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The Lanier County Board of Education does not discriminate on the basis of race, color, national origin, sex, or handicap in educational programs, activities, or employment practices. 3



GENERAL INFORMATION School Vision and Mission  It is our vision that the Lanier County Schools will become a model for higher levels of student achievement.  The mission of Lanier County Schools is to produce academically competent graduates who have career and life skills necessary to be contributing and productive citizens in society.  The mission of Lanier County Elementary School is to build the future…creating a learning environment with high expectations in order to become lifetime learners and responsible citizens. Staff List Office Staff Staff Position Holbrook, Buffy Principal Whilden, Jennifer Assistant Principal Mitchell, Sarah Counselor Stone, Lindsey Secretary Bennett, Amy Receptionist Durrance, Jennifer School Nurse Third Grade Teachers Adams, Amber Berryhill, Monica Farmer, Mary Beth Fraser, Tammy Hunt, Emily Music, Wilma Sirmans, Kimberly Smith Angela Smith, Beverly



Fifth Grade Teachers Allen, Amy Faircloth, Kayla Kline, Valerie Richardson, Terrene Rogers, Lindsey Russ, Kristie



Other Fourth Grade Teachers Berryhill, Nicole



Teachers Courson, Deanna: Gifted Lamb, Maxine: Title 1



Cliett, Kim Fender, Krystal Grondahl, Jill Jordan, Patrick Richardson, Shari



Moore, Felicia: Title 1 Lyons, Cindy: Art Burns, Shawn: P.E. Green, Steve: P.E. Oliver, Karlee: Music/Band



Paraprofessional Jones, Carolyn: ISS/ISD Fender, Paula: Keyboarding Pike, Sena: Media



Special Education/Resource Teachers Paraprofessionals Dove, Rhonda Brooks, Nancy Fender, Angie White, Linda Griner, Tisha Sales, Erica Register, Cheryl Vaggalis, Kim Walker, Courtney Brown, TJ 4



School Hours, Arrival and Dismissal Times The school day begins at 8:00 a.m. The school cannot be responsible for children left at the school before 7:30 a.m. Students not in homeroom at the 8:00 a.m. bell will be marked tardy. Students may begin entering the building at 7:30 a.m. The cafeteria is open for breakfast from 7:30 a.m. to 7:50 a.m. School is dismissed at 3:00 p.m. The building will be locked at 4:30 p.m. each day. LCES office is open from 7:30 a.m. to 4:30 p.m. Our phone number is 229-482-3870. Tardy Times Tardy bell rings at 8:00 a.m. Students entering the building after the tardy bell rings will be considered tardy for school and must sign-in at the front office desk. Changes in Transportation For the safety of all children, phone messages will not be taken to change a student’s means of transportation in the afternoons. Any changes must be made in writing by the parent/guardian or in person. Students must ride their assigned bus. If a student wishes to get off at a stop other than home or ride a bus he or she does not usually ride, a note from home signed by the parent is required. The note should contain the bus number and the address of the student’s destination. This note must be sent to the office by the homeroom teacher and approved before the student can ride a different bus. Visitors and Parking For the protection of our students, all parents and visitors must stop by the front office immediately upon entering the building. All visitors (parents, volunteers, community members, etc.) must sign in and obtain a visitor’s pass from the office before going on to the rest of the campus. Visitor passes must be visible while on campus. Parents are welcomed and encouraged to keep in touch throughout the school year with their child’s teachers. Surprise visits are not allowed as they interrupt the teacher’s instructional time with all children in the class. Conferences must be scheduled in advance and only during the teacher’s planning period or after school. Parents must have approval by the principal or assistant principal to visit classrooms during instructional time. Parents should park in the parking lot in front of the school when conducting school business. Parents should avoid parking in the driveway in front of the school and keep road entrances/exits accessible at all times. *All visitors to Lanier County Elementary are expected to dress appropriately for a school setting. Debt Obligations/Financial Responsibility Students are responsible for any debts incurred while attending LCES. These debts may include, but are not limited to, monies owed to the office or library. Additional monies owed may include damage assessments, fundraisers, or lost books/instructional items. Moment of Silence and Pledge to the Flag Students, faculty, and staff will observe a moment of silence and state the pledge to the flag during morning announcements at 7:55 a.m. each morning. School Website Lanier County Elementary School’s website can be accessed at www.lanier.k12.ga.us. Parents can follow links to view student grades using PowerSchool Parent. Username and password information will be sent home in Tuesday folders. A variety of parent resources can be accessed via the school website. Parents may view teacher webpages and class information through the website.
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ATTENDANCE Enrollment The school must have current phone numbers on hand at all times where parents and guardians may be reached during school hours. If your child should become ill or injured while at school, office personnel must have a way to contact you. Parents must notify the school immediately of a change in address, telephone number, place of employment, or daycare. It is vital that the school always have an emergency contact number on file. If there are any special circumstances that affect your child, such as legal documentation, custody arrangements, etc. be sure to notify the school office. Students attending any school in the Lanier County School System must meet one or more of the following requirements: (1) Live with parents or guardians who are residents of Lanier County. (2) Be placed by an authorized agency into a foster home within Lanier County. (3) Be enrolled as a student under categories (1) and (2) at the beginning of the school term during which the parents or guardian move to another school system. Under this category, the student will be permitted to complete the present school year only. Any out-of-system student must be eligible to attend school in his or her home system at the time of application to enroll in the schools of Lanier County (See Board Policy JBC). Check-In Procedure/Late Arrivals The first bell will ring at 7:55 a.m. and the tardy bell will ring at 8:00 a.m. Any student arriving after 8:00 a.m. must be signed in at the front office before going to class. The cafeteria stops serving breakfast at 7:50 a.m. Students that eat breakfast at school should be in the cafeteria before 7:50 a.m. to ensure they have enough time to eat breakfast before the tardy bell rings. Check-Out Procedures/Early Departure Students may only be checked out by adults indicated on their check-out authorization forms. ID will be checked in the front office before students are released. Students checked out before 11:30 a.m. will be considered absent for the day. A valid photo ID must be presented before someone may check out a student. Check-outs are only allowed after 2:30 p.m. for emergency situations. Excused/Lawful Absences Truant: Any child subject to compulsory attendance who during the school calendar year has more than five days of unexcused absences. Exception for Suspension:  School days missed as a result of an out of school suspension shall not count as unexcused days for the purpose of determining student truancy  Personal illness and when one’s attendance in school would endanger his/her health or the health of others. (Excessive or extended absences may require an excuse from a medical doctor)  Serious illness or death of student’s immediate family member  A court order or an order by a governmental agency, including pre-induction physical examinations for service in the armed forces, mandating absence from school  Observing religious holidays, necessitating absence from school  Conditions rendering attendance impossible or hazardous to student health or safety  Local boards of education may allow a period not to exceed one day for registering to vote or voting in a public election  Local boards of education shall count students present when they are serving as pages of the Georgia General Assembly  Parent/Guardian in the military service and such parent has been called to duty or is on leave from overseas deployment to a combat zone or combat supporting post up to a maximum of five school days 6



Absences/Tardy Notes Any absences which are not permitted under the compulsory school attendance law and by policies and regulations of the school system board of education will be considered unlawful and therefore unexcused. Parents/Guardians are responsible for providing appropriate documentation for subsequent excusable absences or tardies. All notes excusing absences are subject to verification. Any student not in attendance for ten or more consecutive days without proper notification will be withdrawn. In the event of a student’s absence or tardy, a written note by the parent/guardian is required when the student returns to school. The note should contain the dates of day(s) missed, the reason for the absence/tardy and a parent’s/guardian’s signature. If a note is not sent within 3 school days explaining the student’s absence, the absence/tardy will remain as unexcused on his/her attendance record. Participation in kindergarten programs by eligible children shall be voluntary. However, all children enrolled in Georgia public schools for 20 or more days prior to their seventh birthday shall become subject to all the provisions of compulsory attendance laws and State Board of Education regulations. Students with chronic attendance issues will be referred to the school social worker. Truancy charges will be filed. Tardies and early dismissals will be calculated for each class. Students who leave a class early or who are tardy to a class risk missing the acceptable number of days in classes missed. If a student misses more than 15 minutes of a class period, the student will be counted as absent for that class period. The following consequences will apply for all unexcused absences and tardies: Unexcused Absences 3 days-Parent contact by a school administrator 5 days-Letter sent to parent with board policy attached 7 days-Visit by school social worker 10 days-Truancy charges filed against parent/guardian



Unexcused Tardies same same same Referral to DFACS



Withdrawal Local schools are authorized to withdraw a student who: 1. Has missed more than 10 consecutive days of unexcused absences 2. Is not subject to the compulsory school attendance 3. Is not receiving instructional services from the local system through the hospital homebound program or instructional services required by the federal Individual Disabilities Education Act (IDEA) 4. A sixteen or seventeen year old student who wishes to withdraw from school must have written permission from a parent or guardian prior to withdrawing. Prior to accepting such permission, the principal or designee will make a reasonable attempt to hold a conference with the student and/or parents to explain the educational options available and the consequences of not receiving a high school diploma. The superintendent or designee shall use their best efforts to notify the parent, guardian, or other person who has charge of a student if the school plans to withdraw such student who is younger than 18 years of age and is not subject to compulsory school attendance. The school is authorized to withdraw a student subject to compulsory attendance if the superintendent or designee has determined that the student is no longer a resident of Lanier County or home study program. Schools shall withdraw students retroactive to the first day of the consecutive absences. Grades and Absences Final student course grades shall not be penalized because of absences if the following conditions are met.  Absences are justified and validated for excusable reasons 7







Make-up work for excused absences was completed satisfactorily. Local boards of education are not required to provide make-up work for unexcused absences



Loss of Credit for Attendance Any elementary student who misses over 10 school days during a given school year will not receive credit for the course in which the absences occur unless a doctor's statement is secured for those days absent in excess of 10 days per year. Exception will be made only through a local appeals process. Make-Up Work Students who have an excused absence will be allowed three (3) days from the day they return to school to make arrangements which are satisfactory with each individual teacher to make up work missed. It is the responsibility of the student to check with teachers about make-up work. Hospital Homebound Services Students who become seriously ill or who will be hospitalized for an extended period may be eligible for Hospital Homebound instruction. Parents should contact the child's Guidance Office for information as soon as the problem is known. Students enrolled in the Hospital Homebound program are not considered absent because they receive services from a certified teacher for a specified number of hours each week. Attendance Hardship Students who have passing grades in a course but received no credit due to excessive unexcused absences may appeal the Attendance Hardship Committee. In the case of an appeal, the Attendance Hardship Committee shall determine whether an unusual condition or extenuating circumstances in the student's personal or family life would require that the provisions of the attendance policy be waived. If the committee determines that there are no unusual conditions or extenuating circumstances relating to the student's personal or family life that impeded the student's ability to attend school, the student shall not be allowed to receive credit for the course(s). Credit will be awarded to the student if 70% or more objectives are mastered on a comprehensive final exam. Appeals must be presented to the Social Worker in writing within ten (10) days prior to the end of the term and will be accepted from a student, parent, or guardian. The Attendance Hardship Committee will meet at the end of each semester to hear appeals and to discuss each case individually. The student and/or parent/guardian will be expected to justify and support with documentation each absence beyond the four (4) day unexcused limit. The committee shall hear the request and approve or reject the appeals for waiver of the policy. Parents will be informed by mail of the committee's decision. The Attendance Hardship Committee members shall be appointed by the principal and shall be composed of one (1) administrator and three (3) teachers. Attendance Policy All children who are between their sixth and sixteenth birthdays and who reside in the Lanier County School District shall enter school on the opening date and attend regularly thereafter or be enrolled in a private school or home-study program which meets the requirements of state law. This policy excludes children who are specifically exempted according to Georgia Board of Education policy and Georgia law. If the school system is made aware that a child between the ages of six and sixteen is not enrolled in a public school, private school, or home-study program, the superintendent has the authority and responsibility to file proceedings in court to enforce the mandatory school attendance law. Upon a student's return to school following absence(s), a letter written by a parent or guardian explaining reasons for the absence(s) must be presented to school authorities by all students within three days after an absence from school; otherwise, the student's absence(s) shall be considered unexcused. However, educational experiences termed an unlawful absence by State Board rules may be permitted without penalty provided arrangements for make-up work were made prior to the absence. Off 8



campus activities during school hours, such as student performances or competitions where the students are representing the school or the school system, shall not be counted as absences, and the students will be allowed to make up any class work missed. Students who become ill or injured while at school shall be dismissed from school only after parents or guardians have been notified. Exceptions to this policy shall be made only in cases of emergency. A student shall be dismissed before the school day officially ends only when a parent or guardian appears in person requesting the student's dismissal. With the approval of the principal, a note from a parent or guardian shall serve as parental permission to leave the school campus. Students shall not leave the school grounds during school hours without permission from the principal. Principals may require verification of anyone requesting early dismissal of a student. Lanier County Schools shall provide to the parents, guardians, or other persons having control or charge of each student enrolled in school a written summary of possible consequences and penalties for failing to comply with compulsory attendance. By September 1 of each school year or within 30 school days of a student's enrollment in the school system, the parent, guardian, or other person having control or charge of such student shall sign a statement indicating receipt of such written statement of possible consequences and penalties. In addition, students age ten or older by September 1 shall sign a statement indicating receipt of written statement of possible consequences of non-compliance to the local system's policy. The minimum annual attendance requirement is 180 days as specified by state law and State Board rules. 1. The school and the home have a joint obligation in seeing that students attend school regularly. Each school will ensure that a local procedure is in place to account for absentees and/or notify parents of student absences. 2. A student returning to school after being absent shall bring an excuse statement from a parent or guardian explaining the reason for the absence. Failure to bring an excuse will automatically result in an unexcused absence for each day absent. 3. Any student leaving school for personal reasons must be picked up and signed out by his/her parent. Any student so leaving shall be marked absent in the classes missed. 4. Any elementary or middle school student who misses over 10 school days during a given school year will not receive credit for the course in which the absences occur unless a doctor's statement is secured for those days absent in excess of 10 days per year. Exception to this section of the regulation will be made only through a local appeals process. 5. Any high school student who has more than 5 unexcused absences during a semester will not receive credit for the course in which the absence occurs unless a doctor's statement is secured for those days absent in excess of 5 days per semester. Exception to this section will be made only through a local appeals process. 6. School officials will notify in writing a student age 14 and older when the student has only three absences remaining before violating the state's attendance requirements pursuant to O.C.G.A. § 40-5-2 regarding the denial of driver's permits and licenses.  Administration of Attendance Policy: The attendance policy will be administered by the Social Worker and the principal of your child's school. The homeroom teacher will accept a reason, written and signed by a parent or guardian, along with proper documentation, for the student's absence(s) from either the parent or guardian. All notes are to be turned into the office for collection by the Social Worker. All written reasons or excuses must be presented no later than the third day after the student returns to school. Once the documentation is accepted and provided the excuse presented by the student is valid, the absences(s) will be recorded on the student's record as excused. The documentation will be dated and filed with the appropriate school official. Without documentation, the absence will be recorded as unexcused.  Attendance Protocol Committee: Lanier County Schools will participate in an attendance protocol committee to plan, implement, and evaluate activities. The superintendent, a school-level administrator, a local school board member from each public school system in the county, and a 9



certificated school social worker from each public school system shall serve on the student attendance protocol committee. Home School Requirements Effective July 1, 2012, parents or guardians who wish to teach their children at home in a home study program must annually submit to the Georgia Department of Education (GaDOE) a Declaration of Intent to utilize a Home Study Program by September 1 or within 30 days after a program is established. Attendance Reports must be submitted annually to the Georgia Department of Education (GaDOE) electronically using the GaDOE website: http://www.gadoe.org. Parents/Guardians will find it much more efficient to submit their homeschool documentation electronically. However, parents/guardians that do not have access to a computer may submit hard copies of their homeschool documentation by mail or fax using the contact information below: Mailing Address:



Georgia Department of Education 205 Jesse Hill Jr. Drive, SE 10 Suite 1754 Twin Tower East Atlanta, GA 30334



Fax: (404)656-5744 The Home Study Program Manager at the Georgia Department of Education (GaDOE) is: Dr. Linda Dunn Email: [email protected] Phone: (404) 656-3083 Fax: (770) 344-4319



ACADEMICS Promotion/Retention Policy The Lanier County Board of Education adopts this policy in accordance with O.C.G.A. 20-2-282 through 20-2-285 (Georgia Academic Placement and Promotion Policy) that bases the placement or promotion of a student into a grade, class, or program on an assessment of the academic achievement of the student and a determination of the education setting in which the student is most likely to receive instruction and other services needed in order to succeed and progress to the next higher level of academic achievement.  Definitions Placement – the assignment of a student to a specific grade level based on the determination that such placement will most likely provide the student with instruction and other services needed to succeed and progress to the next higher level of academic achievement. Placement committee – The committee established by the local school principal or designee to make placement decisions concerning a student who does not meet promotion requirements. This committee shall be comprised of the principal or designee, the student’s parent or guardian, and the teacher. Promotion – the assignment of a student to a higher-grade level based on the student’s achievement of established criteria in the current grade. Retention – the re-assignment of a student to the current grade level during the next school year.  Grades 3 – 5 Promotion to the next grade will be determined using the following criteria: 1. Passing Score on the grade appropriate state-mandated assessment if scores are available. 2. Yearly Grade Average of 70% or higher in Reading (Lanier County Report Card) 3. Yearly Grade Average of 70% or higher in Math (Lanier County Report Card) 4. Yearly Grade Average of 70% or higher in Science (Lanier County Report Card) 5. Yearly Grade Average of 70% or higher in Social Studies (Lanier County Report Card) 10



Grading Period and System The school year is divided into four nine-week grading periods. Progress reports will be sent home after the first 4 ½ weeks of each grading period. Students will earn grades for the following areas: Reading/Language Arts, Mathematics, Science, and Social Studies. Lanier Elementary uses a system of assessment where weekly common assessments are used in all 3rd, 4th, and 5th grade academic classrooms. Daily assessments are used to determine each student’s instructional needs within the learning process. Weekly common assessments will count 80% and daily assessments will count 20% of the student’s grade. **All academic subjects will receive numeric grades: 90-100 80-89 70-79 69 and below



A B C F



**Art, Media Research, Music/Band, Computer Lab, and Physical Education will receive an S+, S, N, or U. S+ S N U



Superior Satisfactory Needs Improvement Unsatisfactory



*Note: Special Cycle classes will not be used to determine A or A/B Honor Roll. Report Cards and Progress Reports Report card conferences are scheduled the first and third nine weeks grading periods. Parents are required to attend these conferences to pick up their child’s report card. Second nine weeks report cards will be sent home with students if the student is not failing or in jeopardy of failing any classes. Teachers will contact the parent/guardian of students failing or in jeopardy for failing to schedule a conference before sending home report cards. Fourth nine weeks report cards will be mailed home at the end of the school year. Progress reports will be sent home in Tuesday folders after the first four and a half weeks of each nine weeks grading period. Parent Conferences We know when there is effective communication between school and home everyone wins—the child, parent, and school. Parent-Teacher conferences are encouraged. A parent or guardian may request a conference at any time. Please call and schedule conferences in advance with your child’s teacher. This allows the teacher to prepare a thorough overview of your child’s progress. Parents are required to attend the following two conferences to pick up their child’s report card (1st and 3rd nine weeks grading periods). Incompletes Any student who receives an incomplete in a course is given three (3) days in which to complete required work. After that time, each assignment not completed will be given a zero and grades will be averaged. Anyone missing a final exam must have a doctor's note, or prior arrangements must have been made by parents with the school administration before the day of the exam if the exam is to be made up. Otherwise, exams missed will be given a grade of zero and averaged in appropriately. Honor Roll Honor Roll will be announced at the end of each nine weeks.  A Honor Roll = A’s in all academic subjects  A/B Honor Roll = A’s and B’s in all academic subjects Honor Roll for the entire year will be determined after the four and half weeks progress report of the fourth nine weeks for Honors night ceremonies. If a student’s average changes at the end of the fourth 11



nine weeks making them eligible for honor roll for the year, the student’s name will be added to the school’s honor roll list.  Students will have A Honor Roll for the year if their end of year average for all academic subjects is an A  Students will have A/B Honor Roll for the year if their end of year average for all academic subjects is a B or higher with at least one A Appeals Process Parents may appeal the final building level promotion decision to a system level review panel within ten (10) days of the final building level decision. This panel, referred to as the System Promotion Review Committee, shall be appointed by the superintendent or designee and shall be comprised of a central office administrator, a school level administrator, and a content area teacher. The superintendent will notify the parents of the final decision of the System Promotion Review Committee in writing by first class mail. Testing The system testing calendar can be found on the board of education website and this handbook. This calendar contains all state mandated tests and the dates of their administration. All students are required to participate in all state administered assessments applicable to their grade level and status. Health and Safety Courses  State law mandates a comprehensive health program appropriate for a child’s age group for all K12 students.  A committee periodically reviews instructional materials and makes recommendations to the Lanier County Board of Education concerning program implementation.  Instructional materials are implemented in the appropriate grades as required by state Georgia Performance Standards.  Parents or legal guardians can review all health instructional materials to be used by teachers, which have been approved by the local board of education.  The parent/legal guardian has the right to request, in writing, that a child not receive instruction.  If such a request is made, an alternative health assignment will be provided for the student. Textbooks Textbooks are provided to students for instructional purposes. Any lost or damaged textbooks may result in a repair or replacement cost charged to the student. Report cards may be held until debits are collected. Technology Computers and other technologies are provided to assist in the learning process under supervision of a teacher and are housed in each classroom and in the Computer Labs. Students will use school technology only with the teacher's permission and presence. Students may not use computers until they and their parents have signed the Acceptable Use Policy.



HEALTH AND SAFETY Medical Services and Clinic Procedures Students have access to a registered nurse at Lanier County Elementary School. Students must secure a pass from his/her teacher to see the nurse during instructional time.
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Medication/Over-the-Counter Drugs The Medication Authorization and Release (MAR) form (available in the clinic) must be completed and signed by the parent before any medication is administered. Students who are taking medication on a daily basis for such conditions as asthma, seizures, diabetes, etc. will be administered their medication at school. Prescription medication will only be given to the child under the following conditions: A. When medication is prescribed by a doctor B. When the medication is in the original container, with the label giving the child’s name, name of medication, dosage strength, and instructions for use, physician’s name, and the date of the prescription. C. When it is necessary to administer the medication during school hours, the school will provide the control and supervision of the administration of the medication detailed below:  Staff designated by the principal shall be responsible for administering medication to students and storing all medication in a secure location.  All medications must be brought to the clinic in the original containers, clearly labeled as to the name of the student, dosage and time for each dose.  Any student who must have the medication administered during school hours shall have on file a Medication Authorization & Release form signed by the parents or legal guardians of the student. The medication will be administered in accordance with the written instructions from the student’s physician.  The office staff administering the medication will maintain a log for each student, the name of the medication, the date, time, and amount of each dosage.  NO MEDICATIONS SHALL BE ON THE SCHOOL CAMPUS WITHOUT PERMISSION. Nurses or other school employees are authorized to administer auto-injectable epinephrine, if available, to a student who is having an actual or perceived anaphylactic adverse (allergic) reaction, regardless of whether the student has a prescription or epinephrine. Such persons also are authorized to administer levalbuterol sulfate, if available, to a student in perceived respiratory distress, regardless of whether the student has a prescription for levalbuterol sulfate. Any school employee who in good faith administers or chooses not to administer auto-injectable epinephrine or such medication to a student in such circumstances shall be immune from civil liability. Communicable Diseases and Conditions Parents of a student with a communicable or contagious disease are asked to telephone the school nurse so the other students who have been exposed to the disease may be alerted. Students may not come to school with communicable or contagious conditions such as chickenpox, diphtheria, fever of 100ºF or greater, vomiting or diarrhea, head lice, viral Type A hepatitis, impetigo, influenza, measles, mumps, pink eye, ringworm, scabies, scarlet fever, or pulmonary tuberculosis. Before a student with such a condition returns to school, a clearance from the school clinic staff is required. Do not treat fevers with Tylenol or Motrin before sending your child to school. If your child has a fever before school of 100ºF or higher, he/she should not attend school. LCES has a no-nit policy for head lice. Injuries Minor injuries will be treated at school by the school clinic staff. Parents will be notified of serious injuries by phone or in person as soon as possible upon the arrival of the student in the clinic. If your child needs emergency medical treatment and you cannot be reached by phone, school personnel will contact EMS or transport your child to the nearest healthcare facility. Fire, Tornado, Weather Fire and tornado drills are required routinely to ensure our safety. Students should remain quiet and walk quickly to their pre-designated area during drills. Both fire and tornado drills may be a matter 13



of life or death, and student cooperation is imperative. Students misbehaving during safety drills will be suspended from school from 1-3 days. School Closures The superintendent may close, delay opening, or order early or late dismissal of schools in the event of hazardous weather, epidemics, or other emergencies which threaten the safety or health of students or staff members. Parents will be notified through Call-outs or through local TV and radio stations if appropriate. Safety and Responsibility It shall be the policy of the Lanier County Board of Education to take positive action through education, counseling, parental involvement, intervention, medical referral, and law enforcement referral in the handling of incidents in the schools involving the possession, sale and/or use of behavior-affecting substances. These substances shall include but not be limited to cocaine, marijuana, LSD, glue, alcohol, barbiturates, and controlled substances as defined by Georgia law and anabolic steroids. The possession and use of alcohol and illicit drugs is wrong and harmful. It shall further be the policy of the Lanier County Board of Education to provide age-appropriate, developmentally-based drug and alcohol education and prevention programs, which address the legal, social, and health consequences of drug and alcohol use and to provide information about effective techniques for resisting peer pressure to use illicit drugs or alcohol. The program will be provided for all students in the system. These programs shall also provide information about any drug and alcohol counseling rehabilitation and re-entry programs available to students. Insurance LCES is committed to providing a safe environment for all classrooms, labs, and programs. LCES does not require accidental insurance for regular or extracurricular activities; however, parents are strongly encouraged to secure insurance in the event of an accident. An accidental insurance policy for students is available for purchase. See the “Student Accident Insurance” link on the Lanier County Schools website for more information. LCES is not liable for expenses occurring for accidents during school or school sponsored activities.



CODE OF CONDUCT Discipline Policy/Code of Conduct/Progressive Procedures It is the purpose of the Lanier County School District to operate each school in a manner that provides an orderly process of education and that will provide for the welfare and safety of all students who attend the schools within the district. In accordance with that purpose, the Lanier County Board of Education has requires all schools to adopt codes of conduct. Students should conduct themselves at all times in order to facilitate a learning environment for themselves and other students. These standards for behavior require students to respect each other and the school district employees, to obey student behavior policies adopted by the board and to obey student behavior rules established at each school within the district. The following code of conduct includes the attendance policy as defined in the previous attendance section of this handbook. The school’s primary goal is to educate, not punish; however, when the behavior of an individual student comes in conflict with the rights of others, corrective actions may be necessary for the benefit of that individual and the school as a whole. Accordingly, students shall be governed by policies, regulations, and rules set forth in this Code of Conduct. The Code of Conduct is effective during the following times and in the following places: o At school or on school property at any time o Off school grounds at any school activity, function, or event and while traveling to and from each event o On vehicles provided for student transportation by the school system 14



Also, students may be disciplined for conduct off campus which is felonious or which may pose a threat to the school’s learning environment or the safety of students and employees. Parents are encouraged to become familiar with the Code of Conduct and to be supportive of it in their daily communication with their children and others in the community.  Progressive Procedures Lanier County Elementary School will follow a progressive discipline model. This model is divided into four levels of discipline. The level of discipline assigned to a behavior is based on its severity and number of occurrences. Below is an explanation of the four levels of discipline. o Level I Discipline- Level I discipline offenses are minor acts of misconduct that interfere with orderly school procedures, school functions, extracurricular programs, approved transportation, or a student’s own learning process. Classroom teachers will handle Level I discipline. Sample Level I offenses include, but are not limited to:  General Class Disruptions  Disregard for Directions or Commands  Giving False Information  Minor Disrespect  Cursing



o



Professional staff may utilize any of the discipline management techniques appropriate for the situation, including, but not limited to the following:  Classroom isolation from peers  Student participation in a conference with parent/guardian and teacher  Developing a written statement or paper that represents an understanding of the specific misbehavior and the contrasting appropriate behavior  Recess/ Lunch detention  Verbal or written reprimand  Parent contact  Restriction from school programs and special assemblies  Participation in the cleaning/repair of any damage caused to the school-related environment  Any other disciplinary technique that positively promotes the student code of conduct and desired character Level II Discipline- Level II discipline offenses are intermediate acts of misconduct that require administrative intervention. These acts include, but are not limited to, repeated, but unrelated, acts of minor misconduct and misbehaviors directed against persons or property but which do not seriously endanger the health, safety, or well-being of others. The student may be referred to behavior support services for further evaluation. Sample Level II offenses include, but are not limited to:  Leaving class without permission  Misuse of Technology  Disrespect to School Authorities  Horseplay  Hitting and Pushing  Racial slurs  Unruly conduct *Students guilty of a Level II offense may receive any of the discipline management techniques appropriate for the situation as determined by the principal or designee, including, but not limited to the following:  Any discipline technique used at Level I  Student participation in a conference with the parent/guardian, teacher, and principal or designee 15
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 Corporal punishment  In school suspension  Out of school suspension for up to five school days, this shall include any time during which the student was subject to suspension pending investigation  Financial restitution for the repair of any damage caused to the school-related environment. Level III Discipline- Level III discipline offenses are serious acts of misconduct including, but not limited to, repeated misbehavior that is similar in nature, serious disruptions of the school environment, threats to health, safety, or property and other acts of serious misconduct. These offenses must be reported to the principal or designee. Offenses that threaten the health, safety, or wellbeing of others may result in immediate suspension of the student from the school and/or schoolsponsored activities for up to ten school days pending disciplinary investigation of the allegations. Due process procedures required by federal and state law will be followed. Sample Level III offenses include, but are not limited to:  Inappropriate verbal or non-verbal communication towards a School Employee  Fighting (O.C.G.A. 20-2-751-5)  Bullying (O.C.G.A. 20-2-751-4)  Damaging, Destroying, or Defacing School Property (O.C.G.A. 16-7-22, 23)  Theft  Sexual Misconduct  Chronic Misbehavior



o



*Students guilty of a Level III offense may receive any of the discipline management techniques appropriate for the situation as determined by the principal or designee, including, but not limited to the following:  Any discipline technique used at Level II  Out of school suspension for up to ten school days, this shall include any time during which the student was subject to suspension pending investigation Level IV Discipline- Level IV discipline offenses are the most serious acts of misconduct. These offenses must be immediately reported to the principal or designee. These violations are so serious that they may require referral to outside agencies and/or law enforcement. Such acts may also result in criminal penalties being imposed. Any misconduct that threatens the health, safety, or wellbeing of others may result in immediate suspension of the student from the school and/or school sponsored activities for up to ten school days and/or a possible disciplinary tribunal pending disciplinary investigation of the allegations. Due process procedures required by federal and state law will be followed. Sample Level IV offenses include, but are not limited to:  Weapons Possession or Use (O.C.G.A. 20-2-751)  Possession or Use of Illegal or Controlled Substances (O.C.G.A 3-3-21.1, 3-3--23.2, 16-13-32.4)  Threats of Harm to School, Students, or Adults (O.C.G.A. 16-11-37)  Sexual Misconduct (O.C.G.A. 16-6-8, 16-6-21.1, 16-6-21.2) *Students guilty of a Level IV offense may receive any of the discipline management techniques appropriate for the situation as determined by the principal or designee.



Classroom Discipline Classroom teachers will follow a progressive classroom discipline plan. Each student will progress through 5 steps before a discipline referral is made to the office. Teachers will contact parents at least two times before the student is referred to the office. Extreme cases of misconduct may result in an immediate referral to the office before progressing through the 5 step discipline plan. 16



In- School Suspension (ISS) In-school suspension (ISS) is a disciplinary technique designed to penalize problem students for their behavior while still ensuring they participate in the academic community in some way. When a student is assigned in-school suspension, he or she is removed from the traditional classroom environment and placed into a suspension classroom led by school personnel. During ISS, students are expected to complete all class work assigned by the teacher. Parents will be notified (copy of referral and/or telephone call) when their child is assigned in-school suspension. Out-of-School Suspension (OSS) As stated in the progressive discipline policy, students may be suspended from school for discipline offenses. Parents will be notified (copy of referral and/or telephone call) when their child is suspended from school. Chronic Disciplinary Problems Students accumulating 10 days of ISS/OSS or 5 office referrals will be placed on probation (behavior contract) for chronic misbehavior. A parent conference will be required when the student accumulates 10 days of suspension and the student will be brought before a disciplinary tribunal when they accumulate 11 days or more of ISS/OSS. Students accumulating 10 days of suspension or 5 referrals during the 4th quarter will be placed on probation before beginning the new school year. Expulsion/Tribunal A student accused of a serious violation of the Lanier County Elementary School Student Handbook Code of Conduct which, in the opinion of the principal or his designated representative, may require a disciplinary tribunal or expulsion from school, shall be afforded the due process as described in Lanier County Board Policy JCEB Student Hearing Procedure. In emergency situations, these procedures may be modified so long as reasonable efforts are made to provide substantially similar opportunities for due process. Student Hearing Procedure – Policy JCEB For the purpose of conducting certain student discipline hearings, as defined below, rendering a decision and imposing punishment, the Board of Education hereby adopts the following procedures: 1. The Superintendent or designee shall convene a hearing in the following cases: a. Where a student has committed an alleged assault or battery upon a teacher, other school official or employee, if such teacher or other school official or employee so requests; b. Where a student has violated any school or system rule or engaged in any other act of misconduct or insubordination for which the student's principal recommends a suspension or expulsion longer than ten school days. 2. The Board of Education hereby designates its administrative staff to serve as members of hearing tribunals. When the principal of a school or his or her designee refers a student to the Superintendent or his or her designee for a hearing as described in paragraph 1, the Superintendent or his or her staff shall choose three of these members to serve as the hearing tribunal. No member of the hearing tribunal shall be a member of the staff at the school which the student attends, if possible. 3. Whenever a principal or his or her designee refers a student discipline matter to the Superintendent or his or her designee, the Superintendent or his or her designee shall send a letter personally or by mail to the student and his or her parents or guardians containing a statement of the time, place and nature of the hearing, a short and plain statement of the matters asserted and charges against the student, a list of potential witnesses, a statement setting forth the right of the student to present evidence, cross-examine witnesses and be represented by legal counsel. The hearing must be held no 17



later than ten school days after the beginning of the suspension unless the school system and parents or guardians mutually agree to an extension. 4. The school principal or his or her designee shall be responsible for presenting evidence in support of the charges against the student and all parties shall be afforded an opportunity to present and respond to evidence and to examine and cross-examine witnesses on any and all issues. Any teacher who is called as a witness by the school system shall be given notice no later than three days prior to the hearing. The hearing tribunal shall have made a verbatim electronic or written record of the hearing. This record shall be available to all parties but the cost of transcribing such record shall be borne by the party requesting the transcript.



5. The hearing tribunal shall render a decision finding whether the student committed the offense and, if so, the appropriate punishment. The decision of the hearing tribunal shall be based solely on the evidence received at the hearing, including any evidence presented by either party relevant to the appropriate punishment to be imposed. The hearing tribunal shall render a decision in writing within ten days of the close of the record and shall furnish a copy of the decision to the student, his or her parents or legal guardians, the principal or his or her designee and the Superintendent. The decision of the hearing tribunal shall be final and shall constitute the decision of the Board of Education unless either party should appeal the decision to the Board of Education. In any case where the tribunal finds that the student has committed an act of physical violence as that term is used in O.C.G.A. 20-2751.6, any recommendation of the tribunal as to when and whether the student may return to school in accordance with the code section shall constitute the decision of the Board of Education unless there should be an appeal of the decision to the Board. 6. In the event a student or his/her parent does not wish to contest the charge(s) of violation(s) of the discipline rules of the school's code of conduct for which a tribunal has been requested, the student and parent may voluntarily accept the consequences prescribed by the school by signing a Waiver of Disciplinary Tribunal Hearing form. Such waiver shall specify the rule violation, the date and description of the incident, the prescribed consequences, and an agreement to waive the opportunity to participate in a tribunal hearing, present evidence, cross examine witnesses, and be represented by an attorney. The decision to waive the tribunal shall be final and cannot be appealed by the school or family. The waiver must be signed by the student, a parent, a school administrator and a district level administrator from the Superintendent's office, who shall act as hearing officer with authority to approve the disciplinary consequences set forth in the waiver. 7. Any party may appeal the decision of the hearing tribunal to the Board of Education by filing with the Superintendent a written notice of appeal within twenty days from the date the decision is rendered. Such notice of appeal shall set forth the decision of the hearing tribunal and the basis of the appeal. Any decision of the hearing tribunal not appealed in this manner shall be final. The Superintendent may suspend the disciplinary action imposed by the hearing tribunal pending the outcome of the appeal. 8. The Board of Education shall review the record of the hearing, the decision of the hearing tribunal and the notice of appeal and shall render its decision in writing within ten days from the date it receives the notice of appeal. The decision of the Board of Education shall be based solely on the record before the hearing tribunal and the Board shall not consider any other evidence in ruling on the appeal. The Board may find the facts to be different than those found by the hearing tribunal and the Board may change the punishment, in accordance with state law. Any decision of the local Board may be appealed to the State Board of Education by filing an appeal, in writing, within thirty (30) days after the local Board renders its decision. 18



9. Any student subject to a disciplinary hearing who withdraws from the school system prior to the hearing must appear before a Disciplinary Hearing Tribunal to determine the student's eligibility to return to the school system in the event the student ever seeks to return to the system. Alternatively, the school district may, in its discretion, proceed with the tribunal in accordance with Board policy despite the student's withdrawal from school. Maximum Punishments - The maximum punishments for an offense including long-term suspension or expulsion will be determined only by a student hearing/disciplinary tribunal as outlined in Lanier County Board of Education policy. Discipline of Students with Disabilities Students who have been identified as handicapped and are receiving special education under the provisions of the Education for All Handicapped Children’s Act (EAHCA) must be viewed differently in determining appropriate discipline. Before long-term suspension or expulsion may occur, it must first be determined whether the misconduct of the student is a manifestation of the handicapping condition of the student. Short-term suspensions or temporary suspensions not in excess of ten days are permitted and will not constitute a change in placement unless the cumulative of short-term suspensions constitute in reality a long-term suspension or expulsion. Authority of Principal The principal is the designated leader of the school and, in concert with the staff, is responsible for the orderly operation of the school. In case of disruptive, disorderly, dangerous conduct, or conduct not covered in the code, the principal may undertake corrective measures which he or she believes to be in the best interest of the student and the school provided any such action does not violate school board policy or procedures. Corporal Punishment - Policy JDA Since no student has the right to interfere in any way with his fellow classmates right to learn, it is expected that each student will observe a code of personal conduct that will in no way interfere with the educational opportunities of his classmates. The principal and faculty will enforce rules that are necessary for the efficient operation of the school. Parents have the primary responsibility for the proper conduct of their children. Violation of school policies by students shall jeopardize their right to attend Lanier County Schools. Discipline in the classroom is the responsibility of each teacher. Discipline in the buildings, halls, and playground is the responsibility of every teacher and administrator. Lanier County School System principals, assistant principals, and teachers are authorized to use corporal punishment. Corporal punishment is defined as reasonable bodily punishment justly and reasonably administered. Substitute teachers and paraprofessionals are NOT authorized to administer corporal punishment. Corporal punishment may be used under the following circumstances.  Must not be excessive or unduly severe  Never used as a first line of punishment for misbehavior unless the student was informed beforehand that specific misbehavior could occasion its use; provided, however, corporal punishment may be employed as a first line of punishment for those acts of misconduct which are so antisocial or disruptive in nature as to shock the conscience  Must be administered in the presence of the principal or designee of the principal  Principal must be informed beforehand in the student’s presence of the reason for punishment  The professional who administered corporal punishment must provide the child’s parents a written explanation for the reasons for the punishment and the name of all persons present  Shall not be administered to a child whose parents or legal guardian submit a statement to the principal of the school requesting that the use of corporal punishment not be used on their child or a statement from a medical doctor licensed in Georgia stating that corporal punishment is detrimental to the child’s mental or emotional stability within 10 days of enrollment 19



*Students causing discipline problems on school buses are subject to the same corrective measures as those who misbehave on the school campus. Student Search, Seizures, and Interviews Students have the right to privacy and security against arbitrary invasion of their personal property by school officials. However, the board must maintain an atmosphere conducive to the pursuit of its educational goals, including a limited right to search students’ personal belongings when it is in the interest of the overall welfare of other students or is necessary to preserve the good order and discipline of the school. Lockers, desks, and other school property shall be opened and other searches may be conducted by not less than two members of the professional staff. Students shall be advised each year that the school has reserved this right. Student searches shall be conducted by the school officials without the aid of law enforcement officers except in unusual circumstances. No search shall be conducted of a student, whether by dog sniffing or otherwise, except where based on reasonable cause which leads to suspicion that the particular student (as distinguished from some unknown student) is in possession of drugs, alcohol, stolen property, weapons, or other dangerous substances, instrumentalities, or contraband. Reasonable cause shall exist where a particular student is (a) observed by school officials or employees to be in possession of drugs or other improper goods or substances referred to above; (b) seen to be acting strangely or in such unusual manner as to suggest the likelihood of such possession; or (c) where reliable sources report to school officials any of the matters referred to in (a) or (b). Mass searches shall not be permitted except in the most unusual circumstances indicating that the delay required in narrowing suspicion to a particular student or students is likely to result in serious danger to life or property. School administrators and teachers have the right to interview students regarding their conduct and/or the conduct of others. Interviews should not be unduly long and hard or result in physical forces or excessive detention. In regard to students’ alleged actions, except where the alleged action would constitute a criminal offense, the right against self-incrimination does not exist. LCBOE Office of Public Safety The Lanier County Board of Education has established the Office of Public Safety/Police Department to support and enhance the educational environment. The goal of the Lanier County Schools Office of Public Safety is to support and facilitate the educational process within the school system by providing a safe and secure environment through enforcement of state laws, the preservation of order, the protection of life and property and the prevention, detection or investigation of crime. The Office of Public Safety will initiate innovative and preventive measures for school security; and conduct initial and follow-up investigations of criminal activity. Weapons and Hazardous Objects - Policy JCDAE It is the policy of the Lanier County Board of Education that a student shall not possess, use, handle or transmit any object that reasonably can be considered a weapon on property or in a building owned or leased by a school district, at a school function, or on a bus or other transportation provided by the school district. Weapons may include, but are not limited to: 1. Any handgun, firearm, rifle, shotgun or similar weapon; any explosive compound or incendiary device; or, any other dangerous weapon as defined in O.C.G.A. § 16-11-121, including a rocket launcher, bazooka, recoilless rifle, mortar, or hand grenade. 2. Any hazardous object, including any dirk, bowie knife, switchblade knife, ballistic knife, any other knife having a blade of two or more inches, straight-edge razor, razor blade, spring stick, knuckles, whether made from metal, thermoplastic, wood, or other similar material, blackjack, any bat, club, or other bludgeon-type weapon, or any flailing instrument consisting of two or more rigid parts connected in such a manner as to allow them to swing freely, which may be known as a nun 20



chahka, nun chuck, nunchaku, shuriken, or fighting chain, or any disc, of whatever configuration, having at least two points or pointed blades which is designed to be thrown or propelled and which may be known as a throwing star or oriental dart, or any instrument of like kind, any nonlethal air gun, and any stun gun or Taser. Such term shall not include any of these instruments used for classroom work authorized by the teacher. Students who possess any weapon described in paragraph 1 will be in violation of this policy and will be subject to a minimum of a one calendar year expulsion. The superintendent shall have the authority either before or after the student is referred for a tribunal hearing to reduce the mandated one year expulsion under circumstances where the one year expulsion appears excessive to the superintendent. The tribunal shall also have the authority to modify such expulsion requirement on a case-by-case basis in determining the appropriate punishment. Finally, in any tribunal decision appealed to the board of education, the board may reduce the mandated punishment but shall consider whether the superintendent and/or tribunal considered a reduction and any rationale in denying such a reduction. Students who possess other weapons or hazardous objects as described in paragraph 2 will be subject to discipline as specified in the student code of conduct. Reporting Requirements Any employee who has reasonable cause to believe that a student possesses a weapon as defined in paragraph 1, is involved in an assault using a weapon as defined in paragraph 2, or is involved in a second offense with a weapon on campus must report such violations to the principal or assistant principal of the school. If the principal has reasonable cause to believe that such report is valid, he/she must immediately make an oral report to the superintendent and to the appropriate law enforcement authority and district attorney The student’s parents or guardian will be notified immediately of his/her child’s involvement in any activity involving weapons Students will be given a copy of the Code of Conduct, which includes a statement of prohibited conduct with regard to weapons and possible disciplinary actions Dress Code The purpose of a dress code is to ensure that clothing choices are appropriate for the learning environment. Clothing should be comfortable, clean, and in good taste. Clothing should neither be too short nor too tight or offensive. Clothing or other items with wrestling logo, rebel flag, and clothing with pictures or language which project offensive actions or language are not appropriate for a school setting in many instances. Shorts and skirts must be longer than fingertip length when arms down by the side. Pants or shorts should be worn around the waist. Oversized pants that drag on the floor are not suitable attire for the school setting. No Pajama bottoms. No chains as belts or on wallets. Shirts should be long enough to cover the belly when the arms are raised. Sleeveless shirts should have a 2-inch shoulder strap and arm openings should be close fitting and show limited amount a of student’s body. Males or females should not wear hats or other inappropriate head coverings to school except as designated by a Special Hat Day. Suitable shoes, (no slippers, heelies, thong sandals, scuffs, backless shoes, etc.) should be worn for all activities. Shoes must have a back and be suitable in heel height (less than 1 ¼ inches high). Students should not dress in a way that is distracting to others. Neon colored hair is not permitted. Body piercing articles other than earrings are not permitted. Consequences for inappropriate dress may include, but is not limited to:  Students will be asked not to wear inappropriate attire again  Parents may be asked to bring appropriate clothing  Parents will be notified in a note or by phone of unsuitable school clothing  Students will spend the day in the time-out room if a parent cannot be reached by phone to bring suitable clothes *All visitors to Lanier County Elementary are expected to dress appropriately for a school setting. 21



Cell Phones and Other Electronic Devices These items are not allowed. Bus Conduct Pupils are expected to conduct themselves in an orderly manner when waiting for or riding the bus. It is important not to distract the bus driver. Misbehavior on the bus may deprive a student of the privilege to ride. In compliance with FERPA, parents are not allowed to view bus tapes. *Students causing discipline problems on school buses are subject to the same corrective measures as those who misbehave on the school campus. Minor Offenses  Orderly behavior is expected at the bus stop. Use only the bus and bus stop assigned to you. When it is necessary to get off the bus at another stop or ride another bus, the driver will need a bus pass from the office. The office will need a note signed by a parent or guardian prior to providing the student with a bus pass  Be on time at the bus stop (five minutes before the bus is scheduled to arrive). The driver will not wait for a tardy passenger  If you must cross the street, wait for the driver’s signal then cross in front of the bus  No balloons, live animals, birds, reptiles, fish, or insects are permitted on the bus  Bus drivers may make additional rules as necessary to maintain the safety of the bus  Remain seated and facing forward while the bus is in motion  The driver may assign seats  Keep your hands and feet to yourself at all times  Talk quietly. Silence is required at railroad crossings  Eating, drinking of beverages, and littering are prohibited on the bus  Use of cell phone and other electronic devices is prohibited Major Offenses  The use of inappropriate language  Head and arms outside the bus  Tampering with or damaging bus equipment  Fighting or inciting a fight on the bus  Possessing, distributing, or using illegal drugs, tobacco, and alcohol on the bus  Disregarding bus driver’s directions o Major violations will follow the code of conduct. Minor violations will follow the Bus Referral consequence chart below or principal’s discretion. Bus Referral 1st referral 2nd referral 3rd referral 4th referral 5th referral



Consequence 1 Day Bus Suspension or Corporal Punishment 3 Days Bus Suspension 5 Days Bus Suspension 10 Days Bus Suspension Bus suspension for the remainder of the semester.



POLICIES AND PROCEDURES Internet Acceptable Use - Policy IFBG It is the belief of the Lanier County Board of Education that the use of technology for the purpose of information acquisition, retrieval, manipulation, distribution and storage is an important part of preparing children to live in the 21st century. The Board further believes that a “technology rich” classroom can significantly enhance both the teaching and learning process. This technology includes computer hardware, software, local and wide area networks and access to the Internet. Due to the 22



complex nature of these systems and the magnitude of information available via the Internet, the Lanier County Board of Education believes guidelines regarding acceptable use are warranted in order to serve the educational needs of students. It shall be the policy of the Lanier County Board of Education that the school system shall have in continuous operation, with respect to any computers belonging to the school having access to the Internet: 1. A qualifying “technology protection measure,” as that term is defined in Section 1703(b) (1) of the Children’s Internet Protection Act of 2000; and 2. Procedures or guidelines developed by the superintendent, administrators and/or other appropriate personnel which provide for monitoring the online activities of users and the use of the chosen technology protection measure to protect against access through such computers to visual depictions that are (i) obscene, (ii) child pornography, or (iii) harmful to minors, as those terms are defined in Section 1703(b) (1) and (2) of the Children’s Internet Protection Act of 2000. Such procedures or guidelines shall be designed to: a. Provide for monitoring the online activities of users to prevent, to the extent practicable, access by minors to inappropriate matter on the Internet and the World Wide Web; b. Promote the safety and security of minors when using electronic mail, chat rooms, and other forms of direct electronic communications; c. Prevent unauthorized access, including so-called “hacking,” and other unauthorized activities by minors online; and d. Prevent the unauthorized disclosure, use and dissemination of personal identification information regarding minors; and restrict minors’ access to materials “harmful to minors,” as that term is defined in Section 1703(b) (2) of the Children’s Internet Protection Act of 2000. Students are responsible for good behavior on school computer networks and the Internet just as they are in a classroom, a school hallway, or other school property. Communications on the network and Internet are often public in nature. General school rules for behavior and communications apply. The network and Internet are provided for students to conduct research and communicate with others. Access to network services and the Internet will be provided to students who agree to act in a considerate and responsible manner. Access is a privilege, not a right. Access entails responsibility. Technology has become an important teaching tool and is available throughout the school environment. Restriction of technology access limits a student’s ability to access valuable and important information. Lanier County Schools provides technology/internet access to all students. To ensure proper use of technology resources, staff will provide developmentally appropriate guidance to students as they make use of telecommunications and electronic information resources to conduct research and other studies related to the school curriculum. All students will be informed by staff of their rights and responsibilities as users of any district network and the Internet prior to gaining access to that network, either as an individual user or as a member of a class or group. Technology should be used to achieve educational goals and implement school curriculum. School technology resources should not be used for non-educational activities.
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Students may pursue electronic research on the Internet only if they have been granted parental permission and have submitted all required forms. Permission is not transferable and may not be shared. Parents may revoke their child’s access at any time by notifying the school in writing. TECHNOLOGY USE RULES Individual users of the district networks and the Internet are responsible for their behavior and communications over those networks. It is presumed that users will comply with district standards. Data storage areas may be treated like school lockers. Administrators may review files and communications to maintain system integrity and insure that users are using the system responsibly. Users should not expect that files stored on district servers will always be private. During school, teachers of younger students will guide them toward appropriate materials. Lanier County Schools employs an Internet filtering program that will screen and filter the majority of obscene material. Outside of school, families bear responsibility for such guidance, as they must also exercise with information sources such as television telephones, movies, radio and other potentially offensive media. Students may publish work on the Lanier County Schools web site using first name only with permission from the parent or guardian if the student is under 18 years of age. (Ref.: Student Permission to Publish on the Internet, Student Code of Conduct) Students using school technology resources (networks and the Internet) shall not: Send, download, display or distribute offensive messages or pictures, including but not limited to, pornography, racist materials, vulgar jokes/cartoons, anti-religious propaganda, and ethnic insults; Send, download, display or distribute information that advocates violence and/or destruction of property or other violations of legal statutes;             



Use obscene language; Harass, insult or attack others; Use technology resources for non-educational purposes; Damage computers, computer systems or computer networks; Engage in practices that threaten the network (e.g. loading files that may introduce a virus, destroying data, etc.); Violate copyright laws; Use others’ passwords; Trespass in others’ folders, work or files; Intentionally waste limited resources (e.g. paper, disk space, etc.); Employ the network for commercial purposes; Promote any religion or religious institution; Assist a public campaign for election of any person to any office (excluding school elections); or Engage in any other such behaviors as may violate existing school and Board policies.



Consequences  



Violations may result in a loss of access; or Additional disciplinary action for students may be determined at the building level in line with the chart of progressive disciplinary procedures as adopted by the Lanier County Board of Education.



24



Disclaimer of Liability: Under no circumstances shall Lanier County Schools be liable for a student’s or employee’s inappropriate use of computer resources, violation of copyright instructions, mistakes or negligence, or incurred costs. Lanier County Schools shall not be responsible for ensuring the accuracy or usability or any information found on the network including the Internet. Notice to Parents/Guardians and Eligible Students of Rights Under Family Educational Rights and Privacy Act (FERPA) FERPA affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records. These rights are: (1) The right to inspect and review, within 45 days of a request, the education records of a student who is your child, or in the case of a student who is eighteen (18) or older, your own education records. Parents or eligible students should submit to the Principal a written request identifying the record(s) they wish to inspect. The Principal will make arrangements for access and provide notice of such arrangements. (2) The right to request the amendment of the student's education records to ensure that they are not inaccurate, misleading, or otherwise in violation of the student's privacy or other rights. To request the school district to amend a record, parents or eligible students should write the school principal, specify the part of the record they want changed, and specify why it is inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights. If the district decides not to amend the record, it will notify the parents or eligible students of the decision and inform them of their right to a hearing. Additional information regarding the hearing procedure will be provided with the notification of the right to a hearing. (3) The right to consent to disclosures of personally identifiable information (PII) from the student's education records, except to the extent that FERPA and its implementing regulations authorize disclosure without consent. One exception that permits disclosure without consent is to school officials with legitimate educational interest. A school official is a person employed by the district as an administrator, supervisor, instructor, or support staff member (including school nurses and school resource officers); a member of the school board; a person or company with whom the district has contracted to perform a specific task (such as attorney, auditor, medical consultant, therapist, or online educational services provider); a contractor, consultant, volunteer, or other party to whom the school district has outsourced services, such as electronic data storage; or a parent or student serving on an official committee (such as a disciplinary or grievance committee) or assisting another school official in performing his/her tasks. The District allows school officials to access only student records in which they have a legitimate educational interest. School officials remain under the district’s control with regard to the use and maintenance of PII, which may be used only for the purpose for which disclosure was made, and cannot be released to other parties without authorization. A school official has a legitimate educational interest if the official needs to review an educational record in order to fulfill his/her professional responsibility. Upon request, the district discloses education records without consent to officials of another school district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or transfer. (4) FERPA requires the school district, with certain exceptions, to obtain written consent prior to the disclosure of personally identifiable information from the student’s education records. However, the district may disclose appropriate designated “directory information” without written consent, unless the parent or eligible student has advised the district to the contrary in accordance with district procedures. The primary purpose of directory information is to allow the school to include this type of information from the student’s 25



education records in certain school publications, such as the annual yearbook, graduation or sports activity programs, and honor roll or other recognition lists. The School District has designated the following information as directory information: (a) Student’s name, address and telephone number; (b) Student’s date and place of birth; (c) Student’s participation in official school activities and sports; (d) Weight and height of members of an athletic team; (e) Dates of attendance at schools within the district; (f) Honors and awards received during the time enrolled in district schools; (g) Photograph; and (h) Grade level. Unless you, as a parent/guardian or eligible student, request otherwise, this information may be disclosed to the public upon request. In addition, two federal laws require school systems receiving federal financial assistance to provide military recruiters, upon request, with students’ names, addresses, and telephone numbers unless parents have advised the school system that they do not want their student’s information disclosed without their prior written consent. You have the right to refuse to allow all or any part of the above information to be designated as directory information and to refuse to allow it to be disclosed to the public upon request without your prior written consent. If you wish to exercise this right, you must notify the principal of the school at which the student is enrolled in writing within 15 days after officially enrolling in school or within 15 days of the date of the release of this notice. (5) You are also notified that from time to time students may be photographed, recorded, or interviewed by the news media at school or some school activity or event; unless you, as a parent/guardian object in writing to the principal to your student being photographed, recorded or interviewed. You must notify the principal of your objection by the date specified above. The principal will take reasonable steps to control the media’s access to students. However, your submission of a written objection does not constitute a guarantee that your student will not be interviewed in circumstances which are not within the knowledge or control of the principal. (6) You have the right to file with the United States Department of Education a complaint concerning alleged failures by the school district to comply with the requirements of FERPA or the regulations promulgated there under. The name and address of the Office that administers FERPA is: Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, D.C. 20202. Fund Raisers All fundraisers must have authorization of the principal, superintendent, and the Lanier County Board of Education. Parties, Gifts, and Deliveries All parties must have prior approval from the principal. All food items must be store bought and in the original sealed packaging (NO homemade food items allowed). The office is not responsible for delivery of gifts or lunches to students. Parents are welcome to eat lunch with their child during the scheduled lunch period. Personal Property Students should leave all valuables at home. Lanier County Elementary School is not responsible for replacing or recovering student’s lost or stolen valuables.
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Inappropriate Items at School Electronic devices, electronic games, trade cards, water balloons, wallet chains, and any type of “toy” will serve no useful purpose at school and will not be allowed. Students bringing such items to school will have them taken and returned to the parent. Complaints and Grievance Procedures Students and parents should have some means to effectively express their own concerns which will be considered and handled with fairness. Student complaints and grievances shall be resolved through an orderly process and at the lowest possible level. Students and parents are encouraged to discuss with the teacher a decision or situation considered unfair or unjust. If the matter remains unresolved, the student, parent, or teacher may bring the matter to the principal for consideration. If the matter remains unresolved, it may be brought to the superintendent or a designee for consideration. The equal opportunity complaint procedure will provide channels for eventual hearing, should circumstances dictate. Equal Educational Opportunities - Policy JAA The School District does not discriminate on the basis of race, color or national origin, sex or disability in any student program. It is the policy of the Board of Education to comply fully with the requirements of Title VI, Title IX, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act and all accompanying regulations. Any student, parent or other person who believes he or she or any student has been discriminated against or harassed in violation of this policy must make a complaint in accordance with the procedures outlined below. COMPLAINTS PROCEDURE Complaints made to the School District regarding alleged discrimination or harassment on the basis of race, color or national origin in violation of Title VI, on the basis of sex in violation of Title IX or on the basis of disability in violation of Section 504 of the Rehabilitation Act of 1973 or the Americans With Disabilities Act will be processed in accordance with the following procedure: 1. Any student, employee, parent or other person with a complaint or report alleging a violation as described above shall promptly notify, in writing or orally, either the principal for his/her school or the appropriate coordinator designated from time to time by the Board of Education [or by the principal]. If the complaint is oral, either the coordinator or school principal to whom the complaint is made shall promptly prepare a memorandum or written statement of the complaint as made to him or her by the complainant and shall have the complainant read and sign the memorandum or statement if it accurately reflects the complaint made. If the complaint is made to a school principal, he or she shall be responsible for notifying the appropriate coordinator of the complaint. 2. If the alleged offending individual is the coordinator or the principal, the complaint shall either be made by the complainant to the Superintendent or, if the complaint is initially made to the school principal, reported by the principal to the Superintendent. If the alleged offending individual is the Superintendent, the complaint shall be made to the designated coordinator, who shall, without further investigation, report the complaint to the Board chairperson. 3. The coordinator or his or her designee shall have fifteen work days to gather all information relevant to the complaint made, review the information, determine the facts relating to the complaint, review the action requested by the complainant, and attempt to resolve the complaint with the complainant and any other persons involved. The coordinator or designee shall prepare a written response to the complaint detailing any action to be taken in response to the complaint and the time frame in which such action will be taken and copies of this response shall be furnished to the complainant, the appropriate coordinator and the principal or his or her designee. 27



4. If the complaint is not resolved at the conclusion of this fifteen-day period or if the complainant is not satisfied with the resolution of the complaint, the complainant shall have the right, within five work days of receiving a copy of the written response, to have the complaint referred to the Superintendent of Schools. If the alleged offending individual is the Superintendent, the complainant may have the complaint referred to the Board of Education, rather than the Superintendent. 5. The Superintendent shall have fifteen work days to review the complaint and the response of the coordinator or designee and attempt to resolve the complaint. The Superintendent shall furnish to the complainant a written response setting forth either his or her approval of the action recommended by the coordinator or designee or the action to be taken by the School District in response to the complaint in lieu of that recommended by the coordinator or designee and the time frame in which such action shall be taken. 6. This policy is not intended to deprive any student or parent of any right they may have to file a complaint under any other applicable policy of the local board or to contact the Office of Civil Rights or other appropriate state or federal agency with regard to any allegations that the School District has violated the statutes described above. 7. The School District shall be responsible for distributing and disseminating information relevant to this policy and procedure to students, parents and employees through appropriate procedures. 8. No reprisal shall occur as a result of reporting unlawful discrimination or harassment under this policy, and any attempt to retaliate against a complainant shall be disciplined as is appropriate. 9. The confidentiality of any individual making a complaint or report in accordance with this policy, to the extent it is reasonably possible and complies with the law, shall be protected, although the discovery of the truth and the elimination of unlawful harassment shall be the overriding consideration. Bullying - Policy JCDAG The Board of Education believes that all students can learn better in a safe school environment. Behavior that infringes on the safety of students will not be tolerated. Bullying, as the term is defined in Georgia law, of a student by another student is strictly prohibited. Such prohibition shall be included in the Student Code of Conduct for all schools within the school system. Bullying is defined as follows: An act that is: 1. Any willful attempt or threat to inflict injury on another person, when accompanied by an apparent present ability to do so; 2. Any intentional display of force such as would give the victim reason to fear or expect immediate bodily harm; or 3. Any intentional written, verbal, or physical act, which a reasonable person would perceive as being intended to threaten, harass, or intimidate, that: a. Causes another person substantial physical harm within the meaning of Code Section 16-5-23.1 or visible bodily harm as such term is defined in Code Section 16-5-23.1; b. Has the effect of substantially interfering with a student's education; c. Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or d. Has the effect of substantially disrupting the orderly operation of the school. 28



The term applies to acts which occur on school property, on school vehicles, at designated school bus stops, or at school related functions or activities or by use of data or software that is accessed through a computer, computer system, computer network, or other electronic technology of a local school system. The term also applies to acts of cyberbullying which occur through the use of electronic communication, whether or not electronic act originated on school property or with school equipment, if the electronic communication (1) is directed specifically at students or school personnel, (2) is maliciously intended for the purpose of threatening the safety of those specified or substantially disrupting the orderly operation of the school, and (3) creates a reasonable fear of harm to the students' or school personnel's person or property or has a high likelihood of succeeding in that purpose. Electronic communication includes, but is not limited to, any transfer of signs, signals, writings, images, sounds, data or intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic, photo electronic or photo optical system. Procedures may be developed at each school encouraging a teacher or other school employee, student, parent, guardian, or other person who has control or charge of a student, either anonymously or in the person’s name, at the person’s option, to report or otherwise provide information on bullying activity. Any teacher or other school employee who, in the exercise of his or her personal judgment and discretion, believes he or she has reliable information that would lead a reasonable person to suspect that someone is a target of bullying is encouraged to immediately report it to the school principal. Any report will be appropriately investigated by the administration based on the nature of the complaint in a timely manner to determine whether bullying has occurred, whether there are other procedures related to illegal harassment or discrimination that should be implemented and what other steps should be taken. Any report of retaliation for reporting bullying will also be investigated and addressed as called for in this policy and in accordance with school procedures. Acts of bullying shall be punished by a range of consequences through the progressive discipline process, as stated in the Code of Conduct. However, upon a finding by the disciplinary hearing officer, panel or tribunal that a student in grades 6-12 has committed the offense of bullying for the third time in a school year, the student shall be assigned to an alternative school. Upon a finding by a school administrator that a student has committed an act of bullying or is a victim of bullying, the administrator or designee shall notify the parent, guardian, or other person having control or charge of the student by telephone call or through written notice, which may be done electronically. Students and parents will be notified of the prohibition against bullying and the penalties for violating the prohibition by posting information at each school and by including such information in the student/parent handbooks. Sexual Harassment and Sexual Battery  Any student (or parent or friend of a student) who has been the victim of an act of sexual abuse or sexual misconduct by a teacher, administrator, or other school system employee is urged to make an oral report of the act to any teacher, counselor, or administrator at his/her school.  Any teacher, counselor, or administrator receiving a report of sexual abuse or sexual misconduct of a student by a teacher, administrator, or other employee shall make an oral report of the incident immediately by telephone or otherwise to the school principal or principal’s designee, and shall submit a written report of the incident to the school principal or principal’s designee within 24 hours. If the principal is the person accused of the sexual abuse or sexual misconduct, the oral and written reports should be made to the superintendent or the superintendent’s designee.  Any school principal or principal’s designee receiving a report of sexual abuse as defined in O.C.G.A. 19-7-5 shall make an oral report immediately, but in no case later than 24 hours from the time there is reasonable cause to believe a child has been abused. The report should be made by telephone and 29



followed by a written report, if requested, to a child welfare agency providing protective services, as designated by the Georgia Department of Human Services, or, in the absence of such agency, to an appropriate police authority or district attorney. *Reports of acts of sexual misconduct against a student by a teacher, administrator, or other employee not covered by O.C.G.A. 19-7-5 or 20-2-1184 shall be investigated immediately by school or system personnel. If the investigation of the allegation of sexual misconduct indicates a reasonable cause to believe that the report of sexual misconduct is valid, the school principal or principal’s designee shall make an immediate written report to the superintendent and the Professional Standards Commission Ethics Division. *Listed below are definitions for “sexual abuse” and “sexual misconduct” for your help. "Sexual abuse" means a person's employing, using, persuading, inducing, enticing, or coercing any minor who is not that person's spouse to engage in any sexual act as defined in O.C.G.A. 19-7-5. “Sexual misconduct” includes behavior by an educator that is directed at a student and intended to sexually arouse or titillate the educator or the child. Educator sexual misconduct by an educator may include, but is not limited to the following behavior:  Made sexual comments, jokes, or gestures  Showed or displayed sexual pictures, photographs, illustrations, or messages  Wrote sexual messages/graffiti on notes or the Internet  Spread sexual rumors (i.e. said a student was gay or a lesbian)  Spied on students as they dressed, showered, or used the restroom at school  Flashed or “mooned” students  Touched, excessively hugged, or grabbed students in a sexual way  Forced a student to kiss him/her or do something else of a sexual nature  Talked or asked about a student’s developing body, sexuality, dating habits, etc.  Talked repeatedly about sexual activities or sexual fantasies  Made fun of a student’s body parts  Called students sexual names Mandated Reporting As per Georgia Law (O.C.G.A. 19-7-5) all school employees are mandated to report suspected child abuse. All reports of child abuse will be referred to the Georgia Division of Family and Children Services per local reporting protocols. Selling and Soliciting All fundraising and sales on the school campus must have authorization of the principal, superintendent, and Lanier County Board of Education. There will be nothing sold on the school campus or school buses by any group or organization which is not school sponsored. Solicitation must have prior approval from the principal.



STUDENT SERVICES Lunch Program Lanier County continues to be eligible to participate in the Community Eligibility Participation (CEP) for Free Meal Reimbursement. Through CEP, meals are offered at no charge to all students. This eliminates the procedure of distributing and processing meal applications. Students are still required to pay for any “extra” items. Visitors must pay $3.00 for meals. Bus Transportation LCES students are eligible for bus transportation provided he/she displays appropriate behavior. Students will be removed and/or have transportation privileges revoked for misbehavior. Please refer to code of conduct for bus discipline and consequences. 30



Pyramid of Intervention In accordance with Georgia Department of Education (GaDOE), Lanier County Schools has developed a Pyramid of Intervention (POI) to be proactive and provide support to students as problems occur. For the state of Georgia, the POI consists of four tiered levels. Each level increases in intensity in relation to the amount of support provided to students. Tier I consists of the general education population who receive no extra/additional intervention or support. Students who struggle in school may be placed in Tier II or Tier III. Students within these tiers will continue to follow the general education curriculum with additional interventions to promote academic success. Tier IV is geared for specially designed learning. Specialized programs, such as special education and gifted education, are offered at this level. As students move from Tier I to Tier IV, interventions are provided with increasing intensity at each tier level. Students are also progress monitored throughout the tiers. Their performance is measured to ensure success at each level. This multi-step approach was established by the GaDOE to provide interventions and services to students who experience academic, behavioral, and other educational problems. This is an effort to remediate academic or behavioral problems in hopes of preventing a special education referral. Gifted Program Gifted students demonstrate a high degree of intellectual and/or creative ability, exhibits an exceptionally high degree of motivation, and/or excels in specific academic fields, and who needs special instruction and/or special ancillary services to achieve at levels commensurate with his or her abilities. These guidelines are provided by the state and will be maintained by the local board of education. Media Center/Computer Lab The Media Center/Computer Lab is open daily from 7:30 AM to 3:15 PM for student use. All those visiting the center are expected to conduct themselves in a quiet, studious manner. Each student is responsible for media materials issued to him/her and must pay for any damage to them while they are in his/her possession or checked out to the student. Intervention Programs (EIP/REP) Students may receive additional instruction in the areas of Reading and/or Math based on student need. LCES serves EIP students and other students with identified needs within the regular classroom and utilizes a number of evidenced based interventions and strategies throughout the school. Special Education Program The Program serves students with disabilities who have been found eligible through the Pyramid of Intervention process. Students have an Individualized Education Plan (IEP) that is developed and reviewed annually to address their specific needs. Section 504 Any student or parent or guardian (“grievant”) may request an impartial hearing due to the school system’s actions or inactions regarding your child's identification, evaluation, or educational placement under Section 504. Requests for an impartial hearing must be in writing to the school system’s Section 504 Coordinator; however, a grievants failure to request a hearing in writing does not alleviate the school system’s obligation to provide an impartial hearing if the grievant orally requests an impartial hearing through the school system’s Section 504 Coordinator. The school system’s Section 504 Coordinator will assist the grievant in completing the written Request for Hearing. The Section 504 Coordinator may be contacted through the school system’s central office. Copies of the 504 Procedural Safeguards and Notice of Rights of Students and Parents Under Section 504 may be found at the system website or may be picked up at the central office or at any of the school offices. See BOE Policy – Equal Educational Opportunities – JAA.
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ELL/ESOL Program The program serves students who speak English as a second language and have been found eligible through a series of assessments. Students who are eligible may be served through EIP, REP, and/or intervention classes. Migrant Program The program serves students who are identified as migrant based on the Occupational Survey and screening process. Hospital Homebound Students who become seriously ill or who will be hospitalized for an extended period may be eligible for Hospital Homebound instruction. In order for a student to receive H/H instruction, a licensed physician must declare that the student is physically able to profit from educational instruction. Students must have a medically diagnosed physical condition that is non-communicable and one that restricts him/her to home or hospital for a minimum of 10 school days and which will significantly interfere with his/her education. If a student needs H/H services, the principal should be notified. Students enrolled in the Hospital Homebound program are not considered absent because they receive services from a certified teacher for a specified number of hours each week. Title I Services The Lanier County Primary, Elementary, and Middle School are eligible for the Schoolwide Title I Program which allows the school to consolidate and use federal, state, and local funds together to upgrade the entire educational program for all students. Lanier County High School is eligible for TargetedAssistance Title I Program services. The primary goal is to ensure that all students served through Title I Programs, particularly those who are low-achieving, demonstrate proficient and advanced levels of achievement on state academic achievement standards. A comprehensive needs assessment is conducted annually by the school stakeholder team and a list of prioritized needs is identified. The team then uses the needs assessment data to develop a plan of action (goals, strategies, timeline) to address the needs. Student achievement data are collected and monitored throughout the year to identify additional needs and to evaluate program effectiveness. Title I programs must supplement (enhance) rather than supplant (take the place of) the services that participating students would receive if they were not participating in the Title I program. The Elementary and Secondary Education Act (ESEA) requires schools to report to parents their right to know if their child’s teacher has met the GAPSC requirements for certification for the grade level and subject areas in which the teacher provides instruction and if the teacher is teaching under an emergency or provisional status through which Georgia qualifications or if certification criteria have been waived. Schools are also required to make available to parents the college major and any graduate certification or degree held by the teacher. If a student is provided services by a paraprofessional, parents have a right to request their qualifications. A school that participates under Title I must notify a parent if a teacher who is not highly qualified is teaching their child a core academic content course. Notification is not required for teachers who are not teachers of record for core academic content subjects or for a paraprofessional who is not highly qualified. Information must also be provided regarding the level of achievement of your child in each of the state’s academic assessments. Please contact your child’s principal at (229) 482-3870, the Title I director at (229) 482-3966, or the Title II director at (229) 482-3966 for more details. Visit the Georgia Professional Standards Commission (GaPSC) website for additional information related to “highly qualified” requirements at www.gapsc.com. Parent engagement is a primary goal in our school and district. Effective parent involvement activities are planned to ensure that parents are provided opportunities and experiences that enable them to promote high student academic achievement and be involved in the decision-making process as it relates to student achievement. Parents are also involved in the development and review of district and school plans and budgets. Contact the parent involvement coordinator at (229) 482-3966, the Title I director at (229) 482-3966, or the principal at (229) 482-3870 for more information. 32



The McKinney-Vento Homeless Assistance Act was reauthorized under the ESEA to ensure the educational rights and protections for children and youth experiencing homelessness. The school and district use the Homeless Act in training staff and as a guide when identifying and determining which students are eligible for services. Copies of the McKinney-Vento Homeless Assistance Act are available at each school office and at the BOE office. For additional information, contact Cheryl Powell, Homeless Liaison, at (229) 482-3868, the Title I director at (229) 482-3966, or the principal at (229) 482-3870. You may also visit the Georgia Department of Education for information regarding Title I at www.gadoe.org. ESEA Flexibility, CCRPI, and Accountability The Title I, Part A of the Elementary and Secondary Education Act of 1965 (ESEA) requires states to develop a Single Statewide Accountability System (SSAS), which includes requirements under Georgia’s flexibility waiver. With Georgia’s ESEA Flexibility Waiver, a new accountability measure called College and Career Ready Performance Index (CCRPI), replaced Average Yearly Progress (AYP). This will serve as the companion statewide communication and accountability tool for school improvement. Under this new accountability system, Georgia has identified Title I Reward, Priority, and Focus Schools as prescribed by US ED using data from state assessments. State assessments, along with other indicators of success, are used to calculate each school’s CCRPI overall score. Schools that are designated as Priority and Focus are required to offer Flexible Learning Programs (FLP) as an alternative to Supplemental Educational Programs (SES) and School Choice. Priority and Focus must also develop a corrective action plan that outlines how the school will implement the FLP. Parent notification is required describing the school’s status, achievement data, and opportunities for parent involvement. Georgia has specifically identified Priority, Focus, and Reward Schools as follows:  Priority School – A Priority School is a Title I school that is among the lowest 5-percent (5%) of schools in the state based on the achievement of all-students group in terms of proficiency on the statewide assessments and has demonstrated a lock of progress on those assessments over a number of years in the all-students group. It can also be a Title I high school with a graduation rate less than 60-percent (60%) over a number of year, or it can be a Tier I or Tier II school under the school improvement 1003(g) grants (SIG) program that is using SIG funds to implement a school intervention model.  Focus School – A Focus School is a Title I school that has the largest within-school gaps between the highest-achieving subgroup(s) and the lowest-achieving subgroup(s), or at the high school level, has the largest within-school gaps in graduation rates (within-school gaps Focus School). It can also be a high school that receives Title I funds with a graduation rate less than 60-percent (60%) over a number of years that is not identified as a Priority School (lowgraduation rate Focus School).  Reward School – A Reward School (Highest-Performing) is a Title I school among the Title I schools in the state that has the highest absolute performance over a number of years for the all-students group and for all subgroups based on statewide assessments and, at the high school level, is also among the Title I schools with the highest graduation rates. A school may not be classified as a highest-performing school if there are significant achievement gaps across subgroups that are not closing in the school. A Reward School (High-Progress) is a Title I school among the 10-percent of Title I schools in the state that is making the most progress in improving the performance of the all-students group over a number of years on the statewide assessments and, at the high school level, is also among the Title I schools in the state that is making the most progress in increasing graduation rates. A school may not be classified as a high-progress school if there are significant achievement gaps across subgroups that are not closing in the school. Lanier County School System currently has one school, Lanier County Elementary School, designated as a Focus School which indicated a significant achievement gap between the students in the lowest quartile (25%) and those in the highest quartile (25%) in school years 2011-2012, 2012-2013, and 2013-2014, when averaged; therefore, a Flexible Learning Program was required in 2016 and will continue for 2017 school term. Opportunities for parent involvement were made available to develop a 33



corrective plan of action at LCES to address achievement gap improvement for the students in the lowest quartile (25%) at the school. Spring 2014 test data has already reflected some achievement gap improvement for the lowest quartile (25%) of students at LCES; however, the recent 2016 Focus School designation is based on multiple years (2011-12, 2012-13, and 2013-2014) of student test data for students in the lowest quartile (25%), reflecting a strong need for sustained improvement in the area of achievement gap closure for this specific group of students. Additional improvement strategies will be identified and implemented in 2016-2017, and expected results include sustained achievement gap improvement for students in the lowest 25%. Lanier County High School has been selected to receive Title I, Part A funds under the Elementary and Secondary Education Act (ESEA). The Targeted-Assistance Title Program will be the method of service for a select group of students at LCHS. This group of students were selected based on their greatest need for special assistance. Eligible students are identified by the school as failing, or most atrisk of failing, to meet the Georgia Department of Education’s challenging student academic achievement standards on the basis of multiple, educationally related, objective criteria established by the LEA and supplemented by the school. There is an academic component in the criteria for selecting these students, in addition more than one criteria measure was used in the selection process. Teacher judgment and other subjective measures were not allowed to be used when selecting students. In 2012-2013, the NCLB Choice was replaced by the Intradistrict Transfer Option which allows a parent/guardian the option to request a transfer from the child’s school to a school of the parent’s choice within the district in which the child resides. Intradistrict Transfer Option is not available for parents/guardians in Lanier County as there is only one primary school, one elementary school, one middle school, and one high school in the district. For more information, please contact Title I director (229) 482-3966 Special Education/Student Services director (229) 482-3966, or the principal at (229) 482-3870 Also visit www.gadoe.org for additional information regarding student achievement/CCRPI, Title I, highly qualified, McKinney-Vento Homeless Assistance Act, and parent involvement. Parent Involvement Policy (Revised June 1, 2016 ) The Lanier County School System recognizes that greater family involvement is crucial if our students are to learn more, to achieve higher academic standards, and to succeed in a global economy. It is the intent of all parent involvement activities in the Lanier County schools to encourage and support the efforts of home, school, and community in improving learning opportunities of all children. In this effort the Parent Involvement Coordinator conducts a Parent Survey and Evaluation in the spring of each year. Additional activities held periodically during the school year may include, but are not limited to the following: 1. Involve parents under the joint development of the LEA Plan under section 1112: The Title I Director involves parents of Lanier County students in the development of the LEA Plan by requesting input. Parents offer ideas and suggestions in writing the local Title I Plan. The parent input comes from parent surveys, groups of parents, School Councils, as well as individual interviews with parents. 2. Involve parents in the process of school review and improvement under section 1116: The Title I Director makes available to parents the results of state assessments and the system’s performance on those assessments. Parents are encouraged to offer suggestions of improvement when assessments are not meeting standards as set by the state. Assessment results are made available at local board meetings which are open to the public, presented in the local newspapers, and presented in newsletters to parents. Also parents are notified of accountability measures and have opportunities for input into the school improvement plan. 3. Provide the coordination, technical assistance and the other support necessary to assist participating schools in planning and implementing effective parent involvement activities to improve student academic achievement and school performance. A Parent Involvement Coordinator, working with the Lanier County Title I Director and the Lanier County Schools Social Worker, assists staff and parent groups at the elementary school to provide coordination, technical assistance, and other support in planning and implementing effective parent involvement programs. The coordinator will provide assistance to the school by: meeting with school parent advisory groups to plan programs; coordinate volunteers for school events, assist in any parent related activities and transition of information to languages other than English when such services relate to the parent involvement. 4. Coordinate and integrate parental involvement strategies under Title 1, Part A with parental involvement strategies under other programs. Parental involvement activities are a coordinated effort among Title I, Early Intervention Program (EIP), Lanier Commission for Children Youth and Families, Special Education, Lanier County Schools Social Workers, Lanier County Public Library, Moody AFB Liaison, Committee for Partnership for Protecting Children (CPPC) and Pre-K whenever appropriate and feasible. Appropriate representatives of these agencies meet at the beginning of the school year to plan and implement joint parental involvement activities. This year’s system activities will include a Community Red Ribbon Week Kickoff; Pizza Hut Book It Program; Lunch and Learn sessions offered at varying times to accommodate working parents, and various activities coordinated at the elementary school for specific grade levels. 5. Conduct, with the involvement of parents, an annual evaluation of the content and effectiveness of the parental involvement p olicy. An annual survey is administered in the spring of the year to determine the effectiveness of the program. Parents, community, and school personnel are asked to review the parental involvement goals established for the year and decide which areas, if any, were not met. Barriers to parent participation such as economic disadvantages, disability, limited English proficiency or other barriers are identified. The Parent Involvement Coordinator and the Title I Director will monitor the writing and implementation of the Parent/School Policies for the elementary school. 6. Use the findings of the evaluations in designing strategies for school improvement and revising, if necessary, the LEA Parent al Involvement Policy and School Parental Involvement Policies. Following the annual review of the policy, parents, community and school personnel will meet to plan and revise the policy as needed to improve parent participation. 7. To ensure effective involvement of parents and to support a partnership among the school, parents and communit y, each LEA shall provide assistance to participating parents in various areas.
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To assist parents in understanding various areas of their children’s education a monthly school calendar/newsletter is sent home to parents. The school’s student information system will be utilized to send parents emails updating their student’s progress. Each newsletter contains parenting tips and/or an explanation of one major area of education. The following areas of education are featured in the monthly newsletters sent home with each student: components of a school-wide program and requirements of Title I, Part A; school improvement and corrective action process; National Education goals; Adult Literacy Opportunities available in the community; ways parents can monitor their children’s progress and work with educators to improve the performance standards and state and local assessments. 8. Provide materials and training such as: a) Coordinating necessary literacy training from other sources to help parents work with their children to improve their children’s achievement; b) Training to help parents work with their children to improve their children’s achievement. Title I Parent Involvement promotes literacy training for parents through collaborative efforts with other school system and community agencies by providing workshops and written information throughout the year. Children Reading Orally with Parents & Reading Is Fundamental, and the Pizza Hut Book It Program will be implemented to promote literacy with the home. Lunch and Learn activities are coordinated through the School Social Worker. The Parent Involvement Coordinator provides (on request) presentations and/or workshops on the following areas: CRCT, Local Benchmark Assessments & State required test, Helping Students with Test Taking Skills & Use of Test Data, and Helping Students with Homework. Licensed home care & daycares will be provided with books to promote literacy 9. Educate teachers, pupil services personnel, principals and other staff, with the assistance of parents, on the contributions of parents, how to reach out to, communicate, and work with parents as equal partners, implement and coordinate parent programs, and build ties between home and school. Educators and parents are given the opportunity to participate in staff development training during the year to develop an understanding of the value of parental involvement and how schools can reach out to parents and how parents can become partners with the school. 10. Develop appropriate roles for community-based organizations and businesses in parent involvement activities, including providing information about opportunities for organizations and businesses to work with parents and schools, and encouraging the format ion of partnerships between elementary, middle, and secondary schools and local businesses that include a role for parents. The Lanier County Schools Title I Director and the Parent Involvement Coordinator communicate with public groups including community club meetings for announcements and recognition of parents, students and educators. The Parent Involvement Coordinator contributes articles dealing with parenting and other education issues and activities to The Lanier County News, local newspaper. Businesses are given the opportunity to contribute not only monetarily, but of their time and experience to the educational system. Businesses are encouraged to release employees to participate in volunteer activities at the school. 11. Conduct other activities such as parent resource centers and opportunities for parents to learn about child development and child rearing issues beginning at the birth of a child, that are designed to help parents become full partners in the education of their ch ildren. The Parent Resource Center is open for parents to check out materials and receive assistance in helping their child. Parenting classes are made available for parents regarding issues for babies, toddlers, pre-schoolers and elementary school students. The goal is to make parents partners in the education of their children. 12. Ensure, to the extent possible, that information related to school and parent programs, meetings, and other activities is sent to the homes of participating children in the language used in the homes. The Parent Involvement Coordinator ensures that notes are sent home to parents with relevant information about school and parent programs. Announcements are also sent to the local newspaper about activities. To the extent possible, all information is relayed to parents in the language used in the home.



School-Parent Compact The School-Parent Compact is a written agreement of shared responsibility describing how families, students, and teachers will work together during the school year to achieve the goals of the school improvement plan. It is a valuable tool to effectively and meaningfully engage the school and the home in supporting the academic development, needs, and achievement of the students. Parents learn from the compact the district academic goals identified in the LEA Plan, the school’s academic goals identified in the School Plan, what the school will do to help each student meet the overall district and school goals, how it will be utilized as a tool at conferences, additional opportunities they will have to meet with teachers throughout the year, when and how the school will provide frequent reports, staff availability for meetings, and opportunities to volunteer. A list of what parents will do to help their child meet the overall district and school goals are clearly listed along with a list of what students will do to meet the overall district and school goals. When all signatures are obtained, the compacts are copied and sent back home with every student as a reminder of the commitment made between the school, parents, and students. The SchoolParent Compact will be referenced in student handbooks, parent conferences, on the district website, school newsletters, and local newspapers. It will be posted at each school, discussed with parents throughout the year at different school family events, and shared with families during home visits made by the Parent Involvement Coordinator and the School Social Worker. Guidance/Counseling Services The Guidance Department of LCES has as its main objective to help all students meet daily challenges and life goals more successfully. The Guidance Counselor works with all students, parents, and teachers to make the educational process more effective and meaningful. All personal information is confidential. Contact List for Services  Title I, Title II, Title VI, School Improvement, CHOICE, SES & Equity o Anita Watson (229)482-3966 [email protected]  ESOL, Special Education, Migrant, Gifted, Title IX, Section 504 o Gene Culpepper (229)482-3966 [email protected]  Parent Involvement, Homeless o Cheryl Powell (229) 482-3868 or (229) 482-3966 [email protected] 35



STUDENT ACTIVITIES Field Trips These activities are extensions of our normal academic curriculum. Field trips are an excellent way to motivate students and provide extended study on concepts introduced in the regular classroom setting. All field trips must meet the following criteria:  Support classroom objectives  Receive the approval of the school principal, superintendent, and the board of education  Use the school system transportation and faculty chaperones unless otherwise designated by the principal or superintendent. Field trips will be well planned and carefully executed. The date, time, and all pertinent information will be determined well in advance of the actual trip date. Good student behavior may be included as a requirement for participation in school field trips. Parents may participate in some school field trips. Parents must provide their own transportation for field trips if they plan to attend. All students will use school provided transportation. Parents must inform homeroom teachers of their intent to participate in field trip activities in advance of the field trip so that necessary arrangements can be made such as admissions, fees, lunches, etc. Other siblings will not be allowed to participate in field trips. All students remain the responsibility of the school personnel while participating in field trip activities. Students will be transported to and from field trip activities by school provided vehicles unless approved by the school principal. Any check-outs from the field trip must be pre-approved through the office prior to the day of the field trip.
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Lanier County Schools State and Local Testing Calendar 2016-2017 Month/Date August 3-12



Test Administered Student Learning Objectives (SLO) Pre-Assessment Window (All Schools)



October 19



PSAT (Grade 10)



TBD November 28-December 2 December 5-9



End of Pathway Assessments Student Learning Objectives (SLO) Post-Assessment Window (HS) Georgia Milestones- End of Course (EOC) Assessments Grades 9-12



January 5-11 January 13



Student Learning Objectives (SLO) Pre-Assessment Window (HS) GKIDS Mid Year Data Checkpoint



February 6-10



ACCESS for English Learners (EL)



April 24-May 4



Georgia Milestones- End of Grade (EOG) Assessments Grades 3-8



TBD May 8-12 May 12 May 15-19



End of Pathway Assessments Student Learning Objectives (SLO) Post-Assessment Window (HS) GKIDS End of Year Due Date Georgia Milestones- End of Course (EOC) Assessments Grades 9-12 Student Learning Objectives (SLO) Post-Assessment Window (PS, ES, MS)



May 12-25 May 22-25



Georgia Milestones- End of Grade (EOG) Retest Administration Grades 3, 5, 8



September 6-March 24 Yearlong Data Collection



Georgia Alternative Assessment (GAA) Georgia Kindergarten Inventory of Developing Skills (GKIDS). Student progress will be updated every 4 ½ weeks.



      



Additional Reminders ACCESS is for all students who are designated as English Learners (EL) regardless of whether or not parents agree to services. GAA is an ongoing portfolio assessment for special education students with significant cognitive disabilities. GKIDS is an ongoing assessment for kindergarten students that provides teachers with information about the level of instructional support needed by individual students entering kindergarten and first grade. Georgia Milestones-EOG is for all students in grades 3-8. Georgia Milestones-EOC is for all high school students enrolled in the following courses: 9 th Grade Literature and Composition, American Literature and Composition, Biology, Physical Science, US History, Economics, Analytic Geometry, and Coordinate Algebra. Georgia Milestones-EOC retest and mid-month administrations are also scheduled as necessary throughout the school year. SLO assessments are administered in grades K-12 within various content areas. For additional information on state assessments and the state testing program, please visit: http://www.gadoe.org/ci_testing.aspx
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Lanier County Schools 2016-2017 Calendar 4
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