









	
 Home

	 Add Document
	 Sign In
	 Create An Account














[image: PDFKUL.COM]






































	
 Viewer

	
 Transcript













TRI-VALLEY JR./SR. HIGH SCHOOL 155 East Main Street Hegins, Pennsylvania 17938 (570)682-3125 FAX: (570)682-9873



Superintendent Dr. Mark D. Snyder Board of Education Mr. Jerry R. Beaver - President Mrs. Diane C. Dietrich - Vice President Mr. John E. Schmeltz - Secretary Mr. Carl D. Shankweiler – Treasurer Mrs. Kelly M. Carter Mr. Roger D. Heidlebaugh Mr. Guy M. Julian Mr. Jennider L. Reed Mr. Curtis H.E. Zemencik Solicitor Williamson, Friedberg, and Jones, LLC Mr. Charles W. Hall, High School Principal Mrs. Melissa M. Felty, Guidance Counselor



NAME ____________________________ HR _________ Back Inside Cover Design by Cassidy Shomper



TABLE OF CONTENTS CONTENTS Emergency Closing Information School Calendar Bell Schedule Pupil Services 1. Guidance 2. Health 3. Library 4. Programs & Services for Special Needs Students Grading and Curriculum 1. Interim Reports 2. Grading System 3. Honor Roll 4. Note Taking 5. National Honor Society 6. Promotion Policy 7. Graduation 8. Commencement Exercise Extra-Curricular/Co-Curricular Activities 1. Eligibility 2. Awards General Policy 1. Privacy Rights 2. Visitors 3. Hall Passes 4. Assemblies 5. Gymnasium 6. Debts 7. Pregnancy 8. Electronic Devices 9. State Assessments/Examinations 10. Book Loss and Damage 11. Tobacco Use 12. Contraband 13. Weapons 14. Money and Valuables 15. Dress Code 16. Boy-Girl Relationships 17. ID Card Replacement Procedure 18. School Buses 19. Drivers and Riders 20. Lockers 21. Working Papers 22. Student Accident Insurance 23. Lunch Credits 24. Board Policy ii



PAGE # 1 2 3 4 4 4 5 7 7 7 7 8 8 9 9 9 10 12 12 12 13 13 13 13 13 14 14 14 14 15 15 15 16 16 16 17 17 17 18 18 18



TABLE OF CONTENTS CONTENTS



PAGE #



Attendance Internet Acceptable Use Policy Dances Student Code of Conduct 1. Bullying Policy 2. Student Rights 3. Student Responsibilities Discipline 1. Discipline Policy Statement 2. Discipline Action Schedule 3. Detention 4. In-School Suspension 5. Out-of-School Suspension 6. Expulsion 7. Hearings 8. Discipline Guide



23 23 26 26 27 27 27 28



Appendix A - Cornell Note taking Method



33



Appendix B - Drug & Alcohol Information



39



iii



18 21 21 22 22 22



ALMA MATER Midst the hills and rich green pastures, Stately to the view, Stands a hall of truth and knowledge, Alma Mater true. Many ties which we have formed there, Ne'er forgot shall be, For the lessons thou has taught us, We give thanks to thee. Tender thoughts of thee we'll cherish, As the days go by. Hail to thee, our Alma Mater; Hail, Tri-Valley High



SCHOOL COLORS Red, White, Black



SCHOOL MASCOT Bulldog



District Office 682-9013 High School 682-3125 Hegins-Hubley Elementary 682-9011 Mahantongo Elementary 648-6062 iv



MESSAGE TO STUDENTS AND PARENTS



This handbook has been prepared for use by students and parents. It helps to explain the organization of the school, provides a description of programs and activities, and lists various rules and regulations of the Tri-Valley School District. The major portion of the handbook is a daily planner that all students are expected to use. In order to use the planner section effectively, students must bring it to all classes. A major goal of the High School is to provide each student with a relevant, quality education. The High School staff will strive to develop a cooperative relationship with the family and community to help students realize a valuable educational experience; to help students become lifelong learners; and to help prepare students to become active, participating members of a democratic society. In order for students to get the maximum benefits of the educational program, they must be willing to take advantage of the many academic, artistic, athletic, and social opportunities available. Getting involved in the school's total program will help students improve academic skills and introduce them to new friendships that will last a lifetime. Tri-Valley School District is an equal opportunity education institution and will not discriminate on the basis of race, color, national origin, religion, sex, age, sexual orientation, political affiliation, or handicap/disability in its activities, programs, or employment practices as required by Title VI, Title IX and Section 504. For more information regarding civil rights or grievance procedures, information regarding services, activities, and facilities that are accessible to and usable by handicapped persons, contact Mark D. Snyder, Superintendent, TriValley School District, 110 West Main Street, Valley View, PA 17983 (570) 682-9013.



v



FACULTY



Spanish English Science Science Librarian Agriculture Health/Phys. Ed. English Guidance Vocal Music Learning Support Math Itinerant Lrng Support Math Math Life Skills Math/Science Driver Ed./Phys. Ed. Social Studies Health/Phys. Ed. Social Worker Social Studies English Social Studies Art German School Nurse Learning Support English Business Business Fam/Cons Sci., Reading Science Science Social Studies Learning Support Instrumental Music English Math



Lilia Alvarez Patricia Bayliff Careen Bulka Ryan Cooper Adam Dietrich Gretchen Dingman Jason Eby David Evans Melissa Felty Heather Hall Joellyse Hartz Jennifer Heidlebaugh Heather Hornung Michelle Kaminski Stephen Karvois Alexis Ketner Amanda Killian-Shiffer Wayne Klinger Robert McDonald Sara Nestor Jill O’Toole Ronald Radel Matthew Readinger Peter Risso Kimberly Roulin Jenna Shafer Janine Simms Cynthia Sklar Michael Snyder Valerie Specht Connie Stehr Kaitlyn Olson Michael Ulicny Pam Ulicny Ryan Wagner Lori Washuta Justin Welker Amanda White Dawn Wolfe vi



SUPPORT STAFF Timothy Specht Jody Mack Emily Mattern Christine Toombs



Maintenance Supervisor Secretary Secretary Secretary



EMERGENCY CLOSING INFORMATION Late starts, school closings and information related to emergency school closings will be announced on the following radio and television stations: RADIO 1450 WPAM Pottsville 1360 WPPA Pottsville T102 FM Pottsville WYGL & WQLV Elizabethville WKOK & WQKX Sunbury WRVV, WRBT & WWKL Harrisburg TELEVISION



WGAL WNEP WHTM WYOU WBRE WHP CW WPMT



(Channel 8) (Channel 16) (Channel 27) (Channel 22) (Channel 28) (Channel 21) (Channel 15) (Channel 43)
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Lancaster Scranton Harrisburg Wilkes-Barre Wilkes-Barre Harrisburg Lebanon Harrisburg



Tri-Valley School District SCHOOL CALENDAR 2017 - 18 August 28, 2017 September 4, 2017 September 5, 2017 October 9, 2017 October 10, 2017 November 13, 2017 November 14, 2017 November 22, 2017 Nov. 23 – Nov. 27, 2017 November 28, 2017 December 22, 2017 Dec. 25, through January 1, 2018 January 2, 2018 January 15, 2018 January 16, 2018 February 19, 2018 February 20, 2018 March 29 through April 4, 2018* April 5, 2018 May 11, 2018 May 14, 2018 May 28, 2018 May 29, 2018 May 31, 2018



* Good Friday, March 30, 2018 and Monday, April 2, 2018, are NOT make-up days. Weather Emergency Make-Up Days - Scheduled As Follows: 1st - Wednesday, April 4, 2018 2nd - Tuesday, April 3, 2018 3rd - Thursday, March 29, 2018
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Monday, First Day of School Monday, Labor Day, School Closed Tuesday, School Reopens Monday, In-service Day Tuesday, School Reopens Monday, Act 80 Day, P/T Conference Tuesday, School Reopens Wednesday, Early Dismissal Thanksgiving Recess, School Closed Tuesday, School Reopens Friday, Early Dismissal Christmas Holiday, School Closed Tuesday, School Reopens Monday, In-service Day Tuesday, School Reopens Mon., Presidents’ Day, School Closed Tuesday, School Reopens Easter Recess/Make-Up Days Thursday, School Reopens Friday, Act 80 Day Monday, School Reopens Mon., Memorial Day, School Closed Tuesday, School Reopens Thursday, Last Day of School



Student Days August September October November December January February March April May June TOTAL



4 20 21 19 16 21 19 20 18 22 0 180



Bell Schedule Homeroom Period 1 2 3 4 1st Lunch 5 6 7 8



FIRST LUNCH 7:55- 8:00 8:03- 8:48 8:51- 9:36 9:39-10:24 10:27-11:12 11:12-11:42 11:45-12:42 12:45- 1:30 1:33- 2:18 2:21- 3:06



Minutes 5 45 45 45 45 30 57 45 45 45



Homeroom Period 1 2 3 4 5 2nd Lunch 5 6 7 8



SECOND LUNCH 7:55- 8:00 8:03- 8:48 8:51- 9:36 9:39-10:24 10:27-11:12 11:12-11:42 11:42-12:12 12:15-12:42 12:45- 1:30 1:33- 2:18 2:21- 3:06



Minutes 5 45 45 45 45 30 30 27 45 45 45



Homeroom Period 1 2 3 4 5 3rd Lunch 6 7 8



THIRD LUNCH 7:55- 8:00 8:03- 8:48 8:51- 9:36 9:39-10:24 10:27-11:12 11:12-12:12 12:12-12:42 12:45- 1:30 1:33- 2:18 2:21-3:06



Minutes 5 45 45 45 45 60 30 45 45 45



Note: In the event of a two-hour delay, all periods except period 5/lunch will be shortened. Note: On Activity Period days and selected other days, there will be a 9 period bell schedule, with each class being shortened approximately 5 minutes. 3



PUPIL SERVICES GUIDANCE Counseling services are available for every student in the school. These services include assistance with educational planning, interpretation of test scores, occupational information, career information, study guides, help with home, school and/or social concerns, or any question that the student may feel he or she would like to discuss with the counselors. Students must have a pass to report to the guidance suite. All students will be scheduled by the office to meet with the guidance counselor for a routine interview throughout the school year. Additional appointments, including emergencies, must be mutually agreed upon by the student and the counselor. A student should not report to the counselor without an appointment and the approval of the counselor and the student’s classroom teacher. Tri-Valley's Student Assistance Program Team consists of teachers, guidance counselors, administrators, a nurse, mental health professionals, and a drug and alcohol assessor. The team has been specially trained to identify students at risk and help them with any difficulties they may be experiencing. Referrals can be made to the team by students, parents, teachers, or any staff member. With parental permission, an assessment will be conducted on the student and recommendations would then be made.



HEALTH The school nurse is available during the school day. Students must have a pass to come to the Health Room. They must check-in with the nurse on arrival and check-out with the nurse when leaving the Health Room. If the nurse is unavailable, check with a secretary in the main office for assistance. If a student must take medication during school hours, they are required to bring in a parental/guardian permission slip that explains what the medication is for and when it should be taken. If it is a prescription, it must be in the original container with the directions listed on the label, and a physician’s standing order must be provided to the school nurse authorizing its administration. The School Nurse is the only member of the staff who is authorized to dispense medication, including Tylenol.



LIBRARY The Tri-Valley High School Library opens at 7:40 AM and closes at 3:20 PM. Students must sign-up for library passes between 7:40 AM and the start of morning homeroom. Passes will not be issued at any other time. Students must have a library pass signed by the librarian to visit the library during study hall. Students will need their agendas to receive a library pass. The card catalog is computerized and is part of the ACCESS PA project. The TriValley High School Library's catalog can be searched on the Internet; however, requests must still be made at the library. The library is part of the POWER LIBRARY project. This project provides a periodical online service, which makes over 2,000 magazines available to the student. The periodical system has a CD back-up. Students may use the Internet, but only by parental consent. The Internet is for school use. Students may not send or check e-mail nor visit chat rooms. Books and other library materials may be borrowed for a two-week period. Materials borrowed from other libraries, through interlibrary loan, will be circulated according to the loaning library's rules. All materials must be returned in the same condition as when they were borrowed or the student will have to pay for repairs or replacement.
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Tri-Valley School District Annual Public Notice of Special Education Programs and Services and Gifted Education Programs Individuals with Disabilities Education Improvement Act of 2004 The Tri-Valley School District is required by the Individuals with Disabilities Education Improvement Act of 2004 (IDEA) to provide a free, appropriate, public education (FAPE) to children with disabilities. The Tri-Valley School District, either directly or through Schuylkill Intermediate Unit 29, provides special education and related services to children with disabilities who are ages three to twenty one. Pursuant to the IDEA, children qualify for special education and related services if they have one or more of the following disabilities and, as a result, demonstrate a need for special education and related services: Autism, Deaf-Blindness, Emotional Disturbance, Hearing Impairment including Deafness, Mental Retardation, Multiple Disabilities, Orthopedic Impairment, Other Health Impairment, Specific Learning Disability, Speech or Language Impairment, Traumatic Brain Injury, Visual Impairment including Blindness. The following types of programs/services are available:  Learning Support- for students who primarily need assistance with the acquisition of academic skills  Emotional Support- for students who primarily need assistance with social or emotional development  Life Skills Support- for students who primarily need assistance with development of skills for independent living  Deaf or Hearing Impaired Support- for students who primarily need assistance with deafness  Blind or Visually Impaired Support- for students who primarily need assistance with blindness  Speech and Language Support- for students who are speech and language impaired  Physical Support- for students who primarily require physical assistance in the learning environment  Autistic Support- for students who primarily need assistance in the areas affected by autism spectrum disorders  Multiple Disabilities- for students who primarily need assistance in multiple areas affected by their disabilities IDEA further requires the provision of FAPE to children with disabilities between the age of three and the school district’s age of beginners known as “eligible young children”. The Schuylkill County Intermediate Unit provides early intervention services and programs to eligible young children located within the Tri-Valley School District. All children learn and grow at different rates. Children who are developing more slowly than other children their age may need Early Intervention Services. Delays in the following developmental milestones can alert parents to the potential need for Early Intervention Services: 1. Physical Development (ability to move, see, and hear) 2. Language Development (ability to talk or express needs) 3. Social and Emotional Development (ability to relate to others) 4. Self-Help Development (ability to eat, dress, and take care of themselves) 5. Cognitive Development (ability to think and learn) Parents who feel their young child may not be reaching developmental milestones should contact the Schuylkill Intermediate Unit for the purpose of screening, evaluation and appropriate program and services if necessary. Eligible young children are afforded the same rights as school age children. Contact information is listed at end of the notice.
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Services for Protected Handicapped Students The Tri-Valley School District must provide services to and may not discriminate against “protected handicapped students” in accordance with Section 504 of the Rehabilitation Act. A protected handicapped student is a student who has a physical or mental impairment which substantially limits one or more major life activities, has a record of such an impairment or is regarded as having such an impairment. Protected handicapped students may qualify for special services to ensure equal opportunity to participate in the school program and extracurricular activities to the maximum extent appropriate for the individual student.  



Gifted Education In Pennsylvania, school age students may be eligible for gifted services via 22 Pa Code Chapter 16. Students qualify to receive specially designed instruction when they have been identified as “mentally gifted”. A student is mentally gifted when he or she has outstanding intellectual and creative ability that requires specially designed programs or support services not ordinarily provided in the general education program. The Tri-Valley School District will determine whether a student is mentally gifted based on multiple criteria, including I.Q. score, which indicates gifted ability. The determination of gifted ability will not be based on I.Q. score alone.



Screening and Evaluation The Tri-Valley School District uses procedures to help identify children who may qualify for services, including screenings for hearing, vision, speech and language problems, a review of student’s records, parent/teacher referrals and in-depth, comprehensive educational evaluations. Pre-referral intervention through the Instructional Support Team Process is available in grades K-6, along with Child Study Team and Student Assistance Program interventions in grades K-12. The Tri-Valley School District does conduct a screening for those children who will be entering kindergarten. The screening takes place each March/April prior to the start of each school year. The screening takes place at the Hegins-Hubley Elementary building. Parents can contact the school district at 570-682-9013 for the time/date of kindergarten screening. If you believe that your child may be eligible for special education and related services, or gifted education, screening and evaluation services designed to assess the needs of your child and his/her eligibility are available to you at no cost. You may request screening and evaluation at any time, whether or not your child is enrolled in the district’s public school program. Contact information is listed at the end of this notice.



Confidentiality Procedural Safeguards serve to protect the rights of your child who is a child with a disability or thought to be a child with a disability. You will be given a copy of the procedural safeguards upon initial referral or parental request for evaluation. Tri-Valley School District has procedures to maintain the privacy of your child’s education records. Your consent, or consent of an eligible child who has reached the age of majority under State law, must be obtained before personally identifiable information is released, except as permitted under the Family Education Rights and Privacy Act (FERPA). The age of majority in PA is 21. The Tri-Valley School District through the use of its’ document titled “Plan for the Collection, Maintenance, and Dissemination of Students Records” ensures that your child’s education record be kept confidential. Requests for screening and evaluation may be made in writing to your child’s building principal at the addresses listed below. If you believe that your child may qualify for services as an eligible young child, requests for screenings and evaluations can be done by sending a letter to the Intermediate Unit 29 staff listed below.
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Mr. Robert Felty, Jr., Elementary Principal Hegins Hubley Elementary School 1801 W. Main Street Valley View, PA 17983



Mr. Charles Hall, High School Principal Tri-Valley Junior-Senior High School 155 E. Main Street Hegins, PA 17938



Ms. Lynda Yordy, Administrator Early Intervention Program Schuylkill IU 29, Maple Avenue Campus PO Box 30 Marlin, PA 17951



GRADING and CURRICULUM INTERIM REPORTS Interim progress reports are used to commend a student for exceptional performance or to notify the parent and student of unsatisfactory progress. Interim reports may be sent at any time between the second and eighth week of a marking period. The report is made in triplicate. The original is mailed to the parent, one copy is retained for the cumulative folder and one copy is for the teacher's record.



GRADING SYSTEM Grades are as follows: Grade %



Letter Grade



GP Equiv.



95-100



A



4.00



93-94 91-92 86-90 84-85 81-83 75-80 72-74 69-71



AB+ B BC+ C CD+



3.67 3.33 3.00 2.67 2.33 2.00 1.67 1.33



63-68 60-62 0-59



D DF



1.00 0.67 0.00



Grade Explanation Broad, in-depth understanding of complex concepts Same as Above General understanding of concepts Same as Above Same as Above Partial understanding of concepts Same as Above Same as Above Minimal understanding of concepts Same as Above Same as Above Insufficient understanding of basic concepts



HONOR ROLL In order to qualify for the honor roll following each marking period, a student must have an average of 90% or better with not more than one C. Any D's or F's will eliminate a student from consideration for honors recognition. The Distinguished Honor Roll is attained when a student has all grades 93% or higher or a grade point average of 95.00% or higher with no grade below B. Honor Rolls will be calculated and circulated for publication on the day report cards are distributed.



NOTE TAKING The Tri-Valley Jr./Sr. High School has adopted the Cornell Method of note taking. Students are expected to use this method of note taking in all grades in all classes. If a student has already developed good note taking skills, adapting to the
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Cornell Method will be easy and enhance what he/she is already doing. The Cornell Method of note taking is a widely recommended study skill. The method is particularly useful for teaching students how to organize their notes in a meaningful format. In addition, this method of note taking helps students to think about their notes in terms of main ideas and supporting details. Students learn to develop key words, phrases, and questions related to their notes; thus providing cues to be used during the process of studying their notes. This is a valuable technique because students are actively engaged in organizing and summarizing their notes for future study. Students can study independently by asking themselves questions related to words in the cue column while covering up the larger note taking column. This interactive method of study helps students develop associations, which are essential for remembering and retrieving information. (See Appendix A, Page 42)



NATIONAL HONOR SOCIETY The Tri-Valley Chapter of the National Honor Society is committed to the goals of character, leadership, scholarship, and service. Membership in the society is open to any junior or senior who meets the criteria for these qualities as noted in the By-Laws for the Tri-Valley Chapter.  A cumulative academic average of 95%, since 9th grade, is required and must be maintained each marking period for eligibility.  Service and Leadership are defined as participation in and holding a leadership role in school, civic, or church organizations.  Character is exemplified by demonstrating honesty, reliability fairness, tolerance, cooperation, and high personal standards. These qualities for membership are judged by the Advisory Committee consisting of faculty from each of the major subject areas. In order to be considered for induction into Tri-Valley's National Honor Society, a student must fulfill the academic requirements and must fill out an information sheet. The information sheet must be returned to the advisor by the announced due date. This completed form gives information about a student's character, service, and leadership. It also must have a parent/guardian's signature which lets the administration know that the parents/guardians are aware of the responsibilities of an honor society student. Shortly after the applications are received, the school advisory committee meets to discuss each student and determines who will be inducted. The student will find out by letter before the annual induction ceremony if they are accepted.



PROMOTION POLICY To be promoted from the seventh grade to the eighth grade or eighth to ninth grade, a student may not fail two or more major subjects or a combination of one major and two or more minor subjects. If the student does not meet this criteria he or she will be retained in his or her present grade. Students should earn a minimum of 6.00 credits per year for promotion from grades 9 through 12. Subjects repeated and passed during the summer months may qualify a student for promotion. In any case, if a student has failed three or more major subjects, he or she will not be eligible for summer make-up work and shall be retained in his or her present grade. If a student earns a grade below 50% in a course, he or she will be ineligible to make up that course by attending summer school. A course failed with a grade below 50% must be made up by repeating the course during the school year.
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GRADUATION Students will be eligible for a high school diploma upon completion of the requirements for graduation established by the Tri-Valley School District. Language Arts 4.0 Health & Safety 0.5 Social Studies 4.0 Physical Education 2.0 Science 3.0 Technology 1.0 Mathematics 3.0 Other 2.0 Electives 4.5 TOTAL 24.0 *A student attending Vocational-Technical School must earn a total of 1.25 credits in Phys. Ed, .75 in Technology, and .25 in Health and Safety. That student would earn 6.0 elective credits to accumulate 24.0 credits for graduation. **Other includes 9th grade rotations, Employment Search Skills, Driver Education, and SAT Prep. Beginning with the Class of 2019, students must score proficient or advanced on the Keystone Examinations for Algebra I, Literature, and Biology as per requirements of the Pennsylvania Department of Education. These credit requirements apply to all students including those involved in the exceptional children's program.



COMMENCEMENT EXERCISES In order to be eligible to participate with the graduating class in the commencement exercises, a student must meet all the requirements for graduation prior to the commencement ceremony. School-provided commencement attire must be worn without and alterations or additions.



CO-CURRICULAR/EXTRA CURRICULAR ACTIVITIES Tri-Valley Junior-Senior High School sponsors a wide variety of activities which extend beyond the structured curriculum offerings leading to the high school diploma. These activities range from interscholastic athletics to band, chorus, student council, drama club, Future Business Leaders of America, Future Farmers of America, and a variety of other clubs. Students are encouraged to participate in these activities to broaden their educational experiences. A pre-requisite to participation in any of these co-curricular or extra-curricular activities is regular school attendance. Specifically, attendance on the day of an event is required for a student to participate in a given activity. Extenuating circumstances will be considered on a case by case basis by the school administration. Whether attending or participating in an activity, the student should constantly be aware that he or she is representing Tri-Valley, be it at the high school, at a neighboring school, or while participating in an out-of-school event such as parades, class trips, etc.



ELIGIBILITY To participate in any co-curricular/extra-curricular activity, the student must meet the Tri-Valley eligibility requirements.  Teachers will submit names of students who are failing on a weekly basis, each Thursday by dismissal.  More than one failing grade renders a student ineligible for one week. The ineligibility period begins on Sunday and continues up to and including the following Saturday.  Students who receive more than one failing grade on a report card will be ineligible for the first fifteen (15) school days following the issuance of quarter grades.  Students who are ineligible may participate in practices but are not permitted to participate in games or performances.
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AWARDS



Extra-Curricular



Curricular



Co-Curricular Letters & Certificates



A school letter and pins for repeat performances for students who satisfy an established criteria in all extra-curricular activities, co-curricular activities and specified curricular activities are awarded by the Tri-Valley School District. I. Certificates A. Academic Certificates Grade 7-12 students qualifying for Distinguished Honor Roll or Honor Roll in a specified marking period. B. Athletic Certificates Any athlete or cheerleader must have been a member of the squad for a reasonable length of time and have been a participant at the close of the sport season to receive this award. 1. All Junior Varsity athletes 2. All Varsity athletes who have not received letters 3. Junior High athletes who have not received letters 4. All Junior Varsity cheerleaders 5. All first year Varsity cheerleaders 6. All Junior High cheerleaders C. Band Certificates Any member of the band, band front, flags and majorettes must have been a member of the organization for a reasonable length of time and have been a participant at the close of the season and/or year to receive this award. 1. All Junior Band members 2. All Senior Band members 3. All members of the band front, flags and majorettes D. Chorus Certificates Any member of the Chorus who has been a member for a reasonable length of time and has been a participant at the end of the school year to receive this award. 1. All Junior Chorus members 2. All Senior Chorus members E. Drama Certificates Any participating students (including stage crew) who have satisfactorily participated, as determined by the drama director, in at least one production in a given year. II. Letters A. Academic Letters Students in grades 9, 10, 11 and 12 who earn distinguished honors in three out of four marking periods within a given school year or earn Honor Roll status 12 out of 16 marking periods over four years. One letter per student, bars presented for additional qualification. B. Athletics 1. Athlete (male) a. An athlete who participates in: (1) ½ of football quarters (2) ½ of basketball quarters (3) ½ of wrestling meets (4) ½ of baseball innings (a) pitchers at the discretion of the coach (5) ½ of soccer halves
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2. Athlete (female) a. An athlete who participates in: (1) ½ of basketball quarters (2) ½ of softball innings (a) pitchers at the discretion of the coach (3) ½ of volleyball games (4) ½ of soccer halves b. An athlete who earns four certificates in one sport 3. Cheerleader (male or female) - All Varsity cheerleaders who have participated/cheered in any one sport for two or more years or two Varsity sports in one year. One letter per student, bars presented for additional qualification. C. Band Band members who have participated for two years. Criteria for satisfactory participation established by band director. One letter per student, bars presented for additional qualification. D. Band Front/Flags/Majorettes Band front members, flags and majorettes who have participated for two years. Criteria for satisfactory participation established by band director. One letter per student, bars presented for additional qualification. E. Chorus Students in grades 9-12 who participate in all required choral activities for two years. Criteria for satisfactory participation established by chorus director. One letter per student, bars presented for additional qualification. F. Drama Students in grades 9-12 who participated in at least three productions. One letter per student, bars presented for participation in every two additional shows. III. D. K. Schwartz Awards 1. One male and one female 2. Presented each year by the members of the Athletic Department to the athlete who, through his/her athletic and academic achievements displays the highest standards of excellence, which have brought honor and distinction to himself/herself and his/ her school during the year. 3. Qualifications (a) A grade point average of 2.75 for the year the award is made (b) The head coach of each sport will make nominations to the Athletic Department (c) All persons who are coaches, faculty managers, athletic directors, or administrators are to cast one vote each IV. Senior Recognition All senior athletic letter earners will receive a plaque listing awards and/or accomplishments.
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GENERAL POLICY PRIVACY RIGHTS OF PARENTS/GUARDIANS & STUDENTS The Tri-Valley School District, in compliance with Federal and State Laws and District Policy, presents these facts for the information of parents/guardians and students. A student’s records are open for inspection and review with interpretation to the parent(s)/guardian(s) of the student, legal guardian(s), or the student himself/herself if eighteen years of age or older. Appointments may be made at the principal’s office for viewing cumulative records of grades, achievement test scores, health records, or psychological records. Requests will be honored within 30 days of their receipt. Parent(s)/Guardian(s) or students eighteen years of age or older may view their records, attach written comments, or request a hearing to remove a part of the records. Student record information will not be released to most persons or agencies without the written consent of the parent(s)/guardian(s). However, the Tri-Valley School District will forward elementary and secondary student’s educational records on request to the school in which the student seeks or intends to enroll without further parent/guardian notification. Parent(s)/Guardian(s) may receive a copy of the records at their expense if requested. Similarly, transcripts or other information requested by students will be forwarded to colleges and educational institutions to which students are applying. All rights of review and Due Process procedures transfer from parent(s)/guardian(s) to the individual student when the student becomes eighteen years of age. For all students, directory information includes the following information: the student’s name, address, telephone number, date of birth, major field of study, activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and awards received, the most recent previous educational agency or institution attended by the student, graduation lists, class lists, and scholarship and award winners. The Federal Family Rights and Privacy Act allows the school district to release “directory information,” and/or your child’s photo, to the news media and others. Additionally, both federal and state laws require the school district to provide names, addresses and telephone numbers of junior and senior year students to military recruiters, when requested. However, you may request that such information NOT be released by submitting a request in writing to: Mr. Mark D. Snyder, Superintendent, TriValley School District, 110 West Main Street, Valley View, PA 17983.



VISITORS A special invitation to visit the school is extended to alumni and parents of pupils of the Tri-Valley Junior-Senior High School. Visitors should first report to the office to register and remain in the office until the staff member they wish to visit is available to greet them. An authorized visitor permitted in the building will have obtained a visitor’s pass from the office.



HALL PASSES When students use the halls other than to pass to classes, they shall have their student agenda signed by their teachers. The student agenda must have the date, destination, time leaving and/or arriving, and their teachers’ initials.
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ASSEMBLIES The purpose of an assembly is to enable the students to participate in and to observe programs, which are educational, entertaining, and interesting. It is during this time that the real character of the school is shown. Students are expected to behave like ladies and gentlemen. When a person is speaking, a play is being produced, or a musical number is being rendered, courteous attention should be given. Talking, sleeping, or studying are entirely out of place. Applause should be given by clapping hands only. Students will enter the auditorium quickly and quietly as they are directed. Students will be assigned specific areas by homerooms for all assembly programs. The penalty for violation of this policy will be the removal of the student from the event and a suspension from participating in the next event. A second violation will entail a suspension from all scheduled events for the remainder of the school year. In addition to these penalties, the student is subject to detentions, in-school suspensions, or out-of-school suspensions if the severity of the case warrants such action.



GYMNASIUM No classes or students are allowed in the weight room, regular gym, auxiliary gym, or locker rooms without proper supervision. Students are not permitted in the weight room, gyms, or locker room during classes other than physical education unless so instructed by a phys. ed. teacher or coach.



DEBTS Report cards, records, and diplomas will be withheld from students who have not met their obligations to the school.



PREGNANCY Pregnancy is a condition that brings with it the need for certain considerations to the health and welfare of the mother-to-be. For this reason we urge all girls who realize that they are pregnant to advise the school administration of their pregnancy. If the pregnant girl continues as a student, she is advised to relate medical information pertaining to her pregnancy to the school nurse. The financial obligation of any special tutoring shall be the responsibility of the parents/guardians.



ELECTRONIC DEVICES Use of personal electronic devices is limited to prior to going to homeroom, during a student’s scheduled lunch period, in the hallways during the three minutes between classes and after the dismissal bell. They are to be turned off and secured at all other times. If they appear at any other time, whether or not they are in use, they will be confiscated and placed in the office where they may be claimed after school. Repeated infractions of this policy will yield discipline consequences. Electronic devices include, but are not limited to: CD players, iPods/MP3 players and cell phones. All electronic devices will be collected prior to a student entering a testing room for PSSA and Keystone exams and will be returned following the testing periods. Any violation will result in the following: 1. Using and/or having a cell phone or other electronic device during test administration will result in the student receiving no score. 2. The phone or electronic device will be confiscated until the parent or guardian can come to the school and the cell phone or electronic device will be viewed to ensure no information or material regarding the assessment is present.
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3. 4.



Violation of the policy will result in varied discipline depending on whether the test material has been compromised. If items on the test have been compromised and can no longer be used, the parents and students may be responsible for the cost of the replacement.



STATE ASSESSMENTS/EXAMINATIONS Students will be administered PSSA tests and/or Keystone Exams. Testing dates, years, and subjects will vary based on a student’s grade level and schedule. Individual student assessment results will be provided to students and/or parents as per FERPA requirements. Parents may request, in writing, to view the test materials for religious beliefs/religious exception. Written requests should be given to the applicable school principal.



BOOK LOSS & DAMAGE Students in the Tri-Valley School District do not have to purchase their schoolbooks. Books are loaned and become the responsibility of the student, until returned to the teacher. A record is kept of the number of each book distributed to a student. The book then becomes the responsibility of the student, and he or she must make restitution for any loss or damage that occurs to the book. Book covers are highly recommended to minimize wear and tear.



TOBACCO USE The School Tobacco Control Act and Clean Indoor Air Act prohibits tobacco use and possession by students at any time in a school building and on any property, buses, vans, and vehicles that are owned, leased or controlled by the school district. Tobacco use and possession by students at school-sponsored activities that are held off school property is prohibited. The school district will initiate prosecution of a student who possesses or uses tobacco in violation of this policy. A student convicted of possessing or using tobacco in violation of this policy may be fined up to $100 plus court costs or admitted to alternative adjudication in lieu of imposition of a fine. In all instances a report of the infraction is turned over to the Hegins Township police for the issuance of a citation. The District Magistrate is contacted and a fine imposed. Tobacco use shall be defined as use and/or possession of a lighted or unlighted cigarette, cigar and pipe; other lighted smoking products, and smokeless tobacco in any form.



CONTRABAND Possession, sale, use, or being under the influence of any contraband including but not limited to drugs, alcohol, look-a-like drugs or weapons, or cigarette lighters shall be grounds for disciplinary action. A thorough investigation involving appropriate law enforcement authorities will take place. If criminal law requires the application of the crimes code, the case shall be referred to the Board of Directors.



DRUGS Drugs shall be defined as stated in School Board Policy No.227. For purposes of this policy, "'drugs" shall mean  all dangerous controlled substances prohibited by law;  all alcoholic beverages (non-alcoholic beer does contain alcohol and is considered an alcoholic beverage);  any prescription or patent drug, except those for which permission to use in school has been granted pursuant to Board Policy  look-alike drugs (tablets, capsules, or other forms of a substance which are made to look like a controlled substance but which are not)."
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WEAPONS Weapons shall include, but not be limited to, loaded or unloaded firearms (including, but not limited to, rifles, shotguns, handguns, zip guns, pellet guns, B.B. guns, and look-alike firearms); knives (including, but not limited to, Bowie knife, Dirk knife, lock-blade knife, hunting knife, or any other similar knife); cutting instrument; cutting tool, nunchak; metal knuckles; straight razors; slingshot; explosive devices (including, but not limited to firecrackers, smoke bombs, and devices that release noxious, irritating, or poisonous gases); and other dangerous weapons. Other dangerous weapons means any weapon, device, instrument, material or substance, animate or inanimate, which under the circumstances in which it is used, attempted to be used, or threatened to be used is readily capable of causing death or serious injury. Possessing – a student is in possession of a weapon when the weapon is found on the person of the student; in the student’s locker, under the student’s control while s/he is on school property, on property being used by the school, at any school function or activity, at any school event held away from the school; or while the student is on his/her way to or from school.



MONEY & VALUABLES The school district will not be responsible for the personal property of pupils, employees, or other personnel using the school facilities. Articles of clothing, jewelry, money, and any other items of the personal nature or constituting personal property are the responsibility of the student, employee or person while he or she is in the school facility. Students should be reminded not to leave money and valuables in an area that is unattended.



DRESS CODE The Tri-Valley Junior-Senior High School dress code contains a minimum of restrictions. Taking pride in one's personal appearance will reflect not only good judgment, but also respect for oneself and those around us. All students are expected to exercise reasonable taste and good judgment. Dress and appearance should be non-disruptive to the school program, safe and sanitary, and in line with good grooming practices. The following guidelines are suggested:  Shorts must sit at the natural waist, with shoulders relaxed, cannot be higher than the ring finger while arm is at the side. Shorts should not be rolled at the waist.  Skirts must be worn with the same guidelines as shorts. Shorter skirts may be worn with opaque leggings underneath.  Thin strapped tank tops, also referred to as “spaghetti strap” tops alone are not permitted. If a tank top is worn, no part of your undergarments may be showing. Males may not wear white tank tops (referred to as “beaters”) alone.  No mid-drift exposure is permitted. This includes while sitting as well as standing.  Pajama pants are not allowed. No exceptions.  Flip flops are not permitted in Home Ec. classes or the Agriculture shop. They are a safety hazard. No exceptions.  Low cut tops with excessive cleavage or tube tops are not be permitted.  Pants with holes above the knee are not permitted. No exceptions. Frayed areas that permit skin, pockets, undergarments, etc., to show through are holes. Holes must be patched from the outside and sewn on.  Undergarments should not be visible through your clothes as well as visible from under your clothes.  No sunglasses, hats, caps, bandanas or hoods.  No pictures or lettering which refers to drugs/alcohol, obscenities or violence is permitted.
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No dress code can anticipate changing trends in fashion. The administration reserves the right to evaluate attire that is not mentioned above to determine whether or not it disrupts the educational environment, poses a safety issue, etc. Students who are sent to the office for apparel that does not meet the above guidelines or present a safety or hygiene issue will be required to change. All instructional time lost will be made up in after-school detention. This includes any time spent waiting for appropriate clothing to be brought from home.



PHYSICAL EDUCATION ATTIRE The uniform requirement for physical education classes has been modified as follows: T-shirts and athletic shorts as well as sneakers and white socks will be the accepted uniform. The physical education staff will address further explanation of appropriate dress during orientation. An example of inappropriate dress would be tank tops and cut-off shorts. Students' uniforms must be suitable for athletic movement. Students will be required to wear physical education attire for all classes.



BOY - GIRL RELATIONSHIPS Students must conduct themselves in a manner that is not offensive to others. Boygirl relationships should be conducted to show respect for the other person and to other people. The holding of hands is the extent of acceptable body contact. Kissing and other similar acts of affection are not acceptable in the school environment and are punishable under the discipline guidelines.



ID CARD REPLACEMENT PROCEDURE Students are issued identification cards at the beginning of each school year. The use of these ID cards is mandatory when signing materials out of the library, for admittance to all school dances and for various other activities as required. The cost of replacing a lost or stolen ID card is $3.00.



SCHOOL BUSES The school laws of Pennsylvania provide that the local school board will make available free transportation for any resident student. However, transportation on a school bus or van is a privilege, which may be revoked if abused. No behavior by a student or group of students which infringes upon the rights of others or which endangers the lives of others by interfering with the driver's ability to control the bus will be tolerated. With improper conduct the privilege of riding a bus or van may be removed by the school principal or other appropriate administrator. When the bus or van privilege is removed, parents have the obligation to find alternative ways to transport their child to and from school. Even if transportation is denied by the school district, it remains the responsibility of the parent or guardian to ensure attendance of their child as required by the compulsory education law of the Commonwealth. This privilege is conditional upon certain behavior expectations, which are listed below: 1) 2) 3) 4) 5) 6) 7)



Students will be assigned to the specific buses and may be assigned seats. Students will be picked up and discharged only at designated bus stops. When students have to walk along the highway to a bus stop, they should walk on the side facing traffic. Students should wait for the bus to come to a complete stop before entering or exiting the vehicle. Students must be seated while the bus is in motion. Students are to wait for their bus in an orderly manner. Emergency doors are to be used only in an emergency.
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8)



Students will not tamper with or deface anything on the bus, nor will they throw anything from the windows. Financial responsibility rests with the student for any damages. 9) Eating, drinking, smoking, chewing tobacco or snuff, spitting, littering, and using improper language or gestures are strictly forbidden. 10) Pushing, shoving, horseplay and other unnecessary roughness will not be tolerated. 11) Students are expected to be courteous to fellow pupils and to their bus driver. 12) The bus driver is in complete charge of the bus. Any situation that needs attention of the bus driver to ensure a safe trip should be brought to the driver's attention immediately. 13) Students will respect the bus driver and obey him or her. 14) When exiting from the bus to cross the highway, students are required to cross in front of the bus and to be careful of traffic coming in either direction along the road. The above regulations are noted so that each student will know what is expected of him or her. In addition, any behavior not mentioned in the Handbook or Policy Manual that jeopardizes the safety of others or is deemed inappropriate by the administration is prohibited.



DRIVERS & RIDERS A student who wishes to drive a private vehicle to school must complete and submit a vehicle registration form and purchase a tag at the high school office. Specific instructions, rules and regulations will be given to the student when the vehicle is registered.



LOCKERS Student lockers are loaned to the students each year. Students are encouraged to keep their lockers closed and locked to prevent incursion by other students. All lockers are and shall remain the property of the school district. As such, periodic inspections may occur at the discretion and under the supervision of the school administration. Lockers will be assigned by homeroom teachers using the list provided by the office. Students are to observe the following guidelines:







Do not change lockers with another student. Do not share your locker or your combination with anyone. Keep your locker closed and locked. There is to be no writing on the inside or outside of the locker surface. There shall be no permanent paste or decals. It is the student's responsibility to keep the locker clean during the school year and to clean and empty the locker at the close of the school year.  Keep locker visits to a minimum. Because of overlapping lunch periods and disruption of classes caused by the opening and closing of lockers, students eating in the first lunch are not allowed to go to lockers immediately following lunch (before 5th period). You must bring 5th period books and materials to the lunchroom with you. Students eating in the second lunch period are not allowed in lockers between 5th period and lunch.     



WORKING PAPERS Any student who seeks employment either during summer vacation or while school is in session prior to his or her eighteenth birthday is required to hold working papers. These working permits are issued in accordance with state and federal regulations and may be obtained in the high school office. The procedure for obtaining working papers is as follows:  Report with a parent and your birth certificate to the office.



17







An Application for Work Permit will be completed and signed by a parent or legal guardian.  After the application is completed, the actual working permit will be issued to the student. The student is now able to work under the provisions of the working permit. Failure to secure a working permit places both the student and employer in a position to be subject to fines levied by state and federal governments. MAKE SURE, FOR YOUR PROTECTION, THAT YOUR EMPLOYER HAS A PROPERLY COMPLETED WORKING PERMIT ON FILE FOR YOU.



STUDENT ACCIDENT INSURANCE The Tri-Valley School District makes available to all students a group accident insurance plan. Brochures and application forms are sent home at the beginning of each school year. This plan will apply to accidents or injuries that occur during the regular activities. Students involved in extra-curricular activities will be covered by a separate policy during the time of these activities.



LUNCH CREDITS The high school office will not issue lunch credits.



BOARD POLICY A copy of the full Board Policy is available in each of the school district's libraries.



ATTENDANCE Enforcement of the compulsory attendance laws in the Tri-Valley School District shall be in accordance with the School Laws of Pennsylvania, regulations of the Pennsylvania Department of Education and the Policies of the Tri-Valley School District. The following guidelines shall be adhered to for reporting student absences: 1. The first responsibility of a parent/guardian is to notify the school when a student is absent. A parent/guardian must call the High School to report an absence. All calls should be made prior to 9:30 AM by calling 682-3125. If no call is received, the High School office will contact the parent/guardian. 2. It is the responsibility of a parent/guardian to complete an excuse blank to allow a student to return to school after his/her absence. An excuse blank will be prepared in the office for the date(s) of absence. The excuse blank is then forwarded to the homeroom teacher. The student must obtain the excuse blank from the homeroom teacher when they return to school. The student takes the excuse blank home to the parent/guardian for proper completion and signatures. A failure to present a properly completed excuse blank within three days will result in the absence being classified as unexcused/illegal. 3. Any student whose absence is declared unexcused/illegal may be placed in detention and will receive a zero for all class work for that day. A failure to serve the detention will result in a doubling of detention time. If the detentions are not served, the student will be placed on In-School-Suspension. 4. Absences of five or more consecutive days require a physician's statement. A failure to provide such verification will result in the absence being classified as unexcused/illegal, with accompanying disciplinary action. 5. Parents planning to take their children on an educational trip during the school year must have prior approval. An “Education Trip Request” form, available in the office, must be completed and returned to the office at least two weeks prior to the trip.
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6.



A student, who is excessively absent, excused or unexcused, will be required to submit a physician’s note for every day of absence that exceeds 15 days in a school year. A warning letter will be sent on the 10th day alerting the parent/guardian to the problem. The total for Vocational Technical students shall not exceed 8 days with warning letters on the 5th and 8th day. The administration will consider situations that have extenuating circumstances on a case-by-case basis. Once a student is required to bring a doctor’s note, every day of absence may be unexcused or unlawful unless a physician verifies the reason for the absence. A failure to follow this requirement will subject the parent/guardian and the student to legal/disciplinary actions.



ATTENDANCE LAWS In Pennsylvania all students, ages 8 to 17 are compelled by state law to attend school. When a student is absent the law requires an excuse note from a parent/guardian/physician. The following situation, when documented by a note, are legally excused reasons for an absence under the State Compulsory Attendance Law: 1. Personal illness or accident 2. Death in the immediate family 3. Quarantine 4. Court appearance 5. Family medical emergency 6. School approved activity Absences for reasons other than those listed above are considered unexcused and for students under age 17, illegal.



UNEXCUSED ABSENCES When a student of school age is unlawfully absent a total of three days (including full/half days) the student’s parent/guardian will be provided a copy of the County Truancy Policy and contact will be made with Schuylkill County Children and Youth. A truancy elimination plan meeting will be scheduled. Beginning with the fourth unlawful day of absence and each subsequent unlawful day, a citation will be filed with the local magistrate. Students will receive a zero for all class work on all days of unexcused absence. The penalty for this violation of the law will subject the parent/guardian to prosecution and a fine through the local magistrate. Act 138 of 2016 (truancy), provides for a $300 fine and allows the courts to impose parent education classes and community service sentences for parents of a truant child who do not show they took reasonable steps to ensure the child's school attendance. It provides that the parent/guardian and child must appear at a hearing before the district magistrate. Act 29 provides that the truant student lose his/her driver's license for 90 days on the first offense and 6 months for a second offense. Additionally a student who is out of school without permission of a parent/guardian or who leaves the school without permission of a parent/guardian and school authorities will also be considered truant. The penalty for this violation, in addition to the aforementioned, is an in-schoolsuspension.



TARDY POLICY Students who are chronically late to school will also be referred to the local magistrate for failure to comply with the attendance policy. Students will receive a Tardy Warning after the third incident. On the fourth incident the student will receive AfterSchool-Detention. On the eleventh incident the student will receive an In-SchoolSuspension. A student will be considered tardy if he/she arrives during homeroom or
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within 20 minutes following homeroom. A student arriving after the 25 minute "tardy" period and prior to 11:42 will be credited with 1/2 day absence. Also, students leaving school 20 minutes or more prior to the end of the instructional day will be credited with 1/2 day absence.



ATTENDANCE AND EXTRA CURRICULAR/ CO-CURRICULAR/ ACTIVITIES All students involved in extra-curricular/co-curricular activities must be in school on the day of an activity. A student can participate or practice if he/she arrives in school by 9:00 AM. Please note that a student who is absent on a Friday or the last school day before an extended break, will be permitted to practice over the weekend or break, except for the actual day of the absence. However, they will not be permitted to participate in games or performances during the entire weekend or extended break.



ABSENCES AND MAKE-UP WORK PROCEDURES The student is responsible for all schoolwork that is missed while absent. This includes tests, quizzes, homework, term papers or any other assignment obligations. It is the responsibility of the student to contact each teacher regarding the satisfactory make up of class obligations when they return to school. The student will be given the same number of days he/she was absent to make up any assignment, test, or quiz that was given while the student was absent. Any assignment, test, quiz that was assigned prior to the absence is to be made up the first day a student returns to school. A parent/guardian must notify the school if a student absence involves an extended period of time. An absence beyond three days requires the parent/guardian to contact Guidance to make arrangements for securing student assignments.



EARLY DISMISSAL FOR APPOINTMENTS A parent/guardian should make every effort to schedule a student’s medical and dental appointments after school hours. If this is not possible, the following procedure should be followed: 1. A note from the parent/guardian or an appointment card stating the time and reason for early dismissal must be submitted to the office prior to homeroom. The professional provider's phone number should be included. If a student has an appointment prior to the start of school, the parent/guardian must call the school before 9:00 AM or present a note to the office the day prior to the appointment. 2. When leaving school early, the student must report to the office and sign out indicating the time of departure. A notation is made on the daily bulletin indicating an excused dismissal or arrival time. 3. A failure to return to school after an appointment will result in classifying the absence as unexcused and the appropriate disciplinary action will take place. 4. After the student arrives or returns from an appointment they must report to the office, sign in and receive a class admit slip. Each teacher throughout the remainder of the day signs this slip. This slip is returned to the office at the end of the school day.



COLLEGE VISITS AND JOB SHADOWING The College Visit/Job Shadowing Program is open to juniors and seniors only. The program is organized and supervised through the Guidance Department at the High School. The following criteria must be satisfied for participation in the program: 1. The programs are limited to 2 experiences each in grades 11 and 12. 2. All visits require a note indicating parent/guardian approval one week prior to the visit.
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If the student fails to present, upon return to school, a documentation note from the visiting institution they will be charged with an unexcused absence. A student cannot participate in the programs if the rate of absence exceeds 15 days in a school year. (8 days for Vo-Tech students) Students cannot participate if they are failing more than one subject in a marking period. Students should make every effort to visit post-secondary institutions on weekends. This also applies to recruiting visits. It is the responsibility of the student to satisfy classroom obligations prior to the visit. In any case, a student is obligated to make up school assignments on the day the student returns to school. If an assignment was given on the day of the student visit, the student will be given one extra day to complete the assignment if the due date falls on the day the student returns to school. A student will not be permitted to schedule a visit on the day they have a scheduled school activity or sporting event. Large group visitations (3 or more TV students) are not permitted.



INTERNET ACCEPTABLE USE POLICY The Tri-Valley School District will provide access to the Internet for students with their parents' or guardians' consent to locate material to meet their education and information needs. School library media specialists and teachers will work together to help students develop the critical thinking skills necessary to discriminate among information sources, to identify information appropriate to their age and developmental levels, and to evaluate and use information to meet educational goals that are consistent with the school district's strategic plan. Access to the Internet through school resources is a privilege, not a right, and may be revoked for anyone who uses these resources inappropriately as determined by school district authorities. Students must follow and adhere to the school district approved Acceptable Use Policy for technology to be granted access to the Internet/computers in the district. Any student who violates the policy will be subject to disciplinary procedures.



DANCES The primary purposes for dances are to afford our students extended social experiences in and to provide them with wholesome recreational opportunities. Rules and Regulations  Dances will be held in the cafeteria. Only the west door near the cafeteria will be used.  Anyone who leaves the building before the dance has ended will not be permitted to return to the dance and must leave school property.  A hand stamp is required for all people entering the dance.  Dances are generally open to Tri-Valley students in grades 7 through 12. Guests must register upon admittance and must be accompanied by a student currently attending the high school. A Tri-Valley student may bring one guest. Photo I.D. is required  Smoking is prohibited at all times on school property.  Possession, use, and/or being under the influence of drugs or alcohol will not be permitted.  Students involved in fights at a dance will be removed from the school property, by police if necessary, and their privilege to attend future dances severely limited or eliminated completely.
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STUDENT CODE OF CONDUCT It is the responsibility of the total school community to create and maintain an atmosphere that is conducive to teaching, learning and living. Everyone in the educational process has the right to expect that the environment shall be safe, pleasant, and well organized. The climate should produce security and consistency through the establishment of reasonable rules and guidelines that require an interaction based upon mutual respect and cooperation. The emphasis should be on courtesy, consideration, and the fulfillment of all necessary obligations at all times. So that the schools may function as learning institutions, order must prevail. To this end, rules concerning acceptable behavior and disciplinary action have been developed to guide student conduct in the proper manner. The rules that are established are meant to maintain safety and order, enable the school to comply with the state laws, provide for the student's right to an appropriate education, encourage acceptance of student responsibilities, and create a setting where all students can take advantage of the opportunity to get an education. Teachers and school administrators shall administer discipline within the guidelines of the "Regulations and Guidelines of Student Rights and Responsibilities" as adopted, revised and amended in December 2005, and other specific policies relating to student behavior and discipline as adopted from time to time by the Tri-Valley Board of Directors, including the “Student Code of Conduct”.



BULLYING POLICY The Tri-Valley School District does not condone any form of bullying as defined by the Pennsylvania Department of Education. Copies of the Bullying Policy, as approved by the Board of Directors, are available in the high school office or from any faculty member.



STUDENT RIGHTS Students have rights as provided under the Constitution, State, Federal, and local law and as individuals. Having legal rights as persons and citizens, they may not be deprived of what the law gives them. These rights include the right to an education, the right to express their opinions, and the right to be free from discrimination on account of race, religion, sex, national origin, or handicap. They also have human rights as persons and participants in the educational community. These rights include the right to be treated with dignity by other participants and the right to contribute to the educational process.



STUDENT RESPONSIBILITIES Student responsibilities include regular school attendance, conscientious effort with classroom work, and conformance to school rules and regulations. Most of all, students share with the administration and faculty a responsibility to develop a climate within the school that is conducive to wholesome learning and living. No student has the right to interfere with the education of his or her fellow student. It is the responsibility of each student to respect the rights of all who are involved in the educational process. Students should express their ideas and opinions in a respectful manner so as not to offend or slander others. Students have the responsibility to see that their exercise of freedom of expression does not interfere with the educational process, threaten harm to the welfare of the school or community, encourage unlawful activity or interfere with another's rights.
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DISCIPLINE DISCIPLINE POLICY STATEMENT In this discipline guide, rule infractions are listed and an honest attempt has been made to note the response for these infractions. Many infractions, although important, are not spelled out in the guide. A consequence cannot be listed for each possible rule violation. As this listing is not all inclusive, school personnel retain the right and the responsibility to deal with situations as they arise using this listing as a guide. There is not a student in this school who does not know the difference between right and wrong or who cannot control himself or herself. It is expected that students will exercise self-discipline. If not, measures will be taken to encourage the student to practice self-control. The progression of measures includes, but is not limited to reprimand, loss of privileges, parental involvement, detention, in-school suspension, out-of-school suspension, and expulsion. A student may stop the progression at any time by practicing self-discipline. Rules and regulations and the disciplinary actions needed to enforce them are necessary to ensure that students have the greatest educational opportunities possible. Any student who persists in interfering with the rights of others may be subject to the following Disciplinary Action Schedule. The consequences shown in the discipline guide are subject to administrative discretion.



DISCIPLINARY ACTION SCHEDULE LEVEL I Minor misbehavior on the part of the student, which impedes orderly classroom procedures or interferes with the orderly operation of the school. Such misbehavior can usually be handled by an individual staff member but sometimes requires the intervention of other school support personnel. Example Minor classroom / building disruptions, tardiness, failure to complete assignments or carry out directions. Procedure Immediate intervention by the staff member who is supervising the student or who observes the misbehavior. Repeated misbehavior may require a conference with the parent or guardian and/or the principal. Staff member keeps a record of disciplinary offense and response. Disciplinary Options/Responses verbal reprimand special assignment behavioral contract counseling withdrawal of classroom privileges time-out (hallway) strict supervised study parent conference failure of test or assignment after-school detention
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LEVEL II Misbehaviors whose frequency or seriousness tends to disrupt the learning climate of the school. These infractions, which usually result from the continuation of Level I misbehaviors, require the intervention of personnel on the administrative level because the execution of Level I disciplinary options has failed to correct the situation. Also included in this level are misbehaviors which do not represent a direct threat to the health and safety of others but whose educational consequences are serious enough to require corrective actions on the part of administrative personnel. Example continuation of unmodified Level I misbehavior, truancy, forgery, disruptive classroom behavior, insubordination, unacceptable language/gesture, class cutting, possession of tobacco, stealing, plagiarism Procedure Student is referred to the administrator for appropriate disciplinary action. Administrator meets with the student and/or teacher and affects the most appropriate response. Possible parent/guardian contact is made. Administrator keeps a record of disciplinary offense and response. Disciplinary Options/Responses behavior counseling referral to outside agency referral to SAP withdrawal of privileges after school detention in-school suspension out-of-school suspension expulsion



LEVEL III Acts directed against persons or property whose consequences may seriously endanger the health or safety of others in the school. These acts might be considered criminal but most frequently can be handled by the disciplinary mechanism in the school. Corrective measures, which the school should undertake, however, depend on the extent of the school's resources for remediating the situation in the best interest of all students. Example continuation of unmodified Level II behavior vandalism possession/use of unauthorized substances stealing threats to others harassment/intimidation use of tobacco fighting assault disorderly conduct
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Procedure The administrator initiates disciplinary action by investigating the infraction and conferring with involved staff member(s) on the extent of the incident. The administrator meets with the student and notifies the parent/guardian about the student's misconduct and the resulting disciplinary action. Law enforcement officials are contacted when applicable. Parental conference and a proper and accurate record of offenses and disciplinary actions are maintained by the administrator. Restitution of property and damages may be required in some instances. Disciplinary Options/Responses behavior counseling referral to SAP temporary removal from class in-school suspension out-of-school suspension referral to outside agency expulsion criminal prosecution LEVEL IV Acts which result in violence to another's person or property or which pose a direct threat to the safety of others in the school. These acts are clearly criminal and are so serious that they always require administrative actions, which result in the immediate removal of the student from school, the intervention of law enforcement authorities, and/or action by the board of school directors. Examples unmodified Level III misbehavior extortion bomb threat possession / use / transfer of dangerous weapons assault / battery arson furnishing /selling /possession of /under the influence of unauthorized substances sexual harassment Procedure Administrator verifies the offense and confers with the staff involved. Administrator meets with the student who is immediately removed from the class and/or school environment. Parents /guardians are notified and a conference is scheduled Law enforcement officials are contacted. A complete and accurate report is submitted to the superintendent for possible board action.
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The student is given a full due process hearing before the board of directors when applicable. Disciplinary Options/ Responses in-school suspension out-of-school suspension expulsion alternate school criminal prosecution



DETENTION Students who do not accept their responsibilities may be assigned detention(s). "Teacher" detention(s) may be assigned and held by individual classroom teachers after school. "Office" detention(s) are assigned by administrators. Detention assigned by the administration is held on Monday, Tuesday, Wednesday, and Thursday, from 3:15 to 4:15 PM and mornings from 6:50 to 7:50 AM as arranged by school administration. (In the event of a 2-hour delay a.m. detention will be rescheduled.) Students who are unable to attend a detention because of a previous commitment (dental, medical, etc.) must present a written excuse from a doctor or a parent / guardian no later than 8:00 AM on the morning of the day of detention. The detention must then be rescheduled immediately. Students who work must attend their detentions. Employers will be notified by the school that the student will be late for work. Parents please note: Failure to serve detentions demonstrates a serious lack of responsibility on the part of our students. As a result, we ask your cooperation in helping us take a "hard line" approach to your student's failure to accept responsibility. Failure to serve detention(s) may result in assignment of additional detentions and immediate in-school suspension. Students who are assigned detention are responsible for their own transportation home.



IN-SCHOOL SUSPENSION In-school suspension will consist of isolation from regular classes; it carries the responsibility of completing assigned schoolwork and making up exams during the assignment of in-school-suspension. An in-school suspension may be imposed upon a student for improper conduct or failing to meet his or her responsibilities as a student. The student will be informed of the reasons for the in-school suspension and be given the opportunity to respond. Communication to the parents or guardian shall follow the suspension action taken by the administration. When the in-school suspension exceeds ten (10) consecutive days, an informal hearing with the administration shall be offered to the student and the parent/guardian prior to the eleventh school day. During the in-school suspension, students will be required to remain in the assigned supervised room for the day or days suspended. Students must obtain assignments and a signature from each academic teacher before the day assigned and show proof of completion of those assignments before leaving in-school suspension. Students are expected to be academically involved throughout their suspension. If a student is absent on the day of his or her suspension he or she will be expected to serve it on the day of return. A suspended student may not attend or participate in after-school activities, including practices and rehearsals, as these activities are considered part of the educational program. A suspension will generally commence at the start of the school day (8:00 AM) and terminate at 8:00 AM on the following school day. Suspensions that involve the day before a weekend, will prohibit students from participating in school activities over the weekend.
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OUT-OF-SCHOOL SUSPENSION Out-of-school suspension will mean that a student is not permitted in school or on school property for the term of the suspension. The student has the responsibility to complete assigned schoolwork and make up exams. It is the responsibility of the student to make arrangements with the teachers for make-up work. Out-of-school suspension is an exclusion from school for a period of one to ten consecutive school days. Suspensions may be given by any appropriate school administrator. Parents/guardians will be notified by the administration of a suspension and may be required to meet in a conference regarding the re-admission of their child. When the suspension exceeds three (3) consecutive school days, the student and parent will be given the opportunity for an informal hearing. Suspensions exceeding ten (10) consecutive school days require a formal hearing before the Board of Directors. Repeated suspensions may lead to expulsion. A suspended student may not attend or participate in after-school activities including practices and rehearsals, as these activities are considered part of the educational program. A suspension will generally commence at the start of a school day (8:00 AM) and terminate at 8:00 AM on the following school day. Multiple day suspensions that involve weekends will prohibit students from participating in school activities over the weekend.



EXPULSION Expulsion is the exclusion from school by the Board of Directors for a period exceeding ten (10) consecutive school days and may be a permanent expulsion from the school rolls. Expulsions are invoked against students who consistently violate school rules and regulations or commit acts, which endanger the safety, health, or welfare of others. The student under seventeen (17) years of age who is expelled has forfeited his or her right to an education in the schools of this district, but has not been excused from compliance with the compulsory attendance statues.



HEARINGS Hearings are fundamental elements of due process to which all students are entitled. Hearings are basically of two types: 1) The informal hearing enables the student to meet with the appropriate school official to explain the circumstances surrounding the event for which the student is being suspended or to show why the student should not be suspended. 2) The formal hearing is required in all expulsion actions. This hearing may be held before the Board of Directors, a duly authorized committee of the Board, or a qualified Hearing Examiner appointed by the Board.
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DISCIPLINE GUIDE D = detention IS = in school suspension OS = out of school suspension E = expulsion W = warning Level



Rule/Infraction 1



II



II



II



II



II



(01) . OUT OF ASSIGNED AREA Any student not where he/she is supposed to be. This includes being in the hallways without a signed pass or being in the high school after hours without permission or supervision.



Consequence per Occurrence 2 3 4 5



W



(02) LATE TO CLASS – Third time and each time thereafter that a student is late to any one class without a signed pass.



(03) CUTTING CLASS – Failure to attend classes, study halls, lunch, assemblies, or any other activity taking place during the regular school day.



(04) UNAUTHORIZED ELECTRONIC DEVICE USAGE – Using or handling any personal electronic devices or permitting them to make audible noises.



1D



2D



1 IS



2 IS



1 D Per Occurrence



1D



2D



W



1D



3D



2D



1 IS



1 IS



2 IS



Device will be confiscated at each infraction. Loss of privileges occurs at 3rd offense



(05) TRUANCY/UNATHORIZED BUILDING EXIT – Being out of or leaving school without permission of parent/guardian and/or school authorities.



1 IS



(06) CUTTING DETENTION – Failure to attend detention when assigned.



2D



2 IS



3 IS



4 IS



II
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2 IS



1 IS for each subsequent detention



Level



II



II



II



II



II



Rule/Infraction



Consequence per Occurrence 1 2 3 4 5



(07) KISSING/EMBRACING – During school time or at a school activity.



1D



(08) CAFETERIA PROBLEM



1D



(09) LYING/DECEPTION



1-3 D 2-6D 1 IS



(10) CHEATING – Any deliberate attempt to obtain answers from another student or use of crib notes on any written exercise that is used for student evaluation. The assignment will be graded as a zero.



2D



2D



2 IS



Alt. lunch room setting



3D



1 IS



2IS



(11) UNACCEPTABLE LANGUAGE/GESTURE/BEHAVIOR a) Any obscenity or profanity which disrupts the educational process.



b) Disrespectful or inappropriate language or gesture directed toward a teacher, administrator, or other school employee.



II



1D



2D 3 D 1 IS 1 D per Occurrence



(12) DISRUPTIVE -Any deliberate attempt to disrupt the normal school day.
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1-3D



2-6D 1 IS



3 D1 IS



1-3 IS



OS



1D



2D



3D



2 IS



1OS



1 IS



2IS



Level



II



Rule/Infraction



Consequence per Occurrence 1 2 3 4 5



(13) VEHICLE VIOLATIONS a) DRIVING – Driving on school property in a manner that places the driver, passenger(s), pedestrian(s), and /or school property in danger.



1st Offense 5 - 30 day driving suspension 2nd Offense Rest of year driving suspension



b) PARKING – Parking on school property during the school day without a parking permit.



W



1D



(14) FORGERY – The use of forged or illegally obtained school forms or notes, or notes of excuse, or the like, from parents or school faculty.



1-3 D



3-6 D



1 IS



2 IS



II



(15) INSUBORDINATION/ DISOBEDIENT – The conscious refusal to obey a reasonable order or directive by a faculty or staff member.



1D1 IS



3 IS



OS



OS



II



(16) STEALING



2 IS



3 IS



OS



3 IS



OS



E



1–3 IS



2 – 6 1-10 IS OS



II



a) PETTY LARCENY–(less than $50) wrongful taking, obtaining or with holding of property from an owner of 1 IS such property or to an appropriate the same for oneself or a third person.



b) GRAND LARCENY ($50 or more)



II



(17) PLAGIARISM – The appropriation or imitation of the language, ideas, and thoughts of another author or student, and the representation of such appropriation or imitation as one’s original work.
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2D



30 Day Driving Suspension



0’s will be received for all plagiarized assignments.



OS



Level



Rule/Infraction



Consequence per Occurrence 1 2 3 4 5



(18) TOBACCO



II



III



III



III



III



IV



a) POSSESSION – Having smoking or chewing tobacco products in student’s possession.



1 IS



2 IS



3 IS



1 IS



3 IS



3OS 5 OS



(19) VANDALISM – Any injury, defacement or destruction of school or another person’s property (includes retribution).



1-3 IS



3 OS



10 OS



(20) VERBAL THREATS Threatening with bodily harm (assault).



1 D1 IS



1 IS- 3OS- 10OS 3OS 10OS E



(21) FIGHTING – Actual physical contact (battery).



1 IS- 3 IS- 3OS- 10OS3 OS 10 OS E E



b) USE – The smoking or chewing of tobacco products on school property.



(22) FIRE ALARM & EQUIPMENT – Tampering with, or destruction of any fire alarm or equipment.



OS



E



IS/OS



OS/E



IV a) CONTRABAND – Alcohol and other drugs.



b) DANGEROUS WEAPONS – Possession of firearms, explosive OS/E devices, or any other instruments used as a weapon. Refer to Weapons Policy.
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E



E



4 IS



E



E



E



Level



IV



IV



IV



IV



IV



Rule/Infraction



Consequence per Occurrence 1 2 3 4 5



(23) EXTORTION/ROBBERY – Seeking or obtaining a payment or other profit from OS another person by intimidation or threat of injury to a person or property.



(24) ARSON – Starting a fire or causing an explosion with the intend to destroy or damage.



E



(25) THREATS TO SCHOOL PROPERTY – Any written or verbal threat, including telephone communication OS directed toward the school, school personnel, or students.



(26) HARASSMENT – Verbal, written, graphic or physical conduct relating to an individual’s race color, national origin/ethnicity, gender, age, disability, sexual orientation or religion.



(27) OTHER – Incidents, actions or behavior not spelled out specifically in this list.



E



OS/E



E



E



Discretion of administration and/or board.
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Appendix A Cornell Method Description The Cornell method of note taking is a widely recommended study skill. The method is particularly useful for teaching students how to organize their notes in a meaningful format. In addition, this method of note taking helps students to think about their notes in terms of main ideas and supporting details. Students learn to develop key words, phrases, and questions related to their notes; thus providing cues to be used during the process of studying their notes. This is a valuable technique because students are actively engaged in organizing and summarizing their notes for future study. Students can study independently by asking themselves questions related to words in the cue column while covering up the larger note taking column. This interactive method of study helps students develop associations that are essential for remembering and retrieving information. Procedures 1. Instruct students to prepare their notepaper prior to class by drawing a line approximately 2 1/2" from the left margin in order to create the "Cue Column." 2. Students take class notes in the "Note taking Column." 3. Students read over and revise their "Note taking Column" notes as soon as possible after class, while memory of the lecture is still fresh. They can rewrite illegible words, correct spelling, insert punctuation, add or delete words, and improve the organization of the notes, if necessary, by numbering or labeling them to show the relationship among main points. They can conclude their revision by writing a brief summary of the lesson. 4. After revising the notes, students should use the "Cue Column" to write key words, short phrases, questions, or symbols that summarize the main idea and pull together important facts from the notes in the "Note taking Column." The information in the "Cue Column" should contain cues that help students recall the information in the "Note taking Column." In order to generate cues, students should reread and reflect on the information in the "Note taking Column" so that they can create cues that will help them recall the information later.
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NOTE TAKING: A FORMAT FOR ACTIVE LEARNERS Steps to follow: 1.



Draw a vertical line approximately two and a half inches from the left side of your paper.



2.



Write your notes from texts or lectures in the larger space to the right of the line.



3.



During your first review (within 24 hours, of course!), write questions in the smaller space to the left of the line.



4.



During your second review and every day until test day, cover up the notes in the right hand column and quiz yourself out loud on the questions in the left column.



5.



Make 3x5 flashcards for any questions, which you are having, trouble answering.



ALLOW PLENTY OF EMPTY SPACES FOR INSERTING RELATED NOTES TAKEN FROM THE TEXT AND OTHER SOURCES.
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NOTE TAKING Students must be taught not only how to take notes, but how to actively study them. Suggested Format: Draw a vertical line approximately two and a half inches from the left side of the paper. Lecture or textbook notes will be written in the larger space to the right of the line. The smaller space to the left of the line is for questions.



Example:



Define: fixation pause fixation point recognition span



How many words av. reader takes in? Define regression What is perception?



What do you read when previewing?



How should you sit?



I. Terms A. fixation pause – each stop your eye makes – when reading occurs B. fixation point – actual spot where eyes focus C. recognition span – number of words taken on each pause - average reader 2 ½ words - can train yourself to take in more D. regression-backward eye movements (bad habit) - made because person has no confidence or else doesn’t understand the material E. perception 1. see accurately 2. grasp meaning 3. remembering II. Breaking & Previewing A. To preview 1. read front cover 2. read inside cover reviews 3. dedication 4. back cover B. Break 1. open book to middle & press down with heel of hand 2. while doing that, look for proper nouns (names and places) 3. take 20-25 pages at a time & press towards back and then front 4. flex corners of book C. Posture 1. be somewhat tense 2. sit straight with feet flat on floor



3. left hand holds book flat & turns pages 4. right hand as pacer III. Formula to teach yourself to speed read A. 5 mins. of recognition span exercises - line down middle of newspaper column
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What are pacers?



What is main events chart?



B. 5 mins. of pacers – warming up - must push yourself - done on familiar material C. 5 mins. timing D. record pages read - set goal up - read 5 mins. again - try to meet goal E. 10 mins. timing - record pages read - set goal - read 10 mins. again - try to meet goal F. figure words per minute G. keep main events chart - chronological listing of the main happenings in the book



Some Note taking Don’ts: 1. Don’t try to write everything word for word. Put important ideas in your own words. This is especially critical when taking notes from reading materials. Too often students mechanically copy whole sentences out of a text. 2. Don’t get bogged down with traditional outline rules i.e. “can’t have A without B, 1 without 2, etc.” Use hyphens, indenting, and other “quick” methods of distinguishing main from subordinate ideas. 3. Don’t forget to use abbreviations. 4. Don’t take notes in shorthand. Unless these are transcribed almost immediately, they tend to be worthless. 5. Don’t tape record whole lectures and take notes later. This is a needless waste of an hour. Besides who wants to hear the same lecture twice? 6. Don’t retype notes. If you are a good enough typist to efficiently retype everything, it is probably a rather mechanical process for you and would not be an “active” study method. 7. Don’t wait more than 12 hours before reviewing notes. Some parts may not be legible or some ideas may be incomplete. These should be filled in while the material is fresh in your mind. 8. Don’t neglect to write questions during the first review, which must be done within 24 hours. The second review should consist of covering up the notes in the right hand column and using the headings and questions in the left column to trigger memory and effectively review. 9. For teachers – don’t write all the notes on the overhead. Students need listening practice. 10. Don’t assume students can take notes. Teach them!
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Suggested Activities for Teaching Note Taking: 1. Systematically teach note taking from lectures. Sample one week note taking unit which can be used in conjunction with content-area work: Day One:



1. Acquaint students with the note taking format. 2. Lecture 20 minutes. 3. Put your notes on overhead and ask students to fill in missing parts in different colors, so they can see how many of the main ideas they were missing. 4. Remind students to review notes because forgetting takes its greatest toll within 24 hours.



Day Two:



1. Go over format. 2. Lecture 20 minutes. 3. Ask students to compare notes with another students and fill in missing parts. 4. Put your notes on overhead minus left-hand side questions. 5. Explain the purpose of the questions in the left column. 6. Ask students to finish writing questions in the left column. 7. Show your questions; ask for difference. 8. Show students how to review by covering up the wide column. Using left column as a stimulus, they should quiz themselves or have someone quiz them out loud when reviewing. 9. Remind them again of the importance of daily review.



Day Three:



1. Surprise quiz on materials of previous two days to check whether or students are reviewing. 2. Lecture 20 minutes. 3. Ask students to write marginal questions. 4. Ask students to turn in their notes.



Day Four:



1. Return notes with comments 2. Lecture 20 minutes. 3. Have students evaluate each other’s notes. 4. Remind students to review and write questions and/or headings in the left column.



Day Five:



1. Test over week’s material. Chances are grades will be excellent. 2. Ask students to evaluate the unit. Modify and extend if necessary.



not



Options for extending unit to include test preparation skills: Day Four:



a. Return notes with comments b. Lecture 20 minutes c. Talk about active versus passive study d. Review power of oral recitation e. Teach them how to make flash cards f. Assign 10 flash cards on the lecture material to be brought to class the next day.



Day Five:



a. Ask students to work 10 minutes with a partner using the flash cards they made. Give them credit on making the flash cards. b. Talk about test anxiety and how to cope with it. You may want them to take notes on these test preparation techniques.
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c. Show them old tests and go over the kinds of questions you ask. d. Model for them how to answer a short question. e. If essays are usually included on tests, teach them the steps to follow in answering this kind of question. Write an essay answer for them. f. Assign an essay question to be answered by the next day. Day Six:



a. Ask students to turn in essays; give them credit for doing it. b. Include same essay on test. c. With the active studying they have done, test results should be fantastic.



2. Systematically teach note taking from readings. The most critical thing to each student is to take notes after reading. It is not possible to distinguish main idea from subordinate idea until an entire section has been read. Students tend to write long passages word for word. Teach them to put ideas into their own words. The unit described above can easily be adapted to taking notes from readings. Note taking must be modeled for even the best students. 3. Put a partial outline on the overhead or give students a sheet with portions of the lecture or reading missing. Require them to fill in missing parts. Example: I. Five incidents which affected the North’s economy A. B. C. Education for common man D. E. II. A. Factory system in N.E. B. C. D. Spirit of democracy E. This activity should help students pick out the main ideas and paraphrase reading material. This is a good first step to taking notes from readings. 4. Occasionally make your lecture a bit disorganized so that students have to do some reorganizing afterwards. This provides valuable practice, particularly for college-bound students who will be subjected to many different lectures in college. 5. Call on academically-talented students to occasionally lecture for you. This provides valuable organizational skills for the lecturer and provides the class with a variety of lecture styles.
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Growing Up Drug and Alcohol Free: What Adults Can Do Today the widespread use of alcohol and other drugs subjects our children, families, schools, and communities to pressures unheard of 30 or 40 years ago. This information is provided to help us deal with this threat to our children’s health and wellbeing. The following is a four-step approach used to address adolescents and the drug and alcohol abuse problem: First, we must teach values. Individuals have expectations of behaviors that are determined by principles and standards. These add up to “values”. Adolescents who decide not to use alcohol and other drugs often make their decision because they have strong convictions against the use of these substances; convictions that are based on a value system. Social, family, and religious values give young people reasons to say no and help them stick to their decisions. Second, as adults we must set and enforce rules against the use of school and other drugs. When it comes to alcohol and other drug use, strong rules need to be established to protect the well-being of adolescents. Setting rules is only half the job, however, we must be prepared to enforce the consequences when the rules are broken. When enforcing consequences, we must remember to be specific, consistent, and reasonable. Third, as adults we need to know about alcohol and other drugs so that we can provide adolescents with current and correct information. If we have a working knowledge of common drugs, know their effects on the mind and body, and the symptoms of their use, we can discuss these subjects intelligently with adolescents. In addition, well-informed adults are better able to recognize if an adolescent has symptoms of alcohol or drug related problems. The fourth and most important step, talk with and listen to adolescents. Many adults hesitate to discuss alcohol and other drug use with adolescents. Some of us believe that our children couldn’t become involved with illegal substances. Others delay because we don’t know what to say or how to say it, or we are afraid of putting ideas into their heads. Don’t wait until you think there is a problem. Many young people in treatment programs say that they had been using alcohol and other drugs for two years before anyone noticed. Begin early to talk about alcohol and other drugs, and keep lines of communication open. Provided are some basic hints for improving your ability to talk with adolescents about alcohol and other drugs. Listen closely to what adolescents have to say. Do not allow anger to end the discussion.  Give praise. Emphasize the things that are being done right.  Develop self-confidence and you will be able to trust their judgment.  Give clear messages so that adolescents know what is expected.  Lead by example. Make sure your actions reflect what you are doing. Young people use alcohol and other drugs for many reasons that have to do with how they feel about themselves, how they get along with others, and how they live. No one factor determines who will use and who will not, but here are some indicators:  low grades or poor school performance;  aggressive, rebellious behavior;  excessive influence by peers;  lack of parental support and guidance; and  behavioral problems at an early age.
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Being alert to signs of alcohol and other drug use requires a keen eye. It is sometimes hard to know the difference between normal teenage behavior and behavior caused by drugs. Changes that are extreme or last for more than a few days may signal drug use. Consider the following questions:  Does the adolescent seem tired, withdrawn, depressed, and care less about personal grooming?  Has he/she become hostile and uncooperative?  Has the adolescent’s relationships with other family members deteriorated?  Has the adolescent dropped his/her old friends?  Is the adolescent no longer doing well in school – grades slipping, attendance irregular?  Has the adolescent lost interest in hobbies, sports, and other favorite activities?  Has the adolescent’s eating or sleeping patterns changed? Positive answers to any of these questions can indicate alcohol or other drug abuse. However, these signs may also apply to an adolescent who is not using drugs but who may be having other problems at school or in the family. If you are in doubt get help. Individuals can obtain help by contacting the Tri-Valley Student Assistance Program (SAP) at 682-3125. Also, individuals can obtain information related to alcohol and other drug abuse by contacting the Drug and Alcohol Executive Commission of Schuylkill County at (570)621-2890. It is always better to be safe than sorry.
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