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TCGIS School Medication Policy Parents are advised that, if possible, medication should be given at home and on a schedule other than school hours. When it becomes necessary for medication to be taken by students during the school day, the following procedures are to be followed: For prescription medication administered to your student at school: ● A current school year written physician order and written parent/guardian permission (“Medication Authorization Form”) must be on file. ● A parent or guardian must bring the medication to the school office in its original container with the student’s name, medication name and dose, and physician’s name printed on the label. For non-prescription (OTC) medication administered to your student at school: ● A current school year written parent/guardian permission (“Medication Authorization Form”) must be on file.  A parent/guardian will be contacted before each administration unless there is also a written physician order. ● A parent or guardian must bring the medication to school in its original container labeled with the student’s name, preferably unopened. For any prescription or non-prescription medication: ● Parents must notify school administration in writing when a medication is discontinued or the dosage or time has changed.  A new physician’s order and parent/guardian signature and permission will be required at that time.  If there is medication remaining at the end of the school year, a parent must make arrangements for pick up. Medications not picked up and for which no arrangements have been made by the last day of school will be disposed of or destroyed. ● Medication will be kept in a locked cabinet in the specified medicine area (usually the office or library) and will be administered by designated school staff following a written procedure. ANY medication your student carries and self-administers (including, but not limited to, inhalers for asthma, Epi-Pens, Tylenol, or Advil) will require: ● A written physician order/signature and parent or guardian permission/signature (“Medication Authorization Form”) on file. ● A student contract completed (“Self-Administration of Medication Student Agreement”). June  2017
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