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Chittenden East Supervisory Union # 12 Administrative Offices PO Box 282, 211 Bridge Street Richmond, Vermont 05477 (802) 434 – 2128 (802) 434 – 2196 (fax) www.cesu.k12.vt.us



Bolton



Huntington



Jericho



Richmond



Underhill ID



Underhill



Mt. Mansfield USD #17



Dear Applicant: Thank you for your interest in being a Substitute with the Chittenden East Supervisory Union. Being on our sub list allows you to sub for up to 9 buildings in our district. Please complete the preliminary application (below) and return it with three written references and three verbal contacts to the CESU Central Office P.O. Box 282/211 Bridge Street, Richmond, VT 05477. After review and approval of the preliminary application you move to “phase 2” of the process. Phase 2 includes a background check and completing paperwork to be added to our payroll. In addition, classroom substitutes (including teachers and paraprofessionals) are required to complete the EDTrainingCenter on line training for substitute teachers. Once all hiring requirements are met you will be reimbursed the $20 training fee. Directions for accessing EDTraining will be provided after approval of your preliminary application. If you have any questions, please feel free to contact me at 434-2128 or [email protected]



Thank you, again, for your interest in being a Substitute in our District. Sincerely,



Andrea Sandy CESU Administrative Assistant



APPLICATION FOR SUBSTITUTE POSITION Name: ______________________________________________ Address: ____________________________________________ ____________________________________________



PLEASE CHECK SUBSTITUTE POSITION(S) DESIRED: ______Classroom Teacher



______Paraprofessional



______School Nurse ______ Secretary ______Food Service ______Custodian ______Bus Driver



Email Address: _______________________________________ Phone: ______________________________________________ Date of Birth: ________________________________________ Social Security No: XXX-XX-______________ (Last 4 digits) Professional License: __________________________________ (Expiration, Level, Endorsements) EMPLOYMENT: Are you currently employed? ______Yes ______No If so, where? ___________________________________________ May we inquire of your current employer? ______Yes ______No Current employer phone number: ___________________________ Date you could begin work: _______________________________



PLEASE CHECK SCHOOLS WHERE YOU ARE AVAILABLE TO WORK: ______ All schools in Chittenden East Supervisory Union



Elementary Locations (Grades K-4): ______ ______ ______ ______ ______ ______



Smilie Memorial School (Bolton) Brewster-Pierce Memorial School (Huntington) Jericho Elementary School (Jericho) Richmond Elementary School (Richmond) Underhill ID Elementary School (Jericho) Underhill Central School (Underhill)



Middle (Grades 5-8) and High Schools (Grades 9-12) Locations: ______ Browns River Middle School (Jericho) ______ Camels Hump Middle School (Richmond) ______ Mt. Mansfield Union High School (Jericho)



EMPLOYMENT HISTORY: Date, Month, & Year



Name/Address/Phone Number of Employer



Position



From: To: From: To: From: To: CHITTENDEN EAST SUPERVISORY UNION #12 P.O. Box 282, 211Bridge Street Richmond, Vermont 05477 (802) 434-2128, 434-5464



1/25/2017



Reason for Leaving



EDUCATION: School and Location



WRITTEN REFERENCES: APPLICATION.



Major/Minor



Degree



Dates Attended



PLEASE PROVIDE THREE WRITTEN REFERENCE LETTERS WITH YOUR



VERBAL REFERENCES: List below the names of three (3) persons not related to you whom you have known at least one (1) year. These verbal references will be called before your application is moved along in the process. Verbal and written references can be the same, different, or a combination of the two. Name



Address/Daytime Phone Number



Business



Years Acquainted



I understand that any contract offer is contingent upon the result of a criminal background check that will be conducted by the school district upon my acceptance of an offer of employment. I further understand that my employment may be terminated even after accepting an employment offer and commencing employment if the results of the criminal background check are not satisfactory to the school district. I certify that, with the exception of any charges or convictions set forth below, that there are no pending criminal charges against me and that I have never been convicted of a crime or misdemeanor (with traffic tickets excepted). I authorize investigation of all statements contained in this application. I understand that misrepresentation or omission of facts called for is cause for dismissal. Further, I understand and agree that if offered employment, the status could be terminated by either party (the employee or the Board of Education) with two (2) weeks written notice.



Signature:



________ Date: ____________________________



All schools within the Chittenden East Supervisory Union #12 comply fully with state and federal laws and guidelines in regards to employment. The district is an equal opportunity employer and does not discriminate on the basis of age, creed, handicap, national origin, race, religion, sex or sexual orientation in all matters related to the operation of and the programs offered by this district.



1/25/2017
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... and High Schools (Grades 9-12) Locations: May we inquire of your current employer? ______Yes ______No ______ Browns River Middle School (Jericho). 
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