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Answer Writing Techniques IPCC is the most important step among the years you travel to become a Chartered Accountant and it can be a great learning process. If you can accumulate knowledge, pick right skills and develop right attitude, your future is made. To take out the best among students The Institute of Chartered Accountants of India (ICAI) always keep on changing the patterns of question asked. This makes the preparation more tough for the student. While preparing for these Papers, students also need to think about the IT training and Articleship, which adds to the hardship. This Section of Book will deal with the Answer writing techniques for Audit paper and some study techniques in general. A) SHORT ANSWER QUESTION : Short-answer questions are “constructedresponse,” or open-ended questions that require students to create an answer. Shortanswer items typically require responses of one word to a few sentences. These types of question test your memory, understanding and grasping power and applying Theoretical knowledge in practical situations. Such questions also cover Case Laws which are important from the point of view of students as they can fetch more marks in lesser time. Suggested Strategy to Answer Case Laws : While answering Case Laws following steps should be taken. • Never start with the answer with Yes or No unless you are cent percent sure about the answer. • You should always start with Problem mentioned in the Case Law. Identification of the Problem should be first step towards the Solution. Hence first paragraph should be devoted for this. Expectations are not more than 3 lines. • Second Paragraph should be only for the applicable part of your study : for this you should be able to Identify :- Applicable Accounting Standard requirement, - Applicable Standards on Auditing requirement, - Relevant Sections of The Companies Act 1956, - Relevant Case Law or Judicial ruling on the issue. You need to mention only relevant portions according to the case. • Third and paragraph of answer should contain your own analysis of the situation and the final answer. You can start in following way “ Based on the above discussion we can conclude that as per Sec. and SA and AS …..” It will fetch little more marks if you are able to underline relevant portion of the answer. Above methodology of answering question can be effectively used for opinion based questions also. Further while answering opinion based questions always remember that 3 fundamental Principles of Accounting i.e. Going Concern, Consistency and Accrual must be followed. If you have noticed, you may find that any Accounting Treatment and every Accounting Standard always revolves around these 3 Principles only.



Suggested Strategy for Long Answers : Student should always remember that they are preparing and answering for Professional Examination. Here number of pages filled in Answer Sheet does not matter. What matter is how you can exhibit your knowledge in limited words. There is no standards of word limit is fixed for such answers. Average paper checker thinks that there should be atleast 4 lines for each mark. This means, if the question is of 10 Marks, then you should atleast write 40 lines (These are expectations, but if you are able to answer with lesser words but succinctly and to the point then no one will stop you from gaining marks). Following points should be remembered. : •



•



•



• • •



Your answer should be divided in to 3 parts : Introduction, Body of answer and Conclusion. Introduction should give idea to the checker that you have understood the question and you are creating background for the answer. Body of Answer should contain relevant provisions of Act, AS and SAs. Conclusion should summarise the answer. Arrange the Answer : After reading question do not immediately start answering the question. Think for half a minute arrange the points on rough page of your answersheet, prioritize these points. Your answer should be arranged in such a manner that the reader should not be able to control his/her temptations to read the whole answer. Your conclusion should reach the peak so that checker will give the maximum marks. A Simple Calculation you must remember : 180 minutes for 100 marks, Average 2 minute for each mark. So, you can allot 8-10 minute for answer 5 marks question and 20 minutes for 10 marks question. Just have a glance of your watch after every question so that you can manage your time. Test Paper solving will give you this practice. While writing distinctions between two topics: It is expected out of student that he/she should first define these two topics. After defining start writing the differences. Before going to examination ensure that you have covered everything mentioned in the syllabus. (The main Aim of this Book is to help student to cover everything of the syllabus. Audit Paper cannot be written in Isolation: While preparing for exams and while writing paper also, you must correlate the Topics of Accounts and Company Law with Audit Paper. This will help you in the preparations of these two papers also.



General Suggestions : • Try to attempt full 100 marks paper. Don’t leave anything unanswered. • Make different points while writing body of your answer. Try to give headings for every new paragraph or point. Under line the Point. • Reference books are good. But if you are referring to many reference books then its bad. Always remember before examination you should be able to revise the whole syllabus.



•



Take care of your Health, during preparations and during examinations too. Do some regular exercise & yoga, listen music and atleast give 1 hour each week for yourself, thinking for your future.
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