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Teethanker Mahaveer University Faculty of Engineering First Internal Odd Semester Examination (CT-1) 2016- 17 Subject Name: Technical Writing Max. Time: 1hr 45m Subject Code: EHM 501 / BHM501 MM: 50 Course/Branch/Section: B.Tech Civil / B.Sc Maths/Chemistry/ Physics (First –15 Min. are for distribution and reading of the paper &paper writing time 1Hr 30 Min.) Note: Attempt three questions. Question 1 is compulsory. Q1.Attempt any two parts from each section



(4*5=20)



Section - (A) (a) Define Report. Ans-The word report is derived from the Latin word reportare which means to carry back. A report is therefore description of an event carried back to someone who was not present on that scene .report can be defined as means for a formal communication, written for specific purpose, and it includes a description of procedures followed for collection and analysis of data, their significance, the conclusion drawn from them, and recommendations if required. According to Littlefield, “A report is a summary of information.” (b) Differentiate between Abstract and Summary. Ans- The difference between abstract and summary are: Abstract It is only 2-5% of Report



It is 5-10% of the report



It is for specific audience



It is for general audience



It is in one paragraph only



It can be more than one paragraph



It is based on quality



It is based on quality as well as quantity



It does not have list of illustrations



It may have list of illustrations



(c) Elaborate the characteristics of good report. Ans- Report has following characteristics:          



Summary



Precision Factual Relevance Reader oriented Objectivity of recommendations Simple and clear Brevity Grammatical accuracy Special format, illustrations, and documentation Homogeneity



Section - (B) (d) Mention the difference between References and Bibliography. Ans- The difference between References and Bibliography is under mentioned: 



Bibliography shows s the various books or other sources by which the author has read and to which he is indebted for general ideas or information. In contrast a list of references mentions the exact place of an idea or information taken from a particular source.







Bibliography can contain list for further readings but reference does not include this.







In the bibliography, brief notes about the utility and content of the source material may be included but in the list of references only source is given.







Bibliography entries may be in alphabetical order whereas references can be either in alphabetical or in the sequence in which the material appears in the main text.



(e) While writing Technical Paper, what points you will keep in your mind? Ans- While writing Technical Paper, the following points will be kept in mind:      



A technical paper should aim at discussing and describing data in systematic way. II. It should aim at transferring technical paper. III. It should be written in clear and simple style. IV. Vocabulary should be in accordance with the nature of technical paper. V. A good technical article is highly formalized in structure. VI. It should an objective analysis of inference at the end.



(f) Define Scientific Paper. Ans-A scientific article is based derived after concluding experiments in a laboratory or working in a library. The writer first collects the data through original research and afterwards records the findings of the research by using formal methods.



Q2. (A) Elaborate on different types of report in detail. Ans- Report is of various types:



I. On the basis of Functions:   



Informational Reports Interpretative Report. Research Report



II. On the basis of formality  



Statutory Report Non-Statutory Report.



Non Statutory is of types:  



Routine Report Special Report



III. On the basis of the nature of the subject dealt with: 



Problem-determining.



(15)



  



Fact-finding Performance Report Technical Report



IV. On the basis of the number of persons working on reports:  



Reports by individuals. Reports by committees and sub –committees.



Report can also be classified on the following bases: V. Oral and Written Report VI. Voluntary and Authorized Report VII. Internal or External Report VIII. Short and Long Report



Or (B)



Discuss structure of manuscript format of report.



Ans- The structure of a manuscript format of report can be categorized in three parts:



 Front Matter  Main Body  Back Matter Front Matter of report has following points: i. ii. iii. iv. v. vi. vii. viii. ix. x.



Cover page Frontispiece Title page Copyright notice Forwarding Letter Preface Acknowledgements Table of contents List of illustrations Abstract & summary



Main Body of report has: i. ii. iii. iv.



Introduction Discussion Conclusion Recommendation



Back Matter of report has: i. ii. iii. iv. v. Q3. (A)



Appendices List of references Bibliography Glossary Index Differentiate between Technical Paper and Scientific Paper.



(15)



Ans-A technical article tends to differ from other type of writing. The scientific article are often compared and contrasted with the technical writings. Some major differences between the scientific and technical writing are mentioned below:



1. 2. 3. 4.



5.



Technical paper deals with the practical aspect of the problem whereas scientific paper deals with the subject theoretically. Technical Paper is written for specific audience but scientific paper is written for general audience. A scientific article simply relates to the conclusions derived after conducting experiments in laboratory or working in a library or going through several books. The purpose of a technical article is different from scientific article. It aims at three things- to instruct, to inform and to persuade, the scientific article, on the other hand, simply concentrates on imparting information related to a particular field. The language of technical article will be different from the technical article. The vocabulary of an article is always in accordance with its subject matter. For example, an engineer in computer science will use the technical terms related to the application of computer. He will have to use the expression such as dot. com, www.com etc. But a chemist or a physicist, on the other hand, will use the chemical names and terms of physics accordingly Or



(B)



Elucidate the elements of Technical Paper.



Ans- The chief elements of Technical Paper are:



        



Title Name of the author Abstract Introduction Objectives Methodology Findings, Inferences and Recommendations Appendices References/Bibliography
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