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*This copy is for your records. A copy of this is an insert in the front of this handbook to return to school with signatures. NEWPORT TOWN SCHOOL August 29, 2017 Dear Parents, As a school system that receives Federal funds through the Titles program we are required to have on file the receipt of our handbook, home school compact, and internet policy by our parents. These funds are a large piece of our funding that provides supplemental services and interventions for all children at the Newport Town School. It is imperative that we have this document on file for our auditors. We appreciate your review of these important documents with your child at their level of comprehension. Thank you for your participation and helping us to communicate our intent to provide the best education possible for your child. Wendy Wood Principal xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx I have received and reviewed: Newport Town School Handbook 



















The Internet Policy 























The Home School Compact 























Bullying and Harassment Policy and Procedure 



with my child(ren) ______________________________________________________________ 3 



____________________________________ _______________________________________ Date 



















Parent/Guardian Signature 



Parents and Visitors in the Building Parents and other authorized guests are always welcome in our school. However, to help ensure the safety of the children and to provide for an uninterrupted learning environment, the following procedures are required: 1. For safety reasons, all visitors must check in at the office and wear a badge. 2. In the morning, when dropping off your child, we use the phrase, “Hug and Go.” Hug your child and let them walk to the classroom on their own. We are trying to teach students independence. Parents visiting classrooms can distract the teacher from the needs of other children with whom they are trying to build relationships. 3. Parents are asked to meet students at the Main Office at the end of the day. 4. Calls to tell teachers and children where to go after school will not be accepted after 2:00 p.m. 5. Parents who wish to speak with a teacher are asked to make an appointment. Teachers are also available through email, or will return calls. They can return calls before school, during specials or after school. The remaining times they are involved in direct instruction and cannot be interrupted. 6. If you are bringing something to your child, you may leave it at the Main Office and we will make certain it is delivered. Please do NOT deliver flowers, etc. to school. They will not be delivered. 7. If you wish to observe your child’s classroom, or a particular part of his/her program, we will be pleased to make arrangements. Communicate your interest to the Principal or classroom teacher so a date and time can be set. Newport Town School Mission Statement Panther Pride P= Problem Solvers R= Respectful Citizens I = Independent Thinkers D = Determined Learners E = Effective Communicators 4 



In accordance with federal law, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age or disability. To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Ave. SW, Washington, DC 20250-9410 or call (202) 720-5964 (voice and TDD). USDA is an equal opportunity employer. School Board Members Sarah Hardin, Chair Lauren Dillon, Vice Chair Dari Joi Glover 



Chris Hammond Jill Raymond Denise Daigle, Bookkeeper 



PUBLIC NOTICE Newport Town School August 2017- June 2018 Schedule of Monthly Board Meetings August 3,2017 February 1, 2018 September 7, 2017 March 8, 2018 October 5, 2017 April 5, 2018 November 2, 2017 May 3, 2018 December 7, 2017 June 7, 2018 January 4, 2018 July 5, 2018 Report Card Information Report cards are issued three times per year. Parent-Teacher conferences are scheduled in October, and Student Led Conferences are scheduled in April. Additional conferences may be scheduled by the teacher or parent as necessary. Schedule of Trimesters and Parent Teacher Conferences 10/12 - 3:30-7:30 10/13- 12:00-3:00 11/21 11/30 



First Trimester Second Trimester Parent Teacher 3/9 Second Marking Conferences Period Closes 3/20 First Marking Report Card sent Period Closes home 



4/5 - 3:30-7:30 4/6- 12:00-3:00 6/11 6/11 



Third Trimester Student Led Conferences Third Marking Period Closes 5 







Report Card sent home 



Report Card sent home 



Faculty and Staff Wendy Wood Susan Roberge Sarah Feldman Deb Doyon Isaiah Casey Karla Graham Kellea Gosselin Nicole Fletcher Nicole Chaput Christine Amyot Phylicia Kennison Heather Stetson Jule Meunier Ivy Daniels Megan Stevens Deb March Mihaela LaRoche Jeanne Segretto Miller Marnie Bimm Sam Matthews TBD Crystal O’Keefe Amy Ferland Aline DeLabruere Jessica Farrar Michelle Lanoue Melanie Barton Myriam Veilleux Gloria Hennemuth 



Principal Administrative Assistant Guidance School Nurse Custodian Pre-School Kindergarten Grade 1 Grade 2 Grade 3 Grade 4 Grade 5 Grade 6 Special Educator K-3 Special Educator 4-6 Reading Recovery/Literacy Intervention Math/Literacy Intervention Math/Literacy Intervention Art/Library Physical Education Music/Band Speech Language Pathologist Speech Language Assistant/ Bus Driver Paraeducator/ After School Program Director Paraeducator/ Reset Room Paraeducator Paraeducator Paraeducator Paraeducator 6 







Zac Fortin Deanna Pelletier Desiree Coffin Colleen Percy TBD Jim Hilliker Tom Milnamow 



Paraeducator Paraeducator Paraeducator Food Service Manager Food Service Bus Supervisor/Driver Bus Driver 



Arrival/Departure The school day begins at 7:45 and ends at 2:40. Buses arrive at 7:30. Students who walk or are dropped off should not arrive before 7:30. The building is open and breakfast is served at 7:30. Class begins at 7:45. Any student who arrives after 7:45 is considered tardy. Dismissal is at 2:40. Parents must wait by the office for their child(ren). Only those individuals who have permission to pick up students may do so. Please make sure emergency card information is up to date. No one may use the playground until buses have left the property. Absences Please call the school between 7:30-8:30 at 802-334-5201 to let us know if your child will not be in school. If we are not notified, school personnel will call you to attempt to verify that your child is accounted for. Any unverified absences will be marked as unexcused. The school reserves the right to request a doctor’s note to verify excused absences. Whenever possible, doctor appointments should be scheduled outside of school hours. If a student is out due to illness for an extended period, teachers will work with parents to provide appropriate work. We recommend that family vacations be scheduled during school breaks. If, however, it is unavoidable, please submit the planned absence form (next page or pick one up at the school) ten school days in advance of the trip so teachers may provide work ahead of time. The student will be given one week after his/her return to complete the work. Please note: Five tardies are considered an absence. Per district policy, after three unexcused absences, the principal will contact the parent and send a letter to document the student’s absences with a copy of the policy. After ten unexcused absences, the principal will request a meeting with the parent to make a plan to ensure student attendance. If the plan is 7 



unsuccessful and the child reaches fifteen unexcused absences, the principal will refer the case of truancy to the State’s Attorney’s Office and file a report of educational neglect with DCF. NORTH COUNTRY SUPERVISORY UNION PLANNED ABSENCE FORM ________________________________________ will be out of school on ___________________ Date(s) for the following non-school related purpose: __________________________________________ Please initial below to indicate that he or she has seen you and has made arrangements to complete work over this time period. Thank you. ____________________________ Signature of Principal _____________________________Classroom Teacher’s Initials PARENTAL PERMISSION 8 



I hereby give permission for ________________________________ to miss school for the above mentioned reason and time period. It is also understood that all work is to be completed and turned in to the teacher upon return from the absence, unless other arrangements have been made with the teacher. ____________________________ Signature of Parent After School Program/Summer Program After school activities are for students currently enrolled at Newport Town School. The After School /Summer Programs are coordinated by Aline DeLaBruere; you may contact her through email at [email protected] Newport Town School is fortunate to be able to offer an after-school program for all students. The program runs from 2:45 to 4:45. Students are able to access academic support and participate in a wide variety of recreational offerings. Information on the program is sent home at the beginning of the year and in each new cycle of the program. All students enrolled in programs are expected to comply with school rules. 



Bus Rules The following bus rules are posted on the school buses: 1. 2. 3. 4. 5. 6.



The bus driver is in charge and has the right to assign seats Stay in seat. NO standing, moving, changing seats Display the same conduct expected in the classroom, be kind to all No food, drink or gum, keep bus clean, do not vandalize, i.e. marking or tearing seats Keep head, hands, feet inside bus. Keep center aisle clear always, no throwing Backpacks stay closed. NO electronic devices Bus Consequences 9 







Transportation to and from school is a privilege which is conditional, based on students complying with the rules. When rules are ignored and a student endangers him/herself and/or fellow passengers, bus riding privileges shall be suspended according to the following procedure: First Offense - Bus driver reminds child of required behavior and notifies Principal with bus referral slip. Principal warns the student and sends a copy home. Second Offense – Driver writes a bus referral slip and gives to Principal. Parents receive written notice and a phone call. Child meets with Principal and bus driver. Third Offense - Driver writes a bus referral slip and gives to Principal. Child meets with Principal who will notify parent that child is suspended from bus for one day. Fourth Offense - Driver writes a bus referral slip and gives to Principal. Child meets with Principal who will notify parent that child is suspended from bus for three days. Fifth Offense - Driver writes a bus referral slip and gives to Principal. Child meets with Principal who will notify parent that child is suspended from bus for five days. Sixth Offense - Driver writes a bus referral slip and gives to Principal. Child meets with Principal who will notify parent that child is suspended from bus for remainder of the year. Immediate - Any student misbehaving in a manner that creates a safety hazard can be returned to school for parental pick-up and immediately suspended. If a child is suspended from the bus, parents are responsible for their child’s transport to and from school. Please note: Any child Grade Three and under- an adult must be visually present in order for the bus driver to leave the child, unless accompanied by an older sibling, or a parent has a note on file with the school. Dress Code As part of our program, students are encouraged to take pride in their appearance. In order to feel good about themselves and to work well with others students need to dress and groom themselves neatly in clothing that is suitable for the school environment. The appearance of any student is primarily the responsibility of that individual and his/her parent/guardian. Our guiding rule for dress code is that student attire should not distract from the learning atmosphere of the classroom and school. We expect the following: • • • •



Clothing should be free of inappropriate messages Shorts and skirts should be at fingertip length The midriff, back and chest must be covered. Undergarments should also be covered and not seen When arms are raised, there should not be a gap in clothing 10 







•



Headwear such as sunglasses, hats, caps, hoods, bandanas, etc. may not be worn inside the building 



Due to the changing nature of fashion, the administration reserves the right to decide on the appropriateness and acceptability of a student’s appearance/clothing, even if the fashion item in question is not specifically mentioned in the above guidelines. If clothing is inappropriate, action may include, but is not limited to: • • • •



Discussing it with your child and warning him/her not to wear the item again Having your child turn the shirt inside out Seeing if the nurse has replacement clothing Contacting parents to bring appropriate clothing 



Emergency Procedures Cancellations and delayed openings It is the district’s intent to keep school in session whenever possible. School cancellations take place only under extraordinary circumstances such as extreme weather, equipment failure, or public crisis. The district provides for make-up days at the end of the regularly scheduled school year to make up for any school cancellations that have occurred. All school closings, delayed openings, emergency early releases, and cancellations will be announced on the local radio and TV stations including: MOO 92.1 FM, 92.9 STAR FM and Channels 3 WCAX and 5 WPTZ. All families will also be called through the School Messenger telephone system. Phone calls may also go through the SU. Please be sure we have a working number on file. In the event of a delayed opening, bus schedules will follow the same delay time in covering their routes. For example, if the opening of school is delayed 2 hours and your child’s bus usually arrives at the bus stop at 7:00 a.m., then it will arrive at the bus stop at 9:00 a.m. On occasion, a delay becomes a cancellation, so stayed tuned to the radio. There are rare occasions when the school day is shortened and the students are dismissed early due to weather conditions or other emergencies. PLEASE discuss with your child and let your child’s teacher and the office know of your family’s early dismissal procedure. A note to the teacher on a questionable day would be helpful. 



11 



If Newport Town School is closed for issues other than the weather and NCUJHS is still open, the buses will pick up the Junior High students following the regular schedule, provided the roads are passable. However, buses may run a few minutes early due to fewer students on the bus. Emergency Information An “Emergency Information Card” is sent home in the first day packet during the summer. Parents and guardians are requested to fill it out completely and return it to the school the first day of school. (If any changes of address or other information occur in the course of the school year, the school is to be notified immediately.) In the event of early dismissal due to an emergency, the name, address, and phone number of the place your child is to be sent should also be listed on the card. Please be sure we know how to reach you during the day in the event of an emergency. Evacuation of Building Fire Drills/Evacuation We are required to conduct monthly fire drills. Each classroom has an exit route posted near the door. Students are to leave the building in a quiet and orderly manner, as quickly as possible. Once outside, staff members take attendance in order to account for each child. Crisis Plan/ Lockdown An extensive Crisis Management Plan is in place to direct and manage any unexpected crisis that may occur inside or outside the school. Procedures for securing students and teachers in their classrooms or for evacuating the building are outlined in this plan. Procedures for accounting for all students are also described in the Crisis Management Plan. The safety of students is a top priority and the Crisis Management Plan helps to accomplish this in a thoughtful and organized manner. Monthly drills will alternate between “lockdown” and evacuation practice. Should students be evacuated from the building, in a crisis, they will be housed in the Town Garage on Vance Hill or the Fire Station. Students can only be released to individuals on the Emergency Form. It is important that all Emergency Forms are up-to-date. Field Trips and Chaperones Field trips are an integral part of the Newport Town educational experience. These trips often serve as an essential component to the curriculum and therefore should not be missed. Modest fees are sometimes collected to cover the cost of these activities. Funds are available for families for whom these extra fees would be a hardship. Pease contact your child’s teacher or the Principal. 



12 



Chaperones for field trips are organized by the classroom teacher. Any chaperone who has who has not gone on a field trip in the last twelve months, must visit the Supervisory Union office to complete a background check at least two weeks before the field trip. You may also complete this step at the beginning of the year. Chaperones for ski days or Siskin days must also follow these procedures. Flowers and Balloons Please do not send flowers or balloons to school for students. They can be a distraction to the classroom program and the learning environment. Students and/or staff may have allergies to flowers. Flowers or balloons cannot be transported on the bus for safety reasons. Food Services: Lunch and Breakfast Program The breakfast and lunch program is operated by cooks hired by the school board. A lunch menu is sent home at the beginning of each month. Students may purchase lunch, including milk, for $3.00. Milk purchased separately is $.40. Beginning on the first day of school payment (check or cash) for lunches may be made daily, weekly or monthly. Parents must prepay for meals to simplify the lunch line process. A student may charge a meal to their account ONLY if there is money in the account. Adults may order lunch at a cost of $4.00. Breakfast is $2.00. Due to regulations, staff members are not permitted to heat food that students bring from home. Please do not send food that needs to be reheated. Free and Reduced Meals Free and reduced meals are available to children whose family income falls within established guidelines. Applications are sent home at the beginning of each school year to be updated, however, they are available and can be completed at any time during the school year. The State of Vermont has budgeted funds so that students who qualify will receive both breakfast and lunch at no cost. However, extra milk is not free, and you will be charged .40 cents. Guidance and Counseling Services Newport Town School has one counselor in grades K-6 who provides support and assistance to parents, teachers, and students. The focus of counseling is varied according to the needs of the students. Generally, counseling at the elementary level focuses on helping the student to develop a better selfconcept and understanding of personal strengths, which leads to a more successful school experience. The counselor uses individual and group counseling sessions, and, through the Vermont Guidance and Counseling Program may meet with entire classrooms of children to discuss relevant issues. We have active programs to assist and support students in a variety of ways and to head off inappropriate 13 



behavior before it occurs. Students need support in a variety of ways. If you feel your child is in need of support for any reason, call the Guidance Counselor and a time will be set to meet with you and /or your child. School personnel and parents identify the need to develop a plan which will help your child be more successful in the classroom. The primary goal of the Support System is to maintain a safe and stable environment. Health Services Medications Only the school nurse or a designated staff member may dispense medication during the school day. Children are not permitted to have medicine in the classroom or in their possession. Only the parent, or a responsible adult, should take the medicine to the nurse’s office, where it will be kept in a locked place or refrigerated if necessary. Students may not carry medication back and forth to school. Health Screenings All students are screened for vision and hearing problems each year. Parents do have the option of choosing not to have their child tested for vision and hearing difficulties. Unless the nurse is notified in writing, she will automatically test your child. If you have a concern about your child’s vision or hearing, screening will be done upon request. Head Lice As you may know, head lice are easily transmitted from one child to another in a school setting. Anyone can get head lice. We check for head lice routinely throughout the school year. There may be times we check more frequently. If we find evidence of head lice infestation, you will be notified immediately. Your child can return to school once all lice and eggs are removed. Our school has a “no nit policy,” which means that your child cannot attend school if nits remain in the hair, even if s/he has received treatment. This reduces the opportunity for lice to spread to others. For excellent, unbiased information about head lice, we recommend the website www.headlice.org. It is maintained by the National Pediculosis Association, a non-profit organization dedicated to the prevention and safe treatment of headlice. Illness or Injuries at School If your child becomes ill or sustains an injury while at school, we will notify you as soon as possible at the phone number(s) you have provided. If we are unable to contact you, we will notify the person you have designated as your emergency contact. Please keep phone contacts up to date. Please do not send a sick child to school. If your child was vomiting or running a fever during the night, please keep her/him home the next day, even if s/he was feeling better in the morning. This gives your child the chance to recover and reduces the likelihood of her/his classmates coming down with the same illness. Your child must be fever free for 24 hours without the help of medication before s/he may return to school. 14 



Immunizations When your child receives his/her Kindergarten DPT, MMR and Polio Boosters please send in the date(s) so it can be recorded on your child’s Health Record. Each child’s immunization record will be reviewed to ensure it meets Vermont State law for immunization requirements. If your child’s immunizations do not meet state requirements you will be contacted by the school nurse. Homework The purpose of homework is to reinforce learning, prepare students for instruction in class, complete necessary class work, and to enrich learning. It is the logical extension of classroom learning that can be completed by students outside of the classroom. Homework is intended to develop the skills and dispositions of self-discipline, task commitment, time management, responsibility, independence, initiative, critical thinking and problem solving. Homework is never to be used as form of punishment. No student should be penalized for lack of sufficient resources to accomplish homework within his/her environment. Provisions will be made by the school to supply any essential material and resources for families or students who express need. Homework Expectations Homework, as a learning activity, should increase in complexity with the maturity of the pupil. Homework will be assigned on a regular basis. In addition, students may be assigned additional longterm projects that may require work time at home. Parents are encouraged to provide structure and support for their children in regards to homework. Homework should reflect a student’s own work. Reading, studying for tests and working on long-term projects are all considered homework. If a student requires an extensive amount of time to consistently complete homework, parents should contact their child’s teacher(s) to discuss the matter. Make-Up Homework When a student is absent for only a day or two, the student is responsible for speaking to the teacher directly about missed assignments on the day they return to school. Parents may also write a note to the teacher asking for assignments. Items Not Allowed at School A primary concern of the school is safety and the general welfare of all students. Therefore, items which can interfere or distract from the educational program are prohibited in school. These articles include, but are not limited to, the following: gum, energy drinks, flashlights, laser pens, aerosol sprays, large sums of money. Also prohibited are those items which can be hazardous to students. These things include, but are not limited to: knives or weapons of any kind, look alike items, tobacco, lighters, matches. 15 



Students are not to bring any items of value such as toys, video games, cameras, MP3 players (or similar devices) and cell phones. If any such item is brought to school, it must be kept off and in a student’s backpack, unless deemed educationally appropriate by a student’s teacher or administration. Should any prohibited items, or articles of similar nature, be brought to school, they may be confiscated and appropriate disciplinary action may result. Insurance Student insurance is offered at the beginning of the year at the expense of the individual. Information is sent home regarding the cost, description of coverage, and enrollment procedure. This insurance may be purchased at any time during the school year but does not take effect until after the date of purchase. Intervention Services K-2 Reading K-6 Math K-6 Literacy based on need Lost and Found In order that lost items can be returned, parents are urged to label all student belongings. A LOST AND FOUND area is located by the Main Office. Students and parents are encouraged to check it frequently. Items that not claimed within a reasonable time will be donated to charity. Money We discourage students from bringing money to school; however, any money brought to school should be sealed in an envelope with the child’s name, the teacher’s name and the purpose of the money. Party Invitations To avoid hurt feelings and preserve the dignity of all children, school personnel are unable to participate in distributing party invitations to classmates. For the same reason, we ask that neither you nor your child distribute party invitations at school, unless the entire class is invited. Parent Concerns The following procedures are in place for parents to follow when they have a concern about a matter concerning their children. 1. All complaints and/or concerns should first be taken to the individual involved. 2. If the problem cannot be resolved with the individual, it should then be brought to the building principal. 16 



3. If the issues are not resolved by involvement of the principal, the parent may refer the issue to the superintendent for his review and decision. 4. If the above steps do not resolve the concern, the parent may request a session of the School Board for the purpose of reviewing the superintendent’s decision. Parent Information Notification of Rights under FERPA The Family Educational Rights and Privacy Act (FERPA) afford parents and students over 18 years of age “eligible students” certain rights with respect to the student’s educational records. They are: 1. The right to inspect and review the student’s educational records within 45 days of the day the District receives a request of access. Parents of eligible students should submit to the school principal (or appropriate school official) a written request that identifies the record(s) they wish to inspect. The principal will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected. 2. The right to request the amendment of the student’s education records that the parent or eligible student believes is inaccurate or misleading. Parents or eligible students may ask the Newport Town School District to amend a record that they believe is inaccurate or misleading. They should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading. 3. The right to consent to disclosures of personally identifiable information contained in the student’s records, except to the extent that FERPA authorizes disclosure without consent. One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is a person employed by the District as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the District has contacted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks. A school official has a legitimate educational interest of the official needs to review an educational record in order to fulfill his or her professional responsibility. Upon request of another school district, the Newport Town School District will disclose educational records without consent to officials of another school district in which a student seeks or intends to enroll. (Note FERPA requires a school district to make a reasonable attempt to notify the student of the records request unless it states in its annual notification that it intends to forward records on request.) 4. The right to file a complaint with the U.S. Department of Education concerning alleged failure by the District to comply with the requirements of FERPA. The name and address of the Office that administers FERPA is: Family Policy Compliance Office U.S. Department of Education 17 



400 Maryland Avenue, SW Washington, D. C. 20202-4605 Parent Organizations The Newport Town School District considers the Newport Town Parent Organization to be an invaluable resource to the school. Interested parents and community members are encouraged to become active in this organization. Meeting times and information on activities will be on our website or Facebook. For more information please contact the school. Parent’s Right to Know Student Records The school maintains various records, which parents may wish to review during the year. These records include academic records, records of school progress, daily attendance records, test/data results and health data records. Specific district policy is in place concerning the review, copying, location, and transferring of student records. (Policy No. F6 of the North Country Schools Supervisory Union Common Board Policy Manual). Parents may review these records by making an appointment with the Guidance Counselor/office. In the event of a divorce or separation, both parents may have access to school records as the court allows. Positive Behavior Intervention Support (PBIS) Staff and students will model and demonstrate STAR ( Safety, RespecT, Acceptance, Responsibility) behaviors throughout the school day and in all environments. The following outlines these behaviors. All students will be taught expectations early in the school year and these expectations will continually be reinforced. Star Behaviors Safety at NTS is evidenced by physical, social and emotional well-being. Respect at NTS is evidenced by the use of kind words and tone, following directions, and being mindful of how you treat others. Acceptance at NTS is evidenced by being considerate of others and valuing their differences. Responsibility at NTS is evidenced by everyone being accountable for his or her leaning and personal choices. When students demonstrate the above expectations, they may be rewarded with a star. When a class has accumulated 100 stars, students will have a class celebration and bring their class’s Panther to the showcase. When the Panthers for all grades are in the office, there will be a school- wide celebration. Pets 18 



Teachers may give permission for pets to be brought to school as part of a special display activity. Pets must be brought by a family member who can take it home after the special display. Under no circumstances is a potentially dangerous pet to be brought school. There are times when pets may not visit due to allergies. Pets may not travel on buses. Phone Calls Please feel free to call the school at any time to arrange for a conference, ask a question, or relay a message to your child’s teacher (preferably before 2:00 p.m.). Except for emergencies, staff and students will not be interrupted during the school day to receive phone calls. The office phone is a business phone and should not be used by students except for emergencies. Please try to make sure after school arrangements are made the night before. Students will not be allowed to use the phone at the end of the day to change or make arrangements. Students are not allowed to use cell phones in school. All student cell phones must be kept in backpacks during the school day. If a student takes one out, it will be put in the office and returned at the end of the day. In the event of further infractions, the phone will be kept in the office until a parent comes in. Promotion Policy Promotion and retentions are based on attendance along with an evaluation of academic, social, and emotional growth. Parents and teachers need to be in close communication if the issue of retention is being considered. Reading Recovery Reading Recovery is an intensive remediation program designed to target the most “at risk” first graders. The Reading Recovery Program is delivered by trained Reading Recovery Teachers who work 1:1 with students for half an hour a day, 5 days a week, for 16-20 weeks. Parents whose children qualify for Reading Recovery will be notified and information will be provided before permission is sought to begin the program. Recess Recess is part of the elementary school day that provides a needed change of pace and helps to enhance development of social skills in a semi-structured, supervised setting. If a child is well enough to attend school, he/she is normally well enough to participate in all normal school activities such as recess. A written physician’s note or a parent’s note must be submitted to excuse a child from recess on a given day. Responsive Classroom Responsive Classroom is an approach that fosters safe, challenging and joyful classrooms and schools. Developed by classroom teachers, this approach consists of practical strategies for bringing together social and academic learning throughout the school day. There are seven basic underlying principles. 19 



1. The social curriculum is as important as the academic curriculum. The balanced integration of the two is essential to personal, social and academic growth. 2. How children learn is as important as what they learn: process and content go hand in hand. The key is balance between the two. 3. The greatest cognitive growth occurs through social interaction. Children are learning the most when they are engaged with each other. It is important to facilitate cooperative learning, along with independent learning activities. 4. There is a set of social skills children need to be successful academically and socially. 5. Knowing the children we teach- individually, culturally and developmentally- is as important as the content we teach. The scientific and academic discipline of the teaching profession is child development. 6. Knowing the families of the children we teach is as important as knowing the children we teach. Family involvement is essential to children’s education. 7. How the adults at school work together is as important as individual competence: lasting change begins with the adult community. How we work together is as important as how we work with students. Meaningful and lasting change for the better in our schools requires good working relationships. Students are always watching. Special Education Services It is the policy of the Newport Town School District to provide appropriate educational services for students with learning and/or physical disabilities in accordance with federal and state laws providing for the education of such students. Special Education and related services may include: small group instruction in the Learning Center, Speech & Language Therapy, Occupational Therapy and Physical Therapy. For information regarding Special Education Services (referral, evaluation, therapy, etc.), contact the Special Educators at the Newport Town School at 334-5201. Student Programs All students participate in Music, Art, Physical Education and Library classes each week. Students in grades 4-6 may take instrumental lessons and join the band. Guidance, Health, and Technology classes are also taught. Student Services Educational Support Team The Educational Support Team is comprised of parents, administrators, teachers, counselors, consultants and other staff members who may be involved with a particular student. The Educational Support Team meets regularly to discuss students who have been referred. This team serves as a pro20 



active, problem-solving body that works in conjunction with classroom teachers and families to improve the educational experience of individual students. Title One Program Schools with Title One programs are required to notify parents that they can request information regarding the professional qualification of their child’s classroom teachers including: 1. 



Whether or not a teacher meets state certification for grade levels and subject areas taught. 



2. 



Whether or not a teacher is teaching under an emergency or provisional certification. 



3. 



The degree major of the teacher and other graduate degrees. 



Parents may also request information regarding whether their child is provided services by paraprofessionals and if so, their qualifications. Any parent wishing to obtain information regarding teacher qualifications should contact the Principal to make appropriate arrangements. Toys Students are not to bring toys to school. The only exception is when the class is having a special activity and the teacher has given permission. Visitors All guests, upon arrival, must sign in and out at the office and wear a “Visitor’s Badge”. Please note that students are not permitted to bring friends/relatives with them to school for any part of the school day. Parents may visit the classroom, but are to remain an observer unless asked by the teacher to participate. Volunteers Volunteers are a valuable resource of time, knowledge and support for students and teachers. All volunteers are expected to support schoolwide and classroom expectations, and maintain confidentiality of the students they are working with. Volunteers who are engaged in direct interaction and unsupervised contact with students will require a criminal background check and must visit the Supervisory Union office to complete a background check before volunteering in a classroom. Forms are available in the main Office or at the Supervisory Union. 
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NORTH COUNTRY SUPERVISORY UNION COMMON BOARD POLICY MANUAL STUDENT F.23 POLICY ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS I.



Statement of Policy 



The North Country Supervisory Union and member Districts are committed to providing all of its students with a safe and supportive school environment in which all members of the school community are treated with respect. It is the policy of the North Country Supervisory Union and member Districts to prohibit the unlawful harassment of students based on race, color, religion, creed, national origin, marital status, sex, sexual orientation, gender identity or disability. Harassment may also constitute a violation of Vermont’s Public Accommodations Act, Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, and/or Title IX of the federal Education Amendments Act of 1972. It is also the policy of the North Country Supervisory Union and member Districts to prohibit the unlawful hazing and bullying of students. Conduct which constitutes hazing may be subject to civil penalties. The North Country Supervisory Union and member Districts shall address all complaints of harassment, hazing and bullying according to the procedures accompanying this policy, and shall take appropriate action against any person - subject to the jurisdiction of the board - who violates this policy. Nothing herein shall be construed to prohibit punishment of a student for conduct which, although it does not rise to the level of harassment, bullying, or hazing as defined herein, otherwise violates one or more of the board’s disciplinary policies or the school’s code of conduct. The Procedures are expressly incorporated by reference as though fully included within this Policy. The Procedures are separated from the policy for ease of use as may be required. II.



Implementation 



The superintendent or his/her designee shall: 1. Adopt a procedure directing staff, parents and guardians how to report violations of this policy and file complaints under this policy. (See Procedures on the Prevention of Harassment, Hazing and Bullying of Students) 2 2. Annually, select two or more designated employees to receive complaints of hazing, bullying and/or harassment at each school campus and publicize their availability in any publication of the District that sets forth the comprehensive rules, procedures, and standards of conduct for the school. 3. Designate an Equity Coordinator to oversee all aspects of the implementation of this policy as it relates to obligations imposed by federal law regarding discrimination. This role may be also be assigned to one or both of the Designated Employees. 4. Respond to notifications of possible violations of this policy in order to promptly and effectively address all complaints of hazing, harassment, and/or bullying. 5. Take action on substantiated complaints. In cases where hazing, harassment and/or bullying is substantiated, the District shall take prompt and appropriate remedial action reasonably calculated to stop the hazing, harassment and/or bullying; prevent its recurrence; and to remedy the impact of the offending conduct on the victim(s), where appropriate. Such action may include a wide range of responses from education to serious discipline. Serious discipline may include termination for employees and, for students, expulsion or removal from school property. It may also 22 



involve penalties or sanctions for both organizations and individuals who engage in hazing. Revocation or suspension of an organization’s permission to operate or exist within the District’s purview may also be considered if that organization knowingly permits, authorizes or condones hazing. III.



Constitutionally Protected Speech 



It is the intent of the North Country Supervisory Union and member Districts to apply and enforce this policy in a manner that is consistent with student rights to free expression under the First Amendment of the U.S. Constitution. The purpose of this policy is to (1) prohibit conduct or communication that is directed at a person’s protected characteristics as defined below and that has the purpose or effect of substantially disrupting the educational learning process and/or access to educational resources or creates a hostile learning environment;(2) prohibit conduct intended to ridicule, humiliate or intimidate students in a manner as defined under this policy. IV. Definitions. For the purposes of this policy and the accompanying procedures, the following definitions apply: 3 A. “Bullying” means any overt act or combination of acts, including an act conducted by electronic means, directed against a student by another student or group of students and which: a. Is repeated over time; b. Is intended to ridicule, humiliate, or intimidate the student; and c. (i) occurs during the school day on school property, on a school bus, or at a school-sponsored activity, or before or after the school day on a school bus or at a school sponsored activity; or (ii) does not occur during the school day on school property, on a school bus or at a school sponsored activity and can be shown to pose a clear and substantial interference with another student’s right to access educational programs. B. “Complaint” means an oral or written report information provided by a student or any person to an employee alleging that a student has been subjected to conduct that may rise to the level of hazing, harassment or bullying. C. “Complainant” means a student who has provided oral or written information about conduct that may rise to the level of hazing, harassment or bullying, or a student who is the target of alleged hazing, harassment or bullying. D. “Designated employee” means an employee who has been designated by the school to receive complaints of hazing, harassment and bullying pursuant to subdivision 16 V.S.A. 570a(a)(7). The designated employees for each school building are identified in Appendix A of this policy. E. “Employee” includes any person employed directly by or retained through a contract with the North Country Supervisory Union and/or member Districts, an agent of the school, a school board member, a student teacher, an intern or a school volunteer. For purposes of this policy, “agent of the school” includes supervisory union staff. F. “Equity Coordinator” is the person responsible for implementation of Title IX (regarding sex-based discrimination) and Title VI (regarding race- based discrimination) for the District and for coordinating the District’s compliance with Title IX and Title VI in all areas covered by the implementing regulations. The Equity Coordinator is also responsible for overseeing implementation of the District’s Preventing and Responding to Harassment of Students and Harassment of Employees policies. This role may also be assigned to Designated Employees. G. “Harassment” means an incident or incidents of verbal, written, visual, or physical conduct, including any incident conducted by electronic means, based on or motivated by a student’s or a 23 



student’s family member’s actual or perceived race, creed, color, national origin, marital 4 status disability, sex, sexual orientation, or gender identity, that has the purpose or effect of objectively and substantially undermining and detracting from or interfering with a student’s educational performance or access to school resources or creating an objectively intimidating hostile, or offensive environment. Harassment includes conduct as defined above and may also constitute one or more of the following: (1) Sexual harassment, which means unwelcome conduct of a sexual nature, that includes sexual violence/sexual assault, sexual advances, requests for sexual favors, and other verbal, written, visual or physical conduct of a sexual nature, and includes situations when one or both of the following occur: (i) Submission to that conduct is made either explicitly or implicitly a term or condition of a student’s education, academic status, or progress; or (ii) Submission to or rejection of such conduct by a student is used as a component of the basis for decisions affecting that student. Sexual harassment may also include student-on-student conduct or conduct of a nonemployee third party that creates a hostile environment. A hostile environment exists where the harassing conduct is severe, persistent or pervasive so as to deny or limit the student’s ability to participate in or benefit from the educational program on the basis of sex. (2) Racial harassment, which means conduct directed at the characteristics of a student’s or a student’s family member’s actual or perceived race or color, and includes the use of epithets, stereotypes, racial slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, display, or circulation of written or visual material, and taunts on manner of speech and negative references to cultural customs. (3) Harassment of members of other protected categories, means conduct directed at the characteristics of a student’s or a student’s family member’s actual or perceived creed, national origin, marital status, disability, sex, sexual orientation, or gender identity and includes the use of epithets, stereotypes, slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, display, or circulation of written or visual material, taunts on manner of speech, and negative references to customs related to any of these protected categories. H. “Hazing” means any intentional, knowing or reckless act committed by a student, whether individually or in concert with others, against another student: In connection with pledging, being initiated into, affiliating with, holding office in, or maintaining membership in any organization which is affiliated with the educational institution; and 5 (1) Which is intended to have the effect of, or should reasonably be expected to have the effect of, endangering the mental or physical health of the student. Hazing shall not include any activity or conduct that furthers legitimate curricular, extra-curricular, or military training program goals, provided that: (1) The goals are approved by the educational institution; and (2) The activity or conduct furthers the goals in a manner that is appropriate, contemplated by the educational institution, and normal and customary for similar programs at other educational institutions. With respect to Hazing, “Student” means any person who: (A) is registered in or in attendance at an educational institution; (B) has been accepted for admission at the educational institution where the hazing incident occurs; or (C) intends to attend an educational institution during any of its regular sessions after an official academic break. I. “Notice” means a written complaint or oral information that hazing, harassment or bullying may have occurred which has been provided to a designated employee from another employee, the student allegedly 24 



subjected to the hazing, harassment or bullying, another student, a parent or guardian, or any other individual who has reasonable cause to believe the alleged conduct may have occurred. If the school learns of possible hazing, harassment or bullying through other means, for example, if information about hazing, harassment or bullying is received from a third party (such as from a witness to an incident or an anonymous letter or telephone call), different factors will affect the school’s response. These factors include the source and nature of the information; the seriousness of the alleged incident; the specificity of the information; the objectivity and credibility of the source of the report; whether any individuals can be identified who were subjected to the alleged harassment; and whether those individuals want to pursue the matter. In addition, for purposes of violations of federal anti-discrimination laws, notice may occur when an employee of the district, including any individual who a student could reasonably believe has this authority or responsibility, knows or in the exercise of reasonable care should have known about potential unlawful harassment or bullying. J. “Organization” means a fraternity, sorority, athletic team, association, corporation, order, society, corps, cooperative, club, or other similar group, whose members primarily are students at an educational institution, and which is affiliated with the educational institution. K. “Pledging” means any action or activity related to becoming a member of an organization. 6 L. “Retaliation” is any adverse action by any person against a person who has filed a complaint of harassment, hazing or bullying or against a person who assists or participates in an investigation, proceeding or hearing related to the harassment complaint. Such adverse action may include conduct by a school employee directed at a student in the form of intimidation or reprisal such as diminishment of grades, suspension, expulsion, change in educational conditions, loss of privileges or benefits, or other unwarranted disciplinary action. Retaliation may also include conduct by a student directed at another student in the form of further harassment, intimidation, and reprisal. M. “School administrator” means a superintendent, principal or his/her designee assistant principal//technical center director or his/her designee and/or the District’s Equity Coordinator. N. “Student Conduct Form“ is a form used by students, staff, or parents, to provide, in written form, information about inappropriate student behaviors that may constitute hazing, harassment and/or bullying. 25 



G.11 RESPONSIBLE COMPUTER, NETWORK & INTERNET USE Purpose The North Country Supervisory Union and member districts recognize that information technology (IT) is integral to learning and educating today’s children for success in the global community and fully supports the access of these electronic resources by students and staff. The purpose of this policy is to: 1. Create an environment that fosters the use of information technology in a manner that supports and enriches the curriculum, provides opportunities for collaboration, and enhances staff professional development. 2. Ensure the district takes appropriate measures to maintain the safety of everyone that accesses the district’s information technology devices, network and web resources. 3. Comply with the requirements of applicable federal and state laws that regulate the provision of access to the internet and other electronic resources by school districts. Policy It is the policy of the North Country Supervisory Union and member districts to provide students and staff access to a multitude of information technology (IT) resources including the Internet. These resources provide opportunities to enhance learning and improve communication within our community and with the global community beyond. However, with the privilege of access comes the responsibility of students, teachers, staff and the public to exercise responsible use of these resources. The use by students, staff or others of district IT resources is a privilege, not a right. The same rules and expectations govern student use of IT resources as apply to other student conduct and communications, including but not limited to the district’s harassment and bullying policies. The district’s computer and network resources are the property of the district. Users shall have no expectation of privacy in anything they create, store, send, receive or display on or over the district’s computers or network resources, including personal files. The superintendent is responsible for establishing procedures governing use of IT resources consistent with the provisions of this policy. These procedures must include: 1. An annual process for educating students about responsible digital citizenship. As defined in this policy, a responsible digital citizen is one who: Page 2 of 4 
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· Respects One’s Self. Users will maintain appropriate standards of language and behavior when sharing information and images on social networking websites and elsewhere online. Users refrain from distributing personally identifiable information1 about themselves and others. · Respects Others. Users refrain from using technologies to bully, tease or harass other people. Users will report incidents of cyber bullying and harassment in accordance with the district’s policies on bullying and harassment. Users will also refrain from using another person’s system account or password or from presenting themselves as another person. · Protects One’s Self and Others. Users protect themselves and others by reporting abuse and not forwarding inappropriate materials and communications. They are responsible at all times for the proper use of their account by not sharing their system account password. · Respects Intellectual Property. Users suitably cite any and all use of websites, books, media, etc. · Protects Intellectual Property. Users request to use the software and media others produce. 2. Provisions necessary to ensure that internet service providers and other contractors comply with applicable restrictions on the collection and disclosure of student data and any other confidential information stored in district electronic resources. 3. Technology protection measures that provide for the monitoring and filtering of online activities by all users of district IT, including measures that protect against access to content that is obscene, child pornography, or harmful to minors. 4. Methods to address the following: · Control of access by minors to sites on the Internet that include inappropriate content, such as content that is: ü Lewd, vulgar, or profane ü Threatening ü Harassing or discriminatory ü Bullying ü Terroristic ü Obscene or pornographic Page 3 of 4 
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· The safety and security of minors when using electronic mail, social media sites, and other forms of direct electronic communications. · Prevention of unauthorized online access by minors, including “hacking” and other unlawful activities. · Unauthorized disclosure, use, dissemination of personal information regarding minors. · Restriction of minors’ access to materials harmful to them. 5. A process whereby authorized persons may temporarily disable the district’s Internet filtering measures during use by an adult to enable access for bona fide research or other lawful purpose.2 Policy Application This policy applies to anyone who accesses the district’s network, collaboration and communication tools, and/or student information systems either on-site or via a remote location, and anyone who uses the district’s IT devices either on or off-site. Limitation/Disclaimer of Liability The District is not liable for unacceptable use or violations of copyright restrictions or other laws, user mistakes or negligence, and costs incurred by users. The District is not responsible for ensuring the accuracy, age appropriateness, or usability of any information found on the District’s electronic resources network including the Internet. The District is not responsible for any damage experienced, including, but not limited to, loss of data or interruptions of service. The District is not responsible for the accuracy or quality of information obtained through or stored on the electronic resources system including the Internet, or for financial obligations arising through their unauthorized use. Enforcement The district reserves the right to revoke access privileges and/or administer appropriate disciplinary action for misuse of its IT resources. In the event there is an allegation that a user has violated this policy, a student will be provided with notice and opportunity to be heard in the manner set forth in the student disciplinary policy. Allegations of staff member violations of this policy will be processed in accord with contractual agreements and legal requirements. 
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