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PURPOSE OF STUDENT HANDBOOK Bunker Hill High School is committed to preparing our students to be responsible citizens who are lifelong learners that are equipped to meet the demands of the dynamic economic and career requirements in the 21st century.  We believe in providing a relevant, comprehensive course of study directed by a dedicated faculty who work with students in a safe, healthy, and challenging learning community.  One of our goals at the conclusion of high school is to ensure that students enroll in an institution of higher education, enlist in a military or civilian service, be employed, or a combination of these outcomes. The information,  policies, and procedures have been carefully prepared in this document so that students and parents understand the expectations of Bunker Hill High School. These expectations serve as guidelines that are directly related to the safety and success of students.  Students and family members are asked to read through each of the following areas presented. ACADEMIC INFORMATION IMPORTANCE OF GRADUATION Graduation is the single most important event in the life of a high school student.  For families, friends, and loved ones, watching a high school senior walk across the stage and receive their diploma is a moment of extreme pride and accomplishment.  Our goal at Bunker Hill High School is to work to see every student successfully graduate and be prepared to be college and career ready. Our number one expectation at Bunker Hill High School is that every student graduate with a high school diploma.  To accomplish this goal, we need the support and involvement of students, parents, and community members.  We expect students to come to school within the attendance guidelines and be engaged in the activities that occur in all learning situations.  Also, we ask, regardless of the course, that students make every attempt to give their best effort.  It is of extreme importance that all students experience this milestone in their life’s journey. GRADUATION CEREMONY Bunker Hill High School celebrates graduation at the Tarlton Complex on the campus of Catawba Valley Community College.  Graduates and faculty members wear full graduation regalia. All students must purchase regalia from Jostens through information received from the Bunker Hill High School Student Services Center (SSC).  All graduates are expected to participate in the graduation ceremony. Senior Awards Day and graduation practice are required events for graduates unless excused by the school principal. Graduates not attending these mandatory events will not be allowed to participate in the ceremony. Students who have any outstanding debts will not be allowed to take part in any ceremonies.
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GRADUATION ATTIRE/PLANNING To take part in the graduation ceremony or any events affiliated with graduation (e.g. awards ceremonies, baccalaureate, honor graduate, and service as a Junior Marshall), students must purchase all items associated with these services through the agent(s), organizations, or companies used by the school.  The purpose of this is to ensure unity and consistency in attire and recognition.  Graduation attire can be costly.  The school will work with these agent(s), organizations, or companies and make every effort possible in keeping costs reasonable and competitive.  Parents and students are encouraged to plan throughout the year and pay for items in installments where possible. GRADUATION REQUIREMENTS All students must earn 28 credits and complete all graduation requirements within a particular Course of Study to earn a high school diploma.  Students and parents with specific questions regarding graduation are encouraged to schedule a time with their school counselor in the Student Services Center. CLASSIFICATION OF STUDENTS A student must have six units to be considered a sophomore, 13 units to be considered a junior, and 20 units to be considered a senior. STUDENT SERVICES CENTER Students seeking counseling services and information related to graduation, college advising, career readiness, or student records have access to school counselors and other service providers in the Bunker Hill High School Student Services Center.  Students and parents are strongly encouraged to schedule appointments with their student’s assigned counselor as needed. SCHEDULE CORRECTIONS Students and parents must remember that registration for a course constitutes a commitment to take the course.  When schedule corrections are necessary, they must be made before the beginning of each semester.   Bunker Hill establishes predetermined course change days before the start of each school year. Students and parents are encouraged to make appointments to meet with counselors regarding course selection and modifications. All schedule request changes must be completed within the first ten days of school (10 student days). Students dropping courses after the first ten days of school (10 student days) will receive a failing grade for the semester and earn no credit. Students may not drop EOC Courses after the first ten days of each semester due to State policy. Any student needing to make a course correction is required to complete a schedule correction request form. Students can obtain forms from the Student Services Center. Students are not guaranteed course changes due to the extensive planning involving scheduling.  Students and parents are strongly encouraged to plan out course selection during the registration process.
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STUDENT WITHDRAWALS Students transferring to another school or withdrawing should inform the Bunker Hill Student Services Center to complete the necessary forms. STUDENT TRANSCRIPTS Students needing a transcript of their high school work should contact the Bunker Hill Student Services Center. CLASS RANK Class rank is determined at the end of each semester. Top seniors and juniors are ranked again at the end of the third quarter to determine Honor Graduates and Junior Marshals. Semester grades earned beginning in ninth grade are used for ranking. Failing grades are included in a student’s grade point average (GPA). HONOR ROLL For students to be named to the A Honor Roll, they must have an average of 90 or above in each class. To be named to the B Honor Roll, students must have an average of 80 or above in each class. ACADEMIC HONOR CODE PLAGIARISM Plagiarism is taking the ideas or writings from another and passing them off as one’s work. When students take the ideas or information of others and pass this off as their thoughts, they are in essence stealing intellectual ideas and information. To demonstrate to teachers that students understand information when writing they need to put their written ideas into their own words.  When writing; students must document (give credit to sources) where they found the information. There are several styles of documentation, including the use of in-text citations and footnotes. Plagiarism includes but is not limited to: ● Students buying papers or securing a document over the Internet and passing it off as their own. ● Students c opying word-for-word the entire sections of a book or article or Internet source into their paper and not documenting the source in any way ● Students summarizing, or putting into their own words, significant portions of material from books or articles or Internet sources and not recording the source in any way ● Students paraphrasing or summarizing a sentence or paragraph here and there from a source and not documenting the source with either a footnote or an in-text citation ● Students copying another student’s work, either in part or whole CHEATING Cheating includes but is not limited to: 4



● Plagiarism ● Using notes t hat are written on small pieces of paper, hands, shirt cuffs, desks, during a test when teachers have specified that no notes are to be used ● Looking on another student’s paper during a quiz or test and copying answers ● Allowing another student to look on your paper during a test for copying answers ● Verbally giving answers to another student during a testing session, or  mouthing the answers to another student and allowing him/her to read lips ● Providing answers to another student using signals, notes, etc. during a testing session ● Receiving answers from another student in any manner during a testing session ● Using text messaging on a cell phone to either give or receive answers ● Copying another student’s work (homework, class work, test answers, essays, research papers), either in part or whole Discipline and consequences for acts of plagiarism and cheating are serious violations related to the academic integrity of the school. These consequences may include but are not limited to the following: ● Parental Contact ● Giving the student a zero on the work and not allowing the work to be made up ● Allowing the work to be resubmitted and re-graded, with the maximum score being lower than 100% of the original grade ● Office Referral: Consequences may include ISS or OSS Student organizations, such as Beta Club, Student Council, and other clubs may have additional honor code restrictions which are specified in their constitutions or bylaws. GUIDELINES FOR SPECIFIC COURSES REQUIREMENTS FOR PHYSICAL EDUCATION Students enrolled in any physical education (PE) class are required to participate fully in all activities and meet all requirements for dressing out/changing into the proper attire for the course.  Students enrolled in the Health and PE and PE I courses must bring shorts, t-shirt, and tennis shoes.  Hard-soled, dress shoes, or any footwear that is not appropriate for the athletic situation will not be allowed to be worn during activities.  Failure to comply with dress and participation will affect grades in the course and may fail the course. Students enrolled in PE II, and PE III courses may be provided a standard athletic dress for participation.  Students in these courses are expected to.  PE II and PE III courses are advanced level courses and require students to work on fitness and weight training.  Students enrolled are expected to comply with all rules related to the use of equipment in these courses. REQUIREMENTS FOR PARTICIPATION IN AIR FORCE JR. ROTC Students enrolled (Cadets) in an Air Force Jr. ROTC class at Bunker Hill High School are required to participate fully in all course activities and demonstrate the highest levels of integrity.  Cadets are required to meet all dress requirements and have a mandatory uniform inspection on Wednesdays of 5



each week.  Cadets are required to wear their blue uniforms on Wednesdays as determined/directed by Air Force Jr. ROTC instructors.  On Fridays of each week, cadets are required to dress out in physical education training attire issued by the Air Force Jr. ROTC instructors.  On Thursdays of each week, cadets serving as Air Force Jr. ROTC staff members are required to wear Airman Battle Uniforms (ABUs).  Failure to comply with participation and dress requirements may result in removal from the Air Force Jr. ROTC and failing grade for the course.



REQUIREMENTS FOR PARTICIPATION IN CAREER TECHNICAL EDUCATION CLASSES Culinary Arts Students enrolled in Culinary Arts 1 and Culinary Arts II will be required to purchase a white chef jacket and to wear closed toed shoes daily. Agriculture Students enrolled in any agriculture course will be required to wear at all times closed toe shoes for class and laboratory.  If a student wishes to purchase their own safety glasses-the safety glasses must be OSHA approved with Z87 imprinted on the glasses. Welding Students enrolled in any welding course will be required to wear pants and boots in the lab. Students must purchase safety glasses and welding gloves. EXAM EXEMPTION POLICY Students cannot be exempt from North Carolina End-of-Course Exams, Career and Technical Ed Exams, and the NC Final Exams. To be exempt from other exams, a student must satisfy the following grade/absence criteria: Grade



Absences



A (100-90)



3



B (89-80)



2



C (79-70)



1



D or F (69 or lower) No exemption Two unexcused tardies will equal one absence. Each tardy must be documented in PowerSchool.
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For AP courses, students take the College Board AP exam, thus becoming exempt from the teacher-made exam. Any student who fails to take the AP exam will be required to take the teacher made exam regardless of absences or tardies. The student must not have been placed on In-School Suspension (ISS), Saturday Detention, or Out-of-School Suspension (OSS) during the semester in which the class is held. Classes missed for school-sponsored activities or administrator approved college visit will not count against the student’s attendance. The following CTE courses offer credentials that count as a final exam: Microsoft Word and PowerPoint (Passing Scores Required on Both) Microsoft Excel and Access (Passing Scores Required on Both) Horticulture II - Landscaping Career Management Nursing Fundamentals (Two Credit Course) Any exemption to this policy for medical reasons will be at the discretion of the principal. ADVANCED PLACEMENT (AP) CLASSES  AP Courses are college courses taught in high school. They are intensive and accelerated courses that require more reading, preparation, and more concentrated effort than any other course at the high school level. The pace in an AP course is extremely brisk because a large quantity of material must be covered. Students will be assigned reading and class work in a college textbook or in materials that are at an advanced level of understanding. These courses are not intended for students who merely want to enroll in a weighted course. They are designed for students who have an interest in the subject and want to extend their learning to a higher level of understanding of the subject matter for college credit. The Advanced Placement Program of the College Board is designed to let students in high school obtain college credit and advanced placement in college. To receive credit, students must pass an exam given in May by the Educational Testing Service (College Board). The cost of each test is about $100.00. Grades range from one to five with three being a passing score at most colleges. Many colleges require a score of four or five to give credit for courses in specific majors. To avoid disappointment, students should contact the college or university where they plan to apply to find out the policy regarding AP courses. Students enrolling in an AP course should plan to take the AP Exam and pass to receive college credit. Parents and students must understand the commitment to the preparation time required in AP courses. Students may still be involved in athletics, jobs, and extracurricular activities and do well if they learn to budget their time and keep up with assignments.
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It is important to remember that registering for an AP course is a commitment to take the course and neither changes nor drops will be permitted.  As students sign up for AP courses, they will be required to sign an AP Contract noting their understanding of course requirements and expectations. HONORS CLASSES Honors Level Courses are rigorous courses taught in high school that have been designed to be more challenging than standard level courses. Honors courses foster growth for advanced learners and can be distinguished by a difference in the depth and scope of work required of students. Honors courses have accelerated pacing guides and lesson plans that provide rigorous, complex, and creative activities extending beyond those in standard level courses.



Certain honors courses serve as prerequisites for Advanced Placement Level Courses. Honors courses often require more reading, more preparation, and more concentrated effort than College Preparation (CP) Courses. Honors courses are not intended for students who merely want to enroll in a weighted course. They are designed for students who have a genuine interest in the subject and want to extend their learning to a higher level of understanding of the subject matter. Parents and students should understand the commitment to the preparation time required in honors level courses. Students may still be involved in athletics, jobs, and extracurricular activities and do well if they learn to budget their time and keep up with assignments. With all of this in mind, it is important for parents and students to consider why the student is taking a course. If the student wishes to be challenged by a rigorous course, then an honors course could meet the needs of some select students. It is important to remember that registering for an honors course is a commitment to take the course and neither changes nor drops will be permitted. Because the administration views registering for an honors course as a serious commitment, students and parent(s) must sign a contract to acknowledge that the student is committed to the quality of work, ethics, responsibilities and time demands of these type courses. INTERSCHOLASTIC ATHLETICS Bunker Hill Athletics will promote an atmosphere of competitiveness, hard work, sportsmanship, and fun while always striving for excellence.  We will produce champions on and off the field/court who have pride in their accomplishments.  Student athletes are expected to uphold academic achievement as a primary goal.  Student athletes must meet the minimum academic and eligibility requirements to be able to participate on an athletic team as identified by the North Carolina High School Athletic Association. Student athletes failing to meet eligibility criteria will not be allowed to participate.  In addition to eligibility requirements, a student athlete may be dismissed from an athletic team in the event of serious disciplinary issues as defined by the student code of conduct.  Violations involving drugs, alcohol, violence, or weapons will result in automatic removal from a team. 8



Athletes are expected to conduct themselves in an upright and ethical manner at all times.  Activities and behaviors that threaten the integrity of the school or the athletic program may warrant removal or suspension of an athlete until a full investigation has occurred. COLLEGE SCHOLARSHIPS AND FINANCIAL AID Bunker Hill High School has on staff a full-time college advisor from the College Advising Corp as a result of support from the John Belk Foundation and Davidson College.  All students and parents are encouraged to use this resource to help with college applications and information regarding education after high school graduation. All scholarship and financial aid information will be posted in the guidance office or college advisors office. Students may pick up applications in these locations anytime during regular business hours. Students needing assistance completing any college or scholarship/aid application should make an appointment with their counselors or the college advisor. Types of Financial Aid National: Most national scholarship opportunities can be found using the Internet. Very few sponsors send paper applications or notices to high schools. One excellent resource is www.fastweb.com, and www.CFNC.org also has links to national web searches. Because so much information is available on the internet, you should never have to pay for a scholarship search. State: For information on North Carolina scholarships, visit www.ncpublicschools.org (under “Program Areas,” click on “Students”; click on “Graduation and Beyond”; click on “NC Programs for Assistance”) and www.CFNC.org (click on “Paying for College”). Local community agencies and organizations: Examples are civic organizations (Kiwanis, Rotary); churches; business organizations; employers (parent or student); veteran’s administration.  Check with your employer/organizations. Individual Colleges: Each college has scholarships and work programs. Once you know where you are applying, it is critical that you learn each school’s procedure and contact the college financial aid office for information and assistance. Colleges offer aid based on merit, need, specific talent such as music, athletics, leadership, as well as student employment.  Some schools, including UNC Chapel Hill, NCSU, Duke, Davidson and Wake Forest require the CSS/Financial Aid PROFILE for funding consideration. (See counselor or www.collegeboard.com for a complete list of schools requiring this profile and deadlines for submission.) CSS Profile must be completed online at www.collegeboard.com. Information is available from your counselor. Registration can begin as early as October 1. Federal: The Free Application for Federal Student Aid (FAFSA) must be completed for all four year and community colleges. This application determines your eligibility for all federal grants and loans (e.g. Pell, Stafford). The FAFSA is available in December/January. The FAFSA is completed online at www.fafsa.ed.gov. You and your parent or guardian must each have a PIN number. PINs can be 9



obtained at any time at www.pin.ed.gov. Check with your counselor for help with priority guidelines. Individual colleges may have varying deadlines. NCAA Clearinghouse: Student athletes needing NCAA Clearinghouse eligibility to play college sports at Division I/II schools may apply online at www.eligibilitycenter.org. There is a fee. Students who are unable to pay this fee can see their counselor for fee waiver information. Please submit transcript request form to the guidance secretary once you complete the application. Transcript Requests: Students need to see counselors for transcript requests Recommendation Letters: Scholarships and colleges may require a reference form or an open letter of reference from your teacher, counselor, employer, principal. ATTENDANCE Daily attendance and being on time are essential to the success of students.  Students are expected to be on time to school and all classes each day.  The administration and faculty at Bunker Hill expect that students and their parent(s) or guardian(s) make every attempt to allow students to remain in school during the full instructional day.  Appointments should be made with the attempt to honor the commitment to the instructional day. Attendance in high school is recorded for each period.  Students in grades 9-12 in a high school with a 90-minute block schedule in place, who are absent from class more than eight days during a term, will not receive credit for the term. Beginning with the ninth class absence of a semester course, the student will not receive credit for that class unless the Bunker Hill High School Attendance Review Committee grants credit. When absences occur, students are required to bring in notes within two days of the absence and turn those into first-period teachers.  Notes from parents regarding medical issues do not constitute a medical excuse.  Medical excuses should be provided by a medical professional.  Notes of any type do not serve to absolve missed days from school.  Medical absences and sickness should be included in the maximum of the eight-day limit.  Student work missed as a result of absence can be made up. However, it is the student’s responsibility to take the initiative to acquire and complete the missed assignment.  Students who are absent will be expected to complete and turn in all makeup work with the same number of missed days plus one additional day upon their return.  Example:  If a student is absent two consecutive days, he/she should be allowed a total of three days to return the missing assignment. At the end of each semester, The Bunker Hill High School Attendance Review Committee shall advise the principal whether circumstances for each student, who has exceeded the eight absences per course and has not made up the missed class time, warrant a waiver of the no-credit procedure/policy. Such hearings are mandatory. The principal shall notify the student and his/her parents or guardians concerning the time and place of such hearings and indicate that their presence is required. The principal shall have the authority to waive the no-credit provisions of the procedure before or after a hearing by the Committee. 10



The following reasons constitute valid excuses for student absences in Catawba County Schools. Valid written excuses from a parent or guardian must be received for these reasons.  Excessive absences will result in the need for an excuse from a medical professional.  Excessive absences will also be referred to the school social worker. Illness or injury which prevents the child from being physically able to attend school.  An illness which results in excessive absences will require an excuse from your doctor. Quarantine – excused when isolation of the student is ordered by a doctor or health officer. Death in Immediate Family Medical or Dental Appointments – Please make every effort to schedule appointments during vacations or after school hours.  Students are encouraged to return to school after appointments whenever possible. A court or Administrative Proceedings – Excuses when resulting from the attendance of a child at a legal proceeding if the child is a party to the action or under subpoena as a witness. Religious Observance Educational Opportunity – The purpose of the absence is to take advantage of a valid educational opportunity, such as travel/history/science.  Approval of such absences should be gained before the absence.  Please contact the school office for an Educational Trip form.



TARDY POLICY Students are expected to be in every class before the tardy bell. Unexcused tardies to school and classes will result in disciplinary action. The following consequences will occur regarding tardiness: 1st Offense: VERBAL WARNING/OFFICE REFERRAL



2nd Offense: LUNCH DETENTION/TEACHER PARENT CONTACT/OFFICE REFERRAL



3rd Offense: LUNCH DETENTION/ADMINISTRATIVE PARENT CONTACT/OFFICE REFERRAL



4th Offense: LUNCH DETENTION/ADMINISTRATIVE PARENT CONFERENCE/OFFICE REFERRAL 11



5th Offense and all after LUNCH DETENTION, OFFICE REFERRAL, AND PARENT CONTACT-Excessive Tardies may result in further disciplinary actions by the Administration.



Students failing to comply with lunch detention may be subject to additional consequences as identified in the Student Code of Conduct.  Unexcused tardies to school will result in the loss of parking privileges as defined under the section - CAMPUS PARKING RULES. Students serving detention of any kind will be required to surrender cell phones and all electronic devices during their time of service.



  SCHOOL SAFETY, RULES & PROCEDURES BULLYING/HARASSMENT/DISCRIMINATION This section of the handbook defines the behaviors related to bullying, harassment, and discrimination that are prohibited. Definition of Bullying and Harassment “Bullying and Harassing Behavior” includes any single act or pattern of gestures or written, electronic communication or transmission or verbal communications, or any physical act or any threatening communication that: places a student or employee in actual and reasonable fear of harm to his or her person or damage to his or her property; or creates or is certain to create a hostile environment by substantially interfering with or impairing a student's educational performance, opportunities or benefits. Bullying and harassing behavior may also include unwanted, unwelcome and uninvited behavior that a reasonable person would consider demeaning, threatening, or offensive to the victim which results in a hostile environment for the victim. Harassment and bullying may include, but are not limited to, behavior described above that is reasonably perceived as being motivated by any actual or perceived differentiating characteristic or motivated by any individual's association with a person who has or is perceived to have a differentiating characteristic, such as race, color, religion, ancestry, national origin, gender, socioeconomic status, academic status, gender identity, physical appearance, sexual orientation, or mental physical, developmental or sensory disability. Examples of behavior that may constitute bullying or harassment include, but are not limited to, verbal taunts, name-calling and put-downs, 12



epithets, derogatory comments or slurs, lewd propositions, exclusion from peer groups, extortion of money or possessions, implied or stated threats, assault, impeding or blocking movement, offensive touching or any physical interference with normal work or movement, and visual insults, such as derogatory posters or cartoons. Legitimate age-appropriate pedagogical techniques are not considered harassment or bullying. Definition of Hostile Environment "Hostile environment" means that the victim subjectively views the conduct as harassment or bullying and that the conduct is objectively severe or pervasive enough that a reasonable person would agree that it is harassment or bullying. A hostile environment may be created through pervasive or persistent misbehavior or a single incident, if sufficiently severe.



Definition of Sexual Harassment "Sexual harassment" is one form of harassment. Unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual nature constitute sexual harassment when: submission to the conduct is made, either explicitly or implicitly, a term or condition of an individual's employment, academic progress, or completion of a school-related activity; or submission to or rejection of such conduct is used as the basis for employment decisions affecting such individual, or in the case of a student, submission to or rejection of such conduct is used in evaluating the individual's performance within a course of study or other school-related activity; or such conduct is sufficiently severe, persistent or pervasive so that it has the purpose or effect of unreasonably interfering with an employee's work or performance or a student's educational performance, limiting a student's ability to participate in or benefit from an educational program or environment, or creating an abusive, intimidating, hostile, or offensive work or educational environment. Sexually harassing conduct includes, but is not limited: ● deliberate, unwelcome touching that has sexual connotations or is of a sexual nature; ● suggestions o r demands for sexual involvement accompanied by implied or overt promises or preferential treatment or threats; ● pressure for sexual activity; ● continued or repeated offensive sexual flirtations, advances or propositions; ● continued or repeated verbal remarks about an individual's body; ● sexually degrading words used toward an individual or to describe an individual; or 13



● the display of sexually suggestive drawings, objects, pictures, written materials or body parts. Acts of verbal, non-verbal, electronic or physical aggression, intimidation or hostility based on sex, but not involving sexual activity or language, may be combined with incidents of sexually harassing conduct to determine if the incidents of sexually harassing conduct are sufficiently serious to create a sexually hostile environment. Definition of Gender-Based Harassment "Gender-based harassment" is also a type of harassment. Gender-based harassment may include acts of verbal, nonverbal or physical aggression, intimidation or hostility based on sex or sex-stereotyping but not involving conduct of a sexual nature. Definition of Electronic Communication "Electronic communication" includes, but is not limited to, communications or transmissions through employee and student emails, text messaging, instant messaging, chat rooms, blogging, websites and social networking websites (i.e. Facebook, Twitter, Instagram).



It is possible for harassment, bullying, sexual harassment, and gender based harassment to occur in various situations. For example, it may occur between fellow students or co-workers, between supervisors and subordinates, between employees and students, or imposed by non-employees, including visitors, employees, and students. Harassment or bullying may occur between members of the opposite sex or the same sex. Reporting and Investigating Complaints of Discrimination, Harassment or Bullying Employees are required to report any actual or suspected violations of this policy. Student, parents, volunteers, visitors or others are strongly encouraged to report any actual or suspected incidents of discrimination, harassment or bullying. All reports should be made by Board of Education Policies 4.3501/7.1512 and reported to one of the school officials identified in that policy. Reports may be made anonymously, and all reports shall be investigated by that policy. Students and parents must have a clear understanding of the following: All staff has the right to be protected from bullying, harassment, and racial discrimination from staff and students. All students have the right to be protected from bullying, harassment, and racial discrimination from all staff and students. It is the school and school district’s obligations to promptly and effectively respond to bullying, harassment, and racial discrimination. Procedures for reporting bullying, harassment, and racial discrimination are in place for victims. 14



Students who witness or who have reliable information or reason to believe that an individual may have been discriminated against, harassed or bullied in violation of policies related to these type activities must/shall report the offense(s) immediately to an appropriate individual in the school. Students not reporting incidents may be subject to disciplinary action as defined by the student code of conduct. REPORTING OF FALSE INFORMATION ON SOCIAL MEDIA The use of social media as a method of communication is common in our society.  Students, staff, and parents learning about potential threats or who have information that is crucial to the safety and operations of the school should report information to the appropriate school officials and law enforcement for an investigation to occur and for responsible actions to continue. The posting of information that is false can cause substantial disruptions to learning and school activities. The posting of false information such as threats that are sent electronically provides an initial challenge for school administrators and law enforcement in identifying the exact location, content, and source of the threats.   Students and parents communicating rumors and misinformation that involve threats to the school on social media may be in violation of North Carolina General Statutes and be guilty of a Class H felony. Please see the following NC Statute: § 14-277.5. Making a false report concerning mass violence on education property (a) The following definitions apply in this section: (1) Educational property. – As defined in G.S. 14-269.2. (2) Mass violence. – Physical injury that a reasonable person would conclude could lead to permanent injury (including mental or emotional injury) or death to two or more people. (3) School. – As defined in G.S. 14-269.2. (b)



A person who, by any means of communication to any person or groups of persons,



makes a report, knowing or having reason to know the report is false, that an act of mass violence is going to occur on educational property or at a curricular or extracurricular activity sponsored by a school, is guilty of a Class H felony. (c) The court may order a person convicted under this section to pay restitution, including costs and consequential damages resulting from the disruption of the normal activity that would have otherwise occurred on the premises but for the false report, pursuant to Article 81C of Chapter 15A of the General Statutes. (2007-196, s. 1.) SCHOOL ACCESS FOR VISITORS
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All visitors to campus must show valid identification before entering the school building during instructional hours.  To gain access to the interior building on campus, visitors must show a valid identification at the main school entrance.  Upon entering the school at that point, visitors can gain access to office personnel through a service window or may be allowed to enter through a Sally Port System into the main office area.  All visitors entering through the Sally Port System are required to sign in upon entering and sign out upon exiting.  Students entering the school after the beginning of the instructional day are also asked to show proper identification and ID Badges and enter through the main Sally Port entrance. STUDENT ID BADGES Bunker Hill High School provides all students with a student ID badge.  Students are expected to wear their ID badge every day to school or have it on their person for access.   ID badges should be worn around the student’s neck with a lanyard, so they are easily identified in any situation.  The purpose of this policy/procedure is to ensure the safety of all our students and to use ID badges for media checkouts and purchase of lunch.  Students who forget to wear ID badges or have on their person may be subject to disciplinary action, denied access to school related events, or delayed when purchasing items.   If a student loses their ID badge, a $5.00 replacement charge will be required to buy a new badge. LEAVING SCHOOL GROUNDS Students are not permitted to exit the school grounds without permission from the office and their parent(s) or legal guardian(s). Students who leave and return are not allowed to bring in food or drink. Students are not permitted to leave campus during lunch to eat lunch.  The whole instructional day is important, and students are expected to be in school the entire instructional day.  Any student who becomes ill in class should report to the school nurse, if available, or to the office for obtaining possible permission to contact parents and potentially go home.  Parent(s) or guardian(s) must be notified before any student is released. A note should be presented to the office or to the student’s first-period teacher the date the student returns to school. All students leaving school grounds during the instructional day for any reason are required to sign out in the main office. HALL PASSES Students must have a hall pass issued from the teacher who gave permission to be out of class. Time is recorded when the student leaves a class and when he/she returns from his/her destination. No student should ask to be excused during the first and last 20 minutes of each period. The purpose of asking students to remain in classrooms during the first and last 20 minutes of each period is to allow teachers to adequately and efficiently begin and end instruction each instructional period, take attendance, and provide students direction regarding that class’s activities.  Students must take every opportunity to use restrooms during class changes.  While classes are in a variety of locations, students leaving one class
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for another with purpose will have time to take care of personal needs, visit lockers, and make it to class on time. BUS TRANSPORTATION/PROCEDURES FOR BOARDING AT SCHOOL BUS STOPS Bus transportation is provided to all students who live in the Bunker Hill School Feeder District. Students attending Bunker Hill, living outside of the Bunker Hill Feeder District boundaries, are not granted permission to ride a school bus. Students who need information about the bus transportation system should see the assistant principal in charge of transportation to determine what bus they will ride. All students and parents are to give their full support in aiding bus drivers, administration, and others in seeing that rules and regulations formulated to promote safety and efficiency are carried out by their children. No student will be allowed to ride a bus other than the one to which he/she is assigned. The North Carolina State Board of Education requires all school bus drivers use standard hand signals to let students know when it is safe for student riders to cross the street or board a school bus. The first-hand signal will tell students to wait to cross. The second signal, a “thumbs-up,” will let them know that they can cross the street. The new hand signal requirement is designed to accomplish two objectives: empowering the bus driver to ensure it is safe for students to step into the street and making students stop and think, by looking at the school bus driver before they step into the street.  All students, regardless of age, are expected to comply with the bus driver’s directives about hand signals and boarding a bus.  Students failing to meet these guidelines or any directives may lose ridership privileges.  Parents are not permitted to enter a school bus or interfere with the operations of a school bus.   North Carolina GS 14-132.2, prohibits unauthorized entry into a school bus. The school system uses video surveillance to monitor bus activities. Persons violating this rule are subject to being charged with a misdemeanor. CAMPUS PARKING PERMITS Students needing to drive to school must obtain permission and purchase a parking permit tag from the school. This hang tag must be displayed at all times while a vehicle is on school grounds. No student is to remain in or around his/her vehicle after arriving on campus. Any student who parks illegally, violates speed limits, or drives recklessly will have parking, and driving privileges revoked and receive disciplinary action in accord with the student code of conduct. Students must sign a parking contract upon receipt of a parking permit. Violation of this contract will result in revocation of driving privileges to school. To obtain a parking permit, students must present a valid driver’s license and vehicle registration.  The cost of a student parking permit for the year is $50.00.  Students who lose parking privileges will not receive a refund CAMPUS PARKING RULES Parking a private vehicle on campus is a privilege granted to students. Students who choose to drive to school must park in the student parking lot.   To keep that privilege, students must obey all rules and 17



regulations concerning the operation of a motor vehicle on campus.  Students who do not have a permit are subject to fines for violations of the parking lot rules when in the student parking area.  Only currently enrolled students are allowed in the student parking area.  Students under suspension and visitors are not allowed in the student parking area without prior permission.  Students will lose parking privileges for the following reasons: ● Failure to purchase a parking permit. ● Any violation of the North Carolina Motor Vehicle Law including exceeding safe speed, equipment violations, safety inspection or violation of any other law pertaining to the operation of a motor vehicle. ● Possession of alcohol or any controlled substances anywhere on campus. ● Parking in unassigned parking space between the hours of 7:00 a.m. and 3:15 p.m. without prior approval from the administration or the School Resource Officer. ● Driving the wrong way, against arrows; failure to stop for stop bars and signs; driving left of double yellow lines, or inability to obey or tampering with any traffic control device. ● Cruising. ● Exceeding the school posted speed limit of 15 MPH. ● Parking in such a manner as to cause parking problems for other students, such as parking over the lines for the assigned space. ● Any violation of North Carolina law in or about the student parking area, such as larceny, hit and run, intentional damage to a vehicle, disorderly conduct, fighting, loud music or engine noise. ● Unauthorized presence in the school parking lot during school hours. ● Lending parking permit to another or placing permit in a vehicle not registered with the school. ● Use of cell phone while a car is in motion in the parking lot. ● Failure to wear seat belts. ● Leaving campus without permission or enabling another student to leave campus. ● Other violations as determined by the school administration or School Resource Officer. Any student who has accrued a debt to Bunker Hill either with the Cafeteria, Media Center, Athletics or any other group, club or otherwise will not be allowed to purchase a parking permit until all obligations are cleared. The consequences for violations of parking rules and regulations: 1st Offense



Loss of Driving Privileges for five (5) School Days



2nd Offense



Loss of Driving Privileges for ten (10) School Days



3rd Offense



Loss of Driving Privileges for 30 School Days



4th Offense



Loss of Driving Privileges for the Remainder of the School Year



Consequences Related to Tardies and School Parking ● Five (5) Unexcused Tardies to School = Loss of Driving Privileges for five (5) School Days 18



● > Five Unexcused Tardies to School = Loss of Driving Privileges for 10 School Days ● > 1 0 Unexcused Tardies to School = Loss of Driving Privileges for Remainder or Semester/School Year Any citation or arrest issued by a law enforcement officer on or about the school campus for possession of alcohol, possession of a weapon, or possession of any controlled substance anywhere on school property will result in an immediate 30-day of parking privileges in addition to disciplinary consequences as stated in the student handbook. If a student drives to school after having a parking permit revoked, his/her car will be towed.  That student will be responsible for all fees and fines charged by the towing company. Fees and Fines Fee for registering vehicle



$50.00



Fee for replacement hang tag $ 5.00



Parents and others bringing or picking up students must drop off or pick up students in the front circle. The only exception to this is students riding with other students who are parking on campus. For the safety of all students, parking lot rules and regulations are strictly enforced.  The school administration reserves the right to deny parking privileges on a case by case basis or for past recurring rules violations. Bunker Hill High School is a Drug-Free School Zone.  A vehicle on campus may be searched without warning. Teacher Parking Lot: Any student parking or dropping students off in the teacher or bus parking lot will lose their parking privileges for the remainder of the semester.  There will be no refunds on permits.



LOITERING ON SCHOOL GROUNDS Loitering is not allowed on school grounds.  Students should not be on school grounds before 7:30 a.m. unless they have permission from faculty and administration. Those students who arrive early must report directly to the school cafeteria. Car riders and student drivers remain in a designated area in the main hall area until the first-period bell rings unless eating breakfast.  At the end of the school day, students must exit the building and leave the school grounds by 3:30 p.m. unless under the supervision of a faculty member or coach. BOOK BAGS All students are assigned a locker and a school combination lock.  Bookbags and purses are not allowed in classrooms due to safety and security measures.  Lockers should be used to store all personal items.  The school is not responsible for items lost or stolen from student lockers or any location within the school building or school property. Students should leave valuables at home. 19



Students must plan accordingly between class changes to ensure they have all required classroom items and materials.  In the event a student does not comply with any school instructor or administrative directive regarding their book bag will be subject to disciplinary action regarding insubordination. LOCKERS Lockers are assigned to students for an entire year with an official Bunker Hill High School combination lock.  Each student is responsible for the assigned lock and will be placed on the school’s obligation list in the event a lock is not returned at the end of a school year or upon withdrawal from the school.   Each student is required to keep all book bags in his/her locker along with books or other such personal items. Students may not use the lockers of other students or unassigned lockers to store items.  Students should not bring items of value to the school. The school is not responsible for items lost or stolen from student lockers or other areas of the school.  If a locker needs to be opened for discipline or security reasons, the administration reserves the right to search any locker or the contents within a locker.  Students do not have privacy concerning lockers. SCHOOL SUPPLIED COMBINATION LOCKS Bunker Hill High School provides students a combination lock for use with their lockers at no charge to the student.  It is the school’s expectation that every student uses this lock on their assigned school locker.  School supplied locks have master keys that may be used by school personnel and law enforcement to access the contents of school lockers at any time deemed necessary for disciplinary or security reasons.  Each student is responsible for the assigned lock and will be placed on the school’s obligation list in the event a lock is not returned at the end of a school year or upon withdrawal from the school. Replacement of a school lock will be $7.00 MEDIA CENTER Individual students visiting the media center during the instructional day must have permission in the form of a media center pass signed by the teacher whose period the student is excused from (except when an entire class is taken). All students are subject to the rules outlined in the Media Center regarding behavior and the use/borrowing of materials. The computers housed in the Media Center may be used by any student who has been trained. The computers must be used with permission and under supervision. Every student must have a signed AUP on file. TOBACCO/ELECTRONIC CIGARETTES/VAPE USES FORBIDDEN The use of tobacco products or nicotine products in any form are not allowed on school grounds. Students should not be in possession of tobacco products while on school grounds or at school sponsored events.  This includes the use of electronic cigarettes, vapes, and products associated with electronic cigarettes/devices of any kind.  Any items or products are confiscated from students and not returned to students or parents. CAFETERIA RULES/PROCEDURES 20



Bunker Hill has four lunch periods, each approximately 30 minutes in length, with exception to the early release schedule. After the second period on a regular school day, approximately one-fourth of the students and faculty eat lunch while the remainder goes to third-period classes. The following rules/procedures apply to all students: All students are required to have student ID cards in their possession for scanning for lunch purchases. Students not having ID cards may be asked to move to the rear of the serving line to expedite lunches. Breaking line and saving spots is not allowed. Students must have money ready when they reach the cashier. Students are expected to remove and throw away all items used at lunch. All students must remain in the cafeteria during lunch (halls, gym, library, or locker visits are not allowed during lunch). Seniors only and ROTC Staff are allowed to eat in the designated picnic area outside of the school cafeteria when weather permits. Students at lunch may only use cafeteria lobby restrooms during the lunch period and must return to the cafeteria.  Loitering in the cafeteria lobby is prohibited. Outside beverages are not permitted, except for bottled water. Food from fast food or restaurants may not be brought into the cafeteria during lunch. All students are required to eat lunch in the school cafeteria or designated lunch areas. Traveling to the cafeteria should be carried out respectfully while those students not in lunch are continuing with instructional activities. Bookbags or other such personal items are not allowed in the cafeteria and should be kept in lockers throughout the entire school day. OUTSIDE FOOD AND DRINK PROHIBITED Students are prohibited from bringing outside food and drinks into classrooms.  Students arriving at school throughout the day are asked to consume any items before entering. VISITORS AND GUESTS Parents, alumni, and guests are welcome to visit the school. Any visitors to the school must secure a visitor’s tag from the office and receive permission before visiting other parts of the building or campus. Students of other schools will not be permitted to visit during the school day. Parents and alumni should plan their visits so that no interference with instruction or student achievement opportunities occurs. 21



PROM PROCEDURES AND EXPECTATIONS Bunker Hill High School students attending the prom must be in a junior or senior homeroom at the beginning of the school year or must have a minimum of 16 credits at the end of the first semester of the Prom year. Violations during the school year involving aggressive behavior, fighting, disorderly conduct, alcohol, drugs, violence, or weapons will forfeit any and all privileges to attend the Prom.   In addition to these violations, students will also be denied Prom based on excessive absences and tardies to school. Students who miss more than eight days of school per semester in the same academic year without proper medical documentation will not be allowed to attend Prom.  Students must also understand that the administration may deny prom attendance to any student who violates the rules found in the Catawba County Schools Student Code of Conduct including excessive tardiness, or other repeated infractions. A student’s guest must be an underclassman at BHHS or attend a verified high school or college. The maximum age for attendance is the equivalent of a college senior (22 years of age). Middle school students and parents are not permitted to attend the Prom. Students requesting to buy a guest ticket must fill out a guest form if their guest is not a junior or senior at Bunker Hill. ATTENDANCE RELATED TO PROM ON A SCHOOL NIGHT While school officials and teachers at Bunker Hill High School realize the importance of such events like prom, we value instruction and attendance more with regard to preparing students for college and career readiness.  Therefore, in the event prom is held on a school night, such as a Friday, students are required to be in attendance for at least 50% of the school day to attend Prom.  This policy allows the school to enforce attendance policies and the expectations surrounding attendance while still allowing time for hair, makeup, photos, and the extras that come with attending such events. DRESS CODE Bunker Hill administration and staff will enforce the student dress code as presented by the Catawba County Board of Education (CCBOE) as part of the Student Code of Conduct: Except as specifically authorized by the principal or his/her designee, no student shall wear (as defined herein) clothing or any other garment or item or cause him/herself to have an appearance that is not compatible with an effective learning environment or that is inappropriate to the learning process. For purposes of this policy, the term “wear” shall also mean adorn, don, carry, decorate and display. The following is prohibited: • The creation of an appearance or the wearing of clothing or any other garment or item that is provocative, obscene, vulgar, indecent, sexually suggestive, lewd, transparent, profane, or which displays, suggests, promotes or reveals nudity, violence or an immoral, harassing, bullying, provocative, obscene, profane, indecent, lewd, vulgar, slanderous, libelous, intimidating, insulting, 22



degrading, disrespectful, abusive, disruptive, unsafe, violent, sexually suggestive or sexual message through language, images and/or symbols; • The wearing of hats, bandannas, and headgear of any kind and any garment or item that covers the student’s face or conceals the students identify within any building except for established medical reasons (This includes but is not limited to berets, bandanas, head wraps, scarves, and hoodies); • The wearing or removal of clothing in a manner that reveals, exposes, or allows the following to be seen: undergarments, cleavage, bare midriffs or any private body part that is inappropriate for display in a school setting; • The wearing of pants or shorts in such a manner that undergarments or private body parts are exposed, they drag on the floor, they sag below the waist, or they are excessively baggy; • The wearing of clothing or any other garment or item containing, advertising, naming, or referencing any alcoholic product, tobacco product, controlled substance, firearms or weapons; • The wearing of chains, jewelry, including those that hang from wallets, studded collars or bracelets that may be used as a weapon, cause injury, hinder movement or are unsafe as declared by the principal; • The wearing of dark glasses within any building except for established medical reasons; • The failure to wear shoes or appropriate foot covering; • The wearing of any clothing or any other garment or item in any manner or style or containing any symbol reflecting, promoting or associated with gangs, intimidation, violence or violent groups; • The wearing of halters, spaghetti strapped tops, tank tops, tube tops, strapless tops, bras or undergarments outside of clothing, pajamas, lounge pants or bedroom shoes, as well as shorts and skirts that the principal or his/her designee determines, are too short; and • The creation of an appearance or the wearing of clothing or any other garment or item that is reasonably foreseeable to cause or, in fact, causes, a material or substantial disruption or that is reasonably foreseeable to endanger or be detrimental or, in fact, is dangerous or detrimental to the health or safety of the student or others or that is reasonably foreseeable to cause a fight or, in fact, causes a fight or that creates or is likely to create a hostile learning environment. The preceding list is not intended to be exhaustive. The CCBOE at this moment delegates to the school administrators the authority to determine the appropriateness or inappropriateness of any student’s dress or attire that is not specifically addressed in this section. Also, the CCBOE at this moment delegates to the school administrators the authority to make exceptions to this policy and reasonable accommodations as are appropriate for medical, religious or special observances.
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Flags or other symbols that may be controversial in the school environment or may be reasonably foreseeable to cause a disruption are not permitted to be worn or displayed by students in any manner on school grounds or vehicles while on school grounds or while attending any school sponsored event. Blankets, afghans, covers or other such items are not allowed at Bunker Hill High School.  Students are expected to dress appropriately due to changes in seasonal temperatures.  The layering of clothing is recommended to assist students in adjusting to changes in temperatures. CELL PHONES In schools today, cell phones are in competition with instruction and the focus on learning.  There are times, however, that cell phones may be used by students for instructional purposes only when directed or allowed by the classroom teacher. The procedures and expectations at Bunker Hill High School require students to keep cell phones in lockers throughout the school day.  Bunker Hill High School provides all students with a school lock for security purposes.  In the event students choose to keep cell phones on their person when entering a classroom, students are required to place cell phones in the classroom pocket chart, holder, or cabinet in that particular learning environment for the duration of the instructional period.  If teachers allow the use of cell phones for instructional purposes, those classroom teachers will provide specific procedures and expectations around usage. The faculty and administration want to extend all courtesy and respect to students concerning electronic devices.  Moreover, as educators, we expect students to give full attention to the teacher and the teacher’s directives when electronic device use is not being permitted in the classroom. Students not adhering to the guidelines of school personnel in such situations will be in violation of the expectations of the school and subject to disciplinary consequences in the CCBOE Student Code of Conduct.  With the need to have the full attention and engagement of students in classrooms, we ask all students and parents to follow those expectations to create the most engaging of learning environments. It is a violation of school expectations to video any acts of violence, fights, or use cell phones in any manner that may violate the privacy rights of others.  This violation includes the using of devices to post such acts or inappropriate materials to social media, text, tweet, or communicate in any fashion. Students having knowledge of actions and participate in any videoing or recording of events will be disciplined under the Catawba County Code of Student Conduct and may face charges of conspiracy under North Carolina General Statutes.



ELECTRONIC DEVICES Earbuds and headphones are not allowed at Bunker Hill High School.  Students should not wear these in hallways or classrooms.  Such items will be asked to be surrendered to school personnel. Parents 24



will be asked to come to school for the return of such items.  In the event students are asked to surrender any such items,  they should do so respectfully and appropriately. Unless being used in a classroom as part of a teacher led instructional activity, students shall not use earbuds,  headphones, iPods, CD players, pagers, handheld devices or other electronic communication instruments during the instructional day, except for those times or locations where permitted. While educators and school administration realize the extent that such devices are common in society, it is imperative that both students and parents understand that items such as this cannot interfere with teaching, learning, safety, and productivity in the classroom. SCHOOL DEBT All students are expected to pay school debts when incurred.  If a student wishes to participate but is unable because of the financial situation, please see a counselor or administrator. Students will be denied participation in extracurricular activities (not limited to but including athletics, clubs, field trips, parking passes, and other school events such as prom, yearbook signing, senior celebrations, and the graduation ceremony until all financial obligations are cleared.) SCHOOL FIELD TRIPS School trips designed to stimulate student interest and inquiry may be appropriate classroom extensions and may enhance learning in the classroom. School trips can help meet educational goals and objectives by connecting learning and experiences outside the classroom environment. Students may be denied permission by school officials to attend school field trip activities based on failure to meet the regular academic requirements for a course or courses and failure to be in good standing related to attendance or disciplinary matters. BOARD OF EDUCATION POLICIES AND PROCEDURES These policies, procedures, and expectations by no means cover all the items that govern how students are expected to function at Bunker Hill High School.  Also, all students are all expected to understand and adhere to the expectations set forth by the Catawba County Board of Education and legal references not cited in this document.
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BELL SCHEDULES School Announcements are provided at the beginning of 4th period each day for the Regular Bell Schedule



Regular Bell Schedule



Activity Schedule



1st P - 8:05-9:35



1st P – 8:05 – 9:25



2nd P - 9:45-11:15 3rd P - 11:20-1:35



2-hour Delay



3-hour Delay



2nd P – 9:30 – 10:50



1st P 10:05 – 10:55



3rd P 11:05 – 1:25



3rd P – 10:55 – 1:15



3rd P 11:00 – 1:20 Lunches



* Lunches A  11:00 – 11:30



Lunches



B  11:35 – 12:05



A  11:20—11:50



C  12:10 –   12:40



B  11:55—12:25



D  12:45 –   1:15



C  12:30—  1:00



HR/Club – 1:20 – 1:50



D



1:05—  1:35



4th P - 1:40-3:15



4th Period – 1:55 – 3:15



A  11:05 – 11:35 B  11:40  –  12:10 C



12:15   – 12:45



D



12:50 –   1:20



2nd P 1:25 - 2:15 4th P 2:20 – 3:15



Lunches A  11:10 – 11:40 B  11:45 – 12:15 C  12:20 – 12:50 D  12:55 – 1:25 1st P 1:30 – 2:05 2nd P 2:10 – 2:45 4th P 2:50 – 3:15 *Students will report to their 3rd-period class for attendance purposes before attending the A lunch section.



* Lunch is 20 minutes earlier on this schedule to accommodate clubs/HR and meet labor requirements for school nutrition employees.
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Early Release Schedule (3 hour release) 1st P 8:05 – 8:50           2nd P 8:55 – 9:40           4th P 9:45 –10:30              3rd P 10:35 – 12:15 Lunches A 10:40 – 11:00             B 11:05 – 11:25               C 11:30 – 11:50                    D 11:55 – 12:15 This is a three-hour early release schedule for dismissal at 12:15 pm



STUDENT MEAL PRICES 2017-18 SCHOOL YEAR Paid Breakfast  1.35 Reduced Breakfast  .30 Paid Lunch 2.80 Reduced Lunch    .40



 Early Release Days for 2017-2018 School Year  All Schools will be released three hours earlier than their normal schedule on the following dates: September 20, 2017 October 18, 2017 February 21, 2018 March 14, 2018



27



Bunker Hill High School  Student/Parent Handbook  Statement of Understanding



I have read and understand the policies, procedures, and expectations outlined in the Bunker Hill Student/Parent Handbook. Signature of Parent(s)/Guardian(s)



__________________________________________________



Please print name here _______________________________________________________________



Signature of Student



__________________________________________________



Please print name here  __________________________________________________



Date



__________________________________________________



Upon completion of this document, please return to your Homeroom teacher.
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