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Engineering World Health Executive Board Position Descriptions Winter Quarter 2011 Applications Due February 18th, 2011 Note: All Executive board members are required to attend a weekly executive board meeting and commit 1-4 hours per week depending upon programming.



Co-Presidents Current: Kelly Shelden and Sunitha Suresh (contact [email protected] or [email protected])  Serve as the liaison with the McCormick administration and other student groups 



Maintain relationship with national organization







Maintain the by-laws







Maintain corporate relationships with external organizations







Co-run executive board meetings







Coordinate and plan general meetings







Preside over all internal chairs







Coordinate group trips and activities



 Write and manage grants and fund distribution Note: Previous experience on the executive board is required for these positions. Repair Director Current: Aashish Jain and Yuchen Yang (contact [email protected] or [email protected])  Head the coordination of repair sessions o Maintain relationships with faculty and graduate student members o Serve as a liaison with Ford and the BME department o Maintain an active list of equipment repair records o Plan date/time/space for all repair sessions  Work closely with the repair chair Note: Previous experience on the executive board/ as repair chair is recommended for this position Repair Chair Current: Aashish Jain and Yuchen Yang (contact [email protected] or [email protected])  Help Coordinate repair sessions o Maintain relationships with faculty and graduate student members o Serve as a liaison with Ford and the BME department o Maintain an active list of equipment repair records o Plan date/time/space for all repair sessions  Work closely with the repair director



Collections/Volunteer Site Chair Current: Matt Weathered (contact [email protected])  Preside over equipment donations  Maintain relationship with Mission Outreach, Northwestern Memorial Hospital, MedWish, and any other partner organizations  Coordinate transportation for donation pick up and drop off  Maintain active list of equipment  Lead the Oasis volunteer site Publicity Chair Current: Joanna Tomaszewski (contact [email protected])  Create and distribute advertising media for all EWH related events  Organize flyering/chalking  Maintain facebook group Fundraising Chair Current: Kristie Pederson (contact [email protected])  Organize at least one fundraising event per quarter 



Plan and manage all fundraising events







Maintain current budget along with co-presidents/ treasurer



Programming Chair Current: Suchitra (Sue) Kulkarni (contact [email protected])  Plan at least event per quarter such as speaker events/ social events  Events with other student organizations  Local/ Community outreach events Secretary Current: Nick Lau (contact [email protected])  Maintain a list of all members, national and otherwise 



Act as secretary at executive and general meetings







Update website calendar and blog







Preside over quarterly newsletter



Treasurer Current: Felix Richter (contact [email protected])  Maintain all finances and purchases of the chapter (including reimbursements and purchases through any grants EWH may obtain) 



Act as liaison between the chapter and SOFO



Design Chair Current: Zac Cucinotta(contact [email protected])  Preside over design group  Write grants to obtain funding for design projects



High School Outreach Chair Current: Jay Patel (contact [email protected])  Coordinate with high schools around the area to set up high school outreach events  Coordinate transportation to high school outreach events  Recruit and train students to participate in events
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