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MELISSA DOW 312 N. Woodmont Drive  Downingtown, PA  484-678-6361  [email protected] https://sites.google.com/site/melissadowportfolio/ Proven instructional technology professional with a track record of creating a school culture promoting effective and appropriate technology use. Possesses a balanced approach to school technology services that includes both instructional and technological perspectives. Applies pedagogical theory to technology initiatives, including a one-to-one implementation, to ensure success. Performs effectively in a fast-paced, high pressure settings. Core competencies include:    



Instructional Technology Implementing One-to-One Initiative Teacher Coaching/Mentoring iPad Management



  



Computer Network Management STEM/Programming Initiatives Professional Development



Certifications Instructional I (Pennsylvania) K-6 Instructional Technology Specialist (Pennsylvania) K-12



Experience Villa Maria Academy Lower School, Immaculata, PA (8/2006 – present) Technology Director (8/2011 – present) K-8 Technology Teacher/Coordinator (8/2006-7/2011) Key Contributions             



Developed, implemented, and supported Instructional Technology initiatives Implemented a 1 to 1 technology program for 6-8 grade students Migrated 1 to 1 initiative from netbooks to iPads Developed long and short range technology plans Maintained technology department budget Managed day-to-day IT operations Implemented and maintained Google Apps for Education Implemented and maintained Moodle learning management system Coached teachers in implementing 21st Century Teaching and learning Led professional development seminars for teachers on instructional technology topics Developed and taught STEM and information literacy courses to middle school students Taught technology to Kindergarten through eighth grade students Led the implementation of Understanding by Design after studying with Grant Wiggins



Triangle Support Services, Downingtown, PA (2012 – present) Consultant Key Contributions   



Consulted on hardware and software procurement for school clients Developed and taught instructional technology workshops for teachers at various schools Developed and taught instructional technology workshops for student teachers at Immaculata University



Chester County Intermediate Unit, Downingtown, PA (1/2002-7/2006) Educational Technology Specialist Key Contributions    



Taught project based learning and technology integration courses to K-12 teachers and administrators Coached K-12 teachers and administrators on technology integration Managed and implemented educational technology grants Supported Chester County non-public school technology teachers



Education The Pennsylvania State University Instructional Technology Specialist Certification Completed: May 2013 GPA: 4.0



Bloomsburg University Major: Elementary Education Graduated: May, 1993 GPA: 3.88



Immaculata University Elementary Education Certification Program Completed: December, 2008 GPA: 4.0



Technical Skills      



Microsoft Office Google Apps for Education Moodle Student Information Systems iPads as Teaching Tools Discovery Education



   



Windows Server 2007 Evernote Business Cloud-based tools AirWatch Mobile Device Management



Student Advisory Positions TechKnows Facilitator Advise 6-8 grade students in supporting school staff with technology use Yearbook Facilitator Advise 8th grade students in creation of school yearbook Pennsylvania Middle School Computer Fair Advisor Advise middle school students in creating computer fair projects Regional 1st place placements in 2009-2014 State 2nd and 3rd place placement in 2010, 2014 Field of View Winter Guard Instructor Coach for a nationally competitive winter guard
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