current for both accuracy and cases of emergency. Fire and disaster drills: Drills will be conducted periodically throughout the school year for fire, disaster, and/or tornadoes. Students must treat each drill as though it is an emergency situation and must follow the directions of the staff in charge. Fire: (1) Alarm will sound (2) file out of building quietly as directed by teacher (3) return when directed staff. Tornado and Disaster:(1) Upon prompting through the public announcement systemmove quietly to area as directed by instructor, sit on floor, put head between legs, cover head with hands. (2) Return to class when directed by staff. Lock-down: An announcement will be made in the event of this type of emergency. Upon hearing this announcement, staff members shall secure (lock) all interior doors, direct students to a position of cover, and turn off classroom lights. Students and staff shall avoid exterior and interior windows. If students are in a common area or hallway, they should be directed to the nearest containable room. If a student is in the restroom, he or she should remain in the restroom, enter and close the stall door, and stand on the toilet. Students in the gymnasium or cafeteria should shelter in place and the gymnasium or cafeteria doors should be secured. ***These procedures are not an exhaustive list. If students are supervised, they should follow staff directives. In any scenario that a student may be unsupervised, safely flee from the situation and/or seek shelter if possible. Technology: All users are expected to use computers, computer networks, and all other technology in a responsible, ethical, and polite manner, adhering to established ethics, procedures, and acceptable use guidelines. Any student who violates technology operations shall be subject to disciplinary action. This includes any misconduct involving PISD technology use, regardless of time/location. Hall passes: Students leaving a class MUST have a pass signed by the teacher giving them permission to be out of class and indicating a destination and time. No student is to be in the hall during class time without a pass. No student is to interrupt another teacher classroom without prior notification. Failure to follow these instructions may result in the student being placed in ISS for the remainder of the period or longer depending on the



student status and referred to the administration for further disciplinary action. Hallways should remain cleared and unobstructed before and after school. Lockers: Lockers are the property of PISD. Therefore, lockers are subject to search at any time. A locker will be issued to each student at the beginning of the school year. Each student should use the locker assigned by the office. Security is breached when students share lockers or let others know their combinations. Students are responsible for all books, supplies, or equipment checked out to them. The school is not responsible for lost or stolen items. It is strongly suggested that money or valuables not be left in lockers at any time. Report all locker problems to the administration. Parking: Students may not congregate in the parking lot or in cars before school. All students must park in the student parking lot on the eastside of our school. Students must purchase a parking permit in the front office before school, after school or during their lunch period. Students will be charged a replacement fee if a permit is lost or stolen. Vehicles that do not display a proper parking permit or are illegally parked will be towed at the owner’s expense. Reckless driving and/or speeding will result in loss of privilege to drive your vehicle to school. Students’ cars should be kept locked at all times. Cars may be searched for any reason if it is believed to contain elements that violate our student code of conduct or the district drug and alcohol policy. Messages/deliveries/phone use: Due to limited staff and security personnel, the receptionist and office staff will NOT be able to deliver any messages or items to students during the school day. It will be the students’ responsibility to check the student message board during the day to see if they have a message. Because state law prohibits interruptions of classes, no students’ names will be announced over the PA system during class time. NO flowers, balloons, gifts, et cetera will be accepted in the office during the school day. ***A courtesy phone is located in the front office; it is to be used before or after school. Textbooks: Students are issued state-owned textbooks and are responsible for any damage or loss. All textbooks must be covered to prevent damage. If a book is lost or damaged beyond use, the student must pay for damages of the book. A fine is assessed if the book is abused or misused. Fines for lost books are paid in the front office. All books must be returned or paid for in order to take exams. Electronic Devices: Electronic devices including cell phones, iPods, et cetera may be used before 9:00 a.m., after 4:15 p.m., during passing periods, and during the student’s assigned lunch period. Use of these devices during class time is prohibited. However, these devices may be used at the discretion of the classroom teacher in accordance with departmental guidelines. Use of electronic devices during ALL testing (classroom, state, MAP, CogAT, and AP) is prohibited. Violation of this policy may result in the invalidation of the State test and/or State and District disciplinary action.



An electronic device may be confiscated by the teacher if use:  violates these rules  causes a classroom/campus disruption, and/or  constitutes or is in conjunction with other student code of conduct violations 1st violation: Electronic device confiscated, student can pick up at the end of the school day between 4:15-4:30 2nd violation: Electronic device confiscated, parent must pick up at the end of the school day between 4:15-4:30 3rd violation: Electronic device confiscated, parent must pick up at the end of the school day between 4:15-4:30, student assigned to Friday Night Live (4:30-7:30) 4th violation: Electronic device confiscated, parent must pick up at the end of the school day between 4:15-4:30, student assigned to Friday Night Live (4:30-7:30), and student will be required to check electronic device in once they arrive to school and check electronic device out at the end of each school day ***Teacher will take the phone to the ISS room OR call for an administrator for transport. ***Student refusal to hand over his/her device to staff if in violation of these policies will be subject to immediate disciplinary action. Parents will be notified within two school days of the device being confiscated if the device requires parent pick up. Parents may retrieve a confiscated device after receiving notification from 4:15-4:30. In the event that another student owns the device in question, both students may receive disciplinary action. No fee will be charged for the release of a confiscated device.



STUDENT CODE OF CONDUCT http://www.pisd.edu/PolicyGuide.English.pdf



Students are responsible for contributing to a positive learning environment at school and at school-sponsored activities by maintaining a courteous, respectful attitude toward others and by conducting themselves in a responsible manner at all times. Students are expected to know and follow school expectations and policies. Students who violate rules, policies, or regulations will be subject to disciplinary actions that may include but are not limited to, counseling by teachers, withdrawal of privileges, parent/guardianteacher conferences, detentions, after-hours school, counseling by special services or administrative personnel, school community service, assignment to in-school suspension, out-of-school suspension, citations, behavior contracts, Special Programs, expulsion, or judicial proceedings. A student who engages in one or more of the offenses mentioned in the Student Code of Conduct is subject to the appropriate or action as stated. To assist students involved in violations of the Drug/Alcohol Policy, the District requires an outside assessment by a trained professional. In incidences involving threats to safety and security, the District may require an outside assessment by a trained professional. Lengths of expulsion or DAEP placements are not to exceed 180 school days. The following factors will be taken into consideration in each decision concerning suspension, removal to a disciplinary alternative education program, expulsion, or placement in a juvenile justice alternative education program, regardless of whether the decision concerns a mandatory or discretionary action: self-defense, intent or lack of intent at the time the student engaged in the conduct; and/or the student’s disciplinary history. ** Persistent misbehavior is the demonstration of a continued behavior that constitutes a major disruption to the learning environment or a threat to safety and security.**



STANDARDS OF CONDUCT Student responsibilities for contributing to a positive learning environment at school or school-sponsored activities will include: • Attend all classes daily and on time. • Be prepared for each class with appropriate materials and assignments. • Meet district and campus standards of grooming and dress. • Exhibit an attitude of respect toward others, even when others do not. • Conduct one’s self in a responsible manner, always exercising self-discipline. • Obey all campus and classroom rules. • Refrain from violations of the Student Code of Conduct. • Respect the rights and privileges of students, teachers and other district staff and volunteers. • Respect the property of others, including district property and facilities. • Cooperate with and assisting the school staff in maintaining safety, order and student management. • Report to school officials and/or proper authorities threats to safety and security.



• Seek changes in school policies and regulations in an orderly and responsible manner through appropriate channels.



STUDENT DRESS AND GROOMING Students’ dress and grooming are expected to be in keeping with accepted community standards. 1. Shoes must be worn at all times. 2. Students in grades 3–12 may wear shorts but must meet the following standards: a. Must be loose-fitting; no biking shorts/running shorts, cutoffs, boxer shorts or combination thereof. b. Must be hemmed or cuffed. c. Length must be to the fingertips or longer. 3. Dresses or skirts must be longer than fingertips. 4. Tank tops, tube tops, halter type blouses, or mesh shirts will not be permitted. Sundresses will be permitted if modestly cut. Shirts should overlap the waistband of skirts, shorts, or pants. 5. Items with provocative, offensive, violent, or drug-related pictures and/or slogans will not be permitted. Items advertising alcoholic beverages and/or tobacco products will not be permitted. 6. No hats, caps, bandannas, hoods, wallet chains, or sunglasses. 7. No type of clothing that has been torn or has holes will be allowed. 8. No sagging pants or shorts. 9. No gang paraphernalia. 10. No visible pierced jewelry other than earrings. 11. All students are expected to meet community standards and school policies with regard to health, cleanliness, and appearance. ***All safety rules must be obeyed. [See FNCA (LOCAL)] Any student in violation of the dress code will report to the behavior specialist to correct the problem. Students may call a parent for clothing items to be brought to school, or they may be loaned clothing. If the problem cannot be resolved, the student will remain in the behavior specialist/ISS classroom for the day.



SAFE SCHOOL ENVIRONMENT The Board of the District is committed to providing students and employees with schools and work places that are free of drugs and weapons. To that end, the Board prohibits the presence of drugs, controlled substances, weapons of any type, explosive devices, alcohol, or any other intoxicant (as those terms are defined by state or federal law or District policy) on District property or at any District-sponsored event. This prohibition applies to students, patrons, visitors, and any other person. [See FNCF and FNCG (LEGAL) and (LOCAL)] Fighting: Fighting will not be tolerated at Clark High School. When students recognize a potential conflict, they should immediately enlist the help of an adult to help resolve the conflict. It is rare when a fight erupts so quickly that adult intervention cannot be used. Students who fight have engaged in a serious violation of Student Code of Conduct and may be subject to various types of suspension, student management committee, Special Programs placement, and referral to the Plano Police Department. Gambling: Gambling on school property or at any school function is not allowed. Disciplinary action will be taken. Bullying/cyber bullying: Clark High School prohibits bullying as defined by this policy. Retaliation against anyone involved in the complaint process is a violation of this policy. (FFI LOCAL) Bullying occurs when a student or group of students engages in written or verbal expression or physical conduct that: 1. Will have the effect of physically harming a student, damaging a student’s property, or placing a student in reasonable fear of harm to the student’s person or of damage to the student’s property; or 2. Is sufficiently severe, persistent, or pervasive that the action or threat creates an intimidating, threatening, or abusive educational environment for a student. Bullying of a student may include hazing, threats, taunting, teasing, confinement, assault, demands for money, destruction of property, theft of valued possessions, name calling, rumor spreading, and ostracism. Reports of bullying shall be made as soon as possible after the alleged act or knowledge of the alleged act. A failure to promptly report may impair the administration’s ability to investigate and address the prohibited conduct. Any student who believes that he or she has experienced bullying or believes that another student has experienced bullying should immediately report the alleged acts to a teacher, counselor, principal, or other District employee. A report may be made orally or in writing. If the results of an investigation indicate that bullying occurred, the administration shall promptly respond by taking appropriate disciplinary or corrective action reasonably calculated to address the conduct in accordance with the Student Code of Conduct. The administration may take action based on the results of an investigation, even if the investigation concludes that the conduct did not rise to the level of bullying under this policy.
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