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Administrative Procedure 470



POSITION PROFILES Background The superintendent, human resources will establish, update and maintain an inventory of position profiles for support staff and exempt positions in the district. The director, employee & labour relations is accountable for maintaining and updating of the district approved position profiles. Procedures Annually, a review of all position profiles occurs to ensure that the position profiles are accurate and up to date. Supervisors are asked to review all position profiles for their staff. This review provides an opportunity to make incidental revisions as needed to ensure that district approved position profiles remain up to date. 1. Process: 1.1.



The director, employee & labour relations establishes a deadline date for the return of any revised position profiles.



1.2.



A memorandum outlining the review process and copies of current position profiles are distributed to supervisors.



1.3.



If the supervisor believes there are changes required to the profiles, the supervisor records any changes directly on the profiles.



1.4.



Supervisor reviews any changes with their superintendent.



1.5.



Superintendent signs off on the revised profile.



1.6.



Signed off revised profiles are forwarded to the director, employee & labour relations for review and approval. Changes may or may not be incorporated to the profiles depending upon the significance and the appropriateness of the revisions.



1.7.



The approved revised profiles will be printed and signed by the respective superintendent, the superintendent, human resources and the director, employee & labour relations.



1.8.



Position profiles not returned by the deadline, will be considered to be accurate and no changes necessary.



1.9.



Revised profiles identifying significant change/changes, will be subject to review by the respective Classification Review Committee.



Approval Date:



April 12, 2016



Reference:



Collective Agreement Unifor, Local Union No. 1990



Calgary Roman Catholic Separate School District No. 1 Administrative Procedures Manual



April 2016 Page 1 of 2



Exempt Employee Handbook



Calgary Roman Catholic Separate School District No. 1 Administrative Procedures Manual



April 2016 Page 2 of 2
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Position â€“ Postdoctoral Researcher Position: Zooplankton Ecology ... 

Austin, Marine Science Institute (Port Aransas, TX). A post-doctoral position is available for interdisciplinary research involving the dispersion of oil spills and the interactions of oil with planktonic marine organisms. This researcher will intera
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Position Announcement: Environmental Specialist, position #708231 ... 

Jan 31, 2014 - Bachelors degree in Natural. Resources/Environmental Science or other similar field related to hydrology, wetlands, watershed studies, soils ...
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Position opportunity PhD position in epidemiology 

Good knowledge in epidemiology, population dynamics and vectorial diseases ... Provide the following documents in an email to the researchers in charge of ...
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Position â€“ Postdoctoral Researcher Position: Zooplankton Ecology ... 

conceive, design, conduct and analyze the results of laboratory studies that visualize and quantify the kinematics of zooplankton behavior. To Apply: Submit (1) ...
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Position Description 

Oct 9, 2014 - Financial and Business Management System [FBMS]). 1. Percentage Of Time ... Ability to use a computer and software applications. KSA. Skills.
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Position Description 

Systems knowledge â€“ MS Outlook, MS Word and MS Excel. â€¢. Excellent numerical and analytical skill. â€¢. Excellent attention to detail and organizational abilities.
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POSITION RANKINGS 

3 Matt Carpenter. STL. 10. 3 Chris Davis. BAL. 10 ... 11 Matt Holliday. NYY. 16. 4 Didi Gregorius. NYY. 6 .... 8 Zack Greinke. ARZ. 31. 8 Glen Perkins. MIN. 31.
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Position Description 

We are currently looking to hire students for our spring. Finance Internship. Location: Budapest office. Start date: Spring (February/March). Contract: 20/30/40 hours-a-week contract (flexible). Morgan Stanley is a global financial services firm and 
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POSITION RANKINGS 

7. 2 Jose Abreu. CWS. 7. 3 Dee Gordon. MIA. 7. 2 Adrian Beltre. TEX. 8. 2 Wil Myers. SD. 8. 3 DJ LeMahieu ... 7 Daniel Vogelbach. SEA ... 13 Max Kepler. MIN. 2.
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Position Announcement: Environmental Specialist, position #708231 ... 

Jan 31, 2014 - assessment and planning methods, knowledge of wetland science and the ability to develop wetland ... or a Masters Degree in related field. ... Must have proficiency in computer programs, such as Microsoft Word and ... To Apply: 1) requ
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POSITION RANKINGS 

SAC. 5. 15 Trevor Ariza. HOU. 5. 16 Lonzo Ball. LAL. 5. 16 Lou Williams. LAC. 5. 16 Taurean Prince. ATL. 5. 17 Markelle Fultz. PHI. 5. 17 Eric Gordon. HOU. 5.
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ARI. 1. 2. Julio Jones. ATL. 3. 6. Kirk Cousins. WAS. 2. 7. Kansas City Chiefs. KC. 1. 3. Odell Beckham. NYG. 3. 7. Marcus Mariota. TEN. 3. 8. New York Giants.
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Position â€“ PHD Position in Insect Systematics and Evolution ... 

Dr. Andrea Lucky. University of Florida. Entomology/Nematology. Gainesville, FL 32611-0620, USA. Email: [email protected]. Website: www.andrealucky.com.
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Position â€“ Temporary Environmental Programs Position Available at ... 

This position would fill in as programming deems necessary up to. 10 hours a week until the end of May at a rate of $10.22/hour. At that time they may have the.
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Position â€“ Postdoc Position in Invasion Ecology/Macro Ecology ... 

Apr 30, 2015 - have excellent writing and statistical skills (preferably in R). Knowledge of programming would also be beneficial. The position is initially for two ...
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Position â€“ PHD Position in Insect Systematics and Evolution ... 

Insect systematics and biodiversity, ecology, population genetics, evolution. Focus on ants is preferred, but ... 32611-0620, USA. Email: [email protected]. Website:.
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Position â€“ Postdoc position in soil biogeochemistry/microbiology at ... 

The Department of Biosystems Engineering and Soil Science at the University ... The initial appointment is for 12 months, and renewable based on performance.
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Position â€“ Forestry Postdoctoral Position, New Mexico State University ... 

The John T. Harrington Forestry Research Center at New Mexico State University invites applications for a post-doctoral position. The research center is located ...
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Position â€“ Postdoc position in soil biogeochemistry/microbiology at ... 

The initial appointment is for 12 months, and renewable based on performance. A Ph.D. in Ecosystem Ecology, Soil Microbiology, Environmental Chemistry, ...
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position description - QJumpers 

programmes eg Word, Outlook and document management systems. â€¢. Demonstrated attributes of energy and drive, flexibility, adaptability and change.
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position description - 

Development Project and South Omaha Development Project master plans. ESSENTIAL JOB ... administration, business or other related field preferred. 2.
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