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REQUEST FOR PROPOSALS



P17-041 Youth & Family Enrichment Programs Date



Event



04/11/2017



Advertised/Issue Date



04/13/2017



Due Date for Questions



04/14/2017



Questions/Answers Posted to AISD Website



04/25/2017 (Phase I)



Bid Opening at 2:00 PM



Deliver to:



Austin Independent School District Contract and Procurement Services 1111 West 6th Street Building A, Suite 330 Austin, TX 78703



Contact:



Jessica R. Balandrán Procurement Specialist Office: 512-414-2126 Fax: 512-480-0924 [email protected]



Austin ISD Contract and Procurement Services



AUSTIN INDEPENDENT SCHOOL DISTRICT Youth & Family Enrichment Programs Request for Proposal (RFP) P17-041 – Phase I Due April 25, 2017 PURPOSE This competitive solicitation is a Request for Proposals (RFP) advertised under Texas Education Code 44.031 in the Austin American-Statesman newspaper for procurement of goods and services. Proposers are encouraged to read the entire contents of this RFP as there are multiple documents, some included by reference, that make up the RFP packet. The Austin Independent School District (herein after referred to as “AISD” or the “District”) is seeking proposals from qualified firms experienced in providing Youth & Family Enrichment Programs to add to our existing catalog of programs. Qualified firms include those experienced in providing enrichment classes or services on campuses in the following four areas: Academic Assistance, Enrichment, Family and Parental Support Services, and College and Workforce Readiness (see “Attachment A: AISD Four Component Activity Guide”). IMPORTANT NOTE: Firms approved under Youth & Family Enrichment Program RFPs P14-006 and P16-034 should not and do not need to re-apply under this RFP. Any awards made under those previous RFPs will remain in effect and unchanged, per the terms and conditions of those RFPs and any subsequent agreements that may have resulted. TIMELINE In order to allow for maximum participation by qualified vendors, this RFP (P17-041) allows for two staggered opportunities for vendors to submit proposals and be evaluated. The Phase I and II deadlines to submit proposals are as follows: Phase I



April 25, 2017, 2:00PM for services to begin in Fall 2017-2018 School Year RFP posted April 11, 2017



Phase II



November 1, 2017, 2:00PM for services to begin in Spring 2017-2018 School Year RFP posted October 11, 2017



Proposals receiving acceptable score will be added to the online catalog of service providers that campuses may utilize. However, issuance of an agreement under this RFP does not guarantee any minimum amount of services or payments to the vendor. TERM OF AGREEMENT The agreement(s) resulting from this solicitation will be in effect for an initial term of five (5) years and shall start upon full execution of the agreement. In addition, the District reserves the right to extend the contract for an additional sixty (60) days beyond the final expiration date if necessary, to ensure no lapse in service.
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AUSTIN INDEPENDENT SCHOOL DISTRICT Youth & Family Enrichment Programs Request for Proposal (RFP) P17-041 – Phase I Due April 25, 2017 SCOPE OF SERVICE AND PERFORMANCE REQUIREMENTS A. AISD plans to provide Out of School Time* (OST) activities and classes for youth at all grade levels any time school is not in session. This includes before and after school, summer recess, vacation days, and weekends, that: 



Provide opportunities for academic enrichment, including providing tutorial services to help children, particularly students who attend low performing schools, to meet State and local student academic achievement standards in core academic subjects, such as reading, math, and science.







Offer students a broad array of additional services, programs and activities, such as youth development activities, drug and violence prevention programs, counseling programs, art, music, physical education and fitness programs, and technology education programs that are designed to reinforce and complement the regular academic program of participating students. * Out of School Time (OST) programs refers to an array of safe, structured programs that provide children and youth from kindergarten through high school with a range of supervised activities intentionally designed to encourage learning and development outside of the typical school day. OST programs occur before and after school, on the weekends, during school holidays, and in the summer. Schools offering OST programs can be found at: http://www.austinisd.org/primetime/school-list or http://www.austinisd.org/ace-austin/campuses



B. AISD plans to offer family and parental support services and activities that support and help to increase the participation of parents in the students’ educational experience. Services may include: 



Adult literacy, ESL, technology, job training, health and wellness, parenting, and/or parentchild learning opportunities



C. AISD envisions a system of OST programs that are coordinated and aligned with the Texas Essential Knowledge and Skills and the AISD Curriculum Roadmap. AISD OST programs will provide opportunities for academic improvement which include the provision of instructional services to help students meet state and local standards. Students enrolled in the OST programs should experience the activities as different but connected to the school day.
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AUSTIN INDEPENDENT SCHOOL DISTRICT Youth & Family Enrichment Programs Request for Proposal (RFP) P17-041 – Phase I Due April 25, 2017 D. Respondents should provide high quality and clearly articulated expectations for students’ development and achievement. Programs will focus on measureable outcomes related to school success and youth development, which may include some of the following Critical Success Factors:   



Improved academic achievement Improved school day attendance Improved behavior



Improved graduation rates Improve promotion rates



(see “Attachment B” for chart of Afterschool and Parent Support Critical Success Factors) E. Respondents should demonstrate that the proposed program is based on research showing that effective (OST) programs are those that are based on identified student and family needs, aligned to school-day activities, adapt instruction to individual and small group needs, provide engaging learning experiences, maximize student participation and attendance, and use assessments of program performance to improve program quality. Such high quality OST programs are an integral part of the pipeline to graduation and college success. All of the proposed services and activities should be designed based on research about what works in OST programs – primarily research from the Department of Education’s “What Works” Clearing House publication Structuring Out-of-School Time to Improve Academic Achievement and research about family engagement from the Harvard Family Research Project. AISD uses an evidence-based assessment tool developed by the Weikart Center for Youth Program Quality (YPQ) and trains all afterschool staff and contractors on best practices for activity development and implementation. Respondents should participate in the YPQ initiative by agreeing to assessments and trainings offered by AISD. In addition, all of the proposed project’s family engagement activities are based on the national parent involvement standards established by the National PTA, including: 1) regular, two-way, meaningful, communication between home and school; 2) promotion and support of parenting skills; 3) active parent participation in student leaning; 4) parents as welcome volunteer partners in schools, 5) parents as full partners in school decisions that affect children and families, and 5) outreach to community resources. AISD will take a coordinated approach to engaging families so that those most in need will have multiple points of entry into the continuum of services available through this program. F. Respondents are expected to supply instructors, curriculum, unit and lesson plans, materials and supplies for the proposed activities. AISD generally pays between $30 and $50 per hour. The cost of service will depend on the number of instructors provided and the cost of materials. G. Respondents are expected to complete a Youth Services Mapping (YSM) profile at www.ysmaustin.org. Respondents will maintain accurate and timely information in Youth Services Mapping as changes occur, including capacity, services available (with locations), and numbers served. Services performed under this RFP requiring contact with AISD students may not be performed unless the provider has completed their YSM profile. H. 28% of AISD students are classified as Limited English Proficient (LEP). Respondents should demonstrate their capacity to serve this population. Austin ISD Contract and Procurement Services
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AUSTIN INDEPENDENT SCHOOL DISTRICT Youth & Family Enrichment Programs Request for Proposal (RFP) P17-041 – Phase I Due April 25, 2017 PROPOSAL FORMAT A.



Preface - The proposal shall include a preface/summary of two (2) pages or less that gives a brief, concise summation of the proposal.



B.



Application - complete the RFP Application included in this request. If you are part of a group, each individual in the group must complete the application form and should reference the name of the group. Individual staff/volunteer applications should be sent in together as part of the vendor’s proposal.



C.



Proposal - The proposal shall be organized in the following format and sequence: Section I - Summary of Experience - Provide the full name and address of the Proposer submitting the proposal, and a brief summary of the Proposer’s corporate experience as well as individual experience for personnel who will provide this product or service. Section II - Scope of Service - A description of services and capabilities as outlined in the Scope of Service and Performance Requirements sections of this RFP, in the order shown. Clearly state any exceptions taken to the specifications of this RFP, or any conditions of the proposal. Proposals must include the following, as applicable to your proposed program(s):  



Attachment C - Youth Programs Application Attachment D - Adult/Family Programs Application



NOTE: A separate application (Attachments “C” and/or “D”) must be submitted for each area of interest or “activity type”. Only complete the attachment that pertains to the program(s) that you are proposing. Section III - Financial Proposal - This section shall contain a straightforward and concise delineation of the vendor’s fees to be charged under the terms of this RFP. The vendor must specify all costs associated with providing the products or services required herein. Proposals should provide a per unit price that may include hourly rate, administrative fees, shipping charges, travel expenses and/or professional development sessions, etc. Section IV – References - References are to be from government agencies and/or firms, which are substantially serviced by the vendor (references most similar to AISD should be provided). Each reference must contain the reference’s name, address, telephone number and point of contact (including email address). A list of at least three (3) references from current customers must be provided.
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AUSTIN INDEPENDENT SCHOOL DISTRICT Youth & Family Enrichment Programs Request for Proposal (RFP) P17-041 – Phase I Due April 25, 2017 Section V – Required Forms - Proposer shall execute the following required forms and return the signed originals with the proposal:      



Offer Certification Notification of Criminal History of Contractor Debarment, Suspension and Ineligibility Certification CTPA Adoption Clause Interlocal Cooperative Agreement Clause W-9



OPTIONAL FORM FOR SOFTWARE OR WEB-BASED PRODUCTS: 



Software Vendor Certification Form



Section VI - Vendor Insurance Guidelines - All existing and new vendors hired to work for the District, whether at on-site or off-site locations, most follow the Contractor Insurance Guidelines. Awarded vendors must provide evidence of insurability by submitting a valid Certificate of Liability Insurance with their signed service agreement. Vendors shall name the Austin ISD, as an additional insured on the policy as specified by the District). Vendors must acknowledge and agree to the following (applies to Vendor and Vendor's Subcontractors): A. Groups or organizations must provide evidence of acceptable liability insurance and a satisfactory indemnity agreement, and must provide appropriate information to the Austin ISD Superintendent or designee, regarding anticipated use of the facilities. B. Additionally, the organization or individual shall be required to present proof of acceptable liability insurance as required by the current facilities usage guidelines. C. Any organization using school facilities shall be required to provide an original certificate of insurance, with the District named as the certificate holder, indicating a minimum $1,000,000 combined single limit for bodily injury and property damage liability coverage. In addition, the District reserves the right to determine the acceptability of a carrier regardless of its rating. D. If contracted work is to be performed on behalf of an Austin ISD organization or program at a location other than an AISD facility (for example; at a City of Austin location), then the worksite location entity must also be named as an Additional Insured. E. The insurance carrier must hold a minimum "A" rating from the A.M. Best Company. However, the District reserves the right to determine the acceptability of a carrier regardless of its rating. F. Users shall be required to provide the District with proof of adequate levels of liability insurance, as determined by the District's risk management department, prior to use.
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AUSTIN INDEPENDENT SCHOOL DISTRICT Youth & Family Enrichment Programs Request for Proposal (RFP) P17-041 – Phase I Due April 25, 2017 Section VI - Vendor Insurance Guidelines (con’t) The District requires that it be named as an additional insured party in such a contract. Access to the facility shall not be permitted until the application and insurance verification have been reviewed and approved by appropriate District personnel. G. Indemnification: Austin ISD shall not be responsible for any accidents arising out of the contractor's operations. Contractor shall be fully responsible for the safety of its operations and its employees, clients, visitors and others associated with its activities. To the fullest extent allowed by law, contractor agrees to defend, indemnify and hold AISD, its directors and employees harmless from any and all claims, judgments causes of action, costs, and expenses resulting from injury to or death of any person or damage to any property, to the extent caused by the negligent actions or omissions or willful misconduct of contractor's agents, servants, employees, subcontractors or suppliers in connection with the program. For contracted work: A. Workers' Compensation and Employers' Liability Insurance 1. Coverage shall be consistent with statutory benefits outlined in the Texas Workers' Compensation Act. 2. Employers' Liability limits are $100,000 bodily injury each accident $100,000 bodily injury by disease $500,000 policy limit 3. Policies under this section shall apply to State of Texas and include the following endorsements in favor of Austin ISD: a. Waiver of Subrogation. b. Thirty (30) day Notice of Cancellation. B. Commercial General Liability Insurance 1. General Liability Bodily Injury $1,000,000 per occurrence Property Damage $1,000,000 per occurrence 2. Automobile Liability (including owned or leased vehicles) Bodily Injury $1,000,000 per occurrence Property Damage $1,000,000 per occurrence 3. Supplemental Insurance Requirement If eldercare, childcare, or housing for clients is provided, the required limits shall be $1,000,000 per occurrence
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AUSTIN INDEPENDENT SCHOOL DISTRICT Youth & Family Enrichment Programs Request for Proposal (RFP) P17-041 – Phase I Due April 25, 2017 Section VI - Vendor Insurance Guidelines (con’t) C. The Policy shall contain or be endorsed as follows: 1. Blanket Contractual liability for this Contract 2. Products and Completed Operations 3. Independent Contractor Coverage D. The Policy shall also include the following endorsements or endorsements providing equivalent coverage in favor of Austin ISD and, if applicable, any additional entity where work is performed. 1. Waiver of Subrogation. 2. Thirty (30) day Notice of Cancellation. 3. Austin ISO named as additional insured. E. If care of a child is provided outside the presence of a legal guardian or parent, the Contractor shall provide coverage for sexual abuse and molestation for a minimum limit of $500,000 per occurrence. F. The policy shall be endorsed to cover injury to a child while the child is in the care of the Contractor or Subcontractor. COMPETITIVE SELECTION A. This is a NEGOTIATED and multi-award procurement. As such, an award will not necessarily be made based on the lowest-priced proposal; rather, awards will be made to firms submitting the best responsive proposals, satisfying AISD’s requirements, price and other factors considered. B. The committee evaluating the proposals may require any or all vendors to give an oral presentation or demonstration of their program in order to clarify or elaborate on their written proposal. Upon completion of the oral presentations or demonstrations, vendors may be requested to revise/update any or all portions of their proposals. C. If an AISD campus or department request services from your firm an agreement will be executed between the two parties, and a purchase order will generated for each site to be served. NOTE: Under no circumstances should a vendor perform services for AISD without a fully executed contract, completion of the YSM profile, and the issuance of a valid purchase order. D. Proposals will be evaluated using the point scale and criteria listed in Attachment C and/or Attachment D. A score of 70 or higher is considered acceptable. Acceptable proposals do not guarantee any minimum amount of service or payment to the vendor, nor will agreements be extended in advance of a request for services by an AISD campus or department.
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AUSTIN INDEPENDENT SCHOOL DISTRICT Youth & Family Enrichment Programs Request for Proposal (RFP) P17-041 – Phase I Due April 25, 2017 COMPETITIVE SELECTION (con’t) Evaluators will use the following scoring rubric when evaluating each proposal: Criteria: YOUTH Programs



Maximum Points



History, goals and key achievements



10



Number of sites organization is able to serve/day Number of days organization can provide programming/wk



5



Ability to address/increase competencies in content areas



12



Alignment of programming with TEKS



5



Capacity to serve Limited English Proficiency Students



5



Demonstrated best practices in Out-of-School Time activities



10



Staff development plan for 2016-2017 school year



5



Minimum staff education and experience requirements



5



Ability to evaluate the effectiveness of proposed activities



5



Updated profile on Youth Services Mapping (YSM) System



3



Established curriculum and lesson plans



20



References



10



AISD YPQ initiative through assessments and training



5



Criteria: ADULT Programs History, goals and key achievements Number of sites organization is able to serve/day Number of days organization can provide programming/wk Ability to increase participation of parents in their student’s educational experience



Maximum Points 20 10 20



Capacity to serve Limited English Proficiency Students



10



What curriculum will be utilized in the parent program



10



Staff development plan for 2016-2017 school year



10



Minimum staff education and experience requirements



10



References



10
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AUSTIN INDEPENDENT SCHOOL DISTRICT Youth & Family Enrichment Programs Request for Proposal (RFP) P17-041 – Phase I Due April 25, 2017



PROPOSAL SUBMITTAL 1. PREPARE PROPOSAL PACKET to include ONE (1) ORIGINAL and THREE (3) COPIES of the complete proposal document with all required forms, attachments, etc. 2. BIND ALL SETS individually and in a manner that ensures the completeness and integrity of each proposal packet. Binder clips, rubber bands, comb binding etc. are acceptable; PLEASE DO NOT STAPLE. 3. LABEL ALL SETS so as to be clearly marked with “Original” or “Copy.” 4. INSERT ALL DOCUMENTS into a sealed, plainly marked envelope and address to:



Austin ISD Contract and Procurement Services 1111 West 6th Street, Building A, Suite 330 Austin, Texas 78703 Attn: Jessica R. Balandrán RE: RFP P17-041 YOUTH & FAMILY ENRICHMENT – PHASE I 5. SUBMIT PROPOSAL BY 2:00PM on April 25, 2017. Proposals may be submitted by postal carrier or hand-delivery - - all proposals will be date/time stamped on receipt to ensure the fairness and integrity of the process; no late entries will be accepted.



SPECIAL PROVISIONS There are multiple steps AISD and vendors must go through to award and execute agreements issued under this RFP. To aid in your understanding of the post-submittal process, the following is a general list of action steps that will take place for proposals that received acceptable scores: 



Acceptable proposals will receive a Letter of Award and Master Service Agreement for signature.







Vendor must print, sign and date both the letter and agreement. Vendor must return documents by email, postal carrier or hand delivery to the contact person listed on the front page of the RFP.







Vendors must provide a valid Certificate of Liability Insurance before services can begin on the campus, per the guidelines on pages 5-7 of this RFP.
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AUSTIN INDEPENDENT SCHOOL DISTRICT Youth & Family Enrichment Programs Request for Proposal (RFP) P17-041 – Phase I Due April 25, 2017 SPECIAL PROVISIONS (con’t) 



Vendors must comply with House Bill 1295 on the Texas Ethics Commission’s website (applicable to agreements equal to or greater than $100,000). Affected vendors must submit a notarized “Certificate of Interested Parties” form once the certification process is complete.







Upon receipt, all documents will be routed internally for review and signature.







Vendors will receive a signed copy of the service agreement by email, in PDF format.







Upon receipt of the executed service agreement, vendors must register for the District Youth Services Mapping (YSM) system at http://www.ysm-austin.org/. A fully executed copy of the service agreement must be uploaded into the system. Services to campuses may not be performed without the completion of the YSM profile on file.







Awarded vendors will be added to the list of acceptable providers for out-of-school programming; this list is posted to the District’s internal website for use by all AISD campuses and departments.







Campuses may begin scheduling services with vendors and submitting Requisitions to Contract and Procurement Services for approval.







On approval of Requisitions, vendors will receive Purchase Order(s) for any services that have been scheduled with individual campuses. Under no circumstance should a vendor provide services to a campus without a valid purchase order in-hand; AISD is not responsible for payment for unauthorized services rendered in advance of a purchase order being issued.



NOTE: 1. The sample service agreement included in this RFP packet is for reference only. You DO NOT need to complete and/or return the sample agreement with your response. 2. Non-awarded vendors will receive a written Notice of Non-Award via email.
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P17-041 Youth & Family Enrichment Programs - Attachment A AISD Four Component Activity Guide Family and Parental Support Services



Academic Assistance



Enrichment



Services and activities that support all educational areas as needed to promote student achievement and success in their school experiences.



Services and activities that provide positive social, cultural, recreational, interpersonal skills and experiences to enrich and expand students’ understanding of life and involvement in the community.



Services and activities that support and help to increase the participation of parents in the students’ educational experience.



Services and activities that promote workforce awareness, job and/or college readiness, skills training, preparation for the workforce and assistance in the attainment of employment and/or funding for college.



Arts & crafts activities Bullying/anti-bullying Character building Clubs Community service projects Computer games / enrich technology Conflict resolution Cooking classes Counseling/guidance Creative arts Dance/drama/music clubs Engineering activities Fashion show First aid/CPR classes Fitness Games (physical/outdoors) Gang awareness Goal setting Graffiti clean-up Health Issues Leadership training Life skills Martial arts/self defense Mentoring Motivational activities Music Nature walks/picnics Nutrition/eating habits Peer mediation Pregnancy/parenting awareness Problem solving skills Recreational activities Red ribbon week activities Relationship skills Safety awareness Sign language training Sports activities Student clubs & meetings Teen parent groups



Adult education Assist with application for employment College awareness College financial aid Computer literacy Employment fair Employment skills training Family counseling/supportive guidance Family literacy programs Financial Education Household budgeting/banking Mailing Meeting PAPA (teen parents) Parenting education (pregnant/parenting teens) Parent employment resources Parent orientations Parent support group Parent surveys Parent transportation Parent volunteers Parent/family events & activities Parent/student TAKS nights Parenting/life skills classes Phone calls to parents PTA/PTO night Relationship building with child



Baby Sitter/CPR certification Business environment Career clubs Career counseling Career days Career development activities Career exploration Career fairs Career field trips College admissions assistance College awareness-prep College career goals College course enrollment College days/events/fairs College entrance exams College financial aid assistance College life prep College needs assessment College professor meeting College test application College test prep College tours/field trips Computer literacy Concurrent enrollment Critical Thinking Skills Scholarship application Scholarship information Engineering activities FAFSA Financial planning Internships Dress for success Dual credit Entrepreneurial activities Goal setting Job placement Job recruitment Job referral Mock interviews Resume assistance School to careers activities Time management skills training Vocational training



Programs should create exciting intrinsic motivation to sustain constant student participation. Academic skills Academic Student Clubs Accelerated and remedial education activities Computer literacy Computer Science Creative writing Credit Recovery Support activity Critical Thinking Skills Educational Field Trips Essay writing Forensics Homework check/completion Engineering activities Expanded Library services Homework clubs Language (ESL LEP) Literacy programs Math activities Natural Science Note taking skills Number Sense activities Peer tutoring Poetry Writing Workshops Portfolios Problem solving skills Reading program/clubs Reading Workshops Remedial activities Robotics School related planning Science activities Service learning projects Social studies activities Speech/Debate Spelling Bee activities Study skills activities TAKS preparation Technology activities Telecommunications Test taking skills Tutoring Typing Writing Workshops



College and Workforce



P17-041 Youth & Family Enrichment Programs - Attachment B AISD Afterschool and Parent Support Critical Success Factors Outcomes



Critical Success Factors



Critical Success Factors



Milestones



Milestone Performance Indicators (measure)



Critical Success Factor #1: Student and Family Engagement



Improve Academic Performance



Improve Attendance



Students and families actively participating and engaged in learning



Increased student and family attendance in afterschool programs



Students and families displaying leadership roles, volunteering to participate and lead activities



Students mentoring other students Students and families facilitating activities



Utilize innovative instructional techniques for academic and enrichment activities based on research and best practices



Curriculum/Lesson Plans



Provide adult advocates, based on student need and in accordance with best practices



Number of meetings with students



Conduct ongoing/continuous assessment to determine need and improve targeted services



Methods of assessment: pre/ post-tests, needs assessments, case plans, etc.



Measurement Tool Instructor surveys/self-assessment Principal/Project Director survey Observation/on-site visit Critical Success Factor #2: School Involvement Students increased sense of involvement in school



Number of students participating in extracurricular activities Increased number of mentors



Improve Behavior



Measurement Tool Student/Family surveys Teacher surveys



Number of contacts made with families, teachers, school day staff



Critical Success Factor #3: Assessment Data



Increase Promotion Rates



Use of assessment data to revise/ reevaluate student services



Changes in student activities following re-assessment Measurement Tool Document analysis of program files Observation/on-site visits



Critical Success Factor #4: Professional Development Impact



Increase Graduation Rates



Implementation of strategies learned through training



Changes in methods of instruction based on training



Noticeable difference in educational instruction (teaching methods)



Measurement Tool Self-assessments Supervisor assessments



Provide all required training opportunities for staff development



Number of trainings Schedule of trainings Staff sign in sheets Participant surveys



P17-041 Attachment C



YOUTH ENRICHMENT PROGRAM APPLICATION Complete a separate form for each Area of Interest or Activity Type Name of Organization:



Contact Name:



Address:



Phone:



City:



State:



Zip:



Phone:



email:



Area of Interest or Activity Type:



# of youth served per class:



Cost per hour:



Utilize volunteers:



Staff: Youth ratio:



Capacity to serve LEP students: yes



1.



yes



no



no



Provide a brief summary of your organization’s history, goals, and key achievements, including why the organization was established, your recent activities and accomplishments. (10 pts)



2.A. How many campus sites is your organization able to serve per day? (5 pts)



2.B. How many days per week can your organization provide programming?



Page 1



P17-041 Attachment C



YOUTH ENRICHMENT PROGRAM APPLICATION 3. How will your organization’s activities increase proficiency in related content areas: A. Academic Assistance



(12 pts)



B. Enrichment



C. Family & Parental Support



D. College & Workforce Readiness



4. How are your organization’s activities aligned with the TEKS (Texas Essential Knowledge and Skills)? Please give an example. (5 pts)



5. What is your organization’s capacity to serve Limited English Proficiency Students? (5 pts)
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P17-041 Attachment C



YOUTH ENRICHMENT PROGRAM APPLICATION 6. How will your organization’s activities demonstrate best practices in Out-of-School Time activities? (10 pts)



7. Describe your organization’s staff development plan for 2016-2017 school year, including topics. (5 pts)



8. State your organizations minimum staff education/experience requirements. (5 pts)
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P17-041 Attachment C



YOUTH ENRICHMENT PROGRAM APPLICATION 9. How will your organization evaluate the effectiveness of the proposed activities? (5 pts)



10. Is your organization’s profile in the Youth Services Mapping System current? www.ysm-austin.org (3 pts)



11. Organization has established curriculum and lesson plans. Include a SAMPLE unit plan and complementary lessons with your proposal. (20 pts)
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P17-041 Attachment C



YOUTH ENRICHMENT PROGRAM APPLICATION 12. List 3 References (10 pts)



13. Will your organization participate in the AISD YPQ initiative through assessments and training? (5 points)
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P17-041 Attachment D



ADULT/FAMILY ENRICHMENT PROGRAM APPLICATION Complete a separate form for each Area of Interest or Activity Type Name of Organization:



Contact Name:



Address:



Phone:



City:



State:



Zip:



email:



Area of Interest or Activity Type:



# of youth served per class:



Cost per hour:



Utilize volunteers: yes



Staff to Youth ratio:



Capacity to serve LEP students: yes



1.



no



no



Provide a brief summary of your organization’s history, goals, and key achievements, including why the organization was established, your recent activities and accomplishments. (20 pts)



2.A. How many sites is your organization able to serve? (10 pts)



2.B. How many days per week per site will your organization be able to provide programming?
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P17-041 Attachment D



ADULT/FAMILY ENRICHMENT PROGRAM APPLICATION 3.



How will your organization’s activities help to increase the participation of parents in their student’s educational experience? (20 pts)



4.



What is your organization’s capacity to serve Limited English Proficiency populations? (10 pts)



5.



What curriculum will be utilized in the parent program? If an established curriculum is not available, please attach an example of a lesson plan. (10 pts)
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P17-041 Attachment D



ADULT/FAMILY ENRICHMENT PROGRAM APPLICATION 6. Describe your organization’s staff development plan for 2016-2017 school year, including topics? (10 pts)



7. State your organizations minimum staff education/experience requirements. (10 pts)



8. List 3 References. (10 pts)
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Required Forms Bidders shall execute the following forms and return the signed original with their proposal. Bid Certification Bidder certifies that they have not offered any pecuniary benefit or thing of value to gain advantage or influence a decision in this matter. Notification of Criminal History of Contractor A person or business entity that enters into a contract with a school district must give advance notice to the district if the person or an owner or operator of the business entity has been convicted of a felony Debarment, Suspension and Ineligibility Certification Contractors receiving individual awards of $25,000 or more and all sub-recipients must certify that their organization and its principals are not suspended or debarred by a federal agency. W-9 Form W-9 is the IRS form used by Austin ISD to request your taxpayer identification number. You may get a blank Form W-9 to fill out if you or your business is hired to provide goods or services. Filling out a W-9 is straightforward. Just provide your name and Social Security Number, or the name and Employer Identification Number of your business. By submitting a W-9, you are certifying that the tax id number you are providing is correct and accurate. http://www.irs.gov/pub/irs-pdf/fw9.pdf Central Texas Purchasing Alliance (CTPA) Adoption Clause CTPA is a local purchasing cooperative with member public school districts. If authorized by the vendor or service provider, contracts and supply agreements resulting from this solicitation will be available to member districts. Participation is not mandatory and will not be a factor considered in the evaluation of proposals; however, the form does need to completed and submitted with your proposal. Interlocal Cooperative Agreement Clause Similar to the CTPA adoption clause, if authorized by the vendor or service provider, contracts and supply agreements resulting from this solicitation will be available to local government organizations. Participation is not mandatory and will not be a factor considered in the evaluation of proposals; however, the form does need to completed and submitted with your proposal. _____________________________________________________________________________________ OPTIONAL FOR SOFTWARE PRODUCTS: Software Vendor Certification Form
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BID CERTIFICATION The undersigned Bidder (Contractor), by signing and executing this bid, certifies and represents to the Austin Independent School District that Bidder has not offered, conferred or agreed to confer any pecuniary benefit, as defined by § 1.07(a)(6) of the Texas Penal Code, or any other thing of value, as consideration for the receipt of information or any special treatment or advantage relating to this bid; the Bidder also certifies and represents that Bidder has not offered, conferred or agreed to confer any pecuniary benefit or other things of value as consideration for the recipient's decision, opinion, recommendation, vote or other exercise of discretion concerning this bid; the Bidder certifies and represents that Bidder has neither coerced nor attempted to influence the exercise of discretion by any officer, trustee, agent or employee of the Austin Independent School District concerning this bid on the basis of any consideration not authorized by law; the Bidder also certifies and represents that Bidder has not received any information not available to other bidders so as to give the undersigned a preferential advantage with respect to this bid; the Bidder further certifies and represents that Bidder has not violated any state, federal or local law, regulation or ordinance relating to bribery, improper influence, collusion or the like and that Bidder will not in the future, offer, confer, or agree to confer any pecuniary benefit or other thing of value to any officer, trustee, agent or employee of the Austin Independent School District in return for the person having exercised the person's official discretion, power or duty with respect to this bid; the Bidder certifies and represents that it has not now and will not in the future offer, confer, or agree to confer a pecuniary benefit or other thing of value to any officer, trustee, agent or employee of the Austin Independent School District in connection with information regarding this bid, the submission of this bid, the award of this bid or the performance, delivery or sale pursuant to this bid.



FIRM NAME



PHONE __________________________________________



EMAIL____________________________



ADDRESS_____________________________________________________________________________



CITY________________________________ STATE________________ ZIP ______________________



SIGNED BY



TITLE



PRINTED NAME



DATE



Austin ISD Contract & Procurement Services



NOTIFICATION OF CRIMINAL HISTORY OF CONTRACTOR Statutory citation is found in the Texas Education Code §44.034.



Subsection (a): A person or business entity that enters into a contract with a school district must give advance notice to the district if the person or an owner or operator of the business entity has been convicted of a felony. The notice must include a general description of the conduct resulting in the conviction of a felony. Subsection (b): A school district may terminate a contract with a person or business entity if the district determines that the person or business entity failed to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction. The district must compensate the person or business entity for services performed before the termination of the contract. Subsection (c): This section does not apply to a publicly held corporation. I, the undersigned officer or agent for the contractor named below, certify that the information concerning notification of criminal history of contractor has been reviewed by me and the following information furnished is true and correct to the best of my knowledge. VENDOR’S NAME: AUTHORIZED COMPANY OFFICIAL’S NAME:



Check only one of the following: My firm is a publicly-held corporation; therefore, this reporting requirement is not applicable. My firm IS NOT owned nor operated by anyone who has been convicted of a felony. My firm IS owned or operated by the following individual(s) who has/have been convicted of a felony. Name of Felon(s): (attach additional sheet if necessary)



Details of Conviction(s): (attach additional sheet if necessary)



Signature of Company Official:



Austin ISD Contract & Procurement Services



DEBARMENT, SUSPENSION AND INELIGIBILITY CERTIFICATION Statutory citation is found in the U.S. Office of Management and Budget Circular A-102, 2 CFR 11 Part 215, and Federal Acquisition Regulation Subpart 9.4



Federal agencies, state agencies, and local governments, including the Austin Independent School District, shall solicit offers from, award contracts to, and consent to subcontracts with responsible contractors only. OMB Circular A-102, Grants and Cooperative Agreements with State and Local Governments, Section 1 (d), requires that Austin ISD shall not award a contract to a contractor, or consent to a subcontract with a contractor, that is debarred, suspended, proposed for debarment, or otherwise declared ineligible. “Contractor” means any individual or other legal entity that – (1) Directly or indirectly submits offers for or is awarded a Federal Government or Austin ISD contract or a subcontract under a Federal Government or Austin ISD contract; or (2) Conducts business, or reasonably may be expected to conduct business, with the Federal Government or Austin ISD. A contract award with an amount expected to equal or exceed $25,000 and certain other contract awards shall not be made to contractors that are listed on the Federal Government Excluded Parties List. Ref: 2 CFR 11 Part 215 Contractors submitting a bid or proposal in an amount expected to equal or exceed $25,000 shall certify that neither their organization nor principal officers and agents nor subcontractors are debarred, suspended, proposed for debarment, or otherwise declared ineligible by a Federal agency. I, the undersigned officer or agent for the contractor named below, certify that neither this organization nor principal officers and agents nor subcontractors are debarred, suspended, proposed for debarment, or otherwise declared ineligible by a Federal agency. VENDOR’S NAME: Authorized Officer or Agent: Printed name of company official signing above: Date Signed:



Austin ISD Contract & Procurement Services



Central Texas Purchasing Alliance (CTPA) Adoption Clause Statutory citation is found in the Interlocal Cooperation Act, Texas Government Code §791.



The Central Texas Purchasing Alliance (CTPA) is an organization formed by interlocal agreements and between independent school districts (members) in Texas for the purpose of engaging the districts to share purchasing opportunities for goods and services. All member contracts, regardless of whether formed as a result of CTPA activity or interaction, shall be directly between the member and the contractor providing goods and services to the member. The CTPA, in and of itself, shall not have the authority to make purchases of goods and services. A.



B.



If authorized by the Vendor, resultant contract(s) may be adopted by the member districts of the CTPA as indicated below. Members may purchase goods and/or services in accordance with contract pricing and purchasing terms established by the Contract Lead District. A list of members that may utilize the Vendor’s contract is listed on the CTPA website, www.txctpa.org/memberlist



C.



D. E.



F.



Any member wishing to utilize such contract(s), will contact the Vendor to verify that the contract is available to them and will place its own order(s) directly with the successful Vendor The Successful Vendor may contact the member districts to inform them about the contract award. There shall be no obligation on the part of any participating district to utilize the contract(s). A negative reply by the Vendor will not adversely affect consideration of the Vendor’s Solicitation response. Each participating district has the option of executing a separate contract with the successful Vendor, which may contain general terms and conditions unique to that contracting district. If, when preparing such contract, the general terms and conditions of a district are unacceptable to the successful Vendor, the successful Vendor may withdraw its extension of their offer to that district. The Contract Lead District shall not be held liable for any costs or damages incurred by another district as a result of any award extended to that district by the Successful Vendor.



BY SIGNATURE BELOW, THE VENDOR HEREBY AUTHORIZES THE MEMBER AS INDICATED BELOW TO ADOPT ANY CONTRACT RESULTING FROM THE VENDOR’S RESPONSE TO THIS SOLICITATION. YES NO YES, with the exception of the following districts:



Vendor Name: Printed Name of Authorized Company Official: Signature of Company Official: Date:



Austin ISD Contract & Procurement Services



INTERLOCAL COOPERATIVE AGREEMENT CLAUSE Pursuant to the Texas Education Code 44.031 (a) (5), the Interlocal Cooperation Act, Chapter 791 of the Texas Government Code and Chapter 271 of the Texas Local Government Code, government entities, i.e. state agencies, local governments and school districts, are authorized to enter into cooperative/interlocal agreements to allow the procurement process to be performed by a single entity on behalf of all those electing to participate. Any of the above entities may be granted the privilege of joining the awarded contract at the option of the successful Proposer only. If authorized by the Proposer, the government entities would be eligible, but not obligated, to purchase goods and/or services in accordance with the terms, conditions, specifications, and pricing established under the contract(s) awarded to the Austin Independent School District as a result of this solicitation. In the event the successful Proposer allows another government entity to join the Austin Independent School District contract, it is expressly understood that Austin Independent School District shall in no way be liable for the obligations of the joining government entity. All purchases by a government entity other than Austin Independent School District will be billed directly to that government entity and paid by that government entity. Austin Independent School District will not be responsible for another governmental entity’s debts. Each government entity will order its own material/service as needed. Several government entities around the Austin Independent School District may have an interest in being included in a contract resulting from this solicitation. Should these government entities decide to participate in this contract, would you (the Proposer) agree that all terms, conditions, specifications, and pricing would apply? Yes



No



FIRM NAME



AUTHORIZED OFFICER OR AGENT



PRINTED NAME



TITLE



DATE SIGNED: _______________________________________________________________



Austin ISD Contract & Procurement Services



Software title: ________________________________________ Vendor name: ________________________________________



Software Vendor Certification Form



1. Is the software browser based? If yes, please list which browsers and versions are compatible.



Yes



No



2. Does a client need to be installed on a (local) device? If yes, what type of device can run your software without limitations? (List system requirements)



Yes



No



4. Does any other software need to be installed on a (local) device, including plug-ins? If yes, please list the software and version needed.



Yes



No



5. Are there any browser add-ins or software that need to be installed? If yes, please list additional installations required.



Yes



No



6. Is your product Software as a Service (SaaS)? If yes: Does User Authentication support 128-bit encryption



Yes



No



3. Which devices are supported? ___ iPad ___ Android tablet



___ Chromebook



___ Apple OS device



___ Windows device



Yes



No



Does website use SSL authentication



Yes



No



Does website support access by role (example would be student log in and teacher login)



Yes



No



Does website support SAML



Yes



No



7. Is there additional content used by your application that needs to be accessed from other domains (i.e. youtube, vimeo, etc.)? If yes, then please list all domains where content is located.



Yes



No



8. Does your product require an AISD server to host the software? If yes, then please list hardware and software specifications for the AISD server.



Yes



No



9. Does your product use Flash or Java? Please specify.



Flash



Java



10. Are there any features in addition to those available on OS, incorporated into this software for people with disabilities? Yes If yes, please list and explain.



No



I hereby certify that the responses in this form are accurate. Signature of Company Official:__________________________________________________________________



Date signed: ___________________



Printed name of company official signing above: ____________________________________________________________________________________ AISD Sponsor: ____________________________________________________ Phone: _____________________________________



Department: ____________________________________________



Email: _______________________________________________________________________



Austin ISD - Technology Standards and Compliance [email protected]



Rev. 9/23/14



W-9



Request for Taxpayer Identification Number and Certification



Form (Rev. December 2014) Department of the Treasury Internal Revenue Service



Give Form to the requester. Do not send to the IRS.



Print or type See Specific Instructions on page 2.



1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 2 Business name/disregarded entity name, if different from above



3 Check appropriate box for federal tax classification; check only one of the following seven boxes: Individual/sole proprietor or C Corporation S Corporation Partnership Trust/estate single-member LLC ▶ Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for the tax classification of the single-member owner. Other (see instructions)



▶



4 Exemptions (codes apply only to certain entities, not individuals; see instructions on page 3): Exempt payee code (if any) Exemption from FATCA reporting code (if any) (Applies to accounts maintained outside the U.S.)



Requester’s name and address (optional)



5 Address (number, street, and apt. or suite no.)



6 City, state, and ZIP code



7 List account number(s) here (optional)



Part I



Taxpayer Identification Number (TIN)



Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid backup withholding. For individuals, this is generally your social security number (SSN). However, for a resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for guidelines on whose number to enter.



Part II



Social security number



–



–



or Employer identification number



–



Certification



Under penalties of perjury, I certify that: 1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding; and 3. I am a U.S. citizen or other U.S. person (defined below); and 4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions on page 3.



Sign Here



Signature of U.S. person ▶



Date



▶



General Instructions



• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T (tuition)



Section references are to the Internal Revenue Code unless otherwise noted.



• Form 1099-C (canceled debt)



Future developments. Information about developments affecting Form W-9 (such as legislation enacted after we release it) is at www.irs.gov/fw9.



• Form 1099-A (acquisition or abandonment of secured property) Use Form W-9 only if you are a U.S. person (including a resident alien), to provide your correct TIN.



Purpose of Form An individual or entity (Form W-9 requester) who is required to file an information return with the IRS must obtain your correct taxpayer identification number (TIN) which may be your social security number (SSN), individual taxpayer identification number (ITIN), adoption taxpayer identification number (ATIN), or employer identification number (EIN), to report on an information return the amount paid to you, or other amount reportable on an information return. Examples of information returns include, but are not limited to, the following:



If you do not return Form W-9 to the requester with a TIN, you might be subject to backup withholding. See What is backup withholding? on page 2.



• Form 1099-INT (interest earned or paid)



3. Claim exemption from backup withholding if you are a U.S. exempt payee. If applicable, you are also certifying that as a U.S. person, your allocable share of any partnership income from a U.S. trade or business is not subject to the withholding tax on foreign partners' share of effectively connected income, and



• Form 1099-DIV (dividends, including those from stocks or mutual funds) • Form 1099-MISC (various types of income, prizes, awards, or gross proceeds) • Form 1099-B (stock or mutual fund sales and certain other transactions by brokers) • Form 1099-S (proceeds from real estate transactions)



By signing the filled-out form, you: 1. Certify that the TIN you are giving is correct (or you are waiting for a number to be issued), 2. Certify that you are not subject to backup withholding, or



4. Certify that FATCA code(s) entered on this form (if any) indicating that you are exempt from the FATCA reporting, is correct. See What is FATCA reporting? on page 2 for further information.



• Form 1099-K (merchant card and third party network transactions) Cat. No. 10231X



Form W-9 (Rev. 12-2014)



Page 2



Form W-9 (Rev. 12-2014) Note. If you are a U.S. person and a requester gives you a form other than Form W-9 to request your TIN, you must use the requester’s form if it is substantially similar to this Form W-9. Definition of a U.S. person. For federal tax purposes, you are considered a U.S. person if you are: • An individual who is a U.S. citizen or U.S. resident alien; • A partnership, corporation, company, or association created or organized in the United States or under the laws of the United States; • An estate (other than a foreign estate); or • A domestic trust (as defined in Regulations section 301.7701-7). Special rules for partnerships. Partnerships that conduct a trade or business in the United States are generally required to pay a withholding tax under section 1446 on any foreign partners’ share of effectively connected taxable income from such business. Further, in certain cases where a Form W-9 has not been received, the rules under section 1446 require a partnership to presume that a partner is a foreign person, and pay the section 1446 withholding tax. Therefore, if you are a U.S. person that is a partner in a partnership conducting a trade or business in the United States, provide Form W-9 to the partnership to establish your U.S. status and avoid section 1446 withholding on your share of partnership income. In the cases below, the following person must give Form W-9 to the partnership for purposes of establishing its U.S. status and avoiding withholding on its allocable share of net income from the partnership conducting a trade or business in the United States: • In the case of a disregarded entity with a U.S. owner, the U.S. owner of the disregarded entity and not the entity; • In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and • In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a grantor trust) and not the beneficiaries of the trust. Foreign person. If you are a foreign person or the U.S. branch of a foreign bank that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax on Nonresident Aliens and Foreign Entities). Nonresident alien who becomes a resident alien. Generally, only a nonresident alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on certain types of income. However, most tax treaties contain a provision known as a “saving clause.” Exceptions specified in the saving clause may permit an exemption from tax to continue for certain types of income even after the payee has otherwise become a U.S. resident alien for tax purposes. If you are a U.S. resident alien who is relying on an exception contained in the saving clause of a tax treaty to claim an exemption from U.S. tax on certain types of income, you must attach a statement to Form W-9 that specifies the following five items: 1. The treaty country. Generally, this must be the same treaty under which you claimed exemption from tax as a nonresident alien. 2. The treaty article addressing the income. 3. The article number (or location) in the tax treaty that contains the saving clause and its exceptions. 4. The type and amount of income that qualifies for the exemption from tax. 5. Sufficient facts to justify the exemption from tax under the terms of the treaty article. Example. Article 20 of the U.S.-China income tax treaty allows an exemption from tax for scholarship income received by a Chinese student temporarily present in the United States. Under U.S. law, this student will become a resident alien for tax purposes if his or her stay in the United States exceeds 5 calendar years. However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows the provisions of Article 20 to continue to apply even after the Chinese student becomes a resident alien of the United States. A Chinese student who qualifies for this exception (under paragraph 2 of the first protocol) and is relying on this exception to claim an exemption from tax on his or her scholarship or fellowship income would attach to Form W-9 a statement that includes the information described above to support that exemption. If you are a nonresident alien or a foreign entity, give the requester the appropriate completed Form W-8 or Form 8233.



Backup Withholding What is backup withholding? Persons making certain payments to you must under certain conditions withhold and pay to the IRS 28% of such payments. This is called “backup withholding.” Payments that may be subject to backup withholding include interest, tax-exempt interest, dividends, broker and barter exchange transactions, rents, royalties, nonemployee pay, payments made in settlement of payment card and third party network transactions, and certain payments from fishing boat operators. Real estate transactions are not subject to backup withholding. You will not be subject to backup withholding on payments you receive if you give the requester your correct TIN, make the proper certifications, and report all your taxable interest and dividends on your tax return. Payments you receive will be subject to backup withholding if: 1. You do not furnish your TIN to the requester, 2. You do not certify your TIN when required (see the Part II instructions on page 3 for details),



3. The IRS tells the requester that you furnished an incorrect TIN, 4. The IRS tells you that you are subject to backup withholding because you did not report all your interest and dividends on your tax return (for reportable interest and dividends only), or 5. You do not certify to the requester that you are not subject to backup withholding under 4 above (for reportable interest and dividend accounts opened after 1983 only). Certain payees and payments are exempt from backup withholding. See Exempt payee code on page 3 and the separate Instructions for the Requester of Form W-9 for more information. Also see Special rules for partnerships above.



What is FATCA reporting? The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign financial institution to report all United States account holders that are specified United States persons. Certain payees are exempt from FATCA reporting. See Exemption from FATCA reporting code on page 3 and the Instructions for the Requester of Form W-9 for more information.



Updating Your Information You must provide updated information to any person to whom you claimed to be an exempt payee if you are no longer an exempt payee and anticipate receiving reportable payments in the future from this person. For example, you may need to provide updated information if you are a C corporation that elects to be an S corporation, or if you no longer are tax exempt. In addition, you must furnish a new Form W-9 if the name or TIN changes for the account; for example, if the grantor of a grantor trust dies.



Penalties Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are subject to a penalty of $50 for each such failure unless your failure is due to reasonable cause and not to willful neglect. Civil penalty for false information with respect to withholding. If you make a false statement with no reasonable basis that results in no backup withholding, you are subject to a $500 penalty. Criminal penalty for falsifying information. Willfully falsifying certifications or affirmations may subject you to criminal penalties including fines and/or imprisonment. Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, the requester may be subject to civil and criminal penalties.



Specific Instructions Line 1 You must enter one of the following on this line; do not leave this line blank. The name should match the name on your tax return. If this Form W-9 is for a joint account, list first, and then circle, the name of the person or entity whose number you entered in Part I of Form W-9. a. Individual. Generally, enter the name shown on your tax return. If you have changed your last name without informing the Social Security Administration (SSA) of the name change, enter your first name, the last name as shown on your social security card, and your new last name. Note. ITIN applicant: Enter your individual name as it was entered on your Form W-7 application, line 1a. This should also be the same as the name you entered on the Form 1040/1040A/1040EZ you filed with your application. b. Sole proprietor or single-member LLC. Enter your individual name as shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, or “doing business as” (DBA) name on line 2. c. Partnership, LLC that is not a single-member LLC, C Corporation, or S Corporation. Enter the entity's name as shown on the entity's tax return on line 1 and any business, trade, or DBA name on line 2. d. Other entities. Enter your name as shown on required U.S. federal tax documents on line 1. This name should match the name shown on the charter or other legal document creating the entity. You may enter any business, trade, or DBA name on line 2. e. Disregarded entity. For U.S. federal tax purposes, an entity that is disregarded as an entity separate from its owner is treated as a “disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on line 1. The name of the entity entered on line 1 should never be a disregarded entity. The name on line 1 should be the name shown on the income tax return on which the income should be reported. For example, if a foreign LLC that is treated as a disregarded entity for U.S. federal tax purposes has a single owner that is a U.S. person, the U.S. owner's name is required to be provided on line 1. If the direct owner of the entity is also a disregarded entity, enter the first owner that is not disregarded for federal tax purposes. Enter the disregarded entity's name on line 2, “Business name/disregarded entity name.” If the owner of the disregarded entity is a foreign person, the owner must complete an appropriate Form W-8 instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN.
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Form W-9 (Rev. 12-2014)



Line 2



2



If you have a business name, trade name, DBA name, or disregarded entity name, you may enter it on line 2.



Line 3 Check the appropriate box in line 3 for the U.S. federal tax classification of the person whose name is entered on line 1. Check only one box in line 3. Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a partnership for U.S. federal tax purposes, check the “Limited Liability Company” box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to be taxed as a corporation, check the “Limited Liability Company” box and in the space provided enter “C” for C corporation or “S” for S corporation. If it is a single-member LLC that is a disregarded entity, do not check the “Limited Liability Company” box; instead check the first box in line 3 “Individual/sole proprietor or single-member LLC.”



A—An organization exempt from tax under section 501(a) or any individual retirement plan as defined in section 7701(a)(37) B—The United States or any of its agencies or instrumentalities



Line 4, Exemptions If you are exempt from backup withholding and/or FATCA reporting, enter in the appropriate space in line 4 any code(s) that may apply to you. Exempt payee code. • Generally, individuals (including sole proprietors) are not exempt from backup withholding. • Except as provided below, corporations are exempt from backup withholding for certain payments, including interest and dividends. • Corporations are not exempt from backup withholding for payments made in settlement of payment card or third party network transactions. • Corporations are not exempt from backup withholding with respect to attorneys' fees or gross proceeds paid to attorneys, and corporations that provide medical or health care services are not exempt with respect to payments reportable on Form 1099-MISC. The following codes identify payees that are exempt from backup withholding. Enter the appropriate code in the space in line 4. 1—An organization exempt from tax under section 501(a), any IRA, or a custodial account under section 403(b)(7) if the account satisfies the requirements of section 401(f)(2) 2—The United States or any of its agencies or instrumentalities 3—A state, the District of Columbia, a U.S. commonwealth or possession, or any of their political subdivisions or instrumentalities 4—A foreign government or any of its political subdivisions, agencies, or instrumentalities 5—A corporation 6—A dealer in securities or commodities required to register in the United States, the District of Columbia, or a U.S. commonwealth or possession 7—A futures commission merchant registered with the Commodity Futures Trading Commission 8—A real estate investment trust 9—An entity registered at all times during the tax year under the Investment Company Act of 1940 10—A common trust fund operated by a bank under section 584(a) 11—A financial institution 12—A middleman known in the investment community as a nominee or custodian 13—A trust exempt from tax under section 664 or described in section 4947 The following chart shows types of payments that may be exempt from backup withholding. The chart applies to the exempt payees listed above, 1 through 13. IF the payment is for . . .



THEN the payment is exempt for . . .



Interest and dividend payments



All exempt payees except for 7



Broker transactions



Exempt payees 1 through 4 and 6 through 11 and all C corporations. S corporations must not enter an exempt payee code because they are exempt only for sales of noncovered securities acquired prior to 2012.



Barter exchange transactions and patronage dividends



Exempt payees 1 through 4



Payments over $600 required to be 1 reported and direct sales over $5,000



Generally, exempt payees 2 1 through 5



Payments made in settlement of payment card or third party network transactions



Exempt payees 1 through 4



1



However, the following payments made to a corporation and reportable on Form 1099-MISC are not exempt from backup withholding: medical and health care payments, attorneys' fees, gross proceeds paid to an attorney reportable under section 6045(f), and payments for services paid by a federal executive agency. Exemption from FATCA reporting code. The following codes identify payees that are exempt from reporting under FATCA. These codes apply to persons submitting this form for accounts maintained outside of the United States by certain foreign financial institutions. Therefore, if you are only submitting this form for an account you hold in the United States, you may leave this field blank. Consult with the person requesting this form if you are uncertain if the financial institution is subject to these requirements. A requester may indicate that a code is not required by providing you with a Form W-9 with “Not Applicable” (or any similar indication) written or printed on the line for a FATCA exemption code.



See Form 1099-MISC, Miscellaneous Income, and its instructions.



C—A state, the District of Columbia, a U.S. commonwealth or possession, or any of their political subdivisions or instrumentalities D—A corporation the stock of which is regularly traded on one or more established securities markets, as described in Regulations section 1.1472-1(c)(1)(i) E—A corporation that is a member of the same expanded affiliated group as a corporation described in Regulations section 1.1472-1(c)(1)(i) F—A dealer in securities, commodities, or derivative financial instruments (including notional principal contracts, futures, forwards, and options) that is registered as such under the laws of the United States or any state G—A real estate investment trust H—A regulated investment company as defined in section 851 or an entity registered at all times during the tax year under the Investment Company Act of 1940 I—A common trust fund as defined in section 584(a) J—A bank as defined in section 581 K—A broker L—A trust exempt from tax under section 664 or described in section 4947(a)(1) M—A tax exempt trust under a section 403(b) plan or section 457(g) plan Note. You may wish to consult with the financial institution requesting this form to determine whether the FATCA code and/or exempt payee code should be completed.



Line 5 Enter your address (number, street, and apartment or suite number). This is where the requester of this Form W-9 will mail your information returns.



Line 6 Enter your city, state, and ZIP code.



Part I. Taxpayer Identification Number (TIN) Enter your TIN in the appropriate box. If you are a resident alien and you do not have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer identification number (ITIN). Enter it in the social security number box. If you do not have an ITIN, see How to get a TIN below. If you are a sole proprietor and you have an EIN, you may enter either your SSN or EIN. However, the IRS prefers that you use your SSN. If you are a single-member LLC that is disregarded as an entity separate from its owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN (or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC is classified as a corporation or partnership, enter the entity’s EIN. Note. See the chart on page 4 for further clarification of name and TIN combinations. How to get a TIN. If you do not have a TIN, apply for one immediately. To apply for an SSN, get Form SS-5, Application for a Social Security Card, from your local SSA office or get this form online at www.ssa.gov. You may also get this form by calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer Identification Number, to apply for an EIN. You can apply for an EIN online by accessing the IRS website at www.irs.gov/businesses and clicking on Employer Identification Number (EIN) under Starting a Business. You can get Forms W-7 and SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676). If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN and write “Applied For” in the space for the TIN, sign and date the form, and give it to the requester. For interest and dividend payments, and certain payments made with respect to readily tradable instruments, generally you will have 60 days to get a TIN and give it to the requester before you are subject to backup withholding on payments. The 60-day rule does not apply to other types of payments. You will be subject to backup withholding on all such payments until you provide your TIN to the requester. Note. Entering “Applied For” means that you have already applied for a TIN or that you intend to apply for one soon. Caution: A disregarded U.S. entity that has a foreign owner must use the appropriate Form W-8.
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Form W-9 (Rev. 12-2014)



Part II. Certification



3



To establish to the withholding agent that you are a U.S. person, or resident alien, sign Form W-9. You may be requested to sign by the withholding agent even if items 1, 4, or 5 below indicate otherwise. For a joint account, only the person whose TIN is shown in Part I should sign (when required). In the case of a disregarded entity, the person identified on line 1 must sign. Exempt payees, see Exempt payee code earlier. Signature requirements. Complete the certification as indicated in items 1 through 5 below. 1. Interest, dividend, and barter exchange accounts opened before 1984 and broker accounts considered active during 1983. You must give your correct TIN, but you do not have to sign the certification. 2. Interest, dividend, broker, and barter exchange accounts opened after 1983 and broker accounts considered inactive during 1983. You must sign the certification or backup withholding will apply. If you are subject to backup withholding and you are merely providing your correct TIN to the requester, you must cross out item 2 in the certification before signing the form. 3. Real estate transactions. You must sign the certification. You may cross out item 2 of the certification. 4. Other payments. You must give your correct TIN, but you do not have to sign the certification unless you have been notified that you have previously given an incorrect TIN. “Other payments” include payments made in the course of the requester’s trade or business for rents, royalties, goods (other than bills for merchandise), medical and health care services (including payments to corporations), payments to a nonemployee for services, payments made in settlement of payment card and third party network transactions, payments to certain fishing boat crew members and fishermen, and gross proceeds paid to attorneys (including payments to corporations). 5. Mortgage interest paid by you, acquisition or abandonment of secured property, cancellation of debt, qualified tuition program payments (under section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or distributions, and pension distributions. You must give your correct TIN, but you do not have to sign the certification.



What Name and Number To Give the Requester For this type of account:



Give name and SSN of:



1. Individual 2. Two or more individuals (joint account)



The individual The actual owner of the account or, if combined funds, the first 1 individual on the account



3. Custodian account of a minor (Uniform Gift to Minors Act)



The minor



4. a. The usual revocable savings trust (grantor is also trustee) b. So-called trust account that is not a legal or valid trust under state law 5. Sole proprietorship or disregarded entity owned by an individual 6. Grantor trust filing under Optional Form 1099 Filing Method 1 (see Regulations section 1.671-4(b)(2)(i) (A))



The grantor-trustee



1



1



The actual owner



The owner



3



Give name and EIN of: The owner 4



Legal entity



9. Corporation or LLC electing corporate status on Form 8832 or Form 2553 10. Association, club, religious, charitable, educational, or other taxexempt organization



The corporation



11. Partnership or multi-member LLC 12. A broker or registered nominee



The partnership The broker or nominee



13. Account with the Department of Agriculture in the name of a public entity (such as a state or local government, school district, or prison) that receives agricultural program payments



The public entity



14. Grantor trust filing under the Form 1041 Filing Method or the Optional Form 1099 Filing Method 2 (see Regulations section 1.671-4(b)(2)(i) (B))



The trust



1



2



The organization



List first and circle the name of the person whose number you furnish. If only one person on a joint account has an SSN, that person’s number must be furnished. Circle the minor’s name and furnish the minor’s SSN.



4



List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the personal representative or trustee unless the legal entity itself is not designated in the account title.) Also see Special rules for partnerships on page 2. *Note. Grantor also must provide a Form W-9 to trustee of trust.



Note. If no name is circled when more than one name is listed, the number will be considered to be that of the first name listed.



Secure Your Tax Records from Identity Theft Identity theft occurs when someone uses your personal information such as your name, SSN, or other identifying information, without your permission, to commit fraud or other crimes. An identity thief may use your SSN to get a job or may file a tax return using your SSN to receive a refund. To reduce your risk: • Protect your SSN, • Ensure your employer is protecting your SSN, and • Be careful when choosing a tax preparer. If your tax records are affected by identity theft and you receive a notice from the IRS, respond right away to the name and phone number printed on the IRS notice or letter. If your tax records are not currently affected by identity theft but you think you are at risk due to a lost or stolen purse or wallet, questionable credit card activity or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit Form 14039. For more information, see Publication 4535, Identity Theft Prevention and Victim Assistance. Victims of identity theft who are experiencing economic harm or a system problem, or are seeking help in resolving tax problems that have not been resolved through normal channels, may be eligible for Taxpayer Advocate Service (TAS) assistance. You can reach TAS by calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 1-800-829-4059. Protect yourself from suspicious emails or phishing schemes. Phishing is the creation and use of email and websites designed to mimic legitimate business emails and websites. The most common act is sending an email to a user falsely claiming to be an established legitimate enterprise in an attempt to scam the user into surrendering private information that will be used for identity theft. The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does not request personal detailed information through email or ask taxpayers for the PIN numbers, passwords, or similar secret access information for their credit card, bank, or other financial accounts. If you receive an unsolicited email claiming to be from the IRS, forward this message to [email protected]. You may also report misuse of the IRS name, logo, or other IRS property to the Treasury Inspector General for Tax Administration (TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal Trade Commission at: [email protected] or contact them at www.ftc.gov/idtheft or 1-877-IDTHEFT (1-877-438-4338). Visit IRS.gov to learn more about identity theft and how to reduce your risk.



The grantor*



For this type of account: 7. Disregarded entity not owned by an individual 8. A valid trust, estate, or pension trust



2



You must show your individual name and you may also enter your business or DBA name on the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you have one), but the IRS encourages you to use your SSN.



Privacy Act Notice Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS, reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District of Columbia, and U.S. commonwealths and possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencies to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN whether or not you are required to file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.



(REV 4-16-14)



AUSTIN INDEPENDENT SCHOOL DISTRICT



POLICY AND INSTRUCTIONS Policy Procurement of goods and services shall be made by the method that provides the best value for the District. This competitive solicitation is either an Invitation for Bids (IFB) or a Request for Proposals (RFP) advertised under Texas Education Code 44.031 and Austin Independent School District policies: CAA, CH, CHE, CHF, CHG, CHH,



Fiscal Management- Financial Ethics Purchasing and Acquisition; Purchasing and Acquisition- Vendor Relations; Purchasing and Acquisition- Payment Procedures; Purchasing and Acquisition- Real Property and Improvements; and Purchasing and Acquisition- Financing Personal Property Purchases.



Individuals or entities considering whether to submit a bid or proposal are encouraged to review the entirety of these policies before submitting a bid or proposal. All can be accessed on the District’s web site www.austinisd.org in the Quicklinks box under Policy. Selected portions are re-stated here for emphasis. Ethics “All Trustees, employees, vendors, contractors, consultants, volunteers, and any other parties who are involved in the District’s financial transactions shall act with integrity and diligence in duties involving the District’s fiscal resources.” Policy CAA (Local) Contacting Board Members “Vendors shall not contact Board members individually for the purpose of soliciting a purchase or contract between the time a request for proposal or a bid is formally released and a recommendation is made by the administration to the Board. If a vendor violates this prohibition during this time frame, consideration of the vendor for award shall be invalidated. Board members shall be notified of possible violations and actions taken.” Policy CHE (Local)



Contract and Procurement Services
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AUSTIN INDEPENDENT SCHOOL DISTRICT



POLICY AND INSTRUCTIONS Opening Bids “Bids may be opened only by the Board at a public meeting or by an officer or employee of the District at or in an office of the District. A bid that has been opened may not be changed for the purpose of correcting an error in the bid price.” Local Gov’t Code 271.026 “The Board shall have the right to reject any and all bids.” Local Gov’t Code 271.027(a) Bid openings and the receipt of proposals will be held at the offices of: Austin ISD Contract & Procurement Services 1111 West 6th Street, Building A, Suite 330 Austin, Texas 78703 Bids and proposals are due no later than 2:00 PM on the date indicated in the IFB or RFP. “The public and all bidders shall be invited to attend the bid opening. Any bid may be withdrawn prior to the scheduled time for opening. Bids received after the specified time shall not be considered.” Policy CH (Local) “Proposals received after the specified time shall not be considered. Proposals shall be opened at the time specified, and the public and all proposers shall be invited to attend the proposal opening. Proposals may be withdrawn prior to the scheduled time of opening. Changes in the content of a proposal, and in prices, may be negotiated after proposals are opened.” Policy CH (Local) Factors In awarding a contract, the District shall consider: 1. 2. 3. 4. 5.



Purchase price. The reputation of the vendor and of the vendor’s goods and services. The quality of the vendor’s goods or services. The extent to which the goods or services meet the District’s needs. The vendor’s past relationship with the District.
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AUSTIN INDEPENDENT SCHOOL DISTRICT



POLICY AND INSTRUCTIONS Factors (con’t) 6. 7. 8.



9.



The impact on the ability of the District to comply with laws relating to historically underutilized businesses. The total long-term cost to the District to acquire the goods or services. For a contract that is not for goods and services related to telecommunications and information services, building construction and maintenance, or instructional materials, whether the vendor or the vendor’s ultimate parent company or majority owner has its principal place of business in this state or employs at least 500 persons in this state. Any other relevant factor specifically listed in the request for bids or proposals. Education Code 44.031(b)



Recycled Products “The District shall give preference in purchasing to products made of recycled materials if the products meet applicable specifications as to quantity and quality.” Policy CH (Legal) Agricultural Products “If the cost and quality are equal, the District shall give preference in purchasing to agricultural products, including textiles and other similar products that are produced, processed, or grown in Texas.” Policy CH (Legal) Vegetation for Landscaping “If cost is equal and the quality is not inferior, the District shall give preference to Texas vegetation when it purchases vegetation for landscaping purposes.” Policy CH (Legal)
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AUSTIN INDEPENDENT SCHOOL DISTRICT



POLICY AND INSTRUCTIONS Instructions 1.



Read the entire contents of the solicitation and respond with a complete and accurate bid or proposal (offer). Failure to do so may be grounds for disqualification of your offer. All supplemental information required by the IFB or RFP must be included.



2.



A copy of the Standard Services Agreement or Master Purchase Agreement is included for information purposes only. In the event of an award decision under this solicitation, both parties will negotiate an agreement for execution. The District has prepared the referenced agreement boilerplates to expedite the process. Please review all provisions and identify any exceptions or suggested additions to the agreement in your proposal.



3.



State the manufacturer, trade and/or brand name and model that the bidder commits to provide for each item. The use of brand and manufacturer's name in the solicitation is for the purpose of brevity in establishing type and quality of merchandise and is not restrictive. Illustrations and complete product specifications shall be included with the offer if bidding other than specified.



4.



Complete the Conflict of Interest Questionnaire (Form CIQ), as prepared by the Texas Ethics Commission, in compliance with Chapter 176 of the Texas Local Government Code submitted on-line at: http://archive.austinisd.org/inside/hb914/ciqform.phtml



5.



Bidders may make written inquiries concerning this solicitation to obtain clarification of the requirements. Inquiries shall be submitted no later than the time and date specified on the cover page. Questions received by this deadline and corresponding answers will be included in an Addendum and posted to our website at: http://www.austinisd.org/contractandprocurement/advertised-bids-rfps Submit inquiries via email to the contact person listed on the cover page. In the subject line of the email, type: “Questions” the “IFB # or RFP #” and Title of IFB or RFP.
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PR #: Campus/Dept.:



NOGA:



Service Agreement between Austin Independent School District and



This Service Agreement (“Agreement”, as further defined in the paragraph immediately below) is entered into and effective on the last date that the Agreement is fully executed by the Parties (as defined herein below) by and between Austin Independent School District, a Texas school district (“District”), and , a person or business entity (“Contractor”). District and Contractor (collectively “Parties” and singularly a “Party”) agree as follows: This Agreement consists of the Signature Page and the following: the Terms and Conditions set forth below and all contents hereof; the Statement of Work (Exhibit A); the Basis of Compensation (Exhibit B); Criminal History Record Information Review and Contractor Certification (Exhibit C), and Additional Exhibits (Exhibits D, E, F, G, and H). This Agreement shall also include the Request for Proposals (“RFP”), when applicable, and Contractor’s proposal. Terms and Conditions: GENERAL PROVISIONS: 1. DELIVERABLES: This Agreement requires Contractor agrees to provide services: as set forth hereunder, and as detailed in the RFP and Contractor’s proposal, and as detailed in the Statement of Work (collectively, the foregoing shall constitute “Deliverables” and as applicable, singularly “Deliverable”, as used in this Agreement), in a prompt, timely and professional manner. Quantities shown in the RFP are District’s best estimate of District’s requirements for the Agreement term but should not be construed as guaranteeing a minimum purchase quantity or establishing a ceiling. Contractor agrees services will not begin and payments will not be made by District until the Agreement is fully executed, a purchase order has been issued by District to Contractor and an invoice has been submitted by Contractor to District. Without limitation, Contractor will provide the Deliverables in accordance with the specified deadlines in the Statement of Work. Per District policy, contracted services provided by District employees or their immediate family members are prohibited without prior approval from the Superintendent or the Superintendent’s authorized designee. 2.



TERM OF AGREEMENT: Subject to Section 4, the term of this agreement shall be one (1) year upon full



execution of this Agreement and continue in force for so long as any Exhibit to this Agreement remains in effect or until terminated in accordance with its terms. 3.



RENEWAL OPTIONS: Provided that the Agreement is still in effect, the District shall have the option to renew the term of this Agreement for ( ) additional one-year periods commencing at the expiration of the term as defined in Section 2 and upon the same terms and provisions set forth herein. Renewal options shall be made by amendment to this Agreement, in writing and signed by authorized representatives of Contractor and District.



4.



TERMINATION OF AGREEMENT: Except as otherwise allowed below, this Agreement shall terminate when Contractor shall have completed all work covered by this Agreement, unless extended by written mutual agreement of District and Contractor at the time final service is completed. The District may terminate the Agreement for any reason if the Contractor fails to fulfill the obligations in a timely and proper manner. The District may terminate the Agreement by giving written notice of such termination and the effective date of the termination. In the event of termination prior to completion of the Agreement, the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed to the date of termination. The District may also terminate this Agreement at any time without cause by the furnishing of a five (5) day written notice from an authorized District representative to the Contractor, but the Contractor will be paid an amount which bears the same ratio to the total compensation as the services actually performed to the total services of this Agreement, less any compensation previously paid.
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5.



ENTIRE AGREEMENT AND AMENDMENT: This agreement constitutes the entire Agreement of the Parties, and it may not be changed, altered, amended, modified, or rescinded except by written agreement signed by the duly authorized representatives of the Parties.



6.



ASSIGNMENT: Neither Party shall assign this Agreement without the other Party’s prior written consent; except that Contractor may assign this Agreement without District’s consent to an entity: possessing a controlling interest in Contractor; that is under common control with Contractor; or in which Contractor possesses a controlling interest. Irrespective of any assignment authorized by this Section, Contractor shall be legally bound by and subject to the Agreement, and any permitted Contractor assignee shall accept such assignment with the express written acknowledgement that it shall be bound by all terms and obligations set forth in this Agreement. Any prohibited assignment shall be void. This Agreement inures to the benefit of and will be binding upon District and Contractor and their respective successors and permitted assigns.



7.



FORCE MAJEURE: Neither Party shall be liable for any delay or failure in performance due to acts of nature, terrorism, labor disputes, riots, war, fire, epidemics, disruption of utility services or other similar occurrences that are beyond its reasonable control (“Force Majeure”). However, in order to avail itself of such excuse, the Party must act diligently to remedy the cause of and to mitigate the impact of the delay or failure.



8.



DISPUTE RESOLUTION: In the event of any dispute, claim, question, or disagreement arising from or relating to this Agreement or the breach thereof, the Parties hereto shall use their best efforts to settle the dispute, claim, question, or disagreement. To this effect, the Parties shall consult and negotiate with each other in good faith, and recognizing their mutual interests, attempt to reach a just and equitable solution satisfactory to both Parties.



9.



SEVERABILITY: If any provision of this Agreement is held by final judgment of a court of competent jurisdiction to be invalid, illegal, or unenforceable, the invalid, illegal, or unenforceable provision shall be severed from the remainder of this Agreement, and the remainder of this Agreement shall be enforced, except as modified to the minimum extent necessary to render the provision valid and enforceable.



10.



COMPENSATION: District agrees to compensate Contractor for Deliverables related to the performance of this Agreement based upon work actually and satisfactorily performed not to exceed the total amount detailed in the Basis of Compensation. There is no minimum guarantee of payment. The Contractor shall not receive reimbursement for travel, meals and lodging related to any services rendered or efforts provided in fulfilling the obligations of this Agreement unless expressly authorized by District.



11.



HOLD HARMLESS AND INSURANCE REQUIREMENTS: It is agreed that the Contractor is an independent contractor. Contractor shall be solely responsible for payment of employees and shall further be solely responsible for the withholding and/or payment of any taxes or contributions imposed by any federal, state or local governmental entity by the reason of employment. Contractor shall provide, if required, workers' compensation and public liability insurance to protect Contractor from liability for injuries or damages. Contractor agrees to hold the District harmless from any and all liability that the District may incur, including without limitation, damages of every kind and nature, out-of-pocket costs and legal expenses, incurred by reason of the Contractor’s negligence or breach of this Agreement.



12.



NOTIFICATION OF CRIMINAL HISTORY OF CONTRACTOR: Contractor must give advance notice to the District if the person or an owner or operator of the business entity has been convicted of a felony. The notice must include a general description of the conduct resulting in the conviction of a felony. District may terminate this Agreement if District determines that Contractor failed to give or misrepresented the conduct resulting in the conviction. Statutory citation found in Texas Education Code §44.034. This notice is not required of a publicly-held corporation.



13.



CRIMINAL HISTORY RECORD INFORMATION REVIEW: Contractor, whether a person or business entity, must submit to a criminal history record information review if as an independent contractor, Contractor will have continuing duties related to the contracted services and direct student contact as defined in District policy CJA (LEGAL). Contractor must certify to District in Exhibit C to this Agreement that Contractor has complied. Statutory citation found in Texas Education Code § 22.0834. Contractor shall also ensure that a criminal history record information review, per guidance in Exhibit C to this Agreement, has been conducted on all of its employees, interns, volunteers or sub-contractors providing services for the District under this Agreement and there is no criminal history record that would prevent
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employees, interns, volunteers or sub-contractors from working in District facilities or events sponsored by the District. If it is determined that Contractor or any of Contractor’s employees, interns, volunteers, or subcontractors is in violation of this provision, Contractor shall immediately remove such person from the property of the District with no requirement of written notice from the District and shall prohibit such person from future entry on the property of the District. Statutory citation found in Texas Education Code § 22.0834. 14.



GOVERNING LAW; VENUE, CONTRACTOR COMPLIANCE WITH LAWS: Texas law, including as applicable, the Texas Uniform Commercial Code, shall govern this Agreement and all matters in any way related to this Agreement. Wherever the term “Uniform Commercial Code” is used, it shall be construed as meaning the Uniform Commercial Code as adopted in the State of Texas as effective and in force on the date of this Agreement, and both Parties agree that venue for any litigation arising from or in any way relating to this Agreement shall exclusively lie in Travis County, Texas. Contractor agrees to abide by all local ordinances and all state and federal laws in the provision of its services, activities or programs to District, including but not limited to, the Americans with Disabilities Act, 42 USC §12111, et seq., 29 CFR §1630, et seq.; Section 504 of the 1973 Rehabilitation Act, 34 CFR §104.1, et seq.; the Family Educational Rights and Privacy Act (“FERPA”), 20 USC §1232g, et. seq., 34 CFR §99.1, et seq.; Title IX of the Education Amendments of 1972, 20 USC §1681 et seq., 34 CFR §106.1 et seq. the Health Insurance Portability and Accountability Act (“HIPAA”), any applicable federal, state, and local law and private grant requirements.



15.



RETENTION OF RECORDS AND AUDIT: Contractor shall retain any books, documents, papers, and records that are directly pertinent to this Agreement. Contractor shall make the said materials available for audit, examination, excerpt, and transcription to District, sub-grantee or grantee of funds, or their authorized representatives, for a period of seven (7) years following termination of Agreement. Contractor agrees that it will allow District to examine, evaluate and audit Contractor’s performance of services provided under the terms of this Agreement. Examination, evaluation and audit may include site visitation, observation of performance in operation, interview and the administration of questionnaires to employees of the Contractor when deemed necessary.



16.



SPECIAL PROVISIONS: Special provisions, changes, or additions to the provisions shall be described in the box hereinbelow, or attached page, and are subject to express approval of the District’s General Counsel.
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Signature Page SIGNATORY AUTHORITY: Each individual signing this Agreement represents and warrants that he or she is duly authorized and has legal capacity to execute and deliver this Agreement. The signing of this document represents and warrants the execution and delivery of the Agreement and the performance of obligations that have been duly authorized.



AUSTIN INDEPENDENT SCHOOL DISTRICT:



CONTRACTOR:



Principal/Director Name:



Date



Title Name:



Date



Director, State, Federal, Private Accountability Nancy Phillips



Date



Title Name:



Date



(Applicable only if utilizing grant funds)



Associate Superintendent/Executive Director Name:



Date



District Policy CH- Agreements in value range of $10,000-$50,000 are only valid when the following signatures are present:



Chief Officer: Name:



Date



Chief Financial Officer Nicole Conley



Date



Approved as to legal form General Counsel



Date



Superintendent Paul Cruz, Ph. D.



Date



District Policy CH -Board Item - $50,000 and above



District Board President Gina Hinojosa



Page 4 of 12



Date



Service Agreement



EXHIBIT A Statement of Work OWNERSHIP OF WORK: Contractor recognizes that the District will have perpetual, non-exclusive, non-transferrable license to use any work product or deliverables developed by the Contractor in the performance of the services and delivered to the District, upon the District’s payment in full of all amounts due hereunder. The Contractor retains ownership of all information, software and other property owned by it prior to this agreement or which it develops independently of this agreement and all work products compiled or developed by the Contractor in the performance of this agreement. CONFIDENTIALITY: The Contractor shall maintain strict confidentiality of all information, dates or records relating to students of the District and shall not disclose information except as required to the implementation of services in accordance with the terms of this agreement, or as may be required by law. INCORPORATION BY REFERENCE: All Invitation for Bids (IFB), Bids, Request for Proposals (RFP), Proposals, Request for Quotes (RFQ), and Quotes associated with this agreement hereunder shall be incorporated by reference. INSTRUCTIONS: Statement of Work will include a detailed description of required services that will be performed by the Contractor including actual tasks, deliverables, direct methodologies to be used, qualitative and quantitative designs, performance requirements and timelines (start and end dates) according to specifications and expectations of the agreement: Description of service: Type in service being rendered, attach quote or a detailed statement of work from Contractor.



Special Instructions to the District (what the District will provide i.e. Space, equipment, materials & supplies).
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EXHIBIT B Basis of Compensation INSTRUCTIONS: Basis of compensation should include applicable rate regarding: - an hourly rate; - daily rate; or - payment schedule. and the total amount as indicated in Provision 10 of this agreement. Note: $25,000 and above requires the completion of the Debarment, Suspension and Ineligibility Certification form in Exhibit F. You may attach a COMPENSATION/ FEE SCHEDULE/ QUOTE or complete the pricing information below: Compensation



Rate of Compensation



Example: $ 25.00



Per Hour



$ $ $ $ $ $



Per Hour Per Day Per Participant Per Month Materials* Other**



# of units



x x x x x x x



QTY



Hours



4



Subtotal



=



Hours Days Participants Months



$



100.00 = = = = = =



AGREEMENT TOTAL



$ $ $ $ $ $ $



Payment will be made according to the District Comptroller’s published Accounts Payable schedule. * Record additional descriptive information here (i.e., Training materials) **RELATED TRAVEL INFORMATIONIf unscheduled travel is required (cost not included in total compensation) by the Contractor due to additional consultation of services requested by the District, the District will reimburse the Contractor and assigned staff travel expenses as per requirements below: · District will only reimburse for transportation, meals and lodging expenses.(Reimbursement will not include gratuity, alcoholic beverages and entertainment expenses); ·Travel expenses must have actually been incurred during the performance period of the Agreement; ·Costs must be identifiable, supported by evidence of original receipts or other authorized payment documents; and ·Travel has to be undertaken by the most appropriate means of transport, the most direct practicable route and the least costly fare structure (economy class if air fare). Expenses for meals and lodging shall be paid within the requirements of the U.S. General Services Administration (GSA). Costs shall not exceed the allowable GSA travel rates identified by area and time period that can be located at www.gsa.gov. Page 6 of 12
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EXHIBIT C Criminal History Record Information Review Contractor Certification As agreed to in Terms and Conditions, Section 13, Contractor is directly responsible to ensure that a criminal history record information review has been conducted and that there is no criminal history record that would prevent the Contractor or its employees, interns, volunteers, or sub-contractors from working in the District’s facilities or in events sponsored by the District. Statutory citation found in Texas Education Code § 22.0834. Relevant District policy includes: •



CJA (LEGAL): Provides definitions of relevant terms such as ‘covered contract employee,’ direct contact with students,’ etc., and Contractor responsibilities regarding criminal history record certification.



•



GKG (REGULATION): Describes procedures and considerations for approval of volunteers and interns to work with students, including the appropriate background checks (fingerprint-based vs. name-based) to be conducted.



•



DC (EXHIBIT): Includes District guidelines on responding to criminal history records.



To review full District policy related to criminal history record review, go to http://pol.tasb.org/Home/Index/1146 and type policy reference (e.g., CJA, GKG, DC) into ‘Search’ field, or request the most recent policy updates from District Employee Relations Coordinator, Naomi Tafoya, by emailing [email protected]



On behalf of (“Contractor”), I, the undersigned authorized signatory for Contractor, certify to Austin Independent School District (“District”) that: If I, personally, will have continuing duties related to the contracted services and direct student contact, I have obtained all required criminal history record information regarding myself through the Texas Department of Public Safety’s Fingerprint-based Applicant Clearinghouse of Texas (“FACT”). I further certify to the District that I do not have a disqualifying criminal history. I agree to notify District in writing within three (3) business days if I am arrested or Adjudicated for a disqualifying reason during the term of this Agreement. I agree to provide to District, upon request, my full name and any other requested information so that District may obtain my criminal history record information. I understand that District may terminate my services at any time if District determines, at its sole discretion, that my criminal history is not acceptable. [and check one] [ ] None of Contractor’s employees, interns, volunteers, or sub-contractors are covered employees, as defined in Texas statute or District policy CJA (LEGAL), In the event that any of the Contractor’s employees, interns, volunteers, and sub-contractors become covered employees during the term of this Agreement, Contractor will notify the District and submit Exhibit C.1 (Covered Employees List) to the District with updated information prior to covered employees coming in direct contact with students. Or [ ] Some or all of Contractor’s employees, interns, volunteers, or sub-contractors are covered employees. If this box is checked, I further certify that: (1) Contractor has obtained all required criminal history record information regarding its covered employees. None of the covered employees has a disqualifying criminal history. (2) If Contractor receives information that a covered employee subsequently has a reported criminal history, Contractor will immediately remove the covered employee from contract duties and notify District in writing within three (3) business days. (3) Exhibit C.1 (Covered Employees List) has been fully and accurately completed with information for all of Contractor’s covered employees. If District objects to the assignment of a covered employee on the basis of the covered employee’s criminal history record information, Contractor agrees to discontinue using that covered employee to provide services at District. Page 7 of 12



Service Agreement



I also certify to District on behalf of Contractor that Contractor has obtained certifications from its sub-contractors of compliance. Noncompliance or misrepresentation regarding this certification may be grounds for contract termination.



Signature Title:
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Date



Service Agreement



EXHIBIT C.1 Covered Employees List • • • •



Complete all requested information. Use of a current driver’s license or state-issued ID is required. You may download and submit this form electronically. Attach additional page, if needed. Please submit updates to this list to District Employee Relations Coordinator, Naomi Tafoya, at [email protected]



Last Name, First Name as it appears on driver’s license or state-issued ID
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Date of Birth



Driver’s License or ID #



State of Issue



Name of Fingerprinting Agency



Service Agreement



Additional Exhibits EXHIBIT D. TRS RETIREE: If you are receiving or have received retirement benefits through the Teacher Retirement System of Texas (TRS) or any other retirement program (Retirement Benefits), you acknowledge the following: -The District cannot and does not make any guarantees regarding your continued right to receive the Retirement Benefits. -You are relying on your own investigation and understanding of the law and upon the guidelines, rules, and regulations regarding employment after retirement of the program(s) under which you retired. You are not relying on any statements made by the District regarding the effect of District employment or contracting with the District on your Retirement Benefits. -You agree not to sue or otherwise bring any claim against the District, its Board of Trustees, its Superintendent, or any other employee or agent of the District for any loss or reduction in the value of your Retirement Benefits. -If you retired under the TRS, the District must report your employment to the TRS. You agree not to sue or otherwise bring any claim against the District, its Board of Trustees, its Superintendent, or any other employee or agent of the District based on such reports. -You acknowledge that, because of your retiree status, the District will incur expenses over and above those associated with hiring a non-retiree in a similar position with similar years of experience. You agree that the District may reduce your pay or contracted compensation to offset these expenses, provided that your salary does not fall below the state minimum, if applicable. If you are in fact a TRS Retiree, please print name and date of retirement below. I,



, confirm that I am a TRS retiree as of effective date:



.



EXHIBIT E. DEBARMENT, SUSPENSION, AND INELIGIBILITY CERTIFICATION: Statutory citation is found in the U.S. Office of Management and Budget Circular A-102, 2 CFR 11 Part 215, and Federal Acquisition Regulation Subpart 9.4 Federal agencies, state agencies, and local governments, including the Austin Independent School District, shall solicit offers from, award contracts to, and consent to subcontracts with responsible contractors only. OMB Circular A-102, Grants and Cooperative Agreements with State and Local Governments, Section 1 (d), requires that Austin ISD shall not award a contract to a contractor, or consent to a subcontract with a contractor, that is debarred, suspended, proposed for debarment, or otherwise declared ineligible. “Contractor” means any individual or other legal entity that: (1) Directly or indirectly submits offers for or is awarded a Federal Government or Austin ISD contract or a subcontract under a Federal Government or Austin ISD contract; or (2) Conducts business, or reasonably may be expected to conduct business, with the Federal Government or Austin ISD. A contract award with an amount expected to equal or exceed $25,000 and certain other contract awards shall not be made to contractors that are listed on the Federal Government Excluded Parties List. Ref: 2 CFR 11 Part 215 Contractors submitting a bid or proposal in an amount expected to equal or exceed $25,000 shall certify that neither their organization nor principal officers and agents nor subcontractors are debarred, suspended, proposed for debarment, or otherwise declared ineligible by a Federal agency.
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Service Agreement



I, the abovesigned officer or agent for the contractor named in the CONTRACTOR SIGNATURE field below, certify that neither this organization nor principal officers and agents nor subcontractors are debarred, suspended, proposed for debarment, or otherwise declared ineligible by a Federal agency. EXHIBIT F. CAMPUS SECURITY REQUIREMENTS FOR CONTRACTORS: At all times when the Contractor, sub-contractor, staff, and volunteers enter a District facility, each individual must go to the front office of the campus and provide valid identification and justification of their presence on the campus. EXHIBIT G. INVOICING AND PAYMENT: Once services described in “Statement of Work”, Exhibit A have been performed and completed, the Contactor agrees to submit an original invoice referencing Purchase Order number requesting payment for performance: Austin Independent School District, 1111 West 6th Street, Austin, Texas 78703-5300, Attention: Accounts Payable. Contact number is 512.414.2362 EXHIBIT H. NOTICES: Any notices required or permitted by this agreement shall be in writing and delivered to the parties as set forth on page 10.
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CONTACT INFORMATION FOR NOTICES AUSTIN INDEPENDENT SCHOOL DISTRICT



COMPANY INFORMATION



(Initiator of agreement)



Contractor: Complete information, check boxes below, and respond to Purchase Order (PO) preference.



School/Department



Contractor Name



Representative



Title



Title



Business Name or DBA



Address



Address



City, State, Zip



City, State, Zip



Business Telephone



Facsimile



Business Telephone



Business Email



Business Email



Date



Date



Facsimile



Independent Contract Certification: Check if Contractor was previously employed by the District. Tax Information: Check if W9 Tax Form has been completed and submitted to the District Purchase orders (PO) are sent electronically Please check preference: Fax Email



Additional contact information: Name Title Business Telephone Business Email
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