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Thanks a Bunch... How to write a thank you note



Laura Petty County Extension Agent-FCS, Hays County



Think about a thank you card that you have received How did it make you feel?



Getting started Use nice paper – avoid notebook paper Cards – store bought or homemade



Be creative – use photos, stickers, etc. Blue or black ink – may be easiest for recipient to read



What to say Start with the name…Dear ________, Everyone loves to see their own name Use the correct name and spelling Thank the person for the gift or effort



What to say Say something nice about the gift or effort Let them know how you will use the gift, knowledge they shared, etc. Include any special stories – difficulties, challenges, achievements, future plans, etc.



How you say it Handwrite your note – more personal Be sincere Your courtesy reminds others that a gift or effort is appreciated Take your time



How you say it Draft it, review it, then write final one



Proof-read to ensure your note is legible and grammatically correct Thank the giver for their generosity – it’s about making them feel good



Regards ✿ Wrap up – it’s not overkill to say thank you again ✿ Use words appropriate for the situation: love, yours truly, sincerely



✿ Always sign your name



Final tips... Including photos of you working are great



Present buyer with sign for their business Keep you list of previous buyers, and invite them to future events
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