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**Calendar Events and Staff Assignments are subject to change**



August 2015 Dear Parents of Madison Rose Lane, We are excited that you have decided to enroll your child in our school. You have many options for school choice and we are glad that you have made Rose Lane your school of choice. Our commitment is to provide a quality learning environment for all of our students. In order to provide this type of structure within our school community, we believe in working collaboratively with our parents. The information contained within this Student Handbook is extremely important and should help guide decisions that are made within the school community. Please take time to review the Student Handbook as it contains quite a bit of information that will assist you and your youngster for their success here at Rose Lane. For clarity’s sake, the document has been organized alphabetically thereby making it easier to access information. Some critical points to remember as you take time to review this document: Instruction occurs from 7:40am until 2:30pm for all Kindergarten through 4th grade students. Therefore we need your help to ensure that students come to school on time and are not picked up early unless there is a medical or family emergency. All drop off and pick up will be handled at the north end of campus. The south end of campus will be for preschool and after school MAC only. This should help to ease congestion that may take place in the south part of campus. All volunteers and visitors must sign in the front office and wear a badge so we are aware of who is on our campus. Good communication starts directly with your child’s teacher regarding any questions or concerns you may have. Please keep in mind that calendar events and staff assignments are subject to change after the publishing of this handbook. We appreciate your understanding and support as we work together in providing a wonderful experience for the children. This year will again be a year of opportunity with many new faces and spaces on our campus. Thanks for all that you do in making Rose Lane a place where our focus is on Student, Staff, Community…Learning for All! Sincerely, Dr. Peter D. Morkert
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2015-16 Rose Lane Staff Assignments Principal: ................................................ Dr. Peter Morkert Assistant Principal ...................................Mrs. Laura Webb Secretaries: ..............................................Jeanine Roberts, Chris Sedgwick School Psychologists ..............................Nina Ballinger, Viki Percifield School Nurse ............................................Erin Riley Attendance .............................................Pam Ruck Technology Support ...............................John Hotchkiss Cafeteria Management .......................Linda Goodin Custodial Management:.......................Dave Coon, Plant Manager Adam Watters, Night Lead Custodian Night Crew: ......................... Maria Cuevas, Laura Fierro, John Loreth Site Director for MAC/Preschool ..........Patrick McFaddin



Preschool: ....................................... Diane Lensch, Alicia Martinez Kindergarten: ................................ Teresa Belnap, Alicia Patton, Jodie Dominguez, Sarah Hathaway, Diana Maloney, Melissa Mersch, Teressa Reiger



First Grade: ..................................... Bridget Brown, Andrea Mateen, Susie Koniewich, Angie Whitehouse, Jamie Weaver, Ryan Kelley



First/Second Grade ELD:................ Kate Harrington Second Grade: .............................. Jessica Huyck, Jane Kuni Mirsada Karlovic, Ellen Cassidy, Natalie Smith



Third/Fourth Grade ELD:................. Rebecca Wulff



Third Grade: .................................... Lynn Alloway, Ashley Bohlman Laura Grapski, Lora Hand, Amy Techau



Fourth Grade: ............................ Kim-Marie Duggan, Lisa Dominski, Pam Handley, Nikki Paul, Nicole Rhodes, Robert Yates



Resource/Special Education: Interventionist .........................................Leisa Herrera Resource K-4 ............................................Leslie Pohorily Special Education/Self Contained......Shelley Atchison, Elysia Lopez, Jason Silva, Theresa Thurman Speech......................................................Monica Aguirre, Laura Mann Vision Impairment Services ..................Marsha Bork, Faye Gonzalez Occupational Therapist ........................Liz Lockett, Steve Quagliano



Special Areas: Library Associate .....................................Jahnvieve Buseman P.E. ............................................................Jane Haarer Adaptive P.E. ..........................................Karen Bergstrom Music ........................................................Adam Roach Art ..............................................................Joanna Ewald



Rose Lane Parent Faculty Group (TEAM) Board Members (Elected Positions/Volunteer Staff Assignments) President ...................................................Becca Gianforte 1st Vice President .....................................Alexis Alvarez 2nd Vice President ...................................Susan Thompson McHugh Treasurer ...................................................Shelley Wright Secretary ..................................................Todd Nunn Parliamentarian.......................................Candy Tsang Members at Large ..................................Catherine Pieratt, Joan Lambert, Mindy O’Brien, Melissa Rynders, Jennifer Larson, Brenda Bryan Teacher Representative(s) .................... Sarah Hathaway, Susie Koniewich, Ryan Kelley, Lynn Alloway, Nikki Paul, Joanna Mena
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Rose Lane Mission Statement Students, Staff Community – Learning for All!



School Wide Behavior Plan Philosophy The behavior in a school is a reflection of the philosophy and educational beliefs of school staff in cooperative partnership with parents and students. Rose Lane believes firmly in PBIS (Positive Behavior Intervention System) as a framework for promoting expected behaviors and life skills. Rose Lane School Wide expectations should be described clearly, taught explicitly, and modeled consistently. It is important for all adults to set good examples to ensure a school environment that reflects the philosophy and educational beliefs of the Rose Lane community. Rules may be minimal, but exact compliance combined with consistency is necessary. All school staff should share responsibility for consistently monitoring all students’ campus behaviors. When behavior needs to be corrected, emphasis should be placed on teaching students how to identify and reflect on misbehavior and replace it with a more positive response. A positive interaction with the correcting adult enables students to correct themselves with dignity. It is equally important to identify and praise students who are displaying appropriate behavior.



3



Madison Rose Lane School-Wide Expectations At Rose Lane we have set expectations across our campus for all students to follow. The matrix below describes the area of campus and the specific expectation for that location. Learning Areas Sidewalk Cafeteria Playground Restroom Dismissal Bus



Safe



Organized



Accountable



Respectful



- Walk quietly - Use materials as intended - Keep your body to yourself



- Walk quietly - Stay in line and face forward - Keep your body to yourself



- Stay seated - Report spills - Walk only - Keep your body to yourself



- Use equipment appropriately - Running allowed on the grass only -Keep your body to yourself



- Use the bathroom as it is intended - Wash your hands - Keep your body to yourself - Ask permission to use the restroom - Enter and exit cautiously



- Be prepared and ready to learn - Keep it clean - Stay in your own space



- Walk single file - Stay on the right side - Have a pass



- Use the restroom/ bathroom before the whistle blows - Line up when the whistle blows



- Stop, walk, and talk - Do your best - Follow directions the first time



- Go directly to your destination - Follow directions the first time



- Pick napkin/spork and condiments before you sit down - Line up in A B C order - Raise your hand - Eat your own lunch -Clean up after yourself -Stack your tray correctly



- Take turns and share equipment - Listen to adults on duty - Follow directions the first time



- Report any messes -Clean up after yourself - Be sure to leave the restroom clean



- Be caring and tolerant - Use inside voice - Be an active listener



- Be caring and tolerant - Use quiet voice - Be an active listener



- Use manners - Use inside voice - Make room for others at the table



- Include others in games - Be friendly and play by the rules - Be a good sport



- Be polite and wait your turn -Use inside voice - Give privacy to yourself and others



- Walk with your teacher - Stay away from moving cars - Keep your body to yourself - Line up and stay w/ grade level - Keep backpack closed - Be ready to load when called - Listen for your name - Watch for your car/caregiver - Follow directions the first time



- Be polite while waiting - Keep area clean - Wait quietly for your ride



- Stay seated at all times - Keep all body parts inside the bus - Keep your body to yourself - Keep aisle clear - Keep backpack closed - Keep food and drinks in backpack - Listen to the bus driver - Keep the bus clean - Be ready for your stop - Follow directions the first time - Be caring and tolerant - Use inside voice - Use manners
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Parent/Student/School Partnership - Compact Madison Rose Lane School



PARENT/GUARDIAN AGREEMENT I want my child to achieve. Therefore, I will encourage him/her by doing the following: • See that my child is well rested, punctual and attends school regularly. • Support the school in its efforts to maintain proper discipline. • Establish a time for homework and review it regularly. • Provide a quiet well lit place for study. • Encourage my child’s efforts and be available for questions. • Stay aware of what my child is learning. • Read with my child and let my child see me read. • Participate in school activities such as Open House, ParentTeacher Conferences and my child’s performances whenever possible. STUDENT AGREEMENT It is important that I work to the best of my ability. Therefore, I shall strive to do the following: • Attend school regularly and on time. • Come to school each day prepared to learn. • Complete and return homework assignments on time. • Go to bed at a reasonable time. • Read every night • Obey all school rules.



TEACHER AGREEMENT It is important that students achieve. Therefore, I shall strive to do the following: • Give my best effort. • Continue to grow professionally through staff development. • Provide developmentally appropriate instruction and homework for all students. • Assist all students in meeting their full potential. • Expect high quality performance from all students. • Expect socially acceptable behavior from all students. • Teach students to use time wisely. • Communicate with parents on a regular basis. PRINCIPAL AGREEMENT I support this form of parental involvement. Therefore, I shall strive to do the following: • Provide a safe environment. • Provide an environment that allows for positive communication among teachers, parents, and students. • Provide opportunities for continued learning for all
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Attendance (24 hour message line 602-664-7421) LATE ARRIVALS: • Instruction begins at 7:45 am daily. Students arriving at or after 7:45 are officially considered tardy and must go directly to the Attendance Office to obtain a late pass to enter class. Parents must sign their child in on the Tardy sheet in the



Attendance Office or call the Attendance office at 602-664-7421 to excuse the absence or tardy. •



•



Student tardies are recorded and reported on report cards. Parents of students with excessive tardies will be contacted by the principal as late arrivals not only limit your child’s instructional opportunities but interfere with and/or disrupt the learning of others. Any work missed due to late arrival will be made up by the student during lunch or mid-day recesses.



LEAVING SCHOOL EARLY: •



Although it is often difficult to schedule health appointments before or after school, we would appreciate your conscientious efforts to do so whenever possible. Early departures limit your child’s instructional opportunities and interfere with and/or disrupt the learning of others. Please honor learning as your child’s job and ensure that they are in attendance for the required period of time. Schedule appointments after school dismisses for the day. If your child leaves before school ends for health care appointments, please ask your health care provider to provide a note. The note should be submitted to the school nurse the following day.



Procedures if your child leaves school early:



 The parent/authorized adult over 18 must come in to the attendance office to sign the student out. Do not call the teacher or the front office and ask them to have your child waiting in the front office while you are on your way to the school. STUDENTS WILL NOT BE CALLED UP TO BE SIGNED OUT UNTIL YOU ARE PHYSICALLY IN THE ATTENDANCE OFFICE.  The Attendance Clerk will call the classroom for your student. Please allow extra time in your schedule when picking your child up for scheduled appointments since they may be at recess, at a scheduled special, or need time to load their backpacks before departing.
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 If your child returns to school before the end of the school day, the parent/authorized adult must sign the student back IN.  If the adult over 18 picking the student up early is other than the parent or adult listed on the student’s emergency card, a written note authorizing this person OR a verbal call to the office is required or your student will not be released.  For students that are picked up early (before dismissal); parents will receive a warning letter after 3 times; parents will be required to meet with an administrator after 5 times.  Students will not be called up to the Attendance office for pickup after 2:15pm. You will be asked to wait under the shade structure in the parent pick up lot for your child to be dismissed at the regular 2:30pm time. LATE PICK-UP AFTER SCHOOL: •



If your child is here for more than 15 minutes past dismissal time, attempts will be made to contact parents, guardians, or emergency contacts provided by you on your child’s emergency card. If these attempts are unsuccessful, the police will be contacted. Parents will be required to meet with an administrator after 5 late pick-ups. Madison Rose Lane School’s Attendance and Tardy Policies



Arizona State Law charges the parent or guardian with responsibility for the student’s consistent school attendance. Attending school each day, being on time and remaining for the entire day is very important for the total commitment to learning. Absences and tardiness are disturbing for students and teachers. Parents are encouraged to make doctor, dentist and other appointments for students at times that will not interfere with school. Furthermore, Madison School District participates in the CUTS (Court Unified Truancy System) Program to deter absenteeism. On a student’s 5th unexcused absence, a warning letter is mailed home to the family as notification. On the 10th unexcused absence, a second warning letter is mailed home followed with a mandatory meeting with administration. Should absences continue, a mediation meeting with a juvenile probation officer could occur followed by a citation and a Court Diversion Fee. • Parents or guardians must call the Attendance Office, at 602-664-7421 to report an absence within 48 hours of the absence or it will be an unexcused absence or truant absence. If an absence note is submitted upon the student’s return, it too must be received within the 48 hours of the absence. Student-initiated calls will not be accepted. Students whose parents do not excuse the absence are considered truant.
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•



For your convenience, voice mail is available 24 hours a day to inform the school of an absence. Call 602-664-7421. When calling in an absence: make sure you indicate the reason for absence when leaving a message on the voice mail. Students arriving at or after 7:45am are considered tardy. All tardy students must stop in the Attendance Office prior to going to class to receive a late pass from the Attendance Clerk. Tardies are recorded and reported on student report cards. Any work missed due to tardiness will be made up during recesses. A half or whole day absence (depending on the amount of school time missed) will occur for students that are tardy. Madison Rose Lane will strictly enforce the laws regarding attendance. Regular school attendance is essential for success in school; therefore, absences shall be excused only for unavoidable reasons. Such reasons include bereavement, other family emergencies, observance of major religious holidays of the family’s faith and illness. Family trips should be scheduled during non-school days. A doctor’s note will be required in the case of excessive absences.



•



It is necessary that students attend a minimum of 90% of school days to be considered for promotion into the next grade.



• • •



• •



Bus Privileges - Rules Bus transportation is a privilege, not a right, for students who live within the Rose Lane attendance area. When enrolling your student, parents/guardians are asked to designate how their students will be transported to and from school. This designation is our official authorization for your student’s daily dismissal. Only authorized parent/guardian may make changes in transportation. Any changes to end-of-day transportation must be submitted in writing or email to the teacher, or by phone to the school office by 2:00 pm on the day transportation change is necessary. For the safety of all parties, arrangements for students to go home with other students at the end of a school day will not be honored unless parents/guardians have complied with the 2:00 pm transportation change deadline. The School Board requires students to conduct themselves in a manner consistent with established standards for school and classroom behavior while in bus lines, at bus stops, prior to boarding the bus, on the bus and subsequent to leaving the bus.
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Bus Safety Program (from Madison Board Policy Exhibit E-2281, EEAE-EA) Arriving at pickup point: • Be on time. Leave home in good time so that you will arrive at the pickup point before the school bus. • If you have to walk along the road to reach the bus stop, walk on the left side facing oncoming traffic. • Walk on the shoulder of the road where possible, and not on the traveled portion. • If other students are waiting at the bus stop, get in line without pushing or crowding and stay off the roadway. Board the bus: • Line up in single file parallel to the roadway, with younger students in front, so they can board first. • Wait until the bus comes to a complete stop before attempting to get on board. • Board the bus quickly but without crowding or pushing. • Never run on the bus, as the steps or floor may be slippery, especially in wintertime. Place your foot squarely on the step, not on the edge, and use the handrail. • Be particularly careful if you are carrying books or parcels, as it is difficult to see the steps and to hold the handrail. • Go directly to your seat and sit straight, well to the back of the seat, and face the front of the bus. Conduct on the bus: • The bus will not move until all passengers are seated. • Remain seated throughout the trip, and leave your seat only when the bus has reached its destination and comes to a complete stop • Keep your books and parcels on your lap or put them under the seat or on the luggage rack. • Keep the aisle clear. • Do not talk to the driver except in case of emergency. • Avoid doing anything that might disturb or interfere with the driver. Refrain from loud or boisterous talking or yelling. • Never stick hands, arms, head, or feet out of the windows of the bus. • Do not open windows without the driver's permission. • Do not throw anything within the bus or out of a window; you might injure a pedestrian or force a motorist to make a dangerous maneuver. • Do not touch the emergency door or exit controls or any of the bus safety equipment. • Do not discard refuse in the bus. • Eat at home or school, but not on the bus.
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• Obey promptly the directions and instructions of the school bus driver. Prohibited items: • Tobacco is not allowed in a school bus. • Alcoholic beverages shall not be carried in a school bus. • Insects, reptiles, or other animals shall not be transported in a school bus. [A.A.C. R17-9-104] • No weapon, explosive device, harmful drug, or chemical shall be transported in a school bus. Exit from the bus: • Remain seated until the bus has reached its destination and comes to a complete stop. • Do not push or crowd when leaving the bus. Crossing the highway: • If you must cross the road, walk to a point about ten (10) feet in front of bus but do not cross until you can see that the driver has indicated that it is safe to do so. • As you cross the road, look continuously to the right and left. At an intersection, look in all directions. • Cross at right angles. Never cross the highway diagonally. • Walk briskly across the road, but do not run. • Never cross the road behind the bus. Accident or other emergency: • In case of an accident or emergency, older students should help the driver to maintain order and assist younger students. • Stay in the bus unless otherwise directed by the driver. • If you have to leave the bus, stay in a group and obey the driver's instructions. • Do not expose yourself or others to needless hazard. Procedures followed upon student misbehavior on school bus: • When a student misbehaves on a bus for the first time, the driver will explain to the offender the necessity for good behavior. • If, after talks and warning, the rider continues to violate the rules, the driver will inform the student that the rule violation will be reported to the principal. This report will include the use of a written form that lists the offense and the action taken by the principal. • Upon receiving the complaint and discussing it with the driver, the principal will then call the student to the office and warn the student that the parents must be notified that the student will be put off the bus if misbehavior reoccurs.
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• •



•



If poor conduct continues, the driver will again report the incident to the principal. After discussion it will be decided whether to take the bus-riding privilege away from the student, and, if so, for how long. When a student is not allowed transportation by school bus, the principal will inform the parents of the penalty, the reason for it, and how long the penalty will last. In such cases, the parents become responsible for seeing that their child gets to and from school safely. A student who is put off one (1) bus will be refused transportation by all drivers for the specified period of time.



Cafeteria Our school cafeteria offers nutritious breakfasts and lunches every day. Students may purchase school meals daily or on an as-needed basis. All students must either have a lunch from home or purchase a school lunch. •



PAYMENTS/MEAL BALANCES: o The cashier is available between 7:15-9:00 am to receive payments for meals. Parents/Guardians may come in person to make payments OR send payments in with their students. Checks should be made out to: Madison Rose Lane; write student’s name/lunch in the memo line. o You can also make payments to your child’s account through Madison’s NEW payment site: www.myschoolbucks.com . Click on “enroll now”, and create an account for yourself and your child(ren). You’ll need to enter your child’s school, grade, birth date, student ID number, and your credit or debit account information. o All meal payments must be made daily before 9:00 am in order to minimize delays as students are traveling through lunch lines. o Pre-Paid Balances: Parents are encouraged to pre-pay 10 days worth of meals. Meal balances follow the student their whole career at Madison. Refunds should be requested through the cafeteria prior to leaving the Madison School District. o Low/No balance: When a student’s meal balance is low or out of funds, the cashier will put a ‘smiley face’ stamp on the student’s hand as a reminder to the parent/guardian. The cashier will also contact the parent/guardian by
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phone or letter. Low/No balance letters are sent home in student homework binders. o Zero balances: Students will be permitted to make 3 meal charges. After that, the student receives a replacement meal until parents pay outstanding costs, including the charged meals. o Applications for free or reduced-priced meals are available in the school office, the cafeteria, OR you can also complete one online at www.madisonaz.heartlandapps.com. BREAKFAST & LUNCH Menus are sent home with each student monthly. You may also view them online at www.madisonaz.org/parents/lunch-menus/ •



•



•



BREAKFAST MENU: Breakfast choices include a daily entrée; cereal; fat free white or chocolate milk; 100% juice; and fruit. COSTS: Regular Rate: $1.15 per day Reduced Rate: $.30 per day Adult Breakfast Rate: $2.00/day Free for qualifying students TIME: Breakfast is served from 7:15 am to 7:35 daily. Students eating breakfast at school must go directly to the cafeteria when they arrive on campus.. Students must eat in the cafeteria, then walk to their assigned playground/classroom at or before 7:40am. Students entering the classroom at or after 7:45 will be considered tardy even if they were eating breakfast. EXCEPTION: When district buses arrive late, the office notifies classroom teachers of the delay; those students are given additional time to eat breakfast and are not recorded as tardy. Grab and Go Breakfast is available for late arrivals until 8:30am. LUNCH MENU: Lunch includes a choice of 3 daily entrees, fresh fruits and vegetables, fat free white, chocolate or strawberry milk, 100% juice is available for students with milk allergies. Allergies must be on file with the nurse’s office and cafeteria. COSTS: Regular Rate: $2.25 per day Reduced Rate: $.40 per day Adult Lunch Rate: $3.25/day Beverage Only Rate: $.50 per day for students w/ sack lunch Free for qualifying students LUNCHES FROM HOME: Home lunches may come to school in paper/plastic sacks or a container especially designed for lunches. All home lunches should be marked with the student’s name and homeroom teacher’s name. Lunches from home cannot be refrigerated; pack food items that do not spoil easily and/or are cooled by lunch-sized ‘ice’ packets. 12



Students are responsible for knowing if they have a home lunch, and whether they need to purchase a beverage from school. When sending home lunches, please send home lunches to school with your students. Late home-lunch deliveries are disruptive to the learning environment. o Lunch from home should include a well-balanced nutritional meal (protein, fruit, vegetables, and a beverage). o Snacks are available for purchase at lunch: goldfish, chocolate chip cookies, baked chips, water, and juice, ranging in price. THE FOLLOWING ITEMS ARE NOT ALLOWED TO BE BROUGHT TO SCHOOL FOR LUNCH: o o o o



Carbonated beverages Candy Gum Large bags of chips (such as hot Cheetos, hot Fritos, etc.)



•



LUNCH TIMES: ALL grade levels are assigned specific lunch periods. Please check with your student’s teacher and/or the school office if you need information about your child’s lunch period. Students generally go to recess before entering the cafeteria to eat lunch Please note that parents/guardians who plan to join their students for lunch and/or bring lunch to their student must sign in at the front office, and adhere to the grade-level assigned times for lunch. Parents who are bringing ‘special meals’ for students need to arrive at least 10 minutes before the assigned lunch time.



•



VISITORS – Breakfast and/or Lunch: Parents, guardians, or grandparents are welcome to join their students for lunch any time. See the meal rates above for adult charges. ALL Visitors must sign in at the school office and get a visitor badge before going to the cafeteria.



•



CAFETERIA RULES: All other campus rules apply in addition to the following cafeteria specific rules. • • •



Sharing of food is not permitted. Breakfast & lunch purchased for a student from the cafeteria may not be shared with parents or siblings. Eat your own food Say and do nothing that will hurt another. 13



• • • • • • • •



No playing in the cafeteria or cafeteria bathrooms. Keep all food on the table within your assigned space; all breakfasts and lunches must be eaten in the cafeteria. Food not finished by a student is not to be taken out of the cafeteria. Once seated, students may not get up for any reason; students must raise their hands and wait for a lunch aide’s assistance. Students must receive permission to leave the lunch table to use the cafeteria bathroom. Listen to and treat cafeteria duty adults with respect. Walk at all times. Talk in classroom voices. Eat less nutritious treats last.



CAFETERIA BIRTHDAY PROGRAM Madison now offers a “Birthday in a Box” program for your child. We make it simple for you to order a classroom celebration for your child and provide a range of options to meet your needs. The Madison Food & Nutrition Department would like to help you celebrate your child’s special day by offering snacks you can purchase for the entire class. To learn more or participate, simply download the Birthday Celebration Form at: http://www.madisonaz.org/parents/school-menus, and return the completed form with payment to the cafeteria 7 days in advance. You can also find this form after the last page of this handbook (before the monthly calendar). Please be sure to notify your child’s teacher (preferably by email) of the date you are requesting the snacks to be distributed. Your child will pick up the snacks from the cafeteria, and share the special treat that you ordered with their classmates before they dismiss for the day. OUTSIDE BIRTHDAY CUPCAKES OR OTHER BIRTHDAY TREATS/SNACKS ARE NOT ALLOWED TO BE BROUGHT TO THE SCHOOL, as this interrupts your child, teacher, and classmate’s instructional time. USDA SMART SNACKS IN SCHOOLS & THE ARIZONA NUTRITION STANDARDS The Arizona Nutrition Standards have been revised to incorporate the new USDA Smart Snack in Schools requirements. The revised standards are effective July 1, 2014. They apply to all foods sold or served on campus during the school day. The school day is defined as the period from midnight before, to 30 minutes after the end of the official school day. The intent of the standards is to ensure consumption of healthful foods during the school day and create an environment that reinforces 14



the development of healthy eating habits. There is a list of snacks that parents or staff can purchase through the cafeteria. Food & Nutrition Services has done the work for you. We have analyzed the nutrition facts and determined that the snack meets all of the new requirements. In addition, snacks meeting the standards will be available for purchase at breakfast and lunch. Food sales of any kind, outside of those for sale in the cafeteria, are prohibited by the Madison School District Wellness Policy from the midnight before, to 30 minutes after the end of the official school day. Please visit www.madisonaz.org (Parents – School Menus – Smart Snacks/Birthday Program) for more information. If you have questions or concerns you may contact: Rose Lane Cafeteria Manager Linda Goodin at 602-664-7497 Or Food Services Secretary Kirstin Elliot at 602-664-7919



Calendars - Monthly At the end of this handbook are monthly calendars for every month of the school year. The calendars are useful guides to important details to guide both parents and students regarding days of school, changes in dismissal times, as well as other special events sponsored by the Rose Lane Parent-Faculty TEAM. Please note that all events are subject to change. New events occur throughout the school year, and may not be listed. Please watch for flyers and newsletters that come home during the year. There is room on the calendar for you to add any other details relating to school as well (like homework deadlines, snack reminders, etc.).



Custody Issues A CURRENT COPY OF THE COURT ORDER MUST BE PROVIDED TO THE FRONT OFFICE. In most cases, natural parents shall be given reasonable access to their children at school. Exceptions to this will be made in cases where there are court orders restricting the rights of one parent to access a child and/or the child’s official school records. It shall be the responsibility of the natural
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parent who has a court order restricting the rights of the other parent to access a child or the child’s official school records to notify school officials of the conditions and provide current court paperwork.



Dismissal Procedures •



•



•



• •



PARENT PICK-UP STUDENTS: Students who are designated as parent pick-ups will be lined up by grade level on the student staging area under the solar panel structure near the northwest parent pick-up lot. These students must remain in the parent pick-up areas until the parent/authorized adult arrives to claim them. Parents must either park in the Madison Christian Children’s Center parking lot and walk across at the speed table crossing Rose Lane or the designated crosswalk on 12th street to get their students OR wait in the drive-up parent pick-up line and authorized staff will bring your child to your vehicle as you reach the loading zone. Please do not talk on your cell phone or text during drop-off and pick-up, and follow the instructions of the staff member on duty. Their purpose is to keep all students safe, and to keep the traffic flowing smoothly. DISMISSAL TIMES: Parents are responsible for knowing daily dismissal times; students must be picked up promptly at dismissal. Students must be picked up within 15 minutes of the assigned dismissal time. Any student remaining after that time must be signed out in the front office by an adult over 18 years of age. The school administrators will be contacting parents if late pick-up of students becomes a problem. Law enforcement may be contacted for students not picked up in a timely manner. NEED CHILDCARE? If our school’s end times conflict with your work end times, please arrange for appropriate childcare for your student. Our District provides a parent-pay after school childcare program called MAC (Madison Adventure Club). Students need to be registered in the MAC program to attend, even if they only attend on a part-time basis (like on TCT/Half Day Dismissal Days). The Rose Lane MAC program can be reached at 602-664-7426. Registration must be completed online at www.madisonaz.org – click on “Programs”. BUS RIDERS: Students who are bus riders will line up by bus number near the bus-loading zone off 12th street. MAC (Madison Adventure Club): Students who are enrolled in MAC will be dismissed to the assigned MAC staff at dismissal time. If you arrive earlier than 3:00pm to pick up your MAC student, you must gain access to the campus through the north entrance (Rose Lane).
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•



•



•



MADISON CHRISTIAN CHILDREN’S CENTER: Students enrolled in Madison Christian Children’s Center (church campus across from Rose Lane School) will be dismissed to staff from Madison Christian Children’s Center at dismissal time. MCCC staff gather enrolled students by the ramada north of our basketball court (the covered area with tables), then walk them across the street to MCCC. Madison Christian Children’s Center can be reached at 602-265-7885. CHANGES IN DISMISSAL: ALL changes in your child’s dismissal routine MUST either be in writing (note from authorized parent to teacher), through an email to the teacher (email addresses are on the back of this handbook), or through a phone call to the school office by 2:00pm on the day the change is expected. Due to liability issues, we cannot honor verbal statements relayed by your student, adults listed on your student’s emergency card and/or other adults UNLESS WE RECEIVE A WRITTEN NOTE AND/OR VERBAL AUTHORIZATION FROM THE PARENT/GUARDIAN. SCHOOL FRIENDS – AFTER SCHOOL PLAY: If a student is going home with another student, a note is required from parents of BOTH students or the request will not be honored. If transport home requires use of the District bus, parents are responsible for making those arrangements with the District Transportation Office in advance by calling 602-664-7701. Students are not allowed to use the office phones after school to arrange alternate plans with their friends.



• Kindergarten students are NOT allowed to walk home from our campus without an adult.



Dress Code Our campus is the work environment of our students. Student dress is a reflection of the philosophy and educational beliefs of school staff in cooperative partnership with parents and students. Students should dress in a manner that does not interfere with their learning and/or the learning of others. Students who are dressed inappropriately will be sent to the Health Office for replacement clothing and/or a phone call will be made to the parent/guardian to notify them of the Dress Code infraction. Dress code violations may include, but are not limited to, the following:



• • • • •



Please note that shirt straps must be at least 1-1/2 inches wide. No hats, bandanas or head-scarves are to be worn indoors. Hats worn outside must be worn with brim forward. No unusual hair coloring/hair styles will be allowed. No makeup to be worn at school. No visible tattoos or body piercing (other than ears) are permitted. This includes temporary tattoos.
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• • • • •



Shoes



are to be worn at all times. Shoes must be fastened at all times. Flip-flops are not permitted. Sandals must be secure around the ankle or the heel for safety purposes. Students must wear tennis shoes on their scheduled PE days. The roller blade tennis shoes are not permitted at any time unless the wheels have been removed.



Examples of clothing which should not be worn are: o o o o o o o



Short shorts & skirts Costumes (such as tutus, etc) Half shirts/open midriffs/net shirts/tank tops Open backed shirts/halter tops/spaghetti straps Saggy & baggy pants Negative/inappropriate messages or pictures Apparel with inappropriate language, drug or alcohol reference



Parents and Guardians – we appreciate you modeling appropriate dress when present on the Rose Lane campus.



Field Trips & Assemblies When going on school-planned field trips, all students are required to have a permission slip signed by an authorized adult and must be received no later than the day before the planned trip. Returning the completed field trip permission slip is the responsibility of the parent/guardian and student. Students who do not return their field trip permission slip in advance of the day’s field trip will remain at school during the hours of the field trip. Verbal (telephone) permission will NOT be accepted. All permission must be in writing by an authorized adult. Each grade level will schedule 1 on-campus assembly per school year that your child will attend. Your child may also be invited to attend other school-wide assemblies (Visiting Author, etc) that are scheduled by various staff members.
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A mandatory $50.00 Student Activity Fee is required to be paid for each student at registration in July (or when registering your child if after July) in order for your child to attend field trips taken with their class and assemblies on campus that your child participates in during the current school year (see “Student Activity Fee” section for more information). If you are unable to pay this fee in full at one time, you may a $25.00 payment at registration in July, and the remaining $25.00 balance by September 30, 2015. Method of payments are cash, debit, credit, or online (www.madisonaz.org). NO CHECKS PLEASE. Family members or family friends may make this payment on your child’s behalf. This fee is nonrefundable, and qualifies as a Tax Credit when you file your State taxes. Behavioral contracts may be included in determining if students may or may not attend the field trip.



Homework Policy The following times are recommended as a guide to the length of total homework assignments. Actual time may vary depending on a student's study habits. The purpose of homework is to reinforce concepts taught in school. Grade K-2 3-4



Total Daily Time - Assigned Work 15-20 minutes 25-35 minutes



Reading/Writing Practice: In addition to assigned homework, it is expected that all students will be practicing their reading and/or writing skills at home daily for 20-30 minutes independently and/or with an adult friend/family member.



Parents should support the teacher's request that assignments be done completely, neatly, and be submitted on time. Participating in homework in a supportive manner enables parents to be aware of student growth, provides an opportunity for positive reinforcement, and enables parents to communicate with the teacher if a problem area is observed. If parents observe that students are spending significantly more or less time on assignments, they should contact the teacher. Parents should encourage the child to select a quiet place to study during a similar time period each day. This place should be away from the T.V., radio, video games, computer and other family activities. MAKE-UP* Homework due to Absences Upon return from an absence, the teacher will provide the student instructional materials and/or homework assignments that were given during the time of the student's absence. The same number of days as the absence will be allowed for the completion of homework assignments. We strongly encourage that, prior to absences, parents request from the teacher
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make-up work and homework for the general areas to be covered during their child's absence. Please allow sufficient time for teachers to gather materials for this purpose, Requests must be made before 10:00 a.m. through the school office or by emailing your child’s teacher (email list on back of this handbook). Be sure to supply names of all teachers from whom you are requesting homework. Homework can be picked up after 2:30 in the office. As a courtesy to school staff, please do not request homework if you are not able to pick it up.



Hours of School



Rose Lane Office Hours: 7:15am – 3:15pm 602-664-7400



Regular School Day Schedule: 7:15 am



School Office doors and Campus gates opened. When dropping your child off, follow the directions of staff helpers, and please refrain from talking on your cell phone or texting. Students MAY NOT be dropped off on campus grounds (including outside gated areas) before 7:15 am. Parents, you must remain with your student until the gates open or make the necessary arrangements for child care if our start time conflicts with your work schedule. It is not safe for your child to be left unattended in front of the school before 7:15am.



7:15-7:35 am



Cafeteria is open for breakfast. Students who eat breakfast at school need to go there first, eat in the cafeteria, then go to their assigned playground, or straight to the classroom if they finish eating by 7:40am.



7:15-7:40 am



For the safety of all, students who are not eating breakfast are invited to play on their grade-level assigned playgrounds only. Kindergarten and 1st graders go to the east playground along 12th street, and 2nd, 3rd & 4th graders go to the west playground (near basketball courts). Due to liability issues, only Rose Lane students may use the playground facilities during school hours. • Students must put their backpacks in an area designated by the classroom teacher. • Backpacks may NOT be used as place-holders in line as they impede safe access to our walkways.
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7:40 am



First bell; all students line up in designated areas for their classrooms.



7:45 am



Instruction begins; all students are in their classrooms and working as directed. Students who arrive at or after 7:45 are recorded as tardy, and will need to report to the attendance office for a tardy slip.



10:35-12:35pm Lunch at grade-level assigned times. Students go to recess first for 20 minutes, then into the cafeteria for lunch. 2:30 pm



All Students grades Kindergarten through 4th grade dismissed



TCT Wednesday Schedule: Same as above EXCEPT dismissal procedures begin at 1:00 pm. Lunch times are altered but lunch procedures remain the same.



Early Release Schedule: Same as above EXCEPT dismissal procedures begin at 11:00am for all Kindergarten through 4th grade students. Sack lunches are available for students who buy lunch. Students DO NOT eat these lunches at school. Lunches are taken with them and eaten at home and/or child-care facility.



Learning Environment In order to maintain an environment that will help your child remain focused on their learning we would like to limit the interruptions to the classroom by asking you to refrain from the following: • • • •



Not calling into the classroom during the school day (unless teacher has requested you call) Not stopping by the classroom during the school day, unless the teacher has requested you to do so Not bringing lunches, snacks, homework, projects, or other items to the office or classroom during school hours; these items should be given to your child prior to the start of the school day. You may email your child’s teacher – they should respond within 24 hours.
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OUTSIDE CUPCAKES OR OTHER BIRTHDAY TREATS OR SNACKS WILL NOT BE ALLOWED, as this interrupts your child, teacher, and classmates instructional time. See the “Cafeteria” section of this handbook for information on ordering birthday treats. When items are brought in during instructional time, our staff needs to call into the classroom thereby disrupting the flow of learning. We appreciate your help in following this request, which will reduce the amount of classroom interruptions.



Lost and Found Everything that a student brings to school should be plainly marked with his/her first and last names. Found items will be retained in a box or rack in the Nurse’s office for a period of two months. If not claimed within that time, found items will be donated to a charitable organization. REMINDER: Lost and Found items are on display at most school-wide evening events. Walk by the Nurse’s Office entrance!



Madison Adventure Club MAC operates at each of the primary grade schools in our district (Simis, Rose Lane, Park, Camelview and Heights). Kindergarten through fourth grade students participates in a variety of quality activities from school dismissal time until 6:00 p.m. each school day. In addition, childcare services are provided during fall, winter, and spring breaks. Registration is being accepted now for the 2015-16 school year at the District Office. Please call the Community Education Department at the Madison District Office at 602-664-7956 if you have questions. You can register your child online at www.madisonaz.org. REMINDER: The south gate entrance to access the MAC office is only available after 2:30pm. Due to our early start time, MAC is not available before the start of the school day.
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Newsletters The school newsletter, "WHAT'S UP?” is prepared every other Friday and will be available to view on our school website (www.madisonaz.org, click on “Schools”, click on “Madison Rose Lane Elementary”, “School News”, “What’s Up”). It contains a calendar of school events and items of interest and importance to you. Parents, we recommend that you review the What’s Up with your child. There will be limited paper copies available in the front office if you are unable to access it online. To subscribe for an email notification to view the newest What’s Up, click on: “Schools”, “Madison Rose Lane Elementary”, “Subscribe”, type in your email address, and click on “Submit”. It’s that easy! The District newsletter - MADISON SCENE – is published by the District Office and is mailed to District patrons. All parents, whether within school boundaries or on a variance, are invited to keep up to date on District news through the District website: www.madisonaz.org. Classroom newsletters are prepared by classroom teachers based upon grade level expectations and/or upcoming events or field trips.



Nurse – 24 Hour Message Line (602) 664-7420 Rose Lane School has a full-time Registered Nurse on our campus 5 days a week during regular school hours. Our Health Office’s staff primary function is to provide needed health care for students while at school, but their office also maintains student absence and tardy records. Additionally, they are charged with school health appraisals, which consist of screening tests for vision and hearing. Heights and weights are taken for each student and recorded for comparative purposes. Deviations from the normal will be noted and parents notified by phone, note or a home visit. School Nurses do not diagnose or administer treatments, as that is the function of your family physician.
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EMERGENCY INFORMATION CARDS Emergency cards are kept in the Health Office and contain the following information: 1.



2. 3.



4.



Current home address and telephone number, and/or the telephone number of a neighbor or relative who can reach the parent. FOR SAFETY REASONS, IT IS IMPERATIVE THAT YOU CONTACT THE HEALTH OFFICE AND/OR SCHOOL OFFICE WITH UPDATED INFORMATION. Place of employment and phone number of both parents/guardian. Name of person who is responsible for child in the event parents cannot be located immediately if an emergency occurs. Please note that anyone listed on the card has authorization to pick up your child at any time with proper identification. Chronic illnesses such as diabetes, epilepsy, cardiac disease, ADHD, asthma and allergies.



It is very important that this information be kept current. If there are changes in any of the above information, be sure to call the school office to update. EMERGENCY FIRST AID—ILLNESS AT SCHOOL Emergency first aid is given by the nurse, a teacher, or a member of the office staff. If the student is seriously injured and should have medical attention, the parent is contacted and so advised. When a student becomes ill at school, he/she is sent to the health office. If it is necessary for the student to leave school due to a fever over 100 degrees, vomiting, diarrhea or trouble breathing, the parents are contacted. The student is kept in the health office until the parent or guardian arrives to sign them out. WHEN CHILDREN SHOULD STAY HOME Parents must keep children at home when these symptoms are present: 1. 2.



Nausea/vomiting or diarrhea Skin rash/eruption of any kind



3. 4.



Acutely swollen glands in neck Fever/chills over 100°



Temperature should remain normal for 24 hours without fever reducing medication (ie: Tylenol or Ibuprofen) before sending student back to school.
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MEDICATION AT SCHOOL When it is necessary for a student to take medicine during school hours, the nurse will cooperate with the family physician and the parents if the following requirements are met: 1. The medicine must be prescribed by a physician for the student. 2. Prescription medication may be administered only at the written request of the child’s physician. 3. There must be written permission from the parent to administer prescription or over the counter medication to the child. Permission slips can be obtained from the nurse. 4. The medication must come to the nurse in the prescription bottle. In the case of "over The counter" medications, they must come to school in the original container. 5. Medication must be transferred to and from school by an adult. Do not send medication with your child. 6. Children are not allowed to carry medicine with them to take during the school day. This includes Inhalers and cough drops, which must be administered by the school nurse. 7. All medication that is not picked up by an adult at the end of the school year will be disposed of.



Requirements of the ARIZONA



SCHOOL/CHILD CARE IMMUNIZATION LAW



Reference: Arizona Administrative Code: Title 9, Chapter 6, Article 7. Vaccine Preventable Diseases Vaccine



Required



DTP, DT, DTaP, Td



4 doses, but ……..



IPV, OPV (Polio) MMR(Measles, Mumps, Rubella) Hep B Hepatitis B Varicella (VZV)



3 doses, but …….. 2 doses 3 doses



For School Entry (Kindergarten - 12th Grade) Comments 4th dose received on or after 4th birthday is complete. 6 doses, regardless of age, are complete. If 5th dose is given before age 4, give one more dose. one more dose if 3rd dose was given before the 4th birthday. If 4 or more doses have been given at appropriate intervals, no further doses are needed. Dose #1 on or after the first birthday. Dose #2 required at entry to kindergarten. If not previously received, dose #1 required at entry to KG. Doses #2 and #3 according to schedule. Required for Kindergarten through 4th grade.



1 dose ACIP recommends A 2nd dose * Children are occasionally given DTP/OPV prior to 6 weeks of age. This dose does not count as part of the series (considered a “non-dose”).
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Open Enrollment Madison Rose Lane School is a school of choice for many families. We welcome students who live outside our attendance boundaries to enroll within our school pending that there is room and that the Open Enrollment application is signed and dated by the child’s legal guardian. Attending Rose Lane on an Open Enrollment is a privilege, and we expect families to adhere to the following expectations: • • • • •



All Madison students are required to follow all school rules and demonstrate good behavior and study habits. All Madison students are required to attend school regularly, and must notify the attendance office when absent. All Madison students are required to arrive at school on time and be picked up promptly at dismissal time. Safe transportation to and from school is the responsibility of the parent. The Madison District does not transport students on an Open Enrollment. Persons dropping off and picking up students are required to abide by the parking lot procedures and park only in designated areas.



Students applying for an Open Enrollment that receive and/or need to receive special education services will be reviewed by the Director of Special Education at the Madison District office for consideration.



Your child’s most recent IEP MUST be submitted to the school with the Open Enrollment application to be considered.



Madison Rose Lane Open Enrollment Tardy & Attendance Policy The following information outlines our Tardy & Attendance policy (TAAS) for all students attending Rose Lane on an Open Enrollment (residence is outside of the Rose Lane attendance area):
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Tardy and Attendance School for Parents (TAAS) PURPOSE: The purpose of establishing a Tardy and Attendance Class will be to reduce the amount of instructional time lost by excessive absences and/or tardies. Families residing outside of the Rose Lane boundaries will be required to attend this 15 minute session when their child has reached a total of 7 tardies, absences and/or late pick-ups 15 minutes after dismissal within a given quarter. Parents will be expected to sign an agreement of understanding that they will commit to bringing their child to school every day, will bring them on time as well as having their child in school for the duration of the instructional day.



PLAN: Instructional time is paramount to the success of students. The Attendance Clerk will notify the parents by letter and School Administrators by email when a child has reached a total of 7 tardies, 7 absences and/or 7 late pickups within a given quarter. This letter will indicate that when a child has reached a total of either 7 tardies, absences and/or late pick-ups 15 minutes after dismissal within a given quarter, they will be required to attend the Tardy and Attendance Class or will risk having their Open Enrollment revoked. The 15 minute session that will be provided for parents will include research to support having children to school every day and on time. Upon completion of this class, parents will sign a form that will provide a reminder that they have been informed in person of the tardies, absences and/or late pick-ups that have occurred; additionally, parents will be signing off that they support the idea and are committing to having their youngster to school each day and on time (pending no health or family emergencies). Administrators will work with the Attendance Clerk to document this agreement. For those who continue to have excessive tardies, absences and/or late pick-ups 15 minutes after dismissal, they will be required to attend a follow-up (TAAS) class after 7 additional tardies, absences and/or late pick-ups 15 minutes after dismissal. If the student continues to exceed this after the 2nd class (14 or more tardies, absences and/or late pick-ups 15 minutes after dismissal) or their parent refuses to attend the (TAAS) class offered, they are risking having the Open Enrollment revoked. A document outlining the information above must be signed by the parent or guardian of students who attend Madison Rose Lane on an Open Enrollment status. This document will be part of each new & returning student’s registration packet for parents to fill out in July, or after July if enrolling a new student.
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Parent & Faculty Organization (TEAM/SBM) The Parent & Faculty Group (TEAM-Together Everyone Achieves More) is a group of active parents and teachers who are dedicated to making our school environment a joyful place for children. One of the goals of the Rose Lane TEAM Executive Board is also to serve as a Site Based Management team. They meet monthly to discuss issues directly relevant to the operation and student achievement of Madison Rose Lane. Parents are also encouraged to visit the school, share ideas, and offer suggestions that add to the educational experiences available to the children at Rose Lane. TEAM sponsors many events that benefit all students and staff and often include the whole family! Some examples of TEAM-sponsored events are: The Fall Carnival, Open House, Homeroom Parents Program, Book Fair, School Creative Events, School Spirit Days, and Art Masterpiece. TEAM is a fund-raising organization, with all monies raised benefiting all Rose Lane students and staff. Each fall, TEAM looks to YOU, the parents of our Rose Lane students, to join this organization. Please become active in your student’s school community. Join TEAM, and also get involved in at least one TEAM-sponsored event! If everyone helps a little, every student benefits a lot! Need more information? Contact the Rose Lane TEAM President Becca Gianforte at 602-405-2239 or [email protected]. BOOSTERTHON PROGRAM This program is funded by TEAM, it helps raise money for our school and at the same time provides the students with character/life lessons about friendship, honesty, not bullying and encourages fitness, exercise and eating healthy. ART MASTERPIECE PROGRAM This program is funded by the TEAM and fueled by parent volunteers. It is an enrichment program intended to introduce your students to artistic techniques and influential artists. It begins in January and culminates with a display of student art at the school-wide Open House event in the spring. Volunteers receive training as Art Guides. The Guides lead discussions and activities related to their assigned artists for one classroom of students. Art Guides are needed! If you are interested, please call the school office. Your name and interest will be forwarded to the parent-volunteer in charge of the Art Masterpiece program.
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Parent Involvement We welcome parents on our campus and encourage you to take an active role in participating in your child’s education. For security and safety reasons, all visitors to Madison Rose Lane MUST sign in at the front office at the beginning of ANY visit, no matter how brief, and wear a visitor sticker. You may arrange to visit during class time by contacting your child’s teacher. Parent, visitors and volunteers may not be allowed on campus during the week of April 11-15, 2016 due to State Testing.



Parent Teacher Conferences Positive communication and cooperation between parents and school are directly related to the success of children in school. Time is formally set aside twice each year in the Fall (October 26, 27 & 28) and Spring (January 12 & 13) for scheduled parent-teacher conferences. Additionally, informal parentteacher conferences may be scheduled throughout the year by either the classroom teacher or the parent. Conferences should be scheduled at mutually agreed upon times for parents and teachers to meet. We encourage parents to stay actively involved in their children’s academic and social progress through on-going communication with the classroom teacher. Please note that there is no supervision available in the front office while meeting with school personnel. You will need to make other arrangements for your child to be elsewhere while you are meeting a staff member at the school. Thanks!



Parents as Models Parents have a tremendous impact on children’s behavior. What they observe in adults becomes their standard behavior. Behavior:



Dress:



Parents on campus are expected to model appropriate behavior. It is especially important that parents model the problem solving process; that is, concerns are addressed with the classroom teacher and administration. At no time will visiting adults on campus interact with children other than their own in matters of behavior and/or discipline. Parent on campus are expected to model appropriate dress. Parents should follow dress guidelines as described in the student/campus/district dress code.
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Language: Parents on campus are expected to model the use of appropriate language everywhere students are present. This includes slogans, advertising, and sayings on clothing worn on campus. Tobacco: Tobacco products may not be used or carried onto school property, including the parking lot.



Parties Teachers may schedule 2 classroom celebrations on special occasions throughout the year. Teachers and/or homeroom parents will coordinate the parties and may contact you for help or a donated food item. If your child is celebrating a birthday and you would like to arrange for a special birthday snack for your child and his classmates, these birthday treats must be ordered through our cafeteria by contacting our cafeteria manager Linda Goodin at 602-664-7497.You may also download the order form from the Madison website (www.madisonaz.org, click on “parents”, “lunch menus”, and scroll down to the “Birthday Program”. Click on “Birthday Celebration form” section and return the completed form with payment to the cafeteria 7 days in advance. Please be sure to notify your child’s teacher (preferably by email) of the date you are requesting the snacks to be distributed. Your child will pick up the snacks from the cafeteria, and share the special treat that you ordered with their classmates before they dismiss for the day. OUTSIDE BIRTHDAY CUPCAKES OR OTHER BIRTHDAY TREATS/SNACKS ARE NOT ALLOWED TO BE BROUGHT ONTO CAMPUS, as this interrupts your child, teacher, and classmate’s instructional time. REMINDER: Balloons and flowers are NOT allowed at school or in the classrooms due to allergies and classroom disruptions. Gum and carbonated beverages are also not allowed at school. PRIVATE PARTIES: Invitations to private parties may not be distributed at school.



Passes At times throughout the school day, situations arise that require a student to travel from one room to another without being supervised by a classroom teacher or other District employee. For student safety as well as accountability, ALL students who are not traveling with a classroom teacher or other District employee are required to have a pass with them. The pass must indicate: where they are going, when they left, and who sent them.



30



Phone Use Students will only be permitted to use the office phone in cases of emergency. Students may not use the office phones to call home for books, daily assignments, or to make after-school plans. Use of phones in the classroom may be used by students at the discretion of and under the supervision of the classroom teacher. Phone calls made from the classroom will show up on your caller id as the main number to the school office (602-664-7400). Please tell your child to leave a detailed message for you if he/she is calling you from the classroom.



Report Cards Reporting pupil progress to parents is an ongoing process through written and oral communication. Every effort will be made to keep parents informed of their student’s achievements in school. In Grades Kg-4, parents will receive a printed report of the academic progress of their children on a quarterly basis. Grades may be viewed online through Powerschool for 4th grade students. Parents must register through the school website to access student grades (through the www.madison az.org website for information).



School Safety To ensure student and staff safety Madison performs numerous emergency response drills throughout the school year. Madison’s Emergency Response Plan is comprised of information provided by the Department of Homeland Security and the Arizona Department of Education. Our staff is regularly trained how to handle campus emergencies through best-practice courses offered by the Arizona Division of Emergency Management and FEMA.
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Fire Drills: All Madison schools perform monthly fire drills. Bus Evacuation Drills: All students practice bus evacuation procedures once a semester. Lockout Drills: All Madison schools hold at least two lockout drills each year. During a lockout all campus buildings are closed and locked. No one, other than emergency responders, is permitted to enter or leave the building until the all-clear is given. For your own safety, as well as that of the children inside, we ask that parents refrain from congregating outside the campus during a school-wide emergency. Details and/or instructions will be sent to parents via our all-call phone and email system. Please be advised that staff is not permitted to answer phones during drills/emergencies in order to keep lines open for critical communication.



Snacks Students often eat snacks during their scheduled recess breaks during the day. Many classrooms have ‘snack duty’ procedures that allow students an opportunity to bring snacks to school once a month to share. Community snack procedures are at the discretion of the classroom teacher. Whether your student brings recess snacks for him/herself or community snacks, healthy snacks are recommended. Please contact your child’s classroom teacher for some appropriate snack suggestions. Parents should not send in snacks for classroom distribution without making prior arrangements with the teacher. OUTSIDE BIRTHDAY CUPCAKES OR OTHER BIRTHDAY TREATS/SNACKS ARE NOT ALLOWED TO BE BROUGHT TO THE SCHOOL, as this interrupts your child, teacher, and classmate’s instructional time.
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Special Services The Madison School District offers a variety of services and special learning situations to meet the needs of the students it serves. Special programs for all classifications of handicapped students, from age 5 through 16 are provided by Madison School District. Children ages 2 years 9 months to 5 who are potentially handicapped are screened by the District and referred to the appropriate agency. For those students lacking in just a few skills, there are short term learning programs available to bring these students up to par with their peers and grade level expectations. For students unable to successfully work within a particular grade level curriculum, modified programs are created which will allow them the opportunity to systematically work their way up to grade level. At Rose Lane, we assess all students to identify their particular learning needs. On the basis of this information, we provide both interventions and enrichment to support each child. The ongoing monitoring of student progress is a critical component in helping to meet the learning needs of every child. Interventions and enrichment at the school are provided by grade level teams. RESOURCE/SECTION 504 Resource programs provide assistance to many of Madison’s students. The goal of the Resource Program is to improve student performance so they can function successfully in a regular classroom. Resources are also provided for children with learning disabilities, for children who are mentally handicapped, for children with emotional handicaps, physically handicapped, and for children requiring speech services. Rose Lane also provides additional services for students who are considered handicapped under Section 504 of the Rehabilitation Act of 1973. If you feel your child qualifies under Section 504, please contact your child’s classroom teacher or the assistant principal. A 504 Modification meeting will be set to determine eligibility. ACADEMIC ENRICHMENT PROGRAMS The Madison District believes that equal education means appropriate educational opportunities for all children. Students who qualify on academic enrichment tests in math and/or language arts, and will be provided enriched instruction. Students who qualify for the Gifted Cluster program in Kindergarten through 4th grade will be clustered in designated classrooms.
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LITERACY AND MATH GROUPS Students needing additional support to master reading, language arts or math standards may qualify to receive extra support in small literacy or math groups taught by other teachers within the grade level as students receive additional support in identified skill areas.



Student Activity Fee The $50 student activity fee is a district-wide Governing Board approved fee. It funds a variety of school-wide activities, including in-county field trips, assemblies, speakers, author visits, and other extra-curricular events on your child’s campus. This fee is required to be paid at registration in July (or when registering your child if after July). This fee must be paid in order for your child to attend field trips and grade level assemblies that are scheduled throughout the current school year. If you are unable to pay this fee in full at one time, you may make 2 separate $25.00 payments: one $25.00 payment at registration, and the remaining $25.00 before September 30, 2015. The full balance must be paid before your child’s goes on their first field trip. Family members or family friends may make this payment on your child’s behalf. This fee is nonrefundable, and qualifies as a Tax Credit when you file your State taxes (see Arizona Revised Statute number ARS §43-1089.01)..



Toys, Balls, Personal Care Items, Etc. Toys, balls and other items that interfere with learning or safety are not allowed at school, including makeup, nail polish, and false finger nails. Such items will be confiscated by the teacher or other staff members. Parents must make arrangements to pick up the confiscated items from the classroom teacher or other staff member. Unclaimed confiscated items will be donated to a charitable organization at the end of the school year. The school will not be responsible for loss of or damage to any items brought to school by a student.
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Visitors on Campus Visitors/Volunteers are always welcome at Rose Lane. However, we are a closed campus. Our entrance gates are closed and locked during school hours in order to protect all children at all times. For that reason: • ALL visitors and volunteers must be scheduled in advance with the classroom teacher. • Before entering the campus, all visitors and volunteers must "SIGN IN" on the visitor log in the office. o If you are arriving on campus with your student at the start of the school day, but intend to remain on campus as a volunteer, please remember to enter through the office and ‘sign in’ on the visitor/volunteer log. • ALL visitors must wear a volunteer or visitor badge in a visible place. • Visitors and volunteers are also required to “SIGN OUT” when leaving campus. • Due to liability issues, younger children (non-students) are not allowed to stay and play on the playground. • If you are taking your student out of school before dismissal, you must also sign him/her out in the Attendance office. • OBSERVING A CLASSROOM? When you would like to observe classroom instruction, please contact the school office. The principal or other staff member conducts classroom tours most Friday mornings. • When visiting and/or volunteering in classrooms, please remember that you may be someone’s parent, but you are first and foremost a visitor to a learning environment. We welcome and desire parent volunteers, but ask that you honor both students and teachers by following the guidelines below: • As a volunteer, your role is to assist the classroom teacher, not to spend time with your student. Please do not focus your time and attention on your student; be an extra pair of hands for ALL students! • Use discretion in your dress; adult attire should not distract from the learning environment. • Side-conversations with other parent volunteers in the classroom as well as making/receiving calls or text messages on personal phones should all occur OUTSIDE of the classroom. • Please do not use your volunteer time as an opportunity to receive progress reports about your student. Your presence in the classroom is welcomed and desired, but the teacher’s responsibility is to the classroom students! • Visitors are not allowed on campus during State testing week (April 11-15). A notice will go home to parents before this week as a reminder.
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WANTED – Adult Volunteers! Do you love to read to little children or have them read to you? Do you enjoy hearing the happy voices of youngsters on the playground and watching them at play? Do you receive pleasure from stacking library books or filing student work? Do you like making copies and preparing materials for student use? Would you like to assist in our nurse’s busy office? Are you a mom, dad, grandpa, grandma, or member of the community with a few hours a week to help in one of the most rewarding ways possible? BE A ROSE LANE SCHOOL VOLUNTEER! Please contact the classroom teacher or our school office if you are interested in being a Rose Lane volunteer. We need you!



Walkers/Bike Riders/Skateboarders •



Students who walk/ride/skate to school may not arrive on campus before 7:15am. There is no supervision for your child before this time. We suggest that students who walk to and from school do so in pairs.



• •



Kindergarten students are not allowed to walk to or from home without an adult.



•



Bikes and scooters are to be walked and skateboards are to be carried on campus at all times. It is suggested that students bring a lock to use when securing their bikes on campus. All students need to exit the campus through the gates at the north end of the campus. For student’s safety, children riding bikes or scooters must wear a helmet.



Withdrawal from School If it is necessary for you to withdraw your student during the school year, please follow the guidelines below: • Please notify the classroom teacher and the school office at least one week in advance to help make your child’s transfer paperwork process speedy and efficient. Timely notification provides the teacher and the office an opportunity to complete all necessary paperwork and gather all completed assessments that are needed by your student’s new teacher. • Cafeteria charges must be paid and library books, textbooks, and all other classroom materials must be returned.
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MADISON SCHOOL DISTRICT NO. 38



Drug, Alcohol, Tobacco Use J-3000



©2001 by Arizona School Boards Association



JICG



TOBACCO USE BY STUDENTS The possession or use of tobacco products is prohibited in the following locations: • School Grounds • School Buildings • School parking lots. • School playing fields. • School buses and other District vehicles. • Off-campus school-sponsored events. The superintendent may establish procedures necessary to implement his policy. Disciplinary penalties for the possession or use of tobacco or similar products ma include, but are not limited to, suspension of the student from school or a recommendation for expulsion when there is evidence of repeated and continuous violation of this policy. Under the provisions of A.R.S. 36-798.03, a person who violates the prohibition is guilty of committing a petty offense. Adopted: date of manual adoption LEGAL REF.: A.R.S. 13-3622, 15-341, 36-798.03, 20 U.S.C 6083 CROSS REF.: GBED – Smoking by Staff Members KFAA – Smoking on School Premises at Public Functions
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J-3050



©2001 by Arizona School Boards Association



JICG



DRUG AND ALCOHOL USE BY STUDENTS The nonmedical use, possession, or sale of drugs on school property or at school events is prohibited. Nonmedical is defined as “a purpose other than the prevention, treatment, or cure of an illness or disabling condition” consistent with accepted practices of the medical profession. Students in violation of the provisions of the above paragraph shall be subject to removal from school property and shall be subject to prosecution in accordance with the provisions of the law. Students attending school in the District who are in violation of the provisions of this policy shall be subject to disciplinary actions in accordance with the provisions of school rules and/or regulations. For purpose of this policy, “drugs” shall include, but not be limited to: • • • • •



All dangerous controlled substances prohibited by law. All alcoholic beverages Any prescription or over-the-counter drug, except those for which permission to use in school has been granted pursuant to Board policy. Hallucinogenic substances. Inhalants.



Any student who violates the above may be subject to warning, reprimand, probation, suspension, or expulsion, in addition to other civil and criminal prosecution. Adopted: date of manual adoption LEGAL REF.: A.R.S 4-241, 4-244, 13-3405, 13-3406, 15-345 CROSS REF.: JLC – Student Health Services and Requirements



JLCD – Administering Medicines to Student



38



No Child Left Behind Act In 2002 a new federal law, the No Child Left Behind Act, was passed to improve educational opportunities for all children. Many parts of the new law, including professional development for teachers and extended learning opportunities for children, such as after-school tutoring have been common practices in Madison School District. The No Child Left Behind Act affects parents and students in several ways. One part of the new law is highlighted below:



Teacher Qualifications – The federal government provides assistance to schools serving students from high-poverty backgrounds through the Title I program. Madison School District has a number of schools served through the Title I program. As part of the change in federal law, parents of students attending Title I schools may now request information about the professional qualifications of their child’s classroom teacher. Specifically, parents may request information about: • • • •



Whether the teacher has met criteria for the grade levels and subject areas taught; Whether the teacher is teaching under an emergency credential or license, or other provisional status; The baccalaureate degree major of the teacher and any graduate degree held by the teacher, and the field of discipline of that degree; and Whether your child is provided services by paraprofessionals and, if so, their qualifications.



If you would like to know the qualifications of your child’s teacher or paraprofessional, please contact 602-664-7900.
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Que ningún niño se quede atrás En el año 2002 la nueva ley federal Que ningún niño se quede atrás, fue aprobada para mejorar las oportunidades educativas para todos los niños. Muchos aspectos de la nueva ley incluyen el desarrollo profesional para los maestros y las oportunidades educacionales ampliadas para los estudiantes, tales como atención particular después de las clases, que han sido prácticas comunes en el Distrito Escolar Madison. La ley, Que ningún niño se quede atrás, afecta a los padres y a los estudiantes de varias maneras. Uno de los aspectos de la nueva ley se destaca abajo: Capacidades de los maestros – El gobierno federal proporciona asistencia a las escuelas que ayudan a estudiantes que provienen de familias de bajos recursos a través del programa Title I. El Distrito Escolar Madison tiene varias escuelas bajo el programa Title I. Como parte del cambio en la ley federal, los padres de los estudiantes que asisten a estas escuelas pueden ahora solicitar la información sobre las capacidades profesionales de los maestros de sus hijos. Específicamente, los padres pueden solicitar información sobre: • si el maestro ha logrado los requisitos para enseñar en el nivele de grado y las materias actuales; • si el maestro está enseñando con una credencial o licencia urgente, u otro estatus provisional; • el bachiller del maestro y cualquier maestría obtenida, y del campo de la disciplina del diploma y • si a su hijo se le es proveído con servicios por para-profesionales y, si es así, sus calificaciones. Si usted desea saber las capacidades de los maestros de su hijo o de los para-profesionales, por favor póngase en contacto con 602.664.7900
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ANNUAL NOTICE The federal government provides assistance to schools serving students from high-poverty backgrounds through the Title I program. Madison School District has a number of schools served through the Title I program. As part of the change in federal law, parents of students attending the Title I schools may now request information about the professional qualifications of their child’s classroom teacher. Specifically, parents may request information about: • • • •



Whether the teacher has met criteria for the grade levels and subject areas taught: Whether the teacher is teaching under an emergency credential or license, or other provisional status; The baccalaureate degree major of the teacher and any graduate degree held by the teacher, and the field of discipline of that degree; and Whether your child is provided services by paraprofessionals and if so, their qualifications.



If you would like to know the qualifications of your child’s teacher or paraprofessional, please contact the Madison District Office (602) 664-7900.



Parent Rights In accordance with federal regulations and for the benefit of parents and students in the school district, this notice serves to notify parents of students currently in attendance and students of legal age of their rights regarding educational records and confidentiality.



You have the right to the following: 1. Inspect and review your child’s educational record. (FERPA 99.4) 2. If you feel the educational record is misleading or inaccurate, you can request an amendment to the part of record that is a\inaccurate. 3. Give written consent before any personally identifiable information is released about your child. 4. File a complaint with the Department of Education in Washington, D.C., which enforces regulations pertaining to educational records if alleged violations are being made by the c\school district and you have been unable to resolve those differences at the school district level.
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Procedures to Obtain Educational Records 1. Contact the school principal and inform him/her that you would like a copy of your child’s educational record. 2. Allow the school five days to copy and provide the requested information. There may be a small fee to cover the copying. Procedures for Requesting a Change in Your Child’s Education Record 1. Inform the school principal that you have discovered inaccurate or misleading information and would like it amended or removed. 2. Allow the school district five to 10 working days to decide whether your request is valid. 3. If the school district disagrees with the request, you can file for a hearing with the school district to voice your concerns. 4. If, as a result of the hearing, the school district decides that the information is inaccurate or misleading, the school will amend the record and inform you of the amendment in writing. 5. If, as a result of the hearing, the school district decides that the information is accurate and not misleading, they will notify you of the right to place a statement in the record explaining why you feel the information is misleading or incorrect. 6. The school district is obligated to place a copy of your statement in the educational record. For more information or further explanation, please contact: Anmarie Stone 602-664-7958 [email protected] Records and Census Custodian Madison School District #38
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NOTICIA ANUAL De acuerdo con las regulaciones federales y para los beneficios de los padres y estudiantes en el distrito escolar, esta noticia es para notificar a los padres de los estudiantes de asistencia actual y a estudiantes de edad legal de sus derechos con respecto a los archivos educativos y confidencialidad.



Derechos de los Padres Usted tiene 5. 6. 7. 8.



derecho a lo siguiente: Inspeccionar y revisar los documentos educativos de su niño. (FERPA 99.4) Si usted cree que los archivos educativos son incorrectos o falsos, usted puede solicitar una modificación en la parte incorrecta de los archivos. De un consentimiento por escrito antes de que cualquier información exclusivamente personal sobre su niño sea dada. Haga una declaración de su descontento al Departamento de Educación de Washington, D.C., el cual hace cumplir las regulaciones con respecto a los archivos educativos en caso de una sospecha de violación hecha por el distrito escolar y usted no pueda resolver esas diferencias a nivel de distrito escolar.



Procedimientos para obtener reportes educativos 3. Comuníquese con el director de la escuela e infórmele que a usted le gustaría tener una copia de los reportes educativos de su niño. 4. Déle a la escuela cinco días para copiar y proveer la información requerida. Podría haber una pequeña cuota por las copias. Procedimientos para solicitar un cambio de los reportes educativos de su niño 1. Infórmele al director de la escuela que usted ha descubierto información inexacta o ambigua y que le gustaría arreglarla o removerla. 7. Déle al distrito escolar 10 días hábiles para decidir si su solicitud s valida. 8. Si el distrito escolar no esta de acuerdo con su solicitud, usted puede pedir una investigación con el distrito escolar para expresar sus inquietudes. 9. Si como resultado de la investigación, el distrito escolar decide que la información es incorrecta o falsa, el distrito enmendará los reportes y le informará de la modificación por escrito. 10. Si como resultado de la investigación, el distrito escolar decide que la información es correcta y no es falsa, ellos le notificaran de su derecho de hacer una declaración en el reporte explicando el porqué usted sintió que la información esta incorrecta o falsa. 11. El distrito escolar esta obligado de colocar una copia de su declaración en los archivos educativos. Para más información o futuras explicaciones, por favor comuníquese con: Anmarie Stone 602-664-7958 [email protected] Encargada de archivos y censos Distrito Escolar Madison #38
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Child Find Notice It is the Madison School District’s responsibility to inform the general public and all parents within our boundaries of our responsibility to make available special education services for students with disabilities aged 3 through 21 years and how to access those services. In addition we have a responsibility to provide information regarding early intervention services for children birth through 2 years. We are responsible for identifying, locating, and evaluating all children with disabilities including children aged 3 through 21 and for referring children from birth through 2 years of age to Arizona Early Intervention Program (AzEIP) for evaluation and appropriate services. We are also responsible for providing a free and appropriate public education (FAPE), which includes special education and related services to children with disabilities at public expense, under public supervision and direction without charge to the parents. For all new students to the district, the classroom teacher will complete screening activities within 45 days of enrollment. The teacher will look at the child’s ability in the areas of academics, vision, hearing, communication, social/emotional, and motor skills. If any concerns are noted, the child may be referred for additional help. Children birth through 2 years of age who are receiving early intervention services and will be participating in preschool programs for children with disabilities will be assured of a smooth transition into that program. If you have any concerns about a child you know, please contact Madison School District’s Special Education Department at (602) 664-7927 or your home school office.



Aviso, búsqueda de niños para educación especial Es la responsabilidad del Distrito Escolar Madison el informar al público en general y a todos los padres dentro del área de nuestro distrito de nuestra responsabilidad de tener servicios de educación especial disponibles para nuestros estudiantes con discapacidades de 3 años de edad hasta los 21 años de edad y cómo tener acceso a estos servicios. Además, tenemos la responsabilidad de proveer información sobre los servicios de intervención temprana para niños recién nacidos hasta los 2 de edad. Somos responsables de identificar, localizar y evaluar a todos los niños con discapacidades, incluyendo niños de 3 a 21 años de edad y por referir a recién nacidos hasta 2 años de edad al Programa de Intervención Temprana de Arizona (AzEIP) para evaluación y servicios apropiados. También somos responsables de proporcionar una educación pública gratuita y apropiada (FAPE), que incluye educación especial y servicios relacionados con niños con discapacidades a costo público, bajo una supervisión y dirección pública sin costo alguno para los padres. Para todos los estudiantes nuevos a nuestro distrito, el maestro de clases completara actividades de detección dentro de los 45 días de la inscripción. El maestro observara la habilidad del niño en las áreas académicas, visuales, auditivas, comunicativas, social/emocionales y habilidades motoras. Si
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alguna preocupación surgiera, el niño podría ser referido para ayuda adicional. Niños recién nacidos hasta los 2 años de edad que están recibiendo servicios de intervención temprana y que participaran en los programas de preescolares para niños con discapacidades tendrán garantizada una transición sin tropiezos en ese programa. Si usted tiene alguna preocupación acerca de un niño que usted conoce, por favor póngase en contacto con el Departamento de Educación Especial del Distrito Escolar Madison al (602) 664-7927 o con la oficina escolar de su vecindario.



Information Regarding Homeless Students Students are considered homeless if they are: • In a shelter, motel vehicle, or campground • On the street • In an abandoned building, trailer or other inadequate accommodations • Doubled up with friends or relatives because they cannot find or afford housing If children are homeless they have certain rights or protections under the McKinney-Vento Homeless Education Assistance Act. These protections include the right to: • Go to school, no matter where they live or how long you have lived there • Be enrolled immediately without birth certificates, immunizations or school records • Attend school while the school arranges for the transfer of school and immunization records or any other required documents • Enroll in school without giving a permanent address. Schools cannot delay enrollment. • Continue in the school they attended before becoming homeless or the school they last attended • Receive transportation to and from the school they attended before becoming homeless or the school they last attended, if requested. If you have questions or concerns, please contact your local school office.



Información con respecto a Estudiantes sin vivienda Los estudiantes son considerados sin vivienda si ellos están: • En refugios, vehiculo de motel o en campamentos • En las calles • En un edificio abandonado, remolque u otro hospedaje inadecuado
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•



Viviendo con amistades o parientes porque no pueden encontrar o no puede pagar vivienda.



Si los niños no tienen donde vivir, ellos tienen ciertos derechos o protecciones bajo el Acto de Asistencia Educativa de estudiantes sin vivienda McKinney-Vento. Estas protecciones incluyen el derecho a: • Ir a la escuela, sin importar donde viven o por cuanto tiempo han vivido allí • Matricularse inmediatamente sin certificado de nacimiento, cartilla de vacunas o documentos escolares. • Asistir a la escuela mientras la escuela hace los arreglos de traspaso de escuela y documentos de vacunas o cualquier otro documento requerido • Matricularse en la escuela sin dar una dirección permanente. Las escuelas no pueden demorar la matriculación. • Continuar en la escuela que asistieron antes de quedarse sin vivienda o a la última escuela a la que asistieron. • Recibir transporte hacia y de la escuela que asistieron antes de quedarse sin vivienda o a la última escuela a la que asistieron, si lo solicitan. Si tiene preguntas o comentarios, por favor comuníquese a la oficina de su escuela local.



Student Concerns, Complaints, and Grievances Students may present a complaint or grievance regarding one (1) or more of the following:



• Violation of the student's constitutional rights. • Denial of an equal opportunity to participate in any program or activity for which the student qualifies not related to the student's individual capabilities. • Discriminatory treatment on the basis of race, color, religion, sex, age, national origin, or disability. • Concern for the student's personal safety. Complaints and grievances related to allegations of student violence, harassment,intimidation or bullying are to be filed in accordance with Board Policy JICK. Provided that:  



The topic is not the subject of disciplinary or other proceedings under other policies and regulations of this District, and The procedure shall not apply to any matter for which the method of review is prescribed by law, or the Governing Board is without authority to act.
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The guidelines to be followed are:



• The accusation must be made within thirty (30) calendar days of the time the student knew or should have known that there were grounds for • • • •



the complaint/grievance. The complaint/grievance shall be made only to a school administrator or a school staff member. The person receiving the complaint will gather information for the complaint form. All allegations shall be reported on forms with the necessary particulars as determined by the Superintendent. Forms are available in the school office. The person receiving the complaint shall preserve the confidentiality of the subject, disclosing it only to the appropriate school administrator or next higher administrative supervisor or as otherwise required by law.



Any question concerning whether the complaint/ or grievance falls within this policy shall be determined by the Superintendent. A student or the student's parent or guardian may initiate the complaint process by completing Exhibit JII-EA. A complaint/ or grievance may be withdrawn at any time. Once withdrawn, the process cannot be reopened if the resubmission is longer than thirty (30) calendar days from the date of the occurrence of the alleged incident. False or unproven complaint documentation shall not be maintained. Retaliatory or intimidating acts against any student who has made a complaint under the District policy and its corresponding regulations, or against a student who has testified, assisted or participated in any manner in an investigation relating to a complaint or grievance, are specifically prohibited and constitute grounds for a separate complaint. Knowingly submitting a false report under this policy shall subject the student to discipline up to and including suspension or expulsion. Where disciplinary action is necessary pursuant to any part of this policy, relevant District policies shall be followed. When District officials have a reasonable belief or an investigation reveals that a reported incident may constitute an unlawful act, law enforcement authorities will be informed.



INQUIETUDES, QUEJAS, Y RECLAMOS DE ESTUDIANTES Estudiantes pueden presentar una queja o reclamo sobre uno (1) o más de los siguientes: • Violación de los derechos constitucionales del estudiante.



• Denegación de una igualdad de oportunidades para participar en cualquier programa o actividad por el cual el estudiante califica no relacionado a las capacidades del estudiante. • Tratamiento discriminatorio sobre la base de raza, color, religión, sexo, edad, origen nacional, o discapacidad.
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• Preocupado por la seguridad personal del estudiante. Quejas y reclamos relacionados a alegaciones de violencia, acoso, intimidación o bullying (acoso escolar) escolar debe ser registrado de acuerdo a la Política del Consejo JICK. En el entendimiento que: • El tema no sea materia disciplinaria u otro procedimiento bajo otras políticas y regulaciones de este Distrito, y • El procedimiento no debe aplicar a cualquier asunto del cual el método de revisión es dictado por derecho, o el Consejo Directivo este sin autoridad para actuar. Las directrices a seguir son:



• La acusación debe ser hecha dentro de treinta (30) días naturales desde el momento que el estudiante se dio cuenta o hubiera sabido que habían fundamentos para la queja/reclamo.



• La queja/reclamo sólo se debe hacer con un administrador escolar o un miembro del personal de la escuela. • La persona recibiendo la queja va a reunir información para el formulario de reclamo. • Toda alegación debe ser reportada en formularios con los particulares necesarios como ha sido determinado por el Superintendente. Los



formularios se encuentran disponibles en la oficina escolar. La persona recibiendo la queja debe preservar la confidencialidad del tema, únicamente revelándola al administrador escolar adecuado o próximo supervisor administrativo más alto o de cualquier otra manera requerido por la ley.



•



Cualquier pregunta sobre si la queja/ o reclamo se encuentra dentro de esta política debe ser determinado por el Superintendente. Un estudiante o el padre o guardián del estudiante puede iniciar el proceso de reclamo al llenar Exhibit JII-EA.Una queja/ o reclamo puede ser retirado en cualquier momento. Una vez retirado, el proceso no se puede reabrirsi la nueva presentación se hace después de treinta (30) días naturales desde el acontecimiento del incidente alegado. No se debe mantener documentación de una queja falsa o no comprobada.Represalias o actos de intimidación contra cualquier estudiante quien ha hecho una queja bajo la política del Distrito y regulaciones correspondientes, o contra un estudiante quien ha testificado, asistido y participado de cualquier manera en una investigación relacionada a una queja o reclamo, son específicamente prohibidos y constituyen fundamentos para un reclamo por separado. Si a sabiendas se somete un informe falso bajo esta política el estudiante será sujeto a disciplina y hasta incluir suspensión o expulsión. Donde acción disciplinaria sea necesaria conforme a cualquier parte de esta política, se deben seguir políticas relevantes del Distrito.Cuando funcionarios del Distrito tienen una creencia razonable o una investigación revela que un incidente reportado puede constituir en un acto ilícito, autoridades competentes serán informadas.
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STUDENT HARASSMENT / INTIMIDATION / BULLYING The Governing Board of the Madison School District believes it is the right of every student to be educated in a positive, safe, caring, and respectful learning environment. The Governing Board further believes a school environment that is inclusive of these traits maximizes student achievement, fosters student personal growth, and helps a student build a sense of community that promotes positive participation as citizens in society. To assist in achieving a school environment based on the beliefs of the Governing Board, bullying in any form will not be tolerated.



Bullying: Bullying is repeated acts over time that involves a real or perceived imbalance of power with the more powerful child or group attacking those who are less powerful. Bullying can be physical in form (e.g., pushing, hitting, kicking, spitting, stealing); verbal (e.g., making threats, taunting, teasing, name-calling); or psychological (e.g., social exclusion, spreading rumors, manipulating social relationships).



Harassment: A person commits harassment if, with intent to harass or with knowledge that the person is harassing another person, the person: 1. Anonymously or otherwise communicates or causes a communication with another person by verbal, electronic, mechanical, telegraphic, telephonic or written means in a manner that harasses. 2. Continues to follow another person in or about a public place for no legitimate purpose after being asked to desist. 3. Repeatedly commits an act or acts that harass another person. 4. Surveils or causes another person to surveil a person for no legitimate purpose. 5. On more than one occasion makes a false report to a law enforcement, credit or social service agency. 6. Interferes with the delivery of any public or regulated utility to a person.



Intimidation: A person commits intimidating if the person intimidates by word or conduct: 1. To cause physical injury to another person or serious damage to the property of another; or 2. To cause, or in reckless disregard to causing, serious public inconvenience including, but not limited to, evacuation of a building, place of assembly or transportation facility; or 3. To cause physical injury to another person or damage to the property of another in order to promote, further or assist in the interests of or to cause, induce or solicit another person to participate in a criminal street gang, a criminal syndicate or a racketeering enterprise. Students are prohibited from bullying on school grounds, school property, school buses, at school bus stops, at school sponsored events and activities, and through the use of electronic technology or electronic communication equipment on school computers, networks, forums, or mailing lists. Students who believe they are experiencing being bullied or suspect another student is bullied should report their concern to any staff member
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of the School District. School personnel are to maintain appropriate confidentiality of the reported information. Reprisal by any student directed toward a student or employee related to the reporting of a case or a suspected case of bullying shall not be tolerated, and the individual(s) will be subject to the disciplines set out in applicable District policies and administrative regulations. Students found to be bullying others will be disciplined. Knowingly submitting a false report under this policy shall subject the student to discipline up to and including suspension or expulsion. Where disciplinary action is necessary pursuant to any part of this policy, relevant District policies shall be followed. Law enforcement authorities shall be notified any time District officials have a reasonable belief that an incidence of bullying is a violation of the law.



ACOSO / INTIMIDACIÓN / BULLYING ESTUDIANTIL El Consejo Directivo del Distrito Escolar de Madison cree que es el derecho de todo estudiante ser educado en un ambiente de aprendizaje positivo, seguro, comprensivo y respetuoso. El Consejo Directivo también cree que un ambiente escolar que integra estas características maximiza el logro estudiantil, fomenta crecimiento personal en estudiantes, y ayuda a un estudiante construir un sentido de comunidad que promueve participación positiva como ciudadanos en la sociedad. Para ayudar a lograr un ambiente escolar basado en las creencias del Consejo Directivo, no se va a tolerar el bullying en cualquier manera.



Bullying: Bullying son actos repetidos a través del tiempo que involucra un desequilibrio real o percibido de poder con el niño más poderoso o grupo atacando a aquellos quienes son menos poderosos. Bullying puede ser de manera física (p.ej. empujones, golpes, patadas, escupidas, robos); verbal (p.ej. haciendo amenazas, burlas, tomaduras de pelo, insultos); o psicológico (p.ej. exclusión social, difundir rumores, manipular relaciones sociales).



Acoso: Una persona comete acoso si, con el intento de acosar o con el conocimiento que la persona esta acosando a otra persona, la persona: 7. Anónimamente o de otra manera comunica o causa una comunicación con otra persona por medios verbales, electrónicos, mecánicos, telegráficos, telefónicamente o por escrito enuna manera que acosa. 8. Continua siguiendo a otra persona en o alrededor de un lugar público sin ningún propósito legitimo después de que se le haya pedido desistir. 9. Repetidamente comete un acto o actos que acosa a otra persona. 10. Vigila o causa que otra persona vigile a una persona sin ningún propósito legítimo. 11. En más de una ocasión hace un informe falso a una autoridad competente, agencia de crédito o servicio social. 12. Interfiere con la entrega de cualquier utilidad pública o regulada de una persona.



Intimidación: Una persona comete intimidación si la persona intimida por palabras o conducta: 4. Causar lesión física a otra persona o daños serios a la propiedad de otro; o 5. Causar, o hacer caso omiso al causar, seria inconveniencia pública incluyendo, pero no limitado a, evacuación de un edificio, lugar de reunión, o centro de transportación; o
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6. Causar lesiónfísica a otra persona o daño a propiedad de otro para así promover, fomentar o asistir en los intereses de o causar, persuasión o solicitación para que otra persona participe en una pandilla criminal, una organización criminal o una asociación delictiva. Se les prohíbe el bullying a estudiantes en el recinto escolar, parada de autobús escolar, eventos y actividades patrocinados por la escuela, y a través del uso de tecnología electrónica o equipo de comunicación electrónica en computadoras, redes, foros y lista de distribución de la escuela. Estudiantes quienes creen que están sufriendo del bullying o sospechan que otro niño está siendo acosado deben reportar su inquietud a cualquier miembro del personal del Distrito Escolar. El personal escolar debe mantener confidencialidad adecuada sobre la información reportada. Represalia por cualquier estudiante dirigido hacia un estudiante o empleado relacionado a la denuncia de un caso o un posible caso de bullying no será tolerado, y el individuo(s) será sujeto a las disciplinas fijadas en las políticas aplicables del Distritoy regulaciones administrativas. Estudiantes que sean encontrados bullying a otros serán disciplinados. Si a sabiendas se somete un informe falso bajo esta política el estudiante será sujeto a disciplina y hasta incluir suspensión o expulsión. Donde acción disciplinaria sea necesaria conforme a cualquier parte de esta política, se deben seguir políticas relevantes del Distrito. Autoridades competentes deben ser notificadas en cualquier momento que funcionarios del Distrito tengan una creencia razonable de que un incidente de bullying es una violación de la ley.



HAZING There shall be no hazing, solicitation to engage in hazing, or aiding and abetting another who is engaged in hazing of any person enrolled, accepted for or promoted to enrollment, or intending to enroll or be promoted to District schools within twelve (12) calendar months. For purposes of this policy a person as specified above shall be considered a "student" until graduation, transfer, promotion or withdrawal from the District school. "Hazing" means any intentional, knowing or reckless act committed by a student, whether individually or in concert with other persons, against another student, and in which both of the following apply: The act was committed in connection with an initiation into, an affiliation with, or the maintenance of membership in any organization that is affiliated with an education institution. • The act contributes to a substantial risk of potential physical injury, mental harm or degradation, or causes physical injury, mental harm or personal degradation. "Organization" means an athletic team, association, order, society, corps, cooperative, club, or similar group that is affiliated with an educational institution and whose membership consists primarily of students enrolled at that educational institution. It is no defense to a violation of this policy if the victim consented or acquiesced to hazing.



•
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In accord with statute, violations of this policy do not include either of the following: • Customary athletic events, contests or competitions that are sponsored by an educational institution. Any activity or conduct that furthers the goals of a legitimate educational curriculum, a legitimate extracurricular program, or a legitimate military training program. All students, teachers and staff shall take reasonable measures within the scope of their individual authority to prevent violations of this policy. Students and others may report hazing to any professional staff member. Professional staff members must report the incident to the school administrator or next higher administrative supervisor, in writing, with such details as may have been provided. A failure by a staff member to timely inform the school administrator or next higher administrative supervisor of a hazing allegation or their observation of an incident of hazing may subject the staff member to disciplinary action in accord with District policies. The staff member shall preserve the confidentiality of those involved, disclosing the incident only to the appropriate school administrator or next higher administrative supervisor or as otherwise required by law. Any instance of reported or observed hazing which includes possible child abuse or violations of statutes known to the staff member shall be treated in accord with statutory requirements and be reported to a law enforcement agency. To assure that students and staff are aware of its content and intent, a notice of this policy and procedure shall be posted conspicuously in each school building and shall be made a part of the rights and responsibilities section of the student handbook. Forms for submitting complaints are to be available to students and staff in the school offices. Disposition of all reports/complaints shall be reported to the Superintendent. The Superintendent will determine if the policies of the District have been appropriately implemented and will make such reports and/or referrals to the Board as may be necessary. All violations of this policy shall be treated in accord with the appropriate procedures and penalties provided for in District policies related to the conduct and discipline of students, staff, and others.



Adopted: date of Manual adoption LEGAL REF.:



A.R.S. 15-341 15-2301 CROSS REF.: GBEB - Staff Conduct JIC - Student Conduct JII - Student Concerns, Complaints and Grievances JK - Student Discipline JKD - Student Suspensio



JKE - Student Expulsion JICF - Secret Societies / Gang Activities KFA - Public Conduct on School Property
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Rose Lane Rockets Monthly Life Skills August – Safe September – Organized October – Accountable November – Respectful December – Caring January – Safe February – Organized March – Accountable April – Respectful May - Integrity



Madison Rose Lane School 2015 - 2016 School Hours/Important Dates* Please use the listing below and the monthly calendars as a guide to your child’s daily school attendance requirements as well as child-care needs. Drop By & Say Hi night : August 6, 2015 5:30-6:30pm First Day of School: • • • •



Regular Dismissal Hours: 7:40am – 2:30pm



August 10, 2015



1st Quarter ends – October 9, 2015 2nd Quarter ends – Dec 18, 2015 3rd Quarter ends – March 11, 2016 4th Quarter ends – May 25, 2016



Last Day of School: May 25, 2016



Early Release TCT Wed Hours: 7:40am – 1:00pm Half Day Dismissal Hours: 7:40am – 11:00am Students are ‘tardy’ at 7:45 am.



School Holidays – School CLOSED September 7 October 12-16 November 11 November 25,26,27 December 21-Jan 1 January 18 February 15 March 14-18 March 25



Labor Day Fall Break Veterans Day Thanksgiving Break Winter Break MLK Day Presidents’ Day Spring Break Spring Holiday



1:00 Early Release TCT Wednesdays



2:30 Regular Dismissal Wednesdays



11:00am Half Day Dismissal



Students will be dismissed at 1:00pm on these Wednesdays only:



Students will be dismissed at 2:30pm on these Wednesdays only:



Students will be dismissed at 11:00am on these days only:



August: 26 August: 12, 19 October 9 Teacher Planning Day September: 2, 16, 23, 30 September : 9 October 27,28 P/T Conferences October: 21 October: 7 November: 4, 18 December 18 Teacher Planning Day December: 16 December: 2, 9 January: 6, 20 January 13 P/T Conferences January: 27 February: 17 March 11 Teacher Planning Day February: 3, 10, 24 March 9, 23 May 25 Last Day of School March: 2, 30 April: 13, 20 April: 6, 27 May: 4, 11, 18 *Aligned with Madison School District School Year Calendar, approved 11/18/14; Revised 6/4/15 www.madisonaz.org.



IMPORTANT PHONE NUMBERS…



Front Office – 602-664-7400 Nurse – 602-664-7420 Attendance- 602-664-7421



Cafeteria – 602-664-7497 Transportation – 602-664-7701 MAC – 602-664-7426
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