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https://gsuite.google.com/setup/   



   



Impo contacts   You can bring your contacts from another email provider,  such as Yahoo!®, Hotmail®, or AOL®, to Gmail.   First, turn on the migration option in your Google Admin  console. This lets you see the option to import mail and  contacts in Gmail. Then, import your contacts.         
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First, turn on the impo option in the Admin console   1.



Sign in to your Google Admin console with your G Suite username   and password. 



2.



From the Admin console Home page, click Apps > G Suite > Gmail. 



3.



Click Advanced settings. 



4.



Under Setup, in the User email uploads section, check the Show users  the option to import mail and contacts box.  



5.



Click Save. 



 



2  2.1



Next, impo your contacts  Impo 1.



your contacts from another Gmail account  Make sure you’ve signed out of your G Suite account. Go to Contacts and  sign in with your personal or other Gmail account username and  password (not your G Suite account).  



2.



In the top left, click More > Export.   If you use Contacts preview, you’ll be prompted to go to Old Contacts.  (You can only use the import/export option from old Contacts, not  Contacts preview.) 



3.



In the popup, click CSV or vCard ﬁle. (If you’re in Contacts preview,   click Go to old version. Your Contacts page will refresh and you’ll be   in Old Contacts.)  



4.



At the top, click More > Export. 



5.



Select All Contacts, or choose the contacts you want to export.   a.



My Contacts are contacts you’ve created. 



b.



All contacts include all your contacts from any list. 



c.



Other Contacts are contacts you’ve emailed. 
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6.



Select Google CSV format and click Import. The ﬁle will download to  your computer. 



7.



Sign out of your Gmail account (click your photo at the top > Sign out),  and sign in to Contacts again with your G Suite username and password.  



8.



From the side, click Import.  



9.



In the popup, click CSV or vCard ﬁle. (If you’re in Contacts preview,  click Go to old version. Your Contacts page will refresh and you’ll be in  Old Contacts.)  



10.



At the top, click More > Import. 



11.



Click Choose File, select your CSV ﬁle from your computer,   and click Import.   Your contacts will start importing to Gmail. 



2.2



Impo your contacts from iCloud, Yahoo, Hotmail, or other  webmail providers  1.



Sign in to your old email provider (such as iCloud, Yahoo, or Hotmail).  Follow their instructions to export your contacts into CSV or vCard format.  



2.



Save your contacts ﬁle to your computer. 



3.



Go to Contacts and sign in with your G Suite username and password.  



4.



On the side, click More.  



5.



Click Import. 



6.



Your contacts will import to Gmail. When the import is ﬁnished, click OK. 



7.



(Optional) To see your contacts from your Gmail inbox, click Mail at the  top near the Google logo > Contacts.  



  Import not working? Try this troubleshooter in our Admin Help Center.   
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Make sure you've signed out of your G Suite account. Go to Contacts and sign in with ... Your contacts will start importing to Gmail. 2.2. Impo your contacts from ... 
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