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Ref No. : RCU/BGM/LIB/EMPL/2016-17/



Date: 06/08/2016



Sub: Registration for Supply of Books in the University Library, Rani Channamma University, Belagavi-591156.



Application are invited for registration of Book Sellers/Distributors/ Publishers in the Rani Channamma University, Belagavi, for Supply of Books the Financial Year 2016-17 The Application for registration for the supply of Books Will be written on the top of envelop. The application addressed to University Librarian should be in the sealed cover and reach latest by 25/08/2016 up to 5:00 P.M.in the Speed Post/Registered Post/By hand. Thanking You, Sd/ University Librarian RCU Belagavi



RANI CHANNAMA UNIVERSITY “Vidyasangama” Campus, NH-4, Bhutaramanahatti-591156 APPLICATION FORM FOR REGISTRATION OF VENDORS/PUBLISHERS FOR SUPPLY OF BOOK, NON-BOOK MATERIALS TO RANI CHANNAMMA UNIVERSITY.



A. Vendors/Publishers Details 1. Name of the Firm : ______________________________________ 2. Type of operation : Publisher



Distributor



3. Address :_________________________________________________________ Office: _________________________________________________________ 4. Telephone No :______________________________ 5. Kind of ownership :



Limited Concern Partnership Sole Trader



6. Registration of your firm under: a) Indian Companies Act 1956



b) Indian Partnership Act 1932



7. Your Firm PAN No: ________________________ TIN No: ________________________ 8. Contact Person of your firm: Sl. No. a)



Name



Designation



Phone Nos.



E-mail Address



b)



9. Working hours of your office: 10. Weekly Holidays: 11. Specialization of your collection: (if needed enclose separate sheets) Date:



Signature of the Authorized Signatory



DECLARATION 1. I/We……………………………(Names of proprietor(s) / partners or shareholders) hereby declare that the information provided in this application form are true to the best of our knowledge and that we shall be bound by the acts of duly constituted attorney. 2. I/We also hereby declare that all Matters related to Rani Channamma University, Belagavi shall be treated as confidential and no information shall be passed on to any unauthorized person without written permission of the competent Authority 3. Mr…………………………………whose signatures are appearing below, is/are the authorized representative(s) of the firm 4. I/We also undertake the responsibility to communicate all subsequent changes in the constitution or working of firm, affecting the accuracy of the facts, started above. 5. I/We assure if empanelled, the firm will serve the Institute for a minimum period of one year. 6. I/We have read and understood all the “Terms and Conditions of “Rani Channamma University, Belagavi” as mentioned in this document and consciously agree to abide by them. Signature of Partner / Proprietors :…………..…………………. Place:…………………… Signature of Authorized representative of the firm:…………………………….



Authorized Signature of Vendor/Supplier with Date and Stamp



Discount Rates: Sl. No



Description



1



Indian Books: in all subjects



2



Foreign Languages/Books



3



Central Govt. Publications



4



State Govt. Publication



5



Learned Societies Publications



6



Kannada, Marathi and Hindi



Discount( %)



Authorized Signature of Vendor (With seal)



TERMS AND CONDITIONS FOR REGISTRATION 1. Every Book seller/Vendor/Publisher/Distributor shall have to register With RCU Library before undertaking the business in Rani Channamma University. 2. Every Book seller/Vendor/Publisher/Distributor shall submit the copy of their IT return of last 03 years and PAN/TIN/number(in the prescribed application form along with proof of address) 3. The firm desired to register as a Vendor with Rani Channamma University must have a Permanent Account Number (PAN) of Income Tax Department. 4. If the firm is also a Publisher documentary proof to be enclosed. 5. The Vendor/publisher should submit a DD for Rs.1000/-(Annual NonRefundable amount) towards registration fee purchased in the name of Finance Officer, Rani Channamma University, Payable at Belagavi.



B. Conditions for Supply: 1. The library provides list of pre-selected books of different publishers for procurement. The list contains field like author, title, year of publication and publisher. The supplier is to send the list back to the library within three working days communicating the price and availability status. If no communication is received within the stipulated date, it will be considered as “no-response “and the list will be distributed among other eligible



vendors. No further request or communication in this regard will be entertained after the stipulated date. 2. Procurement Order (PO) would be supplier on confirmation of status of books and ability to supply. On receipt of PO the vendor should submit the books within four weeks, failing which the order will be treated as cancelled. 3. “No Discount or short Discount Publications need not be supplied without confirmation from the Library.” 4. Publisher proof (Publisher’s invoice or Catalogue) of Postal Charges and Handling Charges short discount titles if any should be enclosed with the bill. 5. The bills are to be addressed to the Finance Officer, Rani Channamma University, “Vidysangama” campus,Belagavi-591156 6. The supplier should also add a declaration on the Bill that the prices have been correctly charged in accordance with invoice or latest printed catalogues. If it is proved that the supplier has intentionally quoted higher price than the price proofs or the materials supplied are remaindered titles. Then his registration will be cancelled as a vendor of Rani Channama University. 7. The proof in the price charged i.e. a Photocopy of suppliers invoice/catalogue should be attached along with the bill. Website price proofs and Amazon.com prices are not acceptable. 8. For Foreign books prices in Original currency should be mentioned first and then in Rupees. Conversion rates should be as per Good Office committee recommendations. 9. Pre-receipted bill(s) are to be submitted in Triplicate (3 Copies). 10. The vendor will have to give the following certificate on the bills:



a) In case of foreign edition a certificate would be required starting that “Indian reprint/edition is not published”. b) When low price edition/paper back edition are not supplied a certificate would be required starting the “No low price editions/paper back edition for the books [mentioned at SI. No…,….] are available.” 11. The vendor ship will be terminated/dropped/black-listed of registered firm:--If the vendor provide any wrong information to the library.



Firm should agree to provide minimum of 20% flat discount on all types of books except Govt. Publications. The Supplier shall append the declaration on the bill that— a. The actual prices of Publications have been charged without any handling/postage charges. b. These are not remaindered titles/ damaged books with missing pages. c. PAN No. Of the Firm should be indicated on the Bill.
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