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NATIONAL DEVELOPMENT COMPANY ____________________________________________ The National Development Company was created to function as the government's investment arm. It is currently in need of dynamic civil servants to fill in critical position/s.



Human Resource Management Officer V National Capital Reg Responsibilities: The following will be the responsibilities of the HRM Officer V: 1. Develop and implement the human resource development program of NDC 2. Administer company policies, rules and regulations for the various HR activities involving recruitment, training and career development, employee relations, performance evaluation, benefits and leave administration. 3. Conduct periodic training analysis to determine employee's training needs and based on the results of the Training Needs Analysis designs and recommends appropriate in-house and external training programs. 4. In-charge of the scholarship program 5. Act as Secretariat of various committees 6. Perform other related duties that may be assigned from time to time. Requirements:       



Candidate must possess at least a Bachelor's/College Degree , Human Resource Management or equivalent. At least 4 year(s) of working experience in the areas of recruitment, training administration, performance evaluation, and leave administration gained from the public sector Knowledeable and updated on Civil Service Rules/Policies With 24 hours of relevant trainings (must be supported by training certificates) Preferably with exposure in ISO With Civil Service Professional Eligibility Full-Time position



IT Officer I National Capital Reg Responsibilities: The successful candidate shall be responsible for the development, administration and maintenance of an integrated data management system responsive to the requirements of NDC and its subsidiaries. 1. Leads the installation and implementation of ICT resource upgrade and enhancements; 2. Manages and maintains computer/network facilities to ensure proper and continuous operation, data integrity and security of ICT resources; 3. Performs computer troublehooting, website maintenance, LAN and Network Administration; and 4. Performs other responsibilities that may be assigned. Requirements:       



Candidate must possess at least a Bachelor's/College Degree , Computer Science/Information Technology or equivalent. At least 2 year(s) of working experience in the related field is required for this position. Preferably 1-4 Yrs Experienced Employees specializing in IT/Computer Network/System/Database Admin or equivalent. Should have earned at least 8 hours of relevant trainings Should be adept in computer applications, LAN and Network administration, and computer troubleshooting Knowledge on preparing audio visual presentations would be an advantage CS Professional Eligibility



Since this is an URGENT requirement, all QUALIFIED candidates are requested to personally submit the following requirements to the HR Unit located at the 7F NDC Building, 116 Tordesillas St., Salcedo Village, Makati City on or before December 3, 2012: 1. Application Letter 2. Latest CV 3. Transcript of Records and Diploma 4. Certificates of Employment 5. Training certificates 6. Latest Performance Evaluation 7. Certificate of Eligibility
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