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Cottonwood-Oak Creek School District & Capturing Kids Hearts (CKH) Transferring Classrooms Into High-Achieving Centers of Learning “If you have a child’s heart, you have his mind.”- Flip Flippen The CKH process is a research-based school process designed to strengthen students’ connectedness to school & staff. • This is done through enhancing protective factors (strong bonds with teachers, staff, volunteers, clear rules of conduct that are consistently enforced) and targeting modifiable risk factors (inappropriate behavior, poor social coping skills). • Results from the National Longitudinal Study on Adolescent Health demonstrated that student connectedness reduced negative behaviors in four domains of adolescent health and morbidity: emotional health, violence, substance use, and sexuality. You May Consider: Building a Social Contract at Home A Social Contract can be used at home as a tool to establish and reinforce behaviors for all members of the household. Parents and children work together to build the contract. After everyone agrees to the expected behaviors. You will need to agree on consequences that can occur if the social contract is broken. The following questions are used to build the Social Contract: • How do you want me to treat you? • How do you want to treat each other? • How do you think I want to be treated? • How will we handle conflict? • How will we handle violations of the contract? Four Questions for Breaking the Contract When a violation of the contract is made, use the 4 questions to correct behaviors. The questions work best if they are used in order and are the only questions/phrases being used. The consistency and repetition of the questions are key to correcting behaviors. The goal is for students to begin asking the questions of themselves, before a reminder is needed. 1. 2. 3. 4. EXAMPLES: 1. 2. 3. 4.



What are you doing? What are you supposed to be doing? Were you doing that? What are you going to do about it? Four Questions For Disrespectful Language Whom are you talking to? How are you supposed to be talking to me? Were you doing it? So, how are you going to talk to me?  



 



                                             “                                                        Preparing  Students  for  the  21st  Century  through  Tradition,  Experience,  Innovation  and  Opportunities.”                                                                                                                                                             Revised  6/22/2017  3:24  PM  



Page  |  3  



       



1  N .  Willard  St.     Cottonwood,  AZ  86326   (928)  634-‐2288       Steve  King,       Superintendent  



                                                 David  Snyder,                                                                                                                                                                                  Director  of  Business  Services  



Dear  COCSD  Families,     Welcome  to  the  2017-‐18  school  year  at  Cottonwood  Oak  Creek  School  District  #6.    We   are  so  pleased  you  have  entrusted  your  child  to  our  care,  and  we  will  always  strive  to   provide  the  safest,  most  rigorous,  and  caring  environment  possible  so  that  your  child   may  grow  into  their  potential.     This  handbook  contains  important  information  about  district  academic  and  behavioral   expectations  and  I  encourage  you  to  review  it  with  your  student.     For  the  past  year  COCSD  has  been  working  on  a  positive  culture-‐building  project  called   Capturing  Kids  Hearts.    Perhaps  you  have  heard  your  child  talking  about  “Good  Things”,   or  maybe  even  “Checking”  a  sibling  for  negative  behavior.    We  believe  that  the   beginning  of  a  quality  education  begins  in  the  building  of  positive  relationships  within   our  schools,  families,  and  community.       I  strongly  encourage  you  to  get  involved  in  your  child’s  school.    Whether  it  is   participating  in  a  Parent  Teacher  Association,  helping  in  a  classroom,  or  meeting   regularly  with  your  child’s  teacher.    The  home/school  partnership  is  vital  for  your   student’s  success.     I  wish  you  all  the  best  for  the  coming  school  year,  I  hope  it  is  one  filled  with  challenges,   joy,  and  new  friends.     Best  Regards,    



Steve  King   Superintendent    
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Cottonwood-‐Oak  Creek  School  District   Schools  Contact  Information   Cottonwood  Elementary  School  



Cottonwood  Middle  School  



301  N.  Willard  St.  



500  E.  Mingus  Avenue  



Cottonwood,  AZ  86326  



Cottonwood,  AZ  86326  



(928)  634-‐2191  



(928)  634-‐2231  



  Oak  Creek  Elementary  School  



Dr.  Daniel  Bright  Elementary  School  



11490  E.  Purple  Sage  Dr.  



1500  S.  Monte  Tesoro  Drive  



Cornville,  AZ  86325  



Cottonwood,  AZ  86326  



    (928)  634-‐7039  



(928)  639-‐5109  



 



Mountain  View  Preparatory  School    



Arizona  I-‐Zone    



at  Tavasci  Elementary  



Online  Education  



2939  E.  Del  Rio  Drive  



1  N.  Willard  St.  



Cottonwood,  AZ  86326  



Cottonwood,  AZ  86326  



(928)  649-‐8144  



(928)  634-‐2288  



Bright  Bears  Preschool  Academy  



Oak  Creek  Preschool  



1500  S.  Monte  Tesoro  Drive  



11490  E.  Purple  Sage  Dr.  



Cottonwood,  AZ  86326  



Cornville,  AZ  86325  



  (928)  634-‐7039  



 



(928)  639-‐5109  
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Cottonwood-‐Oak  Creek  School  District     District  Contact  Information   District  Office  –  General  Information   Charline  Kester,  District  Receptionist   [email protected]   Phone  (928)  634-‐2288    Fax  (928)  634-‐2309   District  Website:  www.cocsd.us     Governing  Board  Members  



Superintendent’s  Office  



●    M.  Jason  Finger,  Governing  Board  President  



Steve  King,  Superintendent  



●    JoAnne  Cook,  Governing  Board  Vice  President  



[email protected]  



●Janice  Rollins,  Governing  Board  Member  



Tricia  Winters,  Executive  Assistant  



●    Linda  Machurek-‐Walker,  Governing  Board  Member  



[email protected]  



●    Mary  Valenzuela,  Governing  Board  Member    



(928)  634-‐2288,  Ext.  1144  



Business  Services  Director  



Curriculum  &  Instruction  



David  Snyder  



Jamie  Woodward,  Curriculum  Coordinator  



[email protected]  



[email protected]  



(928)  634-‐2288,  Ext.  1112  



(928)  634-‐2288    



Federal  Projects  



Payroll  



Tammy  Janssen  



Lucy  Melendez,  Payroll  Specialist,  Ext.  1128  



[email protected]  



[email protected]  



(928)  634-‐2288,  Ext.  1133  



Rhonda  Kester,  Payroll  Tech,  Ext.  1126   [email protected]   (928)  634-‐2288  



Homeless  Liaison  



Purchasing/Payables  



Barbara  Amato  



Jackie  Gonzalez,  Purchasing  



[email protected]  



(928)  634-‐2288,  Ext.  1111  



(928)  634-‐2288,  Ext.  1160  



Debbie  LaRue,  Accounts  Payable  Tech   (928)  634-‐2288,  Ext.  1122  



Human  Resources  Manager  



Student  Support  Services  



Becky  Wilson  



 Michael  Remus,  Director  of  Student  Support  Services    



[email protected]   (928)  634-‐2288,  Ext.  1117  



 



[email protected]   Brianne  Maijala,  Administrative  Assistant,  Ext.  1124



 



Suellen  Church,  Administrative  Assistant,  Ext.  1129  



Transportation  Services    



Maintenance  



PH.  (928)  634-‐2288    FAX:    (928)  649-‐6045  



Jacs  Mackey,  Director  



Trent  Murray,  Sodexo  Facilities  Manager  



[email protected]    



(928)  634-‐0447    



(928)  634-‐9679  



Nutrition  Services  –  Sodexo  



Angelica  Henry,  Transportation  Secretary  



Cheryl  Weaver,  Food  Service    



[email protected]  



(928)  639-‐4703  
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ANNUAL NOTIFICATION TO PARENTS REGARDING Confidentiality of Student Education Records The Governing Board has established written policies regarding the collection, storage, retrieval, use and transfer of student educational information collected and maintained pertinent to the education of all students to ensure the confidentiality of the information and to guarantee parents’ and students’ rights to privacy. These policies and procedures are in compliance with: A. The Family Education Rights and Privacy Act; Title 20, United States Code, Sections 1232g and 1232h; and the Federal Regulations (34 C.F.R., Part 99) issued pursuant to such act; B. The Individuals with Disabilities in Education Act; 20 U.S.C. Chapter 33; and the Federal Regulations (34 C.F.R. Part 300); and C. Arizona Revised Statues, Title 15, Section 141. Student education records are collected and maintained to help in the instruction, guidance, and educational progress of the student, to provide information to parents and staff members, to provide a basis for the evaluation and improvement of school programs, and for legitimate educational research. The students’ records maintained by District may include – but are not necessarily limited to – identifying data, report cards and transcripts of academic work completed, standardized achievement test scores, attendance data, reports of psychological testing, health data, teacher or counselor observations, and verified reports of serious or recurrent behavior patterns. These records are maintained in the office of Cottonwood Middle School under the supervision of the building administrator and are available only to the teachers and staff members working with the student. If your son/daughter should transfer to another school, these records will be sent to the new school upon request. Otherwise, records are not released to most agencies or persons without consent of the parent [34 C.F.R.99.7 (a) (3)]. You have the right to inspect and review any and all records related to your child, including a listing of persons who have reviewed or have received copies of the information [34 C.F.R.99.7(a)(1)]. Parents who wish to review their children’s records should contact the principal for an appointment. School personnel will be available to explain the contents of the records to you. Copies of student education records will be made available to parents when it is not practicable for parents to inspect and review the records at school. Charges for the copied records will be assessed unless the fee prevents the parents from exercising rights to inspect and review the records. If you believe information in the record file is inaccurate or misleading, you have the right to request that a correction be made and to add comments of your own [34 C.F.R.99.7 (a) (1)]. If at any time an agreement between the principal and the parent cannot be reached, you may contact the Superintendent and request a hearing. You shall be informed when personally identifiable information collected, maintained, or used is no longer needed to provide educational services to your child. The information must be maintained for two years after the date your child was last enrolled in this school district. Copies of the district student education records confidentiality policies and procedures may be reviewed in the assigned office in each school [34 C.F.R.99.7(a)(5) and 99.7(b)]. Federal law also permits a parent to file a complaint with the Family Educational Rights and Privacy Act Office in Washington, D.C., if he or she feels the school is violating public school records policies and statutes [34 C.F.R.99.7(a)(4)]. Closed Campus COCSD school campuses are closed for all students throughout their scheduled day, including lunchtime. Visitors are expected to sign in at the campus office before entering the campus. Student visitors are not allowed to attend class on our campuses. ARIZONA LAWS PERTAINING TO ATTENDANCE– Assault – Expulsion – Threats – Bullying Attendance §15-803 – School attendance; exemptions; definitions A. It is unlawful for any child between six and 16 years of age to fail to attend school during the hours school is in session, unless excused pursuant to section 15-803.
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B. A child who is habitually truant or who has excessive absences may be adjudicated an incorrigible child. Absences may be considered excessive when the number of absent days exceeds 10 percent of the number of required attendance days prescribed in section 15-802, subsection B, paragraph 1. C. As used in this section: o “Habitually truant” means a truant child who is truant for at least five school days within a school year. o “Truant” means an unexcused absence for at least one class period during the day. o “Truant child” means a child who is between six and 16 years of age and who is not in attendance at a public or private school during the hours that school is in session, unless excused as provided by this section. Assault §13-1203 – Assault; Classification A. A person commits assault by: a. Intentionally, knowingly or recklessly causing any physical injury to another person; or b. Intentionally placing another person in reasonable apprehension of imminent physical injury; or c. Knowingly touching another person with the intent to injure, insult or provoke such person. B. Assault committed intentionally or knowingly pursuant to subsection A, paragraph 1 is a class 1 misdemeanor. Assault committed recklessly pursuant to subsection A, paragraph 1 or assault pursuant to subsection A, paragraph 2 is a class 2 misdemeanor. Assault committed pursuant to subsection A, paragraph 3 is a class 3 misdemeanor. §13-1204 – Aggravated Assault, Classification A. A person commits aggravated assault if the person commits assault as defined in §13-1203 under any of the following circumstances: 8(d). If the person commits the assault knowing or having reason to know the victim is a teacher or other person employed by any school and the teacher or other employee is upon the grounds of a school or grounds adjacent to the school or is in any part of a building or vehicle used for school purposes, or any teacher or school nurse visiting a private home in the course of his/her professional duties, or any teacher engaged in any authorized and organized classroom activity held on other than school grounds. B. Aggravated assault pursuant to subsection A, paragraph 1 or 2 of this section is a class 3 felony except if the victim is under fifteen years of age in which case it is a class 2 felony punishable pursuant to §13-705. Aggravated assault pursuant to subsection A, paragraph 3 of this section is a class 4 felony. Aggravated assault pursuant to subsection A, paragraph 9 subdivision (b) or 10 of this section is a class 5 felony. Aggravated assault pursuant to subsection A, paragraph 4, 5, 6, 7 or 8 or paragraph 9 subdivision (c) of this section is a class 6 felony. Expulsion and Suspension ARS §15-841 – Responsibilities of pupils: expulsion; alternative education programs; community service; placement review committee: A. Pupils shall comply with the rules, pursue the required course of study and submit to the authority of the teachers, the administrators and the governing board. A teacher may send a pupil to the principal’s office in order to maintain effective discipline in the classroom. If a pupil is sent to the principal’s office pursuant to this subsection, the principal shall employ appropriate discipline management techniques that are consistent with rules adopted by the school district governing board. A teacher may remove a pupil from the classroom if either of the following conditions exist: a. The teacher has documented that the pupil has repeatedly interfered with the teacher’s ability to communicate effectively with the other pupils in the classroom or with the ability of the other pupils to learn. b. The teacher has determined that the pupil’s behavior is so unruly, disruptive or abusive that it seriously interferes with the teacher’s ability to communicate effectively with the other pupils in the classroom or with the ability of the other pupils to learn.



 



   “Preparing  Students  for  the  21st  Century  through  Tradition,  Experience,  Innovation  and  Opportunities.”                                                                                                                                                            



Revised  6/22/2017  3:24  PM  



Page  |  9  



B. A pupil may be expelled for continued open defiance of authority, continued disruptive or disorderly behavior, violent behavior that includes use or display of a dangerous instrument or a deadly weapon as defined in section 13-105, use or possession of a gun, or excessive absenteeism. A pupil may be expelled for excessive absenteeism only if the pupil has reached the age or completed the grade after which school attendance is not required as prescribed in section 15-802. A school district may expel pupils for actions other than those listed in this subsection as the school district deems appropriate. C. A school district may refuse to admit any pupil who has been expelled from another educational institution or who is in the process of being expelled from another educational institution. D. A school district may annually or upon the request of any pupil or the parent or guardian review the reasons for expulsion and consider readmission. E. As an alternative to suspension or expulsion, the school district may reassign any pupil to an alternative education program if good cause exists for expulsion or for a long-term suspension. F. A school district may also reassign a pupil to an alternative educational program if the pupil refuses to comply with rules, refuses to pursue the required course of study or refuses to submit to the authority of teachers, administrators or the governing board. G. A school district or charter school shall expel from school for a period of not less than one year a pupil who is determined to have brought a firearm to a school within the jurisdiction of the school district or the charter school, except that the school district or charter school may modify this expulsion requirement for a pupil on a case by case basis. This subsection shall be construed consistently with the requirements of the Individuals With Disabilities Education Act, 20 United States Code Sections 1400 through 1420. For the purposes of this subsection: a. “Expel” may include removing a pupil from a regular school setting and providing educational services in an alternative setting. b. “Firearm” means a firearm as defined in 18 United States Code Section 921. Threats ARS §13-2911- Interference with or disruption of an educational institution; violation; classification; definitions A. A person commits interference with or disruption of an educational institution by doing any of the following: 1. Intentionally, knowingly or recklessly interfering with or disrupting the normal operations of an educational institution by either: a. Threatening to cause physical injury to any employee or student of an educational institution or any person on the property of an educational institution. b. Threatening to cause damage to any educational institution, the property of any educational institution, or the property of any employee or student of an educational institution. 2. Intentionally or knowingly entering or remaining on the property of any educational institution for the purpose of interfering with or disrupting the lawful use of the property or in any manner as to deny or interfere with the lawful use of the property by others. 3. Intentionally or knowingly refusing to obey a lawful order given pursuant to subsection C of this section. B. To constitute a violation of this section, the acts that are prohibited by subsection A, paragraph 1 of this section are not required to be directed at a specific individual, a specific educational institution or any specific property of an educational institution. C. The chief administrative officer of an educational institution or an officer or employee designated by the chief administrative officer to maintain order may order a person to leave the property of the educational
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institution if the officer or employee has reasonable grounds to believe either that: a. Any person or persons are committing any act that interferes with or disrupts the lawful use of the property by others at the educational institution. b. Any person has entered on the property of an educational institution for the purpose of committing any act that interferes with or disrupts the lawful use of the property by others at the educational institution. c.



Interference with or disruption of an educational institution pursuant to subsection A, paragraph 1 of this section is a Class 6 felony. Interference with or disruption of an educational institution pursuant to subsection A, paragraph 2 or 3 of this section is a Class 1 misdemeanor.



Additional information Harassment – Intimidation – Bullying Policy: Victim Rights In compliance with Arizona Revised Statute 15-341 regarding victim rights, all Cottonwood-Oak Creek School District students have the right to attend school without the fear of being harassed, intimidated or bullied. Harassment, intimidation or bullying is generally defined as making someone worry, feel tormented or troubled. Forms of bullying include verbal or physical harassment; sexual, ethnic, racial or religious harassment; and hazing of other students. Harassment, intimidation or bullying of any kind will not be tolerated in district schools. Students found guilty of harassment, intimidation or bullying are subject to disciplinary action, which may include warnings, parent communication, detention and in-school or out-of-school suspension. Students will not bother or annoy other students physically, verbally or visually; this includes language or gestures, which insult, intimidate or negatively incite another person’s feelings. Retaliation in any form for the filing of a harassment, intimidation or bullying complaint is expressly prohibited. Bullying: Definition Repeated acts, over time, that involves a real or perceived imbalance of power. Bullying can be physical in form (pushing, hitting, kicking, spitting, stealing); verbal (making threats, taunting, teasing, name-calling); or psychological (social exclusion, spreading rumors, manipulating social relationships). Cyberbullying Definition: Cyberbullying is, but not limited to, any act of bullying committed by use of electronic technology or electronic communication devices, including telephonic devices, social networking and other Internet communications, on school computers, networks, forums and mailing lists, or other Cottonwood –Oak Creek School District-owned property, and by means of an individual's personal electronic media and equipment. • Students are prohibited from bullying on school grounds, school property, school buses, at school bus stops, at school sponsored events and activities, and through the use of electronic technology or electronic communication equipment on school computers, networks, forums, or mailing lists. If you are being harassed, intimidated or bullied. Make your feelings clear; tell the person who is harassing, intimidating or bullying you to stop. A bully may think you support the harassing, intimidating or bullying if you do not speak up. If the harassing, intimidating or bullying continues after telling them to stop, report the activity to the teacher, counselor, principal or other adult. You can do this verbally or by notifying your principal in writing. If you see someone being harassed, intimidated or bullied. Never join in the harassing, intimidating or bullying behaviors. Resist any peer pressure to take part in abusive behavior. Help the person being bullied get out of the situation safely, ask if it has happened before, and encourage them to report the harassment to the teacher, counselor, principal, or other adult. ATTENDANCE POLICIES Attendance The Governing Board believes that the attainment of academic excellence requires attendance on a regular basis. Attendance is the responsibility of the students and parents; students may fail classes or promotion may
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be withheld if this requirement is not met. Attendance is vital to academic success. Adherence to the school attendance policy is the responsibility of parents and students. Unauthorized absence will not be taken lightly. District Attendance Policy All students sixteen years old or younger are required by law to attend school every day. The ultimate legal responsibility for school attendance (ARS 15-803) rests with parents and students, with the school assisting to fulfill that responsibility. Reasonable attempts will be made by the school through telephone calls and/or mail to inform parents/guardians of student absenteeism. Each student is allowed to accumulate five (5) absences during any one nine-week grading period. No more than 20 days in a school year. COCSD will be tracking attendance very closely. Your child is expected to be at school every day unless there is an excused reason not to be. An absence is defined as a minimum of one missed class per period per day. An unexcused absence will count as a truant day as defined by law. A student is “habitually truant” if he/she has five or more unexcused absences from school or is absent more than ten percent or 18 days of the required number of school days per year whether the absence is excused or unexcused. Students absent for medical reasons, bereavement and/or prearranged special circumstances may be exempt from this requirement with proper documentation. A student will be allowed one day to make-up missed work for each day of absence. The regulation (J-131.1) and forms for attendance waivers are available in the school office. Please Report Absences Call the school office to report your child’s absence. If no telephone contact has been made and the student fails to bring a note, the student will be marked with an unexcused absence and may be reported to legal authorities. Missing school without a valid excuse is truancy. Parents will be contacted via SchoolMessenger for all absences not previously excused (by phone dialer system in place at all schools). Student Withdrawal: According to A.R.S 15-803, a student must be withdrawn from school records after ten (10) consecutive unexcused absences. If you need to withdraw your child from school, please come to the school office. The secretary will process the necessary paperwork for you. Unexcused Absences Students forfeit daily class grades for all unexcused absences. Disciplinary action can be assigned to students who are truant; i.e., detention (detainment after school hours) or In-School Alternative Program (ALC) placement. After 10 excused or 5 unexcused absences we may require an official doctor, dental, court, or funeral notice. After 15 days, a student may be placed on a truancy contract. If a student continues to be habitually absent, the parents and the student maybe cited to the juvenile court system. Make-up work It is the student’s responsibility to ensure that all work is requested and made up upon return from any absence. It is the responsibility of the teacher to make the assignments available to the student. A. Credit may not be given for work missed during a truant absence. B. Credit may be given for tests and major assignments missed during suspensions at the discretion of the principal. Each case will be determined on an individual basis. Students returning from an excused absence will have an amount of time equivalent to the number of days absent to complete the assignment. Attendance procedures for students with disabilities Whenever nonattendance interferes with the delivery of special education services or interferes with the attainment of goals and objectives identified in the Individual Education Program, a review of placement and review/revision of the IEP must be conducted. Physical education excuses For any student to be excused from physical education activities, the following process must be used:
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A. For a temporary excuse of three days or less, the parent must submit a note to the nurse before the student attends class. The note must specify the illness or injury. The nurse will complete the appropriate form for the student to give to the physical education teacher to verify the excuse. B. For long-term excuses of more than three days, the parent is required to obtain a written statement from the student’s physician describing the health problem and the length of time to be excused from active physical education participation. C. Students who have been out with a doctor’s excuse shall require a written release from the attending physician before returning to activities unless the original physician written request provides a return to activity date. D. When a medical excuse from physical education creates an absence from active participation exceeding a total of 20 days in a semester, the requirement for physical education will be waived if the parent/guardian so requests. The principal will arrange for an appropriate alternative program. No grade penalty will be applied. The waiver in high school applies to one or two semesters, depending on the extent of the medical restriction. DISCIPLINE Governing Board Authority and Responsibility The Cottonwood-Oak Creek School District places high priority on providing each student with the opportunity to learn within a safe and stimulating environment. For this reason, the Governing Board accepts the responsibility for identifying those behaviors, which, if allowed to exist without restrictions and appropriate disciplinary action, would interfere with individual and group learning and would interfere with the orderly conduct of our public schools. Furthermore, the Governing Board charges the staff with the responsibility for enforcing the rules of conduct, establishing consistency in their enforcement and maintaining an appropriate learning and behavioral environment. The following section is most appropriate to middle and high school students; however, the same expectations are held for elementary students. Parents of elementary students are encouraged to consult their school’s handbook for information regarding individual school discipline policies. According to Arizona law (ARS §15-341), the Governing Board also has the authority to discipline students for disorderly conduct on their way to and from school. The Governing Board gives this responsibility to the local school administration. The Governing Board also gives the school administration authority to discipline students for disorderly conduct and other offenses at school-sponsored activities. Off-Campus Misconduct The Student Disciplinary Code and all penalties may apply to conduct off school grounds that may endanger the health or safety of students within the school setting or substantially interfere with the educative process. Examples of off-campus misconduct which may be subject to discipline include, but are not limited to: illegal activity, threats of violence, alcohol possession/use, fighting, hazing, drug possession/use or sales, firearm possession, violent offenses, robbery, burglary, arson and sexual assaults. Students may be subject to the full range of disciplinary penalties for off-campus misconduct, including, but not limited to: suspensions, expulsions, detentions, reassignment of class schedule, as well as removal from participation in extracurricular activities, such as interscholastic sports teams, club sports, student government positions, class trips, class proms, senior farewell activities and graduation ceremonies. Jurisdiction during After-School Hours The Cottonwood-Oak Creek School District may pursue disciplinary action against students for trespassing violations and acts of vandalism to district/school facilities and property when occurring during after school hours, weekends, holiday breaks and summer recess. Restitution will be sought for property damage and loss. Definition of Offenses This list is not all-inclusive. A student committing an act of misconduct not listed will, nevertheless, be subject to the discretionary authority of the school administrator.
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ALCOHOL VIOLATION (Possession/Use) Using, under the influence of, in possession of or intent to be in possession of alcoholic beverages or any substance being represented as alcohol. ALCOHOL VIOLATION (Providing/Selling) Giving, selling, offering, providing or intending to provide alcoholic beverages or any substance being represented as alcohol. ARSON (Structure/Property) Intentional burning of property belonging to the school, school personnel or another person on campus. AGGRAVATED ASSAULT Causing serious physical injury to another; using a deadly weapon or dangerous instrument; person eighteen years of age or older committing the assault upon a child fifteen years or under; and/or knowing that the victim is a peace officer, teacher or other district employee. ASSAULT Intentionally, knowingly or recklessly causing any physical injury to another person; placing another person in reasonable apprehension of imminent physical injury; or touching another person with the intent to injure, insult or provoke such person. BOMB THREAT Threatening to cause harm using a bomb, dynamite, explosive or arson-causing device. BULLYING Repeated acts, over time, that involve a real or perceived imbalance of power. Bullying can be physical in form (e.g., pushing, hitting, kicking spitting, stealing); verbal (e.g., making threats, taunting, teasing, namecalling); or psychological (e.g., social exclusion, spreading rumors, manipulating social relationships). BURGLARY OR BREAKING AND ENTERING Entering or remaining unlawfully in or on a school/district facility or district motor vehicle with the intent to commit theft. BUS MISCONDUCT Not following district bus rules and regulations. CHEATING OR PLAGIARISM Taking someone else’s work for one’s own, practicing fraud or deception with relation to school work or responsibilities or using electronic devices to inappropriately retrieve or disseminate classroom information. COMPUTER, TELECOMMUNICATION or NETWORK INFRACTION Inappropriate use of computers, telecommunications and network resources. COMBUSTIBLES Possessing a substance or object that is readily capable of causing bodily harm or property damage (e.g., matches, lighters, firecrackers, snap caps, poppers, stink/smoke bombs, and lighter fluid). DANGEROUS ITEM (Possession) (e.g., airsoft/bb gun, knife, laser pointer, razor blade/box cutter, etc.) Bringing/possessing on school campus any dangerous item including on the person, in a backpack, locker, automobile or any other place. DANGEROUS ITEM (Threat/Use) (e.g., airsoft/bb gun, knife, laser pointer, razor blade/box cutter, etc.) Using or threatening to use any dangerous item to inflict harm on another person.
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DEFIANCE OF AUTHORITY Refusing to comply with a reasonable request of school officials, including refusal to follow directions, talking back or showing disrespect. DISORDERLY CONDUCT Use of profanity, obscene behavior, unsafe behavior or any conduct, which is in any way disruptive to the educational process of the school. DRESS CODE VIOLATION Wearing clothing/apparel that does not fit within the dress code guidelines stated by school or district policy. DRUG VIOLATION (Possession/Use) The unlawful use, possession or intent to possess, any controlled drug or narcotic substance, or substances represented as such, or equipment used for preparing or taking drugs or narcotics. Includes being under the influence of drugs or a substance that causes impairment. Includes the inappropriate possession/use of over-thecounter medications and any substance that causes impairment. This category does not include tobacco or alcohol. DRUG VIOLATION (Providing/Selling) Giving, selling, offering, providing, or intent to provide any controlled drug or narcotic substance, or substances represented as such, or equipment used for preparing or taking drugs or narcotics. Includes providing/selling of over- the-counter medications and substances that cause impairment. This category does not include tobacco or alcohol. ENDANGERMENT Recklessly endangering another person with a substantial risk of physical injury or imminent death. EXTORTION Knowingly obtaining or seeking to obtain property or services by means of a threat to inflict harm in return for protection. FIGHTING Mutual participation in an incident involving physical violence, where there is no major injury. FIREARM (Possession/Threat/Use) The possession, use, or threat to use, any loaded or unloaded handgun, pistol, revolver, rifle, shotgun or other weapon that will expel, is designed to expel or may readily be converted to expel a projectile by the action of an explosive. Firearm does not include a firearm in permanently inoperable condition. FIRE ALARM MISUSE Intentionally ringing fire alarm when there is no fire. FORGERY Writing and/or using the signature or initials of another person, to include electronic transmittal. Impersonating another person on the telephone or electronically with regard to attendance or other school related matters also falls within this category. GAMBLING Participating in games of chance for the purpose of exchanging money or something of value. GANG ASSOCIATION OR GANG ACTIVITY See Governing Board Policy, Gang Association or Gang Activity, for a full explanation. GANG CLOTHING, SYMBOLS, PARAPHERNALIA The wearing of hats, bandanas, tattoos and/or other clothing or symbols or possession of paraphernalia that is associated with gangs or gang-like activity.



 



   “Preparing  Students  for  the  21st  Century  through  Tradition,  Experience,  Innovation  and  Opportunities.”                                                                                                                                                            



Revised  6/22/2017  3:24  PM  



Page  |  15  



HARASSMENT/INTENDED HARASSMENT (Non-Sexual) Anonymously or knowingly communicates or causes a communication with another person by verbal, electronic, mechanical, telegraphic, telephonic or written means in a manner that harasses. This includes, but is not limited to, physical appearance, racial, religious, ethnicity, or handicapping conditions. Continues to follow/stalk another person in or about school for no legitimate purpose after being asked to desist. HARASSMENT (Sexual) Sexual harassment is unwelcome conduct of a sexual nature that can include unwelcome sexual advances, remarks and statements regarding sexual orientation, requests for sexual favors, and other verbal, nonverbal, or physical conduct of a sexual nature. HARASSMENT (Sexual with Contact) Sexual harassment that includes unwanted physical contact of non-sexual body parts. HARMFUL SUBSTANCE Knowingly adding a harmful or foreign substance to food, drink or medicine. HAZING Any intentional, knowing or reckless act committed by a student(s), against another student(s), which contributes to or causes a substantial risk of potential physical injury, mental harm or degradation in connection with an initiation, affiliation or maintenance of membership in any organization. HORSEPLAY/ROUGHHOUSING Non-serious but inappropriate physical contact (e.g., hitting, poking, pulling, pushing) including boisterous play or behavior. INCITING Use of language or gestures that may incite another person or other people to fight or engage in other acts of inappropriate behavior. LEAVING SCHOOL GROUNDS WITHOUT PERMISSION Leaving school grounds or being in an “out-of-bounds” area during regular school hours without permission of school officials. LITTERING Leaving or depositing trash in places other than appropriate receptacles. OTHER SCHOOL THREAT The incident cannot be coded in one of the above categories but did involve a school threat. PHYSICAL AGGRESSION Tussles, minor confrontations, pushing, shoving or other physical provocation. PUBLIC DISPLAY OF AFFECTION Holding hands, kissing, sexual touching, or other displays of affection in violation of school policy. TARDY Arriving at school or class after the scheduled start time. THEFT Taking or attempting to take money or property belonging to another person or the school. THREATS OR INTIMIDATION Indicating, by word or conduct, the intent to cause physical injury or serious damage to a person or their property.
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TOBACCO/NICOTINE DELIVERY DEVICES VIOLATION Use, possession, or intent to possess, tobacco products of any kind. This includes electronic cigarettes and other similar devices. TRESPASSING Entering or remaining on a school campus or district facility without authorization or invitation and with no lawful purpose for entry. This includes students under suspension or expulsion and those who have been directed by a school official to leave the premises. UNEXCUSED ABSENCES (full day) Not in attendance for an entire day and does not have an acceptable excuse. UNEXCUSED ABSENCES (one or more periods) Not in attendance for at least one class period and does not have an acceptable excuse. VANDALISM Willful destruction or defacement of personal or school property. WEAPONS POSSESSION (e.g. billy club, brass knuckles, knife (means a cutting instrument sharpened or not). Bringing/possessing on school campus any weapon, including on the person, in a backpack, locker or automobile or anywhere else. WEAPONS USE or THREAT (e.g. billy club, brass knuckles, knife (means a cutting instrument sharpened or not). Using or threatening to use any weapon to inflict harm on another person. Action categoriesA. Informal talk by a school official (teacher, counselor or administrator) who will attempt to reach an agreement with the student as to acceptable behavior. B. Formal conference between the student and one or more school officials. A record is kept of the student’s commitment to corrective behavior. C. Parental involvement by telephone, letter or personal conference. D. Temporary or permanent removal from class means the student is not to attend one or more classes for a specified period of time. During this period of removal the student may be assigned appropriate oncampus duties or alternative classes. E. Out-of-school detention means the student is detained before school, during lunch period, after school or Saturday for a specific purpose. F. Appropriate individualized assignment and/or loss of privilege means the school official devises an assignment to fit the offense and/or the school official removes from the student one or more privileges usually associated with the offense. G. In-school suspension (1-5 days) means the student is removed (suspended) from class(es) but is kept on campus under the supervision of a staff member. The student is usually given an appropriate assignment during this time period. H. Short term out-of-school suspension (1-5 days) means the student, following due process, is suspended from school and placed under the supervision/responsibility of the parent. Another day of detention may be employed as an alternative (grades 6-8). Student must remain off campus for the duration of the suspension. I. Short-term, out-of-school suspension (6-10 days) means the student, following due process, is suspended from school and placed under the supervision/responsibility of the parent. Such action may precede recommendation for expulsion. Student must remain off campus for the duration of the suspension. J. Summary suspension means the student may be immediately removed from campus due to a clear and present danger to any or all concerned. Student must remain off campus for the duration of the suspension. K. Long-term, out-of-school (11-180 days) suspension. As with any suspension, due process must be
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followed. L. Student must remain off campus for the duration of the suspension. M. Expulsion is the permanent removal from all Cottonwood-Oak Creek School District Schools. (See due process procedures.) Student Disciplinary Action Matrix Chart Multiple offenses in a combination of categories may result in long-term suspension or expulsion. Displayed below is a guide to the probable disciplinary measures that may be taken i n t h e event of student misbehavior. Absence f r o m t h e l i s t o f additional misbehaviors that may occur does not preclude disciplinary action from being taken on those misbehaviors, nor does it imply limitations to the disciplinary action. The actual discipline determined for a given violation will be based upon consideration o f a variety of factors, which will include, but are not necessarily limited to, the following elements: the age of the student; the frequency, type, and magnitude of previous misbehaviors by the student; aggravating circumstances associated with the incident; the relative severity of the event; whether the student's behavior violated civil or criminal laws; the degree to which the incident interferes with the educational process; the extent of endangerment to the student, other persons, and property created by the event; special intellectual, psychological, emotional, environmental, and physical characteristics of the student; the student's attitude concerning the event; and the expressed intent concerning the student's own future behavior. Discipline Matrix- Behaviors that May Result in Student Discipline Offense: Alcohol and drugs Occurrence Range of Minimum Disciplines First Subsequent Offense: Arson Occurrence First



Alternative school placement/suspension Expulsion Range of Minimum Disciplines Alternative school placement/suspension Expulsion



Subsequent Offense: Bus Violation Occurrence Range of Minimum Disciplines First Conference Subsequent 1-5 day loss of riding privileges Offense: Defiance of authority Occurrence Range of Minimum Disciplines First Conference Subsequent Parent Involvement Offense: Disruptive/disorderly conduct. Occurrence



Range of Minimum Disciplines



First Informal talk Subsequent Parent Involvement Offense: Dress code or appearance violation. Occurrence Range of Minimum Disciplines First Subsequent



 



Informal talk Parent Involvement



Range of Maximum Disciplines Expulsion Expulsion Range of Maximum Disciplines Expulsion Expulsion Range of Maximum Disciplines 5-10 day loss of riding privileges Total loss of riding privileges Range of Maximum Disciplines Suspension Expulsion Range of Maximum Disciplines Suspension Expulsion Range of Maximum Disciplines Parent Involvement Suspension
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Offense: Explosives or threat if explosives. Occurrence Range of Minimum Disciplines First Subsequent Offense: Extortion. Occurrence



Parent Involvement Suspension Range of Minimum Disciplines



First Subsequent



Parent involvement Suspension Continued on Next Page Offense: Fighting/physical assault. Occurrence Range of Minimum Disciplines First Subsequent Offense: Forgery. Occurrence



Informal talk Parent involvement Range of Minimum Disciplines



First Informal talk Subsequent Parent involvement Offense: Tardiness (excessive). Occurrence Range of Minimum Disciplines First Parent involvement Subsequent Parent involvement Offense: Theft and/or destruction of property. Occurrence Range of Minimum Disciplines First Subsequent



Parent involvement Parent involvement



Offense: Threats and verbal abuse. Occurrence Range of Minimum Disciplines First Informal talk Subsequent Parent involvement Offense: Tobacco product use. Occurrence Range of Minimum Disciplines First Parent involvement Subsequent Suspension Offense: Weapon violation (not firearm/explosive device/knife). Occurrence Range of Minimum Disciplines First Subsequent



Expulsion Expulsion



Range of Maximum Disciplines Expulsion Expulsion Range of Maximum Disciplines Expulsion Expulsion Range of Maximum Disciplines Suspension Expulsion Range of Maximum Disciplines Suspension Expulsion Range of Maximum Disciplines Suspension Retention Range of Maximum Disciplines Suspension Expulsion Range of Maximum Disciplines Parent involvement Short-term suspension Range of Maximum Disciplines Suspension Expulsion Range of Maximum Disciplines Expulsion Expulsion



DISCIPLINARY ACTIONS Informal Talk A school official (teacher, administrator, or counselor) will talk to the student and try to reach an agreement regarding how the student should behave. Conference A formal conference is held between the student and one or more school officials.  



During this conference, the
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student must agree to correct his behavior. This conference will be recorded in the administrative log. Parent Involvement Parent(s) are notified by telephone, personal contact, letter, or certified letter. A conference may be conducted with the student, his parent(s), appropriate school personnel, and any other individuals concerned. This conference will be recorded in the administrative log. Police Involvement School o f f i c i a l s are not required to initiate or complete due process procedures prior to notifying police authorities. If police authorities are notified, parents will be notified by letter or certified letter. Any action taken by police authorities will be in addition to action taken by the school. Each incident will be documented. Detention Each principal may devise rules and regulations for on-campus detention of students. Corporal Punishment The Cottonwood-Oak Creek School District No. 6 disallows corporal punishment. Loss of Privileges The principal and/or teacher will administer the appropriate restriction from participation in any activity that is deemed appropriate on each individual campus. On-Campus Suspension The student is suspended from one or more classes but remains at school during period(s). This action will be recorded in the administrative log.



such



class



Off-Campus Suspension (1 - 10 days) The student is informed that he is subject to a suspension (1 - 10 days). The student is also informed regarding the due process procedure. Notification is made to the student's parent(s) or legal guardian by telephone or certified letter that the student is subject to a short suspension. Notification to the parent(s) or legal guardian must include clear instructions regarding the due process procedure. The due process procedure is initiated immediately. The suspension does not begin until the due process procedure has been completed. Such notification will be recorded in the administrative log and in the student file. Off-Campus Suspension (More Than 10 Days) The student is informed that he is subject to suspension (more than ten [10] days). The student is also informed regarding the due process procedure. Notification is made to the student's parent(s) or legal guardian by telephone and certified letter that the student is subject to expulsion. Notification to the parent(s) or legal guardian must include clear instructions regarding the due process procedure. The School District Superintendent will recommend to the Governing Board that the student be suspended (more than ten [10] days). The due process procedure is initiated immediately. The suspension does not become effective until the due process procedure has been completed. This action will be recorded in the student file. Only the Governing Board has the authority to suspend (more than ten [10] days). Expulsion The student is informed that he is subject to expulsion. The student is also informed regarding the due process procedure. Notification is made to the student's parent(s) or legal guardian by telephone and certified letter that the student is subject to expulsion. Notification to the parent(s) or legal guardian must include clear instructions regarding the due process procedure. The School District Superintendent will recommend to the Governing Board that the student be expelled. The due process procedure is initiated immediately. The expulsion does not become effective until the due process procedure has been completed. This action will be recorded in the student file. Only the Governing Board has the authority to expel.
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Bridgeway Alternative Education Program Bridgeway Alternative education program is to provide an intensive short-term alternative educational program for students in grades six (6) through eight (8) who are not succeeding in a conventional academic setting. Appeal of Short-Term Suspension (10 days or less) The principal or designee has the authority to impose a short-term (10 days or less) suspension, following appropriate due process. Appeals of short-term suspensions must be made at the site level, in writing, to the principal. Student Discipline History The Every Student Succeeds Act requires that all schools transfer the disciplinary records of students, with respect to a suspension or expulsion. Upon transfer of a student to another school within the District, the transmitting school shall provide the receiving school with the student’s complete record of prior disciplinary reports, including those incidents in which no formal disciplinary action was taken. Students and parents are advised that the District will take into account prior referrals or disciplinary actions at any other school district, school or grade level when determining an appropriate consequence for a violation of the District’s code of conduct. In the event that a student is referred for disciplinary action for violation of school or district policies, the school shall take into consideration all prior disciplinary referrals and/or actions taken at the student’s current and previous schools when determining an appropriate consequence for the current referral. Suspension and Expulsion of Students with Disabilities Students placed in special education programs will be expected to abide by the rules of conduct established for all students. When misconduct occurs, procedures for such suspensions and expulsions shall meet the requirements and regulations of Individuals with Disabilities Education Act and state statutes. Federal Law Pertaining to Homeless Students SEC.1032;, Education for homeless children and Youths. Subtitle B of Title VII, McKinney-Vento Homeless Assistance Act (42 U.S.C. 11431 et seq.). 1. Each State educational agency shall ensure that each child of a homeless individual and each homeless youth has equal access to the same free, appropriate public education, including a public preschool education, as provided to other children and youths. 2. In any State that has a compulsory residency requirement as a component of the State’s compulsory school attendance laws or other laws, regulations, practices, or policies that may act as a barrier to the enrollment, attendance, or success in school of homeless children and youths, the State will review and undertake steps to revise such laws, regulations, practices, or policies to ensure that homeless children and youths are afforded the same free, appropriate public education as provided to other children and youths. 3. Homelessness alone is not sufficient reason to separate students from the mainstream school environment. 4. Homeless children and youths should have access to the education and other services that such children and youths need to ensure that such children and youths have an opportunity to meet the same challenging state student academic achievement standards to which all students are held. The term “homeless youth” means individuals who lack a fixed, regular and adequate nighttime residence due to economic hardship. Homeless status is determined in cooperation with parents or, in the case of unaccompanied youth, the local educational agency liaison. Additional information regarding the McKinneyVento Homeless Assistance Act is available from the district’s homeless liaison. Drug and Alcohol Prevention Program The Cottonwood-Oak Creek School District prevention program takes a comprehensive approach to prevention. With the community and the guidance of the Governing Board, policies, programs and curriculum are in place to battle substance abuse. The middle schools have initiated programs such as peer leadership, peer mediation, student support groups, mentoring, peer tutoring and group counseling. At the elementary level a variety of
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research- based programs are used. A basis for positive decision making is provided for all students through the curriculum, which also teaches the harmful effects of various substances. The discipline policy regarding possession, use and sale of drugs and alcohol is strictly applied. Students who provide drugs and/or alcohol in the schools are recommended for expulsion on the first offense. Students who are found in possession or under the influence of drugs and/or alcohol on a first offense may be suspended for nine days with an option for a reduction of suspension if the student and parent receive counseling. A second offense of use or possession of drugs and/or alcohol may result in a recommendation for expulsion of the student. EMERGENCY PROCEDURES Fires & Civil Defense Drills All Schools have an Emergency Response Plan by each telephone in each classroom. All COCSD schools are required to practice a fire drill once a month or an emergency drill procedure. Should an Emergency or Disaster situation ever arise in our area while school is in session, we want you to be aware that the schools have prepared to respond effectively. Our District has worked with the Yavapai County Schools Office and adopted an Emergency Plan in accordance with the county and state guidelines. Administrators and staff have received varying levels of training which outline possible Emergencies and Procedures on how to safely and effectively respond to them. Students receive training and practice evacuations for different types of Emergencies including bus and fire on a regular basis. If a disaster were to occur during school hours: • Do NOT telephone the school. All telephone lines may be needed for emergency communication. • Local Law and Safety personnel will be in charge. • Please turn your radio to KVRD-105.7 FM or KYBC-1600 AM for information regarding the situation. Custody In cases where custody or visitation affects the school, the school shall follow the most recent court order on file with the school. It is the responsibility of the custodial parent or parents having joint custody to provide the school with the most recent court order. Restraining orders, court orders and injunctions can only be modified or rescinded by a court. It is recommended that custody agreements, approved by a court outside of Arizona, be registered with the local court system. Due Process Students involved in any type of disciplinary problem must enter the discipline process at the preliminary investigative point where early guilt or innocence of charges is determined. Dependent upon the seriousness of the offense, the student must be accorded the following basic rights. 1. Notice of the charges, nature of the evidence supporting the charges and the consequences if the charges are proven true. 2. Notice of a right to a hearing at which time he or she may respond to the charges. 3. A fair hearing, including the right to present witnesses and evidence. 4. A fair and impartial decision. Extracurricular Eligibility All students must pass all classes in which they are enrolled in order to participate in extra-curricular activities. Eligibility will be determined on a quarterly grading period. Students losing their eligibility at the quarter will be monitored every two-three weeks to determine if eligibility can be reestablished. Semester grades are not used to determine eligibility. Activities that are part of a credit-bearing class are not included in the eligibility restrictions. Note: Some extracurricular programs may require more stringent criteria for participation. Students serving an out-of-school suspension are ineligible to participate in extra-curricular activities during the period of suspension. Eligibility reinstatement begins the day the student returns to school from the suspension. The principal determines eligibility or participation when a student is serving an in-school suspension.  
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Food in Classrooms The Cottonwood-Oak Creek School District requires that food brought into the classroom for snacks and parties come from a commercial source. Items should be individually wrapped to avoid bare hand contact with the food. If the items are not individually wrapped, such as cookies or cupcakes from a bakery, an adult wearing disposable gloves must serve the food. All items must be labeled with ingredients in the event a student comes in contact with an allergen so that proper medical attention can be administered. Food Services Elementary and Middle schools. Elementary and middle schools are on the National School Lunch and Breakfast Programs. Applications for free or reduced-price meals are available and distributed to all students at the beginning of school. Meal accounts or cash may be used daily to purchase lunches. All students at Cottonwood-Oak Creek School District are able to negatively charge their meal account up to 5 times. When the student reaches negative $13.50 at CMS and $11 at all other schools they will be offered an alternate lunch instead of the regular lunch. An alternate lunch contains a cheese sandwich, milk, fruit and/or vegetable. The student’s account will not be charged for this lunch. Negative balances are relayed by: 1. Balance notifications on bright colored paper sent home with your child on Tuesday when there is a negative balance on the account. 2. Our automatic system sends a call and/or text Thursday evening when there is a negative balance on the account. 3. Our automatic system sends an e-mail on Thursday evening when there is a negative balance on the account - only if there is an e-mail address on file. 4. Students will be reminded in a friendly manner when they have a negative balance on their account. *Calls, texts, e-mails, and letters will only be sent to the #1 contact in your student’s information. Please contact your student’s school to update or add any information. You can check your student’s account balance, view the meal purchase activity, set up low balance alerts, and make online deposits by setting up an account on www.mymealtime.com. If you need help setting up an account, please call the Nutrition Services Office. When an account reaches negative $13.50 at CMS and $11 at all other schools the contacts listed for that student will get a personal phone call to make a credit card payment by phone. If a payment cannot be made at that time, you can give the date of your next payment and your student can continue having regular lunches until that date. If no payment or date of payment is given the student will receive the alternate meal the day after the personal phone call. To avoid negative balances and alternate meals pre-payment on your student’s account is strongly recommended. Payments options are: • Credit card payments can be made by calling the Nutrition Services Office • Cash or check payments can be made to your student's school • Online at www.mymealtime.com - There is a small processing fee when using this option If you have any questions please call the Nutrition Services Office Monday through Friday, 6:30 AM – 3:00 PM at 928-639-4703. You can also send questions by e-mail to [email protected]. Wellness policy. The district has a wellness policy in place and follows the Arizona nutrition standards. For more information visit Nutrition and Wellness on the district website. Harassment Harassment, Bullying, Hazing and Threats of Harm  
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The Governing Board is committed to providing all students and staff with a safe school environment in which all members of the school community are treated with respect. Accordingly, students have the right to be free from any form of harassment, bullying, hazing or threat of harm. Students have the right and responsibility to report harassment, bullying, hazing or threat experiences, and to have that report processed by a knowledgeable staff member. Students found to be involved in these activities are subject to disciplinary consequences that may include warning, censure, suspension or expulsion from school, depending on the severity of the incidences and/or frequency of offenses. Counseling, mediation, community service and other programs where the student takes responsibility for the action may be used as alternative consequences. Harassment or bullying is repeated conduct over a period of time that interferes with or limits the ability of an individual to participate in or benefit from the district’s programs or activities. The conduct includes, but is not limited to, oral, written, graphic, electronic or physical in nature. Bullying is any behavior that subjects a student to insults, taunts or challenges that are likely to intimidate or provoke a violent or disorderly response from a student being treated in this manner. Harassment categories include, but are not limited to, gender, race, religion, handicapping conditions or sexual orientation. Cyber Bullying: Cyber bullying is, but not limited to, any act of bullying committed by use of electronic technology or electronic communication devices, including telephonic devices, social networking and other Internet communications, on school computers, networks, forums and mailing lists, or other District-owned property, and by means of an individual's personal electronic media and equipment. Harassment or discrimination against individuals who are immigrants, who speak another language or speak with a foreign accent, is also a violation of this policy. Hazing is defined as any intentional, knowing or reckless act committed by a student, whether individually or in concert with other persons, against another student, and in which both of the following apply: 1. The act was committed in connection with an initiation into an affiliation with/or the maintenance of membership in any organization that is affiliated with the school; 2. The act contributes to a substantial risk of potential physical injury, mental harm or degradation, or causes physical injury, mental harm or personal degradation. Organizations that violate the hazing policy may forfeit their right to conduct operations on the campus. Threats include any form of verbal or written statements or any other behavior that suggests that a person may do harm to another person or property. Students who threaten persons or property may be referred for expulsion or long-term suspension unless the responsible administrator and parent agree that the student will participate in programs such as mediation, community service, restitution, alternative education or other programs in which the student takes responsibility for the consequences of the threat. Threats against the life or health of another person are serious offenses and are subject to immediate removal from the school environment and investigation into the potential seriousness of the threat. Students who threaten the life of another student or adult may be subject to expulsion from school. In cases of threats perceived to be serious by the Threat Management Team, the parent has the option of a psychological evaluation conducted by a trained school psychologist to evaluate and explore possible contributing factors in a student’s aggressive behavior. Any staff member who gets directly involved in, knowingly permits, authorizes or condones any form of harassment, bullying, hazing or threats of harm is subject to disciplinary action by the administration or Governing Board, and may be reported to law enforcement. GENERAL POLICIES ADA Section 504 Section 504 is civil rights legislation that prohibits discrimination against persons with a disability in any program
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receiving federal financial assistance. This legislation defines a person with a disability as anyone who has a mental or physical impairment that substantially limits one or more major life activities, has a record of such impairment, or is regarded as having such impairment. The school district has specific responsibilities under this legislation that include identifying, evaluating, and if the child is determined to be eligible under Section 504, affording access to a free and appropriate public education. For further information, please contact the Section 504 District Coordinator at (928) 634-2288. Alternative Educational Programs Students who refuse to comply with rules, refuse to pursue a required course of study or refuse to submit to authority of teachers, administrators or the Governing Board may be reassigned to an alternative educational setting by the principal or by the district. A student who has been placed in an alternative setting may not return to the regular school program without the approval of the administration. Under certain circumstances, school administrators, in consultation with district officials, may assign a student to an alternative education program when the range of actions for behavior(s) identifies a minimum action of long-term suspension or expulsion. An appeal for an alternative education placement assigned by the school is made to the principal. The appeal for an alternative education placement made by a district administrator or district-level hearing officer is made to the superintendent. The decision made by the principal and superintendent regarding appeals is final. Athletic Participation The health and welfare of our student athletes are the most important concerns in the Cottonwood-Oak Creek School District. Athletic participation can positively enhance the learning environment of our schools.. Every effort will be made to assure a safe training environment for athletes. Before participation in athletics can occur, students and parents must completely read and fill out the athletic participation forms in the Athletic Handbook. This packet includes proof of an annual physical exam and other important information. Homework The Governing Board strongly believes that homework is a valuable learning activity. The purposes of homework are: •



preparation – provides background for future lessons and units of study



•



practice – reinforces learning to help students master specific skills



•



extension – asks students to apply skills they have already met in a new situation



•



integration – requires students to apply many different skills to a large task, such as reports, projects and creative writing



Assignment of appropriate homework is encouraged. The Governing Board will support teachers holding students accountable for completing all homework assignments. Communication between teachers and parents regarding homework is essential. Parents need to be advised of what is expected of their children and how they can reinforce the learning potential of the work assigned. Homework should be seen as an opportunity to make mistakes and learn from those mistakes. As such, every assignment need not be used for evaluation purposes, but every assignment turned in to the teacher should be acknowledged with feedback including, but not limited to, teacher comments, peer feedback and/or selfevaluation. Insurance The district does not carry insurance for student medical or dental costs if a student is injured during school activities. Parents are responsible for their children’s insurance.
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An optional school-day or 24-hour accident policy is available at school through a private agency. Information on the policy is available from each school office. Information on the policy is provided as a service; the district has no connection with the insurance company. Parents may purchase insurance at any time throughout the school year. In an emergency, the school may call paramedics who may decide that an ambulance should be called. These services are paid for by the parent. Interpretation and Translation Services The district provides interpretation services so all parents can participate meaningfully in meetings and conferences regarding their child’s education. For information regarding these services, contact your child’s school office. Interviews – Department of Children’s Services Interviews by Department of Children’s Services employees investigating abuse/neglect may be conducted at district schools. The parent of a student who is the subject of an investigation, or a sibling of the subject, need not be given notice of such interviews. School officials may be present at the interview only if it is necessary to the investigation. Interviews - Law Enforcement Officers In cases where students are interviewed for criminal investigations by law enforcement officers, the building administrator shall make reasonable efforts to notify the student’s parent of the interview unless the law enforcement officer deems that notification would interfere with a criminal investigation. If the law enforcement officer refuses to allow notification prior to the student interview, either the officer or a representative of the district will notify the student’s parent within a reasonable time after the interview. A school official may be present during the interview, unless directed otherwise by the law enforcement officer. If a school representative was denied the right to be present during the interview, this fact shall be made known to the student’s parent. If a student is arrested or taken into temporary custody on district property during the school day, the school no longer has jurisdiction over the student. The building administrator will notify the parents of the arrest or will make reasonable efforts to notify the parent when a student is arrested or when a student is taken into temporary custody and identify the law enforcement agency involved. Move on When Reading Policy Arizona Revised Statute 15–701 states that if data on the third grade statewide reading assessment is available and demonstrates that a student scored “falls far below” the student shall not be promoted from the third grade. There are three exemptions in Arizona Revised Statute 15-701. In accordance with the new law, a school district governing board or the governing body of a charter school is allowed to promote a student who earns a score of “falls far below” on the third grade statewide reading assessment only for the following reasons: • The student is an English Language Learner or Limited English Proficient who has received less than two years of English instruction; or • A student with disabilities has an individualized education plan (IEP), and the IEP-team, which includes the student’s parent/guardian, agrees that promotion is appropriate • A student is in the process of a special education referral or evaluation for placement in special education and/or a student who has been diagnosed as having a significant reading impairment, including dyslexia. Non-Discrimination No person connected with Cottonwood-Oak Creek School District Schools, whether a student, employee or volunteer shall, on the basis of gender, creed, color, sexual orientation or disabling condition, be excluded from participation in, be denied the benefits of or be subjected to discrimination under any educational program or activity. Open Enrollment In accordance with Arizona Revised Statute (A.R.S. §15-816.01) all school districts must have an Open Enrollment  
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Policy in place to afford students the ability to transfer to a school outside of their attendance boundaries without paying tuition. The Governing Board of a school district determines the guidelines for such policy. Applications on or before February 1st of each year to be considered for enrollment. The District shall notify the emancipated pupil, parent, or legal guardian in writing by March 15th whether the applicant has been accepted, placed on a waiting list pending the availability of capacity, or rejected. Parent Concern Procedure The parent concern procedure is not intended for parents to seek discipline of employees or to evaluate employees, but to help parents reach resolution regarding concerns to improve their child’s classroom experience. The parent concern policy addresses two categories of concerns: general concerns and professional conduct concerns. The parent may seek guidance from the administrator relative to the category of the parent’s concern. The following provides an overview of the steps to be taken within each category. General concerns Examples include, but are not limited to: homework, class work, student schedule, student eligibility for sports or clubs, academic placement, assessment of student progress, communication, student/teacher relationships, athletics/extracurricular activities and student grades. The intent is to resolve the issue at the lowest level possible, allowing for dialogue between the involved parties and providing the employee with the opportunity to respond. •



Step 1. The administrator will strongly encourage the parent to confer with the staff member involved regarding any concern, and either party may request that the administrator mediate this conference. These conferences should include avenues for resolution of the concern.



•



Step 2. If the parent is not satisfied with the outcome of Step 1, he/she may submit it to the employee’s immediate supervisor/administrator.



•



Step 3. The immediate supervisor/administrator or designee will schedule a conference with the employee, the administrator or designee and the parent within five school days to facilitate a resolution. For concerns related to athletic matters, the conference will be conducted by the Athletic Director.



•



Step 4. The immediate supervisor/administrator or designee will facilitate a conference that assures that the parent concern will be heard and the staff member will be afforded the opportunity to respond. The focus of the conference will be to develop a reasonable resolution to the concern. The supervisor/administrator or designee will write a summary of proposed resolution. All parties will receive a written copy of the Parent Concern Conference Summary Form within five school days. Note: For concerns regarding athletics, the resolution of the Athletic Director will be filed directly with the building level principal prior to Step 5.



•



Step 5. If the parent is in agreement with the proposed resolution as provided in the Parent Concern Conference Summary, but it can be demonstrated that the reasonable resolution has not been effective with the appropriate timeline, either party involved in the development of the resolution may request a second meeting to revise or amend the resolution.



If the parent is not in agreement with the proposed resolution after receipt of the Parent Concern Conference Summary, he/she may complete and file a Parent Concern Conference Summary Appeal with the superintendent. The superintendent or designee will review the information and determine if a hearing should be held. If a hearing is necessary, a hearing officer will be appointed and the hearing will be scheduled within seven school days of receipt of the appeal. Both parties have a right to non-legal representation. A written decision will be rendered within five school days following the hearing. The decision of the hearing officer will be final and the
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matter will be considered closed. If a hearing is not necessary, a written decision will be rendered within seven school days of receipt of the appeal. The decision not to hold a hearing will be final and the matter will be considered closed. Professional conduct concerns Employees are expected to adhere to Governing Board Policies on Professionalism: Employees will treat others with dignity and respect and conduct themselves in a courteous and professional manner in all interactions with members of the school community. If a parent believes the employee has physically harmed or verbally threatened the emotional well-being of the student, or has violated the Governing Board Policy, the following steps should be taken: •



Step 1. The parent should discuss the concern with a supervisor/administrator. Once the concern has been defined as a Professional Conduct issue, the parent may elect to file a grievance; or take no further actions regarding the matter.



•



Step 2. The supervisor/administrator will review the information received and confirmation it was received by the supervisor/administrator.



•



Step 3. The supervisor/administrator will then determine the next appropriate steps based on the report from the parent. Subsequent actions become personnel matters and no further communication with the parent will occur. Any necessary disciplinary actions fall under employment law and policies and, as such, must remain confidential. For certified employees, personnel policy is governed by Arizona Revised Statutes.



the parent will receive



Note: Information shared with a supervisor/administrator regarding the conduct of any employee may be shared with that employee for the express purpose of providing an opportunity for employees to rectify any perceived problems. The District has a policy prohibiting retaliation toward anyone by our employees. Parental Right to Know Title I Section 111 (h)(6) • Qualifications-At the beginning of each school year, a local educational agency that receives funds under this part shall notify the parents of each student attending any school receiving funds under this part that the parents may request, and the agency will provide the parents on request (and in a timely manner), information regarding the professional qualifications of the student’s classroom teachers, including, at a minimum, the following: Whether the teacher has met State qualification and licensing criteria for the grade levels and subject areas in which the teacher provides instruction. Whether the teacher is teaching under emergency or other provisional status through which State qualification or licensing criteria have been waived. The baccalaureate degree major of the teacher and any other graduate certification or degree held by the teacher, and the field of discipline of the certification or degree. Whether the child is provided services by paraprofessionals and, if so, their qualifications.



• • • • •



ADDITIONAL INFORMATION-In addition to the information that parents may request under subparagraph (A), a school that receives funds under this part shall provide to each individual parent(i) Information on the level of achievement of the parent’s child in each of the State academic assessments as required under this part; and (ii) Timely notice that the parent’s child has been assigned, or has been taught for four or more consecutive weeks by, a teacher who is not highly qualified.



(C) FORMAT-The notice and information provided to parents under this paragraph shall be in an understandable and uniform format and, to the extent practicable, provided in a language that the parents  



   “Preparing  Students  for  the  21st  Century  through  Tradition,  Experience,  Innovation  and  Opportunities.”                                                                                                                                                            



Revised  6/22/2017  3:24  PM  



Page  |  28  



can understand. Pest Control The district notifies schools 72 hours before using any pesticide or herbicide. Notifications include school office, front door postings, school newsletters and public address announcements. Promotion/Retention Students will normally progress from grade to grade. However, when data indicates that retention is in the best interest of a student’s academic progress, there needs to be close cooperation and communication between the parents and appropriate school personnel. Each student considered for retention will be given individual considerations and decisions regarding retention will be made only after careful analysis of all data related to the student’s growth and development. In accordance with state law, teacher(s) make the decision for promotion or retention of students. Decisions for kindergarten through eighth-grade students should be based on the following criteria: • • • •



a student’s academic achievement, attendance/discipline records, standardized and alternative assessment results and any other information considered pertinent to the recommendation.



Measures of student achievement are defined as grades and/or standards proficiency levels. A student successfully completes a course/subject if she/he earns a “satisfactory” in grades K–2 and at least a grade of “D” or passing grade in grades 3–8. The Governing Board shall require that, if a parent or legal guardian of a student chooses not to accept the decision of a teacher that the student be promoted or retained in a grade, the parent or legal guardian may file an official appeal. Only the Cottonwood-Oak Creek School District Governing Board may overturn the decision of the teacher. Should the board overturn the decision, the teacher is automatically released of all liability for actions done in good faith relating to child’s promotion or retention. Protect the Privacy of Children Protect the privacy rights of children when photographing your own child’s school experience. Although you may be comfortable posting, emailing and sharing photos your child, other parents may not feel the same. Additionally, the posting of the photograph of a child under court protection may put that child’s safety at risk. Protect the privacy of others by: • • •



framing your photo in such a way as to exclude other children shoot classroom photos from behind so that children’s faces are not visible crop photos to exclude other children before posting them online or otherwise sharing them.



ONLINE Education at AZ-IZone All COCSD online students must adhere to the policies and procedures applicable to their enrollment status as an online student as written in the district handbook. Reporting Child Abuse A.R.S. 13-3620 By state law, school employees must report suspected cases of child abuse to Child Protective Services and local law enforcement agencies. Individuals required to report suspected abuse are protected by state law from civil or criminal liability. Each school site has a school coordinator for processing suspected cases of child abuse. Many reports made by school officials to the Department of Children’s Services can be alleviated simply by parents notifying the child’s teacher or school health aide if the child has sustained a suspicious injury at home. With minimal effort, strong communication with school officials is the best solution to ensure shared responsibility and parental engagement for the safety of our communities’ children.
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Restraint & Seclusion Use of physical and mechanical restraints: For the purposes of this regulation physical restraint is defined as the application of physical force by one (1) or more individuals that prevents or significantly restricts a student's movement. Restraint is a last resort emergency safety intervention. Use of seclusion. Seclusion for the purpose of the plan is the confinement of a student alone in any space from which the student is physically prevented from leaving. Seclusion does not mean (a) time out when it is used for a limited or specified time, as a behavior management technique during which the student is placed in an environment where access to positive reinforcement is unavailable and the student's movement is not physically restricted, and (b) student self-imposed voluntary isolation or time out for the purpose of calming him/herself and the student is monitored by a staff member. School and Student Property Student desks, school textbooks and library books are the property of the school district and remain, at all times, under the control of the district. However, students are expected to assume full responsibility for the security and safekeeping of their desks, books and other property and equipment. Inspections of backpacks or student personal property and desks may be conducted by school authorities at any time without a search warrant or student consent. This may include the use of canine searches. Personal items that are not considered necessary for the student’s educational experience should be left at home, as the school cannot assume responsibility for these items. The use or possession of electronic devices that may interfere with the orderly operation of the school may be prohibited during the school day. Examples include but are not limited to cell phones, IPods, audio music devices, electronic games, laser pointers or any other electronic devices. The use of school property after hours for skateboarding, rollerblading, bicycling or any other unsanctioned activity is prohibited. See “Trespassing” in the disciplinary section. School Site Council School site councils were enacted in 1994 by the Arizona legislature to “ensure that individuals who are affected by the outcome of a decision at the school site share in the decision making process” (ARS15351(A)). School site council members work together to provide input regarding decisions that are implemented and effective for the site. These decisions focus on helping students and the organization as a whole. In order to help school councils work effectively and ensure that all voices are heard, the district provides administrative training in team building, reaching consensus and establishing meaningful and authentic issues. Reaching consensus means that all members of the council give general agreement or approval on an issue. If consensus cannot be reached, the principal is responsible for making the decision. Search and Seizure Order, safety and security are essential to a productive learning environment. When the learning environment is threatened by the presence of contraband, school officials have a responsibility and the authority to search for and obtain the contraband from students or non-students if there is reasonable suspicion that the student possesses such contraband. Special Education Federal and state law requires school districts, charter schools and other public education agencies to provide a free, appropriate public education to eligible children with disabilities. This free, appropriate public education refers to special education and related services described in an Individualized Education Program and provided to the child in the least restrictive environment. Children with disabilities, and their parents, are guaranteed certain  
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educational rights, known as procedural safeguards, from birth to age 22. The law and its implementing regulations also provide methods to help you assure that your input is considered. For a copy of the procedural safeguards call the district’s Student Support Services at 928-634-2288. If your child is having difficulty in school, please check with the teacher to determine what interventions have been implemented to help your child succeed. This process is called multi-tiered system of supports. (MTSS) If the MTSS interventions are unsuccessful, a referral for special education evaluation may be necessary. You may contact the school administrator or school psychologist if you wish to make a referral personally. If special education disabilities are suspected, we are required to evaluate your child to identify and document whether your child has a disability that affects his or her learning and, if so, to determine what special education and related services are required, if any. The evaluation will be conducted only after a team has explained what they plan to do during the evaluation. The team will use tests and procedures selected specifically for your child. The evaluation will not include basic tests or procedures used routinely for all students within a class, grade or school. This evaluation will be conducted according to federal and state requirements and will include information you provide. Following the evaluation, we will provide you the complete results within 60 calendar days of your written consent. If your child is found to be eligible for special education services, we request that you serve as part of a team to help us develop an Individualized Education Plan and identify the special education and related services your child needs. You may ask others to be present at the IEP meeting if you wish. More information. If you do not understand special education services and what those services may offer your child, you should speak with the child’s teacher, school psychologist or school administrator where your child receives educational services, or the Director of student support services. The Exceptional Student Services Division of the Arizona Department of Education is also available to assist you at 602-364-4000. Preschool Child Find. If you think your preschool-age child may have speech or other delays, please call 928634-2288 to make an appointment for screening. Children as young as age two may participate in hearing, vision and developmental screening to determine if further evaluation is necessary. Eligible children identified with significant delays will be offered enrollment in special education programs in the district at no cost to the parent/guardian. Parent rights and responsibilities• •



•



•



Student education records. Parents have the right to inspect and review all educational records, and all other rights guaranteed by the Family Educational Rights and Privacy Act. Destruction of education records. The district destroys all psychological and special education records on students three years after those students have been removed from special education, have been withdrawn from the district or have graduated. Notifying the district prior to unilateral placement in a private special education school. If you disagree with the district and consider enrolling your child in a private special education school, you must provide the district with written notice 10 business days before you enroll your child. The notice shall include a statement that you are rejecting the placement offered by the district, what your concerns are about the offered placement, and your intent to enroll your child in a private school at public expense.



Behavior management and discipline of students with disabilities Positive behavior management plans and procedures will be followed for students with special needs who exhibit  
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behaviors that interfere with learning or present safety concerns to themselves or others. Administration, staff, parents, and students will be engaged in the development of these plans which will include evidence-based practices. Thefocus will be to provide a range of interventions to meet individual students’ needs, to ensure safety, to maintain a positive school climate and to promote prompt communication with parents. Structured English Immersion The Cottonwood-Oak Creek School District provides Structured English Immersion services for qualified students at all schools. A student’s English proficiency level is measured using the Arizona English Language Learner Assessment (AZELLA). If the results of the assessment indicate that the student is not proficient in English, then he or she qualifies for placement in a Structured English Immersion classroom. For more information, please contact your school principal. Student Dress, Conduct and Appearance Student dress, personal appearance or conduct shall not disrupt nor distract from instructional procedures, school- sanctioned social functions or the disciplinary control of the teachers. District dress standards prohibit student dress and/or grooming that: • Presents a risk to the health, safety or general welfare of students or staff; • Interferes with or disrupts the educational environment or process; • Is counterproductive to curriculum goals and/or educational objectives; • Displays obscene language or symbols; • Immodestly exposes the chest, abdomen, genital area or buttocks; • Creates an atmosphere of threat, intimidation or undue pressure, or displays or advocates the use of illegal substances. Refer to your school’s student handbook, newsletter or website for specific information and guidelines regarding dress code. Student Education Records Annual notification to parents The Family Educational Rights and Privacy Act provides for a parent’s right to inspect, review and seek correction of a child’s educational records. Copies of this policy are on file in each school office and at the District Administrative Center. If you wish to review your child’s record, you may ask the school principal to set up a convenient time for such a review. If your child is enrolled in a special education program, contact the Director of Student Support Services to arrange the review. If, after reviewing the records, you feel the information on your child is inaccurate, misleading or otherwise in violation of the privacy rights of your child, you may request the deletion or modification of the records or enter into the records your own statements of clarification or explanation. Upon reaching the age of 18, a student has all the legal rights and responsibilities previously given to a parent or legal guardian. Parents who claim a student 18 years or older as a dependent may still have access to records. Student records may be released to authorized district personnel or another school that the student wishes to attend. Student records will be released to others only with the signed and dated request of the person legally responsible for the student. Student Directory Information Directory information will be gathered for each student. This information includes, but is not limited to: student’s name, address, telephone number, date and place of birth; yearbook information such as major field of study, dates of attendance, school organizations and awards received; sports information such as height and weight. If there is personal information that you do not wish to have included in releasable directory information, the person th legally responsible for the student must notify the school secretary prior to August 15 , at the beginning of each year. Team Approach to Achieving Excellence in Education The Cottonwood-Oak Creek School District recognizes the importance of the professional staff, parents,
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students and other adults working together as a team to ensure that each student has the opportunity to learn in an educational environment that promotes excellence in learning. In maintaining an appropriate environment, all persons connected with the school have a dual commitment: to promote the school mission and to recognize and protect the rights of others. The professional staff, in teaching the district curriculum, are expected to: • Cooperate and collaborate with students and parents to maximize student learning. • Ensure that student conduct is conducive to a quality educational program. • Maintain an effective learning atmosphere. • Help students achieve responsibility and self-discipline. • Help students realize their full potential. The parents are expected to: A. Cooperate and work collaboratively with the school, support its policies and notify the school of any special circumstances which may affect the child’s learning. The students are expected to: • Cooperate and work collaboratively with staff and other students in the pursuit of learning. • Abide by the policies of the school and district. • Come prepared with all materials and homework necessary for participation in class. • Behave in a way that enhances the learning process. The team approach affords many opportunities for community involvement. The district encourages parent participation on: • Committees involving policies and procedures. • Curriculum revision and redevelopment. • Personnel interview committees. • District planning – long and short range. • Parent advisory councils. • School councils. Each school has an invaluable community of students, staff, parents and other adults. Participation by the community is encouraged. High School Graduation Requirements The Cottonwood-Oak Creek School District has an alternative online high school, AZ-IZone. Students may graduate from AZ I-Zone if all Arizona graduation requirements have been satisfactorily completed, including passing the AIMS test. HEALTH INFORMATION Dispensing medicationFor medications to be administered at school, the following procedure must be followed:



 



•



The School Year Medication Record form must be completed by parent/guardian



•



All prescription medications must be in the original pharmacy container, labeled with the child’s name, prescription number, name of medication, dosage and number of times a day to be administered. Nonprescription medications, including dietary supplements, must also be in the original, labeled container with information from the parent/guardian as to the dates, times and amounts to be given, not to exceed label recommendations. All medications and dietary supplements must be supplied by the parent(s)/guardian(s) and will be kept in the school health office. Authorized personnel have the authority to administer medications, both prescription and non-prescription, to minor students only with written permission from the parent or legal guardian. Other school-designated personnel may administer only daily medications and emergency medication (Epi-pens and asthma inhalers) in the absence of the nurse.    “Preparing  Students  for  the  21st  Century  through  Tradition,  Experience,  Innovation  and  Opportunities.”                                                                                                                                                            
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•



Permission may be granted for students to carry their inhalers, diabetic supplies/insulin or epinephrine injectors during the school day, per parent/guardian request, if the following process has been completed through the District Nurse’s office: o o o



Physician’s written statement regarding student’s medical condition on file in the health office Assessment of cognitive ability and maturity of student Completion of an individualized health care plan with signatures of parent/guardian, school nurse and principal.



Food allergies The district has developed Guidelines for Supporting Children with Life-Threatening Food Allergies. The protocol is not intended to provide an allergen-free school; instead it does maximize the safety of students who have a life-threatening food allergy. If your student has a specific food allergy, contact the school health office for additional information. Immunizations As provided in ARS 15-872, the Governing Board shall exclude from school attendance any pupil not in compliance with immunization requirements. Medically verifiable, documented proof of immunizations must be provided prior to enrollment and attendance. Proof of immunization is defined as written documentation that includes the type of vaccine administered, the month and year of each immunization (except MMR immunization, for which the month, day and year is required), and the name of the physician or health agency administering the vaccine, or laboratory evidence of immunity. Communicable disease/illness/injury: School attendance For the well being of all students, parents are expected to contact the school health office when their student has contracted communicable disease. Please DO NOT send your student to school if he/she is feeling ill, is vomiting, has a fever or has diarrhea. Students who have been diagnosed by a physician to have a communicable disease or who have been assessed by the school nurse to have symptoms that may indicate a communicable condition, including vomiting diarrhea or a temp of 99.5 °F or greater must be excluded from school and school activities until: •



The physician releases the student to return or the period of contagion has been passed and the following criteria have been met: If the student is sent home ill, student should be fever-free for 24 hours (temperature below 99.5 °F without fever reducing medications); Student must be free of diarrhea and vomiting for 24 hours before returning to school; If antibiotics were prescribed by a physician, student must have completed initial 24-hour dosage of medication. The school health team administers basic first aid to students who become ill or injured at school; parents and emergency services are called if the illness or injury warrants. o o o o



•



Child Pickup Emergency services, Police/Sheriff, and/or Department of Child Services may be contacted if parents/guardians do not pick their ill student up within 2 hours of notification or if the school is unable to contact the parent/guardian or emergency contact. Head Lice (Pediculosis) It is the position of Cottonwood-Oak Creek School District in cooperation with the National Association of School Nurses (NASN) and the Center for Disease Control and Prevention (CDC) that the management of pediculosis (infestation by head lice) should not disrupt the educational process. No disease is associated with head lice, and in-school transmission is considered to be rare. Children with live head lice should remain in class. Classroom-wide or school wide screening is not merited. There are many myths associated with pediculosis in regards to the life cycle of the louse, methods of transmission, treatment options, care of the environment, student’s family, school and community at large. Research data does not support immediate exclusion upon the identification of the presence of live lice or nits as an effective means of controlling



 



   “Preparing  Students  for  the  21st  Century  through  Tradition,  Experience,  Innovation  and  Opportunities.”                                                                                                                                                            



Revised  6/22/2017  3:24  PM  



Page  |  34  



pediculosis transmission. Once diagnosed with live lice students’ parents will be notified and student will be allowed to remain at school for treatment at home after school. Student emergency card Each year, a student’s parent/guardian must complete and sign the student emergency card in order to complete registration and enrollment. Emergency cards are not retained from the previous year. It shall be the responsibility of the parent/guardian to immediately notify the school office of any changes to home, work, cell, or emergency contact telephone number or address changes. PLAYGROUND SAFETY/RULES PLEDGE We the students and parents of Cottonwood-Oak Creek School District agree to read, and understand the rules of playground safety and pledge to follow the rules and cooperate with staff in regards to the following rules: We the students agree to understand the and follow the rules for the following equipment: Safety on equipment: Slide: o Only one person at a time sliding down the slide, sit only to slide, no climbing up the slide or walking on the slide. When using tube slides, there is never any climbing on the top and students must not hide inside. Swings: o Sit to swing, one person per swing, no jumping out of swings, no pushing other students on the swing, no twirling swings, no swinging side to side, keep a safe distance from other students who are using the swings. Monkey bars: o No jumping off of the monkey bars, no hanging from other students, when on the monkey bars and no standing on the top bars, no standing below the bars. Ladder bars: o Form a line, one direction, one at a time, no standing on the top. Tetherball: o Students should not hang from the rope or sit on the ball, only two at a time on the court. Odds and ends: • Please keep sand and rocks on the ground. • No throwing rocks or sand. • Please use equipment wisely, do not run or play tag on equipment. • Please do not climb trees. • Picnic tables are for sitting at. • Please play with balls on the fields or basketball courts, please keep balls away from bars, slides and other playground equipment. Boundary areas: • Students must stay in the perimeters of the designated playground areas. There is no descending to the lower field without staff permission. • Students may NOT play near the building or under the windows. Freeze bell: (Five minutes before the bell rings students are to pick up and put the equipment away) When the FREEZE bell rings: Look at me! 1. Students should stop playing Look at me! 2. Get off of the equipment Look at me NOW! 3. Hands on knees (less than 15 seconds) It is fun to have fun. 4. Stay still until the duty person blows the whistle But you have to know how. 5. Walk to their line-up area -Dr. Seuss  
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Consequences: Students who do not make good choices after being warned may sit on the bench for a portion of the recess or receive the warning notice. Students are sent to the office if the infraction is severe which will result in a written referral. SAFE SCHOOL PLEDGE Parents: Please review this COCSD Safe School Pledge with your child and sign your acceptance and acknowledgement of the following terms on the HANDBOOK/AGENDA AGREEMENT (Pg. 39) that we ask be returned to school prior to August 15th. We the students/parents of our school agree to join to eliminate bullying in our school. We believe that everybody should enjoy our school equally, and feel safe, secure, and accepted regardless of color, race, gender, popularity, athletic ability, intelligence, religion and nationality. Bullying can be pushing, shoving, hitting, and spitting, as well as name calling, picking on, making fun of, laughing at, and excluding someone. Bullying causes pain and stress to victims and is never justified or excusable as “kids being kids,” “just teasing” or any other rationalization. The victim is never responsible for being a target of bullying. We the students of our school agree to: • Value student differences and treat others with respect. • Not become involved in bullying incidents or be a bully. • Be aware of the school’s policies and support system with regard to bullying. • Report honestly and immediately all incidents of bullying to a faculty member. • Be alert in places around the school where there is less adult supervision such as restrooms, corridors, and stairwells. • Support students who have been or are subjected to bullying. • Talk to teachers and parents about concerns and issues regarding bullying. • Work with other students and faculty, to help the school deal with bullying effectively. • Encourage teachers to discuss bullying issues in the classroom. • Provide a good role model for younger students and support them if bullying occurs. We the parents of our school agree to: • Work in partnership with the school to encourage positive behavior, valuing differences and promoting sensitivity to others. • Discuss regularly with my child his/her feelings about school work, friendships, and relationships. • Inform faculty of changes in my child’s behavior or circumstances at home that may change his/her behavior at school. • Alert faculty if any bullying has occurred. TECHNOLOGY SERVICES COCSD MySchoolApps St Four C’s of 21 Century Education Communication-Creativity-Critical Thinking-Collaboration As a part of our learning and to meet the new common core standards, students will have access to myschoolapps powered by Google. Myschoolapps will enhance the student’s ability to access, collaborate and share what they are learning in school. Students in grades K-5 will have limited access with NO email capabilities. All students will have access and be able to use the Google apps such as drive and sites for collaboration, digital portfolios and word processing. The level of use will depend on the teacher and device availability in the classroom. The following is a brief peek at the Google Apps: Gmail: An email address that can be used to send and receive email for specific teacher directed projects.
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Google Docs: An online word document, spreadsheet, and presentation application. Students will be able to work on projects at school and at home. Students will also be able to collaborate on projects from their own home. Google Calendar: An online tool that can be used to create or share important dates or events. Google Sites: A website design tool used for student projects and ePortfolios. To address safety concerns, there are safety procedures parents can implementA. Parents can request the student’s password to the account and be able to view their child’s email at any time. B. Parents/students can go into the account settings and have all incoming emails forwarded to the parents email address. (Click the gear in the upper right, choose settings, choose the forwarding tab, insert parent email, both parent and child must verify by answering verification emails) The Student Code of Ethics should be discussed with your child as well as digital citizenship. Students will also review this information at school, but because they will be using these tools at home, the home/school communication, collaboration and support is important. If you have any questions, please feel free to contact the district technology integration coach Kathy Epperson at [email protected] or call 928-634-2288 ext 1161. Electronic Information Services/User Agreement Terms and Conditions Internet etiquette. I am expected to abide by the generally acceptable rules of network etiquette. Therefore, I will: A. Use the Electronic Information Services (EIS) to support personal educational objectives consistent with the educational goals and objectives of the School District. B. Agree not to submit, publish, display, or retrieve any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, or illegal material. C. Abide by all copyright and trademark laws and regulations. D. Not reveal home addresses, personal phone numbers or personally identifiable data unless authorized to do so by designated school authorities. E. Understand that electronic mail or direct electronic communication is not private and may be read and monitored by school-employed persons. F. Not use the EIS for commercial purposes. G. Respect school property and technology devices. H. Not attempt to harm, modify, add/or destroy software or hardware nor interfere with system security or use the network in any way that would disrupt the use of the network by others. I. Understand that inappropriate use may result in cancellation of permission to use the EIS and appropriate disciplinary action up to and including expulsion for students. J. Be polite, use appropriate language, and not send, or encourage others to send, abusive messages. All believed instances of bullying should be reported to an adult. K. Respect privacy, and not reveal any home addresses or personal phone numbers or personally identifiable information. Services. While the District will make an effort to ensure access to proper materials, the user has the ultimate responsibility for how the electronic information service (EIS) is used and bears the risk of reliance on the information obtained. I have read and agree to abide by the Electronic Information Services User Agreement and regulations on appropriate use of the EIS, as incorporated herein by reference. I understand and will abide by the provisions and conditions indicated. I understand that any violations of the above terms and conditions may result in disciplinary action and the revocation of my use of information services. The user agreement of a student who is a minor must have the signature of a parent or guardian who has read and will uphold this agreement. Parent or Guardian: As the parent or guardian of a COCSD, I have read this agreement and understand it. I understand that it is impossible for the School District to restrict access to all controversial materials, and I will not
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hold the District responsible for materials acquired by use of the EIS. I also agree to report any misuse of the EIS to a School District administrator. (Misuse may come in many forms but can be viewed as any messages sent or received that indicate or suggest pornography, unethical or illegal solicitation, racism, sexism, bullying, inappropriate language, or other issues described in the agreement.) I accept full responsibility for supervision if, and when, my child's use of the EIS is not in a school setting. Consequences for Misuse/Disruption One (1) or more may apply: • Device taken away for the period. • Device taken away and kept in the front office until parent picks it up. • Student is not allowed to use personal devices at school. • Disciplinary referral resulting in in-school suspension (ISS) or out-of--school suspension (OSS). Personal Responsibility. 1. Student agrees to report any misuse of the EIS to the administration or system administrator, as is appropriate. 2. Student understands that many services and products are available for a fee and acknowledge my personal responsibility for any expenses incurred without District authorization. 3. Students bring their devices to use at COCSD at their own risk. It is their duty to be responsible in the upkeep and protection of their devices and repot and lost or stolen devices to the proper authority. COCSD is in no way responsible for: • Personal devices that are broken while at school or during school-sponsored activities. • Personal devices that are lost or stolen at school or during school-sponsored activities. • Maintenance or upkeep of any device - keeping it charged, installing updates or upgrades, fixing any software or hardware issues. Network etiquette. Student is expected to abide by the generally acceptable rules of network etiquette. Therefore, student will: • Be polite and use appropriate language. I will not send, or encourage others to send, abusive messages. • Respect privacy. I will not reveal any home addresses or personal phone numbers or personally identifiable information. • Avoid disruptions. I will not use the network in any way that would disrupt use of the systems by others. • Observe the following considerations: § Be brief. § Strive to use correct spelling and make messages easy to understand. § Use short and descriptive titles for articles. § Post only to known groups or persons. Crisis/Emergency Plan/Adverse Weather Each school in the Cottonwood-Oak Creek School District has an emergency plan to respond to unforeseen events. The plans include responses to a variety of scenarios along with lockdown and evacuation procedures. In addition, each plan is updated annually by the school emergency response team and followed up with training for staff members. The general content of school emergency plans are available for review upon request to the school administration. The following information is requested for all parents and students to enhance communication in the event of an emergency or crisis situation: home, work and parent/student cell phone numbers, as well as home and work (when permissible) email addresses. Emergency Closing & Adverse Weather Conditions If adverse weather or an Emergency closing occurs during school hours, every effort will be made to contact all parents by phone using the automated School Messenger System It is important that the school be given emergency phone numbers as well as the home phone number. In the event of a closing prior to school hours or an adverse weather day, radio station KVRD-105.7 FM or KYBC-1600 AM will make any announcement concerning an emergency closing. Such announcements will be made between the hours of 6:00 a.m. and 8:00 a.m.  
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STUDENT SURVEYS Student surveys will be prepared, administered, retained, and communicated to parents and students in a manner consistent with state and federal laws. The requirements of the Arizona Revised Statutes shall be as specified in the relevant statutes and subsequent regulations. The District will comply with all statutes pertaining to surveys including the requirement that notwithstanding any other law, each school district and charter school shall obtain written informed consent from the parent of a pupil before administering any survey that is retained by a school district, a charter school or the department of education for longer than one (1) Year and that solicits personal information about the pupil regarding any of The following which are listed in A.R.S. 15-117. a. b. c. d. e.



Critical appraisals of another person with whom a pupil has a close relationship. Gun or ammunition ownership. Illegal, antisocial or self-incriminating behavior. Income or other financial information. Legally recognized privileged or analogous relationships, such as relationships with a lawyer, physician or member of the clergy. f. Medical history or medical information. g. Mental health history or mental health information. h. Political affiliations, opinions or beliefs. i. Pupil biometric information. j. The quality of home interpersonal relationships. k. Religious practices, affiliations or beliefs.



l.



12.     Self-‐sufficiency  as  it  pertains  to  emergency,  disaster  and    essential    services  interruption   planning.



m. Sexual behavior or attitudes. n. Voting history. A parent of a pupil that has a reasonable belief that a school district or charter school has violated this section may file a complaint with the attorney general or the county attorney for the county in which an alleged violation of this section occurred. The attorney general or the county attorney for the county in which an alleged violation of this section occurred may initiate a suit in the superior court in the county in which the school district or charter school is located for the purpose of complying with this section. After receiving written notice of an alleged failure to comply with this section, a school district or charter school that determines that a violation has occurred is not subject to a penalty or cause of action under this section if the school district or charter school cures the violation. For the purposes of this subsection, "cure" means to destroy any information gathered in violation of this section and to provide written instruction to the individual circulating the survey, to be kept on file for one (1) year after receipt of the written notice of the alleged failure to comply. The District will comply with the provisions of the Family Educational Rights and Privacy Act (FERPA the Individuals with Disabilities Education Act (IDEA), and the Protection of Pupil Rights Act (PPRA). If a parent or eligible student believes that the District is violating the FERPA, that person has a right to file a complaint with the U.S. Department of Education. The address is: The Family Policy Compliance Office U.S. Department of Education 400 Maryland Avenue, SW Washington, DC 20202-4605 Telephone number: (202) 260-3887 Annual Notification At the beginning of every school year, every school district and charter school shall obtain written informed consent from the parent of a pupil to participate in any survey pursuant to A.R.S. 15-117 for the entire year. A parent of a pupil may at any time revoke consent for the pupil to participate in any survey pursuant to subsection A of section 15-117. For any pupil who is at least eighteen years of  
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age, the permission or consent that would otherwise be required from the pupil's parent pursuant to this section is required only from the pupil. All surveys conducted pursuant to subsection A of section 15-117 shall be approved and authorized by the school district or charter school. The school district or charter school is subject to the penalties prescribed in subsection L of section 15117. A teacher or other school employee may not administer any survey pursuant to subsection A of section 15-117 without written authorization from the school district or charter school. TRANSPORTATION Bus information. Cottonwood Oak Creek School District, pupils in grades Kindergarten through eighth grade, living more than one mile from school are eligible to ride the school bus. Information regarding bus transportation routes and stops can be found on on the district website. BUS RULES It is the intent of the school district to make bus riding a pleasant experience. In order to make this a pleasant ride, the following code of conduct has been adopted. Students may be excluded because of behavior that may endanger the safety of all students. Code of conduct for riding the school bus: • The bus driver is the final authority on the bus. • Talk quietly, stay seated and do not change seats; • Know the emergency exits on the bus; • Do not eat, drink, smoke or chew tobacco on bus; • Keep your arms, legs, and head inside the bus at all times; • Do not throw anything out of the bus window or within the bus; • Do not bring animals or pets on the bus; • A student may not leave the bus other than his/her designated bus stop unless a note signed by the student’s parent or guardian and approved by the teacher, is presented to the driver. • Students may not ride any bus other than the bus they regularly ride. • Remember that riding the bus is an extension of your school day. The same good behavior that is expected at school is expected on the bus. Riding the bus is a privilege. Violations of the above code of conduct will result in the following: 1. Initially the BUS DRIVER should always attempt to influence and change the student’s disruptive behavior. This should include warnings, conferences, and/or different seat assignments. 2. If the bus driver is unsuccessful in changing the student’s behavior, he/she will make a parent/ guardian contact to enlist the support of the parent/guardian. 3. If the bus driver and parent/guardian are unsuccessful in changing the students behavior, the driver should then solicit the help of the Principal through the Transportation Director. At this time the driver will share with the Administrator what has been tried and the documentation of those efforts. The administrator will now use his/her professional skill to change the disruptive behavior. 4. If after the bus driver, parent/guardian, and Principal have had the opportunity to change the student’s behavior and another infraction occurs, the bus driver will report the student to the Administrator and riding privileges will be REVOKED temporarily or permanently. 5. The driver may report a student to the Principal immediately for a severe violation. The Principal may revoke riding privileges for a severe violation, ie., n Fighting n Vandalism n Disrespect to driver n Indecent exposure n Weapons n Smoking n objects thrown out of bus window n objects thrown on a bus n any action by a student that would jeopardize the safe operation of the bus  
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Field trips. Parent-signed permission slips are required for student participation on field trips. School bus conduct. The school bus is an extension of the school day and the same rules apply regarding discipline and general conduct. Additionally, students must remain properly seated, keep the aisle clear and ensure that all parts of their body (e.g., hands, heads) remain inside the bus. Rules regarding school bus conduct are posted on each bus and available from each school. Violations of rules or safety are grounds for denial of bus transportation privileges or other discipline. School bus discipline. The safety of students is of primary concern. Students causing disruptions by violating the rules of the bus risk the welfare of other students and possibly the community at large. All students are expected to abide by the bus rules and to show respect for the driver of the bus. Students breaking the rules will be subject to disciplinary action and may suffer the loss of bus riding privileges. Video monitoring systems are placed on some transit buses. TITLE I PARENT INVOLVEMENT POLICY To better meet the needs of Cottonwood-Oak Creek School District’s (COCSD) Title I parents, COCSD will: 1. Convene an annual meeting in the fall of each school year, to explain the Title I program to parents and inform them of their right to be involved in the program. 2. Offer a flexible number of meetings where transportation, child-care and translation services are provided. 3. Involve parents in planning, review and improvement of Title I programs through participation in site Title 1 meetings, surveys and during an annual consolidated planning meeting. 4. Provide opportunities for regular meetings where parents can provide input, and respond promptly to parent suggestion. 5. Provide information about COCSD Title I programs to parents, describe the curricula, the student assessments and proficiency levels of various assessments students are expected to meet and how to monitor their child’s progress. 6. Provide parents with an opportunity to submit dissenting views to the LEA if a school’s school wide program plan is not acceptable and submit these comments to the State Department of Education with the plan. 7. Provide additional parent input meetings if requested by the parents. 8. Revise Parent Involvement Policy annually with parents of participating children. 9. Annually distribute Parent Involvement Policy to parents of participating children. 10. Provide materials and trainings to parents of participating Title I children according to the annual consolidated plan. 11. Educate teachers and other appropriate staff on parent involvement. 12. Coordinate and integrate parental involvement programs with Head Start. Provide parents of participating title I children information related to school and parent programs, meetings and other activities to the extent practicable, in a language the parents can understand. 13. Provide reasonable support for parental involvement activities as participating parents may request during the annual consolidated planning meeting and involve participating parents in decision of allocation of the 1% parent funds. 14. Ensure that each Title 1 school will jointly develop a School-Parent compact with the parents of children served under Title I. TITLE IX ANNUAL NOTICE Cottonwood-Oak Creek School District # 6 complies with the spirit of the law and the regulations of Title IX, which prohibits discrimination based on sex in education programs, or activities, which receive federal funds, extending to employment in and admission to such programs and activities. Questions concerning compliance with the Title IX regulations should be referred to the compliance officer for the District who is Barbara U’Ren, Superintendent. NON-DISCRIMINATION The Cottonwood-Oak Creek School District # 6 does not discriminate based on sex, race, color, religion, and national origin or handicap conditions in its educational programs or activities or in its employment practices. The district has established written policies and procedures ensuring compliance with the Family Educational Rights and Privacy Act, The Education of all handicapped Children Act of the United States Code and Arizona Revised Statutes.  
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COCSD PARENT-STUDENT HANDBOOK/AGENDA AGREEMENT Cottonwood-Oak Creek School District Dear Parent, Please read through the 2017-18 Student Handbook. Once you have reviewed the specific information, please indicate by signature that you and your student have read and understand the student handbook information. Return to your child’s teacher no later than August 15th. Child’s Name: __________________________ Teacher Name: _________________________ Grade: ___________ My signature and my child’s signature indicate we have received a copy, read and understand the student handbook, including those items specifically listed below: (A) I affirm that I have received a copy of the Cottonwood-Oak Creek School District handbook (Pg. 1-42). (B) I have read and understand the Cottonwood-Oak Creek School District does not carry medical or accident insurance for students, but insurance can be obtained by visiting the district/school’s website at www.cocsd.us, or I can pick up a brochure at the school office (Pg. 25). (C) I have read and understand the Move On When Reading policy ARS. 15.701 that impacts all K-3 students (Pg. 26). (D) I have read and understand the information on Open Enrollment. (Pg. 26-27) (E) I have read and understand the Cottonwood-Oak Creek School Playground Safety Rules/Pledge and agree to join together to make our playground safe (Pg. 35). (F) I have read and understand the Cottonwood-Oak Creek School District Safe School Pledge and agree to join together to eliminate bullying at our school (Pg. 36). (G) I have read, understand and agree to uphold the conditions of the Cottonwood-Oak Creek School District Electronic Agreement (Pg.37-38): o I understand that it is impossible for the School District to restrict access to all controversial materials, and I will not hold the District responsible for materials acquired by use of the EIS. I also agree to report any misuse of the EIS to a School District administrator. (Misuse may come in many forms but can be viewed as any messages sent or received that indicate or suggest pornography, unethical or illegal solicitation, racism, sexism, bullying, inappropriate language, or other issues described in the agreement.) I accept full responsibility for supervision if, and when, my child's use of the EIS is not in a school setting. (H) I have read, understand and that restraints & seclusion may be used in the behavior management and discipline of students exhibiting extreme behaviors, and will only be used in extreme situations. (Pg. 29) (I) I have read, understand and that Emergency services, Police/Sheriff, and/or Department of Child Services may be contacted if parents/guardians do not pick their ill student up within 2 hours of notification or if the school is unable to contact the parent/guardian or emergency contact (Pg.34 ) (J) I have read the Student Directory Information and understand that my child may be photographed or videotaped during school activities and give the Cottonwood-Oak Creek School District permission to use my child’s image in educational records and/or promotional materials, including but not limited to school newsletters, yearbooks, District website, and television and print news media (Pg. 32 ). PARENT PLEASE INITIAL ONE: ______ YES Public Release ______ NO Public Release (K) I have read the information and understand the information on student surveys (Pg. 38-39). PARENT PLEASE INITIAL ONE: ______ YES my child may be surveyed _____NO my child may not be surveyed.
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Student Signature: _____________________ Parent Signature: ____________________ Date: ________________
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