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VACANT POSITIONS



Full details of positions vacant are available at www.usprecruits.usp.ac.fj All enquiries are to be directed to: [email protected]



PROJECT MANAGER OFFICE OF THE VICE-CHANCELLOR AND PRESIDENT USP’s 50th Anniversary Celebrations Project The Opportunity With the guidance of the Council-appointed 50th Anniversary Steering Committee, this senior position will lead USP in the preparations for and implementation in 2018 of a multi-country, year-long celebration of USP’s 50th anniversary. The Manager will plan and coordinate, through staff members and various committees and sub-committees, preparations for and the full calendar of events and activities which comprise USP’s 50th Anniversary Celebrations. In preparation, the Manager will lead consultations with staff at all campuses, (in person or via video-conference) alumni and students on an overarching theme for the 50th Anniversary Steering Committee’s consideration. This will then be integrated into the programme of activities and events. The Manager will co-ordinate with all 50th Anniversary Year Committee and Sub-Committee members and will monitor and report on the implementation of planned activities. The Person We Seek To be considered for this position, applicants must have: Demonstrated prior success in a similar role; minimum qualification of a good Postgraduate degree in Project Management or relevant area; extensive experience in event organisation and sponsorship coordination in the Pacific arena; excellent organisational skills; excellent oral and written English and report writing skills; excellent interpersonal skills – ability to communicate and motivate staff; demonstrated problem solving skills; ability to work under minimum supervision within broad guidelines; self-motivated; experience in multitasking and delivering results within tight deadlines; strong attention to detail; results focused; a team player; committed to the organisation; ethics – a person of integrity; willingness to work after hours and during the weekends, if required; Remuneration The position is available for a term of 2 years. Salary Range: An attractive remuneration package will be provided to the successful applicant. The University contributes 10% of basic salary to an approved superannuation scheme, provides airfare and relocation costs where appropriate. Enquiries: Ms. Jenies Mudiliar, Manager Marketing tel: (679) 3232051; email: [email protected] Closing date for applications: 11 February 2017 HOW TO APPLY Candidates are strongly encouraged to use the University’s online E-Recruitment system to view full details and apply for this position at www.usprecruits.usp.ac.fj Candidates may request further information from the Human Resources Office; tel: (679) 3232072; email: [email protected] or [email protected] Manual applications are no longer accepted. Please also include the following documents in your application: Cover letter and Resume clearly addressing key Selection Criteria, academic transcript and names of three referees, one of which must be your current or most recent direct work supervisor.
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