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EL CERRITO HIGH SCHOOL 2015 -2016 STUDENT HANDBOOK and PLANNER David Luongo Principal



El Cerrito High School 540 Ashbury Avenue El Cerrito, California 94530 510-231-1437 ECHS Web Site: http://elcerritogauchos.net West Contra Costa Unified School District Web Site: http://www.wccusd.net



EL CERRITO HIGH SCHOOL ACADEMIC CALENDAR, 2015 - 2016 Differences from the WCCUSD Academic Calendar for Regular Schedule are underlined



SESSION 1, TERM ONE Wednesday, August 19, New Teacher Orientation Thursday, August 20, Professional Development Friday, August 21, Teacher Workday (No School for students) Monday, August 24, Minimum Day, First Day of School, Session 1, Term 1 Monday, September 7, District Holiday (Labor Day) Thursday, September 10, Back to School Night 6:30-8 P.M. Friday, September 11, Minimum Day Monday, September 21, Progress Reports submitted Thursday, September 24, Progress Report Night, 6:30 – 8 P.M. Friday, September 25, Minimum Day Friday, October 9, Homecoming Parade – 1:00 pm Saturday, October 10, Homecoming Football Game 7:00 pm Monday, October 12, In-Service Day & Professional Development (No School for students) Tuesday, October 27, End of Term One SESSION 1, TERM TWO Wednesday, October 28, Minimum Day (report card marking) Wednesday, November 11, Veterans Day (District Holiday) Wednesday, November 25, Minimum Day All Schools Thursday and Friday, November 26 and 27, Thanksgiving (District Holiday) Monday, November 30, Progress Reports submitted Friday, December 4, Progress Reports distributed Friday, December 18, Minimum Day All Schools December 21 – December 31, Winter Recess (No school) December 24 – 25, Jan 1 (District Holidays) Monday, January 4, 2016, Classes reconvene after recess Friday, January 15, End of Term Two



SESSION 2, TERM THREE Monday, January 18, Dr. Martin Luther King, Jr. Day (District Holiday) Tuesday, January 19, Secondary Work Day (No School) Thursday, February 4, Back-to-School Night, 6:30 - 8 P.M. Friday, February 5, Minimum Day February 15 – 19, Presidents’ Week Recess (District Holiday) Monday, February 22, Progress Reports submitted Thursday, February 25, Progress Report Night, 6:30 – 8:00 P.M. Friday, February 26, Minimum Day Tuesday, March 29, End of Term Three SESSION 2, TERM FOUR Wednesday, March 30, Minimum Day- (Mark Report Cards) April 4 - 8, Spring Recess, (No School) April 4 (District Holiday) Monday, May 2, Progress Reports submitted Friday, May 6, Progress Reports distributed Monday, May 30, District Holiday (Memorial Day) Wednesday, June 8, Noon Dismissal, End of Term Four/ report card marking page
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El Cerrito High School Vision and Mission Statement Mission: ECHS is a supportive academic community dedicated to helping all students develop pride, perseverance, and purpose in order to realize their potential. Vision: El Cerrito High School is committed to providing a rigorous, comprehensive, and meaningful education for all students. Our students, staff, and community will work collaboratively so that students will become independent learners who are problem solvers, forward thinkers, effective communicators, and self-directed citizens. The staff will function as a Professional Learning Community that works to accomplish the following: 1. We will provide all students with challenging learning experiences and a rigorous curriculum. In addition, we will focus instruction on the development of critical thinking and problem-solving skills. We will encourage active student inquiry and support acquisition of effective study skills and habits. 2. We will support the effective use of all forms of assessment to improve student learning. We will use assessments to measure proficiency, inform instruction, and provide students with a measure of their progress that relates to their educational goals. 3. We will help students develop and maintain a commitment to academic integrity and personal responsibility for their own education. We will celebrate student achievement and showcase it in the community. We will provide academic support and counseling to help students achieve their educational goals. We will provide students with extended learning opportunities beyond the classroom. 4. We will foster student well-being and promote positive social emotional development. We will foster the development of cultural awareness and cultural competency for all students and staff. We will encourage students to view themselves as resilient learners who demonstrate perseverance in all aspects of life.



Equity Statement El Cerrito High School is dedicated to the success of all students. Every student’s culture, language and background will be treated with great respect and honored by school staff. All ECHS employees will accommodate and embrace the richness of our school’s diversity. We will also work actively to implement equitable teaching practices that encourage achievement by all. Students and all visitors to our campus will be expected treat all cultures and languages with great respect. The El Cerrito High School family of students, teachers, parents, administrators, staff and community members will not tolerate the presence of bigotry, racism or discrimination in any form. We are firmly committed to the struggle for equity.
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ECHS School Wide Academic Goals Students With S



W



Academic Goals A



G



Are:



A



Independent Learners / Doers who are ready, willing and able to … -‐ -‐ -‐ -‐ -‐



think below the surface. use technology to support learning. plan, set, and achieve goals. find and evaluate appropriate information use strategies for organizing information, projects, and plans.



Problem Solvers / Creatives -‐ -‐ -‐



who are ready, willing and able to … find, interpret, analyze, and evaluate data. identify an academic or social problem, and develop innovative solutions. meet challenges in different settings.



Forward Thinkers / Movers who are ready, willing and able to … -‐ -‐ -‐ -‐



explore career options. develop an educational and career pathway. learn skills linked to a career path. connect and apply academic learning to the world of work.



Communicators / Expressives who are ready, willing and able to … -‐ -‐ -‐ -‐



express themselves successfully in academic, performance, social, and professional settings. use academic and scientific language, and musical, artistic expressions. cooperate and collaborate. understand complex material.



Self-Directed Citizens / Actioneers who are ready, willing and able to … -‐ -‐ -‐ -‐



demonstrate civic commitment to our school community and neighborhoods. conduct themselves ethically and respectful of the rights of others. appreciate the rich diversity of our ethnic histories. contribute to our collective future in a multicultural society.
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Meet Our Instructional Support Staff Our Principal David Luongo ([email protected]) is the chief administrator with ultimate responsibility for our entire school.



Our Assistant Principals Dana Sudduth (A-L students) and Jay Eirvin (M-Z students) assist Mr. Luongo with student services. They are primarily responsible for student welfare and safety, including attendance and discipline. Each has comprehensive academic and co-curricular responsibilities.



Our Academic Counselors Monica Ng (A-L) and Christina Rios (M-Z) help students work out the best schedule of classes, advise about requirements for high school graduation and college admission, and help with personal problems. Counselors are available during lunch and after school, or you can submit a "Request to See" form in the Student Services Office (A 126). During class time, only students who receive an “Appointment Slip” may go to the Counselors’ Office.



Our Office and Support Staff Office Manager – Lisa Siembida (x26401) Front Desk Clerk – Dawn Monteith (x26400) Attendance Clerk – Emily Saechao (x 26422) Cafeteria Supervisor – Linda Wagner (x26569) Cashier – Lara Roliz (x26421) Custodial Supervisor – Ateire (Pam) Lombard (x26440) Registrar – Yorqui Cardona (x26435) Student Services Clerk (x26426) Textbook Clerk – Judy Langarica (x26491) Work Experience Clerk/Career Center Specialist – Bobbi Griggs (x26449)



Our Safety Team School Resource Officers (SRO’s): In conjunction with the El Cerrito Police Department, there are two permanent police officers assigned to the El Cerrito High School campus. The police officers work with the staff and administration to ensure that all safety policies are enforced at all times. Our SRO’s can be contacted at x26437 and x26439. Campus Security Officers: Our Team of Campus Security Officers is led by Otheree Christian. They assist in supervising hallways and common areas and maintaining safety on campus.
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Bell Schedule 2015 - 2016 Regular Schedule (Mon, Tues, Thurs, Fri) 7:15 --- 8:00 A Period 8:05 --- 9:45 Block One 8:05 --- 8:55 Period 1A 8:55 --- 9:45 Period 1B 9:55 ---11:35 Block Two 11:35 ---12:10 Lunch 12:20 --- 2:00 Block Three 2:10 --- 3:45 Block Four 2:10 --- 2:55 Period 4A 2:55 --- 3:45 Period 4B



Wednesday Schedule 7:15 --- 8:00 8:05 --- 9:25 8:05 --- 8:45 8:45 --- 9:25 9:35 ---11:00 11:00 ---11:35 11:45 --- 1:05 1:15 --- 2:35 1:15 --- 1:55 1:55 --- 2:35 2:35 --- 3:35 – Staff Collaboration



Minimum Day (modified day) 7:15 --- 8:00 A - Period 8:05 --- 9:20 Block One 8:05 --- 8:40 Period 1A 8:45 --- 9:20 Period 1B 9:30 ---10:45 Block Two 10:45 ---11:20 Lunch 11:30 ---12:40 Block Three 12:50 --- 2:00 Block Four 12:50 --- 1:25 Period 4A 1:25 --- 2:00 Period 4B



Description of Our Block Schedule We utilize what is referred to as a “semesterized” block schedule. The majority of our classes are held in 100-minute blocks except Wednesday, which is slightly different due to collaboration time for the teachers. These block courses run for one-half of the school year or “Session” and receive 10 credits. Each session has two terms. A typical student schedule will include seven courses: three courses in one semester and four in the other. Selected courses are half-block courses (1A, 1B, 4A, 4B) that are scheduled for the entire year and receive 10 credits. To support student learning time, students without a class block one or block four may not hang out in campus hallways or common areas. They must be engaged in a school-sponsored activity with staff supervision, or must go home. In order to keep a safe and secure campus all students must be in class. Students out of class without a valid hall pass may face disciplinary consequences.
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How to Stay Informed and Get Involved Announcements Daily announcements are read on the P.A. system. Only those announcements pertaining to official school organizations will be approved. To have an announcement approved and read: § Pick up the form for announcements in the Main Office. § Write the announcement legibly and have it approved by your club/class sponsor or an administrator. § Turn in the approved announcement to the Main Office by 8:15 the day of the announcement. E-Tree Joining the ECHS e-tree (email distribution list) is the best way to keep informed about important meetings, opportunities, deadlines, testing dates, student productions, etc. To join, simply send an email to our etree coordinator at [email protected] asking to be added. The Parent, Teacher, Student Association (PTSA) This group meets monthly throughout the school year; anyone who is interested in supporting our school’s educational environment is welcome to join. More information about the PTSA is available at our school website (elcerritogauchos.net). You can contact the PTSA at [email protected]. Principal’s Message Each Sunday evening families receive a phone message from Principal’s message sharing important news and upcoming events. Please contact the ECHS main office if you are not receiving these messages so that we can help you change your phone number on file. West Contra Costa Unified District Parent-Student Handbook A copy of the publication of basic district policies affecting students and parents/guardians is located in the WCCUSD Parent-Student Handbook which will be issued to students annually. It contains a written acknowledgement of receipt and understanding, which is to be signed and returned to the office. The WCCUSD Parent-Student Handbook is also available at www.wccusd.net.
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Student Clubs, Athletics, and Activities ECHS is home to 16 girls and boys sports teams and over 30 student clubs. Each fall students can learn more about clubs at our lunchtime club faire. For current information about ECHS athletics and campus clubs, check our school website. Do you have an idea for a new club? See our student leadership teacher, Ms. Huybrechts, in D201. Eligibility Policy for School Activities Students must earn 25 credits in high school or pass a minimum of five classes in middle school and have earned a G.P.A. of 2.0 for the most recent marking period in order to participate in extra/co-curricular activities. An unexcused absence the day of an activity will deem that student ineligible for participation. Extra-curricular or co-curricular activities are defined as any activity, athletic as well as academic, which requires students to participate outside of regular class time. Examples include athletics, spirit squad, student government, marching band, forensics, drama performances, and special performing groups. Extra-Curricular Activity Rules 1. Follow all rules in the Student Handbook including the Dress Code. 2. Once you have checked-in to an activity and exit from the event for any reason, you will not be allowed to return to the event. 3. Students suspended prior to a school event may not be allowed to attend. 4. ECHS Student ID must be presented for entry. Guest must present school ID and must enter with ECHS student host. 5. Tickets are non-transferable and non-refundable. 6. Respect and meet all reasonable requests from all adult security and chaperones. 7. Stay out of off-limit areas including parking lots, outside areas, etc. Eligibility for College Sports Participation Student must graduate with a minimum GPA of 2.0 in a successfully completed core curriculum of at least 11 academic full-year courses, including at least 3 in English, 2 in mathematics (including instructional elements in algebra, geometry, etc.), 2 in social science, 2 in natural or physical science (including 1 full year in laboratory science), and 2 additional academic units, as well as a 700 combined score on the SAT verbal and math sections or a 15 composite score on the ACT. See your counselor for more info. If you are going to participate in a college sport, you must file a NCAA form as a senior. Student Association (S/A) Stickers These may be purchased from the cashier. This sticker is to be placed on your identification card. Students who purchase a sticker for their identification card will be admitted to games at a reduced price and to other special activities at a special discount. Your S/A sticker is NOT transferable. Money received from S/A sticker sales is used for students’ activities.
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Student Leadership In order for you to successfully maintain and improve your student government, you, the student, must become aware, informed and involved. Make it your responsibility to participate—give constructive ideas to your student association officers, or your legislature representative. SUPPORT YOUR CLASS AND STUDENT BODY ACTIVITIES. A copy of the El Cerrito High School Student Association Constitution is available in the Leadership Classroom in Room D201. Associated Student Body (ASB) Officers: The student leadership executive committee consists of Associated Student Body (ASB) officers, which students elect once each year. Additional ex officio members of the executive committee include the class officers of the freshman, sophomore, junior, and senior classes. ASB officers coordinate the school-wide student leadership efforts and activities. See the Constitution of the El Cerrito High School Student Association for requirements to become a candidate. Class Officers: Class officers are elected at the end of each spring for tenth and eleventh grade classes. Ninth grade officers are elected at the beginning of the school year. Under the leadership of each class president, the vice president, secretary, and the treasurer work together to plan all class activities and functions. Rep Council: Rep Council is composed of representatives of the student body, one from each second block class. In addition, the elected vice presidents of the ninth, tenth, eleventh and twelfth grade classes are voting members of legislature. The Student Association officers, except the president, are non-voting members. The Student Association vice president presides over the legislature and the secretary keeps minutes of the meetings. Classroom representatives report back to their classes after the meetings in order to inform their peers and incorporate their input and ideas.
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Academic Information and Resources (in alpha order) Academic Integrity Policy What you learn through your own honest effort is what will serve you in your years after high school. ECHS staff strive to model and teach academic integrity, including how to properly cite one’s sources. Our academic integrity policy is as follows: 1. Students do not copy the work of other students in or out of the classroom. This includes all homework assignments, exams and quizzes, essays, and laboratory assignments. Students do their own writing. The only exception to this would be if your instructor directs you to copy class notes, data from a laboratory experiment or in-class project in order to make up work missed due to an absence. 2. Students and adults will not copy from other sources without giving proper credit to the original source. This would include books, periodicals, or digital sources such as the internet, or educational software. It is acceptable to quote data, use pictures, etc. if and only if the source is properly credited. Remember, if you didn’t write it or create it yourself, you are not allowed to use it in your work, unless you credit your source properly. See your instructor if you have a question regarding proper crediting of sources. Back to School Night This occurs near the beginning of terms 1 and 3 and is an opportunity for families to meet teachers and learn more about students’ classes. We encourage all families to attend. Course Enrollment / Class Changes Students are enrolled into or dropped from a class by their counselors. Parent/student initiated requests for program changes may occur only during the first fifteen (15) days of Terms 1 and 3 and during the first ten (10) days of Terms 2 and 4. Only necessary program changes approved by the administration will be made. Requests to change classes for Term One should be completed online at the following website: http://goo.gl/forms/Tu2gOcOHYe Credits No student may earn more than 40 credits per session or 10 credits in summer school while enrolled in a comprehensive high school without special permission from the superintendent. Honor Roll In order to become eligible for the honor roll, you must have a grade point average of 3.0 with no mark lower that a “C.” The honor roll will be compiled and posted quarterly. A 3.5 weighted GPA is needed for Honors Graduate status at graduation. The GPA will be determined at the end of the first session of the senior year. Library (A205) The ECHS library features a wide selection of print fiction and non-fiction books as well as computer work stations and student study tables. Librarian Lannie Johnson is available to answer questions and support student research. Admission: Students may visit the library before and after school and during the lunch period. During their class time, students are only admitted to the library with a valid hall pass or when page 11



accompanied by a teacher. This includes Block 1 and 4, but students who can verify they do not have a class at that time are welcome. Conduct: A quiet study atmosphere is required in the library. Students who break library rules will be asked to leave. Materials Usage Procedures: If you remove a book from the shelves, please place it on one of the book trucks before the end of the period. Student ID’s serve as a library card and are required to check out library materials and to use the computers. Library books (except those on reserve) are issued for three weeks. Ask the librarian or aide to use special reference books. Computer Use: Students wishing to use computers in the library are required to have a current ID card. Local Review Board Students with multiple failing grades may be required to attend a parent-student conference to discuss how to get back on track, an academic intervention group meeting, or a meeting to discuss alternative education options. PowerSchool: Families have access to information about students’ grades and attendance via our online data system, PowerSchool. The Parent Sign-in portal can be found at https://wccusd.powerschool.com/public/. For help logging in, contact the Main Office. Progress Reports / Report Cards To notify you and your parents of your academic progress, teachers issue written progress reports midway through each term. If at the time of the progress report a student has a grade of a C or higher but that grade later drops to an F, the teacher will issue a revised written progress report no later than two weeks before the end of the term. Report Cards are issued every term. Progress Report Night During the first term of each semester, families are invited to attend a progress report night where they can pick up a copy of progress report grades and conference briefly with teachers. Families are encouraged to contact teachers any time they would like to continue that dialogue; teacher contact information is available at our school website. Textbook Room (B201) 1. Students must have their ECHS ID in order to check out textbooks. No ID–No Books! 2. Students must immediately check for damaged textbooks and report damage to the textbook clerk prior to checking out the textbook. 3. Students will be charged for damaged or lost books. 4. Students can access the textbook room before school, during passing periods, or during lunch. Students must have a valid pass from a teacher when going to the textbook room during class time.
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Transcripts In order to maintain confidentiality, transcripts are released only upon the receipt of written/signed permission from the student named. Transcripts to colleges are sent upon student filing of ECHS "Request for Transcript" form which may be obtained from the Main Office. Current students are entitled to two transcripts without charge. Current students wishing more than two will be charged $2 per transcript request, available within 3-5 days. Tutoring RYSE Center: The RYSE Center, located at 205 41st St. in Richmond, provides students another safe afterschool space for homework help and enrichment activities. More info available at rysecenter.org and (510) 374-3401. For more information about tutoring opportunities on campus, contact your teacher. Some departments have coordinated tutoring hours.



ECHS Course Chart English: 40 credits required; additional credits will go toward elective credits. 9th Grade* English 1P Or English 1Advanced



10th Grade English 2P Or English 2 Advanced



11th Grade English 3P Or English 3 Honors



11th or 12th Grade **AP Language Or **AP Literature



12th Grade English 4P Or Expository Writing



* Freshmen may also take Read 180 for elective credit in order to ramp-up for the rigors of high school reading and writing; these students must also take an English 1P or 1Adv core class. **May be taken with or instead of English 3P/Honors or English 4P/Expository Writing.



Social Science: 40 credits required; must have 10 credits from each required course; 9th Grade Cultural Geography



10th Grade World History Or AP World History



11th Grade US History Or AP US History



12th Grade Government/Economics Or AP Government/Economics



10th, 11th, or 12th Grade *World War II



*For ELECTIVE Credit ONLY; must also be enrolled with grade level social science course
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Science: 20 credits required; credits must be earned from the following: Biology and Chemistry. Physics Or Physics Honors



Biology Or *Accelerated Biology



AP Biology Physiology



Chemistry



AP Chemistry Environmental Science



AP Environmental Science



*Students who are particularly well prepared as 9th graders may wish to sign up for Accelerated Biology.



Algebra Skills* (Elective credit ONLY)



Algebra I (may earn up to 20 Math credits)



**Geometry Concepts (Elective credit ONLY)



Geometry



Mathematics: 30 credits required; Prerequisite: must earn a grade of at least C- in second half of course to advance. Algebra II/Trig



PreCalculus



Algebra II



Probability & Statistics



AP Calculus AB



AP Calculus BC



* INCOMING FRESHMEN may be required to take either Algebra Skills or Geometry Concepts. **Freshmen may advance to Geometry if two of the following requirements are met: a) Grade of C or higher (B is recommended) in Algebra 1 with teacher recommendation, b) CST score of Proficient or Advanced in the Algebra 1 CST, or c) a score of 24 on the MDTP Geometry Readiness exam



World Languages: 10 credits required; Prerequisite: must earn a grade of at least C- in both quarters to advance. Students may take a Diagnostics test to be placed into a higher level course; credit will not be given for skipped courses. Spanish 1



Spanish 2



Spanish 3



Spanish 4



AP Spanish Language



French 1



French 2



French 3



French 4



AP French Language



Japanese 1



Japanese 2



Japanese 3



Japanese 4



AP Japanese Language
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Visual and Performing Arts: 10 credits required Beginning Theater



Intermediate Theater



Advanced Theater



Jazz Dance 1



Jazz Dance 2



Dance Production



*Jazz Band (Workshop)



*Jazz Ensemble



Beginning Band



*Concert Band



Symphonic Band



Wind Ensemble



*By auditions only; see Band Director. Ceramics Beginning Art



Advanced Art



Career Technology Academies Students can join either of our career technology academies as early as their sophomore year. Academy students take the following sequence of courses in grades 10-12. Information Technology Academy (ITA) th



10 Grade: Digital Art and Design 1



11 Grade: Information Systems Management (ROP)



12th Grade: Digital Art and Design 2 AND Computer Systems Management (ROP)



11th Grade: Video Production



12th Grade: Radio



th



Media Academy (MA) 10th Grade: Multimedia
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Program Planning Sheet Student’s Name ________________________________________________________________________ Select 7 courses in each grade* SUBJECT AREA UC/CSU GRADE 9 GRADE 10 GRADE 11 GRADE 12 [WCCUSD Grad. Require.] Require. **** Foundations/ Cult World History[10] U. S. History [10] Economics [5] (P,SL*) A. Social [20] Geo [10] (P, SL*) (P, AP, SL*) (P, AP, SL*) Amer. Gov [5] Science[40] ** (P, AP, SL*)



B. English [40]



[40]



[30] C. Mathematics [30] *** Algebra 1 UC rec. 40 or above only [20] lab sci. req. D. Biological UC rec. 30 Science [10]



CSU req. lab sci. biological [10] CSU req.



D. Physical Science [10] E. World Language [20] UC rec. 30 [10] F. Fine Arts [10] G. Physical Education [20] Electives [55]



PE Core UC /CSU 10 from A-G



Elective #1 Elective #2 Elective #3 CAHSEE Service Learning Total Credits for WCCUSD: 225



UC : SAT Reasoning or ACT with writing + 2 SAT Subject Tests from A-G CSU: SAT Reasoning or ACT



* Filled-in boxes indicate grade specific required courses. ** Social Science courses are grade level specific. Where noted, choices include College Prep (P) or Advanced Placement (AP). SL* indicates Sheltered and is determined by EL level. Cultural Geography is taken by all entering ninth grade students. For repeat 9 and entering 10, 11 & 12 grade students, another social science elective may replace Cultural Geography. *** Math and World Language courses require a grade mark of “C” or better for advancement to the next level. **** To qualify for a-g credit, a course must be passed with a C or higher. A course may be repeated once for subject credit (when the initial grade is D or F.) A course in which a C is earned cannot be retaken to improve college entrance GPA. Additional information available at the district website: www.wccusd.net
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Student Services and Guidance Counseling Guidance Counseling – the Counseling team at El Cerrito High School provides students with information regarding graduation requirements, academic course selection, college entrance requirements, credit recovery, and college and career planning. The Counseling Office is located in A 126. Counselors are available during lunch and after school, or you can submit a "Request to See" form in the Student Services Office (A 126). To respect students’ learning time, only students who receive an “Appointment Slip” may go to the counselors’ office during class time. Special Reports Parents may request a Special Report by contacting the Student Services’ clerk. Teachers give information on homework, tests, attendance, and student citizenship. Circles of Support A circle of support can be requested by any parent, student, or staff member for any instance in which we need to rally our love, support, and problem solving around a student. In a circle of support we… • Identify what we love and appreciate about the student • Identify challenges to the student’s success • Brainstorm strategies and supports for overcoming those challenges. A student may be referred for a circle of support due to chronically poor grades or emotional distress. We also hold circles of support to address chronic truancy and repeated instances of poor behavior. In these cases, a circle of support isn’t a replacement for a traditional consequence; it’s a support that happens in addition to those consequences when we need to better understand and address the root causes of the misbehavior. Circles of support are coordinated by our academic counselors. To request a circle, contact your counselor or fill out a “Let’s Circle Up” form in Student Services or JMP.



James Morehouse Project (JMP) Student Health Center Room A210, Phone: (510) 524-8252 The ECHS James Morehouse Project (JMP) Student Health Center works to create positive change in the El Cerrito High School community through health services, counseling, academic support, and the arts. Founded in 1998, the JMP assumes youth have the skills, values and commitments to make positive change happen in their own lives and the life of our school community. The JMP partners with community and government agencies, local providers, and universities. Youth can connect with all of our services and programs directly by dropping by page
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Room A210, or friends, teachers, parents and others can refer students by filling out our orange “Resource Request” form. We offer the following: Medical Services: Reproductive Health, Condom Education and Availability Program, Sports Physicals, Hearing and Vision Screening and First Aid Counseling and Youth Development: Individual Crisis and Ongoing Counseling, Lunchtime and After-School Drop-In Hours, and individual referrals to outside agencies Action Groups and Community Conversations: See JMP for a current list Peer Mediation: Fill out an orange “Resource Request” form or a “Let’s Circle Up” form to request a peer mediation for yourself or a friend.



Cashier's Office The Cashier's Office is located in Building A (window faces the quad). You will need to go to the Cashier's Office to purchase bus passes, pay for various student/school activities, and pay any district fees for lost books, padlocks, etc. Students must show their Student Identification card (ID) for all transactions. Holds/Charge Slips The cashier places a hold on a student’s account when school books or equipment issued to students have become lost or damaged. A charge slip will be issued by the teacher, a clerk or other staff member. Until this hold has been cleared, 1. You may not be able to participate in extra-curricular activities such as running for office, attending dances, participating in athletic events, etc. 2. Your transcripts will be held. Clearing a hold: If the item is returned, the Charge Slip will be marked “returned” and signed by the person verifying the return. The student must bring the cleared Charge Slip to the cashier to have the hold removed. The hold will also be cleared when payment is received for lost or damaged books or equipment.



College and Career Resources College Application Handbook ECHS parent and college advising consultant, Leslie Cohen, developed this comprehensive resource for ECHS families in 2014. It contains college preparation check-lists for each grade level as well as information about colleges, financial aid, college entrance tests, the college application process, and more. It is available for free at our school website (elcerritogauchos.net). College Outreach Services page
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Talent Search, Upward Bound, and the Early Academic Outreach Program (EAOP) all provide free college advising on campus. For more info, come to the Career Center. School-to-College/Career Center (A209) The School-to-College/Career Center provides information on the following: • SAT and ACT prep information and materials • Military Opt-Out forms for Juniors and Seniors • Work permit request forms and work permits • College catalogs and career binders • Monthly Senior Scholarship Bulletin • Financial Aid information, Cal Grants, FAFSA • College Visits and Parent Information Nights • GPA Verification Forms The School-to-College/Career Center is open daily from 9:00 – 12:15. You may contact Bobbi Griggs at: 231-1437 x26449. Computers and printers are available for use by all students who have a current ID card.



United Scholars of Color United Scholars of Color (U.S.C.) is an El Cerrito High School group of high-achieving African American and Latino students. The goals of U.S.C include the following: 1. To empower U.S.C students to seek out information regarding college and career readiness 2. To instill pride in these students as brave, intelligent, and committed leaders of color in their communities 3. To strengthen the academic culture amongst African American and Latino students at ECHS Work Experience/Job Opportunities Work permit request forms can be obtained in the School-to-College/Career Center (A 209). Job opportunities for students are posted on the bulletin board. Once the student has secured a job, the student must obtain a work permit before starting work. Please see Ms. Bobbi Griggs in the School-to-College/Career Center for a work permit request form.



Attendance Attendance Procedures 1. Students who have been absent must bring a note excusing their absence when they return to school -- no later than five days after returning. No contact will mean the absence is unexcused. IT IS YOUR RESPONSIBILITY TO MAKE CERTAIN THAT YOUR ABSENCES ARE CLEARED 2. Your parent/guardian should phone the Attendance office 231-1437 the first day of an absence. If your parent/guardian does not phone, or you are absent more than one day, you must bring a written note with the following information: date, first and last name, grade, dates and reason for absence, and your parent/guardian's signature. Excused absences include illness, doctor or dentist appointments, or the funeral of immediate family members. Immediate family members include mother, father, brother, sister, or page
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grandparent. Absences for non-school civic reasons must be accompanied by a note from the sponsoring agency. Longer absences due to family trips taken during school time are to be cleared through the Assistant Principal's office well in advance of the scheduled absence. Students are responsible for all work assigned during an absence. If your parent/guardian wishes to check on your attendance he/she may call the Attendance office between the hours of 8:30 a.m. and 3:30 p.m. at 231-1437. The school uses a computerized automatic calling machine to call home regarding absences and special events. The machine is used between 4:00 pm and 9:00 pm every school day.



Turning in Notes to Excuse Absences Bring excuse notes to the Attendance Clerk or, when the Attendance Office is closed, to the Student Services Clerk. Turn in notes to excuse absences before school, during lunch or after school. No notes will be accepted during class time, and passes to class will not be issued. Please hand your note directly to a staff member. Absences and School Work 1. Anticipated Extended Absences: It is the parent's responsibilities to notify the attendance office if their child will be absent for an extended period. Students should discuss make-up work with their teachers before such an absence. 2. Make-Up Work: Homework, class work, tests and other class activities may be made up for excused absences only. The teacher may (but is not required to) give make-up work for unexcused absences such as cuts, suspensions or truancy. 3. Requests for Assignments: Parents may request homework assignments from the counselor for students who are absent due to extended illness (two days or more). Leaving During the School Day El Cerrito High School is a closed campus. If you leave campus without prior permission, your absence will be a cut and cannot be excused by a note from home. . To obtain permission to leave campus, obtain a note signed by your parent/guardian giving the school permission to release you, and submit the note to the Attendance Office before school or during lunch to obtain a Release Slip. If you are ill or don't have a note, go to the Attendance Office for permission and a release slip to leave school. You will be excused only upon approval of your parent/guardian listed on your emergency card. Remember, you may not leave campus without a release slip. This includes simply going to your car. Study Trips Students scheduled to go on a study trip are to inform the teachers of their other classes before the study trip. The student is responsible for work assigned in all classes on the day of the trip. The student will be marked absent the day of the study trip and the Attendance Office will clear the absence from a list provided by the sponsors. The student should see the study trip sponsor if the absence is not cleared. page
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Tardies A tardy is defined as a student not in the proper place when the tardy bell starts to ring. If tardy, students may be admitted to class but should expect to receive a consequence. Tardy students should check with the teacher after class to be sure the teacher marked the roll with a tardy, not an absence. Oversleeping and transportation problems are not accepted as excuses for tardies. Tardiness will negatively impact your academic performance.



Truancy A foundation for students’ success is their consistent attendance in every class. Studies show that students who miss 10% of class sessions or more are far less likely to make progress toward a high school diploma and learn what they need for success in high school and beyond. For these reasons, ECHS is committed to working with students and their parents to resolve any barriers to their attendance. An unexcused absence is defined as an absence in excess of thirty minutes from one or more class periods. Students should expect the following interventions in response to unexcused absences. • An automated message will be sent to the primary phone number on record to inform the parent of an unexcused absence or tardy on the same day that it occurred. • After 3 days of unexcused absences, or the equivalent number of period absences, the student will be reported as truant, and an official notice of truancy will be mailed to the guardian to inform them. • After 6 days of unexcused absences, or the equivalent number of period absences, a second letter of truancy will be mailed to the guardian, and the student will be required to attend a Student Attendance Review Team (SART) meeting with his/her guardian. At this meeting the family will be informed of consequences for further truancy and will discuss how to address the root causes of the behavior. • After 9 days of unexcused absences, or the equivalent number of period absences, a third letter of truancy will be mailed to the guardian. At this point the student may be referred to the district-level Student Attendance Review Board (SARB). That board will continue to work with the family to resolve the root causes of non-attendance. However, if the student continues to be chronically truant, he/she faces truancy court, where penalties may include the following: • A fine, for which the student and guardian are jointly responsible • Loss of driver’s license privileges until the age of 18 for the student • Mandatory community service for the student • Lastly, students may face the following penalties for truancy: • Loss of AC transit reduced fare • Transfer status revoked if student is not at resident school • Disenrollment from El Cerrito High School



page



21



Restorative Practices At ECHS we seek to use a restorative approach to building community, communicating respectfully, resolving conflict, and repairing harm. When responding to wrongdoing, a restorative approach focuses on what harm was caused to individuals or the community. It gives the person harm an opportunity to voice how they were affected and to give input on what he/she needs in response. It also challenges the person who caused the harm to acknowledge the harm caused and to take steps to fix it. Ultimately a restorative approach believes in consequences that not only hold individuals accountable for their actions, but also actively repair the harm and restore the individual’s place in the community. In doing so, we are seeking to strengthen relationships, better meet the needs of those who have been harmed, and to prevent future harm. Harm Repair Circles A harm repair circle can be requested by any parent, student, or staff member who would like help addressing a harm they or another member of our campus community has experienced. Those typically invited to a harm repair circle include the person/people who caused the harm, the person/people who were harmed, and a representative from the JMP. The victim and/or offender are also often invited to bring a support person. Others may be invited based on the circumstances. In a harm repair circle we… • Identify the harm(s) that were caused to specific people or groups • Brainstorm actions that could repair that harm and prevent future harm • Create a binding and written restorative action plan There is always a plan B. If the person who caused harm is unwilling to participate, if the participants are unable to agree on an action plan, or if the action plan is not completed by the stated deadline (no more than 3 weeks from the date of the circle), an administrator will assign an appropriate punitive consequence. Harm repair circles are coordinated by Kenny Kahn, Teacher on Special Assignment. To request a circle, email Mr. Kahn at [email protected] or fill out a “Let’s Circle Up” form; forms are available in Student Services and JMP.
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Safety (in alpha order) Accidents/Injuries/First Aid All accidents must be reported to the Office Manager. Parents will be notified. If the parent cannot be contacted by phone, every effort will be made to contact another relative as stated on the student’s emergency card. Drugs, Weapons, and Dangerous Objects Possessing, using, furnishing or selling an illegal drug or identified substances on school grounds or attending (this includes traveling to or from) school under the influence of these drugs/substances will not be tolerated. Examples of illegal drugs and substances include, but are not limited to, alcohol, marijuana, hallucinogenic substances, depressants, stimulants, narcotic drugs, anabolic steroids. Students' use of tobacco, or the abuse of any household substances, such as glue, prescriptive or non-prescriptive medications, will also be treated as serious violations. Emergencies In the case of earthquake, move away from glass and objects that could fall. Get under a desk or strong shelter. After the initial shock, follow staff instructions to move to your assigned area. In the case of a fire alarm, evacuate with your teacher, following the instructions posted by the door in the classroom. For other emergencies follow the instructions of the nearest staff person. At all times, follow school officials’ directions and remain with your assigned teacher. Emergency Cards When you first registered at school you were asked to complete an emergency card. A parent/guardian must sign the back. This card gives the school vital information about your health and safety -- who to contact if you become ill or need your family's assistance during school. It is imperative that the emergency card is complete and that there are at least two emergency contacts other than the legal guardian. Lunch Period Students must stay on campus during lunch hours. Please dispose of trash in proper containers after eating to help us avoid slips/falls and maintain a clean campus. Out of Bounds (Prohibited) Areas: In order to insure student safety, we are prohibiting student access to specified areas. In general, during non-class time, students are to remain in areas visible to and visible by supervised by staff. Once arriving to school, please remain off of city sidewalks and avoid standing on ramps or in doorways.
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Programs and Assemblies At various times throughout the school year, student assemblies are planned in cooperation with the Leadership Class. There are also rallies, music programs, and other activities for El Cerrito High School students during the school day. Non-students and family members must have prior administrative approval in order to attend. Student Identification (ID) Cards and Lanyards Students attending El Cerrito are given a student identification card attached to a lanyard and are asked to keep this card in their possession at all times. Student ID’s should be worn and clearly visible at all times while on campus. The ID card is NOT transferable. ID cards are required when entering campus, attending school events, and checking out library materials and textbooks. Replacement IDs and lanyards must be purchased at the Cashier’s Office. Students without ID may be penalized. Technology Use Students wishing to use computers in the classrooms, library, School-to-College/Career Center or elsewhere on campus will be required to sign and comply with a “Technology Use Agreement.” Vehicles To ensure our students’ safety and to comply with city ordinances, we have the following policies regarding vehicles. No student may enter a vehicle, drive, or hang out near any vehicle at any time during the school day. Students' cars must be parked off campus only in designated parking places. Please consult DMV and city regulations governing parking. Furthermore, nonschool vehicles may not be driven onto the campus. Finally, you may not go to your car during school time without written permission from the Student Services office. Visitors All visitors including parents and guardians, are required to immediately register at the Main Office and obtain a Visitor Pass prior to going to a classroom or other area. Only visitors having official school business will be granted permission to enter. All visitors desiring to make contact with our students must be listed as an authorized person on the emergency card. Teachers must be notified 24 hours in advance if a parent or guardian is going to enter a classroom.
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Discipline Policy The staff of El Cerrito High School strives for excellence by creating a positive learning environment for all. Students are encouraged to strive toward excellence --to be serious about their education. To achieve these goals, students must have a maximum opportunity to learn and their teachers must have a maximum opportunity to teach. Guidelines were developed to help students achieve acceptable standards of behavior and to maintain an environment appropriate to those serious about education. Listed below are the rights of students and staff upon which this discipline policy is based. Also listed are definitions of terms used in the policy, some of the major discipline problem areas, and the actions taken when there is an infraction of the rules. Teachers, counselors, and administrators will call minor rule infractions to students' attention. Students are expected to comply with these requests to follow the rules. In addition to the El Cerrito High School Discipline Policy, a teacher may have a set of rules to ensure that the classroom environment is appropriate for learning. Infractions of these rules will also be called to students' attention and they are expected to comply with their teacher's directives. Every student will be held accountable for knowing and following the rules. Ignorance of the rules will not be accepted as an excuse for any violation of the rules.



Rights and Responsibilities Students have the right to: 1. Be treated with respect and courtesy by students and school personnel. 2. Have a positive learning environment, including: • An orderly and comfortable place in which to work • Suitable curriculum materials • Individual attention and instruction when appropriate • Explanations and reasons for the marking systems, assignments, and behavior requirements and consequences • Evaluation and acknowledgment of all assignments, tests, etc. • A clean, attractive, and functional school • Opportunities to express and exchange ideas 3. Work at school without threat and/or harassment to person and property 4. An orderly process of appeal when they feel they've been treated unfairly 5. Receive fair, consistent treatment without regard to sex, race, or religion 6. Be informed of class, school, and district rules.
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Student Privacy Rights Students and student information can and will only be released to students, school employees, parents, guardians and parent/guardian designees. Exceptions to this policy will only be made if proper legal documentation is presented at the time of the request. Staff members have the right to: 1. Be treated with respect and courtesy 2. Expect students to obey verbal and written directions 3. Require compliance with classroom, school, and district rules, including completion of assignments 4. Require students to identify themselves and/or show hall passes 5. Remove disruptive students from classrooms and other areas 6. Teach the curriculum and do their jobs without undue interruption 7. Work at school without threat and/or harassment to person or property, 8. Require detentions for up to one hour per day 9. Take appropriate action with students guilty of misconduct A Few Basic School-wide Rules • Wear your ID lanyard so that it is visible at all times. • Be early to all classes and be prepared to be an active learner. Bring all of the necessary books, materials and assignments. • Turn off and put away all electronic devices such as cell phones, i-Pods, etc. during instructional time. No electronic devices may be used on campus during instructional time unless permission is granted by the teacher. • Remain in class during the first and last 15 minutes. No pass should be written unless a physical emergency exists. During the remaining class time, you may only leave class on a teacher-written pass (blue “Special Excuse” or “Appointment Slip”). • Be Self-Directed Citizens • Demonstrate civic commitment to our school, community, and neighbors • Conduct yourself ethically and respectful of others’ rights • Follow all school rules including the Dress Code and promptly comply with staff requests. School Rules apply to you when you are on campus, at all school events, and when traveling to and from school. Detentions Any student assigned to a detention will be expected to serve their detention within thirty-two hours. Failure to comply may result in more severe disciplinary action, including suspension. Each student should bring some form of academic work to complete during the detention.
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Dress Code Clothes should be suitable for successful learning and shoes must be worn for safety. Inappropriate attire is defined in the WCCUSD Parent-Student Handbook as any attire that causes safety concerns or distraction on campus, therefore, all students whose attire does not conform with the dress code will be disciplined accordingly. Please consult with an Assistant Principal if you have questions. Some examples of inappropriate dress are as follows: 1) Clothing or buttons that have obscene or other inappropriate words or pictures, swear words, sexually suggestive statements or display prohibited substances. 2) See-through shirts 3) Clothing worn in a manner that exposes the student’s underwear/undergarments. 4) Gang affiliated or related clothing and paraphernalia. Hall Passes It matters that students are in class learning during all blocks every day. It also matters that learning time for all students is respected. Finally, it matters that interactions between adults and students in the hallway are based on mutual respect. A hall pass represents a bond of trust between a teacher and a student. When that trust is broken, harm has been done. Similarly, hallway noise creates a harmful disruption to learning. Students with hall passes are expected to keep all noise to a minimum. This policy represents an effort to decrease harm while increasing and improving student learning. Our hall pass policy is as follows: 1. Students must have their student IDs in order to receive a hall pass. a. In an emergency situation, a student without an ID may receive a hall pass, but will then have to go to the office to receive another ID prior to returning to class. A $5 charge will be added to the student’s account. 2. No hall passes will be issued in the first 15 minutes or last 15 minutes of any class period. a. The halls are to be clear during the first and last 15 minutes of each block. b. Teacher Aides, wearing a TA badge, will be permitted to leave class when instructed to do so by the teacher (15 minute rule would not apply). c. This means all materials must be retrieved from lockers during passing periods. 3. Every teacher will use paper passes. One student name per pass. 4. Adults will respectfully ask students they see in the hall to show a hall pass. Students without a hall pass will be sent back to class. Students should expect to have a conversation with every adult they see when they are out of class during class time – even when they have a hall pass. Vandalism Be proud of our school and take care of it. Have consideration for yourself and other students by not littering. If you have any ideas that may beautify El Cerrito High, contact any staff member. Any student who engages in any type of vandalism will be subject to automatic page
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disciplinary action including, but not limited to, suspension, expulsion, arrest or payment of restitution.
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El#Cerrito#High#School#Intervention#Matrix# Teachers#are#always#encouraged#to#utilize#restorative#practices#to#address#student#concerns.# !



STEP#1#



STEP#2#



STEP#3#



#



STEP#4#



#



I.#Out#of#Seat/Disruption# II.#Left#w/o#Permission# III.#Loitering#



• RI!(Counselor)!



IV.#Vulgar#Language#



• RI!(Counselor)! • Call!Home!(Counselor)!



• Admin!RC!w/Teacher! • Call!Home!(Admin)! • Admin!Detention!



• Behavior!Contract! • Circle!of!Support!



V.#Excessive#Tardies### Rude/Discourteous#



Electronics#



Student#Conflict#



Defacing#School#Property#



Plagiarism#



Excessive#Absence#



• RI!



• RI! • Confiscation!



• Harm!Repair!Circle!



• RC!(mini@circle!with!harmed! and!person!who!harmed)! • RI! • Confiscation! • Admin!Detention!



• Behavior!Contract! • Circle!of!Support!(with!parent)! • RI! • Confiscation! • Admin!Detention! • Call!Home!



• ***Circle!of!Support!(with! parent)! • Confiscation!! • Admin!Detention!! • Admin!RC!w/!Parent!



• Behavior!Contract!



• Harm!Repair!Circle!



• Harm!Repair!Circle!



• Harm!Repair!Circle!



• Circle!of!Support!



• Circle!of!Support!



• Harm!Repair!Circle!



• Harm!Repair!Circle!



• Circle!of!Support!!



• ***!Circle!of!Support!



• Restitution!



• Restitution!



• Restitution!



• Restitution!



• Call!Home!



• Call!Home!!



• Call!Home!!



• Call!Home!!



• No!Credit!on!Assignment!



• No!Credit!on!Assignment!



• No!Credit!on!Assignment!



• No!Credit!on!Assignment!



• RI!–!Teacher!



• Harm!Circle!



• Harm!Circle/Circle!of!Support!



• Harm!Circle/Circle!of!Support!



• Parent!Contact!



• Parent!Contact!



• Parent!Contact!



• Parent!Contact!



• Email!Faith!Evans!



• L2*!mailed!home!after!6!full!



• L3*!mailed!home!after!9!full!



days!of!unexcused!absence!



days!of!unexcused!absence!



• L1*!mailed!home!after!3!full! days!of!unexcused!absence!



Failure#To#Serve#Teacher#



• RI!



Detention#



• Admin!Detention!



I.#Threatening#Behavior***#



• Harm!Repair!Circle!



II.#Fighting***#



• Re@Entry!Circle!(if!suspended)!



• Truancy!court! • Circle!of!support!



• SART!meeting!



• SARB!meetings!



• RI!



• Admin!RC!w/Teacher!



• Admin!Detention!



• Admin!Detention!



• Call!Home!



• Call!Home!



• Behavior!Contract!



• Harm!Repair!Circle!



• Harm!Repair!Circle!



• Harm!Repair!Circle!



• Re@Entry!Circle!



• Re@Entry!Circle!



• Re@Entry!Circle!(if!suspended)!



• Suspension!Guaranteed!!



• Suspension!Guaranteed!



• Circle!of!Support!



***!The!offense!could!result!in!suspension! *L1,!L2,!and!L3!are!official!notices!of!truancy!mailed!home!explaining!the!chronic!truancy,!listing!the!dates!absent,!and!warning!of!consequences!for!continued!non@attendance;! SART!meetings!are!an!on@campus!intervention;!SARB!meetings!are!district!truancy!hearings.#



page



29



Definition of Terms • Restorative Inquiry (RI) – the first step in the restorative process/an invitation to share one’s story • Restorative Conference – “mini-circle” can be just two people and will lead to a restorative action plan or a handshake agreement • Restorative Action Plan – plan created by all stakeholders which allows the wrongdoer to actively make amends for the harm they have done, places highest emphasis on victim’s needs • Handshake Agreement – less formal agreement between wrongdoer and other stakeholders for a future action to repair the harm done • Harm Repair Circle – affected parties circle up to discuss the harm that was done and move toward healing and then restoration, Restorative Action Plan is developed • Re-Entry Circle – circle held when a student has been forbidden from participation (suspended from school/team/club/class, etc.) and is set to return. This allows air to be cleared and ongoing concerns to be addressed before rejoining the group with possible actions required on the part of the harm doer • Circle of Support – circle to create community developed plans for success when students are struggling academically, behaviorally, and/or emotionally, etc. • Behavior Contract – students with ongoing behavioral concerns can be put on behavior contracts which prevent them from participating in extracurricular activities for a set period of time Clarification of Process • People who implement matrix = Administrators, TOSA, Counselors, Circle Keepers, Attendance Clerk • These are suggested responses - not prescriptive • Admin detentions are held every day at lunch (please do not assign students to serve these detentions, instead refer students to admin)
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Standards of Student Behavior El Cerrito High School As a student at El Cerrito High School, I am aware that this is an important and valuable place to be for my education. Everything that happens at El Cerrito High School makes a difference. I make a difference. Certain standards of behavior are crucial to an orderly and save campus environment. I realize that failure to meet these standards will have consequences. While I might not always agree with policies set down by the school, I am aware that I am expected to follow these policies or suffer the consequences. 1. I understand that everyone on this campus deserves respect. I must respect myself and do the best I can in my classes. I must respect the rights that all students have to an education. I owe respect to all staff who are here to assist me in my pursuit of an education. My behavior in the classroom and elsewhere on campus should reflect this respect. 2. I understand that loud, vulgar, profane, or abusive language shows disrespect for others and myself. If I engage in using this language, I can expect to be disciplined accordingly. 3. I further realize that keeping a clean campus is a sign of respect. Therefore, food, gum and other beverages should not be brought into the classrooms, where accidental spills will cause others unnecessary inconvenience. It is preferred that neither gum nor sunflower seeds be brought to campus. 4. I understand that whenever I am out of class, I must have a valid pass signed by a member of the faculty or staff. I understand that I am not to leave the classroom without securing a pass. Failure to do so will result in disciplinary action. 5. I understand that I am to leave items that have no direct educational use at home. These items include audio equipment, video games, cell phones, water guns, etc. I understand that if I bring any of these items to school, they are subject to confiscation. 6. Finally, I understand that I must respect my own intellectual abilities and the hard work of others. Plagiarism or cheating on exams shows a lack of integrity and self-respect. I realize that if I engage in such actions, the consequences will affect my grade and the grade of any other student involved.
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West Contra Costa Unified School District Non-discrimination and Sexual Harassment Policy (For the complete text, see the WCCUSD Parent-Student Handbook, which is available at: www.wccusd.net; Uniform Complaint Procedure Forms are also available at the ECHS Main Office.) Education Code section 220 provides: No person shall be subjected to discrimination on the basis of sex, ethnic group identification, race, national origin, religion, color, mental or physical disability, or any actual or perceived characteristic that is contained in the definition of hate crimes set forth in Section 422.55 of the Penal Code in any program or activity conducted by an educational institution that receives, or benefits from, state financial assistance or enrolls pupils who receive state student financial aid. Prohibition of Sexual Harassment: The Governing Board prohibits the unlawful sexual harassment of any student by any employee, student, or other person in or from the district. Teachers shall discuss this policy with their students in age-appropriate ways and should assure students that they need not endure any form of sexual harassment. Complaint Procedures: Any student who feels that he or she being harassed should immediately contact the principal or designee at his or her school. If a situation involving sexual harassment occurs, a complaint can be filed in accordance with AR 1312.1 – Complaints Concerning School Personnel or SR 5145(c). AR 1312.3 – Uniform Complaint Procedures. The principal or designee shall determine which procedure is appropriate. The District prohibits retaliatory behavior against any complainant or any participant in the complaint process. Complaints Alleging Discrimination: The District has a written complaint procedure to be used in cases where individuals have suffered discrimination on the basis of ethnic group identification, religion, age, sex, color, or physical or mental disability. [5 Cal. Code Regs. §§ 4630, 4650] Each complaint of sexual harassment shall be promptly investigated in a way that respects the privacy of all parties concerned. Complaints Other Than Discrimination The District written complaint procedure may be used in cases where any individual, public agency or organization alleges violations of state or federal law, other than those relating to discrimination.



ECHS Web Site: http://elcerritogauchos.net
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