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Ellen Woodside Elementary “Educating Winners Everyday!”



Students should be provided with a curriculum that is founded on basic skills, is relevant and incorporates real life experiences, and is enriched



Purpose



The purpose of Ellen Woodside Elementary School is



with higher order thinking and problem solving.



PRINCIPAL’S MESSAGE



to provide a quality education that places every student on the path to success.



It is with great pleasure that I take this opportunity to



Mission



The



•



welcome you to the 2016-2017 school year at Ellen



mission of Ellen Woodside Elementary is to



encourage excellence in everything we do.



Woodside Elementary. We are proud of the programs we offer our students, and we encourage excellence every day.



Values and Beliefs •



All students can learn and should be provided with a variety of instructional approaches to support their learning styles.



•



•



Students have unique talents and abilities and



with you and your child. Please feel free to contact me



Excellence in education requires a partnership and



with any questions or concerns.



among



the



schools,



homes,



Sincerely, Mimi Melehes



Students learn more effectively in an environment



Students must learn to communicate effectively,



GENERAL SCHOOL INFORMATION



solve problems, think critically and creatively,



TELEPHONE DIRECTORY



and act responsibly to make positive contributions



•



procedures for students.



high expectations and standards are modeled.



that is safe, healthy, nurturing and respectful.



•



handbook as it explains all school policies and



I look forward to a wonderful school year working



businesses and community.



•



your school assignments successfully. Please read this



become more productive in an environment where



collaboration



•



I hope you will use this calendar to plan and organize



Main Office………………………………….355-4900



to society.



Mimi Melehes (Principal)…………………...355-4910



Student learning is enhanced when curriculum,



Nathan Deese (Assistant Principal)………355-4911



instruction,



Leah Sullivan (Instructional Coach)………..355-4913



and



assessment



are



continually



improved and evaluated.



Kyle Herr (Guidance Counselor)……………355-4904



An effective school culture allows shared



Cafeteria…………………………………… 355-4908



decision-making



Janice Bear (Nurse)………………………



among



staff,



appropriates



necessary resources and funds, and provides the training and support that ensures quality teaching and learning.



355-4907



Fax…………………………………………..355-4965 Library…………………………………........355-4905 Riley Child Development…………….…….355-3400
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Daily Schedule 7:15



7:50



School building is open to students. Students



Curriculum and Instruction Grades 1-5 Textbooks



should not arrive at school before this time.



By authority of Section 59-31-290 of the Code of



There is no adult supervision provided



Laws of South Carolina: State Board of Education



until 7:15. Students arriving at school at this



Regulations require payment for the loss of or damage



time should report directly to their hallways.



to any book.



Parents are to remain in their cars during drop



Schools require pupils, parents, or guardians to pay for



off.



lost or damaged books. In the event of non-payment,



The cafeteria closes and students are not



the school may deny further benefits of the Free



allowed to purchase breakfast after this



Textbook Program.



Instructional Program



time. 8:00



The school day begins. The doors will be



The curriculum of Ellen Woodside is a combination of



locked at 8:00. All students arriving after



all the experiences a student has while in school.



8:00 will need to enter through the front of



Subject areas which are taught include: Reading,



the school and must be accompanied by an



Handwriting, Physical Education, Health, Art,



adult to the office to sign in and receive a



Spelling, Science, Technology, Social Studies,



pass to class.



Music, Math, and Language. The Greenville County



10:30- 12:45 2:00



Ordinary wear and tear is expected.



Lunch is served



School District and the State Department of Education



Early dismissals are not allowed after this



have adopted curriculum standards which teachers



time.



follow when planning instruction.



Placement of Students



2:30



All students are dismissed.



2:45



All car riders must be picked up by this



The placement of all students at the beginning of the



time. Teacher contract hours end at 2:45



school year is considered tentative. Changes in



and late parents will have to enter the



enrollment and test results may necessitate assigning



building to pick up students.



students to different classes; however every effort is



Please make appointments after school hours, or on days students do not attend class.



Student Services Guidance Students are encouraged to visit with the counselor for personal guidance and for information on grades, study help, and testing programs. The counselor is available to discuss any home, school, or social concerns.



made to limit the changes that are made.



Monday Memos Parents will receive a newsletter every Monday from the teacher giving an academic/ behavior report on their child and a brief overview of the curriculum topics of study.



This will enable parents to be



involved with their children’s studies. This may be sent electronically and will also be found on each teacher’s website. If any parent does not have access
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to the Monday Memo, the parent needs to contact the



does not receive a report at the end of each nine-week



teacher.



period, the school office or teacher should be notified.



Grading Guidelines



A self addressed, stamped envelope must be furnished



Educators use grades 1) to give students and parents



at the end of the school year so that final report cards



feedback about students’ progress and achievement, 2)



can be mailed. Teachers will send a progress report



to provide guidance for instructional planning and



via email each week beginning the second nine weeks



implementation, 3) to provide guidance to students



of school. Progress may also be monitored on the



and parents about future academic progress and



Parent Portal at this time. You will need to obtain



coursework, and 4) to make administrative decisions.



your password through the front office. Teachers will



Kindergarten and First: K5 and first grade students will receive a checklist based on SCRA (South Carolina Readiness Assessment) each nine weeks.



each quarter. These reports will go home on Sept 17, Nov. 23, Feb 18, and April 29. Weather closings may change these dates and you will be notified



2nd- 5th Grade: A= 90-100



B= 80-89



D= 60-69



through Monday Memos.



C= 70-79



Related Arts Program



F= 50-59



Art, music, and physical education programs are



Related Arts: Q=



issue interim reports at the 4-½ week point during



compulsory and students must attend these classes. Quality



Standard,



Achievement, P=



M=



Progressing



Meets Toward



Standard, L= Little or No Progression Toward Standard



with each class for a 30-45 minute period each week. Classroom teachers will also provide activities in each of these areas.



Students will have a total of seven minor grades and two major grades each nine weeks.



Art, music, and physical education teachers will work



For progress



reports, five minor grades and two major grades will be calculated. Teachers will contact parents when a child receives a failing progress report.



Homework



Media Center (Martha Talbert Library) The school media center is an important part of Ellen Woodside Elementary for both students and teachers. It is the center for all teaching materials, books, magazines, pamphlets, pictures, films, recordings, and other technological aids. It is the center of our reading



Homework assignments are an extension of classroom



program, as well as serves as a link between formal



instruction and should be challenging and meaningful.



reading books and all of the reading materials we use



Teachers at each grade level will explain their



in our everyday lives. It is automated and links us to



homework policies. If you have questions at any time,



networked technology in all classrooms.



please contact your child’s teacher.



The



Accelerated



Reading



Program



is



a



Report Cards



computerized, individual reading program. Students



Report cards are sent home four times a year, October



may earn points toward rewards by reading a book and



27, January 23, March 29, and June 6. If your child



successfully completing a comprehension test of the
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book on the computer.



Research supports the



number of students signed up to go and once



effectiveness of this program on reading achievement



individual fees are set the school can not refund the



through increased achievement scores and reading



fees.



enjoyment.



accompany his/her class on the bus both to and from



Students that attend the field trip must



the field trip. Students traveling in cars even when



Resource Programs Special education resource classes are provided for



accompanied by a parent are not allowed.



Siblings



students who qualify.



Due process procedures are



are not allowed to accompany students and chaperones



followed in the placement; written permission for a



on trips. Chaperones must complete a volunteer form



psychological evaluation and placement must be



that will be processed for a criminal background



obtained from the parents. A child does not qualify



check. Chaperones must check in with the office



just because he/she doesn’t make good grades.



before every field trip.



Parents and teachers must work together to refer a



Policies and Regulations



struggling student to the schools Assistance Team (A-



Equal Opportunity in Education



Team).



Response



to



Intervention



(RTI)



in



No student in the School District of Greenville County



kindergarten and 1 grade may also lead to referral to



shall be denied equal opportunity to participate in any



the A-Team.



district program or activity on the basis of race, sex,



st



Challenge Program



religion, marital status, or national origin; and no



The school district provides a program for gifted and



student shall be denied a free, appropriate education



talented students in grades 3-5. Students are selected



due to any handicapping condition.



to participate in this program based on several criteria.



Civil Rights of Minors



Students may qualify in reasoning ability, multiple



No student shall be subject to sexual harassment



academic achievement, or academic performance



during the school day or at any extracurricular event.



areas. It is the responsibility of the student to obtain



A violation of this policy will subject the violator to



and complete missed assignments.



disciplinary action.



Field Trips Field trips are considered an extension of the classroom.



School Safety Act of 1996



The school requires written permission



Any student who commits a non-aggravated assault



from the parents before a child is permitted to go on a



and battery on school grounds or at a school-



field trip. A signed permission form with insurance



sponsored event against any person affiliated with the



information is required.



If a child does not have



school in an official capacity is guilty of a



insurance, a form must be completed. Transportation



misdemeanor of assault and battery against school



must be by bus. Each child is expected to pay a fee to



personnel and may be fined not more than $1,000,



cover expenses. Field trip fees cannot be refunded



imprisoned for not more than one year, or both.



if a student has been counted in the original



Judicial, law enforcement, or corrections officials



number.



must notify the principal of any convictions of these



Charges for trips are determined by the
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crimes, of the crime of assault and battery of a high-



tardy (unexcused) more than three times during the



aggravated nature against a school official, and of



nine weeks, he/she will not be counted as having



other “violent crimes”.



perfect attendance for the attendance period or the



Information concerning



convictions of these crimes will be included in the



year.



Any student with more than three early



student’s permanent record. The student’s teachers



dismissals without a doctor’s note will not receive



will be notified annually of conviction of these crimes.



perfect attendance for the attendance period.



Any school official that reports a school-related crime in good faith is immune from criminal and civil



Lawful Absences 1.



liability rising from the report.



of the child verified by a statement from a



Attendance



physician within (2) days of the student’s return



Good attendance is required at Ellen Woodside Elementary.



Personal illness (includes doctor’s appointments)



A written excuse from the attending



to school. 2.



Serious illness or death of an immediate family



physician or parent must be presented to the school.



member verified by a statement from the parent



According to S.C. Compulsory School Attendance



within (2) days of the student’s return to school.



Law: Accrued student absences, either excused or



3.



Absences for religious holidays when approved in



unexcused, or any combination thereof, may not



advance. Such requests must be made to the



exceed ten (10) days during the school year. Any



principal in writing.



absence in excess of ten (10) days may cause the student to lose credit for the year.



4. Absences for extreme hardships approved by the



Students are



principal. Such approval must be prearranged if



required to attend 170 days out of the 180-day school year.



possible.



All excuses should be submitted within two



Any student absence, with or without the knowledge



days of the absence. Excuses are not accepted after



of the parent, which does not meet the conditions for a



two days because we are no longer able to add them



lawful absence shall be counted as unlawful and will



into the state system. A medical excuse is required for



not be excused.



any absence after 10 days. Parents or guardians are



verification.



required



to



attend



a



conference



with



school



administration after a student has accrued 5 unexcused



Procedures for Make-up Work 1.



absences. Three consecutive unexcused absences or



teacher(s) concerned at the earliest time possible



The school is



but should not exceed (5) school days after the



required to report to the proper authorities any excessive absences.



Perfect Attendance



Provisions for make-up work missed during excused absences shall be worked out with the



5 cumulative unexcused absences will result in a disciplinary referral for truancy.



All doctor’s excuses are subject to



student returns to school. 2.



Schoolwork missed during an unexcused absence may only be made up with the permission of the



Students with perfect attendance will receive awards



principal after consultation with the teacher(s)



at the end of each attendance period. If a student is



concerned.
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3.



Parents should call in the early morning for



Student Withdrawal from School



students’ work after absences of more than (1)



If a child’s family changes residence outside of the



day. The teacher will have the assignments in the



Ellen Woodside attendance area, it will be necessary



office by 2:30.



to submit this information to the school immediately.



Early Dismissals



It will take two days to process the paperwork to



In order to avoid interruptions in the educational



withdraw a student. All textbooks and library books



program, we ask your cooperation in not picking up



are to be returned to the school. All borrowed lunch



your child during school hours. Whenever possible,



money and other fees must be paid before the transfer



medical and dental appointments should be made after



form can be issued.



school hours. If a parent must pick up a child from



Greenville County School District should sign a



school early, that parent must send a note to the



Release of Permanent Records form so there will be



teacher in the morning stating the reason and time for



no delay in the forwarding of student records. School



the early dismissal. Three or more early dismissals



records will be sent to the next school upon request



without a doctor’s note will result in an attendance



from the school.



Parents of students leaving



conference with administration. Please report to the



Change of Address or Phone Number



office before 2:00 pm to sign out your child. The



It is mandatory that the school office has your current



child will be called to the office to meet you.



address and phone number on file. The information is



Identification will be required of any adult attempting



especially important in cases of emergency. Please



to pick up a child. Early dismissals after 2:00 pm



notify the office immediately if you change your



will not be permitted.



address or phone number.



Many persons have an



Legal Custody



unlisted telephone number; however, the school must



If you have legal custody of your child and you do not



have a number where parents can be located. The



want anyone else picking up your child, you must



school will not release unlisted phone numbers.



inform the office. A copy of the court order must be



Please remember to send the school your home and



brought to the office and filed before we can deny a



work numbers when they change.



biological parent from taking his or her child. Please



School Visitation



inform the office at the beginning of the school year if



All visitors in the building, including parents and



you are the only one to pick up your child.



school volunteers, must stop by the office to pick up a



Change in Transportation from School



visitor’s pass and sign in. There are no exceptions to



In the event the daily means of transportation should



this rule.



This registration is for your child’s



change, a note must be sent to the child’s teacher.



protection. This will keep interruptions to a minimum



Phone changes will not be allowed. Emergencies



and allow visitors in the building to be reached if



must be approved by the administration.



necessary. Parents are not to abuse this system by signing in to walk their child to class. Parents wanting to have a conference with a teacher must have an
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appointment set with the teacher in advance. Only



in the cafeteria. No balloons/flowers will be delivered



school employees are allowed behind the office



to the classrooms. Recipients will be called to the



counter. Parents with prearranged conferences with



office at the end of the day. Please remember that



school administration will be escorted at the



these items may not be carried on the bus. Birthday



appropriate time to the office conference room.



party invitations may be handed out at the end of



Please make appointments after school hours, or on



the school day and may only be handed out if the



days students do not attend class.



entire class is invited.



Notes Required From Parent or Guardian



Communication Information



District Policy



Flyers may only be sent out to the student body with



The school requires notes from the parents or



prior approval from the principal. Information must



guardians for explanation of the following:



be given to the principal 2 weeks prior to distribution.



•



Absence/Tardiness/ Early Dismissal



Additional information may need to be sent



•



Permission to go home with another student



throughout the year and will be attached to Monday



•



Request to be excused from recess



Memos and Principal Newsletters.



•



Reply to notes from the teacher or principal



•



Field Trips



Children are discouraged from bringing money, toys,



•



School Withdrawal



games, cards or any other personal items to school.



•



Changes in the usual method of transportation



Neither the teacher nor the school can be held



home.



responsible when money is lost or exchanged.



Ban of Tobacco Products



Money and Personal Items Sent to School



Personal items brought to school require prior teacher



The School District of Greenville County has banned



permission.



Items brought to school without prior



the use of tobacco products at all properties within the



approval will be confiscated.



district. This includes tobacco use in vehicles on the premises. A “Do Not Trespass” order will be issued



Articles Prohibited In School



for non-compliance. Please assist us by complying



Anything that might be a hazard to the safety of other



with this mandate when you are on the school



children or interfere in any way with school



premises.



procedures may not be brought to school. Such items



School Parties and Birthday Treats



as guns, caps for guns, bean shooters, knives, matches,



Two parties will be held each school year, one before



pagers,



laser



lights,



lighters,



cigarettes,



non-



the Winter Holidays and the other at the End of the



prescription drugs or pills, and alcoholic beverages are



Year Celebration. Other holiday treats are limited to



not permitted and will be taken away from the student.



lunch treats or treat bags to take home. As a CATCH



Prescription drugs and inhalants are not allowed



school, we recommend healthy treats be sent to



without a physician’s permission in writing and on file



school. All treats must be prearranged with the



in the Health Room. Any abuse of this policy will be



teacher. Birthday treats may be provided at lunchtime



dealt with according to school district policy.
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Fighting, drugs, and weapons at school result in



slacks/ shorts must be worn at waist level.



suspension.



Because of safety reasons, excessively baggy trousers and clothing are not permitted.



Dress Code Students are expected to dress in an appropriate



•



Non-human colored hair is not permitted.



manner while on school district property representing



•



Clothing may not drag the floor.



the school. Personal appearance shall be such that it



•



Extraneous articles hanging from clothing, such



does not disrupt student work or school order, become



as chains, are considered inappropriate, and will



distractive to other students, or violate health and



not be permitted.



safety guidelines.



The following standards apply



throughout The School District of Greenville County



•



Facial jewelry is only permitted to be worn on the ears.



and will be enforced. Principals may make additions to these standards. •



Student dress and grooming will be neat and



Paging Devices, Telecommunications Devices, and Cell Phones



clean.



For purpose of this policy, paging devices are defined



Shoes or sandals will be worn. Flip-flops are not



as telecommunications devices, to include mobile



permitted for safety reasons.



telephones that emit an audible signal, vibrate, display



No bare midriff shirts or blouses will be



a message or otherwise summon or deliver a



permitted.



communication to the possessor.



No tank tops, spaghetti strap tops, halter-tops, or



Students who choose to bring paging devices to school



vests without shirts will be permitted. Shoulder



must keep them in their backpacks, or another



straps have to be a minimum of three inches wide.



appropriate



•



No see-through or mesh garments may be worn.



principal.



•



No hats, sunglasses, hair curlers, skullies, or do-



grounds, no student may use, or have turned on, a



rags may be worn.



paging device without the prior permission of the



No clothing or jewelry will be permitted that



principal, as set forth below. "Turned on" includes a



displays profanity, suggestive phrases, alcohol,



paging device that is activated and set or programmed



tobacco, drug advertisements, or other in



to ring, vibrate or otherwise send or receive a signal.



appropriate phrases or symbols.



The principal or his/her designee may authorize a



Shorts may be worn; however, they must be



student to otherwise possess a paging device if the



properly fitted and in good taste and may not be



student is an active member of an emergency service



shorter than mid-thigh. Leggings are only



organization, needs the paging device for a legitimate



permitted when a shirt is mid-thigh length. Biker



medical reason or otherwise needs the paging device



shorts are not permitted.



for a legitimate reason, as determined by the



Clothing that inappropriately exposes body parts



principal.



or underclothing is not permitted. Trousers/



First offense – confiscation of the paging device or



•



•



•



•



•



•



location



determined



by



the



school



During school hours while on school
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mobile telephone and after a conference held the next



All reports should be filed with the principal or his or



school day with the parent/legal guardian, the paging



her designee. Reports may also be filed by a student’s



device or mobile telephone will be returned to the



parent.



parent/legal guardian. The parent/legal guardian must



administration, the student or parent should file a



sign an agreement acknowledging their understanding



report directly with the District’s Parent Resource



of Board Policy JDCA and the penalties for



Representative.



subsequent



violations.



information). Anonymous reports may be made, but



Second offense - confiscation of the paging device or



those reports must provide the District with adequate



mobile telephone and after a conference with the



information in order to begin an investigation.



parent/legal guardian, the paging device or mobile



Investigations and Consequences



telephone will be returned to the parent/legal guardian



All reports will be investigated promptly, thoroughly,



30



and confidentially.



calendar



days



after



the



confiscation.



If the allegation is against the school’s



(See



Policy



JA



for



contact



The investigation shall include



Third and subsequent offenses - confiscation of the



appropriate steps to determine what occurred and to



paging device or mobile telephone and after a



take actions reasonably calculated to end the



conference with the parent/legal guardian, the paging



harassment, intimidation or bullying, and prevent such



device or mobile telephone will be returned to the



misconduct from occurring again. The student and



parent/legal guardian 60 calendar days after the



his/her parent shall be informed of the results of the



confiscation.



investigation and shall be advised how to report any



It is unlawful to record an individual without



subsequent problems.



permission. Monitoring and recording devices are



students or staff shall remain confidential.



not allowed without prior approval by the



If the investigation determines that inappropriate



principal.



conduct has occurred, the administration shall take



However, any discipline of



Reporting Bullying, Discrimination, Harassment and Intimidation



reasonable, timely, age-appropriate, and effective



The District is committed to fostering an environment



include, but are not limited to, disciplinary action



that both promotes learning and prevents disruptions



against the aggressor, up to and including termination



in the educational process. Accordingly, the District



of an employee or expulsion of a student.



prohibits all forms of bullying, discrimination,



The District prohibits retaliation or reprisal in any



harassment, or intimidation. As provided in Board



form against a student or employee who has filed a



Policy and Administrative Rule JCDAG, students and



report. The District also prohibits any person from



parents may file a report of bullying, discrimination,



falsely accusing another person.



harassment



Appeals



or



intimidation



by



other



students,



employees of the District, or third parties involved in the school setting.



corrective action.



Examples of corrective action



Notification of the outcome of the investigation will be issued in writing to the complainant and the complainant will be informed of the right to appeal.
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An appeal related to disability discrimination or



Students and employees have a responsibility to know and



harassment should be made to the District’s 504



respect the policies, rules and regulations of the school and



Coordinator.



District.



An appeal regarding color, race, or



national origin should be made to the District’s Title VI Coordinator.



An appeal regarding sexual



A. Definitions



harassment, or gender discrimination should be made to the District’s Title IX Coordinator. (See Policy JA



"Harassment, intimidation, or bullying" is defined as a



for contact information).



gesture, an electronic communication, or a written, verbal,



A complainant may then



appeal the decision of the coordinator to the



physical, or sexual act that a reasonable person should know



Superintendent or his or her designee.



will have the effect of:



For a complete copy of the District’s Policy, Administrative Rule, and report form referenced above, please see the online link below to the Greenville County Schools Board Policies and Administrative Rules. You may also receive a copy of Policy JCDAG, Administrative Rule JCDAG, or the report form from your school upon request. http://www.boarddocs.com/sc/greenville/Board.nsf/Pu blic#



• a) harming a student, physically or emotionally, or damaging a student’s property, or placing a student in reasonable fear of personal harm or damage to his property; or



• b) insulting or demeaning a student or group of students in such a way as to cause substantial disruption in, or substantial interference with, the orderly operation of the school.



Policy JCDAG I. Harassment, Intimidation or Bullying



B. Reporting



As provided in the South Carolina Safe School Climate Act, the District prohibits acts of harassment, intimidation or



Any student who believes he/she has been subject to



bullying of a student by another student or students, staff, or



harassment, intimidation, or bullying should file a complaint



third parties that interferes with or disrupts a student’s



with the principal or his or her designee. Such a complaint



ability to learn and the school’s responsibility to educate its



may also be filed by a student's parent. If an allegation of



students in a safe and orderly environment whether in a



harassment, intimidation, or bullying is against the school’s



classroom, on school premises, on a school bus or other



administration, the student or parent should file a complaint



school-related vehicle, at an official school bus stop, at a



with the District’s Parent Resource Representative. If an



school-sponsored activity or event, whether or not it is held



employee receives a complaint of harassment, intimidation,



on school premises, or at another program or function where



or bullying or observes any behavior which could amount to



the school is responsible for the student.



harassment, intimidation, or bullying, the employee must transmit the complaint to the school's principal or other



The District expects students to conduct themselves in an



designated contact person as soon as practicable.



orderly, courteous, dignified and respectful manner.
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Although reports by students or employees may be made



and including termination of an employee or expulsion of a



anonymously, formal disciplinary action may not be taken



student; special training or other interventions; apologies;



solely on the basis of an anonymous report.



dissemination of statements that the school does not tolerate harassment, intimidation, or bullying; independent



The District will be responsible for ensuring that reasonable



reassessment of student work; and/or tutoring.



efforts are made to prevent public disclosure of the names of all parties involved in harassment, intimidation, or bullying



Individuals, including students, employees, parents, and



allegations, except to the extent necessary to carry out an



volunteers, may also be referred to law enforcement



investigation and comply with statutory obligations.



officials. The District will take all other appropriate steps to correct or rectify the situation.



C. Investigations II. Sexual Harassment, Title VI, and Title IX complaints All complaints will be investigated promptly, thoroughly, and confidentially. The investigation shall include



A student who believes that he or she has been discriminated



appropriate steps to determine what occurred and to take



or harassed against on the basis of his or her gender, race,



actions reasonably calculated to end the harassment,



color, or national origin should file a complaint in



intimidation, or bullying and prevent such misconduct from



accordance with the administrative rule that accompanies



occurring again. The student and his/her parent(s) shall be



this policy.



informed that appropriate actions were taken and shall be advised how to report any subsequent problems. A student



The Board expects all students and District employees to



or his or her parent may request that the District’s Parent



conduct themselves in an appropriate manner and to respect



Resource Representative review the investigation and



other students, employees, volunteers, and third parties at all



actions implemented by the principal or his or her designee.



times. In this regard, the Board prohibits sexual harassment,



The District’s Parent Resource Representative will then



all forms of sexual discrimination, and other inappropriate



review the complaint, investigation, and actions taken by the



conduct of a sexual nature.



school. The parent will then be notified in writing of the results of the review.



All students and employees must avoid any action or conduct which could be viewed as sexual harassment or



D. Consequences for Engaging in Harassment, Intimidation,



inappropriate conduct of a sexual nature. This includes any



or Bullying



action or conduct communicated or performed in person, in writing, or electronically through such means as a telephone,



If the investigation determines that harassment, intimidation,



cell phone, computer, Blackberry, or other



or bullying has occurred, the administration shall take



telecommunication device, and includes text messaging and



reasonable, timely, age-appropriate, and effective corrective



instant messaging.



action. Examples of corrective action include, but are not limited to, disciplinary action against the aggressor, up to



Sexual harassment of students consists of unwelcome (as
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determined based on the age of the student) sexual advances,



encouraged to file a complaint in accordance with the



requests for sexual favors and other verbal or physical



administrative rule that accompanies this policy. A parent



conduct of a sexual nature when: (1) submission to such



may also file a complaint on behalf of his/her child. All



conduct is made either expressly or impliedly a condition of



allegations will be investigated promptly. Any employee



the student's participation in an educational program or



who is found to have directed inappropriate conduct of a



activity; (2) submission to or rejection of such conduct by a



sexual nature towards a student will be subject to



student is used as the basis for any educational decisions



disciplinary action, up to and including a recommendation of



affecting the student; or (3) such conduct has the purpose or



dismissal, and all other appropriate steps will be taken to



effect of unreasonably interfering with the student's



correct or rectify the situation.



educational performance or creating an intimidating, hostile or offensive educational environment.



III. Section 504 Appeals and Complaints



Any student who believes he/she has been subjected to



All forms of disability discrimination, including disability



sexual harassment by another student or an employee is



harassment, are strictly prohibited. The District will not



encouraged to file a complaint in accordance with the



tolerate hostile or abusive treatment, derogatory remarks,



administrative rule that accompanies this policy. A parent or



acts of violence, or any other form of discrimination based



guardian may also file a complaint on behalf of the student.



upon an individual’s disability. Any student who believes



All allegations will be investigated promptly and



he/she has been subjected to disability discrimination or



confidentially. Any employee or student who is found to



harassment is encouraged to file a complaint in accordance



have engaged in sexual harassment with a student will be



with the administrative rule that accompanies this policy.



subject to disciplinary action, up to and including a recommendation of termination or expulsion, and all other



If a parent/legal guardian disagrees with any action of the



appropriate steps will be taken to correct or rectify the



504 Committee regarding the evaluation, identification or



situation.



placement of a student, the parent/legal guardian has the right to appeal that decision in accordance with the



All employees must avoid any action toward or conduct with



administrative rule that accompanies this policy.



a student, which could be viewed as sexually inappropriate. Inappropriate conduct of a sexual nature will not be tolerated



IV. Other Violations of Student Legal Rights or District



at any time. Inappropriate conduct of a sexual nature with a



Policy



student occurs when an employee (1) makes a sexually suggestive advance toward a student, (2) makes a request for



Students and parents are encouraged to resolve complaints



a sexual favor from a student, or (3) engages in a



and grievances at the school level. Accordingly, a teacher



relationship of a sexual nature with a student.



will provide any student or his or her parent/legal guardian the opportunity to discuss a decision or situation which the



Any student who believes an employee has directed



student considers unjust or unfair. If the incident remains



inappropriate conduct of a sexual nature toward him/her is



unresolved, the student, his or her parent/legal guardian or
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the teacher may bring the matter to the principal’s attention



The superintendent may promulgate rules and procedures in



for consideration and action. If the matter is still unresolved



furtherance of this policy.



after the procedure outlined above, the complaining party may bring the matter to the superintendent or his or her



Legal references:



designee for consideration.



A. S. C. Code, 1976, as amended: 1. Section 16-3-510 - Organizations and entities revised. 2. Section 59-19-90 - General powers and duties of school



V. Consequences for Retaliation or False Accusations



trustees. 3. Sections 59-63-210 through 270 - Grounds for which



The District prohibits retaliation or reprisal in any form



trustees may expel, suspend or transfer pupils; petition for



against a student or employee who has filed a complaint or



readmission; notices and parent conferences; expulsion for



report under this policy. The District also prohibits any



remainder of year and hearings; transfer of pupils; corporal



person from falsely accusing another as a means of



punishment; regulation or prohibition of clubs or like



harassment, intimidation, or bullying. The consequences and



activities.



appropriate remedial action for such conduct will be



4. Section 59-63-275 - Student hazing prohibited.



determined by the principal or his/her designee, and may



5. Section 59-67-240 - Other duties of bus driver; discipline



range from positive behavioral interventions to disciplinary



of students for misconduct.



actions, up to and including suspension or expulsion for



6. Section 59-63-110, et. seq. - Safe School Climate Act.



students and termination for employees. B. State Board of Education Regulations: VI. Notification and Distribution of District



1. R43-279 - Minimum standards of student conduct and



Expectations



disciplinary enforcement procedures to be implemented by local school Districts.



This policy will be disseminated to all staff members, students, and parents/guardians annually. Information on these topics should be shared in an age-appropriate manner and may occur during student assemblies, in the classroom setting, or in group or individual sessions with a guidance counselor or school resource officer.



Discipline Ellen Woodside is an orderly, disciplined school where students are responsible and are accountable for their behavior. Students are expected to follow the classroom and school discipline plan. Most discipline



The superintendent will ensure that information regarding this policy is incorporated into the School District’s training program and that volunteers who have frequent contact with students are likewise informed of the policy.



problems can be handled between the teacher and the student. If the offense is serious or if the behavior persists, the student’s parents will be informed. There are times when the student’s parents are required to come to the school for a disciplinary conference.
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•



Top Cat Expectations



Students can receive positive notes which will be read on announcements.



Our basic school-wide rules are: •



School Bus Discipline



We will keep hands, feet, and objects to ourselves.



Disciplinary action for misconduct on the school bus



•



We will follow all directions.



will be taken.



•



We will respect others.



filled out by the bus driver and submitted to the



•



We will not disturb teaching.



assistant principal for appropriate action. A copy of



A school bus disciplinary report is



See the chart on the last page for Top Cats



the disciplinary report is sent to the parent and filed



Expectations within the school.



with the bus supervisor in the school office. After due warning has been given the student and parents, the



Consequences for Disruptions in Learning of Self or Others: •



•



First Offense- The student will be verbally



Follow the driver’s direction.



opportunity to correct the behavior.



2.



Sit in the assigned seat.



3.



Keep hands, arms, legs, and objects to self



4.



Refrain from cursing, name-calling, gestures, or



Second Offense- Structured time outlined by



loud talking.



Third Offense- Silent isolated lunch/ Parent 5.



Refrain from pushing, shoving, or annoying other students.



Fourth Offense – Sent to another teacher’s room for one hour/ Parent Conference Request



•



Each bus rider is expected to: 1.



contact by teacher and child



•



student from bus transportation.



reminded of the rules and provided the



teacher



•



principal or assistant principal may suspend the



6.



Refrain from eating, drinking, chewing gum, or littering.



Fifth offense – Referral to office – Could result 7.



Abide by the school district’s discipline code.



Extreme behavior such as fighting, obscenity, stealing,



If



a



vandalism, weapons, etc. will result in immediate



consequences will follow:



referral to office. Consequences could range from



•



1st incident- driver warns student



detention to suspension to expulsion as in accordance



•



2nd incident- driver has conference with student



with school district policy. Discipline policies are



•



3rd incident-driver changes seating assignment



outlined in Parent Express, the Greenville County



•



4th incident-driver refers student to assistant



in suspension.



student



violates



these



rules,



certain



principal



Schools’ parent newsletter, which will be mailed in early August.



Rewards •



Upon referral to the assistant principal, the



Teachers offer verbal praise and individual



following will occur:



rewards



1.



Contact the parents by referral to be signed.
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2.



3.



4.



5.



Suspend the student from riding the bus for 1-5



the nurse about special health problems a child may



days.



have and whom to contact in case of emergency. It is



Suspend the student from riding the bus for 5-10



imperative that parents keep this information updated.



days.



If and when a home or work number for any parent or



Suspend the student from riding the bus for 10-15



guardian changes, please submit the new number to



days.



the school as soon as possible.



The nurse will



Suspend the student permanently from riding the



administer



over-the-counter



bus.



medication if an appropriate written permission is on



prescription



and



If a student damages a school bus, appropriate



file in the health room. Please include directions for



charges will be levied to offending student(s). The



administering, (dosage and time). Some medications



student responsible for the damage will be suspended



require both a doctor’s written authorization and a



from riding the bus until restitution has been made.



parent’s permission. (Inhalers, emergency medications



Prices are subject to change.



or long-term medicines to be administered for longer



Fighting, drugs, or weapons on the school bus will



than 10 days by the nurse.)



result in immediate and severe consequences.



School district policy states that students are not to



Bus Center number – 355-5280



bring ANY medications to School. A responsible adult must bring the medications into the school building and check them into the health room. Disciplinary action will be taken if a student is found with medication in his/her possession or belongings.



Health and Safety The health room will be staffed with a licensed nurse. His/her teacher will send any child who is not feeling well or has been hurt to the health room. The health room nurse keeps a record of each child’s visits, will take temperatures, and perform any minor first aid. The nurse does not have aspirin or any other types of medication and cannot administer any medications without written permission from the parents. If a child



At the end of the year, parents are responsible for picking up any remaining medications.



Those not



picked up will be discarded. Please make every effort to keep sick children at home.



Temperatures over 100 degrees, vomiting,



diarrhea, chicken pox, pink eye, strep throat, or bronchitis may be contagious.



Your child will be



more comfortable resting at home. Please contact the school nurse if you have any questions.



is too ill or uncomfortable to remain in school, the



Accidents and Emergencies



nurse will notify the parent by telephone to come for



In case of an accident, authorized school personnel



their child. Parents are always contacted if the child



give first aid. In cases of serious accidents or illness,



has a fever of 100 degrees or more.



every effort is made to contact the parents. The school



An emergency card must be on file in the health room



follows the parent’s directions on the health card and



for every child. This card supplies vital information to
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enrollment form if unable to reach them when a child



it impossible to pay for students meals, please apply



needs first aid.



for free and reduced meals by completing an application available from your local school Cafeteria



Breakfast and Lunch Program



Manager.



The lunchroom manager and assistants provide a



Lost and Found



nourishing, well-balanced meal each day for students



A lost-and-found service is maintained in the school’s



and staff. The cafeteria uses a computerized payment



back hallway beside the office. (Next to the health



system.



The cafeteria manager will send home



room) To help minimize lost articles, students’ names



outstanding balances daily. After a student receives



should be on items of clothing that may be taken off,



two letters, he/she is served an alternate meal. Lunch



such as: jackets, sweaters, coats, scarves, hats, and



money can be paid through the cafeteria or online. All



gloves. Unclaimed articles are donated to the clothing



families are given the opportunity to apply for Free or



bank in December and in June following the close of



Reduced lunch status. This must be done each year.



school.



Students will be limited to no more than 2 snack



lost-and-found container for missing items.



items. No soft drinks are allowed in the lunchroom.



money found on the school grounds should be turned



Students may bring fruit drinks or juices as long as



in to the office.



Children should be reminded to check the Any



there are no glass containers. Water may be purchased



Fire and Emergency Drills



at school or brought from home, as there is no water



In accordance with state laws, fire drills are held



fountain in the lunchroom.



Students may use a



without warning on a regular basis. Each teacher is



thermos to keep foods warm. There will be no student



responsible for instructing students in behavior and



use of a microwave.



route of exits. Instructions and drills are provided in



The food service staff will prepare foods for those



preparation for tornadoes, severe weather conditions,



with special dietary needs. This request should be in



and the evacuation of buses.



writing at least two weeks in advance in order to



IMMUNIZATION



provide ample time to purchase special foods. All children must have a South Carolina Certificate of



Meal Prices for 2016-2017 Meal prices will be distributed through Greenville County Schools at the beginning of the school year.



Immunization



from



the



doctor



or



department before entering school.



the



health



Parents are



advised to review their children’s immunization records to verify their compliance with the new state



Parents will receive prices for extra milk and snacks.



regulations. Students may not enter school without



Students will not be allowed to buy extras if they



having their immunizations current. If you have any



owe a balance even if they bring cash.



questions, please call the school nurse.



Food and Nutrition Services expects payment either in



After-School Hours



advance or at the point of service. Adults are not allowed to charge meals. If a parent or guardian finds
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Classrooms are locked at 2:45 pm. Students/ parents



•



Cars should not arrive until after 2:10 for the



will not be allowed to enter classrooms to retrieve



pick-up line. (A “No Trespass for Loitering”



forgotten homework or books.



order will be issued for non-compliance.)



Please help your



child use his/her agenda on a daily basis as a reminder



•



of books and items needed at home each day.



taken to the after school program and charged per minute.



Transportation Our objective is to provide safe pick-up and drop-off procedures for the children while maintaining an



All car riders remaining after 2:45 will be



•



Patrols will assist in opening and closing car doors.



orderly flow to minimize the length of time of heavy traffic in the morning and afternoon. The procedures



School Bus Transportation



we institute should prevent children from going



According to state law, bus transportation to and from



between cars and crossing the parking lot or street to



school is provided for all children who live more than



get to their rides. All parents are urged to drive



1.5 miles from school.



slowly and carefully, using extreme caution when



transportation for children who live less than 1.5 miles



in our driveways. No “hurry” is worth an injury



from school.



or death to a child! Parents are asked to remain in



department is in charge of routes and schedules, not



the car line for drop off and pick up. The front parking



Ellen Woodside personnel. It may take up to 5 days to



lot is not to be used to park and walk your child in or



add a student to a bus route. The contact number for



as a second driveway. Please make appointments



the bus center is 355-5280.



after school hours, or on days students do not



K4, K5 and 1st grade students are tagged for bus



attend class.



transportation. This tag has a unique number to that



Parents must provide



The school district transportation



student. The designee assigned must also have the



Car Riders



number in hand at the bus stop. If the designee is not



•



School opens to students at 7:15 am.



at the bus stop, the student will be returned to school.



•



Parents are to remain in the main circle next to the



After the third incident where the student is returned,



sidewalk.



the student will not be allowed to ride the bus.



Parents leaving the school that are turning north



The driver of the school bus is in full charge of the



must drop off and pick up students at the front of



pupils and the bus. Students must obey the driver at



the school.



all times.



Parents leaving the school that are turning south



conditional on their behavior and observance of the



must drop off and pick up students in the back of



rules and regulations.



the school.



cooperation. Regulations for school bus riders will be



Students being dropped off after 8:00 must be



distributed to each child at the beginning of the school



dropped off in the front of the school.



year. Parents, please review school bus regulations



•



•



•



The right of all pupils to ride a bus is



Safety requires complete



with your child.
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Due to the large number of students riding the bus



join the PTA and become actively involved in



daily, we will not be able to allow students to ride



supporting our PTA activities.



home with other students. If it is necessary to change



PTA membership dues are $6.00 per person, and



your child’s plans for transportation, a written



membership cards are issued. Parents, other family



note to the office is required.



members and friends are urged to join. PTA meetings are held in correlation with activities at the school.



Organizations for Parents and Citizens School Improvement Council



Programs are presented on topics of interest and concern to parents. Ellen



Woodside



Elementary



would



like



200%



The council is composed of parents and teachers. The



membership of school staff and student families this



principal serves as an ex-officio member. At least



year. Please help us reach our goal.



four meetings of the council are held each year. All parents are welcome to submit any suggestions to the



Early School Closing Procedures



SIC Chairperson. Please call the school to get names



Please listen to local radio and television stations for



or telephone numbers if needed.



information concerning early school closings. School



The goals of the council are:



closings are also listed on the district website.



•



•



•



To gain knowledge concerning the purpose and



The closing of school due to extremely bad weather or



goals of the school.



other severe emergencies will be announced on all



To disseminate information to other parents and



local radio and television stations.



citizens within the community and to clarify



Parents with students in day cares must notify their



information concerning the school programs.



child’s day care to pick up early or be prepared



To offer for consideration to the school principal



themselves to pick up their child. The school cannot



suggestions concerning program improvements



notify all care givers.



with respect to student needs and program operation within the individual school, area, or district. •



To assist in the preparation of the Annual School reports as required by the School finance Act of 1977 and ACT 135 of 1993.



Parent Teacher Association Ellen Woodside Elementary has established a Parent Teacher Association to provide vital financial and personal support to the total school program.



Language or Learning Disabilities The ability to learn involves many skills, including the ability to hear, understand and use language. Language problems may exist by themselves or may be part of a larger learning problem. The early school years



emphasize



language



development,



emotional growth, and readiness skills.



social-



The later



grades involve a more complex use of language, such as increased vocabulary, more advanced sentence



All persons who are interested in the welfare of Ellen



structure, and idioms. Difficulty may be experienced



Woodside Elementary and its students are invited to



with listening, thinking, speaking, reading, writing,
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spelling,



organization,



mathematics,



or



EXTENDED DAY PROGRAM



motor



activities, and may appear in one or more areas.



The Program Coordinator is Jane Presley.



Our



A language or learning disability may be indicated



extended day program offers daily snacks, homework



when:



time, supervised recreation, arts and crafts, computer



•



A preschooler is not forming 3 to 4 word



time and more. The program will run from 2:30-6:00



sentences or not talking at all by age 2, has



Monday through Friday on school days only.



trouble fine motor skills (such as grasping a



Please call the coordinator for the pricing (355-4900).



pencil), or has a short attentions span (for example, will not listen as a short story is being



ADMISSION GUIDELINES for K4



read). •



•



A kindergartner is unable to identify the letters of



To address the needs of our school community, we have



the alphabet, count to 10, or tell story in logical



a 4K program for children who are four years old before



order.



September 1st. Requirements for 4K are the same as the



A first grader has trouble with phonetics or with



requirements to enter kindergarten.



knowing the sounds that letters make, has trouble



REQUIREMENTS TO ENTER KINDERGARTEN



with math facts (such as 2+3=5), is unable to say the alphabet in correct order, or has not developed



1.



some sight vocabulary.



the year of enrollment



A complete evaluation will identify any language or learning disability, hearing loss, and the need for speech-language-hearing services.



When a student



has a learning disability, the learning disability specialist,



audiologist,



Five (5) years old on or before September 1 of



and



2.



(hospital record is not acceptable) 3.



Certificate of Immunization – form 1125 80M (Rev. 5/75) entitled “Certificate of Immunization,



speech-language



South Carolina Department of Health and



pathologist will work with other school staff to



Environmental Control”



evaluate, plan for, and provide the appropriate 4.



services.



A legal state birth certificate in the long form



Proof of address (Must provide 2 documents)



Requirements to enter First Grade



Other School Programs Ellen Woodside Elementary offers a variety of after



1.



year of enrollment.



school programs to assist students and enhance our curriculum. The programs and coordinators are listed



Six (6) years old on or before September 1 of the



2.



A legal state birth certificate in the long form (hospital record not acceptable)



as below. Chorus



Mrs. Lewis



355-4923



Patrols



Mr. Couch



355-4922



Beta Club



5th grade



355-4900



Student Council



4th grade



355-4900



3.



Certificate of Immunization – form 1125 80M (Rev. 5/75) entitled “Certificate of Immunization, South Carolina Department of Health and Environmental Control”
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4.



Proof of address (Must provide 2 documents)



□



respect – Willful destruction of any computer



Requirement of Transfer Students 1.



Treat computer equipment with care and



Evidence of previous school enrollment and grade



equipment or software will be considered



placements (withdraw/ transfer papers)



vandalism, and may warrant the involvement of local law officials.



2. Certificate of Immunization – form 1125 80M (Rev. 5/75) entitled “Certificate of Immunization,



□



created, downloaded, displayed, or



South Carolina Department of Health and



exchanged with another student or teacher



Environmental Control”



must be education-related and not offensive



3. Proof of address (Must provide 2 documents)



The School District of Greenville County Student Acceptable Use Policy Agreement



Any written text, graphics or executable files



in any way. □



Do not use school computers for illegal activities such as planting viruses or



The School District of Greenville County has



hacking.



developed a computer network that connects all □ schools to each other, the District Office, and the



Do not use school computers for commercial



Internet. "Acceptable use" of this network is use □ that is consistent with the instructional goals of the



Follow copyright laws at all times – See



District. The District takes precautions by using



If you have questions about the legality of using



filtering software to keep inappropriate Internet



software, text, graphics, or music you find online,



sites out of the classroom. Electronic teaching and



ask your teacher or media specialist for guidance.



learning tools and online access are designed to □ support your education. If you break "acceptable



Keep your password secret – You will be held



use" rules, you may lose the privilege to use both



with your password. For example, if you share



classroom computers and/or the Internet. Further



your password with your friend and he/she signs



disciplinary and/or legal action may be taken at the



on as you and breaks one of the rules outlined



discretion of school administration.



above, you may be held responsible.



Please note that parents may choose for their



□



purposes. District copyright policies for more information.



responsible for all computer activities associated



All online communication must be polite and



child not to have access to the internet at school;



not threatening or offensive in any way – All



however, students who do not have access to the



students in grades 3-12 are issued filtered email



internet will not be able to access email or web



accounts. The District has the right to review



based programs that teachers may be using in



any email sent or received using District



class. Your child has agreed to the terms and



equipment and email accounts. Email accounts



conditions of this document upon acceptance of



should be used for educational and district



the school district handbook. Violation of any of



purposes only.



the terms or conditions will result in disciplinary action.



□



Do not give out personal information on the Internet. Never give out your phone number, 21



social security number, full name, age, home address, or any other personal information. □



Home directories are provided to students for educational related work. Students should not store personal or non-school related work in home directories. The District reserves the right to review the contents of student’s home directories.



Please contact your school if you do not want your child to have access to the Internet and email.



Please contact the school if your child is not allowed to be photographed or interviewed for the school website or other media outlets
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