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INTERNSHIP: Graduate Intern – Architecture Engineering Planning Agency Description: The New York City Department of Small Business Services (SBS) is a vibrant, client-centered agency whose mission is to serve New York’s small businesses, jobseekers and commercial districts. SBS makes it easier for companies in New York City to start, operate, and expand by providing direct assistance to business owners, supporting commercial districts, promoting financial and economic opportunity among minority- and women-owned businesses, preparing New Yorkers for jobs, and linking employers with a skilled and qualified workforce. SBS continues to reach for higher professional standards through innovative systems, new approaches to government, and a strong focus on its employees.



Job Description: SBS’s Waterfront Permits Unit regulates construction permits for properties along New York City’s 520-mile waterfront. The unit is offering an internship to a student currently enrolled in a Graduate Program in Architecture, Engineering or Planning to perform supporting tasks for the application permitting operations summarized online at www.nyc.gov/waterfrontpermits. The Intern must have an aptitude for construction, design and planning, and will get an opportunity to enhance her or his understanding of New York City’s Zoning Resolution and New York City’s Building Code as applicable for design compliance and construction permitting for Waterfront developments. The Intern would also gain an insight into related City, State and Federal regulatory waterfront requirements. Under supervision, responsibilities will include assisting with the application intake, filing and archiving, application review, developing presentations, updating database, and administrative support. Duties include: Application Intake and Review Assist with the Application Intake Process Assist with Zoning Analyses and Building Code Review for Compliance Records Management Preparing Application Packages for Review Logging and Filing Applications Computer Mapping and GIS Analysis Plot City-owned Waterfront Properties Create Analytical Maps for Presentations



Preferred Skills: Basic Understanding of New York City’s Planning Process and Building Code Working Proficiency with AutoCad, Sketch-Up, Adobe Illustrator, InDesign, or equivalent software Basic Understanding of ArcGIS or equivalent mapping software



How to Apply: You must be enrolled in an accredited college/university to qualify for this internship. To apply, please email your resume, cover letter, and two samples of graphic works to [email protected] by December 4, 2015, to the Attention of: Meenakshi Varandani, Director Waterfront Permits, SBS. Schedule: This is a six-month paid internship starting January 2016, at an hourly rate of $12.00 for a maximum of 17 hours per week. Preferred work hours 9:30AM to 1:30PM. NOTE: Only those candidates under consideration will be contacted. The Department of Small Business Services and the City of New York is an equal opportunity employer. Auxiliary aids and services are available upon request to individuals with disabilities.
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