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sewaa.webnode.com Application Format for Mutual Transfer of Staff of Govt./ Recognised Organisations (APPLICATION TO BE MADE IN DUPLICATE)



To ……………………………………… P.O. ……………………………. District …………………………………….



Sir, Sub:



Application for our Mutual Transfer - Furnishing particulars - Submitted - Reg



With reference to above, we, (i)………………………………………………… and (ii)………………………………………………pray for Mutual Transfer among ourselves in our respectiv Institutions / Offices . Our particulars are given below: Sl.



Particulars of 1st Candidate



Items



1



Name of the Applicant (Block Letter)



:



2



Father’s / Husband’s Name



:



3



Date of Birth



:



4



Postal Address (with PIN Code)



:



5



Name of the serving Institutions / Offices : with full address.



6



a. b.



Post held by him / her at present w.e.f. Subject, if any



c.



Category of the post (teaching/nonteaching (Under/Pass/Hon Or Post Graduate in case of teacher) d. Approval no. & date of present service/appointment e. Present Scale of Pay drawn



: : : : :



Whether confirmed in his /her : present service (Yes/ No) g. Confirmation Memo of D.I/S (SE) : (in case of Addl. Post) M.C.Resolution (in case of Permanent Post in normal Section). f.



sewaa.webnode.com



Particulars of 2nd Candidate



sewaa.webnode.com 7



:



Qualification



a. At the time of entry in service : b. Subsequent improvement, if any c. Permission No. & Date of the competent authority in case of subsequent improvement / enhancement of qualification.



8



9



: :



d. Approval No. & date of D.I/s(SE) : for drawing high scale of pay due to subsequent improvement/ enhancement of qualification Whether the applicants enjoyed this : benefit of transfer/ mutual transfer earlier (Yes/No)If yes, give particulars. Other particular, if any.



Date : …………....... Place : ………………



(Signature of the 1st Candidate) With date



Enclo: Attested copies of (both the candidates):



sewaa.webnode.com



:



(Signature of the 2nd Candidate) With date
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