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CC&C Management Services, LLC 4405 East-West Highway, Suite 108, Bethesda, MD 20814 Position: CAD Operator Job Type: Full-Time Primary Location: Baltimore, MD Job Summary: The CAD Operator will work within the Facilities & Planning Division to create technical drawings, blueprints and plans that are used to build or reconfigure existing space within specific buildings in the Baltimore Metro area. The CAD Operator will be responsible for maintaining the existing CAD system and ensuring it is accurate and up to date. Maintaining a current and accurate database to enhance space assignments for renovation and construction projects. Primary Duties and Responsibilities: (Essential Job Functions)             



Ensure CAD services are provided to meet daily company needs. Maintains and updates employee occupancy via the online spatial information system (OSIS) Attend meetings to support space management staff. Create and/or modify CAD files for designing conceptual space for strategic master planning Develop conceptual drawings in CAD that are functional, complete and supportive of established corporate standards Maintain working knowledge of corporate standards, applicable codes and industry trends Maintain CAD storm staging site drawings for storm restoration Maintain and update life safety and emergency drawings in CAD Manage new CAD designs to be placed in Documentum Maintain and procure CAD production materials as required to support facilities program team. Provide CAD support for construction design intent and furniture installations. Maintain accuracy of drawings by conducting site surveys, processing updates from furniture vendors Monitor progress and failures and report to Facilities and Planning team



Job Specifications/ Education/ Experience: 



      



Demonstrated ability to read both traditional and CAD-produced drawings. Ability to detect and resolve discrepancies through contacts with construction, operating, and project management personnel, by field inspection and through vendor drawings Ability to produce legible, accurate and technically acceptable drawings using traditional drafting methods, CAFM System and CAD Bachelor’s degree in related discipline but Drafting Technology Minimum of 1-2 years of experience using CAD software and equipment with at least one year specialized in analyzing and developing CAD/GIS/FM systems Hands on experience with ARCHIBUS and related Space Platforms Fluent in AutoCAD 2010 or later Exposure to Revit and BIM Proficient with Microsoft Office and willing to learn industry specific software applications



CC&C Management Services, LLC 4405 East-West Highway, Suite 108, Bethesda, MD 20814 







Effectively communicate with internal and external clients including co- workers, clients, owners, operators, manufacturers, manufacturers’ representatives, architects, engineers, interior designers, and other industry professionals. Strong organization skills and the ability to handle numerous projects and meet multiple deadlines concurrently



Company Benefits:   



Eight (8) hour work days, five (5) days a week Vacation, Sick time, Health insurance, Dental insurance, Life and Short & Long-Term Disability, 401(k) and supplemental insurance will be provided through CC&C Management Services, LLC CC&C observes the following Federal holidays during the year: New Year’s Day Martin Luther King Jr. Day Presidents’ Day Memorial Day Independence Day Labor Day Columbus Day Thanksgiving Day Day after Thanksgiving Christmas Day



Contact for More Information: Ali Levendusky Project Manager CC&C Management Services, LLC. 240-470-0684 [email protected]
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