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SCHOOL DISTRICT OF CUBA CITY



CUBA CITY ELEMENTARY & MIDDLE SCHOOL 518 West Roosevelt Street ● Cuba City, WI 53807 Phone: 608-744-2174 ● Fax: 608-744-7469 ● www.cubacity.k12.wi.us



Ms. Rhonda Loeffelholz Principal



Ms. Deb Langrehr Director of Special Education



Mr. Aaron Olson Superintendent



Dear Parent/Guardian: Welcome to the 2017 - 2018 school year at Cuba City Elementary & Middle School! We are delighted that you and your children are part of our school community. We assure you that we will do everything possible to make the learning environment at Cuba City Elementary & Middle School safe and nurturing for your children. We will also emphasize the highest academic standards and social behavior for all students. Communication between the home and school is very important to ensure maximum benefit for children for their educational experience. We encourage you to visit the school often. We hope you will become involved in your child’s education through such programs as the Caring for Kids Parent Club as well as volunteering at school. Please take a moment to read the Student & Parent Handbook as changes and updates are made on a yearly basis. Please take the time to discuss this information with your child/children. If you have any questions regarding the policies addressed in the handbook, please call our school office at 744-2174. The partnership between home and school will guarantee success for students. As we form that partnership, we wish you and your children a successful, exciting school year. Respectfully,



Rhonda Loeffelholz Principal
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MISSION STATEMENT The Cuba City School District, in collaboration with our community, is dedicated to providing a meaningful curriculum that fosters an enthusiasm for learning with respect and care for all. Students will be empowered to acquire skills, to communicate, to think critically and to transfer learning to future challenges. From these experiences, students will pursue their individual passions and responsibility contribute to their communities.



EDUCATIONAL PHILOSOPHY We believe that the Board of Education is responsible to the people and, therefore, should attempt to reflect the opinion of the community; however, school board members must look to the future more clearly than is required of the average citizen. The Board of Education should support those educational philosophies and procedures needed to promote an adequate education for this community based upon the needs of the pupil population. We believe that the home, school and community should be involved in developing, promoting and in contributing to the total growth of each individual, enabling him/her to participate and to communicate in a positive way within a democratic society. We believe also it is the responsibility of the school to help all students to develop as individuals by providing a curriculum which stimulates the individual grow intellectually, vocationally, physically, and artistically. We believe the school must have flexibility in the educational process to allow for improvement and change as technology and society change their expectations. Finally, we believe that in our complex and competitive society, it is important that all students have every opportunity to become cultured and well-adjusted individuals in all phases of today’s society. We feel that our strong academic program, our physical education and the extra co-curricular activities program provide an education for the total child.



NOTICE OF DIRECTORY DATA Pursuant to Section 118.125, Wisconsin Statues, is hereby given that the School District of Cuba City has developed categories of information which it has designated as directory data with respect to each pupil. The following personally identifiable information contained in a student’s record shall be subject to release by authorized certificated employees without prior written consent unless the parent, legal guardian or guardian ad litem of any pupil or adult student has objected and informed the School District of Cuba City within two (2) weeks of this publication that all or any part of the directory data may not be released without prior consent: 1. The student’s name, address, and telephone listing. 2. The student’s date and place of birth. 3. The student’s name. 4. The student’s photograph. 5. The student’s major field of study. 6. The student’s participation in officially recognized and activities and sports. 7. The student’s weight and height if a member of an athletic team. 8. The student’s dates of attendance. 9. The student’s degree and awards; and 10. The name of the school most recently attended by the student.
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ADMINISTRATION Mr. Aaron Olson, Superintendent Ms. Rhonda Loeffelholz, Principal Ms. Deb Langrehr, Director of Special Education STUDENT SERVICES



MIDDLE SCHOOL



Mrs. Jennifer Schoepp, Counselor Mrs. Amanda Gaul, Title I Mrs. Casey Gradel, Grant County Nurse Mrs. Amy Spielvogel, ELL Intervention & Title I Math Ms. Carlee Yeager, Intervention Teacher



Ms. Amy Demmer, Math Mr. Chris Sander, Math Mr. Andrew Knuckey, Language Arts Ms. Cameo Updike, Language Arts Mrs. Gina Rollins, Social Studies Ms. Rose Tiedeman, Science



EARLY CHILDHOOD / 4K



SPECIAL EDUCATION Mrs. Mary Burrows, 1 – 3 LD Ms. Lisa Mueller, 4 – 5 LD Mrs. Sara Williams, 6 – 8 LD Ms. Katie McGuire, 6 – 8 LD Ms. Nicole Pollock, CD/EDB Mrs. Miranda Doyle, CD/EDB Ms. Christa Knapp, Spec. Ed.



Mrs. Holly Johns, Early Childhood Mrs. Becky Egan, 4K



KINDERGARTEN Mrs. Danielle McQuade Ms. Jade Jandt



FIRST GRADE



THERAPISTS



Mrs. Tanya Kopp Mrs. Brenda Middendorf



Mrs. Melinda Trevethan, Speech Mrs. Kessa Jacobs, Speech Ms. Marcy Christiensen, PT Ms. Janet Root, OT Ms. Bobbi Edwards, Hearing



SECOND GRADE



EDUCATIONAL ASSISTANTS



Mrs. Clarissa Busch Mrs. Stacy Terpstra



Mrs. Lynda Ambs Mrs. LeeAnn Bird Mrs. Dianne Bruner Mrs. Lora Carius Ms. Marla Freiburger Mr. Tim Hankes Mrs. Marissa Hulse Ms. Pam Kieler Mrs. Jessica Link Mrs. Samantha Schleicher Ms. Mindi Smith Mrs. Pam Timmerman Mrs. Rosie Voigts Ms. Cassie Chandler



THIRD GRADE Mrs. Robyn Hartwig Mrs. Lisa Zeller



FOURTH GRADE Mrs. Jennifer Holmes Mrs. Christina Brewer



FIFTH GRADE



FOOD SERVICE



Mrs. Patty Meckstroth Mrs. Nancy Davies



Mrs. Janet Loeffelholz, Director Mrs. Joyce Donar Mrs. Kelly Banfield Mrs. Kathy Gallagher



MAINTENANCE



SPECIALISTS



Mr. Rick Stanton, Maintenance Ms. Sue Kieler, Custodian Mr. Travis Loomis, Custodian Ms. Bette Olson, Custodian Mr. Mike Schauer, Custodian



Ms. Emily Haverland, Art Ms. Cindy Metcalf, Physical Education Mr. Cody Clayton, Music – Instrumental Mrs. Katie Audetat, Music – Vocal Ms. Sharon Olson, Library Media Specialist



OFFICE STAFF Mrs. Jessie Donar, Secretary Ms. Jessica Luebker, Secretary
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SCHOOL CALENDAR 2017 - 2018 Approved 7/19/17



Tuesday, August 29 Wednesday, August 30 Thursday, August 31



Teacher In-Service Teacher In-Service Teacher In-Service CCE&MS Open House 3:30 p.m. – 6:30 p.m.



Monday, September 4 Tuesday, September 5 Friday, September 29



Labor Day – no school First day with students Professional Development Day – no school



Friday, October 13



Professional Development Day - no school



Thursday, November 2 Friday, November 3 Thursday, November 9 Friday, November 10 Wednesday, November 22 Thurs., Fri., Nov. 23 – 24



End of first quarter – 41 Days Professional Development Day – no school Parent/Teacher Conferences 4:00 p.m. – 8:00 p.m. Parent/Teacher Conferences 8:00 a.m. – 12:00 p.m. – no school Early release at 12:30 p.m. Thanksgiving Break



Friday, December 22 Mon. – Mon. Dec. 25 – Jan. 1



Early release at 12:30 p.m. Holiday Break



Tuesday, January 2 Friday, January 19 Monday, January 22



School resumes End of second quarter/first semester – 46/87 days Professional Development Day – no school



Wednesday, March 28 Thurs. – Mon., March 29 – April 2



End of third quarter – 47 days Spring Break



Tuesday, April 3 Friday, April 13



School Resumes Professional Development Day - no school



Monday, May 28



Memorial Day – no school



Friday, June 1 Monday, Tuesday, June 4, 5



Last student day – End fourth quarter/second semester – 42/89 days Teacher In-Service/Check-out*



*In the event school days are lost, the first, second and third days will not be made up. The fourth will be made up on April 13, 2018 and the fifth will be made up on June 4, 2018. If we lose five school days, teachers will have their professional development days on June 5th and June 6th.
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ACADEMICS PHYSICAL EDUCATION GUIDELINES All students are required to take physical education. If a student is to be excused from physical education, please have your doctor send the necessary information concerning the child’s condition for limited or non-participation. Athletic shoes/sneakers are required for all students K – 8. MIDDLE SCHOOL COURSES Required Mathematics Social Studies Physical Education (Classes meet 2 to 3 times per week)



Science



English/Language Arts



Electives Band – Three times weekly



Chorus – Two times weekly



Grade 7 Vocational Courses (9 weeks) Art Exploring Technology



Family & Consumer Ed.



Keyboarding



Grade 8 Vocational Courses (9 weeks) Art Agri-Science



Business Education



Computers



ACCELERATED MATH FOR EIGHT GRADE Eighth graders who meet eligibility requirements may have the option of accelerating their study of math by taking Algebra I. The student will be given an elective credit on their high school transcript, but the grade will not be calculated in the high school G.P.A. It is not a program to finish high school math earlier, but rather allows the student to enroll in additional math courses while in high school. WITHDRAWING FROM CLASSES – MIDDLE SCHOOL (6 – 7 – 8) There are times when middle school students would like to withdraw from an elective class (band and/or choir). CCMS does not allow students to withdraw (drop) classes after (3) weeks into the semester. Anyone whose requests being removed from class after (3) weeks will be subject to a reduction in the final grade depending on the circumstances and time missed. Students must have permission from his/her parents. The final decision rests with the school.



ADMITTANCE TO THE BUILDING All students will enter the building at 8:00 A.M. Students should not arrive to school in the morning any earlier than 7:45 A.M. as there will be no supervision available until that time. Students may wait in corridors until 8:00 A.M. during inclement weather. During noon hour recess, students will remain outside. Students need authorization to enter the building.



ATTENDANCE The responsibility for regular school attendance of a student rests upon the student and his/her parent(s) or guardian. Attendance and punctuality are vitally important. There is a high correlation between school achievement and attendance. Excessive absences and/or tardiness are detrimental to a child’s success in school. Therefore, students are expected to be in their classroom and ready for the morning announcements by 8:05 A.M. An attendance check is made at the beginning of each day. Students who find it necessary to leave the building during the day for illness or an appointment may be picked up in the office by a parent or guardian. Students must secure office permission and must sign out in the main office prior to leaving the premises. Parents should call the office before 9:00 A.M. when their child will be absent from school. When returning to school after an absence, students must report to the office before going to class with a written excuse from a parent or guardian indicating the day and reason for the absence. An email may also be sent from a parent to: [email protected]. All excused absences require parent/guardian/legal custodian written 5



verification. See local school district attendance policy for identified excused absences and opportunities to make up work missed in accordance with 118.16 (4). The principal will use the following criteria to determine if an absence is excusable:  Illness.  Medical, dental, chiropractic, optometry or valid professional appointments. o We request appointments be made during non-school hours if possible.  Death in the family.  Religious holidays.  Family trips that can only be taken during the normal school term.  Required court appearances.  Quarantine imposed by a public health officer.  Mental or physical condition that is verified by a physician or licensed practitioner.  Special circumstances that show good cause and are approved by the principal.  Athletes are to report to school the following day after an athletic event. Failure to be in school the following day may result in NO participation in the next contest.



Most other absences are unexcused. TARDINESS A pattern of tardiness (less than 30 minutes) on the part of any student will be brought to the attention of the parent. Tardiness is distracting to other students and disrupts learning. Students with an unexcused tardy may be directed by the principal to make up the time. Students must report to the office for an admit slip when late for school or class unless a teacher has provided a pass for the student. Students arriving to the building after 8:00 A.M. are considered tardy and must report to the office for a late pass. Missing 10 or more days of school is considered excessive. When attendance and/or tardiness begins to reach this threshold, parents will be contacted by the principal and/or the guidance counselor regarding their child’s attendance, and if necessary the principal and/or counselor will request a conference to discuss the effect of the child’s attendance on their education and to develop a plan for improvement. Students will be required to provide a medical excuse after 10 days of absences to be excused. UNEXCUSED ABSENCES Parents will be called when a child’s absence is not verified. A child is considered truant in the following circumstances:  A student has accumulated a total of ten (10) unexcused tardies (five tardies a semester), or  A student has accumulated five (5) unexcused absences (full or part days – more than 30 minutes) A parent or guardian will be notified after the first unexcused absence to return the child to school or to provide an excuse. No later than the third unexcused absence a letter will be sent to the child’s parent or guardian notifying them that their child is approaching habitual truancy. A parent/guardian will be requested to attend a conference for the purposes of developing a plan for both the parent and the school in order to improve the student’s punctuality and attendance. In the event that the absence/tardiness does not improve, further action may be taken in accordance with Wisconsin Statute. Students absent for three or more consecutive days may be required to bring in a doctor’s excuse. All medical, dental, chiropractic, optometry or valid professional appointments made during the school hours will require a written excuse from the medical provider for the absence to be excused. EMERGENCY INFORMATION CARD Emergency information is to be completed or updated by the parents/guardian during on-line registration in the PoweSchool ParentPortal. Information should be updated if the address, telephone number or any other pertinent information changes. Remember, it is necessary that we know where to reach you at all times at home and at work. MAKE-UP WORK Students who are absent with an excuse must make up all missed work. Obtaining the missed assignments is the responsibility of the student. An incomplete in any subject must be made up within a reasonable period of designated by the teacher involved. Failure to do so will result in a an “F” for the work. Students with unexcused 6



absences do not have to be given credit for class work missed during the absence but will be permitted to take exams or tests that were missed. POLICIES, CONDUCT AND STUDENT EXPECTATIONS ANIMALS ON SCHOOL PREMISES – In order to protect the health and safety of students, staff and visitors, no live domestic animals may be brought into the elementary and middle school building or permitted on school district property, except on sidewalks used for normal pedestrian traffic around, but not through, school district property. Exceptions will be made for animals trained to assist persons who are physically impaired, animals under the control of public safety or law enforcement officials as well as for the day-to-day operations of classrooms where animals are normally utilized for educational purposes with advanced approval by the building principal or designee. BICYCLES – Bicycles should be parked in the racks at all times. Bicycles should only be ridden to and from school. Riding is not permitted during the school day unless you go home for lunch (written parent permission required). Riders are expected to abide by all the rules of good bicycle safety. The school is not responsible for damage to or loss of bicycles. BIRTHDAY INVITATIONS – If your child is going to distribute invitation to all of his/her classmates, then he/she may do so at school. If not, then the invitations will need to be sent by mail, done over the phone, or distributed outside the school grounds. This helps prevent disappointment and hurt feelings for those not invited. Thank you for your understanding. BULLYING – The Cuba City School District shall strive to provide a safe, secure, and respectful learning environment for all students in school buildings, on school buses, and at school-sponsored activities. Bullying has a harmful social, physical, psychological, and academic impact on the bullies, the victims, and the bystanders. The District will consistently and vigorously address bullying so that there is no disruption to the learning environment and learning process. CELL PHONES/ELECTRONIC DEVICES – Use of cellular phones during the school day is prohibited. Cell phones must be shut off and placed in a book bag until the end of the school day. Violations may result in confiscation of the device. Parents will be required to pick up confiscated phones. iPod and computer devices are not allowed unless special permission is granted by the building principal or unless authorized by teachers for classroom purposes or special events. The use of the internet or other electronic devices to convey any communication, image or illustration that causes or contributes to the intimidation, harassment, abuse or disparagement of students and staff is prohibited. This includes any communication, image or illustration that is prepared or originates off of school grounds and adversely impacts the educational environment at school for students and/or staff. This also applies to students on athletic or field trips. School district personnel accept no responsibility for lost, stolen or damaged devices. CLASSROOMS – A class is dismissed by the teacher, not by the bell. Students are expected to abide by the rules of the teacher in charge. CLOSED CAMPUS – Pupils are not permitted to leave the school grounds before dismissal, unless they go home for lunch (written permission required). Exceptions to this will be by office permission or parental written requests. CORRIDORS – Walk, do not run. Students should not pass through the media center or gym when changing classes. Pushing, excessive boisterousness, or congregating in large groups will not be permitted. The corridors are supervised by the teachers. Discard trash in the containers provided. Keep the school clean by picking up paper or trash. DISMISSAL – Pupils are expected to leave the building immediately upon dismissal unless they have a supervised activity. Pupils serving detention or doing make up work should be out of the building by 4:00 p.m. unless under the supervision of school personnel. Students participating in athletic activities should leave the building immediately after practice. 7



GUM AND CANDY – Students will not be allowed to chew gum in any classrooms or any school area unless consent is given by the teacher. SCHOOL PROPERTY – Students are expected to use all school property in a safe and careful manner. Fines will be assessed for misuse of equipment, textbooks, library books, desks, etc. Students who in any way damage or deface school property will be held accountable and will be expected to pay for replacement or repair costs. Accidental damage to any school property must be reported to the homeroom teacher. Reports of damages should be made to the building principal and payment may be requested for damages. Students also may face disciplinary action for any type of vandalism including writing on walls or deliberate heel marking on floors, etc. TOBACCO, ALCOHOL, DISRESPECT – Serious problems concerning smoking, use of drugs, alcohol and tobacco products, disrespect for authority, and use of profanity are governed by school policy. Violators will face suspension, disorderly conduct charges and parental conferences as possible consequences. Tobacco products are currently banned within a radius of 500 feet from all schools. Under age users are also subject to fines. Possession or use of tobacco, alcohol, or other drugs on school property will result in a minimum of 2 days out of school suspension on the first offense. TOYS, SKATEBOARDS, ROLLERBLADES, ROLLER TENNIS SHOES, ETC. – Toys, skateboards, roller blades and roller tennis shoes are not allowed at school unless authorized by teachers for classroom puposes or special events. The school is not responsible for broken or lost items brought from home. This also applies to student athletes on athletic trips to other schools. Any items deemed as a distraction or nuisance may be banned as necessary. Trading or purchasing sports cards, toys, collectible items, etc. are not allowed. Items will be confiscated and may be picked up in the office on the first offense. Items confiscated a second time must be picked up in the office by a parent or guardian. SEARCHES OF LOCKERS, DESKS, ETC. School lockers and desks are school property and are provided for the convenience of the students. The school retains the right to conduct inspection for reasons of stolen property, concealing of alcohol, drugs and/or materials of disruptive nature. School personnel may conduct a search of lockers, desks, book bags, coats, jackets and other containers at any time they have reasonable suspicion of illegal or unsafe materials. Discover of illegal materials may result in suspension and/or referral to appropriate authorities. No outside locker decorations are permissible. NOON HOUR RECESS – This is a time for students to relax and enjoy the company of friends. This is achieved by respectingothers and cooperating with recess supervisors. Students are not to remain in hallways during recess. Recess is a privilege. It may be taken away from students who are not considerate of others. Students will comply with noon hour and recess rules that include: no snowball or rock throwing, no tackle football, or rough play. Football or soccer games will not be played on the blacktop area. COLD WEATHER GUIDELINES: Students will go outside in cold weather unless the temperature and wind chill are at or below 0 degrees. If at any time the person(s) on duty believes it is too cold, they will bring the students indoors regardless of time or temperature. ROMANCE – Public displays of romantic affection will not be permitted on school grounds. School is not the time or place for this. EXPRESSING YOURSELF – It is important that you learn to speak and act in an appropriate manner. Students shall not use profanity or exhibit rude behavior at school. HALLWAYS – Students should practice hallway and classroom courtesy. Pass through hallways in a quiet manner. Do not push, run or shout in classrooms or hallways. Keep corridors open to traffic by walking to the right. Do not block traffic by standing in groups. Discard trash in the containers provided. Keep the school clean by picking up paper from the floor. REPECT – Respecting individual differences is a must. No person shall intimidate, threaten, or harass students or school personnel. Harassment is unwanted, deliberate comments, gestures, graphic materials or physical contacts. 8



Report any types of harassment to any adult school district employee. There is district policy that defines discriminatory and harassment practices and provides for a complaint procedure. LEARINING ETHIC – Be prepared for class and ready to learn. All students are to bring writing materials, texts, assignment books, etc. to class as directed by the teacher. Students will follow the procedures and rules of each teacher, supervisor, or substitute. ACTIVITIES AND ATHLETIC CODE Middle School Students wishing to participate in sports in sports and school organizations must have a physical and a signed activities/athletic cod and provide for their own insurance. SAFETY PATROL Students must serve as a Safety Patrol member in good standing for their seventh (7) and eighth (8) grade school year. “Good Standing” refers to the following:  Students must report to duty on time every day they are assigned to work. Excused absences will be exception and these include absence due to illness and participation in school event. Not showing up without notifying a teacher or having to stay late to complete homework will not be an excused absence. You will be checked-in daily by the Safety Patrol Supervisor.  Students must have a good school attendance record with only excused absences or tardies. Chronic absenteeism from school will exclude your participation from Safety Patrol. Please refer to the attendance language in the Student & Parent Handbook for expectations.  Students must retain a respectable level of conduct with no chronic behavior issues documented by lowlevels or office referrals for behavior or homework completion. Additionally, while on duty as a safety patrol member students must follow staff instructions, be courteous and polite, follow school rules and not participate in horseplay. There will be a “two strike policy” implemented for the above criteria. A warning will be issued for the first violation of the rules and a parent will be contacted. On the second warning, a student will be dismissed from Safety Patrol and a letter will be sent to a parent notifying them of dismissal. DRESS CODE All students are encouraged to dress in an acceptable manner and in good taste. It is expected that students will dress in a manner that will exhibit acceptable safety, health and decency standards. Student’s dress may not be a disruptive element in the educational process. Determination of what is allowable will be made by the staff and administration. Cuba City Schools will not approve of the following practices:   



     



Clothing advertising beverages and tobacco products and containing inappropriate language and/or messages will not be worn. Any clothing or shoes that are deemed unsafe will not be allowed. Students are not permitted to wear tube tops. Halter tops, see through shirts, muscle shirts, or midriff tops that expose midriff, cleavage or undergarments. All clothing should be clean and buttoned/fastened appropriately. Torn/cut off sleeves are not appropriate for school Any extremes in dress or grooming not specifically mentioned but which affect the safety, health, and decorum of our student body must be corrected. Students will be notified individually by the teacher/principal if they are in violation of the dress guidelines and be allowed to correct the situation. Students must wear shoes at all times for health and safety reasons. No cleats are allowed and socks are recommended due to health and safety reasons. Students will not wear hats, caps, or other head coverings inside the building. Jackets shall not be worn in class without the expressed consent of the individual instructor. Piercing of the body for nose rings, eyebrows, lips, etc. is not allowed due to safety concerns. Extreme hair coloring or make up that is determined to be disruptive will not be allowed. Large, dangling earrings should not be worn. Large key or pocket chains are not allowed. Any style of clothing or manner of wearing clothing that is associated with or in allegiance to gangs is prohibited. 9



Parents will be informed by the teacher or principal if their child is involved in violating the above recommended practices. DISCIPLINE We believe that all students can behave at school. We feel that all students have a responsibility to behave in a manner that allows teachers to teach and students to learn. School conduct rules and consequences will be posted in every classroom and in the hallway in the form of a behavior matrix. (See document of the behavior matrix). STUDENT DISCIPLINE PROCEDURES School-wide PBIS provides a positive focus to encouraging desirable student behaviors. A set of universal expectations for behavior, positively stated, are established for all students in all locations of the school These expectations promote core values such as respect, responsibility, and safety. Interventions and strategies will be implemented to teach and reinforce these expectations. The behavior matrix will be displayed in each classroom that outlines expected behaviors in all areas of the school building. Positive behaviors are encouraged and recognized by teachers and staff. Students can earn Star Bucks to spend in the school store and to purchase popcorn on Fridays. Students may also use Star Bucks in drawings for prizes, monthly behavior celebration, and other special privileges. Behaviors are documented by teachers and staff throughout the school building. If rules are broken the following steps are taken: LOW-LEVEL REFERRAL To manage and document behavior problems in the classroom/school, teachers and staff will complete a low-level referral for students that do not follow classroom and school rules if the offense warrants only a low-level referral. Interventions will be implemented by the teacher/staff as listed on the low-level form. Two copies will be retained for the teacher’s file and a copy will be sent home to the parent or guardian. Once a student receives their 3th lowlevel referral and several interventions have been incorporated, an office referral is then made. If your child receives a low-level referral, please take the opportunity to reinforce the behaviors listed on the behavior matrix. Don’t forget to praise your child when they have not received any low-level or office referrals. OFFICE REFERRAL A student will receive an office referral under the following circumstances: 1. If a student’s behavior consists of major behaviors including harmful, threatening, non-compliant or illegal behaviors, a student will automatically be issued an office referral and the student will be sent to the office. 2. After a student has received four low-levels for minor infractions in any of the areas listed on the behavior matrix, they will be issued an office referral. The office referral is sent to the principal at the teacher’s earliest convenience the same day the office referral is issued. The parent/guardian will receive a copy of the low-levels as they are issued to the student. A copy of the office referral will be sent home to the parent/guardian to sign and return to school.



CONSEQUENCES 1. First office visit – office referral form will accompany the child, including interventions tried in the classroom/recess a. Student will visit with the principal about the inappropriate behavior and what needs to be done to change the behavior. b. Parent contact is made through letter, email or phone call. 2. Second office visit – office referral form will accompany the child. a. Student will visit with the principal. b. Parent contact is made. 10



c. Child will miss 1 – 3 days of recess or stay after school depending on the severity of the incident. 3. Third office visit – office referral form will accompany the child a. Child will visit with the principal. b. Parent contact is made requesting a meeting with the teacher and principal. c. Student will miss 3 – 5 days of recess or after school time. d. Parents will be informed that the next consequence will be an in-school or out-of-school suspension. 4. Fourth, etc. office visits a. Same as the third, except the student may be given in-school or out-of-school suspension. SEVERE CLAUSE Keep in mind that any serious or major offense can result in the immediate suspension from school. Fighting, vandalism, or openly defying a teacher will result in being immediately sent to the principal for consequences. A violation of local or state statutes will be handled by law enforcement. Any use of alcohol or drugs, carrying any dangerous objects, or engaging in physical assaults or disorderly conduct against other students, faculty or staff could result in as much as a FIVE DAY SUSPENSION from school, and notification to law enforcement. SCHOOL POLICY ON POSSESSION OR USE OF WEAPONS No on shall possess, use, or store a dangerous weapon or imitation “look-alike” weapons in school building, on school grounds, in school vehicles, or at school-sponsored activities except as otherwise specifically provided. According to state law, any person who knowingly possesses or goes armed with a dangerous weapon on school premises is guilty of a misdemeanor of a felony, depending upon the seriousness of the offense. Examples of weapons under this paragraph include, but are not limited to, Knives, guns, martial arts devices, explosive devices including manufactured ammunition, chemical agents, and clubs. Examples of toy or imitation weapons under this paragraph include, but are not limited to, water guns, poppers, caps, non-working replicas of weapons, war souvenirs, cap guns, Cub Scout knives, and manufactured ammunition which has been used (spent shell casings). Lockers, book bags, gym bags, coats, jackets, and other containers which are brought into the school may be searched at any time by school personnel should they have a reasonable suspicion of a weapon, mace, tear gas, chemical weapon or dangerous object. A dangerous weapon(s) taken from a student will be reported to the student’s parent/guardian. Disciplinary measures taken will be the responsibility of the building principal and will include suspension, referral to law enforcement authorities, and may include referral for expulsion. Exceptions to this policy are weapons that are authorized by the principal, that are to be used for educational purposes, and weapons that are under control of law enforcement. POLICY RELATED TO STAFF PROTECTION Any employee who is threatened with bodily harm or acts of vandalism towards self or family by an individual or a group while carrying out his or her assigned duties shall be offered the fullest possible protection by the school district. Students violating this policy will be subject to disciplinary action which may include suspension or recommendation for expulsion review. Parent or guardian will be notified. Depending on the seriousness of the offences, law enforcement may be notified. POLICY ON GANGS AND GAG-RELATED BEHAVIOR The School District of Cuba City will not tolerate gang-related behavior in the schools, on school property, on buses, or at school-sponsored events. Gang behavior creates an atmosphere where unlawful acts or violations of school regulations may occur. Such behavior may initiate, advocate or promote activities which threaten the safety or well-being of persons or property, is harmful to the educational environment, and interferes with the mission of the school district. Consequences for gang-related activities may result in school suspension with a parent conference required for reinstatement.
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STUDENT RIGHTS The student will have the right to present his/her version of a disciplinary problem to the school principal, and it will be considered before disciplinary action is imposed. The District policy manual contains information regarding Section 118.164, Wisconsin Statues. PROACTIVE TECHYNIQUES FOR IMPROVING BEHAVIORS TEACHER AND STAFF REPONSIBILITY The teacher is the key vaftor in creating a classroom environment that is emotionally and socially wholesome. Teachers and staff will work to create an environment that mkes children feel comfortable and welcome. It is also the responsibility of teachers and staff to maintain an orderly and positive classroom/school environment to prevent negative behaviors from occurring. The following will be implemented by teachers/staff to help promote positive behaviors: 1. Display of and frequent reference to the behavior matrix and expectations (see below). 2. Direct instruction in high priority positive behavior expectations. 3. High levels of positive reinforcement, (4 positives to 1 negative) including positive teacher attention to strengthen those behaviors. 4. Enforcement of predictable consequences consistently and fairly. 5. Prevention of problems by modifying situations that are known to produce high levels of problem behavior. PARENT OR GUARDIAN RESPONSIBILITY Parent reinforcement and support of school expectations is very important. The following will be helpful in encouraging your child/children to follow behavior expectations: 1. Display of and frequent references to behavior matrix and expectations at home. 2. High levels of positive reinforcement, including positive parent attention to strengthen those behaviors. 3. Support of school imposed consequences and follow through at home if warranted when low-level referrals or office referrals are received. 4. Contact the classroom teacher or staff member with any questions or concerns you may have about your child’s behavior. TRANSPORTATION TRANSPORTATION CHANGE FROM KINDERGARTEN TO FIRST GRADE The following rule applies to families who reside in the City of Cuba City. Students who are in kindergarten or pre-school may ride the School District of Cuba City’s buses to and from school. Students in first grade or older will not be eligible to ride. The only exceptions would be considered for those locations within the city that are deemed hazardous or if a parent selects the pay to ride option. PAY-TO-RIDE OPTION Pay-to-ride option allows parents the choice to have their children ride the bus from school to home or a daycare or vice versa. The daycare and/or their home must be located at an existing bus stop. If not, the student will be picked up/dropped off at the nearest location of either their home or daycare. This choice will be allowed only if there are available seats on the existing bus route and that no additional expenses are accrued by the School District of Cuba City. EXEMPTION REQUEST TO THE PAY-TO-RIDE OPTION Parents/guardians with children in first and/or second grade may request an exemption from the pay-to-ride option. The request(s) must be made in writing and sent to the superintendent of the School District of Cuba City for consideration. Exemption request(s) will have to meet the four criteria to be considered for approval: 1. The superintendent may waive the pay-to-ride option fee or any portion of the fee for any person who is unable to pay the fee. 2. There is available seating on the requested bus route. 3. The request(s) would not create an additional cost to the District’s transportation system. 4. The pick-up and/or drop-off location must be an existing location used by the District’s bus company. 12



The School District of Cuba City may provide transportation for child care needs under the following conditions: 1. There must be space available on the bus in question. In the even that space becomes available, students whom the district is required to transport shall have priority. If such a change become necessary, the district or its bus contractor will notify the parents of the necessity to discontinued transportation. 2. The parent(s) or guardian(s) must contact the busing contractor to request consideration for this service. 3. The parent(s) or guardian(s) must make all necessary arrangements with the child care provider. 4. The location of the child care provider must be on an existing route and may not cause any variations of the route or additional mileage. 5. Transportation will be to or from either the residence or a designated babysitter in the district. The child may have one additional pick-up or drop-off point that is different from the home address. 6. The drop-off/pick-up point may not vary during the week unless there is a consistent pattern such as every Tuesday and Thursday. 7. The child must plan to ride the bus on a daily basis for a full semester of for the full year. For further information, please see the Cuba City School District Transportation Policy found on our website. BUS RIDER SAFETY RULES Due to the buses being loaded to full capacity, permission to ride another bus, other than you assigned one, must be approved by the Stratton Bus Company, 744-8748. The student must have a written note signed by the parent indicating it is all right for the student to ride another bus. State law states “NO ANIMALS CAN BE TRANSPORTED BY SCHOOL BUS.” WHILE WAITING FOR THE BUS Be on time at the designated bus stop. Keep the bus on schedule. Stay off the road at all times while waiting for the bus. Bus riders should conduct themselves in a safe manner while waiting. Wait until the bus comes to a complete stop before attempting to enter the school bus. Bus riders should not move toward the bus at the loading zone until the bus is brought to a complete stop. ETIQUETTE ON THE BUS The school bus driver has, essentially, the same authority as any teacher while you are riding the bus. Any failure to comply with the bus rider rules may result in your loss of bus transportation. Assist in keeping the bus safe and sanitary at all times; no eating is permitted. Keep hands and head inside the bus at all times after entering and until leaving the bus. Remember that loud talking or unnecessary confusion diverts the driver’s attention and may result in a serious accident. Treat bus equipment as you would valuable furniture in your own home. Damage to seats, etc., must be paid for by the offender. Bus riders should never tamper with the bus or any of its equipment. Do not throw anything out of the bus windows. Horse-play is not permitted around or on the school bus. Bus riders are not permitted to leave their seats while the bus is in motion. Bus riders are expected to be courteous to fellow pupils and to the bus driver. In case of a road emergency, students are to remain on the bus unless indicated otherwise. AFTER LEAVING THE BUS Cross the road when necessary after getting off the bus (at least ten feet in front of the bus) but only after looking to be sure that no traffic is approaching from either direction. The driver will not discharge riders at places other than the regular bus stop, your house or at school unless he/she has been properly authorized to do so by the school. EXTRA-CURRICULAR TRIPS The above rules and regulations apply to any trip under school sponsorship. A student riding to a school must return on the bus unless permission is otherwise granted by the school. IF STUDENTS WILL OBSERVE THESE RULES, BUS RIDING WILL BE MUCH MORE SAFE AND COMFORTABLE. BUS SAFETY POLICY AND PROVEDURES Each pupil who rides a school bus is expected to behave in a manner which will help to make the ride safe and pleasant. Rules are necessary to insure the safety of the students. In the event a student does not obey the rules, 13



the following procedure will be followed. STEP 1: The student will be notified by the bus driver of any infraction of the rules. At this time the bus driver will fill out a report. The student will take the report to his/her parents to have it signed by them. Thus, the parents ill be made aware of any misconduct of their child. The signed report must then be returned to the school bus driver by the next time the student rides the bus. STEP 2: In the even the student continues to disobey the rules, the procedure indicated in Step 1 will, again, be followed. STEP 3: In the event the student continues to disobey the rules, the procedure indicated in Step 1 will, again, be followed. The student will understand that he/she loses his/her bus riding privileges for the next five (5) school days. STEP 4: Should the student disobey the rules after having been removed from the bus for five (5) days, the student will lose his/her bus privileges for an indefinite period of time. The Stratton Bus Company and the school administration will be consulted before the student will reacquire his/her bus riding privileges. FEES ENROLLMENT FEE The enrollment fee is $50.00 yearly. This covers the partial cost of workbooks and supplies. Fees should be paid the week before school begins during school registration. Please make the check payable to Cuba City Elementary School EXTRA-CURRICULAR ACTIVITY FEE There will be a $50.00 per student fee for extra-curricular activities. These activities include: cheer leading, volleyball, basketball, wrestling, cross-country and track. The fee entitles the student to participate in one, some or all of the extra-curricular activities. This fee must be paid before the student starts practice in the activity or sport. BAND A $50.00 annual fee will be required for students using a school owned instrument or playing percussion. This fee will be due at the beginning of the 1st semester by September 15. Fees will go towards repairs, maintenance and replacement of the instruments and to replace school mallets, drum heads and equipment used in marching and concert band. Additionally, all band students in grades 6 – 12 will be charged $10 at the beginning of the year to cover the cost of dry cleaning their band uniforms. FREE AND REDUCED LUNCH Cuba City School District serves meals under the National School Lunch Program. To apply for free or reduced price meals, households must fill out the application and return it to school The information provided on the application will be used for the purpose of determining eligibility and may be verified at any time during the school year. LUNCH INFORMATION Grades 5K – 8 Daily Lunch $2.65 (Second portions served depending upon availability – no charge). Grades 5K – 8 Daily Breakfast $1.65 Grades 5K – 8 Milk (cold lunch/snack time) $0.30/carton Adults Daily $4.05 1. Lunch and breakfast money can be deposited in your computer account at any time. All money must be taken to the office for deposit. Parent/guardian may also use online e-Funds to deposit funds located on the Cuba City Website. 2. Students are not allowed to have pop with their lunches unless prescribed (health reasons by a doctor). 3. When money is sent to school, it is to be sealed in an envelope with the child’s name, the amount, and what the money is for written on the outside. 4. Please keep a positive balance in your child’s/children’s lunch account at all times. You can check your children’t account on PowerSchool, or a notice will be sent home when your child’s lunch account is low. 5. Families approved under the free or reduced program are subject to a $0.30 charge for milk outside of the school provided breakfast and lunch. 6. Students are not allowed to leave school grounds during noon lunchtime. 14



GRADES AND GRADING Report cards inform students/parents of achievement, individual effort, and evidence of self-motivation. Evaluations should be supported with easily interpretable data in the teacher’s class book. Grades K – 2 use symbols: O, S, N, and U. Grades 3 – 8 use letter grades :A, B, C, D, and F. After the fourth quarter, teachers will list semester grades and a final grade. Teachers retain the right to develop their own grading procedure. You will receive a copy of the grading procedure at the beginning of the school year. Most teachers transfer percentage grades using the following guideline: 100 – 89.5 89 – 79.5 79 – 69.5 69 – 59.5 Below 59 Modified



= A+, A, A= B+, B, B= C+, C, C= D+, D, D=F = MP



Narrative



=N



Excellence Above Average Average Needs Improvement Failure Modified Passing, used with some special ed. students if Stated in Individualized Education Plan Narrative comment which describes the student’s performance; (may be used with special education students)



HONOR ROLL – MIDDLE SCHOOL (6 – 7 – 8) There are three honor roll levels according to grade point average: DISTINGUISHED = 4.0 – 3.89; HIGH = 3.88 – 3.5; HONORS = 3.49 – 3.0. All courses are calculated in the grade point average. The class value used in honor roll calculation is proportionate to the number of days that the class meets during the year. A class that meets every day receives full value; classes that meet every other day receive .50 value and a class that meets for 6 weeks receive .16 value. The letter grade values are as follows: A+ = 4.33; A = 4.00; A- = 3.67 B+ = 3.33; B = 3.0; B- = 2.67; C+ = 2.33; C = 2.0 C- = 1.67 D+ = 1.33; D = 1.0; D- = .67; F = 0. COURSE RETENTION It is the responsibility of the student to do the necessary work to achieve a passing grade or perform to their potential. Repeating course work is a last resort but it is an option. Scheduling make up work for failed courses can occur after school, during summer school or during the next school year. The appropriate make up or retake plan for failed course(s) will be determined by the teacher, guidance counselor, and principal. Parents will be notified if a student is required to retake courses. GRADE RETENTION If a student has failed several courses in both semester, the principal, school psychologist, guidance counselor, parents, and classroom teachers will examine documentation concerning failed course work and determine whether to consider grade retention. The student will be closely monitored the following school year and a plan for success will be developed with the classroom teacher. HOMEWORK GUIDELINES Homework is a valuable and valued tool in the learning process. Used appropriately, it can provide practice and reinforcement for previous instruction, enrichment instruction, provide opportunity to develop student responsibility, culminating activities, and involve parents more directly in support in the learning process. For these reasons, students shall be given regular and appropriate homework activities. Teachers will assign homework with the following considerations:  Only assign what’s necessary to augment instruction.  Focus on practice and review. Give students a chance to further practice skills they have recently learned, and review something they already know.  Take students’ age into consideration when determining the amount of homework to assign. Recommendations from “Helping Your Students With Homework: A Guide for Teachers” published by the U.S. Department of Education lists the following: o Grades 1 – 3: up to 02 minutes a night o Grades 4 – 6: 20 – 40 minutes a night o Grades 7 – 8: 1-2 hours a night 15



Students are expected to complete assigned homework. If completing homework becomes a problem for a student, parent contact will be made as well as appropriate interventions incorporated. Parents should contact the classroom teacher to discuss homework issues. Students may be assigned Extended Learning Time (ELT) either during noon recess or after school to help assist students with homework Parents will be sent notice if their child will be assigned ELT. PARENT-TEACHER CONFERENCES Parent/Teacher conferences are schedule each year. Fall conferences will be held after the first quarter. In addition, conferences may be arranged at other times that are convenient for both the teacher and parents. Conferences will be scheduled at such times that they do not interrupt or interfere with a teacher’s class. PROGRESS AND REPORT CARDS Progress reports are usually issued 4 weeks before report cards are handed out. These must be signed and returned within two days. Report cards will be available every nine weeks. RESPONSE TO INTERVENTION (RtI) RtI is a school-wide model of student support. While all students can benefit from the RtI model, a primary focus is students in general-education classrooms who are struggling with academic and/or behavior problems. The foundation of RtI in any school is strong core instruction taking place in all classrooms. CCE/MS also uses universal screening as well as disciplinary office referrals, attendance, and grades to identify students who need additional intervention assistance. Cuba City Elementary and Middle School use universal screenings at each grade level at least three times per year in the fall, winter, and spring. Data is generated and the classroom teacher then uses the data to help them adjust their instructional practices as well as determine which students are performing below academic expectations and require supplemental intervention. PRESIDENT’S AWARD The President's Award for Educational Excellence—recognizes a student's academic success in the classroom. The President's Award for Educational Achievement—recognizes students who show outstanding educational growth, improvement, commitment to or intellectual development in their academic subjects—but do not meet the criteria for the President's Award for Educational Excellence To be eligible for the President’s Award for Educational Excellence, students must meet the following requirements:  Grade Point Average: o Students must earn a Distinguished = 4.0 – 3.89 or HIGH = 3.88 – 3.5 grade point average in grade Eight (8).  State Tests and Nationally-Normed Achievement Tests. Achieve a score of 85% or higher in reading or math on state tests or nationally-normed tests. -ORRecommendations from a teacher plus one other staff member:  Recommendation 1: is to reflect outstanding achievement such as English, mathematics, science, history, geography, art, foreign language, and any other courses that reflect the schools core curriculum. This judgment is to be supported by tangible evidence that is comprised of either results on teacher-made tests, portfolio assessment, or special projects.  Recommendation 2: from a school staff member may address, for example: involvement in community service or co-curricular activities including tutoring other students and/or demonstration of creativity and achievement in the visual and performing arts. Other Considerations: A student must also demonstrate motivation, initiative, leadership qualities and/or exceptional judgment. To be eligible for the President’s Award for Educational Achievement students must meet the following criteria: 16



   



Show exceptional growth but did not meet all the criteria for the President's Award for Educational Excellence. Demonstrates a commitment to learning in academics despite various obstacles. Maintain a school record that would have met the school's selection criteria for the President's Award for Educational Excellence but illness, personal crisis, or special needs prevented the student from maintaining such high standards despite hard work. Achieve high scores or show outstanding growth, improvement, commitment or intellectual development in particular subjects, such as English, math, science, etc.



PROMOTION CRITERIA 1. All students must attain an average passing grade for the entire 4 quarters (at least 60%) as certified by the classroom teacher/principal. Students must meet the retention requirements of the district. Certificates of Promotion will be held for any student needing to complete a summer school program for completion of the 8th grade (proof of completion will be required). If the summer school requirement is not met, students will be required to make up classes at the Middle School their freshman year. Additionally, a student’s Certificate of Promotion will not be released if there are any outstanding charges for lunches, library, textbooks etc. for the parent or student. 2. No student shall be promoted who has a chronic record of being absent without satisfactory reason. A doctor must verify any lengthy absence due to illness. If a student's total number of days of absence exceeds 12% of the total school days and no verification of illness is forthcoming, that student will be declared ineligible for promotion and be required to make up the days in summer school attendance. 3. Any student who anticipates being promoted must retain a respectable level of conduct with no chronic office referrals for behavior or homework completion. It will be up to the discretion of the Principal and Classroom Teachers if there is a single occasion of severe behavior that warrants a student to be denied the privilege of participating in promotion ceremony. 4. Any 8th grade student who enrolls during the last five weeks of his/her last year will not be included in the promotion ceremonies unless acceptable documentation is received by the district that the student has achieved an academic level commensurate with the district standards. HEATH ILLNESS OR INJURY AT SCHOOL Students who become injured or ill should notify the teacher and come to the office. The child’s parents will be notified if necessary. Students who are injured or become ill must check out through the office before leaving. INSURANCE The School District of Cuba City School does not provide any type of insurance for student injuries that occur on the school grounds or in athletic and school related activities. Each family or household is responsible to provide their own insurance for medical and dental treatment. This policy also applies to broken eyeglasses. The school will not be responsible for eyeglasses that become lost or damaged. MEDICATION A prescription drug is a substance recognized as a drug defined in Wis. Stat. sec. 450.01(1)(10)(a),(b),(c),(d). This statute defines drugs as: a) Any substance recognized as a drug in the official U.S. pharmacopoeia and national formulary or official homeopathic pharmacopoeia of the United States or any supplement to either of them; b) Any substance intended for use in the diagnosis, cure, mitigation, treatment or prevention of disease or other conditions in persons or other animals; c) Any substance other than a device or food intended to affect the structure or any function of the body of persons or other animals; or d) Any substance intended for use as a component of any article specified in pars. (a) to (c) but does not include gases or devices or articles intended for use or consumption in or for mechanical, industrial, manufacturing or scientific applications or purposes.



17



Prior to administration, prescription medications require a written medical provider and parent authorization. A nonprescription medication is any non-narcotic medication product that may be sold without a prescription order. If the nonprescription medication is supplied by the pupil’s parent or guardian, it must be supplied in the original manufacturer’s package and the package must list the ingredients and recommended therapeutic dosage in a legible format. Prescription medications must be supplied in the original pharmacy-labeled package. The package must list the name of the pupil, name of the prescriber, name of the prescription medication, the dose, the effective date, and the directions in a legible format. Nonprescription medications: Administration of nonprescription medications to a pupil require written consent and instructions from the pupil’s parent or guardian (Wis. Stat. sec. 118.29(2)(1)(2)). Administration of nonprescription medications to a pupil in a dosage other than the recommended therapeutic dose may be done only if the written request to do so is also accompanied by the written approval of the pupil’s practitioner (Wis. Stat. sec. 118.29(2)(1)(b)). Practitioner is defined as a physician as a physician, dentist, optometrist, physician assistant, advanced practice nurse prescriber, or podiatrist. Practitioner may be licensed in any state in the United States (Wis. Stat. sec. 118.29(e)). Prescription medications: Administration of prescription medications to a pupil requires written instructions from a medical practitioner, as well as parent or guardian consent. MENINGOCOCCAL DISEASE INFORMATION School districts must provide information to parents/guardians of children enrolled in grades 6-12 with information about meningococcal disease including: Causes and symptoms of the disease Meningococcal disease includes meningococcal meningitis and meningococcemia. Meningococcal meningitis is a severe form of meningitis (inflammation of the meninges, the tissues that cover the brain and spinal cord) caused by the bacterium neisseria meningitidis. Meningococcemia is an infection of the blood with neisseria meningitidis. A person may have either meningococcal meningitis or meningococcemia, or both at the same time. The signs and symptoms of meningococcal disease can vary widely, but include sudden onset of high fever, headache, vomiting, stiff neck and a rash. Sensitivity to light, sleepiness and confusion may also occur. Symptoms may be difficult to detect in infants and the infant may only appear lethargic, irritable, have vomiting, or be feeding poorly. As the disease progresses, patients of any age may have seizures. Meningococcal disease is fatal in 8-15% of cases.



How it is spread The meningococcus bacteria are spread by direct contact with respiratory and oral secretions (saliva, sputum or nasal mucus) of an infected person. How to obtain additional information about the disease and the availability, effectiveness and risks of vaccinations against the disease There are two vaccines (Menomune®, Menactra™) that will protect against four of the types of meningococcus, including 2 of the 3 types most common in the U.S. (serogroup C, Y, and W-135) and a type that causes epidemics in Africa (serogroup A). Meningococcal vaccines cannot prevent all types of the disease (neither protect against type B). The vaccine is recommended in some outbreak situations or for travelers to areas of the world where high rates of the disease are known to occur. College freshman living in dormitories should consider receiving the vaccine due to their slightly elevated risk of acquiring the disease.
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In 2005, the Advisory Committee on Immunization Practices (ACIP) recommended that children receive the new meningococcal vaccine (Menactra™) at their routine 11-12 year old doctor’s visit and that for the next two to three years, teens entering high school should also be vaccinated. Additional information about meningococcal disease is available from the following web site: http://www.dhfs.state.wi.us/communicable/factsheets/PDFfactsheets/Meningococcal_42072_0504l.pdf EMERGENCY INFORMATION FIRE AND EMERGENCY DRILLS It is a state law that we average one fire drill per month except for inclement weather days. Tornado and other security drills are held periodically throughout the year. Drills are held so students may become familiar with the proper procedures for evacuation or a security event. FALSE ALARMS Students who pull the fire alarm or call in false alarms without cause shall be subject to disciplinary action. INCLEMENT WEATHER GUIDELINES AND SCHOOL CLOSING During inclement weather, radio stations will carry announcements of any closing of the School District of Cuba City. If it is necessary to close the school, an alert will be sent from the school district by email, text and/or email. The information will be broadcast on the following radio stations: WTOQ & WKPL WDBQ & KLYV KATF & KDTH KDFX -



Platteville Dubuque Dubuque Dubuque



WDMP WJOD WAXL & WGLR KDUB-TV -



Dodgeville Galena Lancaster Dubuque



PLEASE DO NOT CALL THE SCHOOL Worsening weather conditions may force early closing of schools. Radio stations will also carry this information. Do not plan for your child to contact you by phone. Be prepared by making arrangements where your child should go in case of early dismissal. For early dismissals due to teacher in-service, parents will be notified in advance. LOST AND FOUND A lost and found box is located in the office corridor where the owners can claim their property. Lost and found items not claimed will be donated to charity organizations two weeks after each quarter. MONTHLY NEWSLETTER A newsletter will be emailed to each family each month. This will make you aware of upcoming school related events and related information. If you don't receive a copy each month, call our office. VISITORS Parents/guardians are always welcome. All doors are kept locked during school hours. We ask that all visitors please use ENTRANCE 1 to enter the building. A camera system is in place as well as electronic locks on the doors. Visitors will be required to check in the office to obtain a visitor badge and then after verification you will be buzzed into the building before going to a classroom or any other place in the building. Students/friends from other schools are NOT allowed to visit classrooms while school is in session or take part in other school functions unless invited by school officials. PARENTS’ RIGHT TO KNOW NOTIFICATION A parent can request information regarding their child’s teachers, including, at a minimum, information on:  Completion of state requirements for licensure and certification.  Emergency or other provisional status.  Educational background.  Paraprofessionals who serve your child and their qualifications. 19



STUDENT SURVEYS The federal Protection of Pupil Rights Amendment was amended by the Elementary and Secondary Education Act of 2001 to include student surveys given in public schools. If a survey contains one or more of the following identified categories, a school district must protect student privacy and give parents the right to inspect the survey. 1. Political affiliations or beliefs of the students or the student’s parent. 2. Mental and psychological problems of the student or the students’ family. 3. Sex behavior or attitudes. 4. Illegal, anti-social, self-incriminating, or demeaning behavior. 5. Critical appraisals of other individuals with whom respondents have close family relationships. 6. Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers. 7. Religious practices, affiliations, or beliefs of the student’s parents. 8. Income (other than that required by law to determine eligibility for participation in a program or for receiving financial assistance under such a program. Parents have the right to opt out if any of the above questions are on a third party survey. The school shall provide notification of the approximate dates when the surveys are scheduled. TITLE VI COMPLAINT PROCEDURE If any person believes that the School District of Cuba City or any part of the school organization has inadequately applied the principles and/or regulations of Title VI or is in some way discriminatory on the basis of race, color, or national origin, he/she may bring forward a complaint to the Central Office at the following address: 101 N. School Street, Cuba City, WI 53807. INFORMATION PROCEDURE The person who believes he/she has a valid basis for complaint shall discuss the concern with the District Administrator, who shall in turn investigate the complaint and reply to the complainant in writing within two (2) business days. If this reply is not acceptable to the complainant, he/she may initiate formal procedures according to the steps listed below. FORMAL GRIEVANCE PROCEDURE STEP 1: A written statement of the grievance shall be prepared by the complainant and signed. This grievance shall be presented to the District Administrator within five (5) business days of receipt of the written reply to the informal complaint. The District Administrator shall further investigate the matters of the grievance and reply in writing to the complainant within five (5) business days by certified mail. STEP 2: If the complainant remains unsatisfied, he/she may appeal through a signed, written statement to the Board of Education within five (5) business days of his/her receipt of the District Administrator’s response in Step 1. In an attempt to resolve the grievance, the Board of Education shall meet with the concerned parties and their representatives within fifteen (15) days of the receipt of such an appeal. A copy of the Board’s disposition of the appeal shall be sent by the Board Secretary to each concerned party within ten (10) business days of this meeting by certified mail. STEP 3: If, at this point, the grievance has not been satisfactorily settled, further appeal may be made to the Office for Civil Rights, U.S. Department of Education, Washington, D.C. 20201. SCHOOL DISTRICT OF CUBA CITY - HARASSMENT OF EMPLOYEES AND STUDENTS The Board of Education supports an educational environment that is free of harassment and hate. The Board’s authority is derived from Wisconsin statutes that allow school boards to establish rules pertaining to the conduct of pupils to maintain a favorable academic atmosphere. It is therefore, the policy of the district that neither students nor employees will be allowed to engage in any form of harassment, hate or intimidation toward other students or school employees. It is the responsibility of all school district staff and students to ensure that these prohibited activities do not occur.
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I. Purpose Employees and Students of the Cuba City School District have the right and can expect to work at and attend school in an environment that is free of sexual harassment. It is the policy of the School District to maintain and ensure a working and learning environment free of any form of sexual harassment or intimidation toward and between employees and students. The School District does not tolerate sexual harassment in any form and will take any necessary and appropriate action to eliminate it, which may result in disciplinary procedures. Students or staff who engage in sexual harassment of employees or students shall be subject to disciplinary action. Discipline may include, but is not limited to, detention, suspension, or expulsion, verbal or written reprimand, suspension without pay, or discharge. Notification to law enforcement officials may be made if the conduct involves possible violation of the criminal law. It is the intent of the District to create an atmosphere where complaints will be treated fairly and quickly. All students and staff are charged with the responsibility of knowing what constitutes sexual harassment and with whom they may seek to file a complaint if desired. To facilitate a school culture free of harassment, the school principal will include this policy in the student handbook, faculty handbook, and District bulletin board. It is the policy of the District that a sexual relationship between staff and students is not permissible in any form, or under any circumstances, in or out of the workplace, in that it interferes with the educational process and involves elements of coercion by reason of the relative status of a staff member to a student. A sexual relationship with a minor student can also subject an employee to severe criminal penalties. II. Definition Sexual harassment is a form of sex discrimination that violates the equal protection clause of the Fourteenth Amendment to the U.S. Constitution; Title VII of the Civil Rights Act of 1964, as amended in 1972 and 1991; Title IX of the Education Amendments of 1972, and 111.31 - 111.37 and 118.13, Wisconsin Statutes. Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, request for sexual favors, or other visual, verbal, written or physical conduct of a sexual nature directed at a person of the same or opposite gender that occurs on school property or at a school sponsored event when: Submission to such conduct is made explicitly or implicitly, a term or condition of instruction or participation in other school activities. Submission to or rejection of such conduct by an individual is used by the offender as the basis of making decisions affecting the individual. The conduct has the effect of interfering with the individual’s academic performance or of creating an intimidating, hostile, or offensive environment. III. Examples Sexual harassment may include, but is not limited to the following examples:  Visual: unwelcome ogling, leering, staring, posters, cartoons, graphics, magazines, pin-ups, gestures.  Verbal: unwelcome requests for dates, very personal questions, lewd comments, dirty/sexual jokes, whistling, obscene calls, sexual rumors.  Written: unwelcome love letters or poems, obscene letters.  Touching: unwelcome violation of space, patting, rubbing, pinching, bra-snapping, caressing, blocking of movement, kissing, groping, grabbing, and hazing.  Power: retaliation, using position to request dates or sexual favor, gender-directed favoritism or disparate treatment.  Threats: quid pro quo, demands, conditioning of grades or references for sexual favors, retaliation for refusal to comply with requests.  Force: attempted or actual rape, attempted or actual assault, pantsing, stripping, stalking. IV. Disciplinary Procedures Students who engage in sexual harassment shall be subject to discipline which may include expulsion. Employees who engage in sexual harassment shall be subject to discipline up to and including termination. 21



Agents, consultants, volunteers, or citizens who engage in sexual harassment of students or employees will be subject to having their contract or agreement with the District terminated and to referral to proper legal authorities. False charges of sexual harassment will be treated as a serious offense. Individuals reporting incidents of sexual harassment in good faith will be protected from retaliation or reprisals. Any person who engaged in retaliatory conduct against a complainant will be subject to disciplinary action. V. Policy Dissemination Every employee will receive a copy of the policy by direct distribution. Each elementary, middle, and high school student will be informed of the policy through various District and building publications on an annual basis. In each work site, a copy of this policy shall be posted to advise students, staff, parents, volunteers, agents, visitors, and consultants of the policy and procedures for filing a complaint. All staff shall be sure that any regular volunteers are familiar with the policy. VI.



Harassment Complaint Procedure A. Filing a Complaint 1. The complainant, if a student, shall submit a verbal or written complaint and may elect to file it with a teacher, the school psychologist, a guidance counselor, or his/her principal. The complainant, if an employee, shall submit a verbal or written complaint with his/her building principal. 2. The complainant is encouraged to report any violation within a reasonable period of time. 3. The person receiving a verbal complaint shall document the nature of the complaint and note the date it is received and request that a written complaint be filed. 4. A written complaint will be filed by the Principal with the District Administrator. The building principal will also keep a copy of the written complaint on file. 5. A complaint shall be deemed filed on the date received by the principal if delivered or on the date postmarked if addressed by mail. 6. The Principal shall send the complainant a written acknowledgment of the receipt of the complaint as soon as practicable, but within 10 working days. The accused shall also be notified within 10 working days that a complaint has been filed. 7. The District Administrator, or designee, shall establish a complaint file. The file shall contain all documents pertinent to the complaint. The file should include, but shall not be limited to: (a) the complaint; (b) documents compiled as part of the investigation and (c) a statement of resolution. B. Confidentiality and Recrimination 1. The School district will make every effort to keep the identity of the complainant confidential consistent with the requirements of conducting a fair, impartial and thorough investigation. If there are compelling reasons to disclose the identity of the complainant, then the complainant shall be asked if he/she wants his/her identity disclosed. If the complainant does not want his/her identity disclosed, then the identity of the complainant shall be kept confidential to the fullest extent possible. If the complainant wishes to keep his/her identity confidential and if it becomes impractical to investigate the complaint as the result of the complaint’s demand for confidentiality, then the complainant should be informed that the complaint may be dismissed. If other students may be at risk as a result of a dismissal of the complaint, however, the complainant must be informed that institutional requirements necessitate that an investigation proceed, but the District will do its best to preserve the confidentiality of the complainant. 2. No School District employee or student shall attempt to restrain, interfere with, coerce, discriminate or take reprisal action against the complainant and his/her witness during or after the presentation, processing and resolution of a complaint. C. Informal Complaint Resolution 1. The School District shall provide an opportunity for a resolution of the complaint on an informal basis after the complaint has been filed. 22



2. For the informal resolution of a complaint, the Principal shall act as a facilitator if the complainant wishes to resolve the matter short of a full investigation. The School District shall request the person who is alleged to be harassing to seek a solution of the matter on an informal basis and to respond to the complainant within 20 working days. 3. If the alleged harassing individual chooses not to respond to the request for an informal complaint resolution, then a formal investigation shall be conducted unless otherwise agreed to by the complainant and the Principal. 4. If the complainant is satisfied with the response to the request for an informal complaint resolution and an informal resolution of the complaint is arrived at, the terms of such resolution shall be reduced to writing and made a part of the complaint file. If the complaint is not satisfied with the response, then the Principal shall proceed with the investigation. NOTE: Voluntary resolution of a complaint shall not necessarily preclude disciplinary action against a harasser if such disciplinary action is necessary to assure that the school and work environments are free from harassment. D. Formal Complaint Resolution 1. The School District shall provide a prompt, complete, independent and impartial investigation of the complaint. In most cases, the investigation shall be conducted by the principal. In some cases, the investigation may be conducted by an investigative team or outside consultant. The investigation team will be appointed by the District Administrator or his/her designee. 2. The Investigation shall include a thorough review of the circumstances under which the alleged harassment occurred and any policies and practices related to the situation. The investigation may include the review of various documents and information acquired during the investigation, which may include, but is not limited to, the response of the alleged harasser, written or oral statements from witnesses, copies of extracts from records, policy statements or on-site visits or regulations of the School District. E. Determination and Appeal 1. After the investigation has been completed the investigator shall inform the District Administrator or School Board of his/her determination of the complaint. The District Administrator or School Board shall inform the complainant of the School District’s position on such determination of the complaint. The District Administrator or School Board shall communicate in writing such determination of the complaint to the complainant within 90 days from the time the complaint is filed unless an extension is agreed to by both parties. 2. After the complainant receives the written determination of the School District’s position, the complainant may request a reconsideration of the School District’s position. The reconsideration request must be filed within 20 working days after receipt of determination. The written request for reconsideration must contain a statement as to why the complainant is not satisfied with the decision. The District Administrator shall send the complainant a written acknowledgment within 20 days after the receipt of the reconsideration request. The reconsideration request shall be acted upon by the District Administrator within 30 days. 3. After the complainant receives the written determination of the School District’s position, the complainant may request a reconsideration of the School District’s position. The reconsideration request must be filed within 20 working days after receipt of the determination. The written request for reconsideration must contain a statement as to why the complainant is not satisfied with the decision. The District Administrator shall send the complainant a written acknowledgment within 20 days after the receipt of the reconsideration request. The reconsideration request shall be acted upon by the School Board within 30 days. F. If the District Administrator determines that a complaint of sexual harassment against a student should be handled under the District’s procedures for student discipline, then the procedures for suspension and expulsion set forth in Section 120.13, Wis. Stats., and any applicable District policies and procedures for student discipline may be followed in lieu of the above-described complaint procedures. 23



CUBA CITY SCHOOL DISTRICT Cuba City, Wisconsin HARASSMENT COMPLAINT FORM



Name:



Date:



Address: City:



State:



Zip:



Telephone: (Home) Status of Person Filing Complaint:



(Work) Student Parent



Employee Other



Filing Complaint alleging harassment on the basis of:



Statement of complaint (include type of harassment charges and the specific incident(s) in which it occurred and the person being charged of harassment):



Signature of Complainant: Date Complaint Filed: Signature of Person Receiving Complaint: Date Received: Submit all copies to the building principal. The building principal will sign and date the complaint. One copy will be returned to the complainant, and one copy will be sent to the District Administrator. Distribution:



1st copy - Building Principal 2nd copy - District Administrator 3rd copy – Complainant



District Administrator: Building Principal: 24



SCHOOL DISTRICT OF CUBA CITY



Policy 363.2



COMPUTER NETWORK/INTERNET SAFETY AND ACCEPTABLE USE This document is given to all users of the computer network in the school district. Both the “Student Agreement” and the “Parent or Guardian Agreement” must be signed before student Internet access is allowed. Employees are required to sign the “Employee Agreement” prior to use. Rationale The School District of Cuba City provides access to a computer network which includes the Internet, web pages and electronic mail as a means to enhance the curriculum and learning opportunities for all of our students and staff. These instructional resources provide access to global resources, allowing users to broaden research capabilities, enter into learning partnerships, and gain employability skills. The following computer network/Internet Safety and Acceptable Use Policy defines appropriate use of these resources. CIPA and NCIPA In accordance with requirements of the Children’s Internet Protection Act (CIPA) and the Neighborhood Children’s Internet Protection Act (NCIPA), all equipment connecting to the Internet from any connection located within the District’s buildings will be blocked or filtered. The District will make best efforts to prevent users from accessing or transmitting visual depictions of material deemed obscene, child pornography, and any material deemed harmful to minors as those terms are defined in CIPA. It will also make best efforts to prevent users from accessing or transmitting offensive, disruptive or harmful data or any “inappropriate matter” as that term is used in the NCIPA. This includes, but is not limited to, messages, files, or data that contain the following: Pornographic or erotic images Sexual implications Racial slurs Derogatory gender-specific comments Information or instructions designed to cause harm to another person, comments that offensively address a person’s age, sexual orientation, beliefs, political beliefs, national origin or disability Any comment which in any way defames, slanders, or libels another person Any comment intended to frighten, intimidate, threaten, abuse, annoy or harass another person Those data or activities that invade the privacy of another person In addition, the District will also make best efforts to prevent unauthorized access to its system and files, including so-called “hacking,” and the unauthorized disclosure, use, or dissemination of personal identification information of minors. To assist with this effort, the District will use software and staff to routinely monitor users’ activities. The District acknowledges that no blocking or filtering mechanism is capable of stopping all inappropriate content all of the time. Therefore, students are not to use the District's computer system without supervision by a staff member. It is the responsibility of the staff to make best efforts to guide and to monitor students in the effective and appropriate use of the District's computer system including the Internet. This includes but is not limited to: A. Teaching students how to find educationally appropriate electronic materials. B. Teaching students how to judge the educational suitability of electronic materials. C. Teaching students information literacy skills, including understanding of safety, copyright, and data privacy. D. Teaching students proper safety and security procedures when using electronic mail, chat rooms, and other forms of direct electronic communication.
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Management and Administration All software loaded on District computers must be properly licensed and documented. Documentation must be maintained and readily available. Any unlicensed or unauthorized software found on the District system will be removed. Viruses can cause a significant disruption to District computer services. Therefore, the District will, where possible, implement virus-scanning systems and processes to eliminate or significantly limit damage to its computer resources from these programs. All users must comply with federal, state and local laws governing intellectual property, software licenses and copyrights. Copyrighted material, including text, pictures, video, sound, and other attachments, should not be copied or distributed using the District computer resources without appropriate credit and, where necessary, permission from the author, composer and/or owner. User Guidelines Individual users of the computer network/Internet are responsible for their behavior and communications over the network. Prior to accessing the network resources, users must receive training in appropriate use and etiquette. All students and employees must comply with the use agreements they sign. School rules for behavior and communications apply to computer network/Internet use. All network users must abide by the generally accepted rules of computer and network etiquette. E-mail accounts may be used by employees. Students may use e-mail or post messages to Internet message boards only as directed by a teacher as an integral part of classroom instruction. Only school e-mail accounts may be used for e-mail communications. User directories are not guaranteed to be private. System operators have access to all user accounts. The following guidelines must be observed by all users: Network Guidelines Any items produced by the students or employees will not be posted to the Internet without their permission. If permission is granted, items will be considered fair use and available to the public No posting of student directory information, such as telephone number, e-mail address, street address or last name is allowed. Photographs of students are permitted except in cases where parents have informed the district otherwise under the Family Educational Rights and Privacy Act (FERPA). E-mail Guidelines Be polite. Abusive e-mail messages are not acceptable. School rules regarding harassment apply to electronic communication. Use appropriate language. Do not swear, use vulgarities or any inappropriate language. For your own safety, do not reveal personal addresses or phone numbers to unknown Internet users. Unacceptable uses of the network include, but are not limited to:  Using the network for any illegal activity, including violation of copyright or other laws.  Using the network in ways that violate school policies and behavior standards, or are inconsistent with school codes of conduct or educational goals.  Using the network for financial or commercial gain.  Participating in chatrooms. Special permission for classroom projects may be granted by the system administrator or the classroom teacher.  Degrading, disrupting or damaging equipment or system performance.  Invading the privacy of other users by accessing and/or vandalizing their computerized data.  Wasting technology resources, including bandwidth, file space, and printer.  Gaining unauthorized access to resources or entities. 26



    



Using an account owned by another user. Posting personal communications without the author’s consent. Downloading, viewing, storing or printing files or messages that are profane, obscene or that use language that offends or degrades other. Subscribing to “listservs” or “newsgroups” by students. Special permission for classroom projects may be granted by the system administrator or the classroom teacher. Installing any software, hardware or peripherals without prior permission of the system administrator or his/her designee.



Violation Consequences Access to the computer network/Internet is a privilege not a right. This privilege may be restricted or canceled at any time for use in violation of this Acceptable Use Policy. Inappropriate use of electronic information resources may be a violation of local, state and federal laws. Illegal activities will be reported to the authorities. Violations may lead to prosecution. 1. Student Violations: Acceptable use violations will result in the following: a. First violation: Loss of independent computer network/Internet access for 30 school days. b. Second violation: Loss of independent computer network/Internet access for one calendar year. If a violation is determined by the administration to be exceptionally egregious, discipline may exceed these guidelines. Use of the computer network/Internet without access rights will result in additional disciplinary action to be determined at the building level in line with existing practice. Faculty supervisors have the authority to impose the above listed sanctions on student violators. Any appeal of the application of the policy must be submitted in writing. Appeals will be heard by the district technology committee. A majority vote of the attending members shall render the decision final. 2. Employee Violations: Employees violating the Acceptable Use Policy will be subject to disciplinary action. Disclaimer The School District of Cuba City will inform users of acceptable standards for computer network/Internet use. Beyond the clarification of such standards, the districts are not responsible for restricting, monitoring or controlling the communications of individuals utilizing the network. The School District of Cuba City makes no warranties of any kind, whether expressed or implied, for the services they are providing. The School District of Cuba City will not be responsible for any damages suffered or purchases made by the user. Use of any information obtained via the computer network/Internet is at the risk of the individual. The School District of Cuba City specifically denies any responsibility for the accuracy or quality of information obtained through its services. Required signature pages will be given to students and employees on a separate page. Legal Reference:



Wisconsin Statute 947.0125 Wisconsin Open Meeting Act Wisconsin Act 353 Freedom of Information Act Children’s Internet Protection Act, 2000



ADOPTED: 7/9/97 AMENDED: 2/21/06 REPEALED: 27



Acceptable Use Policy Procedures and Enforcement at Cuba City Elementary School Following are guidelines to be used by students and teachers/adult supervisors in the application of the Cuba City Computer Network/Internet Acceptable Use Policy. All incidents involving violation of the Acceptable Use Policy must be reported on the Computer Incident Report. This includes unintentional access to inappropriate or prohibited Internet sites. A student who accidentally accesses an inappropriate or prohibited Internet site must remove his/her hands from the computer, push back his/her chair, and quietly notify the supervising teacher. The student must then allow the supervising teacher to view the site and complete the Computer Incident Report. Accidental access to inappropriate sites will be reported, but will not normally result in imposition of a violation consequence. However, if a number of reports are filed on a student and a pattern of inappropriate access appears, an investigation will be conducted and violation consequences may be imposed. If a student exits an inappropriate site as a supervising teacher approaches, the student is automatically guilty of an Acceptable Use Policy violation, and a report will be filed. Students may use the school computers only under the supervision of a teacher or authorized school personnel. Students my not use computers in an unsupervised area without express permission from an authorized supervising teacher. Students may not use computers to play computer games or to visit Internet web sites to play games. Students found playing games from any source on computers are subject to the violation consequences provided in the Acceptable Use Policy. Students may only use email, Internet message boards, or chat rooms (read, send or post) as directed by a teacher as an integral part of classroom instruction. Only school email accounts may be used for email communications.



28



CIVIL RIGHTS CERTIFICATE ASSURANCE OF COMPLIANCE WITH TITLE VI OF THE CIVIL RIGHTS ACT OF 1964, SECTION 504 OF THE REHABILITATION ACT OF 1973, TITLE IX OF THE EDUCATION AMENDMENTS OF 1972, AND THE AGE DISCRIMINATION ACT OF 1975 The School District of Cuba City provides this assurance in consideration of and for the purpose of obtaining Federal grants, loans, contracts (except contracts of insurance or guaranty), property, discounts, or other Federal financial assistance to education programs or activities from the Department of Education. The School District of Cuba City assures that it will comply with: 1. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d et seq., which prohibits discrimination on the basis of race, color, or national origin in programs and activities receiving Federal financial assistance. 2. Section 504 of the Rehabilitation Act of 1973, as amended, 20 U.S.C. 794, which prohibits discrimination on the basis of handicap in programs and activities receiving Federal financial assistance. 3. Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681 et seq., which prohibits discrimination on the basis of sex in education programs and activities receiving Federal financial assistance. 4. The Age Discrimination Act or 1975, as amended, 42 U.S.C. 6101 et seq., which prohibits discrimination on the basis of age in programs or activities receiving Federal financial assistance. 5. All regulations, guidelines, and standards lawfully adopted under the above statutes by the United States Department of Education. The School District of Cuba City agrees that compliance with this Assurance constitutes a condition of continued receipt of Federal financial assistance, and that it is binding upon the applicant, its successors, transferees, and assignees for the period during which such assistance is provided. The School District of Cuba City further assures that all contractors, subcontractors, sub grantees or others with whom it arranges to provide services or benefits to its students or employees in connection with its education programs or activities are not discriminating in violation of the above statutes, regulations, guidelines, and standards against those students or employees. In the even of failure to comply the School District of Cuba City understands that assistance can be terminated and the School District of Cuba City denied the right to receive further assistance. The School District of Cuba City also understands that the Department of Education may at its discretion seek a court order requiring compliance with the terms of the Assurance or seek other appropriate judicial relief. The person whose signature appears below is authorized to sign this certificate and to commit the School District of Cuba City to the above provisions. Mr. Aaron Olson Authorized Official School District of Cuba City Name of Applicant Recipient 101 North School Street Street Cuba City, WI 53807 City, State, Zip Code
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NONDISCRIMINATION POLICY The right of the student to be admitted to school and to participate in and benefit from curricular, co-curricular, student services, recreational or other programs or activities shall not be abridged or impaired because of a student's sex, race, religion, color, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical, mental, emotional or learning disability or handicap. The District shall also provide for the reasonable accommodation of a student's sincerely held religious beliefs with regard to examinations and other academic requirements. The name and address of the person designated by the District to receive complaints of discrimination are: Mr. Aaron Olson Superintendent



101 North School Street Cuba City WI 53807 Address



The complaint procedure is described in Board Policy #401, and a copy of the Discrimination Complaint Form can be obtained in the school office. Discrimination Prohibited. This chapter establishes procedures for compliance with s.118.13, stats./ which provides that no person may be denied admission for any public school or be denied participation in, be denied the benefits of or be discriminated against in any curricular, extracurricular, pupil services, recreational, or other program or activity because of the person’s sex, race, religion, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical, mental, emotional, or learning disability. This chapter does not intend to prohibit the provision of special programs or services based on objective standards of individual need or performance to meet the needs of pupils, including gifted and talented, special education, school age parents, bilingual bicultural, at risk and other special programs; or programs designed to overcome the effects of past discrimination. Definitions. In this chapter: 1. “Bias” means an inclination for or against a person or group of persons based, in whole or in part, on sex, race, religion, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional, or learning disability, that inhibits impartial or objective judgment affecting pupils. 2. “Board” means the school board in charge of the public schools of a district. 3. “Curricular program or activity” means a particular course or courses of study within the scope of the curriculum. 4. “Department” means the Wisconsin Department of Public Instruction. 5. “Discrimination” means any type of action, policy, or practice, including bias, stereotyping, and pupil harassment, which is detrimental to a person or group of persons and differentiates or distinguishes among persons, or which limits or denies a person or group of persons opportunities, privileges, roles, or rewards based, in whole or in part, on sex, race, religion, national origin, ancestry, creed, pregnancy, mental, emotional, or learning disability, or which perpetuates the effects of past discrimination. 6. “Extracurricular program or activity” means an activity not falling within the scope of the curriculum and includes all organized pupils’ activities, which are approved or sponsored by the school board whether on or off school property. 7. “National origin” includes pupils whose dominant language is other than English. 8. “Pregnancy” includes any pregnancy-related condition. 9. “Pupil harassment means behavior towards pupils based, in whole or in part, on sex, race, religion, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional, or learning disability which substantially interferes with a pupil’s school performance or creates an intimidating, hostile, or offensive school environment. 10. “Pupil services” means a program of pupil support services and activities including counseling, health and nursing, psychological, and social work services. 30



11. “Recreational program or activity” means any leisure time activity for school age children approved or sponsored by the school board and includes city recreational programs, which are administered by a school board. 12. “Sexual orientation” has the meaning defined in s. 111.32 (13m), Stats. 13. “State Superintendent” means the Superintendent of Public Instruction for the State of Wisconsin. TITLE IX COMPLAINT PROCEDURE If any person believes that the School District of Cuba City or any part of the school organization has inadequately applied the principles and/or regulations of Title IX or in some way discriminates on the basis of sex, he/she may bring forward a complaint to the Central Office at the following address: 101 N. School Street, Cuba City, WI 53807. INFORMAL PROCEDURE The person who believes he/she has a valid basis for complaint shall discuss the concern with the District Administrator/Local Title IX Coordinator, who shall in turn investigate the complaint and reply to the complaint in writing within two (2) days. If this reply is not acceptable to the complainant, he/she may initiate formal procedures according to the steps listed. FORMAL GRIEVANCE  STEP 1: A written statement of the grievance shall be prepared by the complainant and signed. This grievance shall be presented to the District Administrator/Local Title IX Coordinator within five (5) business days of receipt of the written reply to the informal complaint. The Coordinator shall further investigate the matters of the grievance and reply in writing to the complainant within five (5) business days by certified mail.  STEP 2: If the complainant is not satisfied, he/she may appeal through a signed, written statement to the Board of Education within five (5) business days of his/her receipt of the District Administrator/Local Title IX Coordinator’s response in Step 1. In an attempt to resolve the grievance, the Board of Education shall meet with the concerned parties and their representatives within fifteen (15) days of the receipt of such an appeal. A copy of the Board’s disposition of the appeal shall be sent by the Board Secretary to each concerned party within ten (10) business days of this meeting by certified mail.  STEP 3: If, at this point, the grievance has not been satisfactorily settled, further appeal may be made to the Office for Civil Rights, U.S. Department of Education, Washington, D.C. 20201. SECTION 504 COMPLAINT PROCEDURE The School District of Cuba City, in compliance with Section 504 of the Rehabilitation Act of 1973 regarding discrimination against the handicapped adopted by the Department of Health and Human Services, publishes the following complaint procedures. A complaint is defined as an alleged action prohibited under the Act identified above, and a complainant is a student or employee who submits a complaint. 







STEP 1: The complainant must submit to the District Administrator/Section 504 Coordinator, a signed, written “Statement of Complaint”. The “Statement of Complaint” shall name the complainant; shall state the facts giving rise to the complaint; shall identify all the provisions of the Rules and Regulations alleged to be violated; shall state the contention of the complainant with respect to those provisions; shall indicate the relief requested; and shall be signed by the complainant involved. The coordinator shall give the complainant an answer in writing no later than five (5) business days after receipt of the written complaint. STEP 2: If a satisfactory disposition of the complaint is not made as a result of the action provided in Step 1 above, either party shall have the right to file said complaint with the Secretary of the Board within five (5) days of the disposition of Step 1. The Board shall have thirty (30) days to render its decision, in writing, to the complainant. 31



Any complaint submitted under this procedure shall be filed at Step 2 within twenty (20) business days after the complainant became aware, or reasonably should have become aware, of the complaint. If the complaint is not served within that time, the complaint will not be considered. Failure by the complainant to appeal the complaint from Step 1 to Step 2 within the time limit provided shall also bar the complaint. ATTENDANCE POLICY Wisconsin Statute 118.6(1)(a) has provided a legal definition of “habitual truant” as “pupil who is absent from school without an acceptable excuse for part or all of 5 or more days on which school is held during a school semester.” Subsequent Grant County Ordinance 22 directs school boards and their agents to identify habitual truants and initiate legal procedures prescribed in the Statute and the Ordinance. Cuba City Public School staff and the parent bear mutual responsibility for the accountability of minor children during the official school day. The Board of Education adopts the Grant County Truancy Plan as the foundation for dealing with truancy in the Cuba City School District. The plan will be reviewed at least once every two years by the Board, and revised, if appropriate, according to State statute 118.162. The Grant County Truancy Task Force shall convene at least once every four years according to statute 118.162(1). The plan includes procedures to be followed for notifying the parents/guardians of unexcused absences of habitual truants; plans and procedures for identifying truant students of all ages and returning them to school; methods to increase and maintain public awareness of and involvement in responding to truancy within the school district; types of truancy cases to be referred to the district attorney; the immediate responses to be made by school personnel when a truant student is returned to school; plans and procedures to coordinate the responses to the problems of habitual truants with public and private social service agencies; and methods to involve the truant student’s parent/guardian in dealing with and solving the student’s truancy problem. According to State statute 118.15(3)(c), “any child excused in writing by his or her parent or guardian before the absence” is excused from school attendance. “The school board shall require a child excused under this paragraph to complete any course work missed during the absence. A child may not be excused for more than 5 days in a school semester under this paragraph.” The Board shall entitle this type of excused absence as a “Parent/Guardian Pre Excused Absence,” and considers partial or full days to constitute a “day” under this paragraph. The interpretation of illness and crisis and the degree of verification is at the discretion of the administration, but must be within the guidelines of statute and board policy. Students who reach their eighteenth (18th) year no longer have a legal obligation to attend school but continue to have an ethical obligation to obey school rules on attendance procedures. Parents of children under compulsory attendance age/grade level have an ethical obligation to send their children to school if they are enrolled in early-childhood, four-year-old kindergarten, or five-year-old kindergarten programs. The Cuba City School District Attendance Policy includes the following elements: 1. Parents of minor students of compulsory attendance age/grade level (age 5 - 17, or grade K to grade 12) who have accumulated five or more unexcused absences in a semester, in accordance with Statute 118.16(1)(a) shall be notified by certified or registered mail that the parent(s) and child have a legal obligation to confer with the school administration and related staff (teachers, guidance counselor, psychologist, attendance clerk, etc.) within five days after the habitually truant notice is sent, unless the parent requests an extension of the meeting time. The extension cannot exceed an additional five school days. The conference may include a juvenile court worker, but it is not mandated. 2. The conference will address the possible need for curriculum modification, ability assessment, social adjustment, counseling, attention of the court, and reasons for absences. 3. If the parent refuses to meet with school personnel within ten school days after the habitually truant notice is mailed, the court system may take direct action. 32



4. The Board’s definition of excusable absence is verified illness or verified personal or family crisis or appointments and is subject to the following guidelines: a. Illness must be verified by a written parental statement when the student returns to school and by a telephone call to the school office the morning of an absence, no later than 9:00 a.m. b. Illness in excess of three days consecutively (partial or full days) each semester shall require written verification from a health care provider. c. Each student shall have 5 absences (partial or full days constitute a “day”) excused by a parent/guardian in accordance with 118.15(3)(c) as listed above, to be used for any reason, provided the parent/guardian provides both a written excuse and phone call prior to the beginning of the student’s school day (8:00 a.m.) In any case it is recommended that these “Parent/Guardian Pre Excused Absence” days be pre-planned as to allow for make-up work to be completed prior to the absence. Regardless of the timeliness of the pre excused absence, students will be required to make up the missed course work in a timely fashion determined by the individual teachers. d. A death or serious illness in the family may result in an excusable absence since a student might be incapable of attending to his/her scholastic duties. Funeral leave or family illness leave shall not be counted against the “Parent/Guardian Pre Excused Absence” days, provided they are approved by the principal or his or her designee. e. The administration shall notify parents as soon as practicable if a law enforcement agency has requested a copy of a student’s attendance record for purposes of a truancy investigation. NOTICE OF CHILD FIND ACTIVITY The school district must locate, identify, and evaluate all resident children with disabilities, including children with disabilities attending private schools, regardless of the severity of their disabilities. The School District is required to locate, identify, and evaluate all children, with disabilities, including children with disabilities attending private schools in the school district, and homeless children. The process of locating, identifying, and evaluating children with disabilities is known as child find. This notice informs parents of the records the school district will develop and maintain as part of its child find activities.



The school district gathers personally identifiable information on any child who participates in child find activities. Parents, teachers, and other professionals provide information to the school related to the child’s academic performance, behavior, and health. This information is used to determine whether the child needs special education services. Personally identifiable information directly related to a child and maintained by the school is a pupil record. Pupil records include records maintained in any way including, but not limited to, computer storage media, video and audiotape, film, microfilm, and microfiche. Records maintained for personal use by a teacher and not available to others and records available only to persons involved in the psychological treatment of a child are not pupil records. Upon request the school district will screen any resident child who has not graduated high school to determine whether a special education referral is appropriate. A request may be made by contacting Deb Durley, Director of Special Education, School District of Cuba City, at 608-744-2174, or by writing her at Cuba City Elementary School, 518 W. Roosevelt St., Cuba City, WI 53807. Annually the district conducts developmental screening of preschool children. Each child’s motor, communication, and social skills are observed at various play areas. Each child is weighed and measured, and the child’s hearing and vision is checked. The information is used to provide the parent with a profile of their child’s current development and to provide suggestions for follow-up activities. Parents learn about community services available to them and speak with representatives of agencies serving families. The information from screening is also used to determine whether a child should be evaluated for a suspected disability. When school staff reasonably believes a child is a child with a disability, they refer the child for evaluation by a school district Individualized Education Program (IEP) Team. Developmental screening will be part of the pre-kindergarten screening this late winter / early spring. Watch for the dates at your local school. 33



SPECIAL EDUCATION If a student is having difficulty with their education, a referral may be made, in writing, to the Director of Special Education for a special education assessment by an Individual Education Program (IEP) – Team. Wisconsin and federal law require schools to make an effort to locate and identify all children with special education needs who are not receiving special education. All children with special education needs within the School District of Cuba City are provided a free appropriate public education (FAPE). Special education and related services are provided for all identified students ages three through High School graduation or age 21. Special education and related services may be provided to eligible students with the following impairments: autism, emotional and behavioral disability, heaing impairment, intellectual disability, orthopedically impaired, other health impairment, significant developmental delay, specific learning disability, speech or language impairment, traumatic brain injury, or visual impairment. Related services or supportive services may be provided to assist a student with special education needs to benefit from special education and/or transitions that are orientation and mobility (VI only), psychological services, social work services, occupational and physical therapy, counseling, parent counseling, recreation, audiological services, transportation, medical services for diagnosis and evaluation, school health services, education interpreting and rehabilitation counseling. Special Education Process The School District of Cuba City solicits and receives referrals on all students and children with suspected impairments from all persons who have a reasonable cause to believe that such a need or condition exists. Prior to making a referral, that person who will submit a referral must inform the child’s parents of their intent to make the referral. The referral must be in writing and can be obtained from the Special Education Designee. The referral must include the reasons for the referral, the documentation of how they informed the child’s parents, and measurable pre-referral interventions that were attempted in the general education environment to meet the child’s needs prior to the special education referral. When a child is suspected of being a child with special education needs, the Director of Special Education shall appoint an Individual Education Program (IEP) – Team and written consent from that child’s parent(s) will be acquired before testing begins. A determination of eligibility cannot be based on a lack of instruction in reading or math, or limited English proficiency. If the IEP – Team determines that the student meets eligibility requirements and has a need for special education, an IEP is developed. Wisconsin and federal law mandates that the School District of Cuba City to provide students with special education needs a free appropriate public education in the least restrictive environment that is educationally appropriate. The development of an IEP for a CWI should be reasonably calculated to enable the child to achieve some educational benefit. A school district is not required to maximize the potential of each student with special education needs. The IEP- Team participants shall include at the minimum a representative of the local education agency who can interpret the instructional implication of the evaluation, a special education teacher, the parents, and to the extent appropriate a general education teacher. In addition, the child and other persons who have knowledge or special expertise regarding the child may be participants on the IEP – Team. As appropriate with accommodations, a student with special education needs shall participate in state and district wide assessment if at all possible for the child to gain some educational benefit. A student with special education needs shall be re-evaluated at least every three years or sooner if the child’s parent or teacher requests it, or if the IEP – Team deems it necessary. For an evaluation, if the IEP – Team determines that no additional data is needed to establish whether the child continues to be a student with special education needs and if the parent does not request additional testing when notified, the IEP evaluation shall not be required to do additional testing. An IEP must be reviewed at least annually.
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Special Education Eligibility Criteria Summary (PI 11.36) Autism means a developmental disability significantly affecting a child's social interaction and verbal and nonverbal communication, generally evident before age 3, that adversely affects learning and educational performance. Other characteristics often associated with autism are engagement in repetitive activities and stereotyped movements, resistance to environmental change or change in daily routines, and unusual responses to sensory experiences. The term does not apply if a child's educational performance is adversely affected primarily because the child has an emotional disturbance. Intellectual disability means significant limitations both in intellectual functioning and in adaptive behavior as expressed in conceptual, social, and practical adaptive skills and manifested during the developmental period that adversely affects the child's educational performance. Specific Learning Disability means a disorder in one or more of the basic psychological processes involved in understanding or using language, spoken or written, that may manifest itself in an imperfect ability to listen, think, speak, read, write, spell or perform mathematical calculations, including conditions such as perceptual disabilities, brain injury, minimal brain dysfunction, dyslexia and developmental aphasia. The term does not include learning problems that are primarily the result of visual, hearing, motor disabilities, cognitive disabilities, emotional disturbance, cultural factors, environmental, or economic disadvantage. Emotional Behavioral Disability means social, emotional or behavioral functioning that so departs from generally accepted, age appropriate ethnic or cultural norms that it adversely affects a child's academic progress, social relationships, personal adjustment, classroom adjustment, self-care or vocational skills. Speech or Language Impairment means an impairment of speech or sound production, voice, fluency, or language that significantly affects educational performance or social, emotional or vocational development. Autism is characterized by impairments in social interactions qualitative communication, and restricted repetitive and stereotyped patterns of behaviors. This does not include all autism spectrum disorders. Visual Impairment is a documented visual acuity that measures 20/70 or less in the better eye with best correction or a significant restrictive visual field or cortical visual impairments or degenerative visual condition, and which interferes with the education of visual information. Hearing Impairment, including deafness, means a significant impairment in hearing, with or without amplification, whether permanent or chronically fluctuating, that significantly adversely affects a child's educational performance including academic performance, speech perception and production, or language and communication skills. Traumatic Brain Injury means an acquired injury to the brain caused by an external physical force resulting in total or partial functional disability or psychosocial impairment, or both, that adversely affects a child's educational performance. The term applies to open or closed head injuries resulting in impairments in one or more areas, such as cognition; speech and language; memory; attention; reasoning; abstract thinking; communication; judgment; problem solving; sensory, perceptual and motor abilities; psychosocial behavior; physical functions; information processing; and executive functions, such as organizing, evaluating and carrying out goal-directed activities. The term does not apply to brain injuries that are congenital or degenerative, or brain injuries induced by birth trauma. Orthopedic Impairment means a severe orthopedic impairment that adversely affects a child's educational performance. The term includes, but is not limited to, impairments caused by congenital anomaly, such as a clubfoot or absence of some member; impairments caused by disease, such as poliomyelitis or bone tuberculosis; and impairments from other causes, such as cerebral palsy, amputations, and fractures or burns that cause contractures. Other Health Impairment means having limited strength, vitality or alertness, due to chronic or acute health problems. The term includes but is not limited to a heart condition, tuberculosis, rheumatic fever, nephritis, asthma, sickle cell anemia, hemophilia, epilepsy, lead poisoning, leukemia, diabetes, or acquired injuries to the 35



brain caused by internal occurrences or degenerative conditions, which adversely affects a child's educational performance. Significant Developmental Delay means children, ages 3 through 9 years of age, who are experiencing significant delays in the areas of physical, cognition, communication, social-emotional, or adaptive development. Please refer to the Special Education Handbook for more information. Any questions regarding special education procedure or criteria please see the school psychologist.
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