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Attendance Verification Quick Reference Guide (QRG) A V1 This document will guide you through the process of attendance verification. The Attendance Verification view verifies student attendance by displaying the list of students who have specified attendance reasons for a particular day. This list can be displayed throughout the day or at a specified time for verification entry. Please call the (School District Support) if you have questions. PATH Synergy SIS → Attendance → Attendance Verification How to:



Steps:  Type Date (mm/dd/yy) or click date.



Change date filter



and select date. Default is today’s



 Click . Student information displays on Attendance Verification List grid including Student Name, SIS Number (Perm ID), Grade, and Reason Code. NOTE: Click on Attendance Verification List grid if information is not in view. Shorten/lengthen Display List



 Adjust Rows To Show number, if desired.



Access Additional Filters



 Click



on Filters bar. View lengthens to display additional options.



 Enter full Last Name or partial with an asterisk (*) behind Last Name.



Filter by Name



 Click . Student information displays on Attendance Verification List grid Filter by Grade



 Click Grade



and select.



 Click . Student information displays on Attendance Verification List grid. Filter by Reason Type



 Select up to four (4) Reason Type



(s).



 Click . Student information displays on Attendance Verification List grid. Filter by Reason Codes



 Check Reason Codes OR Click



to select all.



 Click . Student information displays on Attendance Verification List grid. View Student Phone Numbers



 Click



Student's Attendance Activity



 Click Student Name link. Daily Attendance view displays with detail of all attendance activity displayed.



Version 1.1



. All phone numbers entered into system for student display
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