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MAR VISTA ACADEMY STUDENT HANDBOOK 2017-2018



ENGAGE



EDUCATE EMPOWER



Sweetwater Union High School District programs and activities shall be free from discrimination based on age, gender, gender identity or expression, or genetic information, sex, race, color, religion, ancestry, national origin, ethnic group identification, marital or parental status, physical or mental disability, sexual orientation; the perception of one or more of such characteristics; or association with a person or group with one or more of these actual or perceived characteristics.” SUHSD Board Policy 0410



1130 Fifth Avenue Chula Vista, CA 91911 (619) 691-5500 Board of Trustees Paula Hall, Kevin Pike, Nicholas Segura, Arturo Solis and Frank Tarantino Superintendent Karen Janney, Ed. D.



1267 Thermal Avenue San Diego, CA 92154 Phone: (619) 628-5100 Fax: (619) 423-8431 Website: mva.sweetwaterschools.org Office Hours: 7:00 AM to 4:00 PM Monday through Friday Principal Maria Jaramillo



Support Staff ASB Advisor Attendance Cafeteria Counseling Center Coordinated Integrated Services Language Tester Librarian Nurse Psychologist Registrar Speech Therapist VALOR Advisor



Assistant Principals Brenda Garcia Ulisses Hernandez



Counselors Cameron Matson Rick Sevilla Susana Vega



Ashley Dahlstrom Patricia Conlon Yesica Zavala Laura Guzman Deborah Morris Ybeth Rueda Mercedes Hernandez Jean Quillin Nora Santiago Lizzette Rockin Jenise Pastor Michael Dotson



628-5150 628-5105 628-5145 628-5120 628-5116 628-5196 628-5110 628-5108 628-5132 628-5102 628-5122 628-5911
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IMPORTANT DATES TO REMEMBER FIRST SEMESTER FIRST DAY OF SCHOOL Thursday, July 20, 2017 1:15 PM Dismissal GRADE DAYS – FIRST SEMESTER Progress Report 1 Distributed to Students Friday, September 1, 2017 Progress Report 2 Distributed to Students Friday, October 27, 2017 Semester Grades Mailed Home Friday, December 15, 2017 TESTING CELDT August 7 – September 9, 017 Semester I Finals December 12 – 14, 2017 SPECIAL EVENTS Open House August 17, 2017



SATURDAY ACADEMY August 19, 26 September 2, 9 October 21, 28 November 4 December 2, 9



8 AM – 12 PM



MINIMUM DAYS First Day of School July 20, 2017 In Lieu of Open House August 18, 2017



HOLIDAYS Labor Day September 4, 2017 Veteran’s Day November 10, 2017 Thanksgiving Holiday November 20-24, 2017



Semester I Final Exams December 12 – 14, 2017



BREAKS Fall (Two Weeks) September 18 – 29, 2017 (School will resume on Wednesday, October 4, 2017)



PROFESSIONAL LEARNING COMMUNITIES



Winter (Three Weeks) December 18, 2017 – January 5, 2018 (School will resume on Wednesday, January 10, 2018)



FULL DAYS July 24 -25, 2017 December 6-7, 2017 September 5, 2017 December 11, 2017 EVERY FRIDAY – MINIMUM DAYS July 21, 28 August 4, 11, 25 September 1, 8, 15 October 6, 13, 20, 27 November 3, 17 December 1, 8, 15



SECOND SEMESTER GRADE DAYS Progress Report 1 Distributed to Students Friday, February 23, 2018 Progress Report 2 Distributed to Students Friday, April 20, 2018 Semester Grades Mailed Home Wednesday, June 6, 2018 TESTING SBAC Testing April 2 – May13, 2018 Semester II Finals 8th Grade May 29-30, 2018 7th Grade June 4-5, 2018



SPECIAL EVENTS Promotion TBD 5:00 PM – Viking Stage SATURDAY ACADEMY January 20, 27 February 3, 10, 24 March 3, 10, 17 April 14, 21, 28 May 5, 12, 19 HOLIDAYS Dr. Martin L. King Jr. Day January 15, 2018 Lincoln Day February 16, 2018 Washington Day February 19, 2018 Memorial Day May 28, 2018



8 AM – 12 PM



BREAKS Spring (Two Weeks) March 19 – 30, 2018 (School will resume on Monday, April 2, 2018) MINIMUM DAYS Last Day of School



June 6, 2018



FULL DAYS January 16, 2018 February 20, 2018 May 31, 2018 PROFESSIONAL LEARNING COMMUNITIES



EVERY FRIDAY – MINIMUM DAYS January 12, 19, 26 February 2, 9, 23 March 2, 9, 16 April 6, 13, 20, 27 May 4, 11, 18, 25 June 1
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BELL SCHEDULES BLOCK SCHEDULE PERIOD BEGINNING TIME 0 7:19 1 OR 2 8:15 NUTRITION BREAK 10:02 3 OR 4 10:18 LUNCH 12:06 5 OR 6 12:42 ELT 2:30



END TIME 8:09 10:02 10:12 12:00 12:36 2:24 3:15



MINIMUM DAY BEGINNING TIME 7:32 8:15 8:58 9:36 10:14 10:52 11:28 12:06 12:44



END TIME 8:09 8:52 9:30 10:08 10:46 11:22 12:00 12:38 1:15



FULL DAY BEGINNING TIME 7:19 8:15 9:25 10:21 10:37 11:39 12:41 1:17 2:19



END TIME 8:09 9:19 10:21 10:31 11:33 12:35 1:11 2:13 3:15



PERIOD 0 1 3 5 2 LUNCH 4 6 ADVISORY



PERIOD 0 1 3 Nutrition Break 5 2 Lunch 4 6



BLOCK SCHEDULE – NO ELT 8TH GRADE FINALS PERIOD BEGINNING TIME END TIME 0 7:19 8:09 1 OR 2 8:15 10:19 NUTRITION BREAK 10:19 10:29 3 OR 4 10:35 12:34 LUNCH 12:40 1:10 5 OR 6 1:16 3:15



BLOCK SCHEDULE – NO ELT 7TH GRADE FINALS PERIOD BEGINNING TIME END TIME 0 7:19 8:09 1 OR 2 8:15 9:41 3 OR 4 9:47 11:10 LUNCH 11:16 11:46 5 OR 6 11:52 1:15



MINIMUM DAY – NO ADVISORY PERIOD 0 1 3 5 2 LUNCH 4 6



BEGINNING TIME 7:32 8:15 9:05 9:49 10:33 11:17 11:53 12:37



END TIME 8:09 8:59 9:43 10:27 11:11 11:47 12:31 1:15



Block Schedule Pattern Mondays and Wednesday Periods 1, 3, 5



Tuesdays and Thursdays Periods 2, 4, 6
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MESSAGE FROM THE PRINCIPAL Dear Students, I would like to welcome you to Mar Vista Academy! As a Mar Vista Academy Viking student, you will be offered opportunities to continue to grow and learn in a very supportive and positive learning environment. This 201718 school year will be filled with new experiences and because we know you are here to Engage, Educate and Empower yourselves and each other. I know you have the unlimited potential for achievement. This handbook may serve as a guide for you as you begin your secondary years and prepare for the 2017-18 school year. Be positive, work hard and always strive to be your very best. I know you will have a great school year! Also know that your teachers, your counselors and every staff member on campus is here to help and support you be your very best. Let us know how we can help! Maria Jaramillo Principal Mar Vista Academy



COMPACT FOR SUCCESS The goal of Mar Vista Academy is to help all students begin to define their dreams, identify a purpose for learning and initiate a plan that will lead to successful futures. Compact for Success is a unique opportunity afforded by an agreement between the Sweetwater Union High School District and San Diego State University that guarantees admission to one of the most competitive institutions in the California State University system – students need only to accept the challenge and work hard to achieve it. Conceived and developed by students, families and administration of the two organizations, the Compact for Success provides a road map to collegiate readiness, clearly delineated below. By following the plan, students increase their choices after high school, not their chances. Mar Vista Academy is committed to helping each student reach his or her full potential through grade-level curriculum and high expectations for achievement.



THE ROAD TO HIGHER LEARNING



(B) (C) (D) (E) (F) (G)



Legend: Required 



Recommended О



Optional



7th



Goal: Earn a 3.3 GPA or higher Take Algebra and a Foreign Language



(A)



The Road to Higher Learning A-G Courses US History, Government/World History & Cultures/World Geography 2 years (May begin in grade 9) English 9 – 12 4 years (ELD 7/8 may apply) Rhetoric & Writing (12th Grade) as prep to pass English Placement Test for CSU Integrated Math I, Integrated Math II, Integrated Math III 3 years, 4 recommended Biology, Chemistry, Physics Integrated Science (CSU only) 2 years, 3 recommended Foreign Language 2 years, 3 recommended (must be same language) Visual and Performing Arts 1 year; (must be a year sequence – additional courses optional) College Prep Elective (satisfied by an additional year of any of the above areas i.e. extra year of math) 1 year (can be taken during any year)



8th



9th



10th



11th



12th







































О



О



















О







 Suggested Sequence
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Student Name _______________________________________________________ Possible Grade: ________



Credits



English



2



Math



2



Social Science



2



Science



2



P.E.



2



Elective: _________



2



Total Possible Credits



12



Progress 1 Grade



Progress 2



Points



Grade



Points



1st Semester Grade



Points



Progress 3 Grade



Points



Progress 4 Grade



Points



2nd Semester Grade



Points



GOAL: 3.0 or ABOVE! PROGRESS REPORT 1: Parent/Guardian's Signature Required



Counselor's Signature



Parent/Guardian's Signature Required



Counselor's Signature



Parent/Guardian's Signature Required



Counselor's Signature



Parent/Guardian Signature Required



Counselor's Signature



Parent/Guardian's Signature Required



Counselor's Signature



PROGRESS REPORT 2: FIRST SEMESTER REPORT: (Will be mailed home) PROGRESS REPORT 3: PROGRESS REPORT 4:



Calculate YOUR GPA!



For your grade point average, add every letter grade’s value and divide by 6. If you have 7 classes, then divide by 7. A = 4, B = 3, C = 2, D = 1, F = 0



7th Graders  Come to school on time every day  Do your homework and study  Earn a “B” or higher in every class  Read every day to build your vocabulary!



8th Graders  Earn a “C” or higher in every class  Take a Foreign Language  READ, READ, READ
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Education Success Compact In order to provide the highest possible quality educational program, the partners – parents, students, educators – must equally share responsibility for guaranteeing the state standards are met and that the student will promote to high school to become a productive member of society and be prepared for career or continuing education. To accomplish this, the partners agree to commit the following: The school will provide:    







A safe and enriching environment A rigorous, grade-level curriculum Instructional strategies and interventions appropriate for each student Grade reports to parent every six weeks o Progress reports upon request or individual need o Clearly defined and communicated classroom expectations Supplemental services to students with additional needs o Tutoring, re-teaching, testing



Counseling Community agencies Family resources upon request (619628-5196) o Support interventions Ongoing monitoring of all students to ensure appropriate placement in interventions when needed High-quality curriculum and instruction in a supportive and effective learning environment that enables students to meet the state standards o o o



 



The parent will:       



Ensure that the student is properly prepared for school each day with books and necessary supplies Ensure that the student attends interventions Provide appropriate space to do homework Monitor the student’s progress Read and respond to student progress reports and standardized test results Ensure participation and attendance of their students in interventions Attend school functions o Open House







o Site and district advisory meetings o Conferences, trainings o Orientation meetings o College Night o Co-curricular activities Read and request school correspondence o Newsletter o School website o School polices o Graduation requirements o Activity calendars



The student will:       



Attend school daily Come prepared to learn with the appropriate supplies Complete and turn in all school assignments on time Demonstrate appropriate behavior in school Attend assigned interventions Set aside a quiet time daily for homework (no TV, phone or other interfering activity) Openly communicate with their parents/guardians concerning: o Classes



    



o Activities o Homework o Their teachers and friends Seek one-on-one support from teachers and other staff when needed Participate in positive school culture Take part in school activities Read 100 pages outside class each week to improve vocabulary and comprehension skills Follow the school procedures/rules that apply to electronic devices – cell phones, tablets, iPads, etc.



In order to accomplish the goal of the educated student, the school, parent and student agree to support and respect the people who make up this school
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ASSOCIATED STUDENT BODY (ASB) The Associated Student Body (ASB) includes all MVA students. A select group of qualified student-leaders are appointed as commissioners. ASB officers plan school events and activities. ASB fund-raising supports MVA student academic rewards program and activities through the year. ASB STUDENT STORE The ASB Store is open during nutrition break and lunch. The store sells PE uniforms, locks and refreshments. When you buy items at the Student Store, you’re supporting MVA programs and activities. Visit often! ID CARDS Each student receives a FREE identification card and you are expected to carry it with you while at school. The card must be presented when checking books out of the library, purchasing tickets or attending school functions. Lost ID cards are replaced at the ASB. SPIRIT PROGRAM The ASB sponsors special events, monthly lunch activities and spirit days where students may win prizes. THE YEARBOOK (Runic) Yearbooks – produced by the yearbook staff – may be purchased in the ASB throughout the year and are distributed in late May. SCHOOL PICTURES Pictures taken in the Fall for ID cards are used by the office and yearbook staff. In the Spring, individual and class pictures are also taken for the convenience of students and parents – if parents like, they may purchase packages. Students are expected to follow the dress guidelines announced prior to the photos. DANCES AND OTHER EXTRA-CURRICULAR EVENTS The ASB will hold several dances and special events throughout the year and we want all students to participate; however, students need to meet certain requirements to attend extra-curricular events like dances. Students need to have a 2.0 in scholarship and citizenship to attend extra-curricular events. Students must also clear any absences that have not been excused. If students have less than a 2.0 GPA or have unexcused absences they can clear themselves for a particular event by attending a Saturday Academy in the month that the event occurs in. Please see an administrator if you have any questions. AWARDS Principal’s Honor Roll: Each semester, students earning a 3.83 GPA or above in scholarship and citizenship, (no more than one C in either scholarship or citizenship) will receive a certificate. There will be a special assembly honoring these students. Scholarship Honor Roll: Each semester, students who earn at least a 3.3 GPA in scholarship with no grade lower than a ‘C’ qualify for a certificate. Citizenship Honor Roll: Each semester, students who earn at least a 3.3 GPA in citizenship with no grade lower than a “B” and with a 2.5 Scholarship G.P.A., qualify for a certificate. Perfect Attendance: Each semester, students with perfect attendance earn a certificate. End of Year Awards: An end of the year ceremony recognize 7th and 8th graders for outstanding academic achievement. Most Improved Student: A semester award ceremony recognizes 7th and 8th graders for showing most improvement in their class. Top Student Awards: A semester award ceremony recognizes 7th and 8th graders for being the outstanding student in their class. 8



SCHOOL CULTURES VIKINGS’ CODE Preamble: I have the power to create a great life for myself. My character is demonstrated through high personal and academic standards. I always behave in a way that brings me closer to my goals of success in college and life. I will follow the rules to keep my community safe and strong. To achieve my goals, I will follow the VIKINGS’ Code and be Versatile, Inquisitive, Kind, Interactive, by Never-Giving-Up, be Gusty and Synergetic.



I am open minded and flexible. I interact with my environment to find solutions. I am excited about my learning in all of my classes. I can apply my learning and experiences in all of my classes. I reflect on my learning. I understand how I learn best. I ask questions to learn more. I ask questions when I hit a point of confusion. I say “no” to bullying. I am kind and caring to myself. I am sensitive to the feelings of others. I am respectful to my teachers, peers and school. I challenge ideas. I give and take valuable feedback. I am thoughtful when I communicate. I am a good listener and build upon the ideas of others. I seek to achieve my personal best. I learn from my mistakes and keep trying. I am a self-starter and will motivate myself to learn. I am in control of my own choices which shape my future. I will take risks. I can advocate for myself and my learning. I have goals and I know how to achieve them. I am taking the lead, and asking for help from others. I am a good team player. I am critical part of my learning environment. I utilize my community to move forward in my learning. I bring a positive attitude even when things don’t go my way.
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STUDENT INFORMATION 2018 PROMOTION In order for students to successfully meet the SUHSD Middle School promotion requirements they must satisfactorily complete 21 credits and have no F’s in English, math science, social science or Physical Education [SUHSD Board Policy 6146.5(a)]. Please note, to participate in promotion, students may not owe unresolved library (Education Code 4890048927; Board Policy 6161.2) or ASB debts, unserved disciplinary actions/detentions. ACADEMIC EXPECTATIONS AND GRADING Scholarship and citizenship grades are recorded as A, B, C, D or F. An “A” indicates outstanding achievement, a “C” indicates average work that meets the basic standards and “F” indicates a failure to meet standards. Remember, day-to-day effort, hard work and studying are the best ways to achieve good grades in school. A 3.0 GPA is your goal to remain on-track for Compact for Success. STANDARDS BASED GRADING Many teachers use standards based grading Standards Based to assess to student learning. Standards Based Grading measures students’ proficiency on well-defined course objectives. Standards can and must be met to earn credit for coursework. Courses use clear and concise standards with rubrics to determine precise levels of mastery. Formative assessments and intervention support is still provided by the teacher/school when implementing Standards Based Grading. Revision, reassessment and dedication allow for every student to achieve in their classes. Standards Based Grades: For many classes, assignment grades are recorded as a numbers instead of letters. For example in science: 4 = A, 3 = B, 2 = C, 1 = F. Numbers and their meaning vary by teacher - please review your teacher’s syllabus for more information. Teachers using Standards Based Grading will assign traditional grades (A, B, C, D, or F) on progress reports and report cards. Scholarship Grades: Grading procedures are explained at the beginning of each semester, during Open House and during parent conferences. Teachers send written grading policies home with students during the first week of school. Citizenship Grades: To determine citizenship grades, teachers evaluate participation, timely completion of assignments, regular/prompt attendance, behavior towards others and attitude in class. ACADEMIC HONESTY Mar Vista Academy expects students to honor this principle and thus protect the fairness of student grading. For students, all homework, tests, quizzes, long-term projects and other forms of student work (including any work created through computer resources), will be done by the student to whom it is assigned, without copying the work of another student or another person. No student shall engage in any activity that involves cheating, plagiarism (the taking of ideas or writing from another and passing them off as one’s own), or copying another student’s homework or tests or allowing another student to copy his or her work or tests. No student shall engage in activity for the purpose of receiving a grade by means other than honest work. 1st Offense  The teacher will contact the parent(s) of the student. A parent conference will be scheduled to review the incident. The student may receive “no credit” for the implicated assignments, project or test.  The student’s citizenship grade will be lowered one (1) letter grade but will earn no higher than a C, written documentation of the offense and the action taken will be provided to the Assistant Principal. Student will be assigned one (1) Saturday School.
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2nd Offense  The student will be referred to the Assistant Principal’s office and a parent conference will be scheduled.  Additional consequences will be determined by the teacher and the Assistant Principal, including, but not limited to, the student receiving an “F” in scholarship for the six week grading period in which the offense occurs. PROGRESS REPORTS/REPORT CARDS Report cards are issued on an 18-week semester basis and represent the final grades for the student’s permanent record. Reports cards are mailed home in January and June. Progress Reports are taken home by students after the sixth and twelfth weeks of each semester. These reports indicate the process students are achieving in academics, behavior and attendance. Under-performing students may require a weekly progress report program and/or attend Viking Success Program. NOTE: Progress reports indicating a D or F grade serve as official notice to parents that the student is at risk of failure at the semester. HOMEWORK Homework is an integral part of the academic program is designed to supplement class instruction and provide independent practice. Homework is usually assigned Monday through Friday according to each teacher’s homework policy. To achieve success, students should spend a minimum of 20 minutes per academic subject each night on homework and review. When no other homework is assigned, students are expected to read to reach the state expectation at the middle school level of million words read each year!



ATTENDANCE Regular attendance and punctuality are critical for academic success. Absences may be excused only for student illness, death in the immediate family or other lawful reasons. Missing more than five days per semester (that is in 18 weeks!) is a significant loss of instructional time and usually impacts a student’s achievement. While Saturday School is a great way to make up absences, there is no substitute for regular classroom instruction. Parents are requested to call the school before 10:00 AM on the day of the absence or send a note when the student returns to school; please bring notes to the attendance clerk ten minutes before the start of school. Based on California Education Code a student’s absence will be marked as a truancy if not cleared within thirty (30) school days of the absence. After an absence, it is a student’s responsibility to ask each teacher how to make up missed work. SHORT-TERM INDEPENDENT STUDY If a student needs to be absent between 5 and 15 consecutive school days, parents must request student placement in Short-Term Independent Study at least 48 hours in advance of the absence. When a student is placed on Independent Study, teachers will provide schoolwork in 3-day increments. Reason for placement in Independent Study might include illness, social adjustment or other personal reasons. Please contact the Assistant Principal for more information. TRUANCIES An unexcused absence – or returning to school after an absence without a note from a parent – is a violation of state law. Students must attend Saturday School to make up absences and missed work. Truancies affect scholarship and citizenship grades. Students who are truant run the risk of being arrested. Parents are encouraged to call the school to check on their students’ attendance. Students truant for part or all of a school day will be assigned Saturday School, Opportunity Class and/or be referred to the Student Attendance Review Board for further disciplinary action. 11



TARDY POLICIES Tardy to School: All students must be in their seats by 8:15 AM. If students arrive late to school, they are tardy. A tardy is excused only if a student is late for school because of illness and brings a note from a parent or legal guardian – no exceptions. A tardy is unexcused if a student is late to school or class for any reason other than illness. Consequences for tardies to school 1st negative student choice: one detention or campus beautification 2nd: One-half hour detention after school and written notice will be sent home with the student 3rd: Saturday School or Opportunity Class 4th: If violations continue, students and parents will enter an attendance contract Tardy to Class: There is a six minute passing period between classes. All students must be in their seats by the tardy bell. If students are detained by any staff member between classes, they should obtain a pass from that person. Students tardy between classes will be marked as unexcused. The Board of Trustees believes that regular attendance plays an important role in student achievement. The Board recognizes its responsibility under the law to ensure that students attend school regularly. Parents/guardians of children aged 6 to 18 are obligated to send their children to school unless otherwise provided by law. The Board shall abide by all state attendance laws and may use appropriate legal means to correct the problems of excessive absence or truancy. (cf. 5112.1 - Exemptions from Attendance) (cf. 5112.2 - Exclusions from Attendance) (cf. 5113.1 - Truancy) State law [Education code AR 5113(d)] requires that parents provide documentation regarding a student’s absence. Futhermore, if an absence is not cleared by the parent in thirty (30) school days, the student’s absence is change to a verified truancy and the student must attend Saturday School to clear the absence.



PROVIDING A SAFE AND SECURE LEARNING ENVIRONMENT Creating and maintaining a safe and secure learning environment is one of the most important responsibilities at Mar Vista Academy. All of the rules and procedures below were established to create a positive and powerful learning environment. We believe that our rules and procedures below were established to create a positive and powerful learning environment. We believe that our rules and procedures, along with our high academic expectations, facilitate increased student achievement. GENERAL SCHOOL EXPECTATIONS  Follow dress guidelines  Be seated and ready to learn when the bell rings with: o books, pens, pencils and paper o binder and planner o completed assignments o PE uniform in PE class  Respect the rights, safety and property of others  Be responsible, respectful and cooperative NUTRITION BREAK/LUNCH  Eat food within designated areas only (not in classrooms).  Pick up trash and place it in trash cans.  Do not save spaces, crowd or cut in line; wait your turn.  Students are not allowed in the hallways; students need to carry an activity pass when going to a classroom during nutrition break or lunch.  Stay within the yellow lines to line up for cafeteria windows or carts. 12



RULES FOR THE SCHOOL GROUNDS  Enter the school grounds at the gate next to the cafeteria on Halo after 7:00 A.M.  Go directly to the quad upon arrival. Once on campus, do not leave.  Do not loiter in front of the school. Please walk on campus-- no running, chasing, teasing or horseplay.  Walk bikes, skateboards and scooters on/off campus and wear helmets.  Keep the campus clean.  Defacing or damaging any school or private property is illegal.  No public displays of affection are appropriate.  Do not bring or chew gum on campus.  Leave MVA immediately after school unless participating in an after-school activity. ASSEMBLY RULES    



Walk to and from the assembly in a quiet and orderly manner with your teacher. Sit in assigned seating area for the class. Listen attentively during the assembly. Show appreciation by applause when appropriate.



BACKPACKS/BINDERS Backpacks and binders are essential tools for school, and must be free from graffiti or decorations that could be distracting in the classroom. ELECTRONIC DEVICES Electronic devices including cell phones, iPods, mp3 players and tablets are perhaps the MOST distracting belongings students want to bring—USE GOOD JUDGEMENT! If it’s here, it may get lost or taken, and since MVA cannot be responsible for its return, protect your belongings at HOME! If you must bring the phone, it is OFF during the school day. The following procedures will be used when students choose to use their personal electronic devices: 1st negative student choice: item confiscated and turned into the office. Parent contacted by office staff; item returned to student. 2nd: item confiscated and turned into the office. Parent will be contacted by office staff, student given detention and phone returned to student. 3rd: item confiscated and turned into the office. Student will be given detention and parent must pick-up item. IPADS The district provides each student with an iPad, heavy-duty cover, and charger. Each student is issued an iPad with a unique asset tag and students must return that iPad with the same asset tag at the end of the school year. iPads and accessories are on loan to students and must be returned in good condition. Please follow the guidelines below:  Put student’s name, student ID# and 6-digit birthdate in the “About” section, under Settings> General.  Power cords are fragile. Keep the charger in a safe location at home. Charge the iPad at that location as needed.  iPad screens are fragile, use the district-issued heavy-duty case at all times. Do not bump the iPad screen or keep the iPad in an overfull backpack.  Clean the screen with a soft dry cloth. Students may use screen protectors.  iPads are for student use only.  NEVER leave the iPad unattended. Students are responsible for iPad loss/ theft.
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GUIDELINES AND RESPONSIBILITIES for IPAD 1. Students will bring their mobile devices to school each morning with the batteries fully charged. A fully charged iPad should easily last throughout the day. It’s best to charge the iPads at home. This avoids loss or damage. 2. It is important to limit personal pictures and to make sure the iPad works effectively. Each student will have a Google Drive and DropBox account for storage. Your photos and videos should not take up more than 1 gig of space on your iPad. 3. Students will immediately report all malfunctions, damage, or loss of an iPad to the library. 4. Students will use their iPads during the school day for school-related purposes. Students should only use the iPads in supervised areas, such as classrooms and the library. 5. All student iPads will be managed and synced within the school network. Deleted profiles are strictly prohibited. 6. The following actions are strictly prohibited:  Deleting SUHSD profiles.  Deleting SUHSD Apps.  Changing Apple ID.  Having inappropriate content on your iPad.  Using social networking apps or website.  Taking pictures or videos without permission.  Distributing photos or videos of others on social media. Incident Classroom distractions:  Playing a game in class  iMessaging  Having iPad out at the wrong time.



Consequence To be dealt with by teacher. Consequences may include the following:  Take away iPad for the period  Teacher-assigned trash pick up  Lower citizenship grade  Call parent  Student may not use iPad at all for that class, at teacher’s discretion.



Inappropriate content on your iPad:  Pictures  Screen savers  Comments  Taking or posting pictures or video without consent



Please log infractions in Jupiter grades. AP Referral:  Teacher can take a screen shot of inappropriate materials to be printed and attached to referral.  If the material is sexually explicit, confiscate the iPad and turn in with referral.  Consequence to be determined by AP, depending on severity.



Changing settings on iPad:  Deleting SUHSD profiles  Deleting SUHSD Apps  Changing Apple ID  Adding Apps



Teacher confiscates iPad, fills out confiscation form, and turns in to library:  First offense: 1 day of lunch detention  Second offense: 2 days of lunch detention  Third offense: Saturday School



SEXUAL HARASSMENT It is a violation of district policy and state law for:  Any member of district staff to harass students.  Students to harass other students through conduct or communications of a sexual nature. Unwelcome sexual advances, requests for sexual favors or other verbal or physical conduct of a sexual nature may constitute sexual harassment. Students may file a formal grievance of sexual harassment with an administrator. All matters involving sexual harassment complaints shall remain confidential to the extent possible. At the beginning of the year, students will receive information regarding sexual harassment and its consequences. 14



Take a stand against Bullies! I WON’T ALLOW BULLYING at MVA! 1. I will not bully others. 2. I will help students who are bullied. 3. I will include all students who are easily left out. 4. When I know somebody is being bullied, I will tell an adult at school and at home. HOW TO REPORT BULLYING AT SCHOOL  Tell an adult on campus.  Look for the “Stand Up! Speak Out!” signs around campus.



CREATING A SAFE AND NUTRING SCHOOL COMMUNITY Our goal is to create a school environment where all students can thrive. We understand that the Middle school years can be a challenging time for adolescents. To help students make better choices we will be implementing procedures regarding the Restorative Justice. Restorative Justice is a philosophy about guiding students in making positive choices. We want students to maximize time in class to learn and to learn to be contributing members of our society. With this in mind we ask students to: Respect Themselves Respect Each Other Respect The School Negative student choices: Teacher provides warning. This may include a written notification to be signed by parents and returned to school. 2nd: Second warning. This will involve the student writing a solution to the problem and a parent contact by the teacher. Teacher detention and campus beautification is appropriate as well as a referral to the Counselor. If the infraction is serious, an Assistant Principal referral is appropriate. 3rd: Referral to the Assistant Principal. A parent will be contacted by an Assistant Principal. Disciplinary action will be determined by the Assistant Principal. This may include AP detention, campus beautification, community service, Saturday School, Opportunity Class parent conference and/or the parent attending class with the student. DISCIPLINARY JURISDICTION Education Code 48900 states any offense that occurs on the way to school, at school or on the way home from school is subject to school disciplinary action. Offenses: Class disruption, defiance, threatening or hassling a student, destruction of school property, vulgarity, possession of tobacco, alcohol, or any controlled substance, verbal/written threats, bullying, fighting, assault, possession of weapons or explosives (including any type of fireworks, poppers, stink bombs, etc.), use, sale, or possession of drugs, theft, vandalism, gang involvement/ identification and/or intimidation are examples of offenses. 15



SEARCH AND SEIZURE Search and seizure is conducted by a school administrator whenever there is reasonable suspicion of student involvement with alcohol, tobacco, controlled substances (drugs), explosive devices, prohibited items, theft or damage to personal or school property. Whenever possible, no matter what the outcome, it is our MVA practice to try to inform the family of the incident.



DISCIPLINE PLAN ASSISTANT PRINCIPAL REFERRAL A student referral is initiated by a staff member when a rule/infraction has been repetitive or major. Prior to the referral, the teacher has made parent contact, except in the case of a severe offense which is dealt with immediately. The referral form may be sent to the Counselor for counseling or to the Assistant Principal for disciplinary action. The student will take the referral directly to the appropriate office, sign in and complete a student reflection. CAMPUS BEAUTIFICATION This consequence may be assigned by teachers or other adult staff for minor infractions. Students may opt for two detentions in place of the assigned beautification. ASSISTANT PRINCIPAL (AP) DETENTIONS Administrators assign AP Detentions for the infraction of school rules. SATURDAY SCHOOL Assistant Principals assign Saturday School for truancy recovery or disciplinary reasons. Saturday School is in session from 8:00 A.M. to 12:00 P.M. in an assigned classroom. Students must bring schoolwork to complete during Saturday School. SUSPENSION Students are sent home and cannot return to the school campus for a specified number of days during a suspension. Suspension is used when the offense is so serious that other discipline options are not adequate. Parents are required to meet with the Assistant Principal before students are readmitted. Students are responsible for making up all work missed during the suspension. INTRA-DISTRICT TRANSFERS Students who are no longer succeeding at their resident school may be transferred to another school at the discretion of the administration. Students are transferred with the expectation that their behavior and academic progress will improve in new surroundings and may earn their way back to MVA if demonstrating success. EXPULSION Students who engage in a severe offense—as determined by Education Code 48900—may be recommended for expulsion from the Sweetwater Union High School District. SAFETY AND SECURITY Students are to follow instructions. Students must submit to the authority of teachers as stated by Education Code 48908.



USING RESTORATIVE PRACTICES Our focus at Mar Vista Academy is on building and restoring relationships when harm is done. Restorative practices promotes inclusiveness, relationship building, and problem solving through classroom circles and conflict resolution conferences that brings together victims, offenders and their supporters to address wrongdoing. Students are encouraged to reflect on and take responsibility for their actions to come up with plans to repair them. This method is a proactive approach to managing behavior that enables our students to learn from their mistakes, build a healthy school community and improve the overall climate for learning. The fundamental premise of this 16



approach is that students are more cooperative, productive and more likely to make positive changes when those in position of authority make decisions with them rather than for them (see chart on page 17).
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Consensus Based decisions to repair harm



MINOR



Harm Done             



Disruption (Minor) Defiance (Minor) Disrespect (Minor) Disorderly Conduct (Minor) Gum or Eating in Class Foul Language/Profanity (Minor) Gossiping/Rumoring Horseplay/Play-fighting Littering Public Displays of Affection (PDA) Teasing/Name Calling Unprepared for class Exclusion







SERIOUS



     



  



Consensus Based decisions to repair harm



Harm Done 



Verbal warning by teacher



2ND Consensus Based decisions to repair harm



Bullying – Verbal/Emotional (Repeated behavior exhibited) Defiance (Major) Disrespect (Major) Disorderly Conduct (Major) Disruption (Major) Foul Language/Profanity (Major) Forgery



 



Parent contact by teacher Teacher suspension from class Counselor referral and/or Assistant Principal referral Opportunity Class assigned for rest of period and/or day or Saturday School assigned Suspension from school



 







Parent contact by teacher Campus beautification or teacher run detention assigned Counselor referral



3RD Consensus Based decisions to repair harm   



2ND Consensus Based decisions to repair harm    



Assistant Principal referral Teacher suspension from class Parent conference with teacher Multiple days in Opportunity Class assigned or suspension



SEVERE



   



Assault Battery Bullying (Physical) Discriminatory Language/Behavior (Hate Crimes) Drug Use or Possession includes Alcohol and Tobacco Extortion/Harassment Fighting



      



   



Cheating



  



Parent contact by teacher F on assignment F in citizenship



Dress Guideline Violation







Send student to office for loaner clothing Lunch time-out assigned by teacher or office Parent contact by teacher Lunch time-out assigned by teacher



 No Show to Nutrition Break or Teacher Run Detention



 



       



OTHER



No Show to Saturday School







Another Saturday School assigned



 



Tardy to school







One detention or campus beautification







Tardy to class







Verbal warning by teacher



  



 



SUBSEQUENT   



Assistant Principal referral Assistant Principal will determine consequence Possible social adjustment to another school



Up to 5 day or 30 period absences, Assistant Principal Referral Saturday School assigned for each unexcused day



Immediate referral to Assistant Principal Possible Suspension, Transfer And/or Quasi-Expulsion, or Expulsion from school There are some violations that merit mandatory expulsion not listed here, i.e. weapons, selling drugs, etc.



2ND Consensus Based decisions to repair harm







Truancy



Assistant Principal referral Teacher suspension from class Student placed on behavior contract Suspension from school



Assistant Principal referral Parent conference held Consequences may include: Saturday School or Opportunity Class



Consensus Based decisions to repair harm Hazing Prohibited Items (High-Level) Sexual Battery or Harassment Theft Threat to Staff Member Vandalism Verbal Threats/Intimidation



Consensus Based decisions to repair harm



INFRACTION



  



3RD Consensus Based decisions to repair harm



Harm Done    



Assistant Principal referral Parent contacted by Assistant Principal AP detention, campus beautification, community service, Saturday School or Opportunity Class may be assigned



SUBSEQUENT











3RD Consensus Based decisions to repair harm



SUBSEQUENT



Parent/Teacher Conference Counselor Referral F on assignment F in citizenship Send student to office for loaner clothing Parent notified by office staff Assistant Principal referral Saturday School or AP detentions assigned Student placed on nonprivilege list Assistant Principal referral Opportunity Class assigned







Assistant Principal referral



 



Assistant Principal referral Assistant Principal to determine consequences



 



Assistant Principal referral Opportunity Class



 



Assistant Principal referral Opportunity Class







AP detentions or Opportunity Class assigned Student placed on nonprivilege list



  



Assistant Principal referral Opportunity Class assigned Student placed on nonprivilege list



One-half hour detention after school and written notice will be sent home with the student Parent contacted Teacher detention/campus beautification Referral to Counselor for assistance At 6 days unexpected absences or 36 period absences, Assistant Principal to refer student to Student Study Team Pre-SARB** contract to be signed.











Students and parents will enter attendance contract



  



  



Parent conference with AP Student subject to suspension Saturday School or Opportunity Class Assistant Principal referral Saturday School Citizenship grade may be affected



After 3 additional full days of unexcused absences or combination of 18 periods, Assistant Principal refers students to SARB process



After 6 or more additional full days of unexcused absence, Assistant Principal will submit court referral to district.



* If any prohibited items are brought to campus and are reported lost, stolen or misplaced, the school will not spend an inordinate amount of time investigating its recovery ** SARB – Student Attendance Review Board This matrix above serves as a guideline. Violations may vary by degree. Administration will administer the consequence deemed most appropriate.
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GENERAL INFORMATION CLOSED CAMPUS For the safety of Mar Vista Academy students, this is a closed campus. Students may leave only when they have received a pass from the Main Office and are escorted by their parent/guardian or an authorized person designated on the emergency card. Individuals picking up students shall provide a picture ID. If a student becomes ill and needs to go home, he/she must see the nurse and have the approval of an administrator before leaving campus. OFF-CAMPUS PERMIT To ensure optimal use of educational time, medical and dental appointments for students should be made after school hours. However, if a student must leave during the day, he/she must bring a note from a parent/guardian stating the time of departure and the name of the person authorized on the emergency card to pick up the student. Students must bring notes to the office before school. When no note is given and parents arrive the last fifteen (15) minutes of the school day, the Main Office will try to locate student if possible. Students will be given a call slip to the Main Office at the time they are to leave, and an Off-Campus Permit will be issued. Parents/guardians must sign students out before leaving campus. PICK UP AND DROP OFF The two areas that will be open after school are the 900 gate and the gate on the south side of the cafeteria. The entrance or drop off to school in the morning will remain the same, students will enter through the cafeteria south side. VISITORS/PARENTS While visitors are welcome, they are required by law to check in at the Main Office upon entering and leaving the campus. Those wishing to visit classrooms must have prior (24 hour) approval from the Assistant Principal and obtain a Visitor’s Pass from the Main Office. The Assistant Principal will notify the teachers prior to the classroom visit. Only those individuals designated in official school records may be given access to students; they must be prepared to show valid identification. Students from other schools are not permitted to be on or near the campus, and MVA students are not allowed on or near other campuses. LOST AND FOUND Lost items are held for students at the Counseling Center and may be claimed before school, during nutrition break, lunch or after school—not during class time. Items not claimed are given to a charity at the end of each semester. Lost books can be turned in or claimed at the library. RESIDENCY VERIFICATION Each year students must provide proof of residency such as a utility bill or lease agreement in order to be enrolled at MVA. Any change of address during the school year requires new proof of residency. EMERGENCY AUTHORIZATION CARDS Each student must have two completed emergency authorization cards on file that includes TWO local emergency daytime phone numbers to be used in case a parent cannot be reached. These cards identify to whom students can be released in medical emergencies and by whom we are to accept absence notes. For student safety, only parents/guardians or individuals designated in official school records are permitted access to students. For your student’s safety, notify the office of any changes to be made on the card including address, phone number or individuals to have access to student. If a student is residing with a relative other than the parents, the Sweetwater District must have a Caregiver Form on file. If not, the student’s enrollment will be terminated. OFFICE PASSES Students must have a pass from a teacher in order to come to any office during class time–except in case of an emergency. Students are to sign in when they arrive and wait quietly until a staff member can help them. Students are not to bring others in with them. 19



HALL PASSES Hall passes are for emergencies only. Students out of class during class time are required to have a referral or an official Mar Vista Academy hall pass with a teacher’s signature and an I.D. card. Only one student per pass is permitted. No hall passes are to be issued the first or last ten minutes of a period. Office and teacher aides must wear name tags. EMERGENCY PHONE MESSAGES Only emergency phone messages can be delivered to a student in class. In an emergency during after-school hours, students should report to the ASAP office to use the phone. Please do NOT phone your student’s cell unless a critical emergency—it is very distracting to your student and his peers during learning time. DELIVERIES AND GIFTS Deliveries and gifts that are considered non-essential (such as flowers, balloons, and food items, etc.) will not be delivered to students in the classroom, but will be held in the office where they may be picked-up at the end of the day. BICYCLES Students must walk their bicycles on and off campus to retain bike privileges. A bike rack is provided at the north end of the 300 building. Bikes must be locked for security reasons. Loitering at the bike rack is prohibited. The school is not responsible for theft or damage to bicycle, while bikes are parked at school. NEWSLETTERS/NOTICES Newsletters are mailed to parents periodically. Calendars and other notices are sent home with students as needed and can also be requested at the Main Office. Students and families may also learn more about MVA on the school website: mva.sweetwaterschools.org CAFETERIA SERVICES Breakfast: Breakfast is served daily before school in the cafeteria. Nutrition Break: This daily morning break between classes allows students to pause, relax and socialize. Food items are sold at the cafeteria. Lunch: Students have a 30-minute lunch. Students receive a lunch pin number for free, reduced or full-paid lunches. A student may not use another students PIN number and is responsible for safeguarding their own pin number. The Cafeteria Manager can assist with any problems relating to pin numbers.



Dress guidelines PERMITTED TOPS  No tank tops  No halter/tube tops  No crop tops  No spaghetti straps  No sheer tops that reveal undergarments  Undergarments should not be showing  No exposed midriff BOTTOMS  Shorts and skirts must be of appropriate length  No pajamas  Must be worn at the waist  No staffing  No undergarments, e.g. sheer tights that reveal any undergarments



PROHIBITED (NOT ALLOWED)



SAGGING
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FOOTWEAR  Closed toe shoes  No slippers  No sandals  No high heels/wedges PROHIBITED CLOTHING  Items that promote or advertise drugs, tobacco, alcohol, violence, racism or any inappropriate and offensive content  Wigs (unless medical reason)  Pajama costumes (except on spirit days)



Administration reserves the right to interpret these guidelines on an individual basis. The goal of our dress guidelines is to ensure that the learning environment is as free of distractions as possible. Clothing items that are allowed



Clothing items that are NOT allowed







  



 



Shirts that have sleeves: polo, T-shirts or collared shirts with sleeves that appropriately cover the entire upper body Pants, skirts and shorts must be of appropriate length Closed toe shoes



   







Pajama bottoms of any kind Exposed undergarments Sagging trousers or shorts that fall below the waistline Clothing that exposes the midriff (stomach), back or shoulder Clothing or accessories that advertise or promote the use of drugs, alcohol, tobacco or violence Bandanas and head coverings are not to be worn at school except for medical or religious purpose Clothing or backpacks that contain suggestive, obscene, or offensive messages/graphics that demean others based on ethnicity, appearance, religion, gender, sexual orientation or those with disabilities Slippers, sandals and high heels/wedges



 If you have any questions about whether a particular item is acceptable for school, do not hesitate to contact an administrator.  Administration reserves the right to interpret or alter these guidelines as they deem necessary.  Students in violation of our guidelines will be warned and/or reprimanded if dress code violations persist.  Wearing a uniform is optional (voluntary) Consequences for dress guideline violations may result in:  Student warning (dress violation documentation)  Parent contact and parent/guardian brings other change of clothing/or wears ASAP T-Shirt  Parent Conference  Saturday School PROMOTION CEREMONY All 8th Graders who meet promotion requirements may participate in the promotion ceremony held the last week of school. Dress guidelines for the ceremony are as follows: Girls: Dresses must be knee-length; prom-type formals or mini dresses are not appropriate. Shoulders and bare midriffs must be covered-- no thin straps or bare shoulders. Outfits should be suitable for regular dress-up occasions like church or a similar outing. Lower heeled shoes must be worn for comfort and safety. Boys: Dress shirts with a collar, dress slacks and dress shoes are required. Ties are optional. Shirts must be tucked in. Suits are appropriate-- T-shirts, jeans, shorts, and any type of formal wear, (e.g. tuxedos) are not. 21



STUDENT RESOURCES COUNSELING SERVICES Mar Vista Academy Counselors are located in Room 104 from 8:00 A.M. to 3:15 P.M. Counselors welcome the opportunity to meet with students and parents to help with students’ personal and academic problems. Students may request to see their Counselor by going to the Counseling Center before or after school, during nutrition break or during lunch and completing a Request to See a Counselor form. Parents may also contact the Counseling Center for conferences, to get an update on student progress or to obtain community resource information to assist with personal, family or academic problems. SPECIAL EDUCATION PROGRAM The Special Education Program at Mar Vista Academy consist of seven Teachers, one Psychologist, six Instructional Assistants, one Speech Therapist, and one Adaptive PE Teacher. The teachers are assigned as Case Managers. The roll of a Case Manager is to monitor the student needs, implement the IEP, consult with teachers and maintain communication with students and parents. Special Education services for most students are within the Special Education setting with collaboration or co-teaching with special education teachers. There are three Special Education classrooms one for Mild-Moderate students, one for Emotionally Disturbed students and one for Moderate-Severe students. Parents will be notified within the first two weeks of school the name and contact information of the student’s Case Manager. Parents can contact the Case managers in case of questions or concerns regarding the education of their students. LIBRARY The school library provides books, magazines, study prints and cassettes suitable for both study and relaxation. The library is open from 7:30 AM to 3:15 PM, during lunch and nutrition break. Most books are checked out for a two week period. A student ID card is required to check out items.



Sweetwater Union High School District Student/Parent Textbook Guidelines Our goal is to provide each student with state adopted textbooks for every course. Each student is issued a textbook with a unique barcode; students must return that textbook with the same barcode. By covering textbooks, students can avoid serious damage and it will assist you in recognizing your textbooks among others. Students are responsible for paying replacement costs in cash ($60 - $120 per textbook) for lost or stolen textbooks or damage. Please review each textbook as it is checked out to you and report any previous damage. Please Note: Even if a teacher allows a student to keep books in the classroom, the student is still responsible for his/her books. Failure to return/pay textbooks will result in (Ed. Code 48900-48927; BP 6161.2):  Student will be placed on non-privileged list until debt is cleared.  Student will not be allowed to participate in promotion ceremonies.  School will withhold grades, transcripts, attendance records, promotion certificates and graduation diplomas. Remember… 1. Cover your textbooks and write your name on the inside front covers. 2. Do NOT let friends borrow your books. 3. Do NOT leave them in the classrooms—they likely will not be there when you return and you would then be responsible for paying for them.
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WHEN STUDENTS ARE NOT REACHING THEIR LEARNING POTENTIAL… MVA provides students with a variety of ways to get help in addition to asking their teachers when they experience difficulty in their academic studies:     



Viking Success Program Fix-It-Friday Homework Lunch Re-teaching in the classroom Saturday Academy



  



Credit Recovery for students missing credits in Math and English Computer Lab assistance after school Library assistance throughout the day



VIKING AFTER-SCHOOL LEADERS OF REVOLUTION (VALOR) VALOR is a free before and after school program that is determined to provide opportunities for students to excel academically and explore creatively. Our comprehensive model is designed to offer students the best of both worlds in terms of academic support and enrichment classes before and after-school. Monday through Thursday students will be given the opportunity and support to complete any assigned homework they need to complete during our “Countdown” session. After Countdown is complete students are served a complimentary “supper” provided by the school cafeteria. Finally, at the end of the day, students will participate in “Blast Off” - an assortment of enrichment classes offered by our Program Leaders. These classes are specifically designed to engage and encourage students to participate in the creation of a product or performance that will be exhibited to our community. VALOR is open from 3:15 – 6:15 P.M. Below is an example of the program schedule for Monday through Thursday. Monday - Thursday Program Schedule Time Activity 3:15 – 3:20 Sign-In 3:20 – 3:45 Supper 3:45 – 4:45 CountDown (Academic Hour) 4:45 – 6:00 BlastOff (Enrichment Classes) Program will still be offered on Fridays but the schedule will change slightly from the rest of the week. We intend to offer team building activities and competitions every Friday in what will be known as the “Freestyle Friday.” Below is an example of the Friday schedule. Freestyle Friday Program Schedule Time Activity 1:15 – 2:15 CountDown (Academic Hour) 2:15 – 2:30 Supper 2:30 – 3:30 Freestyle Friday 3:30 – 4:30 BlastOff – Alpha (Enrichment Classes) 4:45 – 6:00 BlastOff – Beta (Enrichment Classes) Attendance Valor is a free program available to all students at Mar Vista Academy. Program activities are thoughtfully prepared by our staff to be engaging and enriching every day. So regular program attendance (3:15pm-6:15pm; daily) is expected for all students to remain active in the program. If your child will be attending less than full program time please complete an “Early Release Form” to designate what time your child needs to be released form the program. Mar Vista Academy’s before school program operates Monday through Friday from 6:45 – 8:15 A.M. 23



wHERE TO GO FOR HELP At Mar Vista Academy, we have a very caring staff who are here to assist you. If you have a problem, immediately bring your concern to your teacher, counselor, office staff, a lunch supervisor or an administrator. Situation VALOR (After School Program) Attendance Bike Problem Bus Problem Class Schedule Illness at School Leaving School Lost Books and Fines



Place to Go



907 Main Office Main Office Bus Driver/Main Office Counseling Center Nurse Main Office Library



Situation Lost and Found Lost PE Items Lunch Application/PIN# Medical Excuse



Place to Go Counseling Center PE Office Cafeteria Nurse



Peer Problem Progress Reports School Transfer Schoolwork for extended illness and/or family emergencies



Counseling Center Counseling Center Counseling Center Main Office



Emergency Reunification Procedures In case of a school emergency or a natural disaster, such as an earthquake, be aware of MVA’s plan for releasing your child. Please remain calm. Remember, it is our primary concern that students remain safe at all times, and that there is an orderly dismissal and release of our students.      



Do not attempt to enter campus yourself Follow instructions of law enforcement, as they will control school’s perimeter for everyone’s protection Once an all-clear is given, school staff will remain on duty until all children have been safely checked out by a parent, guardian or childcare personnel as designated on your child’s school emergency card We will issue notification for student release by school voice mail message at main number (619) 628-5100 and also using our voice messaging system with an automatic call to your designated number Do not plan to park in school parking areas as it may interfere with getting emergency fire, medical and/or police vehicles into school. Walking to school to pick up your child would be best as parking will be very limited Proceed immediately to our Student Request Area at the main office on Thermal Avenue



For the safety of every child, we must document to whom each child is released. Upon arrival, be ready to: 1. 2. 3. 4. 5. 6. 7.



Sign Emergency Information Card (keep updated) Sign Student Release Log To present a photo identification card upon request You will be given a copy of the release form Proceed and line up at the students pickup area (cafeteria gate on Halo Street) A runner will go to the Assembly Area, get your child, and bring him/her to the release area After completing the paperwork, please wait for your child and then leave immediately
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