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Lanier County Schools System Test Security Procedures and Plan Procedures Lanier County Schools follows all state-mandated rules regarding test security and ethics in order to ensure the validity and integrity of its assessment program. Lanier County Schools enforces the following to ensure that all requirements regarding test security and ethics are met: •



•



•



•



•



•



The System Test Director attends all mandated Georgia Department of Education trainings and follows all rules, regulations, and guidelines as outlined in the Student Assessment Handbook. The System Test Director ensures that each assessment within the testing program maintains validity and integrity by following all assessment rules, procedures, and guidelines. All School Test Coordinators (STC) are trained prior to each assessment cycle by the System Testing Director. This training includes STC roles and responsibilities, test security and ethics, requirements/updates regarding assessments and procedures, tec. Materials are distributed at trainings and STC are advised on how to return materials to the System Test Director. All building level administrators, certified staff administering assessments, and any proctors used to monitor the testing environment receive training from STC prior to each assessment regarding test security and ethics. Roles and responsibilities regarding the assessment program are also outlined. All principals execute requirements as outlined in the Principal’s Certification Form found in the Georgia Department of Education Student Assessment Handbook. At the end of each assessment cycle, this form is verified and signed by the principal and filed at the Board of Education (BOE). At the conclusion of each assessment cycle, the System Testing Director accounts for all materials received from each STC and appropriately disperses and/or destroys materials in accordance with directions in the System Testing Manual for each assessment program. After each bi-annual assessment cycle, the Superintendent verifies and signs off on the portal verifying that all testing requirements and procedures have been executed properly in alignment with Georgia Department of Education rules, regulations, and guidelines.



Plan All staff that are a part of the assessment process are trained as outlined in the System Test Security Procedures. Building level administrators are trained during each assessment cycle and are aware that monitoring and walk-throughs are an integral part of the assessment validity process. In addition, the System Testing Director also performs walkthroughs within each building during each assessment cycle or makes direct contact with STC/building level administrators to assess the successful implementation of the assessment process. • •



•



If any irregularities or violations occur, the STC will notify the principal and the System Testing Director about the situation. The System Testing Director will then advise the STC and principal about “next steps” and the school will conduct an investigation, if needed, in accordance with the Student Assessment Handbook (refer to DOE handbook). The System Testing Director will also notify the Superintendent of any irregularities or violations immediately.



•



•



Once all information has been collected, the System Test Director will review the information and contact the GaDOE Assessment Division for guidance regarding the alleged irregularity or violation. The System Test Director will then follow all recommendations of the GaDOE Assessment Division and local action may also be taken by the Superintendent.



Possible Consequences for Violation Educators are required to administer state-mandated assessments fairly and ethically. Any unethical conduct is a violation of the Code of Ethics for Educators Testing Standard and may result in disciplinary action against the educator and/or their certificate. Disciplinary action may include but is not limited to: warning, suspension, or revocation of the educator’s professional certificate. Local disciplinary action may be administered in addition to any action against the educator’s certificate.
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