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https://gsuite.google.com/setup/   



   



Identify your accounts  If you have several Google accounts, like personal Gmail  accounts and your G Suite administrator account, you  can easily identify and manage your accounts.   Your G Suite admin account allows you to manage the  accounts for your users from the Google Admin console.   You can simplify managing those accounts by signing in  to Chrome with your G Suite username and password,  then setting up proﬁles to separate your personal and   G Suite accounts.   Looking to access your domain host account? Get help accessing your domain settings.      



CONTENT  1. Identify how you’re signed in from any internet browser  2. Sign in to multiple accounts in the same browser  2.1 Set up a proﬁle and switch between accounts  2.2 (Optional) Sign out of a personal account  2.3 Sign out of an account  3. Identify your G Suite administrator  3.1 Sign in to your Google Admin console (G Suite admin account)  4. Find a user’s account   
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Identify how you’re signed in from any internet browser  1.



Go to google.com.  ●



If you’re signed in to your browser, at the top right, you’ll see an icon  with your initial or proﬁle photo.  



● 2.



If you’re not signed in to an account, you’ll see Sign in, instead. 



Hover over or click your proﬁle photo or initial.   You’ll see the email account that you’re signed in with.   ●



If the email address ends in @gmail.com, you’re logged in with  your personal Google Account. If the email address ends in your  domain address (@yourbusiness.com), you’re signed into your   G Suite account. 



●



If you’ve chosen a different icon for each of your Google accounts,  the icon can identify which account you’re using.  



 



2 



Sign in to multiple accounts in the same browser    If you have more than one account, you can set up proﬁles in Chrome and keep them  separate, including your bookmarks, passwords, history, and G Suite apps. It also makes  it easier to access your data when you sign in to Chrome from another computer.  Setting up a proﬁle in Chrome can also be useful if you share your computer with  someone else. Each person retains their own browser information separately.   You can set up several proﬁles.   If you have a personal Google account (like an @gmail.com address) and a  professional G Suite account (like [email protected]), you can easily switch  between them from your browser or mobile device.  
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2.1



Set up a pro le and switch between accounts  1.



In the top right of the Chrome window, click People



. 



2.



Click Manage people. 



3.



Click Sign in to Chrome. (If you’ve already set up proﬁles, click Add person.) 



4.



Enter the name of your proﬁle, and select a photo. Use a different photo for  each account. 



5.



Click Save.   A new browser window opens.  



6.



Click Sign in.  



7.



Enter your G Suite or personal account username and password.   Your bookmarks, history, passwords, and other settings will automatically sync. 



8.



(Optional) To add another account, click your proﬁle photo or initial, and click  Add account. 



9.



(Optional) To switch between accounts, at the top right, click your proﬁle  name, and select another proﬁle.   A new browser window will open.  



Tip: With other browsers, go to google.com, and click Sign in at the top right.  



2.2



(Optional) Sign out of a personal account  You may have a personal Gmail address as well as being the administrator   of a G Suite account.   Your Google apps will be synced to the account you’re signed in to.   For example, If you’re signed in to your personal Gmail account and create a  Google Docs ﬁle and upload it to Drive, that ﬁle gets synced to your personal  account, not your G Suite account.   Your browser might have kept you signed in with the last account you   signed in with. 
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2.3



Sign out of an account  1.



In your browser, go to google.com.  



2.



At the top right, click your initial or proﬁle photo, and click Sign out. 
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Identify your G Suite administrator    An administrator manages G Suite for their organization. If you signed up for  G Suite, you are most likely the administrator for your domain.   An administrator account is different from a user account. The administrator  creates user accounts for their company’s employees by giving them an email  (username) and password to sign in to Gmail and manages their account.  If you’re not sure who your administrator is, check with the person who  manages your email or website.  



3.1



Sign in to your Google Admin console   (G Suite admin account)  1.



In your browser, go to admin.google.com. 



2.



Sign in with your G Suite username and password.   (This is the address used to sign up your domain for Google services,   and doesn’t end in @gmail.com.) 



3.



(Optional) In Chrome, in the top right, click People. You’ll see if you’re signed  with your G Suite email address. 



If you see an error message or aren’t able to sign in, make sure you’re signing in  using your G Suite account. Your G Suite username is your domain’s email address,  [email protected] (not @gmail.com). Get help signing in.   
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Find a user’s account    As the administrator of a G Suite account, you can view details of a user in your  account in the Admin console. You can also:   ●



Update the user’s name and proﬁle picture.  



●



Reset their passwords.  



●



Create a new email address for them.  



From their account page, you can see if the user is active, suspended, deleted, or  if they have any administrator privileges.   1.



Sign in to admin.google.com with your G Suite username and password. 



2.



Click Users.  



3.



Scroll down to ﬁnd the user or type their name in the search box.  



4.



Click the user’s name to open their account page. 



5.



(Optional) See the account status next to their name. 
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Scroll down to find the user or type their name in the search box. 4. Click the user's name to open their account page. 5. (Optional) See the account status next to ... 
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Add email accounts to your Gmail app - G Suite 

Yahoo). If you use Microsoft Â® Office 365â„¢, tap Exchange and Office 365 . (If you don't see your email provider, click Other .) 2. Follow the instructions. You'll be asked to sign into the email account you want to add your. Gmail app. 3. Agree to
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Make your email secure - G Suite 

Create a TXT record with this text: v=spf1 include:_spf.google.com ~all. Some domain registrars may use different names for TXT records, like Record Host . You may also have to enter @ in the host setting or record value field. If you're getting an e
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Cancel your G Suite account 

(You can cancel G Suite but keep your domain, or you can transfer your account.) Note : If you have other subscriptions, such as Google Vault, you must cancel these before you can cancel G Suite. You can do this from your Google Admin console by goin
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Use Google+ for your business - G Suite 

2 Use Circles to connect with people and businesses. With Google+, you can organize your contacts or topics you're interested in into. Circles (such as customers, friends, suppliers, industry influences, services, etc.). This lets you categorize and 
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Organize your inbox - G Suite 

In the Gmail search box, click the Down arrow to see more options. 2. Enter your search criteria, then click Create filter with this search . 3. Check Apply the label ...














[image: alt]





Grow your business - G Suite 

Google My Business helps local customers find you more easily across Google Search and ... internal or external blog, and enhance your social media profile.
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Jamboard - G Suite 

the walls of your company. Better saving and sharing. All your work is saved in ... Cutting-edge hardware and software designed for today's dynamic workplace.
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Box for G Suite 

popular business applications like Adobe Acrobat, Salesforce, IBM, Slack and more. â€œBox and G Suite together allow us to leverage Docs for working files, like.
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Protect your domain with SPF records - G Suite 

https://gsuite.google.com/setup/. Protect your domain with SPF records. Spammers may send emails that appear to come from your domain, by forging the From field. By adding a. Sender Policy Framework (SPF) record to your domain host, your recipients c
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Customize your Calendar se ings - G Suite 

If you work with people in another time zone, you can add their time zone to your. Calendar. You'll see both your current time zone and a secondary time zone displayed side-by-side at the left side of the screen. 1. Sign in to Google Calendar with yo
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Delegate access to your calendar - G Suite 

With the Google Calendar, you can delegate access to your calendar to ... Settings and sharing next to the calendar that you want to delegate. 3. Scroll down to ...
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Share your screen on Hangouts Meet - G Suite 

If you have several windows or programs open and you want to show one in particular, like the one with your presentation, click A Window . Then choose which.














[image: alt]





Download G Suite apps on your mobile device 

you have an Android or Apple Â® iOS Â® device, you can download all G Suite mobile apps or just the ones you want to use. If you want to use your phone's ...
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Manage billing for your team - G Suite 

users to your account and use all G Suite services. To keep using G Suite ... Sign in to your Google Admin console with your G Suite username and password. 2.
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Create a website for your domain - G Suite 

Most web builders create sites that are mobile-friendly; make sure the builder you choose does. â—‹. Compare prices, plans, and packages. Look at the cost of renewal as well as the ... Will the server space for the type of site you're looking to buil
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Improve your website's pe ormance - G Suite 

Google Analytics can provide a wealth of information about your website performance and about how people interact with it. You can use it to get an overview of the number of visitors you get to your site. Or, go more advanced and set up strategic mea
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Hold video meetings from your phone - G Suite 

Open the Meet mobile app and at the bottom, tap Add to create a new video meeting. 4. Tap Share . You'll be able to send the meeting link to your guests. 5.
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Switching to Drive from your C:\ drive - G Suite 

Get Drive: drive.google.com Android app | iOS app. Feature. In C:\ drive. In Drive. Storage. Store any file type (Microsoft. OutlookÂ® files, image files, PDFs, ...
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Meet Drive - G Suite 

Sign in to your Google Admin console with your G Suite email address and password. 2. From the dashboard, click Apps. 3. Click G Suite. 4. Click Drive from the ...
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Impo contacts - G Suite 

Make sure you've signed out of your G Suite account. Go to Contacts and sign in with ... Your contacts will start importing to Gmail. 2.2. Impo your contacts from ...
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Google+ Cheat Sheet - G Suite 

3 Find or follow people. 4 Follow or create collections, which group posts around a topic. Learning Center gsuite.google.com/learning-center.














[image: alt]





HIPAA BAA - G Suite 

following URL: www.google.com/work/apps/terms/2015/1/hipaa_functionality.html ... Functionality to Customer's Notification Email Address (whichever date is ...
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G Suite Cloud Platform 

Barrow Street. Dublin 4. 30 December 2016. Re: Application for a common opinion regarding Google Apps (now G-Suite utilisation of model contract clauses.
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