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DERBY USD 260 BOARD OF EDUCATION AGENDA April 27, 2015, 6:30 p.m. Derby City Hall • 611 N. Mulberry Road • Derby, KS 67037 1. CALL TO ORDER/ROLL CALL Flag Salute 2. ADOPTION OF AGENDA 3. PRESENTATIONS A. I Make a Difference Awards (HB) B. Friends of Education Awards (HB) 4. ROUTINE ACTION A. Approval of Minutes 1. April 13, 2015 Regular Meeting B. Citizens/Community Presentations Before the Board 1. DNEA 2. Patrons 5. CONSENT AGENDA A. Donation to Derby Public Schools from Melody Hunter (VE) B. Donation to Derby Hills from School House Folders (JM) C. Certified and Classified Personnel Reports (HB) D. Claims (DA) 6. STAFF/BOARD REPORTS A. Enrollment Audit Report (Don Adkisson) B. Operations Report (Tom Snodgrass) C. Special Services (Dr. Evans) 7. DISCUSSION A. Board Policies - Group 29 (Craig Wilford) B. Disposal of Materials (Dr. Laramore) C. Request to Bid Middle School Weight Room Equipment (Don Adkisson) 8. ACTION A. Facility Usage Fees (Tom Snodgrass) B. Carpet Bids (Tom Snodgrass) C. Handbook Revisions (Heather Bohaty) D. Board Policies - Group 28 (Craig Wilford) E. Fee Renewals (Don Adkisson) F. Renewal of Contracts - Coordinators/Supervisors/Special Services Personnel (Craig Wilford) 9. EXECUTIVE SESSION A. For the purpose of discussing matters related to negotiations.



4.A.1



Unapproved DERBY PUBLIC SCHOOLS DERBY, Kansas 1. Call  to  Order/Roll  Call ROLL  CALL:    The  regular  meeting  of  the  Board  of  Education,  Derby  Unified  School  District  260,   April  13,  2015,  Pleasantview  Elementary,  1101  N.  Georgie,  Derby,  KS.    Meeting  was  called  to   order  at  6:31  p.m.     MEMBERS  PRESENT:    Matt  Hoag,  Matthew  Joyce,  Carolyn  Muehring,  Tom  Ostrander,  Andreé   Sisco,  and  Janet  Sprecker.   STAFF  PRESENT: Craig  Wilford,  Superintendent;  Heather  Bohaty,  Assistant  Superintendent  of   Human  Resources;  Dr.  Charlene  Laramore,  Assistant  Superintendent  of  Curriculum  and   Instruction;  Don  Adkisson,  Director  of  Finance;  Tom  Snodgrass,  Director  of  Operations;  Dr.  Vince   Evans,  Director  of  Special  Services;  and  Kevin  Lyerla,  Director  of  Technology.   FLAG  SALUTE:    Kids  from  Pleasantview's  Walking  School  Bus  led  the  flag  salute.   2. Adoption  of  Agenda ADOPTION  OF  AGENDA:    Andreé  Sisco  moved  and  Matt  Hoag  seconded  to  adopt  the  agenda  as   presented.    Motion  carried  6-‐0.   3. Presentations PLEASANTVIEW  ELEMENTARY:    Stacy  Betzen,  CIS  worker  at  Pleasantview,  and  Heather  Bahruth,   parent,  shared  with  the  Board  information  about  the  Walking  School  Bus  program  at   Pleasantview  Elementary.   ART  K-‐12:    Natalie  Brown  shared  with  the  Board  information  about  the  district's  art  curriculum  in   recognition  of  Youth  Art  month.   4. Routine  Action APPROVAL  OF  MINUTES:    Tom  Ostrander  moved  and  Janet  Sprecker  seconded  to  approve  the   minutes  of  the  March  23,  2015  regular  meeting.    Motion  carried  6-‐0.   DNEA:    none   PATRONS:    none  



Minutes – April 13, 2015
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5.    Consent  Agenda     CONSENT  AGENDA:    Carolyn  Muehring  moved  and  Tom  Ostrander  seconded  to  approve  the   consent  agenda  as  listed  below:   A. Donation  to  Park  Hill  from  PTO  (SR)   B. Donations  to  Wineteer  from  PTO  (CC)   C. Donations  to  Derby  High  School  from  Panther  Pac  (TH)   D. Donation  to  Derby  High  School  from  Daniel  Johnson  (TH)   E. Donation  to  Derby  High  School  from  Hayley  Hutchinson  (TH)   F. Out  of  State  Travel  Request  for  DMS  Band  to  Kansas  City,  MO  (CS)   G. Out  of  State  Travel  Request  for  DMS  Choir  to  Kansas  City,  MO  (CS)   H. Out  of  State  Travel  Request  for  DHS  Thespians  to  Lincoln,  NE  (TH)   I. Out  of  State  Travel  Request  for  DHS  Club  Internationale  to  Kansas  City,  MO  (TH)   J. KASB  Dues  Renewal  (CW)   K. Certified  and  Classified  Personnel  Reports  (HB)   L. Claims  (DA)   Motion  carried  6-‐0.     6.    Reports     DISTRICT  DATA  PLAN  DISCUSSION  -‐  SRSS  BEHAVIOR  SCREENER: Dr.  Evans  shared  with  the  Board   information  about  the  student  risk  screener  scale  that  collects  behavioral  data.     BOND  UPDATE: Tom  Snodgrass,  Rick  Brown  from  Schaefer  Johnson  Cox  and  Frey,  and  Randy   Coonrod  from  Coonrod  and  Associates,  presented  an  update  of  the  bond  projects  schedule  and   the  summer  work.     LEGISLATIVE  UPDATE: Don  Adkisson  shared  an  update  on  the  status  of  current  legislation  that   will  affect  Derby  Public  Schools.     7.    Discussion     FACILITY  USAGE  FEES: Tom  Snodgrass  asked  the  Board  to  consider  the  facility  usage  fees  for  the   2015-‐2016  school  year.     HANDBOOK  REVISIONS: Heather  Bohaty  asked  the  Board  to  consider  the  changes  to  the   elementary,  middle  school,  high  school,  substitute,  administrative,  and  special  services   handbooks  for  the  2015-‐2016  school  year.     BOARD  POLICIES  -‐  GROUP  28: Craig  Wilford  asked  the  Board  to  approve  the  changes  to  the   following  board  policies:     CED     Appointment     CGA     Administrators  as  Coaches     DHA     Surety  Bond     DID     Audits   Minutes – April 13, 2015
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  JGH     School  Food  Service  Programs     KI     Distributing  Materials  in  Schools     FEE  RENEWALS: Don  Adkisson  asked  the  Board  to  consider  the  student  fees  for  the  2015-‐2016   school  year.     8.    Action     COOPER  AND  WINETEER  GMP: Tom  Snodgrass  asked  the  Board  to  approve  the  proposed   guaranteed  maximum  price  for  Cooper  and  Wineteer  as  presented.    Matthew  Joyce  moved  and   Andreé  Sisco  seconded.    Motion  carried  6-‐0.     UPS  DEVICE  FOR  DNMS: Don  Adkisson  asked  the  Board  to  approve  the  UPS  Device  for  DNMS  as   presented.    Tom  Ostrander  moved  and  Matt  Hoag  seconded.    Motion  carried  6-‐0.     BOARD  POLICIES  -‐  GROUP  24: Craig  Wilford  asked  the  Board  to  approve  the  changes  to  the   following  board  policies:   GAG     Conflict  of  Interest   GAHB     Political  Activities   GAJ     Gifts   GBO     Resignation   GBRGA     Consulting   GBRH     Professional  Leave   GBRIBA   Disability  Leave   IHEA     Make-‐Up  Opportunities   JBD     Absences  and  Excuses   JFC     Graduation  Exercises   JGD     Student  Psychological  Services   JL     Gifts   KH     Gifts  to  Schools   Andreé  Sisco  moved  and  Tom  Ostrander  seconded.    Motion  carried  6-‐0.     ADVANCE  BOND  REFUNDING  RESOLUTION: Don  Adkisson  asked  the  Board  to  approve  the   resolution  for  refinancing  of  the  2012  bond.    Matthew  Joyce  moved  and  Carolyn  Muehring   seconded.    Motion  carried  6-‐0.     9.    Executive  Session     EXECUTIVE  SESSION  PERSONNEL:    At  8:15  p.m.  Matthew  Joyce  moved  and  Andreé  Sisco   seconded  to  go  into  executive  session  for  the  purpose  of  discussing  matters  relating  to  personnel   for  10  minutes  following  a  five-‐minute  break.    Motion  carried  7-‐0.         Those  included  in  the  session  were  Craig  Wilford,  Heather  Bohaty,  Charlene  Laramore,  and  all   board  members.     Minutes – April 13, 2015
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At  8:20    p.m.  Matthew  Joyce  moved  and  Matt  Hoag  seconded  to  extend  the  executive  session  by   five  minutes.    Motion  carried  6-‐0.         At  8:25    p.m.  Matthew  Joyce  moved  and  Janet  Sprecker  seconded  to  adjourn  the  executive   session  for  the  purpose  of  discussing  matters  relating  to  personnel.    Motion  carried  6-‐0.         EXECUTIVE  SESSION  ACQUISITION  OF  REAL  PROPERTY:    At  8:26  p.m.  Matthew  Joyce  moved  and   Janet  Sprecker  seconded  to  go  into  executive  session  for  the  purpose  of  discussing  matters   relating  to  the  acquisition  of  real  property  for  10  minutes.    Motion  carried  6-‐0.         Those  included  in  the  session  were  Craig  Wilford,  Heather  Bohaty,  Charlene  Laramore,  Tom   Snodgrass,  and  all  board  members.     At  8:36    p.m.  Matt  Hoag  moved  and  Tom  Ostrander  seconded  to  extend  the  executive  session  by   five  minutes.    Motion  carried  6-‐0.         At  8:41    p.m.  Tom  Ostrander  moved  and  Andreé  Sisco  seconded  to  extend  the  executive  session   by  three  minutes.    Motion  carried  6-‐0.         At  8:46    p.m.  Matthew  Joyce  moved  and  Carolyn  Muehring  seconded  to  adjourn  the  executive   session  for  the  purpose  of  discussing  matters  relating  to  the  acquisition  of  real  property.    Motion   carried  6-‐0.         ADJOURN:    Matthew  Joyce  moved  and  Janet  Sprecker  seconded  to  adjourn  the  meeting  at  8:47   p.m.    Motion  carried  6-‐0.       _________________________________   R  Matthew  Joyce,  Board  President   Derby  USD  260     Board  of  Education    



Minutes – April 13, 2015



_________________________________   Litona  Hoyt,  Board  Clerk   Derby  USD  260     Board  of  Education    
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5.A



Dr.  Vince  Evans   Director  of  Special  Services   222  E.  Madison   Derby,  KS  67037  



April 13, 2015 To:



Board of Education



From:



Dr. Vince Evans



Subject:



Donation from Melody Hunter



I would like to request that a Rifton bench, valued at a total of $1,000, be accepted as a donation by Derby Public Schools. This donated item comes from parent and community member Melody Hunter.



(316)  788-‐8463  •  www.derbyschools.com  •  fax  (316)  788-‐8464   Educational  Support  Center  



5.B



Derby  Hills  Elementary   2230  N.  Woodlawn   Derby,  K S  67037  



April 20, 2015 To:



Craig Wilford, USD 260 Board of Education



From:



James Moffett, Derby Hills Principal



Re:



Donation – School House Folders



Derby Hills recently received an offer to supply us with 1500 homework folders for the 2015/16 school year. After rounding up our estimated enrollment for next year, they offered us one folder per student for each semester and one to serve as a replacement. We will be supplying artwork for the front cover, the District calendar will be on the back cover, and the inside sleeves will hold advertisements from local companies. This will give homework folders to families that normally struggle with school supply purchases, add continuity for the teachers as to which student folder is the “homework folder,” and give parents a continuous reminder of upcoming days off. We request permission to accept their generous offer.



(316)  788-‐8540  •  www.derbyschools.com  •  fax  (316)  788-‐8536  



5.C Heather Bohaty Assistant Superintendent Human Resources [email protected]



TO: FROM: RE: DATE:



Board Of Education Heather Bohaty, Assistant Superintendent/Human Resources Certified Employment Report April 22, 2015



Contracts Burger, Brianna Laramore, Bretley Reed, Brittany



Language Arts/DNMS Language Arts/DHS Psychologist/DHS



Effective 08.06.2015 Effective 08.06.2015 Effective 08.06.2015



Resignations Bradshaw, Jonathan Chapin, Jolene Chapman, Sara Darnell, Danelle Evans, Ashley Lockwood, Tammy McCracken, Kim Pasternak, Jennifer Ramsey, Douglas Reed-Bessmer, Stacie Richards, Sharli Turner, Melissa Williams, Justin



Math/DMS Third Grade/Cooper Temp. Psychologist/DMS Second Grade/Tanglewood Special Ed./El Paso Fourth Grade/Park Hill Reading/Swaney Special Ed./Oaklawn English as a Second Language/DMS Second Grade/Cooper Special Ed./DMS Elementary Principal/El Paso Language Arts/SGC



Effective 05.23.2015 Effective 05.22.2015 Effective 06.06.2015 Effective 05.23.2015 Effective 05.23.2015 Effective 05.22.2015 Effective 05.23.2015 Effective 05.22.2015 Effective 05.22.2015 Effective 05.22.2015 Effective 05.23.2015 Effective 06.30.2015 Effective 05.22.2015



Retirements Anderson, Chris Maurer, Patrice



Math/DMS Part-time Media Specialist/El Paso



Effective 05.22.2015 Effective 05.23.2015



Administrative  Center  •  120  E.  Washington  •  Derby,  KS  67037  •  (316)  788-‐8415  •  fax  (316)  788-‐8417  



Heather Bohaty Assistant Superintendent Human Resources [email protected]



TO: FROM: RE: DATE:



Board of Education Heather Bohaty, Assistant Superintendent/Human Resources Classified Employment Report April 22, 2015



Work Agreements Kitterman, Katy Koester, Edward



Health Room Aide/DMS Maintenance, Custodial Helper



Effective 04.20.2015 Effective 04.06.2015



Resignations Chapman, Kayla Smith, Kimberly Wilson, Victoria



Special Ed. Para/SGC Early Childhood Para/Wineteer Special Ed. Para/Carlton Learning Center



Effective 03.23.2015 Effective 05.22.2015 Effective 04.13.2015



Administrative  Center  •  120  E.  Washington  •  Derby,  KS  67037  •  (316)  788-‐8415  •  fax  (316)  788-‐8417  



6.A Don  Adkisson   Finance  Director   120  E.  Washington   Derby,  K S  67037  



April 22, 2015



To:



Board of Education



From:



Don Adkisson Dr. Charlene Laramore



Subject:



2014-15 State Enrollment Audit Results



The state auditor has recently completed her audit of our enrollment records for the September 20 and February 20 dates. Each year, the district submits our enrollment records to the state on the SO66 Superintendent’s Report. This information is then verified by the auditor and a report is issued to the district with our approved general fund budget amount. This year the SO66 and audit number results are as follows: Category Enrollment 4 Yr Old At Risk Tech Education Bilingual At Risk New Facilities Transportation Virtual High Enrollment KAMS Special Education Total FTE



SO66 FTE 6,403.0 25.5 116.0 102.5 1,228.9 46.8 234.7 26.3 225.3 1.0 1,303.8 9,713.8



Audit FTE 6,406.2 24.5 112.4 102.2 1,199.9 47.4 229.4 18.6 225.3 1.0 1,303.8 9,670.7  



Difference 3.2 (1.0) (3.6) (0.3) (29.0) 0.6 (5.3) (7.7) ------(43.1)



The general fund budget adopted by the Board in August was based on an FTE of 9,806.8. Our audited FTE is 9,670.7. The difference of 136.1 will result in our general fund being reduced by $524,257 and our LOB by $157,277 for a total reduction in operating funds of $681,534. The lower FTE is primarily in enrollment (25.9) and at risk (91.8) as we prepared the budget anticipating more free lunch students than actually qualified and a higher High AtRisk percentage. The transfer to at risk will be reduced accordingly. There are still some unresolved issues from the audit and the final report has not been filed. We may have more information by the time of the BOE meeting. (316)  788-‐8420  •  www.derbyschools.com  •  fax  (316)  788-‐8449   Administrative  Center  



6.B



Tom  Snodgrass    Operations  Director   325  N.  Woodlawn   Derby,  KS  67037   DATE:



April 22, 2015



TO:



Board of Education



FROM:



Tom Snodgrass



SUBJECT:



Operations Report



This is the fourth of four reports the Board will receive this year on operations activities and initiatives. Below are some activities since my last report on February 9. Bond/Capital Outlay Projects – On April 18 the district got to showcase completed bond and capital outlay projects at Derby Hills, El Paso, Oaklawn, Swaney and Derby High School, all of which were tied to our Process for Success (PFS). Those patrons who visited these schools were greeted by energetic staff and a variety of refreshments at all locations. We received many positive comments on the progress at these locations. Current work in progress includes construction at Derby North Middle School (DNMS), renovations at Derby Middle School (DMS) and construction of the new Central Kitchen. As the Board heard from Mr. Coonrod at the April 13 BOE meeting, progress at all sites is on target and no significant delays are anticipated. Coonrod & Associates is in the process of reviewing bids for the DMS gymnasium addition, and I anticipate that I will be bringing a Guaranteed Maximum Price to the BOE for consideration at the May 26 meeting. As has become the norm over the past three years, this summer will be another busy one as we coordinate PFS work at DNMS, DMS, DHS, Cooper, Wineteer and the new Central Kitchen. Strategic Plan (Strategy II) – The remaining action step involves the review of existing safety/security audits and identifying a funding source to address items that give the best return on investments. After reviewing existing audits, the district’s increased commitment to safety and security can be seen in many projects that have already been completed. For instance, since the 2013 audit the district has deployed over 125 16-channel mobile radios to all schools. Other safety/security investments include controlled access vestibules, new intercom head-end units, stricter key control, expanded security camera coverage at DMS and the demolition of three portables at elementary schools. Most of the remaining audit suggestions are relatively high-cost items such as intrusion alarm systems, classroom emergency alarms and breakage resistant film treatment for glass doors and windows. One item under consideration is the creation of a safety/security line item in the five-year capital outlay plan that provides a dedicated revenue source for projects recommended by the district crisis team.



(316)  788-‐8479  •  www.derbyschools.com  •  fax  (316)  788-‐8448   Operations  Center



Maintenance/Grounds/Custodial Activities – Building maintenance crews have been preparing for warmer weather by replacing rooftop HVAC units at Swaney, Oaklawn and Derby Hills. They have also begun work on the steam to hot water heating conversion at DMS as part of the Strategic Energy and Maintenance Program (SEMP). Their first task is to remove a 59 year old steam boiler, which must be cut into manageable pieces in order to be removed from the boiler room. That process takes approximately three weeks. The SEMP will replace it with an energy efficient hot water boiler. Additionally, our electrician is replacing the light fixtures in the Oaklawn cafeteria with brighter and more energy efficient fixtures. The grounds maintenance crew worked with a local contractor on upgrades to Panther Baseball Field that included replacement of the old railroad tie steps with concrete steps, clearing the dugout drains and installing new bullpens. Three of our water wells have now received Certificates of Appropriation from the Kansas Department of Agriculture, Division of Water Resources. These certificates are issued after five years of operation and grant us water rights to these wells. Part of last year’s work with Strategy II included the purchase of larger pieces of custodian equipment in order to reduce the need for custodial hours. Mr. Riggs has purchased two more wide-area self-propelled vacuums for two elementary schools and one ride-on auto scrubber for use at Derby Middle School. Food Service Activities – Mrs. Lawson has been working with the community wellness coordinator for the Derby Recreation Commission (DRC) on ways that we can be a more active part of the Community Wellness Coalition. The DRC’s wellness coordinator will also be a district wellness committee participant. As co-chair of the district wellness committee, Mrs. Lawson has successfully expanded membership from five to 22 people this year. On February 4 she attended a KSDE seminar titled Impacting Wellness, and on March 11 she participated in the McConnell job fair. In addition to her wellness activities, she is working on plans for the summer feeding program at Oaklawn and designing lunch menus for next year. Many hours are also spent on coordinating movement of the central kitchen to their new building in June. Transportation Activities – April and May are always very busy months for transportation as they support activity trips for track, baseball, softball and swimming in addition to field trips to the zoo and other locations. Transportation supported the recent reunification drill for Wineteer Elementary students as well as evacuation drills at Oaklawn and Cooper. Much time will be dedicated to route planning between now and the start of school in August as the transportation department prepares for the largest school boundary shift in the district’s history. None of our elementary or middle school routes will remain the same, but we anticipate a relatively smooth transition to the new routes, thanks to the experienced routing planners we have in staff. The updated boundary maps that RSP will provide to us in June will be a big help as well.



(316)  788-‐8479  •  www.derbyschools.com  •  fax  (316)  788-‐8448   Operations  Center



Energy Management – Shortly after the Board approved the Strategic Energy and Maintenance Program (SEMP) on March 23, Building Controls & Services (BCS) started assembling their contractor team for the steam to hot water heat conversion at DMS. BCS contracted with Central Air Conditioning for mechanical work, and that conversion work has been going on for several weeks. BCS and their electrical contractor have also made good progress on plans to install energy efficient light fixtures throughout the district. Installation of those fixtures will take place in the evenings and on weekends, and will begin before school lets out in May. BCS is also procuring parts to support the steam to rooftop conversion at Swaney, as well as district-wide plumbing fixture replacements. All of this work will be completed by December 31.



(316)  788-‐8479  •  www.derbyschools.com  •  fax  (316)  788-‐8448   Operations  Center



6.C Dr.  Vince  Evans   Special  Services  Director   Educational  Support  Center   222  E.  Madison   Derby,  KS  67037  



April 22, 2015 TO:



Board of Education



FROM:



Vince Evans



SUBJECT:



Special Services



The following is the fourth of four special services reports that highlight selected activities for the 2014-15 school year. Special Services Data Overview The Special Services Department provides special education services under the Individuals with Disabilities Education Act for students who qualify, and oversight for services regulated under the McKinney-Vento (Homeless) Act, and Section 504 of the Rehabilitation Act. Headcount of the students served through these acts as of April of 2015 are as follows: Special Education: 1,285 Section 504: 99



Disability: 1,050 McKinney-Vento Act: 85



Gifted: 225



At this time last year (April of 2014), the number of students who qualified for special education was 1,310, while this year that total has decreased to 1,285. Special Services Priority Report Update In a previous report to the Board of Education, the Special Services department identified four main priorities that we are focusing on during the 2014-15 school year. During the April 27 BOE meeting we will highlight one goal from each of these four priorities and provide an update as to how that goal is progressing. Priority #1: Behavioral Initiative There are six goals included in Priority #1. The goal that will be highlighted during our April 27 BOE meeting is as follows: Positive Behavioral Interventions and Supports: The PBIS committee will work to revamp our Universal Expectation videos and raise staff awareness of these expectations and how to utilize them.



(316)  788-‐8460  •  www.derbyschools.com  •  fax  (316)  788-‐8464   Educational  Support  Center



Priority #2: Improved Communication There are ten goals included in Priority #2. The goal that will be highlighted during our April 27 BOE meeting is as follows: SPED Q & A: Staff members will be able to contribute to this list of frequently asked questions and we will constantly update the document so it has consistent answers for everyone. Priority #3: Transition Programs We have two new transition programs (D-TEC and Project SEARCH) that started at the beginning of the 2014-15 school year. These programs are designed for 18-21 year old students with disabilities. They will provide the students with real world experiences in a natural transition from high school academics to adult life. The program that will be highlighted during the April 27 BOE meeting is D-TEC. Specific information regarding DTEC is as follows: The Derby Transition Educational Center (D-TEC) provides a vocational program that is designed to meet the needs of students who learn best using authentic tasks in a real-work setting. Many of these students will be able to participate in Project SEARCH after completion of the D-TEC program while other students will continue to work on their skills in D-TEC. Students in D-TEC will develop the social skills and work ethic required to meet the expectations of an adult world of employment, learning, and independent living. • Students in D-TEC will have the opportunity to visit a wide range of businesses in the community, so that career choices can be based on the student’s strengths and interests. Students will intern for 1-2 hours daily in various job sites. • Students will participate in various recreational and fitness activities through our partnership with the Derby Recreation Center. • Student will also be provided a wide range of independent living experiences. • Eligible students will polish these skills in order to become part of Project SEARCH. Students have the option to remain in D-TEC until their 21st birthday if goals have not been completed. Priority #4: Functional Programs There are four goals included in Priority #4. The goal that will be highlighted during our April 27 BOE meeting is as follows: Dynamic Learning Maps: Prepare staff for student participation in the Dynamic Learning Maps (DLM) pilot assessment program as we continue to change from the alternate style of assessment to the online DLM testing.
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April 22, 2015 TO:



Board of Education



FROM:



Craig Wilford



SUBJECT:



Board Policy Revisions - Discussion - Group 29



The following set of policies presented have been reviewed by KASB. These policies have also been reviewed by the policy committee and they are being brought forward for your consideration. In order to keep our process consistent the first policy includes any recommended changes and the second copy would be what you would be considering for approval. GAAC GACA GACB GAE GAI KDC GAN GANA GAOD GBR GBRGB GBRJ GBU IKB IFBH GCA GCK



Sexual Harassment Positions Job Descriptions Grievances Solicitations Solicitations Travel Expense Expense Reimbursement and Credit Cards Drug and Alcohol Testing Work Schedule Tutoring for Pay Substitute Teaching Ethics Controversial Issues Outside Speakers Compensation and Work Assignments Suspension



If acceptable, I will bring these policies back for action at the May 11, 2015 meeting.
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GAAC: Sexual Harassment (See GAF and JGEC) The board of education is committed to providing a positive and productive working and learning environment, free from discrimination on the basis of sex, including sexual harassment. Sexual harassment will not be tolerated in the school district. Sexual harassment of employees or students of the district by board members, administrators, certificated and support personnel, students, vendors and any others having business or other contact with the school district is strictly prohibited. Sexual harassment is unlawful discrimination of the basis of sex under Title IX of the Education Amendments of 1972, Title VII of the Civil Rights Act of 1964 and the Kansas Acts Against Discrimination. All forms of sexual harassment are prohibited at school, on school property and at all school-sponsored activities, programs or events. Sexual harassment against individuals associated with the school is prohibited, whether or not the harassment occurs on school grounds. It shall be a violation of this policy for any student, employee or third party (visitor, vendor, etc.) to sexually harass any student, employee or other individual associated with the school. It shall further be a violation for any employee to discourage a student or another employee from filing a complaint, or to fail to investigate or refer for investigation, any complaint lodged under the provisions of this policy. Violation of this policy by any employee shall result in disciplinary action, up to and including termination. Sexual harassment shall include, but not be limited to, unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual nature when: (1) submission to such conduct is made either explicitly or implicitly a term or condition of an individual's employment; (2) submission to or rejection of such conduct by an individual is used as the basis for employment decisions affecting such individual; and or (3) such conduct has the purpose or effect of unreasonably interfering with an individual's work performance or creating an intimidating, hostile or offensive working environment. Sexual harassment may result from verbal or physical conduct or written or graphic material. Sexual harassment may include, but is not limited to: verbal harassment or abuse; pressure for sexual activity; repeated remarks to a person, with sexual or demeaning implication; unwelcome touching; or suggesting or demanding sexual involvement accompanied by implied or explicit threats concerning an employee's job status.



  The district encourages all victims of sexual harassment and persons with knowledge of such harassment to report the harassment immediately. Complaints of sexual harassment will be promptly investigated and resolved.



 



Employees who believe they have been subjected to sexual harassment should discuss the problem with their immediate supervisor. If an employee's immediate supervisor is the alleged harasser, the employee should discuss the problem with the building principal or the district compliance coordinator. Employees who do not believe the matter is appropriately resolved through this meeting may file a formal complaint under the district's discrimination complaint procedure. (See KN)



 



Complaints received will be investigated to determine whether, under the totality of the circumstances, the alleged behavior constitutes sexual harassment under the definition outlined above. Unacceptable conduct may or may not constitute sexual harassment, depending on the nature of the conduct and its severity, persuasiveness pervasiveness and persistence. Behaviors which are unacceptable but do not constitute harassment may also result in employee discipline.



 



Any employee who witnesses an act of sexual harassment or receives a complaint of harassment from another employee or a student shall report the incident complaint to the building principal. Employees who fail to report complaints or incidents of sexual harassment to appropriate school officials may face disciplinary action. School administrators who fail to investigate and take appropriate corrective action in response to complaints of sexual harassment may also face disciplinary action.



 



Initiation of a complaint of sexual harassment in good faith will not adversely affect the job security or status of an employee, nor will it affect his or her compensation. Any act of retaliation against any person who has filed a complaint or testified, assisted, or participated in an investigation of a sexual harassment complaint is prohibited. Any person who retaliates is subject to immediate disciplinary action, up to and including termination of employment. To the extent possible, confidentiality will be maintained throughout the investigation of a complaint. The desire for confidentiality must be balanced with the district's obligation to conduct a thorough investigation, to take appropriate corrective action or to provide due process to the accused. False or malicious complaints of sexual harassment may result in corrective or disciplinary action against the complainant. A summary of this policy and related materials shall be posted in each district facility. The policy shall also be published in student, parent and employee handbooks as directed by the district compliance coordinator. Notification of the policy shall be included in the school newsletter or published in the local newspaper annually.



 



Approved: 10.26.98 Revised: XX.XX.XX



GAAC: Sexual Harassment (See GAF and JGEC) The board of education is committed to providing a positive and productive working and learning environment, free from discrimination on the basis of sex, including sexual harassment. Sexual harassment will not be tolerated in the school district. Sexual harassment of employees or students of the district by board members, administrators, certificated and support personnel, students, vendors and any others having business or other contact with the school district is strictly prohibited.



 



Sexual harassment is unlawful discrimination of the basis of sex under Title IX of the Education Amendments of 1972, Title VII of the Civil Rights Act of 1964 and the Kansas Acts Against Discrimination. All forms of sexual harassment are prohibited at school, on school property and at all school-sponsored activities, programs or events. Sexual harassment against individuals associated with the school is prohibited, whether or not the harassment occurs on school grounds.



 



It shall be a violation of this policy for any student, employee or third party (visitor, vendor, etc.) to sexually harass any student, employee or other individual associated with the school. It shall further be a violation for any employee to discourage a student or another employee from filing a complaint, or to fail to investigate or refer for investigation, any complaint lodged under the provisions of this policy. Violation of this policy by any employee shall result in disciplinary action, up to and including termination. Sexual harassment shall include, but not be limited to, unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual nature when: (1) submission to such conduct is made either explicitly or implicitly a term or condition of an individual's employment; (2) submission to or rejection of such conduct by an individual is used as the basis for employment decisions affecting such individual; or (3) such conduct has the purpose or effect of unreasonably interfering with an individual's work performance or creating an intimidating, hostile or offensive working environment.



 



Sexual harassment may result from verbal or physical conduct or written or graphic material. Sexual harassment may include, but is not limited to: verbal harassment or abuse; pressure for sexual activity; repeated remarks to a person, with sexual or demeaning implication; unwelcome touching; or suggesting or demanding sexual involvement accompanied by implied or explicit threats concerning an employee's job status.



  The district encourages all victims of sexual harassment and persons with knowledge of such harassment to report the harassment immediately. Complaints of sexual harassment will be promptly investigated and resolved.



 



Employees who believe they have been subjected to sexual harassment should discuss the problem with their immediate supervisor. If an employee's immediate supervisor is the alleged harasser, the employee should discuss the problem with the building principal or the district compliance coordinator. Employees who do not believe the matter is appropriately resolved through this meeting may file a formal complaint under the district's discrimination complaint procedure. (See KN)



 



Complaints received will be investigated to determine whether, under the totality of the circumstances, the alleged behavior constitutes sexual harassment under the definition outlined above. Unacceptable conduct may or may not constitute sexual harassment, depending on the nature of the conduct and its severity, pervasiveness and persistence. Behaviors which are unacceptable but do not constitute harassment may also result in employee discipline.



 



Any employee who witnesses an act of sexual harassment or receives a complaint of harassment from another employee or a student shall report the complaint to the building principal. Employees who fail to report complaints or incidents of sexual harassment to appropriate school officials may face disciplinary action. School administrators who fail to investigate and take appropriate corrective action in response to complaints of sexual harassment may also face disciplinary action.



  Initiation of a complaint of sexual harassment in good faith will not adversely affect the job security or status of an employee, nor will it affect his or her compensation. Any act of retaliation against any person who has filed a complaint or testified, assisted, or participated in an investigation of a sexual harassment complaint is prohibited. Any person who retaliates is subject to immediate disciplinary action, up to and including termination of employment. To the extent possible, confidentiality will be maintained throughout the investigation of a complaint. The desire for confidentiality must be balanced with the district's obligation to conduct a thorough investigation, to take appropriate corrective action or to provide due process to the accused. False or malicious complaints of sexual harassment may result in corrective or disciplinary action against the complainant. A summary of this policy and related materials shall be posted in each district facility. The policy shall also be published in student, parent and employee handbooks as directed by the district compliance coordinator. Notification of the policy shall be included in the school newsletter or published in the local newspaper annually.



 



Approved: 10.26.98 Revised: XX.XX.XX



 



GACA: Positions (See CD and GACB) Only those positions Employment positions shall be authorized by the board may be filled.



 



Approved: 2.24.92



GACA-R: Positions   The superintendent shall prepare for board approval a comprehensive list of all positions of employment within the school system, together with the qualifications, for the duties and responsibilities of each position. (see GACB)



 



Approved: 2.24.92 Revised: XX.XX.XX



GACA: Positions (See CD and GACB) Employment positions shall be authorized by the board.



 



The superintendent shall prepare for board approval a comprehensive list of all positions, together with the qualifications, duties and responsibilities.



 



Approved: 2.24.92 Revised: XX.XX.XX



GACB: Qualifications and Duties Job Descriptions (See CD and GACA) The superintendent/designee shall develop A a job description for each classification category of employees. shall be developed by the superintendent. The jJob descriptions shall be filed with the clerk and shall may be published in on the appropriate handbook district website.



   



Approved: 2.24.92 Revised: 07.14.14, XX.XX.XX



   



GACB: Job Descriptions (See CD and GACA) The superintendent/designee shall develop a job description for each category of employees. Job descriptions shall be filed with the clerk and may be published on the district website.



   



Approved: 2.24.92 Revised: 07.14.14, XX.XX.XX



   



GAE: Grievances The board will adhere to procedures set forth in the negotiated agreement and/or the personnel policy handbooks, as appropriate.



 



Approved: 2.24.92



 



GAI: Solicitations (See KDC) Persons seeking to sell, solicit or display on school premises any item requiring the expenditure of district funds must first secure permission from the building principal or superintendent. Appointments with district staff during duty hours shall be held at a time approved by the appropriate supervisor. If a vendor violates this policy, the vendor may be suspended from making appointments with and soliciting school employees. Notices of the suspension shall be provided to district administrative personnel, the vendor's supervisor and the board. All solicitations of and by staff members during duty hours are prohibited without prior approval of the appropriate supervisor. Approved: 2.24.92 Revised: XX.XX.XX  



GAI: Solicitations (See KDC) All solicitations of and by staff members during duty hours are prohibited without prior approval of the appropriate supervisor.



 



Approved: 2.24.92 Revised: XX.XX.XX  



 



KDC: Solicitations (See GAI) The board shall discourages all solicitations of and by staff members during regular school hours and at school-sponsored activities.   Approved: 5.18.92



KDC-R: Solicitations   Agents, solicitors and salesmen shall not be permitted to take time of teachers or students from educational activities. The students and faculty of the district shall not promote commercial or private financial interests, either through direct sales or through promotion of competitive goods or services.   This rule applies to those activities, promotions and sales originating outside the school. Exception to this rule may be made as outlined below.   Materials and projects submitted for consideration under this rule must be made in writing to the superintendent. Requests will be considered in light of the proposal's direct contribution to the educational values in the school. Consideration shall be on the basis of unreasonably added work for staff members.   Any individuals or organizations violating the policy on solicitations shall be reported to the board by the superintendent. Violators may be denied further access to school premises by board action.   Approved: 1.7.91 Revised: 05.18.92, XX.XX.XX    



KDC: Solicitations (See GAI) The board shall discourage all solicitations of and by staff members during regular school hours and at school-sponsored activities.   Agents, solicitors and salesmen shall not be permitted to take time of teachers or students from educational activities. The students and faculty of the district shall not promote commercial or private financial interests, either through direct sales or through promotion of competitive goods or services.   This rule applies to those activities, promotions and sales originating outside the school. Exception to this rule may be made as outlined below.   Materials and projects submitted for consideration under this rule must be made in writing to the superintendent. Requests will be considered in light of the proposal's direct contribution to the educational values in the school. Consideration shall be on the basis of unreasonably added work for staff members.   Any individuals or organizations violating the policy on solicitations shall be reported to the board by the superintendent. Violators may be denied further access to school premises by board action.   Approved: 1.7.91 Revised: 05.18.92, XX.XX.XX    



GAN: Travel Expense (See BBBF, CG, CEF, GBRC and GCA) The board shall provide reimbursement for expenses incurred in travel related to the performance and duties of the district's employees when approved in advance by the superintendent/designee. Mode of travel will be based on, but not limited to, the availability of transportation, distance and number of persons traveling together. A first class air fare will be reimbursed only when coach space is not available. Requests for reimbursement shall have the following attached: receipts for transportation, parking, hotels or motels, and other expenses for which receipts are ordinarily available. For the authorized use of a personal car, including approved travel between buildings, staff members shall be reimbursed at a mileage rate established by the board. Employee travel policy guidelines are included in the Travel and Business Expense Guide. Approved: 8.13.01 Revised: XX.XX.XX



   



GAN: Travel Expense (See BBBF, CG, CEF, GBRC and GCA) The board shall provide reimbursement for expenses incurred in travel related to the duties of the district's employees when approved in advance by the superintendent/designee. Mode of travel will be based on, but not limited to, the availability of transportation, distance and number of persons traveling together. A first class air fare will be reimbursed only when coach space is not available. Requests for reimbursement shall have the following attached: receipts for transportation, parking, hotels or motels, and other expenses for which receipts are ordinarily available. For the authorized use of a personal car, including approved travel between buildings, staff members shall be reimbursed at a mileage rate established by the board. Employee travel policy guidelines are included in the Travel and Business Expense Guide. Approved: 8.13.01 Revised: XX.XX.XX



   



GANA: Expense Reimbursement and Credit Cards (See GAN) Non-administrative staff Uuse of a district credit card, if authorized by the staff member’s immediate supervisor, shall be confined to necessary school business and shall be subject to any guidelines for such use established by the board or district administration. Unless otherwise specified in guidelines established pursuant to this policy, staff members shall retain any receipt(s) for district credit card expenditure(s) and shall provide them to the staff member’s immediate supervisor as soon as practicable following the expenditure. The superintendent may designate administrative and other staff members to whom a district credit card will be issued. The board shall annually prescribe limits and restrictions on the use of district credit cards and shall monitor monthly receipts and reimbursement expenses. In no case will credit card expenditures in excess of $2,500 in one month be authorized for any non-administrative staff member without the prior approval of the superintendent. Staff members in the district's business office are authorized for up to $250,000 in one month. Accountings of district credit card use shall be provided to the board for review on a monthly basis, and a record of district credit card usage shall be maintained. Expenses for district travel in personal vehicles or extended travel incurred in the performance of official duties shall be reimbursed in accordance with the provisions of GAN. Approved: 08.12.13 Revised: XX.XX.XX  



GANA: Expense Reimbursement and Credit Cards (See GAN) Non-administrative staff use of a district credit card, if authorized by the staff member’s immediate supervisor, shall be confined to necessary school business and shall be subject to any guidelines for such use established by the board or district administration. Unless otherwise specified in guidelines established pursuant to this policy, staff members shall retain any receipt(s) for district credit card expenditure(s) and shall provide them to the staff member’s immediate supervisor as soon as practicable following the expenditure. The superintendent may designate administrative and other staff members to whom a district credit card will be issued. The board shall annually prescribe limits and restrictions on the use of district credit cards and shall monitor monthly receipts and reimbursement expenses. In no case will credit card expenditures in excess of $2,500 in one month be authorized for any non-administrative staff member without the prior approval of the superintendent. Staff members in the district's business office are authorized for up to $250,000 in one month. Accountings of district credit card use shall be provided to the board for review on a monthly basis, and a record of district credit card usage shall be maintained. Expenses for district travel in personal vehicles or extended travel incurred in the performance of official duties shall be reimbursed in accordance with the provisions of GAN. Approved: 08.12.13 Revised: XX.XX.XX  



GAOD: Drug and Alcohol Testing All new classified employees will be required to take and pass a drug test before a work agreement is signed. Testing will be done by the district doctor at district expense. The perspective employee must pay for any testing needed beyond the initial test. (From classified handbook)   All district employees performing job functions which require the employee to maintain a commercial driver's license shall be tested for alcohol and drugs as required by current federal law. Board approved rules and regulations necessary to implement the testing program are shall be on file with the clerk Human Resources department. Each appropriate employee and each new employee who is subject required to undergo alcohol and drug testing shall be given a copy of the appropriate district regulations. Each new employee and shall be informed that compliance with the required elements of the testing program is a condition of employment as a driver in the district. All employees shall be informed of this policy on an annual basis. Approved: 1.23.95 Revised: 8.23.04, XX.XX.XX    



GAOD: Drug and Alcohol Testing   All district employees performing job functions which require the employee to maintain a commercial driver's license shall be tested for alcohol and drugs as required by current federal law. Board approved rules and regulations necessary to implement the testing program shall be on file with the Human Resources department. Each new employee who is required to undergo alcohol and drug testing shall be given a copy of the appropriate district regulations. Each new employee shall be informed that compliance with the required elements of the testing program is a condition of employment as a driver in the district. All employees shall be informed of this policy on an annual basis. Approved: 1.23.95 Revised: 8.23.04, XX.XX.XX    



GBR: Work Schedule (See JGFB) Certified Licensed personnel must be at their assigned area during each duty day. Any teacher who finds it necessary to leave while supervising students shall first secure approval from the principal. Building and playground assignments shall be made by the principal. Work Schedules The minimum length of the school day for licensed and professional staff shall be defined in the negotiated agreement. Work schedules for other employees shall be defined by the superintendent or his/her designee consistent with the Fair Labor Standards Act (FLSA), and the provisions of this policy, and any other agreed upon work agreements between the district and employees. The number of sections to which a teacher is assigned by the building principal shall be dependent upon availability of staff, number of students and the negotiated agreement. Attendance Required Regular attendance is required of all employees subject to leave provisions in district policy or the negotiated agreement, as appropriate. Excessive absences or tardiness, unauthorized leave, or unexcused absences may result in disciplinary action including termination of employment. Approved: 4.22.91 Revised: 2.14.05, XX.XX.XX  



GBR: Work Schedule (See JGFB) Licensed personnel must be at their assigned area during each duty day. Any teacher who finds it necessary to leave while supervising students shall first secure approval from the principal. Building and playground assignments shall be made by the principal. Work Schedules The minimum length of the school day for licensed and professional staff shall be defined in the negotiated agreement. Work schedules for other employees shall be defined by the superintendent or his/her designee consistent with the Fair Labor Standards Act (FLSA) and the provisions of this policy. Attendance Required Regular attendance is required of all employees subject to leave provisions in district policy or the negotiated agreement, as appropriate. Excessive absences or tardiness, unauthorized leave, or unexcused absences may result in disciplinary action including termination of employment. Approved: 4.22.91 Revised: 2.14.05, XX.XX.XX  



GBRGB: Tutoring for Pay The board reserves the right of exclusive access to the professional services of certified employees in accordance with the terms of the contract.   Recognizing that circumstances may dictate some variations from this policy, the board reserves the right to make exceptions. Teachers shall not receive pay for tutoring or private instruction at school unless approved in advance by the board.   Approved: 1.7.91 Revised: XX.XX.XX



GBRGB-R: Tutoring for Pay   Parents who feel that their children need tutoring may discuss the situation with the building principal, counselor or the teacher. Tutoring assignments may be accepted by teachers who are not directly responsible for the student's learning during school hours.   Approved: 1.7.91    



GBRGB: Tutoring for Pay Teachers shall not receive pay for tutoring or private instruction at school unless approved in advance by the board.   Approved: 1.7.91 Revised: XX.XX.XX  



GBRJ: Arrangements for Substitutes Teaching (Cf. IKH)



 



Qualified Ssubstitute teachers shall be obtained to provide for a level of instruction commensurate with the regular teacher's performance as nearly as practicable secured for the district. The superintendent/designee may meet with potential substitutes before the start of each school year. Human Resources shall be responsible for obtaining substitutes from qualified applicants, maintaining the pool of substitutes, and employing them as needed. The superintendent and principals shall have access to a current list of substitutes through our online substitute placement program.



 



Approved: 1.7.91



GBRJ-R: Arrangements for Substitutes   (Cf. IKH-R)



 



Each principal shall make suitable arrangements for securing necessary substitutes in the building. The board shall establish a rate of pay for substitute teachers annually when handbook revisions are approved. Applicants shall apply online through our district website, and information regarding our substitute program shall be posted on the district website as well. Candidates will receive a substitute's handbook, an explanation of the substitute program, necessary tax forms and other records to be completed. Human Resources shall be responsible for developing and maintaining a substitute handbook. The substitute handbook shall be posted on the district's website. The handbook shall include the rates of pay, payroll periods and pay dates, the times calls are made to available substitutes, instructions on where to report for all district attendance centers, suggestions for working with students, a statement of



expectations the district has for substitutes, and a list of tasks the substitute must complete before leaving for the day. Teachers and principals will be allowed to evaluate substitutes' performance through our online substitute placement program. The Superintendent or the Assistant Superintendent of Human Resources has the right to dismiss any substitute for reason(s) that he or she deems to be in the best interest of or which are beneficial for the staff and/or students of the district. Whenever a teacher is to be absent from teaching duties, such teacher shall notify the principal as early as possible or shall arrange to have some other responsible person notify the principal as early as possible of the teacher's inability to report for work. The length of the teacher's absence shall be predetermined, if possible. In any event, upon returning to duty, the teacher shall notify the principal in time to discontinue the service of the substitute.



 



Approved: 1.7.91 Revised: XX.XX.XX  



 



GBRJ: Substitute Teaching   Qualified substitute teachers shall be secured for the district. The superintendent/designee may meet with potential substitutes before the start of each school year. Human Resources shall be responsible for obtaining substitutes from qualified applicants, maintaining the pool of substitutes, and employing them as needed. The superintendent and principals shall have access to a current list of substitutes through our online substitute placement program.



  The board shall establish a rate of pay for substitute teachers annually when handbook revisions are approved. Applicants shall apply online through our district website, and information regarding our substitute program shall be posted on the district website as well. Candidates will receive a substitute's handbook, an explanation of the substitute program, necessary tax forms and other records to be completed. Human Resources shall be responsible for developing and maintaining a substitute handbook. The substitute handbook shall be posted on the district's website. The handbook shall include the rates of pay, payroll periods and pay dates, the times calls are made to available substitutes, instructions on where to report for all district attendance centers, suggestions for working with students, a statement of expectations the district has for substitutes, and a list of tasks the substitute must complete before leaving for the day. Teachers and principals will be allowed to evaluate substitutes' performance through our online substitute placement program. The Superintendent or the Assistant Superintendent of Human Resources has the right to dismiss any substitute for reason(s) that he or she deems to be in the best interest of or which are beneficial for the staff and/or students of the district.



  Approved: 1.7.91 Revised: XX.XX.XX  



GBU: Ethics (See IA and IKB) An educator in the performance of his assigned duties shall: •



Actively support and pursue the district’s educational mission.



•



Recognize basic dignitiesy of all individuals with whom he interacts in the performance of his duties;



•



Maintain professional integrity;



•



Avoid accepting anything of substantial value offered by another which is known to be or which may appear to influence judgment or the performance of duties;



•



Exercise due care to protect the mental and physical safety of students, colleagues and subordinates for whom he is responsible;



•



Be accountable for maintaining his integrity and shall avoid accepting anything of substantial value offered by another which is known to be or which may appear to be for the purpose of influencing his judgment or the performance of his duties;



•



Accurately represent his professional qualifications; and



•



Be responsible to present any subject matter in a fair and accurate manner; and



   



   



Extend to students the opportunity for individual action in pursuit of learning and shall take steps to ensure that the students shall have access to varying points of view.



 



Approved: 1.7.91 Revised: XX.XX.XX



GBU: Ethics (See IA and IKB) An educator in the performance of assigned duties shall:



   



•



Actively support and pursue the district’s educational mission.



•



Recognize basic dignity of all individuals;



•



Maintain professional integrity;



•



Avoid accepting anything of substantial value offered by another which is known to be or which may appear to influence judgment or the performance of duties;



•



Accurately represent professional qualifications; and



•



Be responsible to present any subject matter in a fair and accurate manner.



Approved: 1.7.91 Revised: XX.XX.XX



IKB: Controversial Issues (See GBU, IA and IFBH) If education is to remain a viable force, controversial issues cannot be ignored. Good teaching techniques provide, however, that adequate preparation on the part of student and teacher take place before controversial issues are explored. Every controversy has two or more sides; it is therefore imperative that teachers ensure that all issues, facets and questions of any controversial subject are thoroughly studied. Teachers should be aware that controversy may spring from the most innocuous beginnings and be prepared for it to the best of their ability. When a controversial subject arises in the classroom, teachers may use the opportunity to teach about the controversy. Teachers shall ensure that various positions concerning any controversial subject are presented and that students have the opportunity to freely discuss the topic. Approved: 1.7.91 Revised: XX.XX.XX



IKB-R: Controversial Issues Included in the area of controversial subjects are religions, ideas, words, movies, still pictures, books, socioeconomic aspects of life and political policies, theories and platforms. Approved: 1.7.91  



IKB: Controversial Issues (See GBU, IA and IFBH) When a controversial subject arises in the classroom, teachers may use the opportunity to teach about the controversy. Teachers shall ensure that various positions concerning any controversial subject are presented and that students have the opportunity to freely discuss the topic. Approved: 1.7.91 Revised: XX.XX.XX  



IFBH: Resource Outside Speakers (Cf. See IKB)   Books, films and other media are valuable for giving students exposure to many differing ideas; however, it is also useful to invite appropriate persons not on the staff to speak to, or meet with, With administrative approval, outside speakers may be invited to meet with groups of students as part of the educational process. Speakers shall be informed of this policy and any rules when they are invited to make a presentation. Outside speakers should be selected so that various points of view are presented.   In an effort to uphold the students' freedom to learn while also recognizing obligations which the exercise of this freedom entails, the board does establish guidelines which govern the selection of resource speakers to be used in any attendance center in the district.   Approved: 1.7.91



IFBH-R: Resource Speakers   The teacher/sponsor and school building administrator are expected to exercise judgment regarding those who are being considered as resource speakers in the district.   Teachers/sponsors should encourage the use of resource persons representing various points of view in order to help students gain a more comprehensive understanding of any topic.   The ideas presented and the resource person invited to present them shall have a demonstrable relation to the curricular or extra-curricular activity in which the participating students are involved.   Prior to appearance or participation, the resource speaker shall be given a copy of this policy and rules, and each speaker shall agree to abide by these regulations; Profanity, vulgarity and lewd comments are prohibited;



  Any language that calls for a student strike, may incite a riot or may otherwise influence students to behave in an unlawful manner is prohibited; and   The teacher/sponsor or any member of the school administration responsible for inviting the resource speaker has the right and duty to may interrupt or suspend any proceedings if the resource speaker, by his conduct, is judged to have disregarded the agreement to not abideing by these regulations rules. With prior board approval an honorarium may be paid to outside speakers.   Approved: 1.7.91 Revised: XX.XX.XX    



IFBH: Outside Speakers (See IKB)   With administrative approval, outside speakers may be invited to meet with groups of students as part of the educational process. Speakers shall be informed of this policy and any rules when they are invited to make a presentation. Outside speakers should be selected so that various points of view are presented. The teacher/sponsor or any member of the school administration may interrupt or suspend any proceedings if the speaker is not abiding by these rules. With prior board approval an honorarium may be paid to outside speakers.   Approved: 1.7.91 Revised: XX.XX.XX    



GCA: Compensation and Work Assignments (See GAN) Noncertified Classified employees shall be paid according to pay rates established by the board. Payment shall be made at the established pay date following the end of each pay period.



  Classification of Employees For purposes of compliance with the Fair Labor Standards Act (FLSA), the superintendent or his/her designee shall ensure that all job positions are classified as exempt or nonexempt and that employees are made aware of such classifications.



 



Work Assignments Subject to board approval, the superintendent or his/her designee shall develop time schedules for all classified employees. Work assignments for classified employees shall be made by the superintendent or his/her designee. Attendance Required Regular attendance is required of all employees subject to leave provisions in district policy, employee handbooks or other documents approved by the board. Excessive absences or tardiness, unauthorized leave or unexcused absences may result in disciplinary action including termination of employment.



 



Workweek For the purposes of Fair Labor Standards Act (FLSA) compliance, the workweek will be 12:00 a.m. Sunday until 11:59 p.m. Saturday. Classification of Employees For purposes of compliance with the Fair Labor Standards Act (FLSA), the superintendent or his/her designee shall ensure that all job positions are classified as exempt or nonexempt and that employees are made aware of such classifications. Attendance Required Regular attendance is required of all employees subject to leave provisions in district policy, employee handbooks, or other documents approved by the board. Excessive absences or tardiness, unauthorized leave, or unexcused absences may result in disciplinary action including termination of employment.



Overtime No nonexempt employee shall work more than 40 hours per week without the prior written permission of the appropriate supervisor. Principals and supervisors shall monitor employees' work to ensure that the overtime provisions of this policy and the Fair Labor Standards Act are followed. All employees shall be compensated for overtime worked at a rate of one and a half times their normal rate of pay for any hours worked over 40 in a workweek. Nonexempt employees whose workweek is less than 40 hours will be paid at the regular rate of pay for time worked up to 40 hours. Overtime pay will be provided only if an employee works more than 40 hours in a workweek.



 



Compensation for Out-of-Town/Overnight Trips When noncertified personnel are required to be out of town on district business, they shall be compensated in the following manner per relevant Fair Labor Standards Act statutes and regulations.



 



Regular or overtime pay as appropriate for time away from Derby MINUS:



 



1. Eight hours for sleep when overnight; 2. Reasonable time for meals (normally one hour per meal); and 3. Time used exclusively for pleasure or personal business.



 



Career Classified Employee A career classified employee is a classified employee who:



 



1. Will have completed 25 years in the employment of USD 260, as defined in the classified employee employment policy book, at the end of the current contract year; and 2. Is currently employed by the board as of May 1. 3. This will be prorated based on daily hours worked. All career classified employees who meet the above requirements shall be paid a one-time longevity amount of $2,500.00.



 



All longevity payments are separate from all salary contracts of the career classified employee and are not to be considered to be any part of the base salary of the career classified employee.



 



All longevity payments shall be made in the remaining checks of the current contract year, beginning May 1, and shall be subject to all applicable deductions.



 



Approved: 10.14.96 Revised: 2.14.05, 7.11.05, 4.9.07, 07.14.14, XX.XX.XX  



 



GCA: Compensation and Work Assignments (See GAN) Classified employees shall be paid according to pay rates established by the board. Payment shall be made at the established pay date following the end of each pay period.



  Work Assignments Subject to board approval, the superintendent or his/her designee shall develop time schedules for all classified employees. Work assignments for classified employees shall be made by the superintendent or his/her designee. Attendance Required Regular attendance is required of all employees subject to leave provisions in district policy, employee handbooks or other documents approved by the board. Excessive absences or tardiness, unauthorized leave or unexcused absences may result in disciplinary action including termination of employment.



 



Workweek For the purposes of Fair Labor Standards Act (FLSA) compliance, the workweek will be 12:00 a.m. Sunday until 11:59 p.m. Saturday. Classification of Employees For purposes of compliance with the Fair Labor Standards Act (FLSA), the superintendent or his/her designee shall ensure that all job positions are classified as exempt or nonexempt and that employees are made aware of such classifications. Overtime No non-exempt employee shall work more than 40 hours per week without the prior written permission of the appropriate supervisor. Principals and supervisors shall monitor employees' work to ensure that the overtime provisions of this policy and the Fair Labor Standards Act are followed. All employees shall be compensated for overtime worked at a rate of one and a half times their normal rate of pay for any hours worked over 40 in a workweek. Nonexempt employees whose workweek is less than 40 hours will be paid at the regular rate of pay for time worked up to 40 hours. Overtime pay will be provided only if an employee works more than 40 hours in a workweek.



 



Compensation for Out-of-Town/Overnight Trips When noncertified personnel are required to be out of town on district business, they shall be compensated per relevant Fair Labor Standards Act statutes and regulations.



 



Approved: 10.14.96 Revised: 2.14.05, 7.11.05, 4.9.07, 07.14.14, XX.XX.XX  



 



GCK: Suspension The superintendent may shall have the authority to suspend noncertified employees classified employees with or without pay pending a board determination. If a suspension without pay is imposed on a classified employee, the employee is entitled to pay until the employee has been advised of the basis for suspension and has been given an opportunity to respond.



 



Approved: 2.24.92 Revised: XX.XX.XX  



 



GCK: Suspension The superintendent shall have the authority to suspend classified employees with or without pay. If a suspension without pay is imposed on a classified employee, the employee is entitled to pay until the employee has been advised of the basis for suspension and has been given an opportunity to respond. Approved: 2.24.92 Revised: XX.XX.XX  
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Charlene  Laramore   Asst.  Superintendent/  Curriculum  &  Instruction  



April 22, 2015 TO:



Board of Education



FROM:



Dr. Charlene Laramore, Assistant Superintendent, and Elementary Building Principals



SUBJECT:



Discussion of Materials Disposal



In the past, instructional materials were purchased every seven years in a rotation depending on the subject. As Derby Public Schools completed their use of materials, textbook companies that specialized in used textbooks generally stepped in to purchase them. Five textbook companies have been contacted to see if there was interest in purchasing the Reading Street series that has been in the district. Several other entities have been contacted to see if they were interested. To date, all have expressed no interest in obtaining them. As a result, elementary building principals would like permission to give the readers to students who may be interested in reading them over the summer to keep their skills sharp. Teachers’ materials would be sent to the Educational Support Center for recycling.



222  E.  Madison  •  Derby,  KS  67037  •  (316)  788-‐8438  •  fax  (316)  788-‐8464  •  www.derbyschools.com   Educational  Support  Center  



7.C Don  Adkisson   Finance  Director   120  E.  Washington   Derby,  K S  67037  



April 22, 2015



To:



Board of Education



From:



Don Adkisson



Subject:



Permission to seek bids for middle school weight room equipment



In reviewing requirements for both Derby Middle School and Derby North Middle School, the two principals would like to purchase additional weight room equipment to better equip both facilities. Currently, the middle school uses equipment that was made available by the high school. The equipment to be purchased will include bars, dumbbells, kettlebells, bumper plates (rubber), olympic plates (iron), benches and other equipment. Because the estimated cost of the equipment exceeds $20,000, the administration requests that the Board approve the issuance of a Request to Bid document to vendors. The purchase will be funded using new facilities money from the 2015-16 budget. This item is on the agenda for discussion only.



(316)  788-‐8420  •  www.derbyschools.com  •  fax  (316)  788-‐8449   Administrative  Center  
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Tom  Snodgrass    Operations  Director   325  N.  Woodlawn   Derby,  KS  67037   DATE:



April 22, 2015



TO:



Board of Education



FROM:



Tom Snodgrass



SUBJECT:



Facility Usage Fees



As discussed at the April 13 BOE meeting, our annual review of the facility usage fees is complete and the schedule on the next page has been adjusted to reflect the attendance center configuration for next year. Our review did not indicate a need to change the fee structure. It is our recommendation that the BOE approve the attached fee schedule for the 20152016 school year.



(316)  788-‐8479  •  www.derbyschools.com  •  fax  (316)  788-‐8448   Operations  Center



Unified School District 260 2015-2016 Facility Usage Fees Hourly Rates Elementary Classroom Elementary Multi-Purpose Room with kitchen Elementary Gym Tanglewood Baseball Field Elementary Practice Fields



$12.00 $26.00 $30.00 $26.00 $18.00 $ 8.00



DMS/DNMS Auditorium/Cafetorium DMS/DNMS Cafeteria with kitchen DMS/DNMS Classroom DMS/DNMS Main Gym with Scoreboard/PA DMS/DNMS Aux Gym with Scoreboard/PA DMS Bulldog Field with Scoreboard/Press Box PA DNMS Football Field (Turf) with Scoreboard/Press Box PA DMS/DNMS Tennis Courts



$45.00 $36.00 $41.00 $12.00 $36.00 $39.00 $30.00 $33.00 $18.00 $21.00 $35.00 $40.00 $ 8.00



DHS Panther Stadium DHS Panther Baseball Field DHS/DMS Practice Fields (Grass) DHS Practice Football Field (Turf)



$1,000/day $75.00 $18.00 $35.00



DHS Auditorium DHS Commons with kitchen DHS Classroom DHS Lecture Theater DHS Main Gym with Scoreboard/PA DHS Auxiliary Gym with Scoreboard/PA DHS Wrestling Room DHS Parking Lot DHS Tennis Courts



$53.00 $42.00 $47.00 $15.00 $30.00 $42.00 $45.00 $36.00 $39.00 $23.00 $15.00 $ 8.00



Administrative Center & ESC Classroom/Conference Room Service Center Conference Room Consumable Fee (groups over 100 using facility over four hours this includes Class 1 groups)



$15.00 $12.00 $75.00



NOTE: Air-conditioned areas rented between May 15 and September 15 may include an additional charge of up to 20%. Custodial Staff/ Food Service Staff Fees: Amount it costs the district. (316)  788-‐8479  •  www.derbyschools.com  •  fax  (316)  788-‐8448   Operations  Center
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Tom  Snodgrass    Operations  Director   325  N.  Woodlawn   Derby,  KS  67037  



DATE:



April 22, 2015



TO:



Board of Education



FROM:



Tom Snodgrass



SUBJECT:



Carpet Bid Tabulation FY15



I recommend that the USD 260 Board of Education accept the low base bid of $70,361.95 from Star Flooring for carpet and base replacement at Derby High School, Pleasantview Elementary and Tanglewood Elementary. I also recommend that the USD 260 Board of Education accept alternate bids one through four totaling $27,442.71 for carpet and base at Cooper Elementary and Pleasantview Elementary, as well as the unit pricing in alternate four from Star Flooring. A synopsis of bids follows: Vendor Star Flooring SherwinWilliams



Base Bid



Alt 1



Alt 2



Alt 3



Alt 4



$70,361.95



$5,614.79



$2,578.21



$19,249.71



$.43/SF



$73,409.07



$5,032.28



$2,466.88



$17,912.88



$.13/SF



Base Bid - Includes carpet and base replacement in rooms L5, L6, L8, L11, L13, L15, L17, N10, N11 and the choral room at Derby High School; carpet and base replacement in rooms 26, 30, 32, 76, and the office suite at Pleasantview Elementary; and carpet and base replacement in the library at Tanglewood Elementary. Alternate Bid 1 - Includes carpet and base replacement in rooms 7 and 10 at Cooper Elementary. Alternate Bid 2 - Includes carpet and base replacement in the main office suite at Cooper Elementary. Alternate Bid 3 – Includes carpet and base replacement in rooms 40, 42, 43 and the media center. Alternate Bid 4 - bid reflects the unit price per square foot that will be provided to the district as a deduct for carpet, tile and mastic removed by abatement contractors. Alternate bid three will be funded by Latchkey. The total price for the low base bid, plus alternate bids one and two is $554.95 more than budgeted for carpet projects in the FY15 capital outlay plan for infrastructure.



(316)  788-‐8479  •  www.derbyschools.com  •  fax  (316)  788-‐8448   Operations  Center
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Heather  Bohaty   Assistant  Superintendent   Human  Resources   [email protected]  



April 22, 2015 To:



Board of Education



From:



Heather Bohaty



Subject:



Proposed Handbook Changes for 2015-2016 School Year



At the April 13 Board of Education Meeting proposed changes were shared regarding the elementary, middle school, high school, substitute, administrative and special services handbooks for the 2015-2016 school year. Since this information was shared, included in this document are two additional slight language changes in the Administrative and Special Service Handbooks which address Career Administrators and Special Service Personnel. The language recommended to be removed is indicated by a strikethrough and language added is in red. We would request your approval of the handbook changes as presented.



120  E.  Washington,  Derby,  KS      67037  •  (316)  788-‐8415  •  www.derbyschools.com  •  fax  (316)  788-‐8417   Administrative  Center



Elementary Handbook Changes RACIAL HARASSMENT OR INTIMIDATION (Page 14) District employees and students shall not racially harass or intimidate others by name calling, using racial or derogatory slurs, wearing or possession of items depicting or implying racial hatred or prejudice. District employees and students shall not at school, on school property or at school activities wear or have in their possession any written material, either printed or in their own handwriting, that is racially divisive or creates ill will or hatred. (Examples: clothing, articles, material, publications or any item that denotes Ku Klux Klan, Arayan Nation - White Supremacy, Black Power, Confederate flags or articles, Neo-Nazi or any other “hate” group. This list is not intended to be all-inclusive.) Violations of this policy shall result in disciplinary action by school authorities. For students there will be a three-day out-of-school suspension for the first offense with a required parent conference prior to readmittance. The second offense will result in a three to five day out-ofschool suspension with a possible expulsion hearing. The third offense will result in a suspension from school pending an expulsion hearing. Those violations listed below are no tolerance minimums; the principal or designee shall have the discretionary authority to add corrective learning components and/or additional penalties should this be considered appropriate. Students 1) First offense. The pupil will participate in corrective learning components aimed at eliminating the offending behavior. These components may consist of learning units such as written/oral reports; participation in a structured class and/or guidance activity; and/or participation in a community-based program, approved by the principal or designee aimed at correcting the offending behavior. In addition, the principal or designee may require an in or out of school suspension and a parent conference prior to the re-admittance of a minor pupil. 2) Second offense. An out of school suspension, with a possible expulsion hearing, and corrective learning components as determined by the principal or designee. 3) Third offense. An out of school suspension pending an expulsion hearing. Employees who violate this policy will be dealt with in accordance with applicable district policy and procedures. Any student who believes he or she has been subjected to racial harassment should report the problem to his/her principal, or another certified staff member. Staff members shall refer all complaints of racial harassment or intimidation to a building administrator. Complaints regarding racial harassment or intimidation shall be investigated under the district’s discrimination complaint procedure identified in policy JCE, which provides for immediate investigation and disciplinary action where appropriate. Initiation of a racial harassment complaint will not adversely reflect on the student. The initiation of a student’s complaint will not adversely affect the job security or status of any employee or student until a finding of fact determines that improper conduct occurred. Strict confidentiality will be maintained throughout the complaint procedure.



SUSPENSION AND EXPULSION (Page 16)
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Kansas Law 72-8901 states that the Board of Education of any school district may suspend, expel, or by regulation authorize any certified employee or committee of certified employees to suspend or expel any pupil or student guilty of any of the following: A. Willful violation of any published regulation for student conduct; B. Conduct which substantially disrupts, impedes or interferes with school operation; C. Conduct which endangers the safety or substantially impinges upon or invades the rights of others; D. Conduct which constitutes the commission of a felony; E. Conduct which constitutes the commission of a misdemeanor; F. Disobedience of an order of a school authority if the disobedience results in disorder, disruption or interference with school operations; and G. Possession of a weapon at school, on school property or at a school sponsored event. The following violations may result in a short-term suspension, a long-term suspension, expulsion, or other disciplinary measures: 1. Vandalism and destruction of property. 2. Possession or use of tobacco products. 3. Use, possession, or distribution of alcohol or other drugs, simulations of drugs, or drug paraphernalia. 4. Disrespect, intimidation, or harassment toward teachers, students, and other staff members and/or defiance of teachers or staff members. 5. Fighting. 6. Leaving school at lunch or at any time without permission. 7. Discharging or possession of fireworks, explosive devices, other incendiary devices, or simulations thereof. 8. Throwing food, containers, utensils, or other items is prohibited. Students engaged in such activity at any time during the school year may be subject to a suspension or expulsion. 9. Inappropriate use of fire alarms. 10. Possession or use of matches or lighters. 11. Setting or attempting to set any fires. 12. Use of inappropriate language or inappropriate language directed toward any staff member. 13. Committing an act that is dangerous or potentially dangerous to students or staff members. 14. Stealing or possession of stolen items. 15. Repeated violations of school policies. 16. Carrying or possessing a weapon or simulation of a weapon on USD 260 property or at any school-sponsored activity. It should be noted that any device that has the potential of delivering an electrical charge or any material such as mace or pepper spray will be considered as weapons. 17. The use of a weapon or simulation of a weapon on USD 260 property or at any school sponsored activity with the intent of harassment, intimidation, or defense. 18. Computer violations. Use of electronic devices that violate privacy laws, result in harassment, classroom cheating, or any school disruption. Accessing or using social media during school hours. Students may not take photos, images or video of people at any time without the person’s permission. 19. Assault and/or battery to another student or a staff member. 20. Terroristic threats. 21. Participation in any student strike, walkout, and/or student demonstration.
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22. Wearing or in possession of clothing or any item, or using verbal or written statements or derogatory insults/slurs that create racial unrest, promotes bigotry and prejudice, or is a source of disruption or a disturbance. 23. Inciting racial issues and/or gang rivalry through signs, language, or dress. This list is not intended to be all-inclusive. Acts outside of this list will be handled on an individual basis (e.g. Students in possession of, or found under the influence of, drugs and/or alcohol, or because of other disruptive behavior may lose privileges to attend activities and events for a length of time to be determined by administration.) Students who are suspended or expelled cannot be on school property or at school activities during the time of suspension or expulsion. Violation of this policy will be considered criminal trespassing and will be handled by the police department. Any student who is suspended out of school for a short term (one to ten days) is expected to make-up all work missed during their suspension. As with absences for other reasons, the student is responsible on the day they return to class, to make arrangements with the teacher regarding the completion of the work missed. See “Make Up Work.” Emergency Safety Interventions (Page 19) The board of education is committed to limiting the use of Emergency Safety Interventions (“ESI”), such as seclusion and restraint, with all students. Seclusion and restraint shall be used only when a student’s conduct necessitates the use of an emergency safety intervention. The board of education encourages all employees to utilize other behavioral management tools, including prevention techniques, de-escalation techniques, and positive behavioral intervention strategies when possible. For our full policy, please check the Special Services section of the district website. Make Up Work (Page 29) The student will be given two full school days to make up the work for each absence. For example, if a student is gone on Monday, the work will be due Thursday upon arrival. If the child is absent for more than a week, the teacher will make special arrangements to plan manageable make-up assignments. LUNCHES (Page 30) ● Parents must order a lunch by 8:15 AM if they are planning to eat school lunch with their child. ● Student lunch accounts are expected to maintain a positive account balance. Students will be allowed to charge up to two meals. Students who have negative account balances above the two meal charge will not be served a regular school lunch and will be provided an alternate lunch as approved by Food Service. Parents are encouraged to sign up for e-mail notifications when lunch balances fall below $10. To sign up for Skylert messages, sign into Family Access, click Skylert and choose Food Service alerts.



PARTIES (Page 32) With teacher approval, parents may send small, inexpensive treats (per JGCA and JGCA-R Student Wellness) for a child’s birthday. All classroom snacks must be unopened, prepackaged by the manufacturer. Party supplies such as streamers, banners, balloons, noisemakers, party hats, etc. are not allowed. Please plan for these larger "parties" to be held in the home environment. The treats may be served during the day at the teacher’s discretion. Invitations to parties held at home will not be handed out at school. Private parties which include
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limousine service pick-up from school for party goers are not allowed. Please make arrangements for limousine pick-up at your home.



STUDENT WELLNESS (Page 36) Derby Public Schools is committed to providing a school environment that enhances learning and development of life-long wellness. In order to create such an environment, the district will: 1. In order to increase food safety and decrease the risk to students with food allergies, classroom “treats” brought to school by students must be prepackaged by a manufacturer. 2. 1. Work towards offering only nutritious foods in fundraising activities, classroom food rewards, parties, and celebrations. 3. 2. Work towards reducing non--nutritious food rewards for student success and achievements. 3. Adhere to policy outlined in the Wellness Policy Impact Tool.



Nutrition Guidelines(Page 36) School lunch, school breakfast, a la carte, vending machines, school stores and food sold in areas accessible to students shall comply with all State regulations and work towards increasing fruit, vegetable, whole grain availability. during the school day. ■ Students are encouraged to start each day with a healthful breakfast and to choose nutritious foods throughout the day. ■ In order to increase food safety and decrease the risk to students with food allergies, classroom “treats” brought to school must be pre-packaged by a manufacturer. ■ Foods and beverages for classroom rewards, parties and celebrations must be healthy snacks such as a fruit cup, veggie tray, trail mix, granola bars, graham crackers, pretzels, popcorn, string cheese, pudding cups, peanut butter with apples, etc. ■ No more than 50% of fund raising activities will involve the sale of food and/or beverages. ■ Refreshments provided for students participating in school events will be nutritious foods. ■ Students are allowed to have to have individual water bottles in the classroom ■ Parents, teachers and organizations are informed about the guidelines and are required to follow them. ■ Parents must order a lunch by 8:15 AM if they are planning to eat school lunch with their child. ■ Student lunch accounts are expected to maintain a positive account balance. Students will be allowed to charge up to two meals. Students who have negative account balances above the two meal charge will not be served a regular school lunch and will be provided an alternate lunch as approved by Food Service.



Sixth Grade Center Handbook Middle School Note: All references currently in the handbook that specifically reference Derby Middle School will be altered to apply to both middle schools.
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ACTIVITY BUS (Page 18) An activity bus will be available at 4:40 p.m. and 5:45 p.m. Monday through Thursday and on Friday at 5:45 p.m. for students serving detention or participating in an activity after school. Students will unload at Oaklawn, Cooper, Oak Knoll and the Base Youth Center at McConnell Air Force Base. Buses are only available when there are athletic practices. Students involved in school athletics, activities, detention or tutoring may ride the bus. ANNOUNCEMENTS (Page 18) Announcements will be read during Bulldog Time at the end of the day Homeroom at the start of the day. As necessary, announcements will be made using the intercom system. ARRIVAL and DEPARTURE (Page 18) Students are to arrive at school no earlier than 7:50 a.m. or 8:50 a.m. on Late Start Schedule. If arriving before 8:05 a.m. or 9:05 a.m., eighth grade students are to report to the south parking lot and enter through the SE Gym Doors. Seventh grade students are to report to the east side of the cafeteria and enter through door 9 by the Art Rooms. Breakfast eaters enter through the cafeteria. Students are not to be in the building before 8:05 a.m. or 9:05 a.m. Students are to be out of the building by 3:40 p.m. each day. Exceptions to these times are sports practices, other extracurricular activity practices, detention or tutoring. Traffic safety for our students is a major concern. Students should be dropped off and picked up in the stadium parking only. ASSEMBLY CONDUCT- SEE UNIVERSAL EXPECTATIONS (PG.4) (PG.19) Assemblies are presented during the year at times advantageous to the student body. They provide one of the few opportunities in school to learn formal audience behavior. Regardless of the type of program, courtesy demands that the student body be respectful and appreciative. In keeping with good school spirit, the following rules will be observed: 1. Students will sit in groups as assigned by the teacher or principal. 2. All students will enter and leave the auditorium promptly, quietly, be seated and refrain from unnecessary noise. 3. Hand clapping is the only acceptable kind of applause. 4. Courtesy and proper conduct must be maintained at all times.
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BULLDOG TIME HOME ROOM (Page 19) The purpose of Bulldog Time Homeroom is to serve as an extension of and enrichment for the educational programs of Derby Middle School. Bulldog Time Homeroom has an additional function: To limit the disruption of instructional class time. It will be used for making up work, receiving additional help, organization, finishing /completing tests/homework, building relationships, extra practice, individualized instruction, remediation, enrichment and grade checks. Bulldog Time may also provide the opportunity to learn a new skill and/or explore an area of interest. Teachers and students should view Bulldog Time as an opportunity to enhance classroom instruction and learning. BUS SCHEDULE/REGULATIONS (Page 20) Buses are scheduled to arrive approximately 15 minutes before the start of school and leave approximately 10 minutes after school is dismissed. If students or parents have any questions regarding specific pick-up times and places, they should contact the Transportation Department of the Derby Public Schools, 7888450. Students will be assigned bus routes at the beginning of the school year. A copy of bus regulations is distributed at that time. 6



Students are expected to conduct themselves in a manner that permits and promotes safe transportation. Regulations must be obeyed while riding the school bus. Reports of unacceptable behavior may result in parental contact and/or parent/school district conference. Violation of any of the regulations will be regarded as willful disobedience, and a student’s transportation privileges may be withdrawn at the discretion of the transportation department and/or the school administration. School bus discipline referrals will be dealt with as follows: 1st offense Conference with student. 2nd offense Conference with student. 3rd offense Suspended from riding the bus for one week. 4th offense Suspended from riding the bus for remainder of the semester. One or more of these steps may be omitted in dealing with severe discipline problems. COMPUTER AND INTERNET USE (Page 20) The purpose of the computer network is to support the curriculum, enhance the educational opportunities of students, and support the administrative efforts of USD 260. To that endeavor, the following list is examples of unacceptable actions: 1. Accessing or attempting to access any computer systems with another user’s authentication information. 2. Disclosing your authentication information to another user. You are accountable for any computer activity associated with your authentication information. 3. Accessing any resource on the network through any means other than a district established personal login process. 4. Gaining access to other user’s data for which you have not been explicitly granted access by district personnel. 5. Storing, downloading, installing, or running any executable/program/macro which is not authorized by the district on a network server or a networked/stand alone workstation. 6. Altering desktop settings in any way, such as, but not limited to wallpaper or screensavers. 7. Accessing any network resource for which you have not been explicitly granted access by district personnel. 8. Accessing DOS. 9. Creating or renaming icons. 10. Renaming system files, such as, but not limited to .ini, .exe. or .dll files. 11. Using the network for commercial/financial gain or fraud. 12. Accessing the Internet without teacher consent. (Not applicable for DHS.) 13. Forging email messages. 14. Posting anonymous messages/materials. 15. Harassing, insulting, threatening, invading the privacy of others, or using inappropriate language in any form of electronic communication or data. 16. Student printing without teacher’s permission.
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17. Circumventing any network security system, such as, but not limited to GPO’s, internet filtering or configuration. 18. Disrupting the network or a computer system. 19. Damaging, modifying, altering, destroying, or removing licensing labels from computer equipment. 20. Any act of vandalism to computer equipment. 21. Requesting, transmitting, or possessing obscene or threatening material. 22. Accessing or using social media during school hours. Students may not use district issued devices to take photos, images or video of people at any time without the person’s permission. 23. Student generated mass emails directed to district email accounts must be for educational reasons and must be approved by staff or administration. DANCES (Page 22) Only DMS students will be allowed to attend DMS dances. Students must have a current DMS student photo ID and a current signed drug testing consent form on file for admission to all dances. Students may only attend dances at their school of attendance. Admission for dances will be $5. All school policies concerning behavior and dress codes apply. EMERGENCY PROCEDURES (Page 23) Crisis Plan An administrative crisis manual is available in each attendance center and crisis flipcharts folders should be available in all classrooms. Administrators should be familiar with the plan in their building. The other tornado drill etc. should remain the same. No other changes. Emergency Safety Interventions The board of education is committed to limiting the use of Emergency Safety Interventions (“ESI”), such as seclusion and restraint, with all students. Seclusion and restraint shall be used only when a student’s conduct necessitates the use of an emergency safety intervention. The board of education encourages all employees to utilize other behavioral management tools, including prevention techniques, deescalation techniques, and positive behavioral intervention strategies when possible. For our full policy, please check the Special Services section of the district website. ELECTRONIC COMMUNICATION DEVICES (PERSONAL) (Page 24) The use of personal electronic communication devices by students on school property during the school day (7:50 a.m. – 3:25 p.m.) is restricted. This includes, but is not limited to pagers, cellular phones, and other communication equipment that has potential to be disruptive to the educational process. Use of items intended to look like or simulate such devices are also restricted on school days from 7:50 a.m. to 3:25 p.m. The district is not responsible for loss or damage to any personal property, even if personal property is lost, stolen, or damaged on school grounds. Students are responsible for all personal property items including but not limited to, cellular phones, 8



readers, laptops, iPods or other devices. Personal property that is lost, stolen or damaged will not be searched for/investigated by the DMS Administration, but instead will be referred to the DMS School Resource Officer. Disruptive possession or use of personal property may result in discipline. Use of personal electronic devices INCLUDING BUT NOT LIMITED TO THOSE with camera, and or text messaging capabilities at school or school activities that violate privacy laws, result in sexual harassment, classroom cheating, or any school disruption may result in suspension and/or expulsion from school. Students may text during their lunch period, as well as use electronic devices with teacher permission during class. Cell phones should be off and put away during school hours except when approved by staff. Cell phones causing disruptions in the classroom or other areas of the school may be confiscated and parents contacted to retrieve the device. Students may not talk on their cell phones between 7:50 a.m. and 3:25 p.m. Students may not take photos or images at any time. HALL PASSES (Page 26) Each student shall report to his/her class to obtain permission from the teacher. When permission is granted to be away from a classroom, students will use their agenda book or electronic pass have a hall pass. Students are not to use other students’ agendas to obtain passes. The student must comply with the above regulation; otherwise he/she may be counted absent or tardy from class. When permission is granted, the student must report back to his/her teacher before the end of the period. No student is to be in the halls during class time or during lunch without a pass. ID CARDS (Page 27) Each student at Derby Middle School has been issued a photo ID. The IDs are used to buy a meal, to checkout a library book, to attend a special event, and are required for admittance to all dances. Replacement IDs are $5 and may be purchased from 8:00 a.m. to 12:00 p.m. in the main office. The ID cards shall be required to be produced on request. LUNCH PURCHASES (Page 27) Lunch may be purchased in the cafeteria before school from 7:50 a.m. to 8:15 a.m. or 8:50 a.m. to 9:15 a.m. Late Start Schedule. Students may also purchase lunches by placing a check with their name, address, and phone number in the lunch box in the main office. If students arrive at school late, they may purchase lunches in the cafeteria after signing in at the main office Students may charge one lunch on their lunch account. Once their lunch account is negative the price of a lunch, they will be served an alternate lunch. Parents are encouraged to sign up for email notifications when lunch balances fall below $10. To sign up for Skylert messages, sign into Family Access, click Skylert and choose Food Service alerts. LUNCHROOM BEHAVIOR – SEE UNIVERSAL EXPECTATIONS (PG.4) (PG.27) Students are expected to follow all established discipline guidelines as noted in the agenda. 9



Entering the Lunchroom √ There is no running on the way to the lunchroom or inside the lunchroom. √ Students are not to cut into line or save a place for other students. √ When entering the lunchroom, students need to get into a line to get a hot lunch. √ Students with sack lunches need to go directly to a table and find a seat. √ School issued iPads should not be brought in the lunchroom. In The Lunchroom √ Students are to take their lunch to a table and remain there until finished. No chair hopping. √ Students are not to save seats for other students. √ Do not place feet on chairs or lean back in chairs. √ Ala Carte is open for a short time and is cash only. √ Students should only be talking to students at their table. Use quiet voices. Leaving the Lunchroom √ When finished with tray, go to window and dump tray. √ Pick up all trash around your table. √ Only the principal or principal’s designee dismisses students. √ Students are not to take food or drink items out of the cafeteria. MEDIA CENTER (Page 28) Students may check out three (3) items at one time for a period of two (2) weeks. Students are encouraged to return books on time. Overdue notices are sent out via school email to the student. Print overdue notices may also be sent out through team teachers. Students with overdue books and materials will pay a fine and may be denied the privilege of checking out any other materials from the Media Center. Fines will be charged as follows: 5 cents per day/per book for a maximum fee of $1.00 per item. Anyone losing or damaging a library book beyond repair will pay full replacement cost of the item(s).



TEXTBOOKS All textbooks must be returned in good condition at the end of the school year. Anyone losing or damaging a textbook beyond repair will pay the cost of the textbook. SNACK (Page 29) Students are not permitted to eat at school, except in the cafeteria during their breakfast/ lunch periods. The nurse will administer snacks to students if required for medical reasons. Teachers may choose to reward or treat within their classroom as long as food snacks meet school health policy guidelines. STUDENT WELLNESS - MONITORING REQUIREMENTS (Page 30)
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Building Principals have the responsibility of ensuring building compliance with student wellness policies and guidelines. To ensure compliance, principals shall review policies and guidelines with staff. Throughout the year, principals shall routinely monitor for compliance, providing assistance to staff members as needed. The Food Service Supervisor shall be responsible for monitoring nutrition guidelines for Food Service. Nutrition Guidelines School lunch, school breakfast, a la carte, vending machines, school stores and food sold in areas accessible to students shall comply with all State regulations. and work towards increasing fruit, vegetable, whole grain availability. During the school day · Students are encouraged to start each day with a healthy breakfast and to choose nutritious foods throughout the day. · In order to increase food safety and decrease the risk to students with food allergies, classroom “treats” brought to school must be pre-packaged by a manufacturer. · Foods and beverages for classroom rewards, parties and celebrations will be healthy snacks such as; a fruit cup, veggie tray, trail mix, granola bars, graham crackers, pretzels, popcorn, string cheese, pudding cups, peanut butter with apples, etc. · No more than 50% of fund raising activities will involve the sale of food and/or beverages. · Refreshments provided for students participating in school events will be nutritious foods. · Students are allowed to have to have individual water bottles in the classroom. · Parents, teachers and organizations are informed about the guidelines and are required to follow them. SUSPENSION AND EXPULSION (Page 32-33) Kansas Law 72-8901 states that the Board of Education of any school district may suspend, expel, or by regulation authorize any certified employee or committee of certified employees to suspend or expel any pupil or student guilty of any of the following: A. Willful violation of any published regulation for student conduct; B. Conduct which substantially disrupts, impedes or interferes with school operation; C. Conduct which endangers the safety or substantially impinges upon or invades the rights of others; D. Conduct which constitutes the commission of a felony; E. Conduct which constitutes the commission of a misdemeanor; F. Disobedience of an order of a school authority if the disobedience results in disorder, disruption or interference with school operations; and G. Possession of a weapon at school, on school property or at a school sponsored event. The following violations may result in a short-term suspension, a long-term suspension, expulsion, or other disciplinary measures: 1. Vandalism and destruction of property. 2. Possession or use of tobacco products.
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3. Use, possession, or distribution of alcohol or other drugs, simulations of drugs, or drug paraphernalia. 4. Disrespect, intimidation, or harassment toward teachers, students, and other staff members and/or defiance of teachers or staff members. 5. Fighting. 6. Leaving school at lunch or at any time without permission. 7. Discharging or possession of fireworks, explosive devices, other incendiary devices, or simulations thereof. 8. Throwing food, containers, utensils, or other items is prohibited. Students engaged in such activity at any time during the school year may be subject to a suspension or expulsion. 9. Inappropriate use of fire alarms. 10. Possession or use of matches or lighters. 11. Setting or attempting to set any fires. 12. Use of inappropriate language or inappropriate language directed toward any staff member. 13. Committing an act that is dangerous or potentially dangerous to students or staff members. 14. Stealing or possession of stolen items. 15. Repeated violations of school policies. 16. Carrying or possessing a weapon or simulation of a weapon on USD 260 property or at any school-sponsored activity. It should be noted that any device that has the potential of delivering an electrical charge or any material such as mace or pepper spray will be considered as weapons. 17. The use of a weapon or simulation of a weapon on USD 260 property or at any school sponsored activity with the intent of harassment, intimidation, or defense. 18. Computer violations. Use of electronic devices that violate privacy laws, result in harassment, classroom cheating, or any school disruption. Accessing or using social media during school hours. Students may not take photos, images or video of people at any time without the person’s permission. 19. Assault and/or battery to another student or a staff member. 20. Terroristic threats. 21. Participation in any student strike, walkout, and/or student demonstration. 22. Wearing or in possession of clothing or any item, or using verbal or written statements or derogatory insults/slurs that create racial unrest, promotes bigotry and prejudice, or is a source of disruption or a disturbance. 23. Inciting racial issues and/or gang rivalry through signs, language, or dress. This list is not intended to be all-inclusive. Acts outside of this list will be handled on an individual basis (e.g. Students in possession of, or found under the influence of, drugs and/or alcohol, or because of other disruptive behavior may lose privileges to attend activities and events for a length of time to be determined by administration.) Students who are suspended or expelled cannot be on school property or at school activities during the time of suspension or expulsion. Violation of this policy will be considered criminal trespassing and will be handled by the police department. 12



Any student who is suspended out of school for a short term (one to ten days) is expected to make-up all work missed during their suspension. As with absences for other reasons, the student is responsible on the day they return to class, to make arrangements with the teacher regarding the completion of the work missed. Refer to “Make-up Work.” TUTORING (Page 31) DMS has A tutoring program is available for our students. Sessions are held Mondays and Wednesdays immediately after school (see website for times). to 4:20 p.m. in the DMS Media Center. Transportation is provided, to students that live in Oaklawn and McConnell Air Force Base. see “Activity Bus” for information about this service. WOODLAWN - SIXTH GRADE CENTER (Page 31) Students must have permission from a DMS Staff member to be on the Sixth Grade Center grounds during school hours. DETENTION: OFFICE-ASSIGNED (Page 32) Students who are assigned after-school detention should serve it the day assigned by the administration. The opportunity to make transportation arrangements will be given. Any exceptions must be made through the assistant principal administrators. Detentions that have not been served on the correct date may be doubled, or the student may be assigned an in-school suspension. Unacceptable conduct in the detention room will result in additional detention or in-school suspension being assigned.



RACIAL HARASSMENT OR INTIMIDATION (Page 34) District employees and students shall not racially harass or intimidate others by name calling, using racial or derogatory slurs, wearing or possession of items depicting or implying racial hatred or prejudice. District employees and students shall not at school, on school property or at school activities wear or have in their possession any written material, either printed or in their own handwriting, that is racially divisive or creates ill will or hatred. (Examples: clothing, articles, material, publications or any item that denotes Ku Klux Klan, Arayan Nation - White Supremacy, Black Power, Confederate flags or articles, Neo-Nazi or any other “hate” group. This list is not intended to be allinclusive.) Violations of this policy shall result in disciplinary action by school authorities. For students there will be a three-day out-of-school suspension for the first offense with a required parent conference prior to readmittance. The second offense will result in a three to five day out-of-school suspension with a possible expulsion hearing. The third offense will result in a suspension from school pending an expulsion hearing. Those violations listed below are no tolerance minimums; the principal or designee shall have the discretionary authority to add corrective learning components and/or additional penalties should this be considered appropriate. Students
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1) First offense. The pupil will participate in corrective learning components aimed at eliminating the offending behavior. These components may consist of learning units such as written/oral reports; participation in a structured class and/or guidance activity; and/or participation in a community-based program, approved by the principal or designee aimed at correcting the offending behavior. In addition, the principal or designee may require an in or out of school suspension and a parent conference prior to the re-admittance of a minor pupil. 2) Second offense. An out of school suspension, with a possible expulsion hearing, and corrective learning components as determined by the principal or designee. 3) Third offense. An out of school suspension pending an expulsion hearing. Employees who violate this policy will be dealt with in accordance with applicable district policy and procedures. Any student who believes he or she has been subjected to racial harassment should report the problem to his/her principal, or another certified staff member. Staff members shall refer all complaints of racial harassment or intimidation to a building administrator. Complaints regarding racial harassment or intimidation shall be investigated under the district’s discrimination complaint procedure identified in policy JCE, which provides for immediate investigation and disciplinary action where appropriate. Initiation of a racial harassment complaint will not adversely reflect on the student. The initiation of a student’s complaint will not adversely affect the job security or status of any employee or student until a finding of fact determines that improper conduct occurred. Strict confidentiality will be maintained throughout the complaint procedure.



PARTICIPATION AND ELIGIBILITY (Page 41) 1. A student must be regarded in good standing by district school and KSHSAA regulations (Rule 14 KSHSAA Handbook). 2. An athlete must have the Athletic/Activity Information and Physical Packet (including KSHSAA Physical Form, Concussion Information Release Form, Code of Conduct Contract and insurance information) on file in the athletic office, as well as a current signed drug testing consent form, before he/she is eligible to participate or tryout. Physicals must be dated after May 1 or tryout and are good for one entire year 3. The student must be currently enrolled at Derby Middle School in a minimum of seven (7) subjects of unit weight and receiving a passing grade in all of their classes. 4. To be eligible to begin an athletic/activity season, a student may have no more than one (1) semester quarter F the previous semester or last semester quarter in attendance. An F in any one of the rotation classes will also count as one (1) semester F. For a seventh grader to be eligible at the beginning of the year, he/she may have no more than one (1) F in any second semester 4th quarter class at the 6th grade level.
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5. The Athletic/Activities Director administrators will check eligibility of every student involved in an activity governed by the KSHSAA at approximately the end of the third week of that activity and/or semester. 6. Students failing with two F’s or one D and one F at any one of the eligibility checkpoints will become ineligible for an entire week (including the weekend) as determined by the Athletic/Activities Director administrators. The student will continue to lose weekly eligibility until all grades are passing academic standing is regained. Grades will be monitored until the end of the activity. 7. To be eligible to begin an athletic/activity season, a student and their parent must complete and return the consent for random drug testing. 8. Students transferring in from other schools including in - district must meet KSHSAA eligibility. Transfer students may be ineligible for up to 16 weeks. After the first eligibility check, students must then comply with all DMS eligibility policies. 9. If a student is going to miss class because of a scheduled contest, program, activity, or trip it is the student’s responsibility to make arrangements regarding his/her assignments in advance of his/her absence. 10. A student shall be in school the entire day of a performance, scheduled contest, program, activity, or trip if he/she expects to participate. Any exception shall be cleared through the administration (school day performances or activities are considered as part of the school day). If in question please call the school in advance for prior approval. A doctor’s note will be necessary when school is missed due



High School CARE OF YOUR PROPERTY (Page 9) Please refrain from damaging desks, tables, hall lockers, walls, or floors and other destructive acts which destroy public property. Students are responsible for all books and, materials, computers and other electronic devices checked out to them. Any acts of vandalism or destruction of school property may result in suspension from school and payment for damaged property. The financial secretary maintains the costs of textbooks district issued property.



DANCES: REQUIREMENTS FOR DERBY HIGH SCHOOL DANCES (Page 10) A. All school policies concerning behavior apply. B. An administrator and a sponsor will verify IDs and check for any violation of DHS alcohol or drug policy and/or other policy violations. DHS IDs will be required of all DHS students at the door prior to admittance to the dance. C. All dates must be pre registered and must purchase tickets in advance. Only one date will be allowed for each DHS student in attendance at the dance. D. Preregistered guests will submit tickets to the ticket-taker and sign a guest list in the presence of a faculty sponsor.
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E. The administrators and sponsors will observe behavior of students on and off the dance floor as well as in the rest rooms. F. Standing and sitting on the tables or walls or standing on the chairs will not be allowed. Glow sticks are not allowed. G. Students who leave the dance will not be allowed to re-enter. H. School grounds outside and in the parking area are off limits to groups for visiting or loitering. I. Fall Homecoming, Holly Ball and Prom will be held on a Saturday night from 8:00 p.m. until 11:00 p.m. All ticket sales will end and no students will be admitted after 9:30. J. There must be at least 10 adult sponsors scheduled to work every dance. Failure to obtain adult sponsors will result in the dance being cancelled. Parents are welcome to attend any dance. K. Students below the ninth grade will not be admitted to DHS dances. L. Dance Guidelines (applies on and off the dance floor): Lewd and inappropriate dancing or behavior such as “freaking/grinding” or other similar dance-styles will result in the student being asked to leave the event. Parents will be notified. Dancing guidelines include, but are not limited to: • No straddling legs • No bending over (dancers must be in a vertical, standing position) • No front-to-back touching/grinding • No inappropriate touching • No “making-out” (no overt and/or prolonged public displays of affection) • Both feet on the floor • No hands on the floor M. Students are encouraged to leave personal items at home as the school is not responsible for lost or stolen personal property during dances. N. Derby High School students are responsible for any date they bring to a dance. All dates will follow DHS rules and regulations while attending a high school activity. O. Age of guest may not exceed 20 years of age.



HEALTH ROOM (Page 12) Students who are ill should not come to school, in order to prevent serious complications and to protect other students from exposure to diseases. It is the duty of the school to exclude any child who appears ill or is suspected of having an infectious disease. The nurse will determine that the student shall not be in school and then contact the parent. It is the responsibility of the parents to make arrangements for the ill or injured child. School health services can provide only temporary care of ill or injured students. Students must report to the nurse in the health room prior to contacting parents to come to the school to pick them up. Medication Administration by School Personnel In certain circumstances when medication is necessary in order that the student remain in school, the school may cooperate with parents in the supervision administration of medication that to the student will use. However, the medical person authorized to prescribe medication (or the parent if it is a non-prescription medication) must send a written order. The parents must submit a written request releasing the school district and personnel from liability. A “Request for Medication Administration Form” can be obtained from your child’s school with the medication policy on the reverse side that must be followed or from the DerbySchools.com website. All medications will be stored in the health room and administered by school health personnel. It is recommended by the district that all new medications (prescribed or over-the-counter) be administered by the parent at least one hour before attending school so that the student may be
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monitored for potential reactions to the medicine. Improper usage, abuse, or distribution of any medication, prescription or over-the-counter, may result in disciplinary action. In order to administer “over-the-counter” medications (including, but not limited to: Tylenol, Ibuprofen, supplements, vitamins, and/or herbs) the parents must provide: 1. A written request to the school nurse to give the medication, including the dose and the time it is to be given completed request for medication administration form. Parents need to supply the medication in the original container. See school nurse or go to DerbySchools.com for special permission form to request a form. A written note on any other paper will not be accepted. 2. Medications for the purpose of reducing fever will not be given at school. 3. The school nurse or administrator will have the authority to refuse to give any “over-thecounter” medication if he/she feels it is inappropriate for the child. Self-Administration Medication at School The self-administration of emergency medicine for the treatment of anaphylactic reactions or asthma will be allowed. To be eligible the student must meet all requirements of this plan. This includes having the Asthma or Allergicy Action Plan signed by physician, parent and student. The plan shall also show the student has been instructed on self-administration of the medication, is authorized to do so in school and is aware that any violations of this agreement may result in this privilege being revoked. This plan/form may be obtained from your child’s school or Derbyschools.com website. Medications For the safety of all of our students, all any unused or discontinued medications will be secured in the Health Room until the parent or a designated caregiver picks up the unused portion. Any medication that is left in the Health Room after the last day of the regular school year will be destroyed unless alternate, prior arrangements have been made. Immunizations All students are required to provide proof of immunization of certain diseases and required booster shots or provide the documentation of exemption. Students who fail to provide the documentation required by law shall be excluded from school by the superintendent until statutory requirements are satisfied. Students who are not immunized against a particular disease may be excluded from school during any outbreak. School immunization requirements are listed on http://www.kdheks.gov/immunize



LOCKERS (Page 13) A locker will be assigned to each student. Students may request a locker at any point during the semester through the DHS finance office during school hours. School locks must be used. Any personal lock will be removed by the school unless approved by the administration. To protect possessions, each locker must be kept locked and secured by a combination lock, with the combination recorded in the office. The school is not responsible for items lost or stolen from personal lockers. Students are responsible for proper care of assigned lockers. Defacing or damaging lockers is prohibited. The student assumes responsibility for such action. Lockers are the property of the school and for health and safety reasons are subject to search by the principal or the principal’s designee.



MEDIA CENTER POLICIES AND PROCEDURES (Page 14)
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Hours: 7:15 A.M. – 3:20 P.M. Monday – Friday Tutoring, Monday and Thursday, 3:15 – 6:15 P.M. Materials may be checked out until 3:20. Passes (Student Handbook) to the Media Center At all times, students must show a current DHS ID to be admitted to the Media Center unless they are with their class and/or teacher. Students must show a current DHS ID to be admitted for after-school tutoring. Students will not be admitted to the library during class without a correctly timed and stamped student handbook from a staff member. A pass is not required at lunch, before and after school, or during passing periods. Student handbooks must be properly filled out and signed by the sending teacher. When students first enter the media center, they must show their student handbooks to the individual at the circulation desk. Next, they will stamp their handbooks on the time clock and sign in on the clipboard. When students leave the media center, they must sign out and stamp their student handbooks. The time clock and sign in/out sheet are on the counter at the circulation desk. Students must return to their class by the end of the class period and show their student handbook to the staff member who stamped it. Checking Out Books and Other Library Materials Students must have their student I.D. cards to check out materials as all items must be checked out at the circulation desk. Students are responsible for returning books on or before the due date. If a student wishes to keep books for a longer period, he/she must check them out again at the circulation desk on or before the due date. Students can only check out materials for themselves using their own I.D. cards. Length of Time Materials May Be Checked Out 2 weeks -- All books, unless otherwise designated Overnight -- Reference books and books on reserve (No renewal) Overdue Materials Students having fines or overdue books will not be allowed to check out other materials. Fines will be charged as follows: 10 cents per day/ per book; $1.00 per day/per reference book and magazine; $1.00 if a book is returned with a damaged bar code. Fines maximize at $5.00 per item. Anyone losing or damaging library materials beyond repair will be required to pay full replacement cost for the item(s). No food or drink is allowed in the media center. Please push in chairs when leaving. Shut off all computers properly to a black screen when finished (except card catalog computers).



MEDIA CENTER POLICIES AND PROCEDURES Hours: 7:30-3:30 P.M. Monday-Friday Tutoring: Monday and Thursday, 3:15-6:15 P.M. Teachers circulate to help students with all core subjects. Students must show a current DHS ID to be admitted for after-school tutoring. Passes (Student Handbook) to the Media Center Students will be admitted to the library with a pass (correctly timed and stamped student handbook) from a staff member. A pass is not required before or after school, during passing periods, or when students are with their class. When students enter the media center, they must show their pass to the individual at the circulation desk. Next, they will sign in on the clipboard at the circulation desk. When the



18



students leave the media center they must sign out. Students needing to use the media center during advisory must sign in and have their student handbook stamped prior to advisory. Students must show their DHS ID when checking in for advisory. Checking Out Library Books Students must have their DHS I.D. card or student handbook to check out books. Length of Time Materials May Be Checked Out Library books may be checked out for three weeks. The check out period for reference books is one week. Library books may be renewed. Overdue Library Books Students having overdue library books or fines will not be allowed to check out additional library books until all books have been returned and/or fines paid. Fines will be charged as follows: 10 cents per day/per book for a maximum fee of $5.00 per item. Anyone losing or damaging a library book beyond repair will pay full replacement cost of the item(s). Textbooks All textbooks must be returned in good condition at the end of first semester (only if it is a semester course) or the end of the school year. Anyone losing or damaging a textbook beyond repair will pay the cost of the textbook.



PARKING REGULATIONS (Page 15) 1. Students who drive are required to purchase a student parking permit and register their vehicle with the school. Applications are available during enrollment or from the Finance Office. Parking permits cost $10.00 for each permit issued. If a parking permit is damaged or destroyed while on a registered vehicle or while being removed to place on a different vehicle, a replacement permit must be purchased ($10.00) from the Finance Office and the new vehicle must be registered immediately with the school. Students must complete the parking permit application in its entirety before a parking permit will be sold and issued. Parking will be on a first-come, first-served basis. All parking must be in painted stalls. All vehicles must park with their vehicle facing forward in the stall. No pull-throughs will be allowed. 2. All students parking in any of the student parking areas must have: a. A completed registration application form on file in the office. b. A current student parking window permit issued from the Finance Office and placed in the lower left rear window. 3. 1. Student parking is located in the parking lots south of the main building, the lot on the north of the technology building, and in student allowed in parking lots designated for student parking. spots south of the gym. Students are not allowed to park in the parking lot located north of the high school or along the drive or parking areas between the gym and technology area. These lots are reserved for staff and visitor parking. All cars parked in this area must have a faculty or visitor parking sticker properly displayed. 4. 2. A bicycle rack is provided on the north side of the building.
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5. 3. The following items are deemed as violations of the parking policy. Security will ticket vehicles in violation. Each ticket will cost a $10.00 fine. a. Student parking in the north parking lot or in other restricted areas. b. Parking in any red area. (Fire lanes are marked in red.) Vehicles parked in fire lanes will be given tickets by both DHS and the police and towed away at the owner’s expense. c. Parking in no parking zones (yellow). d. Parking in any blue area (faculty parking). e. Parking in a handicapped area. (DHS and police will ticket these vehicles.) f. Any moving-traffic violation such as speeding or reckless driving. Cars must remain on the roadway. Disregard may result in loss of driving privileges on school grounds. g. Parking in the parking lot without a current DHS permit displayed in the lower left rear window of the vehicle. h. Parking outside of or across painted parking stalls. i. Driving privileges may be taken away upon the discretion of the administrator. j. Pull through parking. 6. 4. Students are not to loiter in the parking lots or in automobiles during the school day; this will be considered a discipline policy violation. 7. 5. Students are encouraged to enter and exit the parking lot by the Madison Street entrance. When exiting, cars must remain in the lane in which they started. (If changing lanes, the driver will be subject to a ticket.) Students are to observe all traffic signs and exit procedures for the Madison exit at 3:12 P.M. 8. 6. The school will not be responsible for theft or damage to cars or motorcycles. Cars should be kept locked and valuable items removed. 9. 7. The speed limit in the parking lots is 15 MPH. The speed limit in the drive around the school is 20 MPH. 10. 8. Going to a car during the school day is prohibited without the proper pass. 11. 9. Students in the act of violating school policy who are detected by the security cameras-or any other means-will be subject to appropriate disciplinary action. 12. 10. Any vehicle entering DHS property is subject to search by school authorities and law enforcement personnel working with them. Such search may be conducted without warrant for any reasonable purpose. Search of the vehicle includes all compartments and components thereof. Once search begins, the person in control of the vehicle will not be permitted to remove it from the premises during the reasonable duration of the search. 13. Temporary parking permits may be issued on a day by day basis at cost $1.00 per day. Temporary parking permits are purchased from the Finance Office before 8:50 A.M. on Mondays and 7:50 A.M. on Tuesday – Friday. Temporary permits are only available to students with current, registered vehicles at DHS 11. It is the administration’s expectation that students can drive and park their cars in a mature manner at Derby High School. Students who have repeated violations with driving or parking their vehicle will lose the privilege to have their vehicles on Derby High School property.



VISITORS (Page 17) All visitors must check in at the security office window and register for a pass. Students bringing guests to school to visit in their classes must make arrangements through administration at least 24 hours in advance. No visitors will be allowed from neighboring schools or surrounding areas. Visitor passes will not be issued the first and last month of the school year. Approval of visitor passes will be at the discretion of the administration. Infants and small children are not to be brought to school with students.
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STUDENT WELLNESS-MONITORING REQUIREMENTS (Page 17) Building principals have the responsibility of ensuring building compliance with student wellness policies and guidelines. To ensure compliance, principals shall review policies and guidelines with staff. Throughout the year, principals shall routinely monitor for compliance, providing assistance to staff members as needed. The Food Service Supervisor shall be responsible for monitoring nutrition guidelines for Food Service. Nutrition Guidelines School lunch, school breakfast, a la carte, vending machines, school stores and food sold in areas accessible to students shall comply with all State regulations and work towards increasing fruit, vegetable, whole grain availability. During the school day • Students are encouraged to start each day with a healthful breakfast and to choose nutritious foods throughout the day. • In order to increase food safety and decrease the risk to students with food allergies, classroom “treats” brought to school must be prepackaged by a manufacturer. • Foods and beverages for classroom rewards, parties and celebrations will be healthy snacks. • At least 50% of fund raising activities will not involve the sale of food and/or beverages.



No more than 50% of fund raising activities will involve the sale of food and/or beverages. • Refreshments provided for students participating in school events will be nutritious foods. • Students are allowed to have individual water bottles in the classroom. • Parents, teachers and organizations are informed about the guidelines and are required to follow them. Physical Activity Used as Punishment Physical activity is not to be used (e.g. running laps, sit-ups, etc.) or withheld as punishment. This guideline does not apply to extracurricular sports teams. Physical Education Classes In classes where appropriate, teachers should strive to maximize time spent in moderate to vigorous physical activity with a goal of being physically active at least 80% of the allotted class time. Physical Activity Outside of School Information is provided to help families incorporate physical activity into the lives of all household members. Wellness Policy Promotion Work toward building opportunities for in-service for faculty and staff regarding district policies and general information on health and wellness. Inform the community, through various media, of district policies and general information on health and wellness. CLASSIFICATION / GRADUATION PACING GUIDE (Page 17) At the beginning of each school year student classification will be based on The following This list serves as a pacing guide to on time graduation. By the beginning of each year listed, students should have earned the following number of credits: Sophomore (2nd year) 4.5 credits in grade 9 Junior (3rd year) 10 credits in grades 9 & 10 Senior (4th year) 16.5 credits in grades 9, 10 & 11 21



INCOMPLETE COURSES (Page 19) In situations of extenuating circumstances when a student is unable to complete all assigned work in a course, administration may allow an extension to complete work for two weeks following the last day of the grading period or the originally reported grade will stand. CHEATING ACADEMIC DISHONESTY (Page 19) Students suspected of plagiarizing, cheating on a project, quiz, test, or exam may be subject to grade reduction or not receiving credit for the work. Administration may require an alternative assessment be taken and teachers may require students to redo the work. PLAGIARISM Students who are caught plagiarizing may be subject to grade reduction or not receiving credit for the work. Teachers may require students to redo the work.



SCHEDULE CHANGE PROCEDURES (Page 19) Schedule changes will be made prior to completion of enrollment on space available basis. Changes after final enrollment must meet the following guidelines. Student initiated changes may be requested for medical reasons, i.e. illness, injury, or accommodations for the handicapped. Changes may be initiated by the administration and/or staff for other concerns including, but not limited to, those relevant to mid-term graduation (seniors only), discipline, or repeating a failed course with a previous teacher. In most cases schedule changes initiated after the second first week of a semester may result in a loss of credit; drop class requests beyond the end of the second week of the semester will result in a failing grade being recorded on the transcript. (Exceptions to this can be made by the administration.) All schedule changes will be subject to administrative approval.



TRANSCRIPTS (Page 20) The following information is on a transcript: biographical information, grades, attendance, and test scores such as ACT and/or SAT. If a parent and/or student does not want this information released when a transcript is requested, please notify the principal at the beginning of the year. Underclassmen may obtain a copy of their transcript during school hours in the DHS counseling office. Transcripts for Seniors are obtained and sent through a state program called Parchment. Seniors are able to view their records and request that their academic records be sent at any time. Students should register an account with www.parchment.com in June after their junior year. Six semester grades and GPA are updated. After graduation all transcript requests are made through Parchment. G. Pregnancy (Page 22) (BOE policy – Refer to JQE) Once the student has been diagnosed as being pregnant, she must report to the school nurse. Should there be symptoms that indicate complication, the school nurse and an administrator must be notified. Any circumstances that relate to a student’s pregnancy that may affect attendance at school should be communicated to the building administrator. A pregnant student may be required to provide a physician's release statement to be allowed to participate in school activities. If there is a delay in obtaining a physician's release statement, in the student's best interest, the
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administration may deny activity participation until the permission slip is made available.



SUSPENSION AND EXPULSION (Page 24) Kansas Law 72-8901 states that the Board of Education of any school district may suspend, expel, or by regulation authorize any certified employee or committee of certified employees to suspend or expel any pupil or student guilty of any of the following: A. Willful violation of any published regulation for student conduct; B. Conduct which substantially disrupts, impedes or interferes with school operation; C. Conduct which endangers the safety or substantially impinges upon or invades the rights of others; D. Conduct which constitutes the commission of a felony; E. Conduct which constitutes the commission of a misdemeanor; F. Disobedience of an order of a school authority if the disobedience results in disorder, disruption or interference with school operations; and G. Possession of a weapon at school, on school property or at a school sponsored event. The following violations may result in a short-term suspension, a long-term suspension, expulsion, or other disciplinary measures: 1. Vandalism and destruction of property. 2. Possession or use of tobacco products. 3. Use, possession, or distribution of alcohol or other drugs, simulations of drugs, or drug paraphernalia. 4. Disrespect, intimidation, or harassment toward teachers, students, and other staff members and/or defiance of teachers or staff members. 5. Fighting. 6. Leaving school at lunch or at any time without permission. 7. Discharging or possession of fireworks, explosive devices, other incendiary devices, or simulations thereof. 8. Throwing food, containers, utensils, or other items is prohibited. Students engaged in such activity at any time during the school year may be subject to a suspension or expulsion. 9. Inappropriate use of fire alarms. 10. Possession or use of matches or lighters. 11. Setting or attempting to set any fires. 12. Use of inappropriate language or inappropriate language directed toward any staff member. 13. Committing an act that is dangerous or potentially dangerous to students or staff members. 14. Stealing or possession of stolen items. 15. Repeated violations of school policies. 16. Carrying or possessing a weapon or simulation of a weapon on USD 260 property or at any school-sponsored activity. It should be noted that any device that has the potential of delivering an electrical charge or any material such as mace or pepper spray will be considered as weapons. 17. The use of a weapon or simulation of a weapon on USD 260 property or at any school sponsored activity with the intent of harassment, intimidation, or defense. 18. Computer violations. Use of electronic devices that violate privacy laws, result in harassment, classroom cheating, or any school disruption. Accessing or using social media during school hours. Students may not take photos, images or video of people at any time without the person’s permission. 19. Assault and/or battery to another student or a staff member. 20. Terroristic threats.
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21. Participation in any student strike, walkout, and/or student demonstration. 22. Wearing or in possession of clothing or any item, or using verbal or written statements or derogatory insults/slurs that create racial unrest, promotes bigotry and prejudice, or is a source of disruption or a disturbance. 23. Inciting racial issues and/or gang rivalry through signs, language, or dress. This list is not intended to be all-inclusive. Acts outside of this list will be handled on an individual basis (e.g. Students in possession of, or found under the influence of, drugs and/or alcohol, or because of other disruptive behavior may lose privileges to attend activities and events for a length of time to be determined by administration.) Students who are suspended or expelled cannot be on school property or at school activities during the time of suspension or expulsion. Violation of this policy will be considered criminal trespassing and will be handled by the police department. Any student who is suspended out of school for a short term (one to ten days) is expected to make-up all work missed during their suspension. As with absences for other reasons, the student is responsible on the day they return to class, to make arrangements with the teacher regarding the completion of the work missed. Refer to “Make-up Work.”



EMERGENCY SAFETY INTERVENTIONS (Page 25) The board of education is committed to limiting the use of Emergency Safety Interventions (“ESI”), such as seclusion and restraint, with all students. Seclusion and restraint shall be used only when a student’s conduct necessitates the use of an emergency safety intervention. The board of education encourages all employees to utilize other behavioral management tools, including prevention techniques, de-escalation techniques, and positive behavioral intervention strategies when possible. For our full policy, please check the Special Services section of the district website.



RACIAL HARASSMENT OR INTIMIDATION (Page 27) District employees and students shall not racially harass or intimidate others by name calling, using racial or derogatory slurs, wearing or possession of items depicting or implying racial hatred or prejudice. District employees and students shall not at school, on school property or at school activities wear or have in their possession any written material, either printed or in their own handwriting, that is racially divisive or creates ill will or hatred. (Examples: clothing, articles, material, publications or any item that denotes Ku Klux Klan, Arayan Nation - White Supremacy, Black Power, Confederate flags or articles, Neo-Nazi or any other “hate” group. This list is not intended to be all-inclusive.) Violations of this policy shall result in disciplinary action by school authorities. For students there will be a three-day out-of-school suspension for the first offense with a required parent conference prior to readmittance. The second offense will result in a three to five day out-ofschool suspension with a possible expulsion hearing. The third offense will result in a suspension from school pending an expulsion hearing. Those violations listed below are no tolerance minimums; the principal or designee shall have the discretionary authority to add corrective learning components and/or additional penalties should this be considered appropriate. Students 1) First offense. The pupil will participate in corrective learning components aimed at eliminating the offending behavior. These components may consist of learning units such as written/oral reports; participation in a structured class and/or guidance activity; and/or participation in a community-based program, approved by the principal or designee aimed at
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correcting the offending behavior. In addition, the principal or designee may require an in or out of school suspension and a parent conference prior to the re-admittance of a minor pupil. 2) Second offense. An out of school suspension, with a possible expulsion hearing, and corrective learning components as determined by the principal or designee. 3) Third offense. An out of school suspension pending an expulsion hearing. Employees who violate this policy will be dealt with in accordance with applicable district policy and procedures. Any student who believes he or she has been subjected to racial harassment should report the problem to his/her principal, or another certified staff member. Staff members shall refer all complaints of racial harassment or intimidation to a building administrator. Complaints regarding racial harassment or intimidation shall be investigated under the district’s discrimination complaint procedure identified in policy JCE, which provides for immediate investigation and disciplinary action where appropriate. Initiation of a racial harassment complaint will not adversely reflect on the student. The initiation of a student’s complaint will not adversely affect the job security or status of any employee or student until a finding of fact determines that improper conduct occurred. Strict confidentiality will be maintained throughout the complaint procedure.



COMPUTER AND INTERNET USE (Page 28-29) The purpose of the computer network is to support the curriculum, enhance the educational opportunities of students, and support the administrative efforts of USD 260. To that endeavor, the following list is examples of unacceptable actions: 1. Accessing or attempting to access any computer systems with another user’s authentication information. 2. Disclosing your authentication information to another user. You are accountable for any computer activity associated with your authentication information. 3. Accessing any resource on the network through any means other than a district established personal login process. 4. Gaining access to other user’s data for which you have not been explicitly granted access by district personnel. 5. Storing, downloading, installing, or running any executable/program/macro which is not authorized by the district on a network server or a networked/stand alone workstation. 6. Altering desktop settings in any way, such as, but not limited to wallpaper or screensavers. 7. Accessing any network resource for which you have not been explicitly granted access by district personnel. 8. Accessing DOS. 9. Creating or renaming icons. 10. Renaming system files, such as, but not limited to .ini, .exe. or .dll files. 11. Using the network for commercial/financial gain or fraud. 12. Accessing the Internet without teacher consent. (Not applicable for DHS.) 13. Forging email messages. 14. Posting anonymous messages/materials. 15. Harassing, insulting, threatening, invading the privacy of others, or using inappropriate language in any form of electronic communication or data. 16. Student printing without teacher’s permission.
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17. Circumventing any network security system, such as, but not limited to GPO’s, internet filtering or configuration. 18. Disrupting the network or a computer system. 19. Damaging, modifying, altering, destroying, or removing licensing labels from computer equipment. 20. Any act of vandalism to computer equipment. 21. Requesting, transmitting, or possessing obscene or threatening material. 22. Accessing or using social media during school hours. Students may not use district issued devices to take photos, images or video of people at any time without the person’s permission. 23.Student generated mass emails directed to district email accounts must be for educational reasons and must be approved by DHS staff or administration. Kansas State Statutes 21-3755: Computer crime; computer password disclosure; computer trespass. 1. Willfully and without authorization gaining or attempting to gain access to and/or damaging, modifying, altering, destroying, copying, disclosing or taking possession of a computer, computer system, computer network or any other property; 2. Using a computer, computer system, computer network or any other property for the purpose of devising or executing a scheme or artifice with the intent to defraud or for the purpose of obtaining money, property, service or any other thing of value by means of false or fraudulent pretense or representation; 3. Willfully exceeding the limits of authorization and/or damaging, altering, destroying, copying, disclosing or taking possession of a computer, computer system, computer network or any other property. Consequences for violations: 1. Confiscation of any questionable disks or other medium or drive. 2. Payment for damages and/or costs of replacement. 3. Charges for unauthorized printing will be .25 per page. 4. Conference with administration and Alternative Room assignment or out-of-school suspension with possibility of a due process hearing. 5. All computer violations will be reviewed by the administration for appropriate disciplinary sanctions. Students who violate school and/or state regulations regarding the use of the computer hardware or software will be prohibited from using the network. Students will be responsible for actions resulting from the use of their I.D. and/or password. Students are responsible for any files stored on their directory. Students are not to access or attempt to access the internet without approval and a signed parent consent form. Internet Use The district has the right to restrict or terminate network access at any time for any reason. USD 260 further has the right to monitor network activity in any form that it sees fit to maintain the integrity of the computer network. Privacy Rights Users should have no expectation of privacy in regards to email or data files. The Director of Technology or designee has access to and may monitor them at any time for security reason. The district retains the right to duplicate any information created on the computer system. Compliance with Copy Laws
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The district will adhere to all copyright laws as applied to computer software; this includes license agreements and/or policy statements contained in the software packages. Therefore, all software used on district computers shall be purchased by the district, properly licensed, and installed by Computer Services Department designated personnel. The legal or insurance protection of the district will not be extended to employees who violate copyright laws. Further, transmission of any material over the internet that is in violation of any State or Federal law is prohibited. This includes, but is not limited to: copyrighted material and/or inflammatory material. Unauthorized use or use not in compliance with these guidelines will result in one or more of the following actions: Suspension of internet access; Revocation of internet access; Suspension of network privileges; Revocation of network privileges; Suspension of computer access; Revocation of computer access; School suspension; School expulsion, and/or legal action and prosecution.



DRESS CODE (Page 30) In order to create the most positive learning environment, students are expected to dress appropriately. Upon administrative approval teachers may determine and establish dress code limits on head and footwear within the teachers classrooms beyond those limits referenced here. Items that are considered to be inappropriate include but are not limited to: • Hats, Bandanas/Hoods/Dew or Doo Rags (unless approved by administration for spirit days, event or skits.) • Jewelry and accessories that exaggerate intended use (including chains) • Sunglasses • Shorts and skirts shorter than finger tip length • House slippers • Tops and shirts without a full front and back, full sides and straps that do not cover all undergarments. • Sagging clothing, pants hanging below the waist, or pants that expose the clothing underneath or excessive skin (holes in pants). • Apparel displaying tobacco/drug/alcohol advertisement. • Revealing skirts/dresses (administrative discretion). Students are required to wear appropriate safe footwear (administrative discretion). No student on or about school property or at any school activity shall wear, possess, use, distribute, display, or sell any clothing, jewelry, emblem, badge, symbol, sign, or other thing that is evidence of membership or affiliation in a gang. Any apparel which in the opinion of administration is associated with gangs and/or drugs and/or becomes disruptive to the educational process may be banned. The wearer of such apparel shall be subject to administrative disciplinary action. Parents and law enforcement will be notified. It is the school’s expectation that students develop acceptable standards in dress and demeanor which reflect appropriateness for the occasion, which do not create a disturbing/distracting influence in the educational setting, and which are not contrary to public good taste. School authorities do reserve the prerogative to counsel students in the matter of 27



dress and grooming. Inappropriately dressed and/or groomed students will be given the option of changing or being sent home. Time spent outside of the classroom will be considered unexcused. Consequences for dress code infractions that fall within other policy areas (eg. Racial Harassment) will follow disciplinary guidelines as stated in the specific area referenced. Students who are in violation of the dress code will receive consequences ranging from being asked to change or alter their clothing to suspension. Students whose clothing violates district racial harassment and intimidation policy will receive three days out-of-school suspension for the first infraction, three to five days out-of-school suspension with a possible expulsion hearing for the second offense, and suspension from school, pending an expulsion hearing, for a third violation.



ATTENDANCE REQUIREMENTS (Page 31) 1. If a student is going to miss class because of a scheduled contest, program, or trip, it is the student’s responsibility to make arrangements regarding his/her assignments in advance of his/her absence. 2. A student shall be in school the entire day of practice, performance, contest, program, or trip if he/she expects to participate. Exceptions may be made if a student is involved in another school-related activity, has qualified under the school’s opt-out incentive, or has written verification of a doctor’s appointment. Such verification must be presented to the Athletic and Attendance Offices upon return to school. Any other exception must be cleared through the Athletic Director/Administration in advance of the absence.



DERBY HIGH SCHOOL REQUIREMENTS FOR PARTICIPATION (Page 31) The student shall be enrolled in eight and have passed six new subjects of unit weight the previous semester in order to be eligible for the current semester. Zero hour cannot count as one of the six subjects. Zero hour, Advisory/Homeroom and/or lab aides are excluded from consideration in determining eligibility, as they are not considered classes of unit weight. Students taking any college or online course(s) must meet with their guidance counselor and the Athletic Director to verify eligibility. 1. Second semester seniors must be enrolled in at least 5 classes of unit weight. Again, advisory and/or lab aides are not considered classes of unit weight. 2. Any students not passing six or more classes at the end of the first and third nine weeks are ineligible and must carry a grade check card the rest of the semester. The athlete/activity participant will be rendered ineligible until he/she is passing the required number of classes (cumulative grades). The grade check cards must be picked up in the athletic office on Thursdays and returned to the same office on Friday afternoon filled out by the athlete/activity participant’s teachers. Athlete/Activity Participant Contract All students participating in athletics/activities sponsored by USD 260 (Derby High School) are expected to obey all school rules. Any student participating on an athletic team or in an activity sponsored by USD 260 (Derby High School) for that school calendar year must sign a contract that he/she will be held responsible for their actions. Actions include both on and off school premises and in-season/off-season occurrences. Athletic/Activity contract forms will be available in the Main Office as well as the Athletic Office prior to and during the school year. The contract must be read and signed by the parent/legal guardian and the student. The athlete/activity participant may not participate in any practices or contests until the contract has been filed in the Athletic Office along with their physical. The contract will list the possible behavioral offenses and resulting consequences enforced by the Athletic Department/Coaching Staff/Sponsor or Administrative Offices. 28



This contract will be renewed each school year. The contract will be removed from the file if: 1. Student changes their minds and decides not to participate in athletic/activities that year. 2. Student/athlete transfers to another school. 3. End of school calendar year. Suspensions An athlete/activity participant will not be able to participate in practice/competition/event on the day(s) they are serving In-school Suspension (ISS) or Out-of-School Suspension (OSS). This also includes practice/competition/event that might occur on the weekend if the suspension has not been completed. The athlete/activity participant will do a required amount of makeup time in his/her sport/activity following their return to practice as deemed necessary by the coach/sponsor. Violation of the Law An athlete/activity participant of Derby High School will be held accountable for their actions if he/she violates a city, state or national law as determined by the DHS Administration or law enforcement. Examples include but are not limited to: violations from drinking alcoholic beverages, use of illegal drugs and steroids, vandalism of public and private property, harmful acts inflicted to another person. Violation of the law consequences will be enforced to the athlete/ that is in-season as well as enforced to the athlete/activity participant if they are in their off-season. Violations occurring off-season will be enforced once the athlete/activity participant begins their next athletic endeavor. Those students who fail the District Random Drug Testing policy will be subject to the consequences stated in that policy. Possible consequences could be: Strike 1 Violation – Five (5) day suspension from practice and/or non-participation in the next athlete/activity event. Strike 2 Violation – If an athlete/activity participant receives a strike two (2) violation, they are removed from the sport that they are currently participating in. If the strike two (2) violation occurs between sports, the athlete/activity participant is not eligible to participate in the next sport/activity. Strike 3 Violation – A student will not be allowed to participate in school-sponsored athletics/activities for Derby High School the remainder of the school calendar/KSHSAA year. Any violation occurring at the end of the year will be carried over to the start of the next KSHSAA year with Strike 1 violation imposed by the athletic director. NOTE: If an offense is considered major enough, the DHS Administration may go directly to Strike 3. (One example would be a felony.) It is the responsibility of the Athletic Department to: 1. File all student/athlete/activity participants behavior contracts 2. Host a rules in-service for the coaching staff, who will be responsible for relaying this information to athlete/activity participants and their parents in their pre-season meeting. 3. Prior to the beginning of the next athletic/activity season inform the coaches/sponsor of any student/athlete/activity participants that have violated their contract during their off-season and the circumstances involved.



TRANSPORTATION OF STUDENTS TO AND FROM SCHOOL ACTIVITIES (Page 32) 1. Student participants are to travel to and from school activities in school vehicles unless other transportation arrangements have been approved through an Administrator prior to the trip. A. A parent may take his/her own child and bring him/her back after receiving prior administrative approval.
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B. While at the event, if the parent has not obtained prior consent to transport his/her own child from the event they must ask the sponsor or coach in person for approval at that time. 2. A student may ride with another student’s parent only when both sets of parents mutually agree and the written request form is filled out and approved 24 hrs. in advance by the administration. 3.A student may transport him or herself in a private vehicle to and from a school activity when the district does not provide transportation only when a signed and completed district form #90 (Authorization and release for student to drive or ride in private vehicle when district does not provide transportation), is on file in the Derby High School Activities office.



Substitute Handbook DERBY PUBLIC SCHOOLS SUBSTITUTE TEACHER EXPECTATIONS (Page 8) The following outlines the “Substitute Teacher Expectations.” A signed copy will be kept on file with the district. 1. I will familiarize myself the location of the Crisis/Emergency Procedures. 2. I will review the lesson plans left by the teacher in preparation to follow his/her lesson plans and instructions. 3. I will report any incident(s) to the school administrator that involve “bullying,” and act as a “mandated reporter” while substituting for Derby Public Schools. 4. I will leave the classroom teacher notes at the end of my assignment detailing the extent to which I completed the lesson plans, things covered that were not part of the lesson plans, and all other information that will help the teacher, as well as take attendance as needed during the day. 5. I understand that the time in Aesop is the time I need to be in the school office reporting for my assignment, including “late start Mondays.” 6. I understand that classroom telephones are to be used for school purposes only, except in emergency situations and that cell phone should be turned off and should not in any way interfere with classroom instructions. 7. I understand that using inappropriate or vulgar language, “calling” students names and/or referring to them in a derogatory manner of any sort is prohibited. 8. I will not touch a student. 9. I understand that eating during classroom hours in unprofessional and should be reserved for scheduled breaks. 10. I agree to be attentive in class and engage students in learning at all times. 11. I understand that I am not entitled to a planning period unless I am in long-term substituting status. Refusal to cover an additional class during the regular classroom teacher’s planning period may constitute dismissal of substituting for the district. 12. I will not leave students unattended. 13. I will leave the classroom in the same order in which I found it. All debris and trash will be put in proper receptacles. 14. I understand if I’m called the same day the assignment begins, I will have one hour “grace time,” to report to the school for the assignment, following the phone call. 15. All substitutes are strongly encouraged to substitute a minimum of three full days, during a school calendar year, in order to remain an active substitute in the district.
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SCHOOL DESCRIPTIONS (Page 10) The Elementary Program in Derby Public Schools, USD 260, covers kindergarten through fifth grade. The district’s nine elementary schools offer a basic academic curriculum, and each school is encouraged to develop staff and community resources to enrich instruction. All elementary programs emphasize language arts (reading, English, spelling, and writing) and mathematics. Social students, science, health, music, art, physical education, and computer studies are also included in the curriculum. The Sixth Grade Center serves all district sixth grade students. This program provides a transition from elementary school to middle school. The team-teaching approach is used with students being assigned to a group of teachers. The “core” curriculum is supplemented with instruction in art, vocal music, instrumental music, computers, physical education and foreign language. The middle schools serves all district students in grades seven and six through eight. The middle school is organized around grade-level teams of students and teachers. A strong emphasis upon the development of basic learning skills is coupled with an interdisciplinary approach to instruction and a student-oriented curriculum. The middle school course of study provides a combination of “core” subjects and elective experiences for all students in grades seven and six through eight. Instructional support staff includes library/media, guidance counselors, reading, social workers, psychologist and special education services are available to assist middle school students. The Derby High School serves grades nine through twelve. The high school curriculum is designed to serve the needs of students preparing to continue their education through college or vocational training, as well as those planning to enter the work force. The curriculum offers academic, liberal arts, and vocational classes. Derby High School works on the blockscheduling concept. Four classes and an Advisory/Homeroom period, are conducted during “day 1” and four additional classes are held on “day 2.” This schedule alternates every other day. Derby Educational Learning Lab (DELL) is a self contained program designed to meet the unique learning needs of a small number of students whose IEP teams have determined that they should be educated in a small, safe environment for part or all of the day. Located at the Carlton Learning Center, is the Derby Transition Educational Center (D-TEC), which provides a vocational program that is designed to meet the needs of students who learn best using authentic tasks in a real-work setting.



SPECIAL EDUCATION (Page 11) Special Education is available in Derby Public Schools. Classes are geared to individual needs. The majority of students are served in the regular classroom if possible. Trained paraprofessionals are an integral part of this program. Based on student needs, one or more paraprofessionals may be assigned to the classroom to assist the teacher. Areas of exceptionality include: • multiple disabilities (MD) • visual impairments (VI) • physical therapy • mental retardation (MR) • early childhood disability (ECD) • speech therapy 31



• traumatic brain injury (TBI) • hearing impairment (HI) • occupational therapy • specific learning disability (LD) • autism (AM) • deaf, blind • emotional disturbance (ED) • developmentally delayed (DD) • orthopedic impairment • other health impairments (OHI) • giftedness



PAYROLL PROCEDURES (Page 11) Limiting Substitutes Hours Starting with the 2014-15 school year, aAll substitutes will be limited to an average of no more than 29 hours per week. For those serving in a long-term situation, each situation will be evaluated at the end of the assignment to determine substitute availability for other assignments. This is a combination of all hours worked in the district. For aAll longterm substitute positions they must be pre-approved by the substitute coordinator.



SUBSTITUTE PARAS (Page 13) Rate Of Pay For Substitute Paras - See the Classified Pay Dates schedule next page • Classified Sub Building Para - $7.80 per hour • Classified Sub Nurse Para - $7.95 per hour • Classified Sub Office Para - $7.80 per hour • Classified Sub SPED Para - $7.95 per hour (SPED - Special Education)



EMERGENCY PROCEDURES (Page 15) Become Acquainted With The Location Of The Crisis/Emergency Procedures. A substitute teacher’s folder should include the location of the Crisis/Emergency Procedures “Flip Chart.” “District Crisis Folder”. The “Flip Chart” is labeled “Take Me In An Emergency.” Please contact a school administrator if the location of the “Flip Chart” “District Crisis Folder” is not included in your substitute information left by the classroom teacher. While preparing for your day, please familiarize yourself with the building map to include your location, the location of AED’s (Automated External Defibrillator), and emergency exits. Take notice of your room number.



Special Services Handbook CAREER SPECIAL SERVICES PERSONNEL (Page 13) A career special services personnel is an employee who: a. Has Will have completed 25 years in the employment of state accredited K-12 public or private education; b. Has Will have completed 10 years in the employment of Derby Public Schools on or before July 1 of the current contract year; and c. Is currently employed by the BOE as of May 1. All career special services personnel who meet the above requirements shall be paid a one-time longevity amount of $2,500. All longevity payments are separate from all salary contracts of the career special services personnel and are not to be considered to be any part of the base salary of the career special services personnel. All longevity payments shall be made in the remaining checks of the current contract year and shall be subject to all applicable deductions. REIMBURSEMENT FOR UNUSED LEAVE (Page 15) Reimbursement of unused leave will be paid for all days accumulated over 180 at three/fourths (¾) of the daily rate. This reimbursement will be made annually with the final check. To be
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eligible for reimbursement under this paragraph the employee must complete the full contract term. Reimbursement upon retirement, timely resignation, or death will be paid on the first 180 days of accumulated leave, with the rate per day at one-third (⅓) of the respective administrator’s pay at the time of termination. If requested before May 15 by the administrator, this reimbursement can be divided to the advantage of the individual within the rules and regulations of KPERS. RESIGNATION AND TERMINATION (Page 19) The BOE will consider a resignation, submitted in writing, of a contract which is in force, although acceptance may be contingent upon the hiring of a suitable replacement or other suitable options. Additionally, the Board of Education’s acceptance of an early resignation will be contingent on the employee’s waiver, in writing, of reimbursement for any unused leave.



Administrative Handbook CAREER ADMINISTRATOR (Page 13-14) A career administrator is an administrator who: a. Has Will have completed 25 years in the employment of state accredited K-12 public or private education; b. Has Will have completed 10 years in the employment of Derby Public Schools on or before July 1 of the current contract year; and c. Is currently employed by the BOE as of May 1. All career administrators who meet the above requirements shall be paid a one-time longevity amount of $3,500. All longevity payments are separate from all salary contracts of the career administrator and are not to be considered to be any part of the base salary of the career administrator. All longevity payments hall be made in the remaining checks of the current contract year and shall be subject to all applicable deductions. Administrators, who under previous benefit provisions for career administrators were provided contracts of two years duration, will continue to receive this benefit with annual pay increases to be determined annually by the Board of Education. REIMBURSEMENT FOR UNUSED LEAVE (Page 16) Reimbursement of unused leave will be paid for all days accumulated over 180 at three/fourths (¾) of the daily rate. This reimbursement will be made annually with the final check. To be eligible for reimbursement under this paragraph the employee must complete the full contract term. Reimbursement upon retirement, timely resignation, or death will be paid on the first 180 days of accumulated leave, with the rate per day at one-third (⅓) of the respective administrator’s pay at the time of termination. If requested before May 15 by the administrator, this reimbursement can be divided to the advantage of the individual within the rules and regulations of KPERS. RESIGNATION AND TERMINATION (Page 19) The BOE will consider a resignation, submitted in writing, of a contract which is in force, although acceptance may be contingent upon the hiring of a suitable replacement or other suitable options. Additionally, the Board of Education’s acceptance of an early resignation will be contingent on the employee’s waiver, in writing, of reimbursement for any unused leave.
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Elementary Handbook Changes RACIAL HARASSMENT OR INTIMIDATION (Page 14) District employees and students shall not racially harass or intimidate others by name calling, using racial or derogatory slurs, wearing or possession of items depicting or implying racial hatred or prejudice. District employees and students shall not at school, on school property or at school activities wear or have in their possession any written material, either printed or in their own handwriting, that is racially divisive or creates ill will or hatred. (Examples: clothing, articles, material, publications or any item that denotes Ku Klux Klan, Arayan Nation - White Supremacy, Black Power, Confederate flags or articles, Neo-Nazi or any other “hate” group. This list is not intended to be all-inclusive.) Violations of this policy shall result in disciplinary action by school authorities. Those violations listed below are no tolerance minimums; the principal or designee shall have the discretionary authority to add corrective learning components and/or additional penalties should this be considered appropriate. Students 1) First offense. The pupil will participate in corrective learning components aimed at eliminating the offending behavior. These components may consist of learning units such as written/oral reports; participation in a structured class and/or guidance activity; and/or participation in a community-based program, approved by the principal or designee aimed at correcting the offending behavior. In addition, the principal or designee may require an in or out of school suspension and a parent conference prior to the re-admittance of a minor pupil. 2) Second offense. An out of school suspension, with a possible expulsion hearing, and corrective learning components as determined by the principal or designee. 3) Third offense. An out of school suspension pending an expulsion hearing. Employees who violate this policy will be dealt with in accordance with applicable district policy and procedures. Any student who believes he or she has been subjected to racial harassment should report the problem to his/her principal, or another certified staff member. Staff members shall refer all complaints of racial harassment or intimidation to a building administrator. Complaints regarding racial harassment or intimidation shall be investigated under the district’s discrimination complaint procedure identified in policy JCE, which provides for immediate investigation and disciplinary action where appropriate. Initiation of a racial harassment complaint will not adversely reflect on the student. The initiation of a student’s complaint will not adversely affect the job security or status of any employee or student until a finding of fact determines that improper conduct occurred. Strict confidentiality will be maintained throughout the complaint procedure. SUSPENSION AND EXPULSION (Page 16) Kansas Law 72-8901 states that the Board of Education of any school district may suspend, expel, or by regulation authorize any certified employee or committee of certified employees to suspend or expel any pupil or student guilty of any of the following: A. Willful violation of any published regulation for student conduct; B. Conduct which substantially disrupts, impedes or interferes with school operation; C. Conduct which endangers the safety or substantially impinges upon or invades the rights of others; D. Conduct which constitutes the commission of a felony;
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E. Conduct which constitutes the commission of a misdemeanor; F. Disobedience of an order of a school authority if the disobedience results in disorder, disruption or interference with school operations; and G. Possession of a weapon at school, on school property or at a school sponsored event. The following violations may result in a short-term suspension, a long-term suspension, expulsion, or other disciplinary measures: 1. Vandalism and destruction of property. 2. Possession or use of tobacco products. 3. Use, possession, or distribution of alcohol or other drugs, simulations of drugs, or drug paraphernalia. 4. Disrespect, intimidation, or harassment toward teachers, students, and other staff members and/or defiance of teachers or staff members. 5. Fighting. 6. Leaving school at lunch or at any time without permission. 7. Discharging or possession of fireworks, explosive devices, other incendiary devices, or simulations thereof. 8. Throwing food, containers, utensils, or other items is prohibited. Students engaged in such activity at any time during the school year may be subject to a suspension or expulsion. 9. Inappropriate use of fire alarms. 10. Possession or use of matches or lighters. 11. Setting or attempting to set any fires. 12. Use of inappropriate language or inappropriate language directed toward any staff member. 13. Committing an act that is dangerous or potentially dangerous to students or staff members. 14. Stealing or possession of stolen items. 15. Repeated violations of school policies. 16. Carrying or possessing a weapon or simulation of a weapon on USD 260 property or at any school-sponsored activity. It should be noted that any device that has the potential of delivering an electrical charge or any material such as mace or pepper spray will be considered as weapons. 17. The use of a weapon or simulation of a weapon on USD 260 property or at any school sponsored activity with the intent of harassment, intimidation, or defense. 18. Computer violations. Use of electronic devices that violate privacy laws, result in harassment, classroom cheating, or any school disruption. Accessing or using social media during school hours. Students may not take photos, images or video of people at any time without the person’s permission. 19. Assault and/or battery to another student or a staff member. 20. Terroristic threats. 21. Participation in any student strike, walkout, and/or student demonstration. 22. Wearing or in possession of clothing or any item, or using verbal or written statements or derogatory insults/slurs that create racial unrest, promotes bigotry and prejudice, or is a source of disruption or a disturbance. 23. Inciting racial issues and/or gang rivalry through signs, language, or dress. This list is not intended to be all-inclusive. Acts outside of this list will be handled on an individual basis (e.g. Students in possession of, or found under the influence of, drugs and/or alcohol, or because of other disruptive behavior may lose privileges to attend activities and events for a length of time to be determined by administration.)
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Students who are suspended or expelled cannot be on school property or at school activities during the time of suspension or expulsion. Violation of this policy will be considered criminal trespassing and will be handled by the police department. Any student who is suspended out of school for a short term (one to ten days) is expected to make-up all work missed during their suspension. As with absences for other reasons, the student is responsible on the day they return to class, to make arrangements with the teacher regarding the completion of the work missed. See “Make Up Work.” Emergency Safety Interventions (Page 19) The board of education is committed to limiting the use of Emergency Safety Interventions (“ESI”), such as seclusion and restraint, with all students. Seclusion and restraint shall be used only when a student’s conduct necessitates the use of an emergency safety intervention. The board of education encourages all employees to utilize other behavioral management tools, including prevention techniques, de-escalation techniques, and positive behavioral intervention strategies when possible. For our full policy, please check the Special Services section of the district website. Make Up Work (Page 29) The student will be given two full school days to make up the work for each absence. For example, if a student is gone on Monday, the work will be due Thursday upon arrival. If the child is absent for more than a week, the teacher will make special arrangements to plan manageable make-up assignments. LUNCHES (Page 30) ● Parents must order a lunch by 8:15 AM if they are planning to eat school lunch with their child. ● Student lunch accounts are expected to maintain a positive account balance. Students will be allowed to charge up to two meals. Students who have negative account balances above the two meal charge will not be served a regular school lunch and will be provided an alternate lunch as approved by Food Service. Parents are encouraged to sign up for e-mail notifications when lunch balances fall below $10. To sign up for Skylert messages, sign into Family Access, click Skylert and choose Food Service alerts.



PARTIES (Page 32) With teacher approval, parents may send small, inexpensive treats (per JGCA and JGCA-R Student Wellness) for a child’s birthday. All classroom snacks must be unopened, prepackaged by the manufacturer. Party supplies such as streamers, banners, balloons, noisemakers, party hats, etc. are not allowed. Please plan for these larger "parties" to be held in the home environment. The treats may be served during the day at the teacher’s discretion. Invitations to parties held at home will not be handed out at school. Private parties which include limousine service pick-up from school for party goers are not allowed. Please make arrangements for limousine pick-up at your home.



STUDENT WELLNESS (Page 36) Derby Public Schools is committed to providing a school environment that enhances learning and development of life-long wellness. In order to create such an environment, the district will: 1. Work towards offering only nutritious foods in fundraising activities, classroom food rewards, parties, and celebrations. 2. Work towards reducing non--nutritious food rewards for student success and 3



achievements. 3. Adhere to policy outlined in the Wellness Policy Impact Tool.



Nutrition Guidelines(Page 36) School lunch, school breakfast, a la carte, vending machines, school stores and food sold in areas accessible to students shall comply with all State regulations during the school day. ■ Students are encouraged to start each day with a healthful breakfast and to choose nutritious foods throughout the day. ■ In order to increase food safety and decrease the risk to students with food allergies, classroom “treats” brought to school must be pre-packaged by a manufacturer. ■ Foods and beverages for classroom rewards, parties and celebrations must be healthy snacks such as a fruit cup, veggie tray, trail mix, granola bars, graham crackers, pretzels, popcorn, string cheese, pudding cups, peanut butter with apples, etc. ■ No more than 50% of fund raising activities will involve the sale of food and/or beverages. ■ Refreshments provided for students participating in school events will be nutritious foods. ■ Students are allowed to have to have individual water bottles in the classroom ■ Parents, teachers and organizations are informed about the guidelines and are required to follow them.



Middle School ACTIVITY BUS (Page 18) An activity bus will be available at 4:40 p.m. and 5:45 p.m. Monday through Thursday and on Friday at 5:45 p.m. for students serving detention or participating in an activity after school. Students will unload at Oaklawn, Cooper, Oak Knoll and the Base Youth Center at McConnell Air Force Base. Students involved in school athletics, activities, detention or tutoring may ride the bus. ANNOUNCEMENTS (Page 18) Announcements will be read during Homeroom at the start of the day. As necessary, announcements will be made using the intercom system. ARRIVAL and DEPARTURE (Page 18) Students are to arrive at school no earlier than 7:50 a.m. or 8:50 a.m. on Late Start Schedule. Students are not to be in the building before 8:05 a.m. or 9:05 a.m. Students are to be out of the building by 3:40 p.m. each day. Exceptions to these times are sports practices, other extracurricular activity practices, detention or tutoring. ASSEMBLY CONDUCT- SEE UNIVERSAL EXPECTATIONS (PG.4)
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HOME ROOM (Page 19) The purpose of Homeroom is to serve as an extension of and enrichment for the educational programs of Derby Middle School. Homeroom has an additional function: To limit the disruption of instructional class time. It will be used for making up work, receiving additional help, organization, finishing /completing tests/homework, building relationships, extra practice, individualized instruction, remediation, enrichment and grade checks. BUS SCHEDULE/REGULATIONS (Page 20) Buses are scheduled to arrive approximately 15 minutes before the start of school and leave approximately 10 minutes after school is dismissed. If students or parents have any questions regarding specific pick-up times and places, they should contact the Transportation Department of the Derby Public Schools, 7888450. Students will be assigned bus routes at the beginning of the school year. A copy of bus regulations is distributed at that time. Students are expected to conduct themselves in a manner that permits and promotes safe transportation. Regulations must be obeyed while riding the school bus. Reports of unacceptable behavior may result in parental contact and/or parent/school district 5



conference. Violation of any of the regulations will be regarded as willful disobedience, and a student’s transportation privileges may be withdrawn at the discretion of the transportation department and/or the school administration. COMPUTER AND INTERNET USE (Page 20) The purpose of the computer network is to support the curriculum, enhance the educational opportunities of students, and support the administrative efforts of USD 260. To that endeavor, the following list is examples of unacceptable actions: 1. Accessing or attempting to access any computer systems with another user’s authentication information. 2. Disclosing your authentication information to another user. You are accountable for any computer activity associated with your authentication information. 3. Accessing any resource on the network through any means other than a district established personal login process. 4. Gaining access to other user’s data for which you have not been explicitly granted access by district personnel. 5. Storing, downloading, installing, or running any executable/program/macro which is not authorized by the district on a network server or a networked/stand alone workstation. 6. Altering desktop settings in any way, such as, but not limited to wallpaper or screensavers. 7. Accessing any network resource for which you have not been explicitly granted access by district personnel. 8. Accessing DOS. 9. Creating or renaming icons. 10. Renaming system files, such as, but not limited to .ini, .exe. or .dll files. 11. Using the network for commercial/financial gain or fraud. 12. Accessing the Internet without teacher consent. (Not applicable for DHS.) 13. Forging email messages. 14. Posting anonymous messages/materials. 15. Harassing, insulting, threatening, invading the privacy of others, or using inappropriate language in any form of electronic communication or data. 16. Student printing without teacher’s permission. 17. Circumventing any network security system, such as, but not limited to GPO’s, internet filtering or configuration. 18. Disrupting the network or a computer system. 19. Damaging, modifying, altering, destroying, or removing licensing labels from computer equipment. 20. Any act of vandalism to computer equipment. 21. Requesting, transmitting, or possessing obscene or threatening material. 22. Accessing or using social media during school hours. Students may not use district issued devices to take photos, images or video of people at any time without the person’s permission.
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23. Student generated mass emails directed to district email accounts must be for educational reasons and must be approved by staff or administration. DANCES (Page 22) Only DMS students will be allowed to attend DMS dances. Students must have a current DMS student photo ID and a current signed drug testing consent form on file for admission to all dances. Students may only attend dances at their school of attendance. Admission for dances will be $5. All school policies concerning behavior and dress codes apply. EMERGENCY PROCEDURES (Page 23) Crisis Plan An administrative crisis manual is available in each attendance center and crisis folders should be available in all classrooms. Administrators should be familiar with the plan in their building. The other tornado drill etc. should remain the same. No other changes. Emergency Safety Interventions The board of education is committed to limiting the use of Emergency Safety Interventions (“ESI”), such as seclusion and restraint, with all students. Seclusion and restraint shall be used only when a student’s conduct necessitates the use of an emergency safety intervention. The board of education encourages all employees to utilize other behavioral management tools, including prevention techniques, deescalation techniques, and positive behavioral intervention strategies when possible. For our full policy, please check the Special Services section of the district website. ELECTRONIC COMMUNICATION DEVICES (PERSONAL) (Page 24) The use of personal electronic communication devices by students on school property during the school day (7:50 a.m. – 3:25 p.m.) is restricted. This includes, but is not limited to pagers, cellular phones, and other communication equipment that has potential to be disruptive to the educational process. Use of items intended to look like or simulate such devices are also restricted on school days from 7:50 a.m. to 3:25 p.m. The district is not responsible for loss or damage to any personal property, even if personal property is lost, stolen, or damaged on school grounds. Students are responsible for all personal property items including but not limited to, cellular phones, readers, laptops, iPods or other devices. Personal property that is lost, stolen or damaged will not be searched for/investigated by the DMS Administration, but instead will be referred to the DMS School Resource Officer. Disruptive possession or use of personal property may result in discipline. Use of personal electronic devices INCLUDING BUT NOT LIMITED TO THOSE with camera, and or text messaging capabilities at school or school activities that violate privacy laws, result in sexual harassment, classroom cheating, or any school disruption may result in suspension and/or expulsion from school. Cell phones should be off and put away during school hours except when approved by staff. Cell phones causing disruptions in the classroom or other areas of the school may be confiscated and 7



parents contacted to retrieve the device. Students may not talk on their cell phones between 7:50 a.m. and 3:25 p.m. Students may not take photos or images at any time. HALL PASSES (Page 26) Each student shall report to his/her class to obtain permission from the teacher. When permission is granted to be away from a classroom, students will have a hall pass. Students are not to use other students’ agendas to obtain passes. The student must comply with the above regulation; otherwise he/she may be counted absent or tardy from class. When permission is granted, the student must report back to his/her teacher before the end of the period. No student is to be in the halls during class time or during lunch without a pass. ID CARDS (Page 27) Each student has been issued a photo ID. The IDs are used to buy a meal, to checkout a library book, to attend a special event, and are required for admittance to all dances. Replacement IDs are $5 and may be purchased from 8:00 a.m. to 12:00 p.m. in the main office. The ID cards shall be required to be produced on request. LUNCH PURCHASES (Page 27) Lunch may be purchased in the cafeteria before school from 7:50 a.m. to 8:15 a.m. or 8:50 a.m. to 9:15 a.m. Late Start Schedule. Students may also purchase lunches by placing a check with their name, address, and phone number in the lunch box in the main office. If students arrive at school late, they may purchase lunches in the cafeteria after signing in at the main office Students may charge one lunch on their lunch account. Once their lunch account is negative the price of a lunch, they will be served an alternate lunch. Parents are encouraged to sign up for email notifications when lunch balances fall below $10. To sign up for Skylert messages, sign into Family Access, click Skylert and choose Food Service alerts. LUNCHROOM BEHAVIOR – SEE UNIVERSAL EXPECTATIONS (PG.4) MEDIA CENTER (Page 28) Students may check out three (3) items at one time for a period of two (2) weeks. Students are encouraged to return books on time. Overdue notices are sent out via school email to the student. Print overdue notices may also be sent out through team teachers. Students with overdue books and materials will pay a fine and may be denied the privilege of checking out any other materials from the Media Center. Fines will be charged as follows: 5 cents per day/per book for a maximum fee of $1.00 per item. Anyone losing or damaging a library book beyond repair will pay full replacement cost of the item(s). TEXTBOOKS All textbooks must be returned in good condition at the end of the school year. Anyone losing or damaging a textbook beyond repair will pay the cost of the textbook. SNACK (Page 29) 8



Students are not permitted to eat at school, except in the cafeteria during their breakfast/ lunch periods. The nurse will administer snacks to students if required for medical reasons. Teachers may choose to reward or treat within their classroom as long as food snacks meet school health policy guidelines. STUDENT WELLNESS - MONITORING REQUIREMENTS (Page 30) Building Principals have the responsibility of ensuring building compliance with student wellness policies and guidelines. To ensure compliance, principals shall review policies and guidelines with staff. Throughout the year, principals shall routinely monitor for compliance, providing assistance to staff members as needed. The Food Service Supervisor shall be responsible for monitoring nutrition guidelines for Food Service. Nutrition Guidelines School lunch, school breakfast, a la carte, vending machines, school stores and food sold in areas accessible to students shall comply with all State regulations. During the school day · Students are encouraged to start each day with a healthy breakfast and to choose nutritious foods throughout the day. · In order to increase food safety and decrease the risk to students with food allergies, classroom “treats” brought to school must be pre-packaged by a manufacturer. · Foods and beverages for classroom rewards, parties and celebrations will be healthy snacks such as; a fruit cup, veggie tray, trail mix, granola bars, graham crackers, pretzels, popcorn, string cheese, pudding cups, peanut butter with apples, etc. · No more than 50% of fund raising activities will involve the sale of food and/or beverages. · Refreshments provided for students participating in school events will be nutritious foods. · Students are allowed to have to have individual water bottles in the classroom. · Parents, teachers and organizations are informed about the guidelines and are required to follow them. SUSPENSION AND EXPULSION (Page 32-33) Kansas Law 72-8901 states that the Board of Education of any school district may suspend, expel, or by regulation authorize any certified employee or committee of certified employees to suspend or expel any pupil or student guilty of any of the following: A. Willful violation of any published regulation for student conduct; B. Conduct which substantially disrupts, impedes or interferes with school operation; C. Conduct which endangers the safety or substantially impinges upon or invades the rights of others; D. Conduct which constitutes the commission of a felony; E. Conduct which constitutes the commission of a misdemeanor; F. Disobedience of an order of a school authority if the disobedience results in disorder, disruption or interference with school operations; and G. Possession of a weapon at school, on school property or at a school sponsored event. 9



The following violations may result in a short-term suspension, a long-term suspension, expulsion, or other disciplinary measures: 1. Vandalism and destruction of property. 2. Possession or use of tobacco products. 3. Use, possession, or distribution of alcohol or other drugs, simulations of drugs, or drug paraphernalia. 4. Disrespect, intimidation, or harassment toward teachers, students, and other staff members and/or defiance of teachers or staff members. 5. Fighting. 6. Leaving school at lunch or at any time without permission. 7. Discharging or possession of fireworks, explosive devices, other incendiary devices, or simulations thereof. 8. Throwing food, containers, utensils, or other items is prohibited. Students engaged in such activity at any time during the school year may be subject to a suspension or expulsion. 9. Inappropriate use of fire alarms. 10. Possession or use of matches or lighters. 11. Setting or attempting to set any fires. 12. Use of inappropriate language or inappropriate language directed toward any staff member. 13. Committing an act that is dangerous or potentially dangerous to students or staff members. 14. Stealing or possession of stolen items. 15. Repeated violations of school policies. 16. Carrying or possessing a weapon or simulation of a weapon on USD 260 property or at any school-sponsored activity. It should be noted that any device that has the potential of delivering an electrical charge or any material such as mace or pepper spray will be considered as weapons. 17. The use of a weapon or simulation of a weapon on USD 260 property or at any school sponsored activity with the intent of harassment, intimidation, or defense. 18. Computer violations. Use of electronic devices that violate privacy laws, result in harassment, classroom cheating, or any school disruption. Accessing or using social media during school hours. Students may not take photos, images or video of people at any time without the person’s permission. 19. Assault and/or battery to another student or a staff member. 20. Terroristic threats. 21. Participation in any student strike, walkout, and/or student demonstration. 22. Wearing or in possession of clothing or any item, or using verbal or written statements or derogatory insults/slurs that create racial unrest, promotes bigotry and prejudice, or is a source of disruption or a disturbance. 23. Inciting racial issues and/or gang rivalry through signs, language, or dress. This list is not intended to be all-inclusive. Acts outside of this list will be handled on an individual basis (e.g. Students in possession of, or found under the influence of, drugs
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and/or alcohol, or because of other disruptive behavior may lose privileges to attend activities and events for a length of time to be determined by administration.) Students who are suspended or expelled cannot be on school property or at school activities during the time of suspension or expulsion. Violation of this policy will be considered criminal trespassing and will be handled by the police department. Any student who is suspended out of school for a short term (one to ten days) is expected to make-up all work missed during their suspension. As with absences for other reasons, the student is responsible on the day they return to class, to make arrangements with the teacher regarding the completion of the work missed. Refer to “Make-up Work.” TUTORING (Page 31) A tutoring program is available for our students. Sessions are held immediately after school (see website for times). Transportation is provided, see “Activity Bus” for information about this service. DETENTION: OFFICE-ASSIGNED (Page 32) Students who are assigned after-school detention should serve it the day assigned by the administration. The opportunity to make transportation arrangements will be given. Any exceptions must be made through the administrators. Detentions that have not been served on the correct date may be doubled, or the student may be assigned an inschool suspension. Unacceptable conduct in the detention room will result in additional detention or in-school suspension being assigned.



RACIAL HARASSMENT OR INTIMIDATION (Page 34) District employees and students shall not racially harass or intimidate others by name calling, using racial or derogatory slurs, wearing or possession of items depicting or implying racial hatred or prejudice. District employees and students shall not at school, on school property or at school activities wear or have in their possession any written material, either printed or in their own handwriting, that is racially divisive or creates ill will or hatred. (Examples: clothing, articles, material, publications or any item that denotes Ku Klux Klan, Arayan Nation - White Supremacy, Black Power, Confederate flags or articles, Neo-Nazi or any other “hate” group. This list is not intended to be allinclusive.) Violations of this policy shall result in disciplinary action by school authorities. Those violations listed below are no tolerance minimums; the principal or designee shall have the discretionary authority to add corrective learning components and/or additional penalties should this be considered appropriate. Students 1) First offense. The pupil will participate in corrective learning components aimed at eliminating the offending behavior. These components may consist of learning units such as written/oral reports; participation in a structured class and/or guidance activity; and/or participation in a community-based program, approved by the principal or 11



designee aimed at correcting the offending behavior. In addition, the principal or designee may require an in or out of school suspension and a parent conference prior to the re-admittance of a minor pupil. 2) Second offense. An out of school suspension, with a possible expulsion hearing, and corrective learning components as determined by the principal or designee. 3) Third offense. An out of school suspension pending an expulsion hearing. Employees who violate this policy will be dealt with in accordance with applicable district policy and procedures. Any student who believes he or she has been subjected to racial harassment should report the problem to his/her principal, or another certified staff member. Staff members shall refer all complaints of racial harassment or intimidation to a building administrator. Complaints regarding racial harassment or intimidation shall be investigated under the district’s discrimination complaint procedure identified in policy JCE, which provides for immediate investigation and disciplinary action where appropriate. Initiation of a racial harassment complaint will not adversely reflect on the student. The initiation of a student’s complaint will not adversely affect the job security or status of any employee or student until a finding of fact determines that improper conduct occurred. Strict confidentiality will be maintained throughout the complaint procedure.



PARTICIPATION AND ELIGIBILITY (Page 41) 1. A student must be regarded in good standing by district school and KSHSAA regulations (Rule 14 KSHSAA Handbook). 2. An athlete must have the Athletic/Activity Information and Physical Packet (including KSHSAA Physical Form, Concussion Information Release Form, Code of Conduct Contract and insurance information) on file in the athletic office, as well as a current signed drug testing consent form, before he/she is eligible to participate or tryout. Physicals must be dated after May 1 or tryout and are good for one entire year 3. The student must be currently enrolled at Derby Middle School in a minimum of seven (7) subjects of unit weight and receiving a passing grade in all of their classes. 4. To be eligible to begin an athletic/activity season, a student may have no more than one (1) quarter F the previous semester or last quarter in attendance. For a seventh grader to be eligible at the beginning of the year, he/she may have no more than one (1) F in any 4th quarter class at the 6th grade level. 5. The administrators will check eligibility of every student involved in an activity governed by the KSHSAA at approximately the end of the third week of that activity and/or semester.
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6. Students with two F’s or one D and one F at any one of the eligibility checkpoints will become ineligible for an entire week (including the weekend) as determined by the administrators. The student will continue to lose weekly eligibility until academic standing is regained. Grades will be monitored until the end of the activity. 7. To be eligible to begin an athletic/activity season, a student and their parent must complete and return the consent for random drug testing. 8. Students transferring in from other schools including in - district must meet KSHSAA eligibility. Transfer students may be ineligible for up to 16 weeks. After the first eligibility check, students must then comply with all DMS eligibility policies. 9. If a student is going to miss class because of a scheduled contest, program, activity, or trip it is the student’s responsibility to make arrangements regarding his/her assignments in advance of his/her absence. 10. A student shall be in school the entire day of a performance, scheduled contest, program, activity, or trip if he/she expects to participate. Any exception shall be cleared through the administration (school day performances or activities are considered as part of the school day). If in question please call the school in advance for prior approval. A doctor’s note will be necessary when school is missed due



High School CARE OF YOUR PROPERTY (Page 9) Please refrain from damaging desks, tables, hall lockers, walls, or floors and other destructive acts which destroy public property. Students are responsible for all books, materials, computers and other electronic devices checked out to them. Any acts of vandalism or destruction of school property may result in suspension from school and payment for damaged property. The financial secretary maintains the costs of district issued property.



DANCES: REQUIREMENTS FOR DERBY HIGH SCHOOL DANCES (Page 10) A. All school policies concerning behavior apply. B. An administrator and a sponsor will verify IDs and check for any violation of DHS alcohol or drug policy and/or other policy violations. DHS IDs will be required of all DHS students at the door prior to admittance to the dance. C. All dates must be pre registered and must purchase tickets in advance. Only one date will be allowed for each DHS student in attendance at the dance. D. Preregistered guests will submit tickets to the ticket-taker and sign a guest list in the presence of a faculty sponsor. E. The administrators and sponsors will observe behavior of students on and off the dance floor as well as in the rest rooms. F. Standing and sitting on the tables or walls or standing on the chairs will not be allowed. Glow sticks are not allowed. 13



G. Students who leave the dance will not be allowed to re-enter. H. School grounds outside and in the parking area are off limits to groups for visiting or loitering. I. Fall Homecoming, Holly Ball and Prom will be held on a Saturday night from 8:00 p.m. until 11:00 p.m. All ticket sales will end and no students will be admitted after 9:30. J. There must be at least 10 adult sponsors scheduled to work every dance. Failure to obtain adult sponsors will result in the dance being cancelled. Parents are welcome to attend any dance. K. Students below the ninth grade will not be admitted to DHS dances. L. Dance Guidelines (applies on and off the dance floor): Lewd and inappropriate dancing or behavior will result in the student being asked to leave the event. Parents will be notified. M. Students are encouraged to leave personal items at home as the school is not responsible for lost or stolen personal property during dances. N. Derby High School students are responsible for any date they bring to a dance. All dates will follow DHS rules and regulations while attending a high school activity. O. Age of guest may not exceed 20 years of age.



HEALTH ROOM (Page 12) Students who are ill should not come to school, in order to prevent serious complications and to protect other students from exposure to diseases. It is the duty of the school to exclude any child who appears ill or is suspected of having an infectious disease. The nurse will determine that the student shall not be in school and then contact the parent. It is the responsibility of the parents to make arrangements for the ill or injured child. School health services can provide only temporary care of ill or injured students. Students must report to the nurse in the health room prior to contacting parents to come to the school to pick them up. Medication Administration by School Personnel In certain circumstances when medication is necessary in order that the student remain in school, the school may cooperate with parents in the administration of medication to the student. However, the medical person authorized to prescribe medication (or the parent if it is a non-prescription medication) must send a written order. The parents must submit a written request releasing the school district and personnel from liability. A “Request for Medication Administration Form” can be obtained from your child’s school or from the DerbySchools.com website. All medications will be stored in the health room and administered by school health personnel. It is recommended by the district that all new medications (prescribed or over-thecounter) be administered by the parent at least one hour before attending school so that the student may be monitored for potential reactions to the medicine. Improper usage, abuse, or distribution of any medication, prescription or over-the-counter, may result in disciplinary action. In order to administer “over-the-counter” medications (including, but not limited to: Tylenol, Ibuprofen, supplements, vitamins, and/or herbs) the parents must provide: 1. A completed request for medication administration form. Parents need to supply the medication in the original container. See school nurse or go to DerbySchools.com to request a form. A written note on any other paper will not be accepted. 2. Medications for the purpose of reducing fever will not be given at school. 3. The school nurse or administrator will have the authority to refuse to give any “over-thecounter” medication if he/she feels it is inappropriate for the child. Self-Administration Medication at School
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The self-administration of emergency medicine for the treatment of anaphylactic reactions or asthma will be allowed. To be eligible the student must meet all requirements of this plan. This includes having the Asthma or Allergy Action Plan signed by physician, parent and student. The plan shall also show the student has been instructed on self-administration of the medication, is authorized to do so in school and is aware that any violations of this agreement may result in this privilege being revoked. This plan/form may be obtained from your child’s school or Derbyschools.com website.



Medications For the safety of all of our students, all medications will be secured in the Health Room until the parent or a designated caregiver picks up the unused portion. Any medication that is left in the Health Room after the last day of the regular school year will be destroyed unless alternate, prior arrangements have been made. Immunizations All students are required to provide proof of immunization of certain diseases and required booster shots or provide the documentation of exemption. Students who fail to provide the documentation required by law shall be excluded from school by the superintendent until statutory requirements are satisfied. Students who are not immunized against a particular disease may be excluded from school during any outbreak. School immunization requirements are listed on http://www.kdheks.gov/immunize



LOCKERS (Page 13) Students may request a locker at any point during the semester through the DHS finance office during school hours. School locks must be used. Any personal lock will be removed by the school unless approved by the administration. To protect possessions, each locker must be kept locked and secured by a combination lock, with the combination recorded in the office. The school is not responsible for items lost or stolen from personal lockers. Students are responsible for proper care of assigned lockers. Defacing or damaging lockers is prohibited. The student assumes responsibility for such action. Lockers are the property of the school and for health and safety reasons are subject to search by the principal or the principal’s designee.



MEDIA CENTER POLICIES AND PROCEDURES Hours: 7:30-3:30 P.M. Monday-Friday Tutoring: Monday and Thursday, 3:15-6:15 P.M. Teachers circulate to help students with all core subjects. Students must show a current DHS ID to be admitted for after-school tutoring. Passes (Student Handbook) to the Media Center Students will be admitted to the library with a pass (correctly timed and stamped student handbook) from a staff member. A pass is not required before or after school, during passing periods, or when students are with their class. When students enter the media center, they must show their pass to the individual at the circulation desk. Next, they will sign in on the clipboard at the circulation desk. When the
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students leave the media center they must sign out. Students needing to use the media center during advisory must sign in and have their student handbook stamped prior to advisory. Students must show their DHS ID when checking in for advisory. Checking Out Library Books Students must have their DHS I.D. card or student handbook to check out books.



Length of Time Materials May Be Checked Out Library books may be checked out for three weeks. The check-out period for reference books is one week. Library books may be renewed. Overdue Library Books Students having overdue library books or fines will not be allowed to check out additional library books until all books have been returned and/or fines paid. Fines will be charged as follows: 10 cents per day/per book for a maximum fee of $5.00 per item. Anyone losing or damaging a library book beyond repair will pay full replacement cost of the item(s). Textbooks All textbooks must be returned in good condition at the end of first semester (only if it is a semester course) or the end of the school year. Anyone losing or damaging a textbook beyond repair will pay the cost of the textbook.



PARKING REGULATIONS (Page 15) 1. Parking will be on a first-come, first-served basis. All parking must be in painted stalls. All vehicles must park with their vehicle facing forward in the stall. No pull-throughs will be allowed. Student parking is allowed in parking lots designated for student parking. Students are not allowed to park in the parking lot located north of the high school or along the drive or parking areas between the gym and technology area. These lots are reserved for staff and visitor parking. All cars parked in this area must have a faculty or visitor parking sticker properly displayed. 2. A bicycle rack is provided on the north side of the building. 3. The following items are deemed as violations of the parking policy. Security will ticket vehicles in violation. Each ticket will cost a $10.00 fine. a. Student parking in the north parking lot or in other restricted areas. b. Parking in any red area. (Fire lanes are marked in red.) Vehicles parked in fire lanes will be given tickets by both DHS and the police and towed away at the owner’s expense. c. Parking in no parking zones (yellow). d. Parking in any blue area (faculty parking). e. Parking in a handicapped area. (DHS and police will ticket these vehicles.) f. Any moving-traffic violation such as speeding or reckless driving. Cars must remain on the roadway. Disregard may result in loss of driving privileges on school grounds. h. Parking outside of or across painted parking stalls. i. Driving privileges may be taken away upon the discretion of the administrator. j. Pull through parking. 4. Students are not to loiter in the parking lots or in automobiles during the school day; this will be considered a discipline policy violation.
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5. Students are encouraged to enter and exit the parking lot by the Madison Street entrance. When exiting, cars must remain in the lane in which they started. (If changing lanes, the driver will be subject to a ticket.) Students are to observe all traffic signs and exit procedures for the Madison exit at 3:12 P.M. 6. The school will not be responsible for theft or damage to cars or motorcycles. Cars should be kept locked and valuable items removed. 7. The speed limit in the parking lots is 15 MPH. The speed limit in the drive around the school is 20 MPH. 8. Going to a car during the school day is prohibited without the proper pass. 9. Students in the act of violating school policy who are detected by the security cameras-or any other means-will be subject to appropriate disciplinary action. 10. Any vehicle entering DHS property is subject to search by school authorities and law enforcement personnel working with them. Such search may be conducted without warrant for any reasonable purpose. Search of the vehicle includes all compartments and components thereof. Once search begins, the person in control of the vehicle will not be permitted to remove it from the premises during the reasonable duration of the search. 11. It is the administration’s expectation that students can drive and park their cars in a mature manner at Derby High School. Students who have repeated violations with driving or parking their vehicle will lose the privilege to have their vehicles on Derby High School property.



VISITORS (Page 17) All visitors must check in at the security office window and register for a pass. No visitors will be allowed from neighboring schools or surrounding areas. Approval of visitor passes will be at the discretion of the administration. Infants and small children are not to be brought to school with students. STUDENT WELLNESS-MONITORING REQUIREMENTS (Page 17) Building principals have the responsibility of ensuring building compliance with student wellness policies and guidelines. To ensure compliance, principals shall review policies and guidelines with staff. Throughout the year, principals shall routinely monitor for compliance, providing assistance to staff members as needed. The Food Service Supervisor shall be responsible for monitoring nutrition guidelines for Food Service. Nutrition Guidelines School lunch, school breakfast, a la carte, vending machines, school stores and food sold in areas accessible to students shall comply with all State regulations and work towards increasing fruit, vegetable, whole grain availability. During the school day • Students are encouraged to start each day with a healthful breakfast and to choose nutritious foods throughout the day. • In order to increase food safety and decrease the risk to students with food allergies, classroom “treats” brought to school must be prepackaged by a manufacturer. • Foods and beverages for classroom rewards, parties and celebrations will be healthy snacks. • No more than 50% of fund raising activities will involve the sale of food and/or beverages. • Refreshments provided for students participating in school events will be nutritious foods. • Students are allowed to have individual water bottles in the classroom. • Parents, teachers and organizations are informed about the guidelines and are required to follow them. Physical Activity Used as Punishment
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Physical activity is not to be used (e.g. running laps, sit-ups, etc.) or withheld as punishment. This guideline does not apply to extracurricular sports teams. Physical Education Classes In classes where appropriate, teachers should strive to maximize time spent in moderate to vigorous physical activity with a goal of being physically active at least 80% of the allotted class time. Physical Activity Outside of School Information is provided to help families incorporate physical activity into the lives of all household members. Wellness Policy Promotion Work toward building opportunities for in-service for faculty and staff regarding district policies and general information on health and wellness. Inform the community, through various media, of district policies and general information on health and wellness.



GRADUATION PACING GUIDE (Page 17) This list serves as a pacing guide to on time graduation. By the beginning of each year listed, students should have earned the following number of credits: Sophomore (2nd year) 4.5 credits in grade 9 Junior (3rd year) 10 credits in grades 9 & 10 Senior (4th year) 16.5 credits in grades 9, 10 & 11



ACADEMIC DISHONESTY (Page 19) Students suspected of plagiarizing, cheating on a project, quiz, test, or exam may be subject to grade reduction or not receiving credit for the work. Administration may require an alternative assessment be taken and teachers may require students to redo the work.



SCHEDULE CHANGE PROCEDURES (Page 19) Schedule changes will be made prior to completion of enrollment on space available basis. Changes after final enrollment must meet the following guidelines. Student initiated changes may be requested for medical reasons, i.e. illness, injury, or accommodations for the handicapped. Changes may be initiated by the administration and/or staff for other concerns including, but not limited to, those relevant to mid-term graduation (seniors only), discipline, or repeating a failed course with a previous teacher. Schedule changes initiated after the first week of a semester may result in a failing grade being recorded on the transcript. (Exceptions to this can be made by the administration.) All schedule changes will be subject to administrative approval.



TRANSCRIPTS (Page 20) Underclassmen may obtain a copy of their transcript during school hours in the DHS counseling office. Transcripts for Seniors are obtained and sent through a state program called Parchment. Seniors are able to view their records and request that their academic records be sent at any time. Students should register an account with www.parchment.com in June after their junior year. Six semester grades and GPA are updated. After graduation all transcript requests are made through Parchment.
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G. Pregnancy (Page 22) (BOE policy – Refer to JQE) A pregnant student may be required to provide a physician's release statement to be allowed to participate in school activities. If there is a delay in obtaining a physician's release statement, in the student's best interest, the administration may deny activity participation until the permission slip is made available.



SUSPENSION AND EXPULSION (Page 24) Kansas Law 72-8901 states that the Board of Education of any school district may suspend, expel, or by regulation authorize any certified employee or committee of certified employees to suspend or expel any pupil or student guilty of any of the following: A. Willful violation of any published regulation for student conduct; B. Conduct which substantially disrupts, impedes or interferes with school operation; C. Conduct which endangers the safety or substantially impinges upon or invades the rights of others; D. Conduct which constitutes the commission of a felony; E. Conduct which constitutes the commission of a misdemeanor; F. Disobedience of an order of a school authority if the disobedience results in disorder, disruption or interference with school operations; and G. Possession of a weapon at school, on school property or at a school sponsored event. The following violations may result in a short-term suspension, a long-term suspension, expulsion, or other disciplinary measures: 1. Vandalism and destruction of property. 2. Possession or use of tobacco products. 3. Use, possession, or distribution of alcohol or other drugs, simulations of drugs, or drug paraphernalia. 4. Disrespect, intimidation, or harassment toward teachers, students, and other staff members and/or defiance of teachers or staff members. 5. Fighting. 6. Leaving school at lunch or at any time without permission. 7. Discharging or possession of fireworks, explosive devices, other incendiary devices, or simulations thereof. 8. Throwing food, containers, utensils, or other items is prohibited. Students engaged in such activity at any time during the school year may be subject to a suspension or expulsion. 9. Inappropriate use of fire alarms. 10. Possession or use of matches or lighters. 11. Setting or attempting to set any fires. 12. Use of inappropriate language or inappropriate language directed toward any staff member. 13. Committing an act that is dangerous or potentially dangerous to students or staff members. 14. Stealing or possession of stolen items. 15. Repeated violations of school policies. 16. Carrying or possessing a weapon or simulation of a weapon on USD 260 property or at any school-sponsored activity. It should be noted that any device that has the potential of delivering an electrical charge or any material such as mace or pepper spray will be considered as weapons. 17. The use of a weapon or simulation of a weapon on USD 260 property or at any school sponsored activity with the intent of harassment, intimidation, or defense.
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18. Computer violations. Use of electronic devices that violate privacy laws, result in harassment, classroom cheating, or any school disruption. Accessing or using social media during school hours. Students may not take photos, images or video of people at any time without the person’s permission. 19. Assault and/or battery to another student or a staff member. 20. Terroristic threats. 21. Participation in any student strike, walkout, and/or student demonstration. 22. Wearing or in possession of clothing or any item, or using verbal or written statements or derogatory insults/slurs that create racial unrest, promotes bigotry and prejudice, or is a source of disruption or a disturbance. 23. Inciting racial issues and/or gang rivalry through signs, language, or dress. This list is not intended to be all-inclusive. Acts outside of this list will be handled on an individual basis (e.g. Students in possession of, or found under the influence of, drugs and/or alcohol, or because of other disruptive behavior may lose privileges to attend activities and events for a length of time to be determined by administration.) Students who are suspended or expelled cannot be on school property or at school activities during the time of suspension or expulsion. Violation of this policy will be considered criminal trespassing and will be handled by the police department. Any student who is suspended out of school for a short term (one to ten days) is expected to make-up all work missed during their suspension. As with absences for other reasons, the student is responsible on the day they return to class, to make arrangements with the teacher regarding the completion of the work missed. Refer to “Make-up Work.”



EMERGENCY SAFETY INTERVENTIONS (Page 25) The board of education is committed to limiting the use of Emergency Safety Interventions (“ESI”), such as seclusion and restraint, with all students. Seclusion and restraint shall be used only when a student’s conduct necessitates the use of an emergency safety intervention. The board of education encourages all employees to utilize other behavioral management tools, including prevention techniques, de-escalation techniques, and positive behavioral intervention strategies when possible. For our full policy, please check the Special Services section of the district website.



RACIAL HARASSMENT OR INTIMIDATION (Page 27) District employees and students shall not racially harass or intimidate others by name calling, using racial or derogatory slurs, wearing or possession of items depicting or implying racial hatred or prejudice. District employees and students shall not at school, on school property or at school activities wear or have in their possession any written material, either printed or in their own handwriting, that is racially divisive or creates ill will or hatred. (Examples: clothing, articles, material, publications or any item that denotes Ku Klux Klan, Arayan Nation - White Supremacy, Black Power, Confederate flags or articles, Neo-Nazi or any other “hate” group. This list is not intended to be all-inclusive.) Violations of this policy shall result in disciplinary action by school authorities. Those violations listed below are no tolerance minimums; the principal or designee shall have the discretionary authority to add corrective learning components and/or additional penalties should this be considered appropriate. Students 1) First offense. The pupil will participate in corrective learning components aimed at eliminating the offending behavior. These components may consist of learning units such as written/oral reports; participation in a structured class and/or guidance activity; and/or 20



participation in a community-based program, approved by the principal or designee aimed at correcting the offending behavior. In addition, the principal or designee may require an in or out of school suspension and a parent conference prior to the re-admittance of a minor pupil. 2) Second offense. An out of school suspension, with a possible expulsion hearing, and corrective learning components as determined by the principal or designee. 3) Third offense. An out of school suspension pending an expulsion hearing. Employees who violate this policy will be dealt with in accordance with applicable district policy and procedures. Any student who believes he or she has been subjected to racial harassment should report the problem to his/her principal, or another certified staff member. Staff members shall refer all complaints of racial harassment or intimidation to a building administrator. Complaints regarding racial harassment or intimidation shall be investigated under the district’s discrimination complaint procedure identified in policy JCE, which provides for immediate investigation and disciplinary action where appropriate. Initiation of a racial harassment complaint will not adversely reflect on the student. The initiation of a student’s complaint will not adversely affect the job security or status of any employee or student until a finding of fact determines that improper conduct occurred. Strict confidentiality will be maintained throughout the complaint procedure.



COMPUTER AND INTERNET USE (Page 28-29) The purpose of the computer network is to support the curriculum, enhance the educational opportunities of students, and support the administrative efforts of USD 260. To that endeavor, the following list is examples of unacceptable actions: 1. Accessing or attempting to access any computer systems with another user’s authentication information. 2. Disclosing your authentication information to another user. You are accountable for any computer activity associated with your authentication information. 3. Accessing any resource on the network through any means other than a district established personal login process. 4. Gaining access to other user’s data for which you have not been explicitly granted access by district personnel. 5. Storing, downloading, installing, or running any executable/program/macro which is not authorized by the district on a network server or a networked/stand alone workstation. 6. Altering desktop settings in any way, such as, but not limited to wallpaper or screensavers. 7. Accessing any network resource for which you have not been explicitly granted access by district personnel. 8. Accessing DOS. 9. Creating or renaming icons. 10. Renaming system files, such as, but not limited to .ini, .exe. or .dll files. 11. Using the network for commercial/financial gain or fraud. 12. Accessing the Internet without teacher consent. (Not applicable for DHS.) 13. Forging email messages. 14. Posting anonymous messages/materials.
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15. Harassing, insulting, threatening, invading the privacy of others, or using inappropriate language in any form of electronic communication or data. 16. Student printing without teacher’s permission. 17. Circumventing any network security system, such as, but not limited to GPO’s, internet filtering or configuration. 18. Disrupting the network or a computer system. 19. Damaging, modifying, altering, destroying, or removing licensing labels from computer equipment. 20. Any act of vandalism to computer equipment. 21. Requesting, transmitting, or possessing obscene or threatening material. 22. Accessing or using social media during school hours. Students may not use district issued devices to take photos, images or video of people at any time without the person’s permission. 23.Student generated mass emails directed to district email accounts must be for educational reasons and must be approved by DHS staff or administration. Kansas State Statutes 21-3755: Computer crime; computer password disclosure; computer trespass. 1. Willfully and without authorization gaining or attempting to gain access to and/or damaging, modifying, altering, destroying, copying, disclosing or taking possession of a computer, computer system, computer network or any other property; 2. Using a computer, computer system, computer network or any other property for the purpose of devising or executing a scheme or artifice with the intent to defraud or for the purpose of obtaining money, property, service or any other thing of value by means of false or fraudulent pretense or representation; 3. Willfully exceeding the limits of authorization and/or damaging, altering, destroying, copying, disclosing or taking possession of a computer, computer system, computer network or any other property. Consequences for violations: 1. Confiscation of any questionable disks or other medium or drive. 2. Payment for damages and/or costs of replacement. 3. Charges for unauthorized printing will be .25 per page. 4. Conference with administration and Alternative Room assignment or out-of-school suspension with possibility of a due process hearing. 5. All computer violations will be reviewed by the administration for appropriate disciplinary sanctions. Students who violate school and/or state regulations regarding the use of the computer hardware or software will be prohibited from using the network. Students will be responsible for actions resulting from the use of their I.D. and/or password. Students are responsible for any files stored on their directory. Students are not to access or attempt to access the internet without approval and a signed parent consent form. Internet Use The district has the right to restrict or terminate network access at any time for any reason. USD 260 further has the right to monitor network activity in any form that it sees fit to maintain the integrity of the computer network. Privacy Rights
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Users should have no expectation of privacy in regards to email or data files. The Director of Technology or designee has access to and may monitor them at any time for security reason. The district retains the right to duplicate any information created on the computer system. Compliance with Copy Laws The district will adhere to all copyright laws as applied to computer software; this includes license agreements and/or policy statements contained in the software packages. Therefore, all software used on district computers shall be purchased by the district, properly licensed, and installed by Computer Services Department designated personnel. The legal or insurance protection of the district will not be extended to employees who violate copyright laws. Further, transmission of any material over the internet that is in violation of any State or Federal law is prohibited. This includes, but is not limited to: copyrighted material and/or inflammatory material. Unauthorized use or use not in compliance with these guidelines will result in one or more of the following actions: Suspension of internet access; Revocation of internet access; Suspension of network privileges; Revocation of network privileges; Suspension of computer access; Revocation of computer access; School suspension; School expulsion, and/or legal action and prosecution.



DRESS CODE (Page 30) In order to create the most positive learning environment, students are expected to dress appropriately. Upon administrative approval teachers may determine and establish dress code limits on head and footwear within the teachers classrooms beyond those limits referenced here. Items that are considered to be inappropriate include but are not limited to: • Jewelry and accessories that exaggerate intended use (including chains) • Sunglasses • Shorts and skirts shorter than finger tip length • Tops and shirts without a full front and back, full sides and straps that do not cover all undergarments. • Sagging clothing, pants hanging below the waist, or pants that expose the clothing underneath or excessive skin (holes in pants). • Apparel displaying tobacco/drug/alcohol advertisement. • Revealing skirts/dresses (administrative discretion). Students are required to wear appropriate safe footwear (administrative discretion). No student on or about school property or at any school activity shall wear, possess, use, distribute, display, or sell any clothing, jewelry, emblem, badge, symbol, sign, or other thing that is evidence of membership or affiliation in a gang. Any apparel which in the opinion of administration is associated with gangs and/or drugs and/or becomes disruptive to the educational process may be banned. The wearer of such apparel shall be subject to administrative disciplinary action. Parents and law enforcement will be notified. It is the school’s expectation that students develop acceptable standards in dress and demeanor which reflect appropriateness for the occasion, which do not create a disturbing/distracting influence in the educational setting, and which are not contrary to public 23



good taste. School authorities do reserve the prerogative to counsel students in the matter of dress and grooming. Inappropriately dressed and/or groomed students will be given the option of changing or being sent home. Time spent outside of the classroom will be considered unexcused. Consequences for dress code infractions that fall within other policy areas (eg. Racial Harassment) will follow disciplinary guidelines as stated in the specific area referenced. Students who are in violation of the dress code will receive consequences ranging from being asked to change or alter their clothing to suspension. Students whose clothing violates district racial harassment and intimidation policy will receive three days out-of-school suspension for the first infraction, three to five days out-of-school suspension with a possible expulsion hearing for the second offense, and suspension from school, pending an expulsion hearing, for a third violation.



ATTENDANCE REQUIREMENTS (Page 31) 1. If a student is going to miss class because of a scheduled contest, program, or trip, it is the student’s responsibility to make arrangements regarding his/her assignments in advance of his/her absence. 2. A student shall be in school the entire day of practice, performance, contest, program, or trip if he/she expects to participate. Exceptions may be made if a student is involved in another school-related activity or has written verification of a doctor’s appointment. Such verification must be presented to the Athletic and Attendance Offices upon return to school. Any other exception must be cleared through the Athletic Director/Administration in advance of the absence.



DERBY HIGH SCHOOL REQUIREMENTS FOR PARTICIPATION (Page 31) The student shall be enrolled in eight and have passed six new subjects of unit weight the previous semester in order to be eligible for the current semester. Zero hour, Advisory/Homeroom and/or lab aides are excluded from consideration in determining eligibility, as they are not considered classes of unit weight. Students taking any college or online course(s) must meet with their guidance counselor and the Athletic Director to verify eligibility. 1. Second semester seniors must be enrolled in at least 5 classes of unit weight. Again, advisory and/or lab aides are not considered classes of unit weight. 2. Any students not passing six or more classes at the end of the first and third nine weeks are ineligible and must carry a grade check card the rest of the semester. The athlete/activity participant will be rendered ineligible until he/she is passing the required number of classes (cumulative grades). The grade check cards must be picked up in the athletic office on Thursdays and returned to the same office on Friday afternoon filled out by the athlete/activity participant’s teachers. Athlete/Activity Participant Contract All students participating in athletics/activities sponsored by USD 260 (Derby High School) are expected to obey all school rules. Any student participating on an athletic team or in an activity sponsored by USD 260 (Derby High School) for that school calendar year must sign a contract that he/she will be held responsible for their actions. Actions include both on and off school premises and in-season/off-season occurrences. Athletic/Activity contract forms will be available in the Main Office as well as the Athletic Office prior to and during the school year. The contract must be read and signed by the parent/legal guardian and the student. The athlete/activity participant may not participate in any practices or contests until the contract has been filed in the Athletic Office along with their physical. The contract will list the possible behavioral offenses and resulting consequences enforced by the Athletic Department/Coaching Staff/Sponsor or Administrative Offices. 24



This contract will be renewed each school year. The contract will be removed from the file if: 1. Student changes their minds and decides not to participate in athletic/activities that year. 2. Student/athlete transfers to another school. 3. End of school calendar year. Suspensions An athlete/activity participant will not be able to participate in practice/competition/event on the day(s) they are serving In-school Suspension (ISS) or Out-of-School Suspension (OSS). This also includes practice/competition/event that might occur on the weekend if the suspension has not been completed. The athlete/activity participant will do a required amount of makeup time in his/her sport/activity following their return to practice as deemed necessary by the coach/sponsor. Violation of the Law An athlete/activity participant of Derby High School will be held accountable for their actions if he/she violates a city, state or national law as determined by the DHS Administration or law enforcement. Examples include but are not limited to: violations from drinking alcoholic beverages, use of illegal drugs and steroids, vandalism of public and private property, harmful acts inflicted to another person. Violation of the law consequences will be enforced to the athlete/ that is in-season as well as enforced to the athlete/activity participant if they are in their off-season. Violations occurring off-season will be enforced once the athlete/activity participant begins their next athletic endeavor. Those students who fail the District Random Drug Testing policy will be subject to the consequences stated in that policy. Possible consequences could be: Strike 1 Violation – Five (5) day suspension from practice and/or non-participation in the next athlete/activity event. Strike 2 Violation – If an athlete/activity participant receives a strike two (2) violation, they are removed from the sport that they are currently participating in. If the strike two (2) violation occurs between sports, the athlete/activity participant is not eligible to participate in the next sport/activity. Strike 3 Violation – A student will not be allowed to participate in school-sponsored athletics/activities for Derby High School the remainder of the school calendar/KSHSAA year. Any violation occurring at the end of the year will be carried over to the start of the next KSHSAA year with Strike 1 violation imposed by the athletic director. NOTE: If an offense is considered major enough, the DHS Administration may go directly to Strike 3. (One example would be a felony.) It is the responsibility of the Athletic Department to: 1. File all student/athlete/activity participants behavior contracts 2. Host a rules in-service for the coaching staff, who will be responsible for relaying this information to athlete/activity participants and their parents in their pre-season meeting. 3. Prior to the beginning of the next athletic/activity season inform the coaches/sponsor of any student/athlete/activity participants that have violated their contract during their off-season and the circumstances involved.



TRANSPORTATION OF STUDENTS TO AND FROM SCHOOL ACTIVITIES (Page 32) 1. Student participants are to travel to and from school activities in school vehicles unless other transportation arrangements have been approved through an Administrator prior to the trip. A. A parent may take his/her own child and bring him/her back after receiving prior administrative approval.
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B. While at the event, if the parent has not obtained prior consent to transport his/her own child from the event they must ask the sponsor or coach in person for approval at that time. 2. A student may ride with another student’s parent only when both sets of parents mutually agree and the written request form is filled out and approved 24 hrs. in advance by the administration. 3.A student may transport him or herself in a private vehicle to and from a school activity when the district does not provide transportation only when a signed and completed district form #90 (Authorization and release for student to drive or ride in private vehicle when district does not provide transportation), is on file in the Derby High School Activities office.



Substitute Handbook DERBY PUBLIC SCHOOLS SUBSTITUTE TEACHER EXPECTATIONS (Page 8) The following outlines the “Substitute Teacher Expectations.” A signed copy will be kept on file with the district. 1. I will familiarize myself the location of the Crisis/Emergency Procedures. 2. I will review the lesson plans left by the teacher in preparation to follow his/her lesson plans and instructions. 3. I will report any incident(s) to the school administrator that involve “bullying,” and act as a “mandated reporter” while substituting for Derby Public Schools. 4. I will leave the classroom teacher notes at the end of my assignment detailing the extent to which I completed the lesson plans, things covered that were not part of the lesson plans, and all other information that will help the teacher, as well as take attendance as needed during the day. 5. I understand that the time in Aesop is the time I need to be in the school office reporting for my assignment, including “late start Mondays.” 6. I understand that classroom telephones are to be used for school purposes only, except in emergency situations and that cell phone should be turned off and should not in any way interfere with classroom instructions. 7. I understand that using inappropriate or vulgar language, “calling” students names and/or referring to them in a derogatory manner of any sort is prohibited. 8. I will not touch a student. 9. I understand that eating during classroom hours in unprofessional and should be reserved for scheduled breaks. 10. I agree to be attentive in class and engage students in learning at all times. 11. I understand that I am not entitled to a planning period unless I am in long-term substituting status. Refusal to cover an additional class during the regular classroom teacher’s planning period may constitute dismissal of substituting for the district. 12. I will not leave students unattended. 13. I will leave the classroom in the same order in which I found it. All debris and trash will be put in proper receptacles. 14. I understand if I’m called the same day the assignment begins, I will have one hour “grace time,” to report to the school for the assignment, following the phone call. 15. All substitutes are strongly encouraged to substitute a minimum of three full days, during a school calendar year, in order to remain an active substitute in the district.



SCHOOL DESCRIPTIONS (Page 10) The Elementary Program in Derby Public Schools, USD 260, covers kindergarten through fifth grade. The district’s nine elementary schools offer a basic academic curriculum, and each 26



school is encouraged to develop staff and community resources to enrich instruction. All elementary programs emphasize language arts (reading, English, spelling, and writing) and mathematics. Social students, science, health, music, art, physical education, and computer studies are also included in the curriculum. The middle schools serves all district students in grades six through eight. The middle school is organized around grade-level teams of students and teachers. A strong emphasis upon the development of basic learning skills is coupled with an interdisciplinary approach to instruction and a student-oriented curriculum. The middle school course of study provides a combination of “core” subjects and elective experiences for all students in grades six through eight. Instructional support staff includes library/media, guidance counselors, reading, social workers, psychologist and special education services are available to assist middle school students. The Derby High School serves grades nine through twelve. The high school curriculum is designed to serve the needs of students preparing to continue their education through college or vocational training, as well as those planning to enter the work force. The curriculum offers academic, liberal arts, and vocational classes. Derby High School works on the blockscheduling concept. Four classes and an Advisory/Homeroom period, are conducted during “day 1” and “day 2.” Located at the Carlton Learning Center, is the Derby Transition Educational Center (D-TEC), which provides a vocational program that is designed to meet the needs of students who learn best using authentic tasks in a real-work setting.



SPECIAL EDUCATION (Page 11) Special Education is available in Derby Public Schools. Classes are geared to individual needs. The majority of students are served in the regular classroom if possible. Trained paraprofessionals are an integral part of this program. Based on student needs, one or more paraprofessionals may be assigned to the classroom to assist the teacher.



PAYROLL PROCEDURES (Page 11) All substitutes will be limited to an average of no more than 29 hours per week. For those serving in a long-term situation, each situation will be evaluated at the end of the assignment to determine substitute availability for other assignments. This is a combination of all hours worked in the district. All long-term substitute positions must be pre-approved by the substitute coordinator.



SUBSTITUTE PARAS (Page 13) Rate Of Pay For Substitute Paras - See the Classified Pay Dates schedule next page • Classified Sub Building Para - $7.80 per hour • Classified Sub Nurse Para - $7.95 per hour • Classified Sub Office Para - $7.80 per hour • Classified Sub SPED Para - $7.95 per hour (SPED - Special Education)



EMERGENCY PROCEDURES (Page 15) Become Acquainted With The Location Of The Crisis/Emergency Procedures. A substitute teacher’s folder should include the location of the “District Crisis Folder”. Please contact a
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school administrator if the location of the “District Crisis Folder” is not included in your substitute information left by the classroom teacher. While preparing for your day, please familiarize yourself with the building map to include your location, the location of AED’s (Automated External Defibrillator), and emergency exits. Take notice of your room number.



Special Services Handbook CAREER SPECIAL SERVICES PERSONNEL (Page 13) A career special services personnel is an employee who: a. Will have completed 25 years in the employment of state accredited K-12 public or private education; b. Will have completed 10 years in the employment of Derby Public Schools on or before July 1 of the current contract year; and c. Is currently employed by the BOE as of May 1. All career special services personnel who meet the above requirements shall be paid a one-time longevity amount of $2,500. All longevity payments are separate from all salary contracts of the career special services personnel and are not to be considered to be any part of the base salary of the career special services personnel. All longevity payments shall be made in the remaining checks of the current contract year and shall be subject to all applicable deductions. REIMBURSEMENT FOR UNUSED LEAVE (Page 15) Reimbursement of unused leave will be paid for all days accumulated over 180 at three/fourths (¾) of the daily rate. This reimbursement will be made annually with the final check. To be eligible for reimbursement under this paragraph the employee must complete the full contract term. Reimbursement upon retirement, timely resignation, or death will be paid on the first 180 days of accumulated leave, with the rate per day at one-third (⅓) of the respective administrator’s pay at the time of termination. If requested before May 15 by the administrator, this reimbursement can be divided to the advantage of the individual within the rules and regulations of KPERS. RESIGNATION AND TERMINATION (Page 19) The BOE will consider a resignation, submitted in writing, of a contract which is in force, although acceptance may be contingent upon the hiring of a suitable replacement or other suitable options. Additionally, the Board of Education’s acceptance of an early resignation will be contingent on the employee’s waiver, in writing, of reimbursement for any unused leave.



Administrative Handbook CAREER ADMINISTRATOR (Page 13-14) A career administrator is an administrator who: a. Will have completed 25 years in the employment of state accredited K-12 public or private education; b. Will have completed 10 years in the employment of Derby Public Schools on or before July 1 of the current contract year; and c. Is currently employed by the BOE as of May 1. All career administrators who meet the above requirements shall be paid a one-time longevity amount of $3,500. All longevity payments are separate from all salary contracts of the career
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administrator and are not to be considered to be any part of the base salary of the career administrator. All longevity payments hall be made in the remaining checks of the current contract year and shall be subject to all applicable deductions. Administrators, who under previous benefit provisions for career administrators were provided contracts of two years duration, will continue to receive this benefit with annual pay increases to be determined annually by the Board of Education. REIMBURSEMENT FOR UNUSED LEAVE (Page 16) Reimbursement of unused leave will be paid for all days accumulated over 180 at three/fourths (¾) of the daily rate. This reimbursement will be made annually with the final check. To be eligible for reimbursement under this paragraph the employee must complete the full contract term. Reimbursement upon retirement, timely resignation, or death will be paid on the first 180 days of accumulated leave, with the rate per day at one-third (⅓) of the respective administrator’s pay at the time of termination. If requested before May 15 by the administrator, this reimbursement can be divided to the advantage of the individual within the rules and regulations of KPERS. RESIGNATION AND TERMINATION (Page 19) The BOE will consider a resignation, submitted in writing, of a contract which is in force, although acceptance may be contingent upon the hiring of a suitable replacement or other suitable options. Additionally, the Board of Education’s acceptance of an early resignation will be contingent on the employee’s waiver, in writing, of reimbursement for any unused leave.
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Craig   Craig  W Wilford   ilford   Superintendent   o f   S Superintendent  of  Schools   chools   120  E E.  .  W Washington   ashington   120   Derby,   Derby,  K KS   S  6 67037   7037  



April 22, 2015 TO:



Board of Education



FROM:



Craig Wilford



SUBJECT:



Board Policy Revisions - Action - Group 28



The following set of policies presented have been reviewed by KASB. These policies have also been reviewed by the policy committee and were reviewed with you at the April 13, 2015 meeting. In order to keep our process consistent the first policy includes any recommended changes and the second copy would be what you would be considering for approval. The following policies are attached: CED CGA DHA DID JGH KI



Appointment Administrators as Coaches Surety Bond Audits School Food Service Programs Distributing Materials in Schools



I would ask for your approval of the policy revisions recommended above.



(316)  788-‐8410  •  www.derbyschools.com  •  fax  (316)  788-‐8526   Administrative  Center  



CED: Appointment The board may offer a one or two-year contract of employment. Approved: 1.7.91



CED-R: Appointment The superintendent's contract shall be considered for renewal at a meeting of the board in February. If a new contract is offered, the extension will be for a period of one year beyond the expiration date of the current contract. Approved: 1.7.91 Removed: XX.XX.XX



CGA: Administrators as Coaches No administrator shall serve as coach of any extra curricular activity. Approved: 1.7.91 Revisited: XX.XX.XX



 



CGA: Administrators as Coaches No administrator shall serve as coach of any extra curricular activity. Approved: 1.7.91 Revisited: XX.XX.XX



 



DHA: Surety Bond Every school related organization is required to purchase a surety bond for the treasurer of the organization. The term school related organization included any PTO, booster club, and other non-pupil organizations related to a USD 260 school.



 



The amount of the bond will be determined by the organization with the approval of the relevant building principal.



 



Approved: 10.23.00 Removed: XX.XX.XX  



 



DID: Audits Yearly Audit The board shall annually employ a Certified Public Accountant to audit the district's financial statements, including all petty cash funds.



 



Bids for Audit At least every five years, the district may develop specifications and accept bids for a Certified Public Accountant to audit the district's financial statements. The respective bid shall be for one year only; however, if services have been satisfactory, the designated firm may be invited to submit a proposal on or before December 1 for the next fiscal year's audit. If the proposal is deemed acceptable by the board, the firm will be retained (but not beyond five years) without requesting bids from other auditing firms.



 



Approved: 1.7.91 Revised: XX.XX.XX  



 



DID: Audits Yearly Audit The board shall annually employ a Certified Public Accountant to audit the district's financial statements, including all petty cash funds.



 



Bids for Audit At least every five years, the district may develop specifications and accept bids for a Certified Public Accountant to audit the district's financial statements. The respective bid shall be for one year only; however, if services have been satisfactory, the designated firm may be invited to submit a proposal on or before December 1 for the next fiscal year's audit. If the proposal is deemed acceptable by the board, the firm will be retained (but not beyond five years) without requesting bids from other auditing firms.



 



Approved: 1.7.91 Revised: XX.XX.XX  



 



JGH: School Food Service Programs The district shall provide a school food service program. Food service rules shall be published in student handbooks. Building principals shall develop individual building rules.   Free or Reduced Price Meals Free or reduced price meals shall be provided for students who qualify under state and federal rules and regulations.   The eligibility forms, rules, and regulations governing this program shall be provided by the administration to students or their parents.   Contracts with Other Agencies The board may enter into contracts with the governing authority of any nonpublic school or any child-care institution to provide meals for children who attend these institutions. The board may also contract for meal service with any municipality, any state university, or any corporation whose operations are substantially controlled by a state university. Contracts shall provide for payment of the costs incurred by the district to provide the service. Income received by the district under any contract to provide this service shall be deposited in the district food service fund and may be expended whether budgeted or not. JGH-R School Food Service Programs Students will remain at the school through the lunch period. Food will be eaten in the designated area according to the schedule established by each building principal. Food may be purchased at the food service program, or food may be brought from home. Milk may be purchased to supplement lunches brought from home. Exception from the above regulation will not be made for students having study hall during the lunch period. An emergency exception from the above regulations will be made only for specific instances in the same manner in which a student may be excused from a class.   Approved: 2.7.94



Revised: 9.27.04, XX.XX.XX    



JGH: School Food Service Programs The district shall provide a school food service program. Food service rules shall be published in student handbooks. Building principals shall develop individual building rules.   Free or Reduced Price Meals Free or reduced price meals shall be provided for students who qualify under state and federal rules and regulations.   The eligibility forms, rules, and regulations governing this program shall be provided by the administration to students or their parents.   Contracts with Other Agencies The board may enter into contracts with the governing authority of any nonpublic school or any child-care institution to provide meals for children who attend these institutions. The board may also contract for meal service with any municipality, any state university, or any corporation whose operations are substantially controlled by a state university. Contracts shall provide for payment of the costs incurred by the district to provide the service. Income received by the district under any contract to provide this service shall be deposited in the district food service fund and may be expended whether budgeted or not.   Approved: 2.7.94 Revised: 9.27.04, XX.XX.XX    



KI: Distributing Materials in Schools (See JHCA, JK and JR et seq.) In accordance with rules adopted by the board, the superintendent reserves the right to refuse distribution to students any material by outside individuals or groups which creates a material or substantial interference with normal school activity or appropriate discipline in the operation of the school.   Materials Produced by Outside Groups-Including Religious Materials The principal may establish rules and regulations which control the time, place, and manner in which non-school/educational materials, including religious materials, are displayed and disseminated in the building or on school property. No student shall be forced to participate in the distribution or receipt of any nonschool materials in the schools, and this prohibition includes, but shall not be limited to, the receipt of commercial coupons or gift certificates requiring purchase of goods or services for redemption.   Political Campaign Material The board encourages responsible use of political materials as part of the boardapproved curriculum. No student shall be forced to participate in the distribution or receipt of any political materials.   Advertising in the Schools No advertising for commercial purposes shall be permitted in the school buildings or on the grounds of the district without prior approval of the board principal approval. Advertising in student publications shall be regulated by rules and regulations developed by the superintendent or designee. Advertising in the student publications may promote products by brand name. The principal in conjunction with sponsors of the various publications shall develop a list of products deemed unacceptable and submit them to the superintendent for yearly review. Nothing in this policy shall be deemed to prevent the principal from banning a product not listed for review. Ads, including but not limited to the promotion promoting of the sale of any controlled substance, drug paraphernalia, alcohol, tobacco, or any other illegal material or activity, suggestive or obscene language, violent acts, racial harassment or intimidation, or sexual harassment or intimidation are prohibited in any school sponsored publication (ref. policy JHC).  



The superintendent reserves the right to refuse any advertising which creates a material or substantial interference with normal school activity or appropriate discipline in the operation of the school.   Mailing Lists No mailing lists of students shall be given to individuals, organizations, or vendors for the purpose of distributing materials.   No mailing lists of students or employees of the district shall be given to individuals, organizations, or vendors for the purpose of distributing materials without a written request and approval of the appropriate records custodian as provided for in JR and JRB.   Supplement to KI   District Advertising Guidelines It is not the intent of these guidelines, or of Policy KI which it supports, to endorse, support or recommend the commercial advertisers who pay to represent their information. Nor is it the intent of the sale of commercial advertising by the district to act as a public forum regarding the expression of controversial matters which are inconsistent with the educational mission of the district, or which could be perceived as bearing an endorsement by Derby Public Schools. The district retains discretion to decline any advertising inconsistent with these objectives or its educational mission.   Materials Produced by Outside Groups The principal may establish rules and regulations which control the time, place, and manner in which non-school/educational materials, including religious materials, are displayed and disseminated in the building or on school property. No student shall be forced to participate in the distribution or receipt of any nonschool materials in the schools.   Commercial Advertising The district will permit commercial signage or advertising at certain specified locations on district owned or leased property in accordance with Policy KI and this supplemental guideline. District-approved signage locations are non-public forums intended for the sole purpose of generating revenue for district activity and athletic programs and/or supplementing district budget needs. All commercial advertising, regardless of location, must receive district leadership approval prior to distribution or posting and must following the guidelines as described below. The Superintendent or designee reserves the right to amend or disallow any advertising it deems inappropriate.   Commercial advertising shall be permitted on a limited and space-available basis only, for the sole purpose of supporting district schools, students, programs,



teams and other extracurricular activities not for the purpose of establishing a forum for communication.   Before any signage or advertising is produced, the district will enter into a contract with the advertiser, which will specify the terms and conditions of the proposed signage or advertising, including the fee to be paid to the district for the signage or advertising as well as the term of the contract. Purchase, installation and maintenance of the signage or advertising will be the sole responsibility of the advertiser. During the term of the contract, Superintendent will monitor the signage and advertising and will notify the advertiser in writing if it is in need of repair. Failure of the advertiser to properly maintain signage or advertising will result in its removal. The term of the contract will not be extended if signage or advertising is removed because of the need for maintenance or repair. In general, if the sign is seen as unfit in any way by the Superintendent or designee, it will be removed.   Guidelines 1. All signage or advertising must be consistent with the educational nature of the district. Permitted advertising is limited to goods and services. It is not intended to open Derby Schools or its facilities or grounds to advertising outside the scope of goods and services. Advertisements addressing controversial topics or positions are prohibited by this policy. 2. Advertising will not be accepted from businesses, individuals or organizations: 3. a. Whose goods and services are illegal if possessed by or sold to a minor (i.e. alcohol, tobacco, etc.) provided that businesses which sell alcoholic beverages, tobacco, or other such products incidental to the sale or delivery of non-objectionable products or services shall be permitted so long as the advertising does not feature the prohibited products or services (i.e., Dillon's, Wal-Mart, Applebee's, etc). 4. b. Whose goods and services are prohibited by district policies. 5. c. Whose theme or messages are inconsistent with the curriculum or educational mission of the district. 6. d. Whose theme, message, goods and services are deemed inappropriate for the school community as determined by the Board of Education, superintendent, or superintendent's designee. 7. e. Whose policies or practices are discriminate on any basis prohibited by law. 8. f. Whose message contains expression that: 9. -- is libelous, slanderous or obscene 10. -- commands, requests, induces, encourages, commends or promotes conduct that is defined by law as a crime or conduct that constitutes a ground or 11. grounds for suspension or expulsion of students 12. -- creates a material or substantial disruption of the normal school activity



13. -- is inconsistent with high standards of English and journalism 14. -- violates intellectual property rights (i.e. copyright, patent, trademark, trade secret, etc.) 15. -- improperly invades the privacy of students and staff. 16. Signage or advertising at each visibility level will be of a specific and uniform size for all advertisers at that level. Signage or advertizing at each visibility level will be of a specific and uniform production quality, with similar installation methods, for all advertisers at that level 17. In general, any signage or advertising will be deemed in need of maintenance or repair when it evidences chipped paint, significant facing, or physical damage. 18. District leadership has the right to refuse any signage and/or advertising based on these guidelines or on the basis of businesses, services or individuals whose product, service, image or message is not consistent with the district's educational mission. 19. Advertising in student publications shall comply with the requirements of the Kansas Student Publications Act. Approved: 01.28.02 Revised: 08.11.03, 02.13.06, 08.09.10, XX.XX.XX    



KI: Distributing Materials in Schools (See JHCA, JK and JR et seq.) In accordance with rules adopted by the board, the superintendent reserves the right to refuse distribution to students any material by outside individuals or groups which creates a material or substantial interference with normal school activity or appropriate discipline in the operation of the school.   Materials Produced by Outside Groups-Including Religious Materials The principal may establish rules and regulations which control the time, place and manner in which non-school/educational materials are displayed and disseminated in the building or on school property. No student shall be forced to participate in the distribution or receipt of any non-school materials in the schools, and this prohibition includes, but shall not be limited to, the receipt of commercial coupons or gift certificates requiring purchase of goods or services for redemption.   Political Campaign Material The board encourages responsible use of political materials as part of the boardapproved curriculum. No student shall be forced to participate in the distribution or receipt of any political materials.   Advertising in the Schools No advertising for commercial purposes shall be permitted in the school buildings or on the grounds of the district without prior principal approval. Advertising in student publications shall be regulated by rules and regulations developed by the superintendent. Advertising in the student publications may promote products by brand name. Ads promoting of the sale of any controlled substance, drug paraphernalia or any other illegal material or activity are prohibited.   Mailing Lists No mailing lists of students shall be given to individuals, organizations or vendors for the purpose of distributing materials. Approved: 01.28.02 Revised: 08.11.03, 02.13.06, 08.09.10, XX.XX.XX    
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Don  Adkisson   Finance  Director   120  E.  Washington   Derby,  K S  67037  



April 22, 2015



To:



Board of Education



From:



Don Adkisson



Subject:



Approval of class fees for 2015-16



In preparation for enrollment for the 2015-16 school year, we are bringing the current class fee structure to the Board of Education (BOE) for review. These fees include charges for classes, agenda books, ID cards, etc. The attached chart shows the current fees charged at each building. The last column includes recommended changes in the fees for FY16. Changes include three new fees at the high school to offset the cost of classroom supplies in photography and drawing classes, decreases in fees for PE 3, lifetime fitness and parking permits (eliminated) at the high school, changing SGC fees to Derby North MS, new percussion and band fees at the middle schools, eliminating the kindergarten tote bags sold at Derby Hills, and an increase in the FACS fee at the middle school. The administration recommends that the Board approve these fees for the 2015-16 school year. At this time we are not recommending any changes in the textbook, activity, instrument rental or technology fees, but may bring forward a proposal related to these fees at a later date.  
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4/23/15



DERBY PUBLIC SCHOOLS FEE LIST FOR BOE CONSIDERATION FY15 CLASS FEE



CLASS CODE



PROPOSED FOR FY16 (if changed)



CLASS NAME DERBY HIGH SCHOOL ART APPRECIATION CLAY FUNDAMENTALS CLAY ADVANCED SCULPTURE (S1) CLAY ADVANCED SCULPTURE (S2)



ART 500 ART 510 ART 512 ART 513



$ $ $ $



15.00 15.00 20.00 20.00



DRAWING AND PAINTING FUNDAMENTALS DRAWING & PAINTING ADVANCED (S1) DRAWING & PAINTING ADVANCED (S2) STUDIO ART AP 2-DIMENSIONAL (S1) STUDIO ART AP 2-DIMENSIONAL (S2)



ART 520 ART 522 ART 523 ART 790 ART 791



$ $ $ $ $



15.00 15.00 15.00 15.00 15.00



INTRO TO AIRBRUSH, AIRBRUSH 1-7 INDUSTRIAL GRAPHICS INDUSTRIAL GRAPHICS



IND XXX IND 540 IND 541



$ $ $



20.00 10.00 10.00



CLASSIC PHOTOGRAPHY



COM 600



$



20.00



CREATIVE CRAFTS INTERIOR DESIGN II b



FAC 510 IND 652



$ $



5.00 15.00



PHYSICAL EDUCATION 3 (S1) PHYSICAL EDUCATION 3 (S2)



PED 516 PED 517



$ $



30.00 30.00



$ $



15.00 15.00



LIFETIME FITNESS (S1) LIFETIME FITNESS (S2)



PED 522 PED 523



$ $



10.00 10.00



$ $



9.00 9.00



ROBE CLEANING--PHILHARMONIC CHOIR ROBE CLEANING--CHORALAIRES



MUS670 MUS560



$ $



6.00 6.00



DIGITAL PHOTO IMAGING--FINE ARTS DIGITAL PHOTO IMAGING--JOURNALISM



AAV501-FA AAV501-I



$ $



20.00 20.00



INTRO TO DESIGN DRAWING



VAP500



$



15.00



ENROLLMENT FEES: CLASS DUES: (ONE ONLY) FRESHMEN SOPHOMORES



FCLASS SOPHCL 1



$ $



5.00 5.00



4/23/15



DERBY PUBLIC SCHOOLS FEE LIST FOR BOE CONSIDERATION



CLASS NAME JUNIORS SENIORS STUDENT PARKING PERMIT ID CARD AGENDA



CLASS CODE JRCLAS SRCLASS 12FY ID 12FY RA



FY15 CLASS FEE $ 5.00 $ 5.00 $ 10.00 $ 5.00 $ 6.00



PARK HILL ELEMENTARY SCHOLASTIC K-5 AGENDA BOOK 1-5



$ $



5.00 5.00



WINETEER ELEMENTARY EC TEXTBOOK RENTAL FEE KINDERGARTEN/1ST GRADE HOMEWORK NOTEBOOKS PLANNERS 3-5



$ $ $



25.00 6.00 5.00



DERBY SIXTH GRADE CENTER AGENDA BOOK LANYARD ID CARD YEARBOOK



$ $ $ $



5.00 3.00 5.00 20.00



EL PASO ELEMENTARY AGENDA BOOK 3RD, 4TH AND 5TH GRADES



$



5.00



COOPER ELEMENTARY AGENDA BOOK GRADES 1, 2, 3, 4, 5



$



4.00



OAKLAWN ELEMENTARY EC TEXTBOOK RENTAL FEE AGENDA BOOK GRADES 2-5



$ $



25.00 5.00



PLEASANTVIEW ELEMENTARY AGENDA BOOK 2-5



$



5.00



SWANEY ELEMENTARY AGENDA BOOK 2-5 EC TEXTBOOK FEES



$ $



5.00 25.00



DERBY HILLS ELEMENTARY 2



PROPOSED FOR FY16 (if changed)



$



-



See middle school fees



Add 2nd



Add 2nd grade



4/23/15



DERBY PUBLIC SCHOOLS FEE LIST FOR BOE CONSIDERATION



AGENDA BOOK EC TEXTBOOK FEES KINDERGARTEN TOTE BAGS



FY15 CLASS FEE $ 5.00 $ 25.00 $ 5.00



TANGLEWOOD ELEMENTARY AGENDA BOOK 3-5 EC TEXTBOOK FEES



$ $



CLASS NAME



CLASS CODE



DERBY MIDDLE SCHOOL/DERBY NORTH MIDDLE SCHOOL AGENDA BOOK ID CARD I.D. BADGE HOLDER (NOT REQUIRED) LANYARDS (NOT REQUIRED) LOST PE LOCKS ATHLETIC LOCK YEARBOOK 6TH, 7TH & 8TH ART ART200/300/400 7TH & 8TH FACS FACS300/400 7TH & 8TH GTT ENG300/400 6TH BAND 6TH PERCUSSION 7TH BAND 7TH PERCUSSION 8TH BAND 8TH PERCUSSION



3



PROPOSED FOR FY16 (if changed)



$



-



$



15.00



$ $ $ $ $ $



16.48 25.44 46.95 51.40 41.99 48.99



5.00 25.00



$ 6.00 $ 5.00 $ 1.00 $ 1.00 $ 8.00 $ 8.00 $30/$33/$38 $ 8.00 $ 13.00 $ 8.00
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Craig   Craig  W Wilford   ilford   Superintendent   o f   S Superintendent  of  Schools   chools   120   120  E E.  .  W Washington   ashington   Derby,   KS   S  6 67037   7037   Derby,  K



April 22, 2015 TO:



Board of Education



FROM:



Craig Wilford



SUBJECT:



Renewal of Contracts – Coordinators, Supervisors, and other special services contracts



I would ask the Board to approve the continuation of contracts for the 2015 – 2016 school year for the following individuals: Instructional Coordinators Robin Folkerts Sandy Chichester (.7) Coordinators Sue Wilson Jaime Johnston Kelley Graham



Special Services Coordinator * Compliance Coordinator Grants Coordinator



Supervisors Steve Riggs Martha Lawson Briann Ford Will Young TBD David Clausius



Maintenance and Custodial Food Service Food Service Transportation/Supply Parents As Teachers Payroll Benefits Coordinator



Therapists Brigid O’Hara Sally Lane Lisa Weeks Rebecca Wong Rhonda Russell



Physical Therapist Physical Therapist Occupational Therapist Occupational Therapist Certified Occupational Therapist Assistant



Latchkey Scott May Yvonne Rothe Technology Trishia Ferguson David Foster



District Technology Coordinator District Data Center Manager



(316)  788-‐8410  •  www.derbyschools.com  •  fax  (316)  788-‐8526   Administrative  Center  



Safety and Security Ginny Hall



Safety and Security Officer



Middle School Activities/Data Leader Lee Pernice Middle School Activities/Data Leader Matt Trainer Middle School Activities/Data Leader JROTC Col. Michael Dillard



JROTC Instructor



* Denotes two year contract (2015 – 2017)
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9.A



This agenda item does not have any attachments.
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