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Senior Accountant – Temporary with potential for permanent Summary/Objective The senior accountant position is responsible for serving as a team leader in the business office and ensuring the department creates accurate and timely financial records for the institution.



Essential Functions      



Analyzes accounting records using business software applications and advanced analytic tools, including financial statements and other financial reports to assess accuracy, completeness and conformance to standards defined within the department. Works with the Chief Financial Officer and Controller on appropriate fiscal strategies for the organization. Reviews records of accounts to ensure accuracy, and reconciles significant accounts with general ledge Develops and documents systems for the maintenance of financial records, making use of current technologies. Creates forms and manuals for accounting and bookkeeping personnel. Supports monthly close process, as well as quarterly and year-end close as needed.



Competencies         



Financial Management and Reporting Problem Solving/Analysis Strategic Thinking Technical Capacity-Business applications for general ledger, database management, advanced use of MS Excel (e.g., VLookUP, pivot tables, graphing/charting) and MS Office Suite, primarily for Access and Outlook Business Acumen Collaboration Skills Ethical Conduct Attention to Detail Communication Proficiency, strong with both written and spoken.



Required Education and Experience 



Bachelor’s degree in accounting or equivalent number of years of experience plus five years of accounting experience.



Preferred Education and Experience  



CPA designation and public accounting experience Strong need for experience with Not-for-Profit and higher education
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