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Student Services claim the paperwise exemption in the corresponding subject(s) of new syllabus indicating the basis of exemption as “APO” in the appropriate column of the enrolment application. (h) In case the paperwise exemption has already been granted on the basis of qualification or the candidates is eligible for grant of exemption on the basis of securing 60% or more marks, a photocopy of the letter/marks-sheet issued by the Institute should be enclosed with the enrolment application while claiming such exemption, failing which the same may not be granted for the ensuing examination. (i) No exemption fee is payable for availing paperwise exemption on the basis of “APO” or on the basis of securing 60% or more marks in the Institute’s examination. (j) Paperwise exemption fee is payable only when the exemption is to be availed on the basis of qualification(s) specified for the purpose. 8. Student Induction Programme (SIP) Every candidate registered for the Executive Programme w.e.f. 01.09.2009 are required to undergo seven days Student Induction Programme (SIP) within 6 months of registration. 9. Compulsory Computer Training In terms of Company Secretaries Regulation, 1982 (as amended) all student are required to successfully undergo a compulsory Computer Training Programme for becoming eligible to seek enrolment to appear in CS Executive Programme examinations. The Institute, in compliance of the above said requirements, has tie up with M/s APTECH Limited on providing Computer Training to the Students of the Institute at subsidized rates; through which 70 hours of computer training shall be provided to the students/members of the institute in all centre of APTECH all over the country. To undergo this course, a student/member has to approach any APTECH centre recognized for ICSI-APTECH course, a student/member has to deposit the requisite fees and fulfill the formalities as per the requirements of M/s APTECH. The list of APTECH centers including detailed course contents, module details and topic-wise time duration etc. can be had through the option Students – ICSI APTECH Course on the Institutes website i.e www.icsi.edu / www.icsi.in 10. Exemption from Computer Training A student shall be exempted from undergoing the course on the basis of he/she fulfill the following criteria: 1. He/She has the requisite knowledge of the areas/topics covered in the computer training and



IMPORTANT E-MAIL IDS S.NO. TYPE OF QUERY QUERY TO BE FORWARDED TO THE E-MAIL ID 1. Registration Letter and [email protected] Identity Card 2. Non-Receipt of Study [email protected] Materials 3. Qualification Based [email protected] Paperwise Examption 4. Non-Receipt of Student [email protected] Company Secretary / Foundation Course Bulletin [email protected] 5. Change of Address, E-Mail Id, Phone Number and Other Particulars 6. Response Sheet Status [email protected] 7. Coaching Completion [email protected] Certificate/ Suggested Answers 8. Oral Coaching [email protected] 9. Public Private Partnership [email protected] Scheme (for Oral Coaching) 10. Computer Training [email protected] 11. Admit Card/ Roll Number for [email protected] Examinations 12. Issue of Pass Certificates [email protected] 13. Issue of Transcripts [email protected] 14. Exemption from Training [email protected] [email protected] 15. Any Management Training / Apprenticeship Training Related Query 16. 15 Days’ Specialised Training [email protected] [email protected] 17. Status of ACS Membership Application 18. Non-Receipt of Membership [email protected] Number SIP/ EDP/ PDP/ MSOP, etc. [email protected] 19. 20. Stock Position of Study [email protected] Materials 21 Refund of Foundation/ [email protected] Executive/ Professional Examination Fee [email protected] 22. Refund of Foundation / Executive Registration Fee 23. Refund of Professional [email protected] Programme Registration Fee



ATTENTION STUDENTS ! Grant of Total Exemption in Undergoing Compulsory Computer Training Program to Physically Handicapped Students The Institute has decided to grant total exemption in undergoing the compulsory Computer Training Program to the students belonging to the following based handicapped categories on scrutinizing and conducting assessment/evaluation of the documents submitted in this regard. 1. Physically Handicapped Students : - permanent physical disability of more than 50% in one limb; or - permanent physical disability of more than 60% in two or more limbs. 2. Visually Disabled Students : - 6/60 to 1/60 or field of vision 110-2; - 3/60 to 1/60 or field of vision 100; - FC at 1 foot to Nil or field of vision 100; - Total absence of sight. The above said categories shall be regarded as permanent physical/visual disability in order to be eligible for concessions/ benefits in granting total exemption from undergoing the Compulsory Computer Training Program. For availing the aforesaid benefit, such applicants/students will be required to submit a certificate issued by the Medical Superintendent of a State/ Central Government Hospital to this effect. For further details please visit Institute's website : www.icsi.edu
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