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Author Tax Prep Checklist 



Business Information 



q Business name (if different than your legal name) q Social Security number or EIN (if you’re set up as an LLC or other corporate form)



Income







q Records of all payments received for your writing, including Amazon remittances, direct deposits, checks, and PayPal payments (remember, you have to pay taxes on all income, even if you don’t receive a 1099) q Royalty receipts (Form 1099-MISC) q 1099 forms for any sales or freelance work (check these against your payment records for each client to be sure they match up) q W-2 forms (if you also have a day job) q Investment account statements



Business expenses Purchases q Receipts for all business-related purchases; be sure to note what, exactly, you purchased—the IRS wants to know that your Staples purchase was for printer ink, not crayons for your first-grader q Some sample deduction categories include: o Advertising and marketing o Business insurance o Cell phone (used only for business) o Computer hardware and software o Internet service (used only for business) o Postage o Professional services (legal, accounting, etc.) o Office supplies o Office rent or co-working space membership o Transaction charges o Web hosting and services
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Author Tax Prep Checklist 



Payments made q Records of all payments you’ve made to contractors like cover artists or PR people (don’t forget to send a 1099 to anyone you paid more than $600 during the year) q Documentation of any quarterly estimated taxes you’ve paid (check stubs work well) q Documentation of health insurance premiums if you don’t get coverage through a day job



Vehicle Expenses q Receipts for parking and tolls If you’re using the standard deduction: q Mileage log for the year, including the date and business purpose of your trip If you’re calculating exact expenses: q Gas receipts q Receipts for repairs and maintenance q Documentation of any car loan interest payments you’ve made this year q Receipts for car insurance payments



Travel Expenses q Plane or train ticket receipts q Rental car receipts q Hotel receipts



Entertainment Expenses q Receipts for business-related meals (you can deduct 50% of the cost) q Receipts for business-related events (like taking a client to a show)



Professional Expenses q Registration documentation or receipts for conferences and conventions q Receipts for memberships, dues, and subscriptions to professional groups like writers’ associations q Receipts for research materials like books, magazines, or items related to your writing q Documentation on any courses or education expenses related to your work, including receipts
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Author Tax Prep Checklist 



Home office q q q q q q



Documentation of the percent of your residence you use exclusively for work Receipts for home maintenance Utility bills (you can deduct the same percent that you use for work) Mortgage statements Documentation of mortgage interest paid (Form 1098) Documentation of what you paid for rent



Additional documentation These may also be helpful when putting your taxes together: q q q q



Last year’s tax return Business balance sheet and income statement Business bank statements Business credit card statements



Notes 
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o Postage o Professional services (legal, accounting, etc.) o Office supplies o Office rent or co-working space membership o Transaction charges o Web hosting ... 
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TCK Publishing Author Tax Prep Checklist 

o Computer hardware and software o Internet service (used only for business) o Postage o Professional services (legal, accounting, etc.) o Office supplies.
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Mission Prep and Life Skills Checklist - Mormon Mission Prep 

Mission Prep and Life Skills Checklist. Achievements on or before the Age of 8. â˜� Appropriately greet people, make and answer phone calls, and converse ...
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Nov 29, 2016 - Stock Exchange at the opening of business on December 5, 2016. ... Bourse de MontrÃ©al Inc. - Adjustment Details: It is important to note that on ... members may contact the Corporate Operations Department. Gladys Karam.
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1 a. author, b. author and c. author 

Building Information Modeling is the technology converting the ... the problem of preparing their students for a career in a BIM enabled work environment.
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Publishing 

Elsevier website at: http://www.elsevier.com/ ... The build-up of citations tends to .... 30 chemistry journals examined, 24 changed in rank by up to 11 positions ...
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Checklist - GitHub 

Turn on the router and the two power supplies. 2. Login into the PCs. 3. Wait for icubsrv to get an IP address. 4. Switch on the CPU power. 5. Wait ~40s for robot ...
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Publishing 

Elsevier website at: http://www.elsevier.com/. For further ... The build-up of citations tends to follow a curve like ..... Professional journal types (such as those in ...
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LECTURE - CHECKLIST 

Consider hardware available for visual aids - Computer/ Laptop, LCD ... Decide timing- 65 minutes for lecture and 10 minutes for questions and answers.
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Publishing Reports QRC 

You can use Schoolnet to publish reports so that educators have the data they need. Publish an Analysis Spreadsheet for Teachers. When you publish analysis ...
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Adobe Digital Publishing Suite Publishing DPS Applications in China 

China once they have signed a â€œChina Addendumâ€� to their Digital Publishing Suite Service Order. The China ... Google Play for example can be difficult to access from mobile devices in China. Monetisation ... The great challenge you will face is t
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Google Play for example can be difficult to access from mobile devices in China. ... through in-app purchases outside China, a different business model will be.
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Adobe Digital Publishing Suite Publishing DPS Applications in China 

... signed a â€œChina Addendumâ€� to their Digital Publishing Suite Service Order. ... available by contacting your Adobe representative. .... Phone: 18019418870.
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Adobe Digital Publishing Suite Publishing DPS Applications in China 

Publishing to Android Marketplaces. Reaching the Chinese Android market is not a simple matter of making your applications available to the Google and.
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China once they have signed a â€œChina Addendumâ€� to their Digital Publishing Suite Service Order. .... application monetises content through in-app purchases outside China, a different business model will be ... Phone:+8610 13910228506.
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Sep 14, 2007 - get by with part time attention to this role. The team will probably still exceed the ... If you're using an automated tool for backlog management, does everyone know how to use it easily? Automated management tools ... Consider your p
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Datacenter optics - OSA Publishing 

May 10, 2017 - mainly driven by the explosive bandwidth growth of web and cloud-based ... have become technology enablers for a number of internet-.
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timeline checklist 8.5x11 

Guides events calendar and on. Local Guides social media channels. See our Help Center for more details. ASK FOR SUPPORT. PLAN OUT THE DETAILS.
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Entry Checklist - NASA 

Apr 24, 2002 - Replace this page with page(s) from Flight Supplement ...... SINGLE APU START (Attempt two APUs). R2 ...... Green Apple â€“ PULL. MS.
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ultrafast technology - OSA Publishing 

44 Optics & Photonics News â–¡ December 2003. ULTRAFAST TECHNOLOGY which separate from the residual input pulse due to group velocity walk-off.
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