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ACCREDITATION STATEMENT Wakefield Memorial High School is accredited by the New England Association of Schools and Colleges, Inc., a non-governmental, nationally recognized organization whose affiliated institutions include elementary schools through collegiate institutions offering post-graduate instruction. Accreditation of an institution by the New England Association indicates that it meets or exceeds criteria for the assessment of institutional quality periodically reviewed through a peer group process. An accredited school or college is one which has available the necessary resources to achieve its stated purposes through appropriate educational programs, is substantially doing so, and gives reasonable evidence that it will continue to do so in the foreseeable future. Institutional integrity is also addressed through accreditation. Accreditation by the New England Association is not partial but applies to the institution as a whole. As such, it is not a guarantee of the quality of every course or program offered, or the competence of individual graduates. Rather, it provides reasonable assurance about the quality of opportunities available to students who attend the institution. Inquiries regarding the status of an institution's accreditation by the New England Association should be directed to the administrative staff of the school or college. Individuals may also contact the association: NEW ENGLAND ASSOCIATION OF SCHOOLS AND COLLEGES 209 Burlington Road Bedford, Massachusetts 01730-1433 781- 271-0022
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CENTRAL OFFICE ADMINISTRATION Dr. Kimberly J. Smith, Superintendent Michael Pfifferling, Business Administrator



WAKEFIELD SCHOOL COMMITTEE Kathryn Morgan, Chairperson Anne Danehy Thomas Markham



Chris Callanan Evan Kenney
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WAKEFIELD PUBLIC SCHOOLS MISSION STATEMENT The Wakefield Public Schools is built upon a commitment to the pursuit of academic excellence, respect for individual differences, and the development of personal responsibility. Students are challenged to reach their full potential through the development of curriculum and instruction that is developmentally appropriate, data driven and differentiated to meet the needs of all learners. In collaboration with parents and the community, we are dedicated to providing all students with the skills necessary to become contributing members of society
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NON-DISCRIMINATION STATEMENT The Wakefield Public Schools are committed to the prevention of harassment and discrimination based upon sex, race, color, ethnicity/national origin, religion, age, handicap/disability, sexual orientation, physical appearance, and physical/mental capacity. To file a complaint alleging discrimination or harassment by Wakefield Public Schools on the basis of sex, race, color, ethnicity/national origin, religion, age, handicap/disability, sexual orientation, physical appearance, or physical/mental capacity, or to make inquiry concerning the application of Title VI, Title IX, Section 504 of the ADA, the Age Discrimination Act, and their respective implementing regulations, please contact: Harassment Liaison & 504 Compliance Officer Dr. Kimberly Smith Superintendent 60 Farm Street Wakefield, Ma. 01880 Phone: (781) 246-6400



Inquiries concerning the applicability of the aforementioned federal laws and regulations to Wakefield Public Schools also may be referred to the U.S. Department of Education, Office of Civil Rights (OCR), JW McCormack POCH, Boston, Massachusetts 02109-4557. Telephone (617) 223-9662 TTY (617) 223-9695



WAKEFIELD MEMORIAL HIGH SCHOOL MISSION, CORE VALUES, & 21ST CENTURY LEARNING EXPECTATIONS



Mission Preamble The Mission of Wakefield Memorial High School is to provide a safe, positive learning environment where all students are challenged to reach their academic, social, and civic potential for the 21st century. The Wakefield Memorial High School community is committed to the intellectual, creative, community, and foster an atmosphere of respect, excellence, and responsibility.



Core Values



21st Century Learning Expectations Academic Competencies



Wakefield Memorial High School is a studentcentered community committed to excellence in teaching and learning. Wakefield Memorial High School is a respectful learning community that promotes personal responsibility and acceptance of individual differences.



Students will:  Assume responsibility and self-direct their own learning;  Communicate effectively in a variety of forms;  Use technology to access, enhance and demonstrate their learning;  Use critical thinking skills to solve problems, both individually and collaboratively;  Apply acquired knowledge and skills to new and/or real-world contexts;  Create new and innovative ideas based on acquired knowledge and critical thinking.



Social Competencies Students will:  Respect individual differences  Demonstrate honesty and integrity  Assume responsibility for their own actions



Civic Competency Students will:  Demonstrate an awareness of human rights  Actively engage in service to community



WMHS OPERATING PROCEDURES A.



ATTENDANCE POLICY We believe attendance to be essential to the academic, civic, and social success of students at WMHS. 1.



B.



Student Absences a. Parent or guardian are required to call the school at 246-6439 direct line or 246-6440 press #1 no later than 8:00 a.m. on the date of absence to confirm a student’s absence from school. During this call the student’s name and reason for absence must be given. b.



Students are required to attend every assigned period on each individual student's schedule as issued by the Guidance Department.



c.



Students are expected to be on time to class.



d.



Students will not be excused from attending any assigned class until issuance of an updated schedule from the Guidance Department. Attendance records from the previous class are generally carried over to the next class unless exempted by the Administration.



e.



Students must be present for 80% of the class days in any given term to receive a passing grade. For example, if first term has 40 days, the student must be present for 32 of those days. Exceptions to this rule may be appealed to the administration.



EXCUSED ABSENCES 1. Parents/guardians must notify the school in order for an absence to be considered excused. All documentation for excused absences must be submitted to the Main Office upon return to school. 2. A student who is absent for a medical reason will have the absences excused upon receipt of a physician's note from the doctor or the doctor's office 3. A physician's note from the doctor or the doctor's office validating the illness and noting the dates absent from school as a result of the illness may be required for extended absences. 4. A student who is absent for chronic illness may have those absences excused if a doctor's statement is on file with the school. 5. Students shall have an absence excused and shall be excused from any school activity if the absence is for the purpose of observing a religious holiday consistent with his/her creed or belief. 6. Absences due to school-sponsored activities shall be excused. 7. Seniors are allowed three (3) excused absences for college or job interviews with documentation. Additional days may be granted at the discretion of the administration. Absences during mid-year and final exams will not be excused for this purpose. Parents must call the absence line 246-6439 direct line or 246-6440 press #1 on the date of the college visit. On the return to school, student must present documentation from the admissions department of the college/university that they have visited. 1



8. Legal matters, which require personal appearance in court, shall be excused. 9. Emergencies which involve individuals or immediate family members may be excused by administration. 10. License road tests shall be excused. 11. Vacation while school is in session is strongly discouraged. a. Parents and students are reminded that Massachusetts law requires compulsory attendance for students. In addition to compromising the attendance law, family vacations/personal trips interrupt the education process of each course in ways that make-up work cannot reverse. Make-up work is not equivalent to classroom instruction. b. Family vacations are defined as those in which children and their parents leave their home for a specific number of days together and remain together throughout the period. c. Prior notification must be presented to the high school administration in writing detailing the school days which will be affected. A school administrator will sign the parent notification document which then will be given to each teacher of the vacationing student for their signature. d. Make-up work is at the discretion of the individual teacher. e. Requests for vacation time should not be made for examination weeks. C.



TARDINESS 1. Tardiness to Class a. Each student must be in class when the starting bell rings. Tardiness of 20 minutes is considered an unexcused absence from the class. b.



2.



A student will be required to serve a teacher assigned detention for tardiness to class. On the third tardy to any class in a school year, the student will be referred to an administrator for administrative detention. Additional tardies will result in a parent conference and office detention. If tardiness continues, further disciplinary action, including suspension, may be taken by the administration.



Tardiness to School a. All students are expected to be in homeroom by 7:30 a.m. each morning. The Warning Bell rings at 7:25 a.m. Once on school grounds, students are not allowed to leave, unless properly dismissed through the Main Office. Tardiness to school is not acceptable. Students should plan their morning (breakfast, traffic, and parking) to arrive to school on time. Students who are dismissed prior to or enter school after 10:45 a.m. will not receive credit for attendance for the day unless they have a documented appointment. Documentation must be a note or appointment card from the office of the doctor, dentist, or legal appointment. Each semester (Sept.-Jan., Jan.-June), tardy penalties will be applied as follows:
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3rd TARDY Parent Notification



D.



6th TARDY 1 day Suspension



7th TARDY 2 day Suspension



8th TARDY 3 day Suspension



or if parent elects



or if parent elects



or if parent elects



One Saturday Alternative to Suspension



One Saturday Alternative to Suspension



One Saturday Alternative to Suspension



9th TARDY ONE-DAY SUSPENSION



b.



On the occasion of a tenth (10) unexcused tardy to school, a parent/guardian conference with an administrator is mandatory before the student is admitted to school.



c.



Students who fail to sign in when tardy will receive three (3) office detention sessions each time, in addition to the penalty for being tardy.



d.



In order to be eligible to participate in any extra-curricular activity or attend a WMHS event, a student must be in school not later than 8:00 a.m. and attend all class periods on the day of the event, or the last school day preceding the event, unless approved by an administrator.



DISMISSALS FROM SCHOOL 1. Routine dismissals from school are discouraged. 2.



When dismissals are necessary, a note from a custodial parent or guardian must be brought to the Main Office, preferably the day before the dismissal, but no later than 7:30 a.m. on the day of the dismissal.



3.



The note must include the following information: a. reason for the dismissal b. time of dismissal c. the means of transportation to be used by the student d. a phone number where the parent may be reached



4.



All dismissal notes will be verified by telephone, e-mail, or in person.



5.



Telephone dismissal requests will NOT be honored. Parents/guardians must appear in person to dismiss students who do not bring a note to school requesting dismissal.



6.



Students who are being dismissed must obtain a slip from the Main Office Staff after parent/guardian verification of dismissal. Students will not be sent home without notification to parents. No student may drive when medically dismissed by the nurse unless parental approval has been given. Normally, the parent/guardian must pick up the student.
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E.



7.



Students who are dismissed and return to school the same day must sign out and sign back in at the Main Office.



8.



Students who leave school early due to illness must be dismissed through the school nurse. Dismissals through the school nurse are excused. Leaving early due to illness does not excuse a student from making up missed assignments. In certain situations, the school may require a meeting and a medical professional's approval for a student to return to school. The school nurse will coordinate such re-entry. Students dismissed from school due to illness may not participate in extra-curricular activities.



9.



Dismissals for medical, legal, and dental appointments will be excused under the attendance policy if a documented note of the appointment from the office of the dentist, doctor, or legal appointment is sent to school with the returning student indicating the time/date of said appointment. In every instance of leaving early, students are responsible for completing any missed class work, homework, and/or test missed.



10.



Dismissals from school are counted towards class absences and may impact grades.



ATTENDANCE POLICY GUIDELINES 1. During the marking period an administrator will bring an attendance list to weekly Intervention meetings in order to identify students in danger of violating the attendance policy. The student’s guidance counselor will use this information to proactively work with the student and family to identify if student’s have been absent for an excused reason, alert the family to the consequences of violating the attendance policy, and seeing if any additional support is needed to keep the student in school consistently. 2. After a student’s 5th unexcused absence during a marking period, the Intervention team will review the case to verify that the absences are unexcused. The student’s parent/guardian will receive written notification from their assistant principal informing them of the consequences of violating the attendance policy as well as the process to appeal. 3. The week that grades close an email will be sent to faculty and staff with a list of students who will receive an academic failure for all courses due to do violating the attendance policy. 4. If a faculty member believes a student not listed has exceeded the attendance requirement in their classroom they should contact the student’s assistant principal for verification. 5. Once a parent/guardian has made an appointment for an appeal hearing, the assistant principal will notify the student’s support team (guidance counselor, liaison, etc). Final decisions will be made by the assistant principal. If an appeal is granted the student’s teaching team will be notified. 6. If a student fails due to exceeding the attendance requirement they will receive a 59 on their report card if they have passed the course. If a student has failed the course they will receive the grade they have earned. 4



F.



F.



DRESS CODE: GUIDELINES FOR PROPER ATTIRE AND APPEARANCE AT SCHOOL & SCHOOL EVENTS 1.



The purpose of our dress code is to guide students in maintaining dress and grooming habits that will enable them to present themselves in the best possible way at school and in society. A student’s appearance must be appropriate to the professional atmosphere of the school. The administration reserves the right to make decisions with regard to potential health and safetyrelated issues.



2.



Students shall wear neat, clean, and reasonable dress. Dress and grooming shall not be such as to disrupt the educational process or cause disorder in the environment. Symbols, colors, or other items of dress that could be perceived as gang related will be reviewed by the Principal, or his/her designee, with the student(s) involved. For safety reasons, hanging chains from clothing will not be allowed. It shall be the responsibility of the administration to determine that such modes of dress or expression are inappropriate and should not be allowed.



3.



All persons in school or on school grounds must wear footwear. Hats or head covering, except for religious or medical reasons, are not to be worn inside the school building. T-shirts or other printed clothing are not allowed if they bear a message likely to cause disruption or disorder within the school, such as messages or images promoting alcohol, drugs, smoking, violence, or hatred. Suggestive or inappropriate (e.g. bare midriffs, spaghetti straps, undergarments showing) clothing will not be worn in school. Shorts or skirts must be an appropriate length. Pajamas are not appropriate school attire. Gym clothes are not to be worn in the school building except in the gym. The administration of the school shall have the right to make the final decision with regard to appropriate school dress.



4.



Hats or head coverings worn inside the building will be confiscated by faculty/administration and returned to parents or legal guardians in person within 30 days.



5.



The Principal of the school, or his/her designee, shall be the arbiter of a particular mode of dress when it is questioned. Appeal shall be to the Superintendent of Schools, and his/her decision shall be final. The administration reserves the right to take immediate, appropriate steps to remedy violations of the above.



LOCKERS 1. Lockers are assigned to students. Only those materials used for school may be kept in lockers. DO NOT share lockers/combinations to lockers. Trips to lockers during class periods are not authorized as a rule. Students are advised to plan to pick up necessary materials during passing time. 2. All lockers are school property and may be searched at any time by school officials. All contents of lockers are subject to inspection. 3.



Non-school locks will not be used at any time on any locker. Each student should be certain that his/her locker is secured by a school lock when not in use. The athletic department will offer students locks for use during the athletic season.
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G.



4.



It is recommended that students limit the amount of money, valuables, and electronic devices brought to school. If there is an occasion when a student must bring a large amount of money or a valuable to school, the student should bring it to the Main Office before school so it can be put in the safe. The school assumes no liability for lost or stolen money, valuables, or electronic devices.



5.



Only school issued locks may be used on school lockers.



COMMON AREAS USED BY ALL STUDENTS 1. VOLPE MEMORIAL LIBRARY a. Days and Hours of Operation (1) The library is open Monday-Friday 7:30 a.m. – 2:05 p.m. (2) The library is closed during school vacations and holidays.



2.



b.



Library Book Circulation Rules (1) General library books circulate for 2 weeks. (2) Reserved library books, magazines and materials circulate "overnight" and are due back in the library at 7:30 a.m. the following school day. (3) All materials borrowed from the library are the responsibility of the borrower. Students are responsible for returning the materials borrowed in the same condition they were received. Damaged books will be charged to the borrower on the new replacement cost basis. (4) Students must borrow books from the library personally.



c.



Library Conduct Rules (1) The library is intended for work associated with academic class requirements. (2) Eating and/or drinking are not allowed.



HIGH SCHOOL CAFETERIA a. All students are required to report directly to the cafeteria during their lunch period. b.



Students must remain inside the cafeteria until the bell rings ending their lunch period.



c.



Students will then proceed directly to their next class



d.



Each student is expected to respect the right of every other student to eat in a clean place. Every student has a responsibility to help maintain a clean and neat eating place and will pick up all refuse in his/her eating area regardless of the source of the refuse. Students will place trash in the appropriate container before leaving the cafeteria, and will return all chairs to their places.



e. f.



Free and reduced meal forms are available on the school’s website. Food and drinks, other than water, are not allowed in the classroom areas at any time unless authorized by the administration. 6



3.



g.



No delivery of food to the school is allowed unless authorized by the administration and in keeping with the school allergy policy.



h.



Vending machines in the cafeteria are to be used before school, during lunch, and after school only. With teacher permission, students may buy a bottle of water from the café.



ACADEMIC SUPPORT CENTER (ASC) The Academic Support Center assists students directly in meeting their academic needs. Students are assigned to the Academic Support Center during non-instructional blocks and may utilize this time to complete assignments and prepare for or make up exams. a.



Role of the Student in ASC 1. Students are expected utilize this time to complete assignments and/or prepare for upcoming assessments. 2. Arrive with materials necessary to complete identified tasks 3. Sign in with your assigned ASC teacher every day and inform him/her of your plan for that period. 4. Maintain a positive learning environment by being courteous to others. This includes keeping on task, having an alternative plan in case you complete your task, and not distracting other students. 5. Actively seek out help from any ASC teacher or peer tutor. 6. If you’ve been absent, make arrangements with your classroom teacher to have quizzes and tests sent to the ASC. 7. No eating or drinking is allowed in ASCs which are not in the cafeteria. 8. All school policies apply in the ASC.



b.



Guidelines for Travel from the ASC 1. Students needing assistance in areas other than the ASC (guidance appointment, P.E., class make-up, LSC, art, or music) must obtain a pass from the receiving teacher prior to attending the ASC. 2. Present pass to the ASC teacher who will sign and affix the time. 3. Sign the travel log with the time before leaving. 4. Present the pass and sign in on the travel log upon arrival. 5. Library passes are available from the Librarian upon request and library availability.



H.



STUDENT PASS SYSTEM Every student is assigned to a particular classroom or supervised area each period of each school day. Students leaving any assigned area during class period must have an official pass from the assigned teacher. Any student without an official pass is considered unauthorized from class and will be subject to the penalties for cutting class.



I.



HIGH SCHOOL BOOKS 1. Books received from the high school are on loan to the students. Students are responsible for the care of these books until they are returned to the teacher who issued them. 7



2. 3. J.



Lost or damaged books will be charged to students at new replacement price. A re-binding fee will be charged for each damaged textbook that can be repaired.



STUDENT HEALTH SERVICES The school nurse is available for any student who feels ill or is injured during the school day. A student should report to his/her classroom teacher and be sent to the nurse's office with an official pass. 1.



MEDICATIONS (See SC Policy 1009-R) a. Long Term Daily Medication (1) A signed consent by a parent or guardian will be required to give all medicines.



b.



(2)



A written medication order form should be taken to the student's licensed prescriber (the student's physician or nurse practitioner) for completion and be returned to the school nurse. This order must be renewed as needed and at the beginning of each academic year.



(3)



Medicines should be delivered to the school in a pharmacy or manufacturerlabeled container by the parent or guardian. The pharmacy should be asked to provide separate medication bottles for school and home. No more than a thirtyday supply of medicine should be delivered to the school.



Short Term Daily Medication (1) Students who require medication during the day should bring the medication that is due to be taken during school hours to the Health Office on arrival at school. The Health Office is located across from the Main Office. All prescribed medication must be in a properly labeled original prescription container. Students are not allowed to carry prescription or over-the-counter medication on their person.



2.



HOSPITALIZATION Before a student returns to school after being hospitalized, including an emergency room visit, a note verifying that the student is able to return must be received from a physician. In addition, a re-entry meeting must be held for students returning to school from an extended hospital/rehabilitation stay. School personnel, including the nurse, guidance counselor, and a school administrator will meet with the returning student and his/her parent/guardian.



3.



IMMUNIZATION CARDS Every student must be immunized against communicable diseases in order to be admitted to school. It is recommended that every student be immunized against: Diphtheria Rubella



Measles Varicella



Hepatitis B Pertussis
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Tetanus Polio



4.



PHYSICAL EXAMINATIONS a. Physical examinations are required for students in Grade 10. A student may have the family physician complete the examination. The school also offers physicals through the school physician. b. Physical examinations are required for all athletes. A student may have the family physician complete the physical form. Physicals are valid for thirteen (13) months. In cases where forgery of a medical examination form occurs, the student will become ineligible to participate for the season.



6.



K.



ACCIDENTS AND INSURANCE a. The school is responsible only for immediate first aid. The school department does not pay any medical or hospital bills incurred as a result of an accident to a pupil at school. The parent or guardian is responsible for the payment of such bills. b.



In case of an accident, no matter how minor, the student should report the accident to the classroom teacher immediately. In the case of severe accidents or acute illness, emergency care will be given and parents notified.



c.



School medical insurance is available to all students registered at the high school.



7.



MEDICAL TRANSPORTATION Except in emergency (life threatening or severely incapacitating injury), responsibility for transporting students who are sick or injured on school property is with the parent/ guardian. Students will not be sent home without notification to parents. No student may drive when medically excused unless parental approval has been given.



8.



EMERGENCY CARDS Parent notification cards used for emergencies must be kept up to date with accurate home and business phone numbers. Parents should be sure that the school has the most current emergency number(s) and cell phone number(s). If there is a change of address and/or telephone number, the school must be notified by the parent/guardian.



VISITORS 1. Only those persons who are registered students, staff, or faculty members of Wakefield Memorial High School or the Wakefield School Department are authorized to be on school grounds or to use the school property or facilities. 2.



All visitors, including parents and legal guardians, must sign into the Main Office whenever entering the building. Students may not bring any visitors onto school grounds or into the school facilities without prior written permission of the high school administration.
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L.



4.



Unauthorized persons found in the building will be considered intruders and will be directed to leave the premises. People who fail to leave when directed to do so will be considered trespassing.



4.



A visitor's log is maintained in the Main Office. Visitors must display a VISITOR BADGE while at WMHS.



VEHICLES ON SCHOOL GROUNDS 1. Vehicles parked on school property are subject to school rules and regulations. Student parking on school grounds is a privilege extended to senior students who register their vehicles with the Main Office and who abide by the rules governing vehicular traffic. A parking permit must be displayed on the rear window of each vehicle registered. The cost of the permit is five dollars. 2.



SPEED LIMIT is 5 m.p.h on school grounds.



3.



PARKING IS NOT ALLOWED: a. IN FIRE LANES b. ON SCHOOL GROUNDS WITHOUT A PERMIT c. ON THE GRASS d. IN HANDICAPPED SPACES (without proper permit) e. IN TEACHER OR STAFF PARKING SPACES f. IN CENTRAL OFFICE PARKING AREA g. AT THE WOODVILLE SCHOOL



4.



PENALTIES a. Violation of any of the above regulations will result in disciplinary action, i.e. detention, Saturday detention or suspension. b. Illegally parked vehicles may be ticketed by the Wakefield Police Department. c. Vehicles may be towed at the owner's expense for a violation of parking regulations. d. Loss of student parking privilege for remainder of the school year may result.



M.



SCHOOL CLOSING AND DELAYED OPENING SIGNALS In case of inclement weather, radio stations WRKO, WEEI, WHDH, WBZ, television channels WBZ, WCVB, WHDH, and WFXT Fox 25 will announce school closing and delayed openings by 6:00 a.m. You will also receive a message from our automated phone system.



N.



BULLETIN BOARDS Information posted on bulletin boards is for official school business only and should be approved and initialed by administration. Non-school sponsored activity postings are not allowed without the permission of the high school administration. Soliciting private business in the school or at schoolsponsored events is not allowed without the administration’s approval.



O.



STUDENT ACTIVITIES AND FUND-RAISING All student activities, including fund-raising, require prior coordination and approval of the Administration and/or the Director of Student Activities and according to the Wakefield School Committee policy. 10



P.



DISTRIBUTION OF MATERIALS No person or organization may distribute materials of any kind on school property without prior written consent of the high school administration and according to the Wakefield School Committee policy.



Q.



LOST AND FOUND Anything found in the building that does not belong to you must be turned in to the Main Office. Students may check in the Main Office for articles that have been misplaced.



R.



SPONSORED AND NON-SPONSORED ACTIVITIES 1. Field trips approved by the high school principal are for the purpose of providing educational experiences away from school grounds. (See School Committee Policy 904-E) 2. Faculty sponsors will provide students with parent/guardian permission slips and other appropriate notices informing parents and guardians about details related to such activities. 3. All non-school sponsored activities or activities sponsored by private companies or agencies outside the jurisdiction of the school department must be approved by the Superintendent of Schools to be advertised within the school.



S.



STUDENT CONTACT INFORMATION Students and parents are responsible for keeping the school informed of changes in address or other information that is pertinent to parent or home contact. Such information can be vital in an emergency. The information must be submitted to the Main Office.



T.



RESIDENCY REQUIREMENT The Wakefield Public Schools does not participate in the School Choice Program. Unless legally homeless, students must have a legal residence in Wakefield in order to attend Wakefield Memorial High School. Students who move from Wakefield and are in their senior year may petition the high school Principal for permission to complete their education at Wakefield Memorial High School. Please refer to Wakefield School Committee policy (PO) 1003-(E) for additional residency information.



U.



EIGHTEEN YEARS OLD (AGE OF MAJORITY) A student eighteen (18) years old or older may request to act on his/her own behalf. A parent/ guardian must speak with a school administrator to review school policy concerning age of majority status. At that point, the student is entitled to certain privileges not available to students less than 18 years of age, such as signing notes and forms.
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V.



FIRE DRILL/EVACUATION/LOCKDOWN PROCEDURES



LEVEL I FOLLOW THE TEACHER'S DIRECTIONS on the chart posted in the classroom showing the quickest exit from the building. MOVE QUICKLY AND QUIETLY out of the building by the fire directions given by the teacher. DO NOT RUN OR CAUSE ANY DISTURBANCE DURING ANY FIRE EVACUATION EXERCISE. REMAIN WITH YOUR CLASS once you have reached the designated area. Attendance will be taken to ensure everyone is safely out of the building. RETURN TO YOUR CLASS in the same orderly manner when told to do so by the teacher.



LEVEL II If a LEVEL 2 evacuation is directed by the fire department, you will accompany your teacher to the field house where you are to be seated and receive further instructions.



LEVEL III If a LEVEL 3 evacuation is directed by the fire department, you will accompany your teacher to a location off school property as directed by your teacher where you will receive further instructions.



LOCKDOWN Lockdown procedures may be issued in situations that involve dangerous intruders or other incidents that may result in harm to persons inside the building. Students will be directed into the nearest classroom or office and must follow teacher instructions.



W.



BUS RULES OF BEHAVIOR FOR YOUR SAFETY 1. Bus stops are established for the convenience of bus students. Littering, defacing of property, roughhousing, throwing things, shouting, or other objectionable conduct is prohibited. It is mandatory that students stand back from the road while waiting for their bus. 2. Students shall be picked up and unloaded only at regularly scheduled stops and at the scheduled time. The driver will not wait for tardy students. 3. It is essential that each student cooperates and obeys the bus driver for the safety of all concerned. The bus driver is a member of the school staff.
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4. Students are not to do anything that will disturb or distract the driver from the safe operation of the bus. 5. Students shall keep their hands, arms, and heads inside the bus. 6. All articles, such as athletic equipment and musical instruments, must be kept out of the aisles of the bus. 7. The emergency door must be used for emergencies only. Do not touch safety equipment on the bus. 8. Students shall carry their bus passes and produce them at the request of the drivers. In the event a student cannot show his/her bus pass, he/she will not be permitted to ride. If any student is out of order at any bus stop, the driver will be required to report the details to the principal of the school. The applicable penalty will be invoked. Bus passes are not to be given to other students. 9. In the event a student loses his/her bus pass, a new one may be issued only after consultation with the Principal. 10. The bus driver will return misbehaving students to the school or will fill out a Bus Conduct Report for administrative action. 11. Students may not ride the school bus unless they are authorized to do so. Unauthorized switching of buses is not permitted. 12. All rules in the student handbook are in effect while on the bus. Deviation from the above bus rules will result in a Bus Conduct Report to the Principal by the bus driver. Parents will be informed either by mail or telephone of the violation of the bus behavior rules and the action taken by the Principal. The Principal notifies the bus driver of the administrative action taken by returning a copy of the completed Bus Conduct Report to the bus driver. The Principal retains a copy of the completed Bus Conduct Report for the office file and a third copy is filed at the Superintendent's Office. Parents/guardians are requested to reinforce our school bus behavior rules and to periodically review them with their children. The possibility of bus accidents can be greatly minimized by the cooperation of the school, the home, and the student. X.



FIRST EDUCATIONAL SAVINGS BRANCH of THE SAVINGS BANK- WMHS MAIN LOBBY Established in 1981 by The Savings Bank, this student operated branch bank was the first of its kind in the U.S. Now beginning its 33rd year of service to the students and staff of Wakefield Memorial High School, a staff of seniors works daily to provide such banking services as: Savings Accounts, Checking Accounts, Consumer Loans, Travelers Checks, U.S. Savings Bonds, and Foreign Currency. We encourage you to open an account and enjoy the convenience of banking at school. 13



SCHOLASTIC INFORMATION The Guidance Department is the clearinghouse for all academic affairs of the school. Students should make an appointment with their guidance counselors at least quarterly during the school year to keep track of their individual academic progress and to seek assistance on any academic matters related to their qualification for graduation and further educational opportunities and options. The guidance counselor will help identify longrange goals and selection of those academic courses that will enable students to achieve those goals during their four years at Wakefield Memorial High School. A.



REQUIREMENTS FOR GRADUATION The following requirements have been established by the Wakefield School Committee for graduation from Wakefield Memorial High School: 1.



DIPLOMA ELIGIBILITY Each student must earn a minimum of 100 credits to be eligible for graduation. Graduation Requirements SUBJECT English



YEARS 4



CREDITS 20



Social Studies Math Math (Class of 2017) Science World Language (Class of 2018) Fine Arts (Class of 2019) Wellness



3 3 4 3 2 1 4 semesters



15 15 20 15 10 5 5



Health



1 semester



1.25



MCAS



Math, ELA, & Science *EPP Requirements







Honor speakers at graduation will be determined by ranking in class computed at the three and one-half (3½) year level.







Students with intensive special needs who do not fall under the 100 credit requirement category may participate in the graduation ceremonies and be awarded certificates of completion of their special needs program. To be eligible for participation, the student's Individual Education Plan (IEP) must include appropriate language indicating the expectations for the student. The building Principal, the Director of Special Education, and the parents of the student must approve such IEPs.
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2.



MCAS PREPARATION COURSES a. Freshmen and sophomores must take English, Science, and Math. b. All students must take and pass the two-year sequence of U.S. History I and II. c. Students who score in the Needs Improvement range on the MCAS English Language Arts (ELA) and Math must continue to take the subject matter until they demonstrate proficiency. The guidance department will develop an Educational Proficiency Plan to guide student progress toward this goal.



B.



ACADEMIC GUIDELINES 1. ACADEMIC CREDIT AWARD CRITERIA Major courses earn 5.0 credit hours per year, and semester courses earn 2.5 credits per semester. 2.



3.



PROMOTION CRITERIA



Grade 9  Grade 10



  



Earn fifteen (15) credits Pass three (3) courses Two (2) of the three (3) courses must be graduation requirements



Grade 10 Grade11



  



Earn forty (40) credits Pass five (5) courses required for graduation Pass a minimum of one (1) English course and one (1) Wellness course



Grade 11 Grade12



  



Earn sixty-five (65) credits Pass seven (7) courses required for graduation Pass a minimum of two (2) English courses and two (2) Wellness courses



COURSE SELECTION MINIMUM REQUIREMENTS a. A student must elect programs so a minimum of 30 credits per year will be accumulated toward graduation. The Principal may, on a case-by-case basis, allow students to maintain less than 30 academic credits during the school year usually under the following circumstances: 1. The student's original class has already graduated. 2. The student’s Individualized Education Program recommends fewer academic classes. 15



3. Senior students are enrolled in four (4) advanced placement courses. b. It is recommended that all college-bound students take at least 2 years of a foreign language. c. If students opt to take 6 ½ classes, a ½ year class may be taken on a Pass/Fail basis. 4.



PROGRAM REQUIREMENT EXCEPTIONS The high school Principal may approve special programs for students on an individual basis. Appeal of any decision related to graduation may be made through the high school Principal to the Superintendent of Schools.



5.



CRITERIA FOR SENIOR FINAL EXAM EXEMPTION Seniors may be exempt from taking final examinations if performance meets the following criteria: a. Student has no less than an A- average for the duration of the course. b. Student has no more than 5 excused absences each term. The Principal may approve medical exceptions. c. Student has no more than 2 office detentions for the school year. d. Student has no suspensions, unexcused absences, Saturday detentions, or unmet financial obligations.



6.



C.



MID-YEAR AND FINAL EXAMINATIONS a. Midyear and final examinations for full year courses each count as 10% of the final course grade. b. Final examinations of semester courses count as 20% of the final course grade.



PASSING GRADE CRITERIA 1. A grade of at least a D- (60) is required in any subject to be considered passing in any marking period of the academic year. The average of all marking periods, as well as examination marks, will determine the final grade earned for the academic year. 2.



Every classroom teacher establishes academic performance standards for their students. Credits are awarded to students who exhibit proficiency in the course curriculum. Some additional considerations used by all teachers are: a. b. c. d.



consistent attendance at class, on time always being prepared for class (appropriate materials, equipment) active participation in classroom activities completion of all academic requirements on time (e.g., homework, papers, tests, examinations projects).
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Unweighted Equivalents 4.0 3.7 3.3 3.0 2.7 2.3 2.0 1.7 1.3 1.0 .07 0.0 0.0



Letter Grades



Numerical Equivalents



A AB+ B BC+ C CD+ D D*E F



93-100 90-92 87-89 83-86 80-82 77-79 73-76 70-72 67-69 63-66 60-62 50-59 0-59



*E is a failing grade but will qualify a student to attend Summer School. D. CLASS RANK DETERMINATION A weighted grade point average is used to determine a student’s class rank. Weighted class rank is a statistic widely used for making decisions relative to college admission. To establish class rank, numerical values are assigned to final grades earned according to the following guidelines. Courses are weighted according to their level of rigor. For example, an Advanced Placement course carries a higher value than a College Preparatory course. The procedure for determining class rank is as follows: 1. All courses where a regular letter grade is given are utilized (except Health & Wellness). 2. The official computation of class rank takes place at the end of the junior year and at the end of the senior year. 3. The official numerical value for each grade is taken from the weighted grade point chart (see chart below). 4.



The following calculation system will be used to compute class rank. a. Class rank calculation will be carried out to two (2) places beyond the decimal point. b. Class rank computation will be based on all classes attempted, including failures, not just courses passed. c. Courses in Health and Wellness (Physical Education) are graded but are not used to compute class rank. d. No Pass/Fail courses are used in computing class rank. e. The credit for each course is multiplied by the numerical value for each grade. This process provides an index number. f. The index numbers are added for each subject and divided by the total number of credits. 17



g. Courses taken outside of Wakefield Memorial High School will not be counted as part of the class rank computation. WEIGHTED GRADE POINT CHART GRADE A AB+ B BC+ C CD+ D DE/F/M/N E.



ADVANCED PLACEMENT 5.0 4.7 4.3 4.0 3.7 3.3 3.0 2.7 2.3 2 1.7 0



COLLEGE PREP 4.0 3.7 3.3 3.0 2.7 2.3 2.0 1.7 1.3 1 0.7 0



OPEN ENROLLMENT 3.5 3.2 2.8 2.5 2.2 1.8 1.5 1.2 0.8 0.5 0.2 0



HONOR ROLL HIGH HONORS HONORS HONORABLE MENTION



F.



HONORS 4.5 4.2 3.8 3.5 3.2 2.8 2.5 2.2 1.8 1.5 1.2 0



A- and above in all courses B+ in 15 credits, nothing less than B- in remaining credits B- or above in all courses



NATIONAL HONOR SOCIETY The Wakefield Memorial High School chapter of the National Honor Society received its charter in 1957. The WMHS chapter, which is under the sponsorship and supervision of the National Association of Secondary School Principals, has been active since that time. The purpose of this chapter is to promote scholarship, leadership, and service and to encourage the development of character in students at Wakefield Memorial High School. Eligible seniors are inducted at a formal ceremony each year in the fall. According to the National Constitution, the selection process includes utilizing a five member Faculty Council, appointed by the Principal, which undertakes the selection of all new members. The selection process is supervised by the chapter advisor who sits as a sixth, non-voting member of the council. Complete guidelines are available from the chapter advisor. In order to be considered, a student must have a weighted or unweighted B+ average. Once selected, members are required to continue to demonstrate the qualities of scholarship, character, leadership, and service, and to fulfill other responsibilities outlined in the NHS Constitution. If a student fails to continue to demonstrate these qualities, their standing in the NHS will be subject to review by the Faculty Council and the WMHS Administration. Members of the NHS that are found in violation of the Discipline Regulations published in the Student Handbook are subject to removal from the NHS. The chapter advisor shall be responsible for the direct, day-to-day supervision of the chapter 18



and act as liaison between faculty, administration, students, and the community. The principal shall reserve the right to approve all activities and decisions of the faculty council and chapter. G.



HOMEWORK GUIDELINES 1. The administration and faculty of Wakefield Memorial High School believe that homework is an integral part of the instructional program and learning process that allows students to follow through on their personal commitment to academic work. Homework is fundamental to the individual's learning and development and to his or her preparation for higher education and/or vocational opportunities. 2. Homework assignments are given to reinforce and augment the lessons taught in class and to provide exercises in the development of responsibility and of good work and study habits. These assignments are intended to enhance the student's knowledge in the various subject areas. 3. Although suggested time frames are useful in implementing homework policy, effective homework assignments are equally, if not more, a matter of quality. It is also the case that assignments may vary from day to day. Recognizing the wide range of differences among students, the faculty at Wakefield Memorial High School nevertheless expects students to spend a minimum of two hours per night on homework. 4. There is never a time when students are without homework. Students may review, preview, or improve their present assignment. 5. Students will be excused from homework for religious or ethnic observances as outlined in School Committee Policy 906-R. However they will be responsible for making up any homework missed.



H.



HOMEWORK ASSIGNMENTS DURING EXTENDED ABSENCES Any student who is absent from school for an extended period of time (more than 3 days) due to illness/injury, or other extenuating circumstances, may have assignments sent home for completion. Arrangements for these assignments must be made through the Guidance Office. For absences of 3 or less days, students should obtain homework from a classmate. All students should consult the academic calendars provided by their teachers before requesting homework.



I.



MAKE-UP WORK FOR EXCUSED ABSENCES Make-up work for an excused absence is not equivalent to class attendance. It is, therefore, at the discretion of the teacher to determine whether the work missed can be made up adequately and when such work is to be completed. It is the responsibility of the student to make arrangements for all make-up work within one week after returning to school from an extended absence.



J.



PROGRESS REPORTS Reports of academic performances are sent home with students at the mid-term of each marking period. There are also periodic academic progress reports that may be requested at various times during a marking period for a variety of reasons. If your parents have questions about your academic performance in a class, please have them call or e-mail that teacher. 19



K.



GUIDANCE SERVICES 1. It is the primary purpose of the high school to provide, as best it can, opportunities for the fullest possible development of each student. Each student has different interests and abilities, different plans and objectives, different hopes and dreams, and different ways of enjoying life. 2. Teachers and counselors are eager to help students who may be having difficulties in school or with life outside of school. Sometimes talking things out is all that is needed to solve a problem. Counselors are trained to listen and help students who have problems, and students should feel comfortable to speak freely to their counselors. If necessary, a referral can be made for extra help. Students may make an appointment to see their guidance counselor during an ASC or before or after school. Appointments are made through the Guidance Department secretary. If an emergency exists, every effort will be made to arrange a meeting with the counselor as soon as possible. 3. See the WMHS Guidance website at www.wakefieldpublicschools.org/WPS/highschool/WMHSguidance/ for more information about college planning.



L.



ACADEMIC AND GUIDANCE ASSISTANCE FOR STUDENTS Every student will at some time during the year need to seek extra help from his/her teacher. Students should not wait until they are behind academically to make an appointment with their teachers. Peer tutoring through the National Honor Society may be available upon request. If difficulty continues, student should seek out their guidance counselors.



M.



PERSONAL PROBLEM HELP Students who are experiencing emotional, physical, substance or physical abuse, or any other problems are strongly urged to discuss this problem with a teacher, guidance counselor, or administrator as soon as possible. Help is available.



N.



SCHOLARSHIP/FINANCIAL AID INFORMATION 1. Financial Aid Information is announced at Wakefield Memorial High School and is listed on the WMHS Guidance Department website. Students are informed of the procedures during the Junior College Information Series, during the fall small group student meetings, and at meetings dealing with college admissions procedures and financial aid. 2. Scholarship information is announced at Wakefield Memorial High School as it becomes available in the Guidance Office via the morning announcements and the school web site. The Guidance Department is an ongoing source for information and scholarship applications. 3. Some scholarships have specific requirements such as memberships in an organization, intended field of study, or national origin. Many may also require a transcript, recommendations, and/or financial disclosure. Students should check in the Guidance Office for details.



O.



PARENT CONFERENCES 1. Administrative conferences are generally scheduled by appointment Monday through Friday. Teacher conferences are usually scheduled after 2:05 p.m., Monday through Thursday by appointment. Parents should feel free to call the school or send an e-mail to leave messages for teachers at any time regarding student progress. 20



2. Parent Nights are scheduled and advertised through the Parent/Teacher Organization, are noted on report cards, listed in the local newspaper, Parent Newsletter, WMHS website, and on WMHSTV (Channel 15). These meetings provide routine checks on student progress. Additional meetings can be made by scheduling an appointment with individual teachers. Parents are encouraged to contact faculty via email to address any educational issues. P.



Q.



COURSE/SCHEDULE CHANGES 1. The Program of Studies bulletin, which is available at the Guidance Office and on the WMHS website, gives a comprehensive description of all academic programs and procedures. Course/ schedule changes require approval by a number of people at the school. Personal contact with parents in changing a student’s program of studies is part of this process. The school will not make changes to a student’s schedule without first contacting the student’s parent/guardian. 2.



Course selections made in the spring for the following year may be altered through parent consultation with the guidance counselor until June of the current academic year. Changes in programs of study will not be made from August 1st through September except to correct errors in scheduling.



3.



Course changes requested during an academic year are initiated by the student through the guidance counselor. Students may make a level change in a course (i.e. honors biology to college prep biology) provided space is available. Students may not enter a new course more than three (3) weeks after the course has begun (i.e. Spanish to art). Lateral course changes (the changing from one section of a course to another) are not allowed.



WITHDRAWAL FROM A COURSE/ADDING A COURSE/CHANGING COURSE LEVEL No student may withdraw from any course at Wakefield Memorial High School without permission of his or her custodial parent or legal guardian. The Department Coordinator and Director of Guidance must approve withdrawal from a course. No student may be withdrawn from any full year class after December 10 of an academic year, or after the course has been completed. Withdrawal from a semester course must be no later than three (3) weeks after the start of the course. When a student withdraws from a course after Term I, a “W” will appear on the student’s report card, permanent record, and transcript. For all level changes, regardless of the circumstances, grades from the original course will transfer with the student to the new course and will be used to determine the quarterly and final grades for the new course. Additionally, for all level changes, regardless of the circumstances, students may not be added to a full year course after three (3) weeks after the start of the course.



R.



SUMMER SCHOOL/MAKE-UP COURSES Students are eligible to attend Summer/Evening School to make up failed courses in which they received an E for a final grade. A grade of E is given if a student has an average between 50% and 59%, inclusive, and less than five (5) unexcused absences from class in any quarter. Make-up courses taken outside of Wakefield Memorial High School need approval from the Director of Guidance. Summer school grades are added to a student's transcript. They do not replace the "E" course grade nor is the "E" grade removed from the transcript. 21



S.



STUDENT RECORD INFORMATION In September 1995, the State Board of Education updated Regulations Pertaining to Student Records that apply to all public elementary and secondary schools. They are designed to insure parents' and students' rights of confidentiality, inspection, amendment, and destruction of student records and to assist school authorities in their responsibilities for the maintenance of these records. 1.



TYPE OF STUDENT RECORDS All information kept in student records shall be of importance to the educational process and limited to information relevant to the educational needs of the student. Records are divided into two types: a. Transcript: The transcript shall contain the minimum data necessary to reflect the student's educational progress and be limited to the name, address, phone number, and date of birth of the student; the name, address and phone number of the parent or guardian; and course titles and grades, grade level completed, and year completed. The transcript is kept by the school system for at least sixty (60) years after the student leaves the system. b. Temporary Record: All information not contained in the transcript, such as standardized test results, class rank, extra-curricular activities, teacher and counselor evaluations, as well as other such information, shall be part of the temporary record. This information will be destroyed no later than five (5) years after the student leaves the school system.



2.



INSPECTION OF STUDENT RECORDS State and federal laws governing school records allow parents and legal guardians to inspect and amend the school records of their children. Students may also inspect their own records. A student's record will be made available to the student and/or his or her parent or guardian within two consecutive weekdays after an initial request to a guidance counselor or the Principal of the school. Copies of the record shall be furnished, upon request, to the eligible student or parent. A reasonable fee equivalent to the cost of reproduction may be charged. A professionally qualified school staff person will be available, upon request, to interpret any of the contents of the record. In addition, the eligible student and/or his or her parent may have the student record inspected or interpreted by a third party of their choice. A student's record is kept at the school he or she is presently attending or from which he or she graduated or last attended.



3.



ACCESS OF THIRD PARTIES According to Student Record Regulations the following information may be released by the school unless a student or parent specifically requests that it not be released without their prior consent: a.



Name, address, telephone listing, date/place of birth, major field of study, dates of attendance, weight/height (for members of athletic teams), class, participation in 22



b.



c.



officially recognized activities and sports, degrees, honors and awards, and post high school plans. Names and addresses to schools and organizations, such as, regional vocational schools, county agricultural schools, post-secondary schools, colleges and universities, recruiters for the Armed Forces, school alumni organizations and the official high school yearbook photographer. Student records to a school to which a student transfers.



A school may disclose information regarding a student to appropriate parties in connection with a health or safety emergency if knowledge of the information is necessary to protect the health or safety of the student or other individuals. The No Child Left Behind Act (NCLB) mandates that student information of juniors and seniors be given to authorized members of the Armed Forces for recruiting purposes. This information includes name, address, and telephone number. Parents have the option of requesting that their child's information be kept confidential by writing to the high school Principal by September 30. Otherwise, no information in a student record will be given to a third party, other than authorized school personnel without the specific, written consent of the student and/or his or her parent, except upon the receipt of a court order, or when given anonymously in statistical form to the Department of Education or independent researchers, or as requested by representatives of the Department of Education acting for the Commissioner in connection with the enforcement of federal and state education laws. 4.



AMENDING THE STUDENT RECORD The student and/or his or her parents shall have the right to request to add information, comments, data, or any other relevant written material to the student record. These persons have the right to request deletion or amendment of any information contained in the student record. The above is a summary of the regulations pertaining to student records. A complete copy of the regulations may be reviewed in the school's guidance office.



5.



PUBLICATION OF CERTAIN STUDENT INFORMATION DURING THE SCHOOL YEAR Under Department of Education regulations, the school may release for publication certain information concerning you/your child from time to time without first obtaining your consent. The information, which may be released for publication, includes only the student's name, class, participation in officially recognized activities and sports, degrees, honors and awards, post-high school plans, and photographs. If you do not wish this information concerning yourself/your child to be released for publication without your consent during the school year, please notify the Principal in writing by September 30.



DISCIPLINE REGULATIONS A.



REGULATIONS APPLY TO ALL STUDENTS All students at Wakefield Memorial High School have a responsibility to act appropriately and behave within the rules of the school. Students who choose to act inappropriately violate the mission of our school community in which all students become responsible, life-long learners. Students who violate the rules of the school must accept the consequences outlined in the rules, procedures, and discipline 23



regulations in this handbook. Every student enrolled at Wakefield Memorial High School will be subject to the rules of discipline and attendance set forth in this handbook. B.



DISCIPLINE REFERRAL Referral to the Administration is used as a last resort after teachers have exhausted all other appropriate preventive and corrective measures. Only cases that are beyond the capacity of the classroom teacher to solve will be sent to the administration. Each case will be dealt with as rapidly, firmly, and fairly as possible. Violations of the law will be dealt with according to the requirements of the law. Parents will be notified in all cases involving suspensions or legal violations.



C.



STUDENT DUE PROCESS PROCEDURES The disciplinary system at Wakefield Memorial High School is similar to that used in the community to deal with violations of rules. Every student has a responsibility to behave within the rules of the school or accept the consequences for his/her violation. Each student accused of violating school rules has a right to a hearing with the teacher in cases of minor classroom violations or with the Assistant Principal for major violations. 1. Short Term Disciplinary Sanctions: Prior to the imposition of any disciplinary sanction that might result in a student’s suspension from school for ten (10) consecutive school days or less, the student and parent/guardian will be given oral and written notice of the offense with which he/she is charged, potential consequence and an opportunity to be present for a suspension hearing. In the event that the Principal and/or their designee determines that the student will be suspended from school, the student’s parent/guardian will be notified in writing. 2. Long Term Disciplinary Sanctions: Prior to the imposition of any disciplinary sanction that might result in the student’s suspension for more than ten (10) consecutive school days or expulsion, the parent(s)/guardian(s) will be given written notice of a hearing at which they may be represented by an attorney at their expense and may examine and present witnesses and documentary evidence. Following this hearing, the decision maker (principal/school committee) will issue a written decision. The parent/guardian will have the right to appeal any decision imposing a long-term exclusion from school. Where the student is excluded in accordance with M.G.L. c. 71 §37H, the student shall have ten (10) days from the effective date of the exclusion to file a written appeal with the Superintendent of Schools. For exclusions imposed pursuant to M.G.L. c.71 §37H1/2, the student shall have five (5) days from the effective date of the exclusion to file a written appeal with the superintendent. For exclusions imposed by the school committee in accordance with M.G.L. c.76 §17, the student shall have the right to file a written request for reconsideration by the committee within ten (10) days of the effective date of the exclusion. Pending the outcome of any such appeal, the disciplinary sanction imposed shall remain in effect. M.G.L. c. 76 §17, M.G.L. c. 71 §37H, M.G.L. c. 71 §37H1/2.



3. Students with Disabilities: Students who have been identified as students with disabilities in accordance with the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act or who the school has reason to believe might be eligible for special education services are entitled to additional procedural protections when a disciplinary exclusion is considered. Prior to the imposition of any disciplinary sanction that would result in a change in placement, the student’s Team will meet to determine whether the student’s conduct was a manifestation of the 24



student’s disability. If the Team determines that the conduct was a manifestation of the student’s disability, the Team shall review any existing behavior plan or, if no such behavior plan exists, conduct a functional behavioral assessment. In many cases, a student with a disability will be entitled to services identified by the student’s Team as necessary to provide the student with a free appropriate public education during periods of disciplinary exclusion exceeding ten (10) school days in a given year. For additional information regarding the rights of students with disabilities in the context of school discipline, please contact the school district’s Director of Special Education or the building principal. D.



STUDENT APPEALS PROCEDURES Students can expect to be treated fairly and in a manner consistent with their classmates. Each student in violation of school rules has a right to an informal meeting with the teacher in cases of minor classroom violations, or with the Assistant Principal for major violations. Parents may accompany their students if they wish. In all cases, students have the right to appeal administrative decisions to the next higher authority within the school. Consequences are held in abeyance until the appeals process is completed. This appeals meeting must take place within one day of the issuance of the consequence and begin with the person issuing the discipline. If an appeal to the next higher school authority is selected, that appeal will be held within one day of the request. Students are expected to advocate for themselves, be responsible for their behavior, and demonstrate respect at all times. The Wakefield Public Schools shall not permanently exclude a student from its schools for alleged misconduct without first giving the student and his/her parent or guardian an opportunity to review and appeal such exclusion.



E.



DISCIPLINARY CODE 1. In order to provide a safe environment for all students and faculty, everyone must conduct himself or herself in a courteous and reasonable manner at all times.



F.



2.



Teachers and administrators have a responsibility to take appropriate action to maintain this atmosphere for everyone.



3.



Teachers and administrators have a right to use reasonable physical force in order to restrain unruly or combative persons whenever necessary, or to remove individuals who are disruptive either from the classroom or from the school.



DETENTION 1. Detention is defined as a penalty for violations of school or classroom rules. 2.



Detention may be assigned by members of the administration or the faculty.



3.



Detention may be served in a number of ways, such as providing community service to meet school needs, remaining after school in an assigned detention area, or remaining after school for a faculty member.



4.



A teacher may have a student return after school for a variety of reasons other than detention. Students must tell the teacher if the student has office detention. If a student remains after 25



school with a teacher, in order to be excused from further penalties for not attending detention, the student must bring a note from the teacher to the office.



G.



5.



Priority of Detention a. 1st Priority - Teacher Detention Students who fail to attend teacher detention when requested will be subject to an additional two (2) sessions of office detention. b. 2nd Priority - Office Detention



6.



Detention Rules a. Detention will be held on Monday through Thursday from 2:15 – 2:50 p.m. in the Main Office. b.



Detention will be served beginning on the day assigned and on each subsequent day until all detention is served. Students with outstanding detention hours will be barred from participation in extra-curricular activities, including clubs, athletics, school dances, and senior week activities. Any variation must be approved by the administration. Failure to comply with this rule will result in a minimum of one (1) day suspension or one (1) Saturday detention at the discretion of the administration.



c.



Each student assigned detention will bring homework assignments to accomplish during detention. Students who do not have appropriate schoolwork with them on arrival will not be allowed to remain in detention.



d.



Ejection from detention may be considered insubordination and may result in a minimum of one (1) day suspension (Alternative: One (1) Saturday). Suspension is given in addition to, not in place of detention.



e.



The administration may, at its discretion, provide students owing detention the opportunity to make up detention in double sessions until 3:30 p.m.



SUSPENSION FROM SCHOOL 1. Students facing disciplinary action may be suspended from school for up to ten (10) school days if deemed appropriate by the administration after an informal hearing conducted under the due process procedures specified in this handbook. 2.



Students whose conduct may result in suspension for more than ten (10) school days may request a formal hearing with the Principal.



3.



When a student is suspended, parents will be contacted by the administration in order to establish a conference appointment for re-admission to school. After the parents or guardian and student have conferred with the administration, the student may be readmitted to school.



4.



Students suspended from school are expected to complete school assignments and tests when allowed within a reasonable time as determined by the individual teacher. 26



H.



TYPES OF SUSPENSION 1. OUT-OF-SCHOOL SUSPENSION: a. Students placed on OUT-OF-SCHOOL SUSPENSION will not be allowed to attend classes, participate in any school activities, or visit school grounds throughout the period of their suspension except with permission of the administration. b. c.



If a student is found in school or on school property, their suspension time will be extended one (1) day for each act of trespassing. A suspended student may not participate in any school function or athletic event on the day of suspension. This will include graduation exercises and any other senior activities scheduled during the suspension period. (The day of suspension ends at midnight.)



d. When make-up is allowed, students are expected to take necessary materials for schoolwork to be done at home. e. 2.



I.



A canceled school day does not count as a day of suspension.



SATURDAY ALTERNATIVE SUSPENSION PROGRAM: a. A parent and student must agree to abide by the guidelines of the program, and the parent must sign a contract agreeing to the terms described herein. b.



Saturday detention will be served from 7:30 a.m. to 10:30 a.m.



c.



Tardy students will not be admitted and will serve their out-of-school suspension beginning on the next school day.



DISCIPLINING STUDENTS WITH DISABILITIES 1. STUDENTS WITH INDIVIDUAL EDUCATIONAL PROGRAMS If your child has violated the school’s disciplinary code, the school may suspend or remove your child from his or her current placement for no more than 10 consecutive days in any school year. If your child possesses, uses, or solicits illegal drugs on school grounds or at a school sponsored event; carries a weapon to school or school function; or inflicts serious bodily injury upon another person at school or a school sponsored event, the school district may place your child in an interim alternative setting for up to 45 days. If your child has been placed in an interim alternative setting as a result of disciplinary action, your child will remain in the interim setting for a period not to succeed 45 days. Thereafter, your child will return to the previously agreed-upon educational placement unless you or the district has initiated a hearing on the disciplinary action that the district took and a hearing officer orders another placement, or you and the school agree to another placement. Any time the school wishes to remove your child from his or her current educational placement for more than 10 consecutive days in any school year, or if a student is removed for disciplinary reasons for more than a total of 10 days in any school year when a pattern of removal is occurring, this is a “change in placement.” A change of placement invokes certain procedural protections under federal law. These include the following: 27



a. Prior to any removal that constitutes a change in placement, the school district must convene a Team meeting to develop a plan for conducting a functional behavioral assessment that will be used as a basis of developing specific strategies to address the child’s problematic behavior. If a behavioral plan has been previously developed, the Team will review it to make sure it is being implemented appropriately, and it will be modified if it is necessary. Prior to any disciplinary removal that constitute a change in placement, the school district must inform you that the law requires that the school district considers whether or not the behavior that forms the basis for your child’s disciplinary removal is related to his or her disability. This is called a “manifestation determination”. You, as a parent, have a right to participate as a member of the group of people making this determination. 2.



CONSIDERATION OF WHETHER THE BEHAVIOR IS A MANIFESTATION OF THE STUDENT’S DISABILITY The law provides that the district and parent, along with relevant Team members, must consider all evaluation information, observational information, the student’s IEP and placement; and must determine whether your child’s behavior that prompted disciplinary removal was a manifestation of his or her disability. The behavior is considered a manifestation of your child’s disability if the conduct in question was caused by, or had a direct and substantial relationship to your child’s disability or was a direct result of the school district’s failure to implement his/or her IEP. If the manifestation determination decision is that the disciplinary behavior was related to your child’s disability, then your child may not be removed from the current educational placement (except in the case of weapon or drug possession use, or serious bodily injury to another) until the IEP Team develops a new IEP and decides upon a new placement and you consent to that new IEP and placement, or a Hearing Officer orders a removal from the current educational placement to another placement. If the manifestation determination is that the behavior was not related to your child’s disability, then the school may suspend or otherwise discipline your child according to the school’s code of conduct, except that for any period of removal exceeding 10 days the school district must provide your child with educational services that allow your child to continue to make educational progress. The school district must determine the educational services necessary and the manner and location for providing those services.



3.



If you disagree with the Team’s decision on the “manifestation determination” or with the decision relating to placement of your child in an interim alternative education setting or any other disciplinary action, you have the right to appeal the Team’s decision by requesting an expedited due process hearing from the Bureau of Special Education Appeals (BSEA). (DESE: Notice of Procedural Safeguards, August 2005) STUDENTS WITH 504 PLANS Section 504 of the Rehabilitation Act of 1973 is a federal statute which prohibits a qualified individual with a disability from being excluded from the participation in, denied the benefits of, or subject to discrimination under any program or activity receiving federal financial assistance because of his/her disability. 29 U.S.C. s.794 and its implementing regulations, 34 C.F.R. 104 et. seq. School personnel may not suspend a student on a 504 plan for more than ten (10) school days without first conducting a manifestation determination. Please call the 504 Compliance Officer with any questions or concerns. 504 Compliance Officer: Superintendent Dr. Kim Smith 781-246-6431 28



J. ACTIONS WARRANTING DETENTION OR SUSPENSION OFFENSE



1ST OFFENSE



2ND OFFENSE



3RD & SUBSEQUENT OFFENSES



Unauthorized Absence from Class No make-up allowed for this infraction.



2 detentions Parent conference if requested



5 day suspension Parent conference upon readmission from suspension or if parent elects Two Saturdays Alternative to Suspension



Unauthorized Absence from School No make-up allowed for this infraction.



1 day suspension or if parent elects One Saturday Alternative to Suspension Parent conference upon readmission from suspension



3 day suspension Parent conference upon readmission from suspension or if parent elects One Saturday Alternative to Suspension 3 day suspension or if parent elects Two Saturday Alternative to Suspension



Leaving the Building No make-up allowed for this infraction.



Disrespect or Insubordination Failure to follow directions of any faculty or staff Failure to give name or use of a false name Inappropriate Language



Inflammatory/libelous/ discriminatory/slanderous statements False Alarms, Bomb Scares, Fire Setting, or Threats Any student who is involved in the starting of a fire in the school or on school property, initiating a false fire alarm by the use of fire alarm pull stations in the school or by other means affecting a bomb scare or a threat that disrupts the school community



Parent conference upon readmission from suspension



1 day suspension or if parent elects One Saturday Alternative to Suspension Parent conference upon readmission from suspension



3 day suspension or if parent elects Two Saturdays Alternative to Suspension



Up to 3 day suspension Parent conference upon readmission from suspension Up to 3 day suspension Parent conference upon readmission from suspension Up to 5 day suspension Parent conference upon readmission from suspension Up to 5 day suspension Parent conference upon readmission from suspension 15 day suspension Expulsion hearing Referral to Wakefield Police



Subject to administrative review



Parent conference upon readmission from suspension
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5 day suspension or if parent elects Two Saturdays Alternative to Suspension 4+offenses subject to administrative review Parent conference upon readmission from suspension 5 day suspension or if parent elects Two Saturdays Alternative to Suspension 4+offenses subject to administrative review Parent conference upon readmission from suspension Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



J. ACTIONS WARRANTING DETENTION OR SUSPENSION (Continued) OFFENSE



1ST OFFENSE



2ND OFFENSE



3RD & SUBSEQUENT OFFENSES



Failure to Report to a Teacher When Requested Failure to Report to Administrator /Main Office



Referral to administrator



Subject to administrative review Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



Parent conference upon readmission from suspension Penalty in accordance with District Harassment & Discrimination Policy 2 day suspension



Subject to administrative review



Subject to administrative review



5 day suspension



Subject to administrative review



10 day suspension and expulsion hearing



Subject to administrative review



Subject to administrative review



Subject to administrative review Subject to administrative review



Subject to administrative review



Up to a 3 day suspension or if parent elects



Subject to administrative review



One Saturday Alternative to Suspension



Loud/disruptive/disorderly conduct



Parent conference upon readmission from suspension Up to a 3 day suspension or if parent elects One Saturday Alternative to Suspension



Harassment



Inappropriate use of Restroom Facilities (i.e. more than one person in restroom stall) Possession of Weapons Any student found on school premises or at a schoolsponsored or school related event, including athletic events, in possession of a dangerous weapon, including, but not limited to, a gun, a knife, “box-cutter” or ammunition Fireworks Possession of or igniting Stink Bombs Possession or use of other such devices that cause a foul or distinctive odor



Referral to Wakefield Police



10 day suspension Referral to Wakefield Police Up to 5 day suspension Additional Penalties- Subject to administrative review
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Subject to administrative review



J. ACTIONS WARRANTING DETENTION OR SUSPENSION (Continued) OFFENSE



1ST OFFENSE



2ND OFFENSE



3RD & SUBSEQUENT OFFENSES



Use of unapproved electronic devices during school day(Except for pre-approved items used by senior class students in café ASC, IPODS in “IPOD FRIENDLY” areas of the school, and Cell Phones during those authorized times as allowed in Appendix X, Cell Phone use) Cell phones, video or digital music & gaming devices, cameras, text messaging, phone Internet, etc.



Confiscation of items:



Subject to administrative review and may include after-school detention, suspension or Saturday Alternative Suspension.



Subject to administrative review and may include after-school detention, suspension or Saturday Alternative Suspension.



Asked to Leave Classroom by Teacher Fighting Students who hit or push others create a dangerous situation. When, in the judgment of an administrator, one student has clearly provoked another through words or actions, that student may be penalized more than the others involved in the incident. Forgery Forging or utilizing an illegal pass, or any other school document



Report to office for administrative review. Up to 5 day suspension Mandatory parent conference



Subject to administrative review Subject to administrative review



Subject to administrative review



Up to a 3 day suspension or if parent elects One Saturday Alternative to Suspension



Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



Stealing



Any use during the school day in unapproved areas will result in confiscation by any faculty/staff member and given to the administration. The confiscated articles will be returned to the parent or legal guardian in person. Additional Penalties- Subject to administrative review



Parent conference upon readmission from suspension Up to 3 day suspension Restitution Referral to Wakefield Police
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Subject to administrative review



J. ACTIONS WARRANTING DETENTION OR SUSPENSION (Continued) OFFENSE



1ST OFFENSE



2ND OFFENSE



3RD & SUBSEQUENT OFFENSES



Destruction of Property A student who destroys and/or defaces any school, faculty, staff, or other student's property and/or equipment (lavatories, classroom desks, books, lockers, and performing arts seats) will be disciplined and held financially responsible for repairs or replacement. In accordance with suspension regulations, if the period of suspension includes graduation day, the individual will not be allowed to participate in the exercises. Throwing Objects in classroom, hallways, school events, cafeteria



Financial restitution Mandatory parent conference



Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



Subject to administrative review



Referral to Administrator



Referral to Administrator



Gambling



Up to 10 day out of school suspension Possible referral to Wakefield Police Department



Up to a 3 day suspension or if parent elects One Saturday Alternative to Suspension Parent conference upon readmission from suspension Up to a 3 day suspension or if parent elects One Saturday Alternative to Suspension Parent conference upon readmission from suspension



Display of Affection The corridors and classrooms of any school building or school- sponsored events are not proper places for hugging, kissing, or other physical means of showing affection.



Gambling materials, i.e., cards, dice, etc., will be confiscated. Referral to Administrator
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J. ACTIONS WARRANTING DETENTION OR SUSPENSION (Continued) OFFENSE Cheating Any st Any student who is found to have cheated or plagiarized material will be given a zero for the work, be it a test, quiz, project, or final exam. Plagiarism is defined as taking the words, thoughts, or ideas of another and using them as one's own without giving proper credit to the original author, writer, or speaker. This applies to the person giving information as well as to the person receiving the information. Plagiarism is also defined as using a computer translator/software to translate sentences, paragraphs, or entire papers into a foreign language. Smoking in school or on school grounds or within 100 feet of school property or at school sponsored events in Wakefield



1ST OFFENSE



2ND OFFENSE



3RD & SUBSEQUENT OFFENSES



Inform administrator. Parent notification Zero for work.



Subject to administrative review



review



$150 fine 10 day suspension Mandatory Parent Conference Recommendation for expulsion Smoking materials and paraphernalia removed & returned to parent/guardian upon request within 30 days. 10 day suspension Mandatory Parent Conference Smoking materials and paraphernalia removed & returned to parent/guardian upon request within 30 days.



$200 fine 10 day suspension Mandatory Parent Conference Recommendation for expulsion Smoking materials and paraphernalia removed & returned to parent/guardian upon request within 30 days.



5 day suspension Smoking materials and paraphernalia removed & returned to parent/guardian upon request within 30 days.



Subject to administrative review



Penalty: Up to a 3 day suspension or if parent elects One Saturday Alternative to Suspension Parent conference upon readmission from suspension



$100 fine 5 day suspension Mandatory Parent Conference Smoking materials and paraphernalia removed & returned to parent/guardian upon request within 30 days.



Smoking at school sponsored events outside of Wakefield



5 day suspension Mandatory Parent Conference Smoking materials and paraphernalia removed & returned to parent/guardian upon request within 30 days.



Possession of tobacco products and/or electronic smoking paraphernalia



3 day suspension Smoking materials and paraphernalia removed & returned to parent/guardian upon request within 30 days.
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10 day suspension Mandatory Parent Conference Smoking materials and paraphernalia removed & returned to parent/guardian upon request within 30 days.



J. ACTIONS WARRANTING DETENTION OR SUSPENSION (Continued) OFFENSE



1ST OFFENSE



2ND OFFENSE



3RD & SUBSEQUENT OFFENSES



Refusing to Submit to a Breathalyzer Students are subject to Breathalyzers when, in the judgment of school officials, a student appears to be under the influence of alcohol at either on-campus or at offcampus school-sponsored events.



A five-day out-of-school suspension.



A ten-day out-of-school suspension.



A ten-day out-of-school suspension.



Mandatory Parent Conference



Mandatory Parent Conference



Mandatory Parent Conference



K. ILLEGAL DRUGS, ALCOHOL AND TOBACCO POLICY 1. RATIONALE Concern for the health and well-being of students at Wakefield Memorial High School has led to the prohibition of illegal drugs, alcohol and tobacco (hereinafter referred to as 'banned substances'). In addition to the fact that the possession and use of drugs and alcohol is illegal, research shows that students who use banned substances are less successful in the classroom and the likelihood of addiction is increased. Through these guidelines, we hope to assist students in making decisions that will enhance their ability to grow and thrive in both the academic and extracurricular realms of their high school experience. 2. HELP FOR DEPENDENCY Students who feel they have a dependency on banned substances are encouraged to seek help by communicating with a member of the Wakefield Memorial High School community. This may include, but is not limited to, teachers, guidance counselors, school psychologists, the school nurse, staff, or administrators. All arrangements made on this basis are confidential. When a student voluntarily confides in a staff member, the staff member will encourage the student to seek assistance through community based counseling services or school support services and refer the student to Guidance Counselor or School Administration for follow-up services. 3. CONSEQUENCES FOR ACTIONS ON SCHOOL GROUNDS OR AT SCHOOL SPONSORED EVENTS a. Students are prohibited from the possession, use or distribution, or the attempted possession, use or distribution of banned substances. Any student who is found to have assisted or conspired with one or more others in the possession, use or distribution of banned substances will be deemed guilty of such possession, use or distribution. b. Any student removed from a school-sponsored activity or school grounds because of banned substance-related behavior may be excluded from all other school activities for the remainder of that school year. There will be no refund of user fees or ticket purchases to students removed for these reasons. c. Representing Wakefield Memorial High School, through team, club, or other extra-curricular association, is a privilege that carries with it a high standard of behavioral choices as those who do 34



so are role models for the entire Wakefield Memorial High School community. The Massachusetts Interscholastic Athletic Association (MIAA) has set standards and guidelines for penalties for student athletes during the season of practice and play. Wakefield applies this standard to all extra-curricular participants. d. The Wakefield Memorial High School standard for the application of consequences for extracurricular activities and athletics related to this policy covers the full calendar year from July 1 to June 30. 4. SPECIFIC PENALTIES FOR VIOLATION OF ILLEGAL DRUGS, ALCOHOL AND TOBACCO POLICY ON SCHOOL GROUNDS OR AT SCHOOL SPONSORED EVENTS a. If a student is found to be in possession of or using banned substances or is attempting or conspiring with others to possess or use banned substances: FIRST OFFENSE Staff member will: refer student to administrator Administrator will: refer student to nurse notify student's parent/guardian conduct search which may include possessions, clothing and automobile confiscate all contraband notify police suspend student for five (5) days release to parent, guardian or make other arrangements with parental input refer to police for protective custody when appropriate direct student to submit to a Breathalyzer if alcohol use is suspected. Refusal to submit to the use of the breathalyzer will result in a fiveday out-of-school suspension. School Nurse will: assess impairment refer for medical follow up, as needed Student will: be ineligible for interscholastic competition for 25% of the season, in accordance with MIAA guidelines. be ineligible for all extra-curricular competition and performance activities for 25% of the club year as determined by the administration. be relieved from all leadership positions for school year in which violation occurred. 35



b. If a student is found to be in possession of or using banned substances or is attempting or conspiring with others to possess or use banned substances: SECOND OFFENSE AND SUBSEQUENT OFFENSES Staff member will: refer student to administrator Administrator will: same as above and suspend student for ten (10) days School Nurse will: same as above Student will: be ineligible for all athletic or extra-curricular competition and performance activities for 60% of the season or club year, in accordance with MIAA guidelines be relieved from all leadership positions for school year in which violation occurred. Leadership positions include, but are not limited to any position elected, appointed, or selected participate in evaluation and/or treatment c. Possession with intent to distribute banned substances FIRST OFFENSE AND SUBSEQUENT OFFENSES Staff member will: refer student to administrator Administrator will: notify student's parent/guardian conduct search which may include possessions, clothing and automobile confiscate all contraband notify police suspend student for fifteen (15) days refer to Principal for expulsion hearing refer to police for protective custody when appropriate Student will: serve fifteen (15) day suspension be ineligible for all athletic or extra-curricular activities including competitions and performances for one (1) calendar year and relieved from all leadership positions for school year in which violation occurred. Leadership positions include, but are not limited to any position elected, appointed, or selected.
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5.



CONSEQUENCES FOR STUDENT ATHLETES AND EXTRA-CURRICULAR PARTICIPANTS UNDER ILLEGAL DRUGS, ALCOHOL, AND TOBACCO POLICY IN THE COMMUNITY a. Student actions in the community reported to the school by the Wakefield Police Department, which are outlined in the Memorandum of Understanding (Appendix II), will be subject to the following consequences. In all cases, parents/guardians will be informed of such report and have the opportunity to be present prior to the application of disciplinary consequences by the school administration. b. Students suspended from participation may request the opportunity to continue to practice through the Principal and the Director of Athletics and Student Activities. c. School administrators will also contact parents to conference about concerns relative to student safety based upon reports to the school by the police of students being in the presence of illegal drug, alcohol, or tobacco activity.



6. SPECIFIC PENALTIES FOR VIOLATIONS OCCURING IN THE COMMUNITY a. Using or assisting or conspiring with one or more others in the possession, use or distribution of banned substances: FIRST OFFENSE Following an opportunity for the student to be heard, students determined by the high school administration to be using, in possession of, or selling drugs or alcohol in the community will be immediately ineligible to participate in athletics or any extracurricular activity for 25% of an activity season in accordance with MIAA guidelines. Students will lose all leadership positions for the school year in which violation occurred. Leadership positions include, but are not limited to any position elected, appointed, or selected. SECOND AND SUBSEQUENT OFFENSES For each subsequent offense, the student will be ineligible for all extra-curricular activity/ clubs/ athletics for 60% of the next consecutive interscholastic events in accordance with MIAA guidelines. The penalty shall carry over to the student’s next season of participation. The student may not hold leadership positions during the school year in which violation occurred from the date of the determination. Leadership positions include, but are not limited to any position elected, appointed, or selected. b.



Possession with intent to distribute in possession of banned substances in the community Following an opportunity for the student to be heard, a student determined by the high school administration to be in possession of with intent to distribute any banned substance in the community will be ineligible for all athletics and extra-curricular activities including competitions and performances for the school year, and be relieved from all leadership positions for the school year in which violation occurred. Leadership positions include, but are not limited to any position elected, appointed, or selected. In addition to the application of immediate disciplinary consequences as set forth in this Handbook, the student will be referred to the Principal for an expulsion hearing. 37



L.



M.



ACTIONS WARRANTING EXPULSION 1. DISRUPTION TO HIGH SCHOOL OPERATION - Students whose behavior in the community may cause disruption to the operation of the high school or which presents a threat to anyone in the high school community may be permanently excluded from school by the Principal of the high school. 2.



THREAT TO HIGH SCHOOL - Students determined by the high school Principal to be a threat of any kind to anyone in the high school community may be permanently excluded from school at the discretion of the high school Principal.



3.



TAKING or attempting to take personal property, money, or other belongings from another student, or from his/her presence, by means of force or fear.



4.



STEALING personal property or school property.



5.



HARASSING or HAZING or BULLYING of any student/faculty at any time.



6.



CONDUCT of such character as to constitute danger to the physical/emotional wellbeing of a student, faculty, or staff member, or which disrupts the school operation.



7.



PHYSICAL ASSAULT upon another student.



8.



PHYSICAL ASSAULT ON SCHOOL EMPLOYEE- Any student, who assaults a Principal, Assistant Principal, teacher, teacher’s aide, or other staff member on school premises or at schoolsponsored or school-related events, including athletic games, may be subject to expulsion from the school or school district by the Principal.



9.



POSSESSION of or possession with intent to distribute tobacco, alcohol, and/or any controlled substances.



10.



WEAPONS/AMMUNITION/CONTROLLED SUBSTANCES - Any student who is found on school premises or at school -sponsored or school- related events, including athletic games, in possession of a dangerous weapon, including, but not limited to, a gun or a knife; or a controlled substance, such as, but not limited to, marijuana, cocaine, and heroin, may be subject to expulsion from the school or school district by the Principal.



11.



SMOKING INFRACTIONS- Students found to be chronic repeat offenders of the NO SMOKING policy.



EXPULSION PROCEDURE 1. Any student who is charged with an offense that could result in expulsion shall be notified in writing: a.



of an opportunity for a hearing;



b.



that the student may have representation; and, 38



c.



N.



that the student will be afforded the opportunity to present evidence and witnesses at said hearing before the Principal. After said hearing, a Principal may in his/her discretion, decide to suspend rather than expel a student who has been determined by the Principal to have violated any of the preceding actions.



2.



Any student who has been expelled from a school district pursuant to these provisions shall have the right to appeal to the superintendent. The expelled student shall have ten (10) days from the date of expulsion in which to notify the superintendent of his/her appeal. The student has the right to counsel at a hearing before the superintendent. The subject matter of the appeal shall not be limited solely to a factual determination of whether the student has violated any provisions of this section.



3.



When a student is expelled under the provisions of this section, no school or school district within the Commonwealth shall be required to admit such a student or to provide educational services to the said student. If said student does apply for admission to another school or school district, the superintendent of the school district to which the application is made may request and shall receive from the superintendent of the school expelling said student a written statement of the reasons for said expulsion.



SEARCH AND SEIZURE 1. SEARCHES MAY BE CONDUCTED by authorized school personnel when, under ordinary circumstances, there are reasonable grounds for suspecting that a search will turn up evidence that a student has violated either the rules of the school or the law. All measures adopted in conducting searches of students, their possessions, their vehicles on school property, while under school supervision or in attendance at a school function will be limited in scope by the objectives of the search in light of the age and sex of the student and the nature of the infraction being investigated. As required by law, authorized personnel will adhere to the protection of the 4th Amendment of the United States Constitution. 2.



The Principal, Assistant Principals, and faculty chaperones are the only persons authorized to conduct searches of students, their possessions, school lockers, or their vehicles parked on school property or at school functions. In the case of physical search of students, a teacher, administrator or the school nurse of the same gender will conduct the search.



3.



"Reasonable grounds" for search is defined as inferences drawn from circumstances, patterns of behavior, suspicious acts, moving around and about the school without proper authority, unauthorized absence from class or school, being present where unauthorized or illegal activities are known to occur with some regularity, any number of events which suggest violations of school rules or illegal activities; third party information which identifies a student(s) as participant(s) in rule violations or illegal activity; and violation of rules listed in the student handbook.



4.



Students are hereby given notice that STUDENT LOCKERS ARE ACCESSIBLE TO SCHOOL OFFICIALS AND MAY BE SUBJECT TO SEARCH AT THE DISCRETION OF SCHOOL OFFICIALS.
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O.



5.



Contraband is defined as any material of an unauthorized or illegal nature (tobacco products, drugs, alcohol, weapons, explosives, and such similar items) not authorized to be brought to or kept in school on a person, in a locker, or vehicle or any other place on school grounds.



6.



Personal possessions such as fireworks, stink bombs, disguises, water pistols, or dangerous items of attire, which could cause potential disruption or injury to students, faculty or school staff, their possessions, or the school facility or grounds, are contraband. As a condition of entry into any school event, for student safety, all belongings and vehicles are subject to search for contraband.



7.



Contraband seized as a result of routine locker inspection will be turned over to the police if the material seized is of an illegal or dangerous nature. Parents will be notified of the seizure as soon as possible after the seizure. VEHICLES PARKED ON SCHOOL GROUNDS OR AT SCHOOL FUNCTIONS ARE SUBJECT TO SEARCH.



ARTICLES PROHIBITED FOR POSSESSION /USE BY STUDENTS-CONTRABAND 1. At no time and under no circumstances may students have weapons, dangerous instruments, laser pointers, fireworks, explosives, stink bombs, water pistols, tools, disguises, or wear dangerous items of attire to school or school-sponsored events except as authorized by the administration. 2. Contraband materials, which may potentially cause injury to students, faculty or staff, are prohibited in the building or school grounds and at school-sponsored or supervised events. 3. All contraband will be removed from students. Illegal material will be turned over to the police. Other material will be removed and returned to a parent or legal guardian upon written request within 30 days. 4. Electronic devices including cell phones, cell phone cameras/video, digital cameras, digital music players, and electronic games are not allowed to be used in school during the school day, except for those items approved for use, under the IPOD Acceptable Use Policy (APPENDIX IX), and CELL PHONE USE Policy (APPENDIX X). They will be confiscated by any faculty/staff member and given to the administration. The confiscated articles will be returned to the parent or legal guardian in person on the first offense. Additional offences will result in administrative review and additional consequences. 5. Use of cell phones during the school day is strictly prohibited, except for those times outlined in APPENDIX X. Any unauthorized use of cell phones will result in the cell phone being confiscated. Students are forbidden to use their phones as cameras or recording devices during the school day. Any use during the school day that has not been approved will result in confiscation by any faculty/staff member and given to the administration. The confiscated articles will be returned to the parent or legal guardian in person on the first offense. 6. Use of any vehicles in the school building is prohibited. Skateboards, roller skates and roller blades, bicycles, mopeds, scooters, motor vehicles and other such equipment will be confiscated.
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7. Items not listed here which are not normally utilized specifically for school purposes are subject to confiscation until a determination has been made by the high school administration that the items are appropriate for a specific school purpose. Drugs, alcohol, and tobacco products are not permitted on the school grounds at any time. (See Drug and Alcohol policy). P.



Q.



HARASSMENT POLICY (See School Committee Policy 100-R) 1. Any behavior by an individual or group which is perceived by another person to be harassing, intimidating, or threatening whether physically, psychologically, or emotionally that interferes with the normal pursuit of educational goals by a person may result in the exclusion of that person or persons from the school and all school activities for up to one (1) calendar year from the date of the determination. 2.



The law prohibits any member of the school community from engaging in harassment of any kind. Harassment, including sexual harassment, may occur between adult and adult, adult and student, and student and student. Complaints of harassment within the public school system will be taken seriously and investigated. Any member of the school community who violates this policy is subject to the full range of disciplinary action. Harassment in any form need not be intentional.



3.



It is expected that all members of the public school community shall conduct themselves in an appropriate manner with concern, dignity and respect for others. The school community includes students, the School Committee, employees, and non-employees when they conduct business in the school district.



4.



Legal remedies will be sought against any and all persons associated with harassing or intimidating any student.



HAZING POLICY (See School Committee Policy 100-R) 1. Since any form of hazing as a requirement for entry into any group, team or activity is a criminal offense, anyone associated with Wakefield Memorial High School, or the members of any organization utilizing the school facilities who engage in acts of hazing will be ineligible for a period of 24 calendar months from the date of that determination to participate in any extracurricular activities of the school or use the school facilities. 2.



Initiation into any student organization, whether on public or private property, which willfully or recklessly endangers the physical or mental health of any student or any other person is prohibited.



3.



Conduct including whipping, beating, branding, forced calisthenics, exposure to the weather, forced consumption of any food, beverage, drug, or other substance, or any other brutal treatment or involuntary physical activity which is likely to adversely affect the physical health or safety of a student or which subjects the student or other person to extreme mental stress, including extended deprivation of sleep, rest, or extended isolation is prohibited.
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4.



R.



Any person who knows that another person is a victim of hazing is required by law to report this knowledge to the administration or the police immediately. Failure to report any incident of hazing subjects the person failing to report such incidents to a fine of $500.00.



TEEN DATING VIOLENCE Teen dating violence is a pattern of coercive control one person exercises over another. It mirrors adult domestic violence in terms of existing on a continuum of controlling behaviors. Such behaviors include the actual or threatened psychological, physical, sexual, or economic abuse of an individual by someone with whom they have or have had an intimate relationship. The specific behaviors may range from verbal and emotional abuse, physical assault, to murder and rape. In addition, teen-dating violence is seen by some as a stage in the intergenerational cycle of violence, linking witnessing or experiencing violence during childhood to perpetrating or experiencing intimate violence in adulthood. Abusive teen dating relationships, similar to adult domestic violence, generally exhibit a pattern. The major elements of this pattern include the following: violence that affects people from all socioeconomic, racial, and ethnic groups; repeated violence escalates; violence that increases in severity the longer the relationship continues; violence and abusive behaviors that are interchanged with apologies and promises to change; and as increased danger for the victim when trying to terminate the relationship. These patterns may occur in heterosexual and gay and lesbian relationships.



S.



BULLYING BEHAVIOR Bullying is any written or verbal expression, or physical acts or gestures, directed at another person(s) to intimidate, frighten, ridicule, humiliate, or cause harm to the other person, where the conduct is not related to an individual’s actual or perceived race, color, national origin, ethnicity, religion, sex, sexual orientation, age, or disability (i.e., protected status). Bullying may include, but is not limited to, repeated taunting, threats of harm, verbal or physical intimidation, cyber-bullying through emails, cell phones, instant messages, or websites, pushing, kicking, hitting, spitting, or taking or damaging another’s personal property. Prohibited is bullying on school grounds; at any school-sponsored event or activity on or off campus; through the use of the school’s computer system while on or off campus and through the use of any personal digital device on campus and in any non-school related situations if the bullying affects the school environment or creates a hostile learning environment at school for the victim. BULLYING IS A FORM OF HARRASSMENT.
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EXTRA-CURRICULAR ACTIVITIES: ATHLETICS, CLUBS, SCHOOL DANCES, & SENIOR ACTIVITIES WMHS Extra & Co-Curricular Clubs & Activities Art Club WMHS branch of The Savings Bank Best Buddies Channel 15 TV Producers Cultural Exchange Program (Italy, Switzerland) Culinary Club Gay and Straight Alliance



Make A Difference Recycling Club Ski & Snowboard Club Social Awareness Club Reflections - student literary magazine online The Wakefield Express – student news site online Yearbook Committee



Wakefield Academy Clubs or start your own! Fashion Club Living History Group



Meteorology Club Sign language Club



Performing Arts & Clubs with opportunities for interscholastic competition Drama Club Jazz Band I & II Marching Band/Color Guard Percussion Ensemble



Voices of Steel A Cappella Singers Math Team Science Club Fall/Winter/Spring Athletics Student Leadership



Class Officers Citizens Scholarship Foundation Student Directors Diversity Leaders National Honor Society Student Council School Council



Peer Leaders PTSA Student advisors to the School Committee Student advisors to the Department of Education Student Leadership Forum



Participation in Extra-Curricular Activities at Wakefield Memorial High School is a privilege. By participating in any extra-curricular activity you are accepting the high school rules governing participation. Each participant is honor bound to comply with all requirements and regulations as established. All Booster Clubs and school support groups’ activities are governed by the Student Handbook.
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A.



PARTICIPATION REQUIREMENTS/ELIGIBILITY 1. Academic achievement is the first priority for each student. Each student should carefully review academic time demands before seeking to participate in extra-curricular activities. 2. Extra-curricular activities that interfere with academic success may disqualify the student from eligibility for participation in that activity. 3. Each student must maintain a passing average in at least 20 credits during each marking period to remain eligible to participate in extra-curricular competition. 4. Grades from the most recent marking period determine eligibility except for fall activities, which are determined on the basis of the final grades from the previous year. 5. Any student who has an outstanding obligation (owes detention, textbooks, equipment, or uniforms) will not be allowed to participate in extra-curricular activities until such obligation is cleared. 6. Students are reminded that participation in extracurricular activities, defined as all schoolsponsored activities that are not part of the daily students schedule of curricular courses, including clubs, athletics, performing arts, school dances, and senior week activities, up to and including graduation, are a privilege which students are awarded for their continued adherence to school and community rules and regulations as outlined in the Student Handbook. This applies to any school-sponsored activity whether on or off campus. Penalties for infractions may include suspension from these extracurricular activities.



B.



CLASS AND AGE REQUIREMENT 1. A student who is considered by the Principal to be more than one-year "out of class" will be ineligible to hold any elective office. 2. Students must not be 19 years old on the 1st of September of the current school year in order to be eligible to participate in interscholastic athletics. Students are limited to four years of eligibility for interscholastic athletic participation.



C.



WAKEFIELD MEMORIAL HIGH SCHOOL ATHLETIC CUT PHILOSOPHY 1. Participation in extracurricular activities can be a rewarding experience. For students to receive full benefits, they must commit their time, energy, and spirit to these programs. The real goal of a comprehensive student activities program is to augment the learning process that takes place during the academic segment of the school day. 2. It is the philosophy of Wakefield Memorial High School that students who have participated on a specific athletic team for three years will not be cut in the senior year. Senior cuts may be made at the varsity level when the number of student athletes trying out exceeds practical limits. If the number of participants exceeds practical limits, cuts may be made after consultation with the athletic director.
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3. The selection of athletic teams is one of the most difficult aspects of interscholastic athletics. The development of athletic skill in young people takes place at different times and levels further complicating this process. With that in mind, there are normally no cuts made at the freshman level. There can be cuts made at the sub-varsity level. D.



E.



ATTENDANCE 1. Students must be signed into school no later than 8:05 a.m. and attend all classes to be eligible to participate in any extra-curricular activity, including practices, interscholastic competition, dances, and field trips on that day. 2.



If extra-curricular activities including proms, dances, and athletic events, occur on non-school days, the attendance requirement applies to the last school day preceding the event.



3.



Ticket refunds will not be issued to students whose suspension from school spans the activity, who are denied access, or who are sent home from the activity.



4.



An administrator must approve exceptions.



BEHAVIOR 1. Conformity to school and community standards of behavior is expected of all participants in extra-curricular activities. 2.



Each member of an extra-curricular activity is honor bound to comply completely with all duties and obligations as a matter of self-discipline.



3.



Students who violate school or community rules may be declared ineligible for further participation for up to one (1) year as determined by the high school administration.



F



APPEARANCE STANDARDS Students participating in extra-curricular activities represent Wakefield Memorial High School. The high school has a right to establish appearance standards for everyone representing the school in extracurricular activities.



G.



TRAVEL Students must accompany their team/extra-curricular group to and from all non-home schoolsponsored events. The legal guardian or custodial parent of a student may make prior written arrangements with the administration or the Director of Athletics and Student Activities to allow his/her child to accompany him/her from the event.



H.



WAKEFIELD MEMORIAL HIGH SCHOOL DANCES 1. Students must present an I.D. card upon request. Temporary I.D.'s will be available to those who need them on Friday morning preceding the event. 2. An event contract signed by parents/guardians and students must be submitted by all students attending the event before purchasing tickets. 45



3. If a student plans to bring a guest (non-Wakefield Memorial High School student), a completed guest dance/event contract must be returned to the Main Office for administrative approval before the dance/event. Any guests attending must be under the age of 21. 4. No student will be permitted to enter the dance after 8:30 p.m. unless prior permission is obtained from an administrator. 5. Students who leave before the end of the dance cannot return. 6. All handbook rules, including dress regulations on page 3, are in force at all dances. 7. Anyone going to the dance must be present in school no later than 8:05 a.m., and attend all class periods on the day of the dance or the last school day preceding the dance. 8. No one will be allowed to leave the dance to go to his or her car and be readmitted without a chaperone. 9. All chauffeured vehicles are subject to inspection by an administrator, event chaperone, or police officer. 10. Students who have outstanding financial obligations or owe detention may not be allowed to attend. 11. All students and guests attending a Wakefield Memorial High School event are subject to a Breathalyzer check as a condition of participation. WMHS students who refuse to submit to a Breathalyzer check will not be allowed to participate in the event. Students who are under suspicion of being under the influence of alcohol and refuse to submit to a Breathalyzer check are subject to suspension from school in accordance with disciplinary policies. I.



CONSEQUENCES UNDER ILLEGAL DRUGS, ALCOHOL, AND TOBACCO POLICY The Massachusetts Interscholastic Athletic Association (MIAA) has set minimum penalties for use of substances by athletes in a calendar year. See pp. 36-40 for details about penalties and their impact on athletic and extra-curricular participation.



J.



CRITERIA FOR ACTION BY THE SCHOOL 1. The Wakefield Memorial High School standard for the application of consequences for extracurricular activities and athletics related to this policy covers the full calendar year from July 1 to June 30. 2. School officials' (coaches, advisors, sponsors, supervisors, faculty, and administrators) observations of violation may be grounds for administrative investigation and possible disciplinary action against a student. A student that appears to be under the influence of alcohol at either on-campus or at off-campus school-sponsored events is subject to a Breathalyzer by a school administrator. Refusal to submit to the use of the breathalyzer will result in five-day out-of-school suspension.
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3. Police reports which identify students as violators will be used as verifiable sources of information for action against a student for actions in the community as outlined in the Memorandum of Understanding between the Wakefield Public Schools and the Wakefield Police Department. 4. Hearsay, rumor, or anonymous reports are not acceptable grounds for school disciplinary action but may result in further investigation and parental notification. 5. The following is an explanation of penalty periods: If the penalty period is not completed during the season of violation, the penalty shall carry over to the student's next season of actual participation. Students must complete the season of participation in which the penalty is served. Specifically, this includes attending practices, competing in events/games and finishing the season in good standing. This may affect the participation of the student during the next academic year. Examples:  During the winter season, if student violates policy before the last game, student is immediately ineligible for this game. The remainder of the penalty must be served during the next season of participation. The student must complete the season in which the penalty is served. 



K



Student violates policy at completion of season during junior year. He/she only participates in one sport. The student loses eligibility for 25% of a season during senior year in accordance with MIAA guidelines.



LIMITS OF PLAY 1. Directions of coaches are to be followed completely. 2. Injuries of any type must be reported to the coach. 3. No student shall play for more than eight (8) consecutive semesters beyond the eighth grade. 4. A player shall be under 19 years of age prior to September 1 of that year. 5. Physical examination is current if completed within the last thirteen (13) months. 6. Uniforms and other school equipment must be returned at the end of the season or student will be ineligible to participate in the next season.



L.



GAME EXPULSION OR DISQUALIFICATION 1. Any member of a squad in any sport who is ruled out of a game will be ineligible for one or two games based upon MIAA individual sport standards. 2. A squad member ruled out of a game twice in the same season is disqualified from further participation in any sport during that sport season for one year. 47



3. A player expelled from a game for striking an official shall not participate in any sport for one year. 4. Failure to follow the rules will result in disciplinary action including possible removal from the team. M.



AWARD REQUIREMENTS In order to receive a varsity letter, a student must: 1. be on the Varsity team roster and participate in a minimum of 50% of league and non-league contests. All seniors will receive a Varsity letter regardless of their game/contest participation. 2. receive the recommendation of the head coach, the approval of the Director of Athletics and Student Activities and the Principal. 3. return all issued equipment.



N.



USER FEES/EXTRA-CURRICULAR ACTIVITIES (See School Committee Policy 1011-R) 1. There is a fee for participation in athletics and clubs at Wakefield Memorial High School. The following user fees were approved by the Wakefield School Committee for the 2015-2016 school year. ATHLETICS $260.00



Football, Lacrosse, Soccer, Field Hockey, Cross Country, Golf, Volleyball, Basketball, Ice Hockey, Tennis, Wrestling, Indoor Track & Field, Outdoor Track & Field, Baseball, Softball, Gymnastics, Swimming, Cheerleaders, Dance, Marching Band $250.00 Varsity Ice Hockey Assessment $125.00 JV Ice Hockey Assessment PERFORMING ARTS $150 one-time fee to include unlimited participation in Theater/Arts/Drama, A Cappella, Jazz Ensemble, JV Jazz Ensemble and Winter Percussions OTHER CLUBS $50.00 Math Club, Science Club, Art Club TBD Ski and Snowboard Club fee based on participation and expenses of each trip Please note: Financial assistance, in the form of waiver or reduction in fees, is available for families in



need and is be based upon free and reduced lunch applications. Applications can be downloaded from the Wakefield Publics Schools website at http://wakefieldpublicschools.org/WPS/resources/ or can be picked up in the main office at Wakefield Memorial High School. The Family Cap for Athletics/Marching Band is $780. The Ice Hockey Assessment of $250 for varsity hockey players and $125 for JV hockey players does not count toward the Family Cap amount.



2. Students involved in, elected to or chosen to participate in, Student Council, Class Officers, Senior Class Play, Honor Society, Yearbook are exempt from user fees for those activities. There is no fee for community-service oriented clubs and activities. 48



3. Athletic fees will be collected by the student’s coach during the first week of the season and then submitted to the Director of Athletics and Student Activities. Athletic equipment and uniforms will not be distributed to an athlete until their user fee has been collected or their financial assistance application has been reviewed by the school business office. User fee checks should be made payable to Wakefield Memorial High School. All extra-curricular activities fees will be paid to the Club Advisor by the beginning of the season of participation. Club Advisors should submit fees to the Director of Student Activities.
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APPENDIX I - HARASSMENT AND DISCRIMINATION (INCLUDING SEXUAL HARASSMENT) SC Policy 100-R Policy Narrative: Wakefield Public Schools’ Policy Against Harassment Including Harassment Based Upon Sex, Race, Color, Ethnicity/National Origin, Religion, Age, Handicap/Disability, Sexual Orientation, Physical Appearance, and Physical/Mental Capacity. This policy encompasses the elements of Policy SA-040-95, thus the adoption of this Policy eliminates Policy SA-040-95. I. POLICY PREAMBLE It shall be the expectation of the Wakefield School Committee that all members of the public school community shall conduct themselves in an appropriate manner with concern and respect for the dignity of others. For the purpose of this policy, the school community consists of students, parents, the School Committee, employees of the school district and non-employees when they conduct business with the school district. Any member of the school community who violates this policy is subject to the full range of disciplinary action. Harassment in any form need not be intentional to be considered a violation of this policy. The administration, under the direction of the Superintendent, shall develop and maintain a process by which cases of discrimination shall be dealt with appropriately. This process shall ensure that the rights of all individuals involved will be considered and protected at all times. The Wakefield Public Schools are committed to the prevention of harassment and discrimination based upon sex, race, color, ethnicity/national origin, religion, age, handicap/disability, sexual orientation, physical appearance, and physical/mental capacity. Harassment or discrimination, under this policy, is considered to be any form of behavior that interferes with another person's sense of safety, dignity, comfort, or productivity in the employment or education environment. This policy has been developed to ensure that the educational opportunities of all students and the employment conditions of all employees are not threatened or limited by such harassment. II. STATEMENT OF PURPOSE Harassment is discriminatory and illegal. It may cause personal anguish and career damage, and is clearly inconsistent with the nature of an educational environment. The Wakefield School Committee is committed to fostering and maintaining a learning and working environment free of sexual harassment and intimidation within the school community.
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III. DEFINING DISCRIMINATION AND HARASSMENT DISCRIMINATION Discrimination occurs when school system actions, procedures, policy or personnel treat an individual adversely in an educational or employment context solely on the basis of the individual's race, color, religious creed, national origin, sex, ancestry, sexual orientation or disability. Discrimination on the basis of gender shall include, but not be limited to, sexual harassment. HARASSMENT Harassment on the basis of a person's sex (gender), race, color, ethnicity/national origin, religion, age, handicap/disability, sexual orientation, physical appearance, and physical/mental capacity includes any unwanted physical or verbal action toward another that has the purpose or effect of creating an intimidating, hostile or offensive learning or working environment. Examples of conduct that may constitute harassment include, but are not limited to, the following: 1. Verbal or written name-calling, teasing, jokes, rumors, or other derogatory or dehumanizing remarks; 2. Gossip, harassing phone calls, and pranks; 3. Unwelcome, touching of a person or person's clothing or other possessions; 4. Offensive or graphic graffiti, symbols, posters, pictures, cartoons/caricatures, notes, book covers, or designs on clothing or other items; 5. Any words or actions that provoke feelings of discomfort, embarrassment, hurt or intimidation. Harassment in general is prohibited whether or not such harassment involves relationships of adult-toadult, adult-to-student, student-to-student, or student-to-adult. SEXUAL HARASSMENT It is not always easy to define what kinds of verbal, non-verbal, or physical behavior constitute sexual harassment. Federal and state laws define sexual harassment as unwelcome sexual advances, request for sexual favors and other verbal or physical conduct of a sexual nature when: 1. Submission to such conduct is made either explicitly, or implicitly, a term or condition of an individual's academic work or employment; or 2. Submission to or rejection of such conduct by an individual is used as the basis of employment or academic decisions affecting such individuals; or 3. Such conduct affects or interferes with an individual's work or academic performance or creates an intimidating, hostile or offensive academic or working environment. The key word in defining sexual harassment is unwelcome. When any unwanted, unwelcome, or unsolicited sexual conduct is imposed on a person who regards it as offensive or undesirable, it is sexual harassment. Examples of conduct that may constitute sexual harassment include, but are not limited to, the following. 1. Unwelcome and continuous sexual comments or verbal abuse; 2. Unwelcome sexual jokes, stories, drawings, pictures, gestures or sounds; 3. Unwelcome sexual advances or propositions; 4. Unwelcome and repeated pressure for dates; 51



5. Unwelcome and deliberate physical contact, such as patting, pinching, hugging, kissing, and brushing up against another, other than reasonable and necessary restraints of students by teachers, administrators, or other necessary school personnel to avoid physical harm to persons or property; 6. Unwelcome behavior or words, including demands for sexual favors, accompanied by implied or overt promises of preferential treatment with regard to an individual's educational or employment status; 7. Unwelcome behavior or words including demands for sexual favors, accompanied or implied or overt threats with regard to an individual's educational or employment status. IV. RESPONSIBILITIES All students, teachers, administrators, and personnel of the Wakefield Public Schools are responsible for creating an environment that is free of harassment and other offensive behaviors and for conducting themselves in a manner consistent with the spirit and intent of this policy. Principals and other administrators/supervisors are responsible to ensure that this policy is conspicuously posted in each classroom, school office and other appropriate student/employee work areas; and that it is printed in each school's student handbook. The posting shall include the name, mailing address and telephone number of the school Principal or designee, as well as the name, address, and telephone number (see IVA) of the District Human Rights Officer. The Superintendent will ensure that Principals and Supervisors acquaint all employees and students with this policy. Periodically, the policy will be brought to the attention of all Principals and Supervisors. Principals or Supervisors who become aware of instances of harassment in their schools or departments, even in the absence of a formal complaint, should refer the matter to the Superintendent or the person designated by the Superintendent to be responsible for harassment issues, who will take the appropriate action. The Wakefield Public Schools are responsible for the dissemination of this policy and training. The school district responsibilities will ensure that: 1. This policy shall be conspicuously posted throughout each school building in areas accessible to students and staff members. 2. This policy shall appear in the student and faculty handbooks. 3. The School District will develop a method of discussing this policy with students and employees. 4. The School District will provide appropriate training to administrators and others who are assigned the responsibility to implement the procedures of this policy. 5. This policy shall be reviewed at least annually for compliance with state and federal law. Approved by the Wakefield School Committee - July 20, 2004
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HARASSMENT AND DISCRIMINATION PROCESS (INCLUDING SEXUAL HARASSMENT) This Process encompasses the elements of Process SA-040-95, thus the adoption of this Process eliminates Process SA-040-95. REFERRAL PROCEDURE Reporting conduct that may be construed as harassment is encouraged, although this policy is not intended to be used for intentionally making a false report. The intentional filing of a false report shall result in sanctions, including but not limited to, warning, suspension or termination from employment or expulsion from school subject to applicable procedural requirements. Filing of a report, other than an intentionally false report, will not reflect upon the status, grades, assignments, or other terms and conditions of education or employment of the reporting party. Under certain circumstances, sexual harassment, or other harassment, may constitute child abuse under Massachusetts law, G.L. c.119, 51A. Wakefield Public Schools shall comply with Massachusetts law in reporting suspected or actual cases of child abuse. Any person who believes that a student, teacher, administrator, or other school personnel has engaged in conduct prohibited by this policy, whether such conduct has been directed at him/her or some other person, should report the alleged prohibited conduct as soon as possible to the appropriate school personnel (a guidance or adjustment counselor, teacher, nurse, or administrator). The School District encourages the reporting party or complainant to fill out a report with the school personnel. A.



B.



C.



The School District designates the Assistant Superintendent as the School District Human Rights Officer with responsibility to oversee administration of these procedures and to monitor compliance. If a complaint involves the Assistant Superintendent, the complaint shall be made or filed directly with the Superintendent. If a complaint involves the Superintendent, the report will be filed with the School Committee. In each school the school Principal or his/her designee is the person responsible for receiving and investigating oral or written reports of alleged prohibited conduct. Any school district personnel who receive a report of alleged prohibited conduct shall inform the Principal or his/her designee as soon as possible. If the complaint involves the Principal, the complaint shall be filed with the Superintendent. In district-wide departments, the Assistant Superintendent or his/her designee is the person responsible for receiving and investigating oral or written reports of alleged prohibited conduct. Any school district personnel who receive a report of alleged prohibited conduct shall inform the Assistant Superintendent or his/her designee as soon as possible. If the complaint involves the Assistant Superintendent, the complaint shall be filed with the Superintendent.
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FILE A FORMAL COMPLAINT A formal complaint is filed with the building Principal (or his/her designee) or the Assistant Superintendent of Schools if the Principal is the person against whom the harassment has been alleged. If a school official becomes aware of a claim of harassment and believes that the claim has merit and requires further investigation, the school official can file a formal complaint even if the original complainant decides not to proceed with the formal complaint. Although the school department will attempt to keep the complainant's name confidential, the complainant cannot be given an absolute promise of confidentiality. The complainant will be informed that the school official intends to file a formal complaint and will explain to the complainant what the school will do to prevent and, if necessary, punish acts of retaliation. When a complaint of discrimination or harassment is alleged, the person making the allegations (the complainant) may fill out a Harassment Complaint Form. If the person is reporting an incident of harassment or discrimination he or she witnessed, the reporter fills out a Harassment Reporter Form. If the complainant or reporter is a student and the student chooses not to fill out a written form, the person accepting the complaint shall listen to the student and complete the Complaint or Reporter Form for the student. A Complaint Form or a Reporter Form must be completed for all incidents of discrimination or harassment that are reported. The Principal (or his/her designee) shall meet with the complainant within three (3) school days of receiving the written complaint and shall promptly investigate the complaint and determine whether the complaint has merit. At any time during the investigation process, the Principal at his/her discretion, but in conformity with Massachusetts General Law, may inform a student's parent(s) or legal guardian(s) that their son/daughter/ward has filed a complaint of harassment/discrimination and/or that student has been accused of harassment/discrimination. In the event the Principal or his /her designee is accused of engaging in sexual harassment, the complaint should be filed directly with the Assistant Superintendent, who is the designated Title IX Coordinator for the system. The Assistant Superintendent shall then appoint someone to investigate the complaint and the written report shall be forwarded directly to the Superintendent. The building level investigation should be completed with seven (7) school days. Any action taken must be consistent with state and federal law and take into consideration any applicable collective bargaining agreements and the Student Handbook where applicable. State and Federal law will always take precedent over any collective bargaining or Student Handbook considerations. Resolution may or may not occur at this level. If all parties involved feel that a resolution has been achieved, no further action will be taken and a final report will be filed with the Title IX Coordinator. If any of the parties or the person investigating feels that resolution has not been achieved, it will move to the Assistant Superintendent/ Superintendent level. If the complainant is referred to the Assistant Superintendent/Superintendent level before it is resolved, the Assistant Superintendent/Superintendent shall fully investigate the complaint, 54



issue appropriate findings and recommendations, and take appropriate actions within ten (10) school days. HEARINGS BEFORE THE SUPERINTENDENT If the Superintendent is not able to resolve the issues generated within a complaint of harassment to the satisfaction of the complainant or the accused within ten (10) school days after he/she has received the report from the Principal (or his/her designee), or if the complainant wishes to appeal a finding by the Principal (or his/her designee) that the complaint is not valid, the complainant may request that the Superintendent hold a hearing. The Superintendent may also determine that a hearing is necessary. The hearing will be scheduled within ten (10) school days after the ten (10) school day period referred to above. The purpose of the hearing held by the Superintendent will be to determine whether or not the school system policy has been violated, and, if it has been, the Superintendent will define the appropriate sanctions for the transgressor. In determining whether alleged conduct constitutes a violation of the policy, the surrounding circumstances, the nature of the behavior, the relationship between the parties involved and the context in which the alleged incidents occurred may be considered. The Superintendent will issue a written decision within ten (10) school days of the commencement of the hearing and shall notify the School Committee of that written decision unless otherwise determined by Massachusetts General Law. The proceedings before the Superintendent although formal, will not reflect what would typically take place in a court of law and the Superintendent will not be bound by rules of evidence, rules of procedure or any other legal restrictions, which may prevail in a hearing held in federal or state court. In most instances, the complainant and the accused will be expected to speak for themselves. However, a parent, an advocate, and/or legal counsel who may attend for the purpose of providing advice may accompany either party. In the event the Superintendent is accused of engaging in sexual harassment, and the complainant seeks a hearing, the School Committee shall appoint someone other than the Superintendent to arrange for and conduct the hearing. In this situation, the Title IX Coordinator will conduct all steps in the process prior to the request for a hearing and the School Committee will be made aware of the complaint. INVESTIGATIONS Any investigation pursuant to this policy may consist of personal interviews with the complainant, the individual against whom the complaint is filed, and others who may have knowledge of the alleged incident(s) or circumstances surrounding the complaint. The investigation may also consist of any other methods and documents deemed pertinent by the Principal, the Principal's designee, the Title IX Coordinator (Assistant Superintendent), or the Superintendent.
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CORRECTIVE PROCEDURES Upon completion of an investigation and substantiation of the alleged harassment, the School District will take appropriate corrective action. Such action may include, but is not limited to, a written and/or verbal apology, a written directive to stop the offensive behavior, counseling or training, written and/or verbal warning, suspension, exclusion, expulsion, transfer, remediation, termination of employment and possible police/court involvement. School district action taken for violation of the policy will be consistent with requirements of applicable collective bargaining agreements, Massachusetts and federal laws, and School District policies. Non-employees and Non-students: The Superintendent can fashion whatever sanctions he deems appropriate for any non-employees and non-students who have been found to have violated the Sexual Harassment Policy, so long as those sanctions are consistent with state and federal law. MONITORING The Title IX Coordinator will maintain written complaints filed pursuant to this policy and process in a central location and will give monthly reports to the Superintendent on the status and outcome of complaints. (If a complaint involves the Superintendent, the report will be filed directly with the School Committee.) Annually, students and employees will receive a copy of this policy and a review of the procedure for filing a complaint. The Superintendent shall report periodically, in Executive Session, to the School Committee any substantiated complaint. RETALIATION It is a violation of this policy for any person to retaliate, coerce, intimidate, harass or interfere with a member of the school community, or any other individual who has filed a report regarding harassment or assisted with an investigation. Swift and appropriate action will be taken against any member of the school community who retaliates against any other member of the school community because he/she reported harassment, assisted in the investigation of a harassment complaint, or testified or otherwise participated in a proceeding or hearing relating to an allegation of harassment within the public school system. Retaliation includes, but is not limited to, any form of hostility, intimidation, reprisal or harassment. Any employee or member of the school community found to have engaged in this conduct shall be subject to sanctions, including, but not limited to, warning, suspension or termination from employment or expulsion from school, subject to applicable procedural requirements. CONFIDENTIALITY Harassment of students may constitute child abuse under Massachusetts’s law (G.L.c.119 51A) and the public schools shall comply with the Massachusetts law in reporting suspected cases of child abuse. Accordingly, the School Committee, and those employed by the public school 56



system will maintain a policy of confidentiality upon receipt of a complaint of harassment, only as is consistent with Massachusetts General Law. RESPONSIBILITIES OF TEACHERS AND OTHERS Adult members of the school community have a legal responsibility to report incidents of harassment they witness or hear about to their immediate supervisor, their school Principal and/or the Superintendent. Once a school staff member learns a student or employee has been illegally harassed, the school is on notice of that behavior and is obligated by law to take adequate steps to address it. The school can discharge this duty only if the staff member reports the harassment or personally takes steps to address it. Thus, for a staff member to ignore illegal harassment subjects the school to potential legal liability. Although students have no legal obligation to come forward, the School Committee strongly encourages students to report to their guidance counselor or other adult member of the school community any incidents of harassment they hear about or witness. FILING A COMPLAINT ON BEHALF OF ANOTHER Any member of the Wakefield Public Schools may file a complaint of harassment on behalf of another member of the public school community who, for whatever reason, declines to pursue a complaint of harassment or retaliation against another member of the public school community. ALTERNATIVE LEGAL REMEDIES Nothing contained in this policy is intended to deny any member of the public school community the right to pursue other avenues of recourse in the event he/she believes that he/she has experienced sexual harassment. Such recourse may include filing charges with a state or federal enforcement agency, or initiating civil or criminal action under state and federal law. These agencies include the Massachusetts Commission Against Discrimination, the Equal Employment Opportunity Commission and the Office of Civil Rights of the U.S. Department of Education. MAINTENANCE OF RECORDS The Title IX coordinator, designated as the Assistant Superintendent, will maintain written complaints filed pursuant to this policy and process in a central location. DISSEMINATION OF POLICY AND PROCESS This process, along with the corresponding School Committee policy, shall be conspicuously posted throughout each school building in areas accessible to students, faculty and staff members. This process and the corresponding School Committee policy shall appear in the Student Handbook and Faculty Handbook and shall be reviewed periodically for compliance with state and federal law. LEGAL REFERENCES Title VI and VII of the Civil Rights Act of 1964, Title IX of the 1972 Education Amendments to the Civil Rights Act, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination in 57



Employment Act, the Americans with Disabilities Act, Chapter 622 of the Acts of 1971, G.L. c. 151B and G.L. c. 151C. Approved by Wakefield School Committee – July 20, 2004
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APPENDIX II: MEMORANDUM OF UNDERSTANDING BETWEEN WAKEFIELD PUBLIC SCHOOLS AND WAKEFIELD POLICE DEPARTMENT



I



GENERAL PRINCIPLES



The Wakefield Public Schools and the Wakefield Police Department agree to coordinate their efforts to intervene and prevent violence involving the students of the Wakefield Public Schools; to prevent the improper and/or illegal use, abuse and distribution of alcohol and other illegal drugs involving the students of Wakefield Public Schools; and to promote a safe and nurturing environment in the school community. We agree to effectively and cooperatively respond to and address, for everyone's protection, incidents of truancy, school delinquency, criminal behavior, and other activity detrimental to the welfare of the school community. The joint and cooperative response efforts will focus on incidents that take place on school grounds, within school property, at school sponsored events, and other locations in which students of the Wakefield Public Schools are involved. We also agree to keep all information which is disclosed between the parties pursuant to M.G.L. c. 12 § 32; M.G.L. c. 71 §37H1/2; M.G.L. c. 71 § 37L; 603 CMR 23; and 20 U.S.C. § 1232g, from public dissemination in accordance with State and Federal Laws. This agreement is intended to address issues of violence; attempted violence or threatened violence; the use, abuse and/or distribution of alcohol or other drugs; or other incidents of conduct possibly detrimental to the welfare of the school community, where a law enforcement response is likely helpful or required: • in a school setting • during any school sponsored activity, even if the event is off school grounds; or • in the community involving students of the Wakefield Public Schools. It will be the sole prerogative of school officials to impose internal school discipline for infractions of school rules and policies. See the school handbook for specific policies and procedures.



II.



SCHOOL AND POLICE DEPARTMENT DESIGNATED LIAISONS



In order to facilitate prompt and clear communications between the school and police personnel, the Wakefield Public Schools and the Wakefield Police Department agree to identify individuals on their respective staffs who will function as "Designated Liaisons." These representatives shall serve as conduits between the school system and the police department for matters related to the school system and students. THE WAKEFIELD PUBLIC SCHOOLS DESIGNATED LIAISONS ARE: Principal and Assistant Principals THE WAKEFIELD POLICE DEPARTMENT DESIGNATED LIAISONS ARE: Det. Kenny Silva The aforementioned police department designated liaisons are also considered the Wakefield School District's "Law Enforcement Unit" as defined in the Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g) for purposes of sharing information between the Wakefield Public Schools and the Wakefield Police Department regarding students.
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III.



ISSUES OF CONCERN TO THE DESIGNATED LIAISONS REPORTABLE INCIDENTS: The Designated Liaisons from the School and Police Department will review all incidents classified as Mandatory Reportable Incidents, as defined in Section IV of this agreement. The Designated Liaisons will also review any incident or information that may affect the safety or well-being of students, faculty, or administrative personnel. Additionally, upon request from the District Attorney's Office, the Designated Liaisons will provide appropriate information to the Office of the District Attorney which may be helpful in fashioning proposed terms and conditions to be imposed upon a student of the Wakefield Public Schools at both the pre-adjudication and post-adjudication stages of a proceeding within the court and criminal justice systems. PREVENTION STRATEGIES: In addition to the above responsibilities, the Designated Liaisons from the School, the Police Department and the Middlesex District Attorney~ Office will meet regularly for the following purposes: 



to discuss incidents of violence; any use, abuse or distribution of alcohol and/or other drugs; criminal activity affecting students; or any other activity detrimental to the school community; to identify strategies to reduce such activities, and to promote a safe and nurturing school environment; to discuss resources available for students at risk of harm from violence, abuse or neglect;







to develop and be involved with prevention and intervention programs focused on anti-violence and corresponding strategies as required by M.G.L. c. 12 § 32; and







to help outline necessary action plans for implementation of such strategies



REPORTING GUIDELINES: SCHOOL REPORTS TO POLICE DEPARTMENT The following shall be considered Mandatory Reportable Incidents: possession, use, sale, or distribution of alcohol and/or other



drugs by a student at any time, or by a non-student where it is a crime or affects students; of a person with the intent to intimidate such person because of. such person's race, color, national origin, sexual orientation, or disability, in violation of M.G.L. c. 265 § 39; any incident resulting in significant damage to municipal or private property; any bomb threat; fire, threatened or attempted fire setting; threatened or attempted use of an explosive device or hoax device. Such reports shall include but not be limited to the requirements of M.G.L. c. 148 § 2A; j) any creation, possession, or dissemination of a document that identifies individuals targeted for violence or death; any threat, direct or indirect, against a student, school personnel or other school employee, including but not limited to threats which occur via telecommunications (e.g. internet, text message, IM); any incident of "hazing" as defined by M.G.L. c. 269 § 171 involving a threatened or actual risk of physical or emotional harm to a student; any sexual assault, rape or incident of gender-based harassment. This shall include but not be limited to any and all policies, procedures, and reporting requirements as defined in the student handbook.
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Mandatory Reportable Incidents shall be reported to the Wakefield Police Department as soon as possible if the incident: 



occurred on school property or within 1,000 foot radius of school property;







occurred at a school-sponsored function;







occurred in a school owned or contracted bus or other vehicle; or







involved a student of the Wakefield Public Schools.



POLICE DEPARTMENT REPORTS TO THE SCHOOL The appropriate Police Department Designated Liaison will inform the appropriate School Designated Liaison, subject to applicable statutes and regulations governing confidentiality, of: any activity which may be classified as a Mandatory Reportable Incident as listed in section IV. A(1) of this document;



IV.







any arrest of a student or the filing of a complaint application or other police or court action taken against any student of Wakefield Public Schools; and







any occurrence involving a student of the Wakefield Public Schools, if the







activity poses a serious and imminent threat to the safety of the student, other students, faculty, or school personnel;







making of such report would facilitate supportive intervention by school personnel on behalf of the student; or







activity involves actual or possible truancy.



PROCEDURE GUIDELINES



INTRODUCTION A concern of educators is to provide a safe and nurturing climate in which learning can take place, as is evidenced in the student handbook. It is also a concern of local law enforcement to promote a safe environment in the public school community. As recent events have shown, any school is at risk for incidents of violence, threatened violence or attempted violence, as well as the use, abuse and distribution of alcohol and other drugs, all of which diminish the ability of the school community to focus upon the business of learning. In order to promote a safe and nurturing environment in our schools and in our community, it is in our common interest to share information. It is through the collaborative efforts of the Wakefield Public Schools and the Wakefield Police Department that this can occur. REPORTING PROCEDURES FOR EMERGENCY SITUATIONS Definition: An emergency situation is any incident that poses a threat to human safety or which may result in serious property damage. A teacher or other employee having knowledge of any emergency situation shall immediately notify or cause to be notified both the Wakefield Police Department (911) and the School Principal or Assistant Principal. This requirement is in addition to any procedures outlined in the student handbook. Where an emergency exists and there is an immediate need to avert or diffuse certain unusual conditions or disruptions in the school setting, the school will provide all necessary information to law enforcement personnel regarding the students at issue. (See section 99.31 (a)(1 0) of the FERPA regulations.) REPORTING PROCEDURES FOR NON-EMERGENCY SITUATIONS Where a teacher or other school employee has reasonable grounds to believe that a student has committed an act categorized as a mandatory reportable act, and that student is on school grounds, he or she shall take or cause the student to be taken to the appropriate Designated School Liaison. NECESSARY FOLLOW-UP A teacher or other school employee with knowledge of facts pertinent to the reportable act shall: 61







prepare and submit a report (see the student handbook) on the incident to the appropriate Designated School Liaison;







notify the Designated School Liaison of the existence of any physical evidence; and







take reasonable steps to maintain any pertinent physical evidence in a secure place.



RESPONSIBILITY OF THE DESIGNATED SCHOOL LIAISON Once a Designated School Liaison has been made aware of a mandatory reportable incident, it is her/his responsibility to:



V.







notify the Police Department Designated School Liaison and, when appropriate, parents;







notify the Police Department Designated School Liaison of the existence of pertinent physical evidence and speak with him or her about whether and how to take reasonable steps to maintain it in a secure place; and







follow up by forwarding any related reports (see the student handbook) to the Wakefield Police Department.



IMPLEMENTATION



TRAINING The Wakefield Public Schools and the Wakefield Police Departments agree to provide agency-wide training to their respective staffs to inform them of their roles and responsibilities under this agreement and to consult with the District Attorney's Office as appropriate regarding this agency-wide training. On an on-going basis, the same training will be provided to new staff members. EFFECTIVE DATE AND DURATION OF THIS AGREEMENT The provisions of this Memorandum of Understanding shall be effective as of the date of a signing and will remain in full force and effect until amended or rescinded by the parties.



FOR THE WAKEFIELD SCHOOL DEPARTMENT:



Superintendent



Date



FOR THE WAKEFIELD POLICE DEPARTMENT:



Chief of Police



Date
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APPENDIX III - ACCEPTABLE USE POLICY WAKEFIELD SCHOOL DEPARTMENT Acceptable Use Policy Policy Narrative: Wakefield Public Schools Acceptable Use Policy A. Educational Use The Wakefield Public Schools shall provide access for employees and students to the system/network, including access to external networks and the Internet for limited educational purposes. These resources will assist students in achieving curriculum goals and outcomes. Educational purposes include classroom activities, career and professional development, research, club activities, and teacher directed projects. The network will not be used for commercial purposes, which include offering, providing, or purchasing products or services through the network, unless used for educational purposes. Wakefield Public Schools will not be responsible for financial obligations arising from the use of the network. The network will not be used for political lobbying. B. Individual Responsibility The use of the Internet is a privilege, not a right, and inappropriate use will result in a cancellation of those privileges. Users are expected to follow the guidelines stated in this policy, and to demonstrate ethical and moral behavior that is of the highest standard. It is impossible to prevent access to all inappropriate materials on the Internet. The Wakefield Public School System or its employees cannot be held responsible for inappropriate and/or unauthorized materials viewed, acquired or communicated on/through the Internet. While Internet access can be of great benefit, it is important for students to realize that there is no guarantee that information they obtain is accurate. Users must use good judgment in determining the reliability of content. Users are responsible for their individual file account and should take all reasonable precautions to prevent others from accessing their files. Under no conditions should individuals provide their password to another person. The district will cooperate fully with local, state, or federal officials in any investigation concerning or relating to misuse of the district's system/network. C. Monitored Use Electronic mail transmissions and other use of electronic resources by users shall not be considered confidential and may be monitored at any time by designated staff to ensure appropriate use for instructional and administrative purposes. D. Web Pages The superintendent or his/her designee will establish a process and criteria for the establishment and posting of material on Web pages.



E. User Guidelines 63



1. Personal Safety a. Students shall not post personal contact information about themselves nor other people. Personal contact information includes address, telephone, school address, and work address. b. Students shall never agree to meet with someone they have met on line. c. Students shall promptly disclose to a teacher or school employee any message they receive that is inappropriate or makes them feel uncomfortable. 2. System Security a. Users shall not attempt to gain unauthorized access to the district network or to any other computer systems through the district network or go beyond their authorized access. This includes attempting to log in through another person's account or accessing another person's files. These actions are unethical, even if only for the purpose of “browsing.” b. Users shall not make deliberate attempts to disrupt the district network or other computer systems. Destroying data by spreading computer viruses or by any other means is illegal. 3. Inappropriate Language and Material Access a. Users shall not use the network to access material that is profane or obscene, that advocates illegal acts, or that advocates violence or discrimination towards other people. b. Restrictions against inappropriate language apply to public messages, private messages, and material posted on Web pages. c. Inappropriate use includes obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful language and/or sending offensive messages containing sexual implications, racial slurs, or gender-specific comments. d. Users shall not post false or defamatory information about a person or organization. 4. Respecting Resource Limits a. Students shall not download files unless a teacher has given prior approval. b. Students shall not subscribe to discussion group mail lists. c. Users shall not post chain letters or engage in “spamming.” Spamming is sending an annoying or unnecessary message to a large number of people. d. Users shall not plagiarize works found on the Internet. Plagiarism is defined as taking the works, thoughts, or ideas of another and using them as one's own without giving proper credit to the original author, writer, or speaker. This applies to the person giving information as well as to the person receiving the information. e. Users shall not violate copyright laws. Copyright infringement occurs when a person purposely or inappropriately reproduces or transmits materials that are protected by copyright. For example, most software is protected by copyright and may not be copied without the permission of the copyright owner. f. Users shall not access chat groups. g. Users shall not use the Internet to play games. A user who violates district policy or administrative procedures will be subject to, but not limited to, suspension or termination of system/network privileges and will be subject to appropriate disciplinary action and/or prosecution.



64



APPENDIX IV - SPORTS ELIGIBILITY



Wakefield Memorial High School Student / Parent Consent Form for School Year 2015-2016 Student’s Name______________________________________________ Parent’s Name________________________________



YOG___________________



Phone______________________________



SPORT (Name) Fall ____________________ Winter ____________________ Spring ____________________ ELIGIBILITY: ACADEMIC ACHIEVEMENT is the first priority of each student. Each student must maintain a passing grade in at least 20 credit hours during each marking period to maintain eligibility. Grades from the most recent marking period determine eligibility. Fall season eligibility is determined by the previous year’s final grades. CLASS ATTENDANCE POLICY: An athlete must be in attendance at school by 8:05 a.m. and attend all classes to participate in practice sessions or contests. If a contest is scheduled for a weekend, the athlete must be in school on Friday and attend all classes. DETENTION RULE: Any student athlete whose name is on the detention list may not practice or play that day unless excused by an administrator. Detention lists are updated daily. UNMET OBLIGATIONS: Any student who owes books, fines, athletic equipment, or has other unpaid school obligations, will be ineligible to participate until these are cleared by the Main Office in the High School. PHYSICAL EXAMINATION: All students must pass a physical examination within 13 months before participation in any sport. Physical examination must be performed by a duly registered physician. Students will not be permitted to participant in practices and/or games until an updated physical exam report is submitted to the athletic office. INJURIES: If any injury or illness occurs during the season which requires medical attention, the Trainer should be notified as soon as possible, and the student must have the attending physician write out a clearance note to return to participation. This note must be turned into the Trainer or Athletic Director before the student may return to practice. This also applies to a player who was injured during the previous season and would be joining a team after the start of the season. CHEMICAL HEALTH AND MIAA RULES: MIAA RULE: During the season of practice or play, a student shall not, regardless of the quantity, use or consume, possess, buy/sell or give away any substance containing tobacco, alcohol, marijuana, or any controlled substance. WAKEFIELD MEMORIAL HIGH SCHOOL RULE: Following an opportunity for the student to be heard, students determined by the high school administration to be using, in possession of, or selling drugs or alcohol in the community will be immediately ineligible to participate in athletic contests or any extra-curricular activity for 25% of an activity season in accordance to MIAA guidelines. Students will also lose all leadership positions for one calendar year. Second and subsequent offenses: Loss of eligibility for 60% of the season. The penalty shall carry over to the student’s next season of participation if necessary. The student also will not be permitted to hold leadership positions for one calendar year from the date of the infraction. MIAA RULE-BONA FIDE TEAM RULE: Athletes on all teams must comply with the Bona Fide team rule. Bona fide members of a school team are precluded from missing a high school practice or competition in order to practice with an out-of-school team. Violations of the Bona Fide team rule will result in ineligibility for two 65



high school contests or two weeks whichever is the greater on the first offense and 45 days of high school ineligibility on the second offense. MIAA RULE 55 TAUNTING: SPORTSMANSHIP is one of the primary goals of our program. Thus, taunting which includes any actions or comments by coaches, players, or spectators which are intended to demean, anger, or embarrass others will not be tolerated. Anyone who violates this rule is subject to ejection from that event. INDIVIDUAL TEAM RULES: Coaches with input from team members can make additional rules for their sport, with the approval of the school administration and communication with all students and parents. STUDENT PARTICIPATION This application to participate in interscholastic athletics at Wakefield Memorial High School is voluntary on my part and is made with the understanding that I will abide by the rules prescribed in the Student Parent Handbook and MIAA standards. Signature of Student PARENT OR GUARDIAN CONSENT I hereby give my consent for the above-named student to participate in interscholastic athletics at Wakefield Memorial High School. I understand that my son/daughter will be expected to adhere firmly to all established school, Athletic Department and MIAA rules. Signature of Parent/Guardian ____________________________________ *Athletes are ineligible to participate in games and/or practices until this form is completed and passed into the Athletic Office. Fall Sports by August 17 Winter Sports by November 20 Spring Sports by March 5
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APPENDIX V - ALLERGIES IN THE SCHOOL SETTING See SC Policy 1010 R LIFE THREATENING ALLERGIES IN THE SCHOOL SETTING In October 2002, the Massachusetts Department of Education in collaboration with the American Academy of Allergy, Asthma and Immunology (AAAAI) recommended that all schools have in place a system to identify children with life-threatening allergies. Education of all staff in life-threatening allergy awareness is the cornerstone of this initiative.



POLICY IMPLEMENTATION  



 



      



At all times, Wakefield Pubic Schools seeks to remain sensitive to all life-threatening allergies and will take reasonable measures to ensure a nut--free environment. Provide allergy awareness education and EpiPen training for all Wakefield School Department employees, based on the Department of Education and Department of Public Health recommendations. This education will include, but is not limited to: o The significances of life-threatening allergies and a discussion of the most common food, insect, latex and medication allergies. o How to create a safe environment for students with life-threatening allergies o The signs and symptoms of anaphylaxis o How to use an EpiPen o How to deal with an actual or potential anaphylactic reaction All schools will require that any parties and celebrations during the school day be food free. (Refer to Wellness Policy GP-080 for additional information). The use of food for curriculum instruction or special luncheons during the school day will be restricted to the Culinary Arts, Life Skills programs and the School to Life Program. Food may be permitted for curriculum and/or instructional purposes only when (1) an alternative instructional method cannot provide equal educational value, and (2), all measures are taken to ensure the safety and well-being of students and staff. The use of food as a reward in any classroom shall be excluded. (Refer to Wellness Policy GP-080 for additional information). The principal of each school, especially at the elementary level, shall implement a No Food or Utensil Sharing practice No bake sales will be permitted any school. Food sold as a fundraising activity shall be restricted to food items designed for delivery and consumption after school hours. For end of year, school sponsored events; food may be served only if provided by the school department’s food service vendor or an outside vendor approved by the school department’s vendor. For school sponsored events that occur after school hours (such as dances) food may be served only if provided by the school department’s food service vendor or outside vendor approved by the school department’s vendor. For any event outside of the regular school day, which is neither sponsored by or part of the Wakefield School system, the sponsor of such an event is responsible for ensuring that appropriate provisions (see rental form) regarding lifethreatening allergies are in place.



Employee Training and Education  The parent/guardian or primary care physician of any student with a life threatening allergy shall provide documentation to the school system that contains the following information: o Identification of the allergy o Description of typical symptoms o Dosing instructions for medication This information shall be updated at least annually or as needed due to changes in the student’s health needs. All past documentation of a student’s health reports, along with any new or updated information received, shall be reviewed and utilized 67



by school nurses.  Upon receipt of written documentation of an allergy, the school nurse shall develop and maintain an Allergy Action Plan for the student, which must be approved by the parent and physician. The School Nurse is responsible for the continued maintenance of the Allergy Action Plans and for ensuring that said forms are available to all school staff. Any changes made to the Allergy Action Plan must be made immediately available to all school staff.  The school nurse, using the information provided by the child’s parent/guardian and health care provider, will develop an Individualized Health Care plan for the student. The Individualized Health Care Plan shall be updated as a student’s condition changes.  A school nurse must be present at all 504 or IEP meetings for students with life threatening allergies.  The school nurse assigned to each building will conduct an allergy education program at the start of each school year. This program will include educating all staff about the signs and symptoms of an allergic reaction, avoidance measures and treatment methods.  The school nurse shall identify with the staff those students at risk with life threatening allergies, the types of allergies, and review protocol to follow during an allergic reaction, including but not limited to the administration of prescription medication. (See Policy GP-010-96, Administration of Prescriptions Drugs, for more information.  The school nurse shall train designated school personnel to administer an EpiPen according to the student’s Allergy Action Plan. Students in grades 5 through 12 may carry their own EpiPen kit, with written permission from both the parent/guardian and a physician.  Annually, all school staff, including substitute teachers, teacher assistants, custodians and bus drivers employed by the school system will receive a copy of this policy and complete an Acknowledgement form that they have received and reviewed said policy.



APPENDIX VI-HOMELESS STUDENTS See SC Policy 1013-R Homeless Liaison: Director of Special Education 60 Farm Street Wakefield, MA 01880 781-246-6400 To the extent practical and as required by law, the Wakefield Public School District will work with homeless students and their families to provide stability in school attendance and other services. Special attention will be given to ensuring the enrollment and attendance of homeless students not currently attending school. Homeless students will be provided district services for which they are eligible, including Head Start and comparable pre-school programs, Title I, similar state programs, special education, bilingual education, vocational and technical education programs, gifted and talented programs and school nutrition programs. Homeless students are defined as lacking a fixed, regular and adequate night residence, including: 1. Sharing the housing of other persons due to loss of housing or economic hardship; 2. Living in motels, hotels, trailer parks or camping grounds due to lack of alternative adequate accommodations; 3. Living in emergency or transitional shelters; 4. Being abandoned in hospitals; 5. Awaiting foster care placement; 6. Living in public or private places not designated for or ordinarily used as regular sleeping accommodations for human beings; 7. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation stations or similar settings; 8. Migratory children living in conditions described in previous examples.



The superintendent shall designate an appropriate staff person to be the district’s liaison for homeless students and their families. To the extent feasible, homeless students will continue to be enrolled in their school of origin while they remain homeless or until the end of the academic year in which they obtain permanent housing. Instead of remaining in the school of origin, parents or guardians of homeless students may request enrollment in the school in the attendance area in which the 68



students is actually living, or other schools. Attendance rights by living in attendance areas, other school assignment policies, or intra and inter-district choice options are available to homeless families on the same terms as families resident in the district. If there is an enrollment dispute, the student shall be immediately enrolled in the school in which enrollment is sought, pending resolution of the dispute. The parent or guardian shall be informed of the district’s decision and their appeal rights in writing. The district’s liaison will carry out dispute resolution as provided by state rule. Unaccompanied youth will also be enrolled pending the resolution of the dispute. Once the enrollment decision is made, the school shall immediately enroll the student, pursuant to district policies. If the student does not have access to immunization records, the student shall be admitted under a personal exception. Students and their families should be encouraged to obtain current immunization records or immunizations as soon as possible, and the district liaison is directed to assist. Records from the student’s previous school shall be requested from the previous school pursuant to district policies. Emergency contact information is required at the time of enrollment consistent with district policies, including compliance with the state’s address confidentiality program when necessary. Homeless students are entitled to transportation to their school of origin or the school where they are to be enrolled. If the school of origin is in a different district, or a homeless student is living in another district but will attend his or her school of origin in this district, the districts will coordinate the transportation services necessary for the student, or will divide the costs equally. The district’s liaison for homeless students and their families shall coordinate with local social service agencies that provide services to homeless children and youths and their families; other school districts on issues of transportation and record transfers; and state and local housing agencies responsible for comprehensive housing affordability strategies. This coordination includes providing public notice of the educational rights of homeless students in schools, family shelters and soup kitchens. The district liaison will also review and recommend amendments to the district policies that may act as barriers to the enrollment of homeless students.
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APPENDIX VII-PHYSICAL RESTRAINT OF STUDENTS 1



Physical restraint is defined as the use of bodily force to limit a student’s freedom of movement . Physical restraint shall only be used as a behavior management tool when other less intrusive alternatives have failed or been deemed inappropriate. In the event that physical restraint is required to protect the safety of school community members, the Wakefield Public Schools has enacted the following policy and procedures to ensure the proper use of restraint and to prevent or minimize any harm to the student as a result of the use of restraint. These procedures shall be annually reviewed, provided to school staff, and made available to parents of enrolled students. None of the foregoing paragraph or the policy/procedures which follow, precludes any teacher, employee or agent of the Wakefield Public Schools from using reasonable force to protect students, other persons or themselves from assault or imminent, serious harm. 1.



Staff Training A.



All staff/faculty will receive training regarding the school’s restraint policy within the first month of each school year, and employees hired after the school year begins will receive training within one month of starting their employment.



B.



Required training for all staff will include review of the following:



C.



(1)



Wakefield restraint policy



(2)



Interventions which may preclude the need for restraint, including de-escalation of problematic behaviors;



(3)



Types of restraints and related safety considerations, including information regarding the increased risk of injury to a student when an extended restraint is used;



(4)



Administering physical restraint in accordance with known medical or psychological limitations and/or behavioral intervention plans applicable to an individual student; and



(5)



Identification of program staff who have received in-depth training (as set forth below in section C) in the use of physical restraint.



Designated staff members shall participate in at least sixteen hours of in-depth training in the use of physical restraint. (1)



At the beginning of the school year, the Principal will identify those staff who will participate in in-depth training and who will then be authorized to serve as school-wide resources to assist in ensuring proper administration of physical restraint.



(2) In-depth training will include: (a)



Appropriate procedures for preventing the need for physical restraint, including the de-escalation of problematic behavior, relationship building, and the use of alternatives to restraint;



(b)



A description and identification of dangerous behaviors on the part of a student that may indicate the need for physical restraint and methods for evaluating the risk of harm in individual situations in order to determine whether the use of restraint is warranted;



(c)



The simulated experience of administering and receiving physical restraint, instruction regarding the effect(s) on the person restrained, including instruction on monitoring physical signs of distress and obtaining medical assistance;



1



Physical escort is defined as the touching or holding a student without the use of force for the purpose of directing the student. Physical escort is not physical restraint and is not covered by this policy/procedures.
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D. 2.



(d)



Instruction regarding documentation and reporting requirements and investigation of injuries and complaints; and



(e)



Demonstration by participants of proficiency in administering physical restraint.



Staff/faculty will review any behavior plans pertaining to special techniques for identified students.



Administration of physical restraint A. Physical restraint may only be used in the following circumstances: (1)



When non-physical interventions would be ineffective; and



(2)



The student’s behavior poses a threat of imminent, serious, harm to self and/or others.



B.



Physical restraint is prohibited as a means of punishment.



C.



Only school personnel who have received required training or in-depth training pursuant to this policy shall administer physical restraint on students with, whenever possible, one adult witness who does not participate in the restraint. The training requirements, however, shall not preclude a teacher, employee or agent of the school from using reasonable force to protect students, other persons or themselves from assault or imminent, serious, physical harm.



D. Physical restraint shall be limited to the use of such reasonable force as is necessary to protect a student or others from assault or imminent, serious, physical harm. E.



A person administering physical restraint shall use the safest method available and appropriate to the situation. Floor or prone restraints may only be administered by a staff member who has received in-depth training as specified in this policy and, when in the judgment of the trained staff member, such method is required to provide safety for the student or others.



F.



Physical restraint shall be discontinued when it is determined that the student is no longer at risk of causing imminent physical harm to self or others.



G. Additional safety requirements. (1)



A restrained student shall not be prevented from breathing or speaking. A staff member will continuously monitor the physical status of the student, including skin color and respiration, during the restraint.



(2)



If at any time during a physical restraint the student demonstrates significant physical distress, as determined by the staff member, the student shall be released from the restraint immediately, and school staff shall take steps to seek medical assistance.



(3)



Program staff shall review and consider any known medical or psychological limitations and/or behavioral intervention plans regarding the use of physical restraint on an individual student.



H. At an appropriate time after release of a student from physical restraint, a school administrator or other appropriate school staff shall: (1)



review the incident with the student to address the behavior that precipitated the restraint;



(2)



review the incident with the staff person(s) who administered the restraint to discuss whether proper restraint procedures were followed: and



(3)



consider whether any follow-up is appropriate for students who witnessed the incident. 71



3.



Chemical/Mechanical/Seclusion restraints prohibited A.



Chemical restraint – the administration of medication for the purpose of restraint – is prohibited unless explicitly authorized by a physician and approved in writing by the parent(s)/guardian(s).



B.



Mechanical restraint – the use of a physical device to restrict the movement of a student or the movement or normal function of a portion of his/her body – is prohibited unless explicitly authorized by a physician and approved in writing by the parent(s)/guardian(s). (1)



C.



Seclusion restraint – physically confining a student alone in a room or limited space without access to school staff – is prohibited. (1)



4.



A protective or stabilizing device, such as a harness, lap or other belts for securing a child in a chair, ordered by a physician or a therapist shall not be considered mechanical restraint



The use of “time out” procedures during which a staff member remains accessible to the student, although not necessarily present, shall not be considered “seclusion restraint.”



Reporting requirements: A.



B.



C.



Program staff shall report the use of physical restraint after administration of a physical restraint that: (1)



results in injury to a student or staff member; or



(2)



lasts longer than five minutes.



The staff member who administered such a restraint shall verbally inform the Principal of the restraint as soon as possible and by written report no later than the next school working day. (1)



The written report shall be provided to the Principal or his/her designee, except the Principal shall prepare the report if the Principal administered the restraint.



(2)



The Principal or his/her designee, and the Assistant Superintendent of Student Services shall maintain an on-going record of all reported instances of physical restraint, which shall be made available for the review by the Department of Education, upon request. All reports shall be sent to the superintendent.



The Principal or his/her designee shall verbally inform the student’s parent(s)/guardian(s) of such restraint as soon as possible, and by written report postmarked no later than three school working days following the use of such restraint. The Assistant Superintendent of Student Services or designee shall sign off on report prior to distribution. (1)



If the school customarily provides school related information to the parent(s)/guardian(s) in a language other than English, the written restraint report shall be provided in that language.



D.



The Wakefield Public Schools will use its compliance form.



E.



The school will, within five school working days of the reported restraint, provide to the Department of Education a copy of the written report as described above and a copy of the record of physical restraints maintained by the program administrator for the thirty day period prior to the date of the reported restraint when: (1)



a restraint has resulted in a serious injury to a student or program staff member; or



(2)



when an extended restraint has been administered.
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F.



Parent(s)/guardian(s) may voluntarily waive the reporting requirements as stated above for restraints that do not result in serious injury to the student or a program staff member and do not constitute extended restraint. (1)



Wakefield Public Schools may seek such individual waiver for students who present a high risk of frequent, dangerous behavior that may require the frequent use of restraint.



(2)



Wakefield Public Schools shall not require parental consent to such a waiver as a condition of admission or provision of services.



(3)



Parent(s)/guardian(s) may withdraw consent to such waiver at any time without penalty.



(4)



Extended restraints and restraints that result in serious injury to a student or program staff member must be reported as described above regardless of any individual waiver.



(5)



The following documentation regarding individual waiver of reporting requirements will be maintained on-site in the student’s file and will be made available for inspection to the Department of Education upon request: a.



Informed written consent of parent(s)/guardian(s) to the waiver, which shall specify those reporting requirements listed above that the parent(s)/guardian(s) agrees to waive: and



b.



Specific information regarding when and how the parent(s)/guardian(s) will be informed regarding the administration of all restraints to the individual student.



Grievance-Procedure All physical restraint complaints will be investigated by the building Principal in collaboration with the Assistant Superintendent of Student Services. If resolution is not reached, the Superintendent of Schools will be notified for further intervention. Upon written notification, the Superintendent will rule on the final outcome within 5 school days. 5.



Students with Disabilities A.



Restraints may be administered to a student with a disability pursuant to the student’s Individualized Education Plan or other written and agreed upon plan developed in accordance with state and federal law, subject to the following exceptions: (1)



The limitations on chemical, mechanical, and seclusion restraint as stated above shall apply; and



(2)



The training and reporting requirements described in this policy shall apply.



The Wakefield Public Schools promotes a non-violent school culture. The district has clear harassment and potentially dangerous behavior policies, methods to prevent self-injurious behavior, and/or suicide. Each school has a team of professionals trained in physical restraint, emphasizing techniques for de-escalation.
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APPENDIX VIII – MOTOR VEHICLE IDLING POLICY School Committee Policy 502 (R) MOTOR VEHICLE IDLING ON SCHOOL GROUNDS No motor vehicle operator shall cause or allow any motor vehicle operated by him or her on school grounds to idle unnecessarily, except for any of the following reasons: traffic conditions; queuing at a school for the purpose of picking up or discharging students; turbo-charged diesel engine cool down or warm up; maintenance of appropriate temperature for school buses when accepting or discharging passengers not to exceed three minutes in any fifteen minute period or one minute in any fifteen minute period for other motor vehicles; for circumstances involving safety or emergencies and for servicing or repairing motor vehicles; and as these exceptions are more completely described in the below referenced regulations. The term “school grounds” shall mean in, on or within 100 feet of the real property of the school whether or not it is in session, and shall include any athletic field or facility and any playground used for school purposes or functions which is owned by the municipality or school district, regardless of proximity to a school building, as well as any parking lot adjacent to such school athletic field, facility or playground. Reasonable efforts shall be made by the district to identify by signage all known and actual air intake systems, which may be within 100 feet of an idling motor vehicle. A motor vehicle operator shall not idle a motor within 100 feet of such air intake system, unless the Wakefield School District has determined that alternative locations block traffic, impair student safety or are not cost effective. It shall be the responsibility of the school administration to ensure that each school bus driver employed by the Wakefield School District and not by a school bus contractor shall, upon employment and at least once per year thereafter, sign a document acknowledging the receipt of copies of M.G.L. c. 90, § 16B and 540 CMR 27.00. The prohibitions contained in M.G.L. c. 90, § 16B shall be enforced by state or local law enforcement agencies. Legal References:M.G.L. c. 71:37H, c. 90:16B and 540 CMR 27.00 Adopted: April 13, 2010 Impacts: All Motor Vehicle Operators Responsible for Implementation: School Administration



Revised:
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APPENDIX IX – IPOD ACCEPTABLE USE RULES



1.



Students may use IPODS and other digital music players in all Academic Support Centers. Teachers will regulate volume and appropriate use.



2. The use of devices with cell phone, text messaging, or Internet capability continue to be prohibited except as noted in Appendix X.. Video and camera functions on devices are strictly prohibited during the school day. 3. Students may use IPODS and other digital music players in “IPOD friendly” areas as follows:    



Computer Labs Art classrooms Music classrooms Library Students are always expected to turn the power off and remove earphones during teacher instruction.



4. IPODS and other digital music players are not allowed in other classrooms except for educational use as designated by the classroom teacher. 5. For the purpose of student safety and social skills development, IPODS and other digital music players are not allowed to be in use in the school corridors or in the cafeteria during lunch period. Earphones and music players must be out of sight during these times. 6. IPODS, Cell Phones, and other digital music players are not allowed in MCAS and SAT Exam rooms before, during, or after the test. Senior Privilege ASC continues to be the one setting in which students are allowed to use all functions of digital technology except for text messaging and cell phone calls.
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APPENDIX X- CELL PHONE USE The rules and regulations concerning cell phone use by students within WMHS are in effect during the school day, between 7:30A.M. and 2:05P.M. 1. Students may use cell phones during passing time only. Passing times are defined as the four (4) minutes between classes. 2. The use of cell phones during class periods continues to be strictly prohibited anywhere in the building. 3. Cell phone use is not allowed during lunch period. Half of the student population is in a “D” block class and we do not want interruptions/distractions to teaching and learning. 4. Video and camera functions on cell phones continue to be prohibited during the school day without administrative approval. 5. Faculty may allow the use of cell phones in class for educational purposes. 6. Students are reminded to use caution as they pass in the hallways while using a cell phone, whether talking or texting, as using a cell phone walking in a crowd or while using the stairs may create a safety issue. 7. Students are expected to be on time for class and should expect that teachers will continue to strictly enforce rules for being on time to class. 8. Cell phones are not allowed in classrooms during MCAS exams, Advanced Placement Tests, and Scholastic Aptitude Tests.
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INDEX Class Rank Determination 17 Closing of School 10 Common Areas 6 Contact Information 11 Controlled Substance 38 Course Changes 21 Course Selection 15, 16 Contraband 40 Credits, Awarding of 15 Criteria for Action, Extra-Curricular 46, 47



A Absence from Class 1, 29 Absence from School 1, 29 Academic Assistance 20 Academic Guidelines 15 Academic Progress Reports 19 Academic Support Center 7 Acceptable Use Policy 75 Accidents 9 Accreditation Statement v Acknowledgements vi Actions Warranting Detention & Suspension 29-35 Actions Warranting Expulsion 38 Adding a Course 21 Address Change 11 Affection 32 Age of Majority 11 Alcohol & Drug Policy 34-37 Allergy Policy 67 Ammunition 30, 38 Appeals Procedures 25 Appearance 5, 45 Assault 38, 42 Athletic Cut Policy 44 Athletic Eligibility 44 Athletic Penalties 35, 47 Attendance Policy 1 Attendance Policy Guidelines 4 Attendance, Extra-Curricular 45 Award Requirements for Varsity Letters 48



D Dances 45 Dating Violence 42 Delayed Opening 10 Dependency Help 34 Destruction of Property 32 Detention 25, 26 Detention, Actions Warranting 29-34 Diploma Eligibility 14 Directions, Failure to Follow 29 Disciplinary Code 25 Discipline Referral 24 Discipline Regulations 23 Discipline of Students with Disabilities 24, 27-28 Dismissals 3, 4 Display of Affection 32 Disruption of High School Operation 38 Disqualification, Game 47 Disrespect 29 Distribution of Materials 11 Dress, Proper Attire 5 Drug & Alcohol Policy 34-37 Due Process 24 Digital Music Players 40



B Bank (First Educational Savings Bank) 13 Behavior, Extra-Curricular 45 Bell Schedule ii Bomb Scare 29 Books 7 Breathalyzer 34, 47 Bulletin Boards 10 Bullying Behavior 42 Bus Rules 12, 13



E Eligibility - Sports, Extra-Curricular 44 Emergency Cards 9 Evacuation 12 Excused Absences 1-2 Explosives 40 Expulsion, Actions Warranting 38 Expulsion, Game 47 Expulsion Procedure 38, 39 Exams, Final & Midyear 16 Extra-Curricular Activities 43



C CD/Digital Music Players 40 Cafeteria 6, 7 Cellular Phones 40, Appendix X Change of Address 11 Change Course Level 21 Cheating 33 Class and Age Requirements for Activities 44 77



Library 6 Limits of Play 47 Lockdown 12 Lockers 5, 6 Lost & Found 11 Lunch Schedule i



F Failure to Follow Directions 29 Failure to Give Name 29 Failure to Report to Administrator 30 Failure to Report to Teacher 30 False Alarm 29 Fees, Extra-Curricular 48 Field Trips (sponsored activities) 11 Fighting 31, 38 Final Exams 16 Financial Aid 20 Fire Drill /Evacuation 12 Fire setting 29 Fireworks 30 Forgery 31 Fund-Raising 10



M Make-Up Courses 21 Make-Up Work 19 Malicious Destruction 32 MCAS Preparation Courses 15 MCAS Requirements 15 Medications, Long Term 8 Medications, Short Term 8 Medical Transportation 9 Medical Waivers 4 Memorandum of Understanding, WPS & WPD 59-62 Midyear Exams 16 Mission Statement vi Motor Vehicle Idling Policy 74



G Gambling 32 Game Expulsion 47 Grading Criteria 16, 17 Grade Point Chart for Class Rank 17 Graduation Requirements 14 Guidance Services 20



N Name, Failure to Give 29 National Honor Society 18 Non-Sponsored Activities 11 Non-Discrimination Statement vii No School Announcement 10



H Harassment Policy 38, 41, 51-58 Hazing 38, 41 Health Services 8 Help, Personal Problem 20 High School Books 7 Homeless Students 68 Homework, Extended Absences 19 Homework Guidelines 19 Honor Roll 18 Hospitalization 8



O Out-of-School Suspension 26



P Parent Conferences 20 Parking Guidelines 10 Participation Requirements for Extra-Curricular 44 Pass System 7 Passing Grade Criteria 16-17 Penalties, Alcohol/Drug/Tobacco 35-37 Personal Problem Help 20 Physical Assault 38, 42 Physical Education (Wellness) Requirements 14 Physical Examinations 9 Physical Restraint Policy 70-73 Plagiarism 33 Possession of Alcohol 35-39, 46 Possession of Tobacco 35-39, 46 Program Requirement Exceptions 16 Progress Reports 19 Promotion Criteria 15-16 Proper Attire 5 Publication of Student Information 23



I Immunization 8 Insubordination 29 Insurance 9 IPOD Acceptable Use 33,75



J K L Laser Pointers 40 Leaving the Building 29 Leaving the Classroom 29 78



Q



V Varsity Letters 48 Vehicles On School Grounds 10 Visitors 9-10
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Records, Student 22-23 Requirements for Graduation 14 Required Program of Studies 14 Residency Requirement 11-12 Retaliation 56 Roller Blades/Skates/Skateboards 40



Withdrawal from Course 21 Weapons 30, 38, 40
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