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Administrative Procedure 455



SUPERINTENDENT, SUPPORT SERVICES Background Guided by the district’s mission, vision, value statements and our goals, the superintendent, support services will assist the chief superintendent in fulfilling the general and specific aspects of the role description for the chief superintendent as defined in the S  chool Act and Board policy. Procedures The superintendent, support services is directly responsible and accountable to the chief superintendent. 1. Overall Accountability The superintendent, support services provides strategic leadership and operational direction and support to Support Services (Facilities, Construction, Plant Operations & Maintenance, Planning, Transportation and Records Management). 2. Specific Accountabilities 2.1.1



Manages school construction and maintenance.



2.1.2



Develops short and long term plans to meet the ongoing growth and expansion of Calgary Catholic, including needs assessments for new facilities and maintenance of existing facilities.



2.1.3



Provides leadership regarding records management systems; ensures that legislated privacy requirements are met.



2.1.4



Oversees capital building projects.



2.1.5



Manages student transportation and short and long term student accommodation planning.



2.1.6



Provides related reports to the chief superintendent and the Board of Trustees.



Approval Date:



April 12, 2016



Reference:



School Act, Sections 60, 61, 96, 113, 116, 117 Employment Standards Code Freedom of Information and Protection of Privacy Act Labour Relations Code Occupational Health and Safety Act Teaching Profession Act Exempt Employee Handbook
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Planning,â€‹â€‹Transportationâ€‹â€‹andâ€‹â€‹Recordsâ€‹â€‹Management). 2. Specificâ€‹â€‹Accountabilities. 2.1.1 Managesâ€‹â€‹schoolâ€‹â€‹constructionâ€‹â€‹andâ€‹â€‹maintenance. 
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