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Request to receive a copy of student document



Student Name: ______________________________



Date of Birth: ____________________________________



I would like receive a copy of the document listed below: (check one or more) _____1. Progress Report-Specify what school year: _______ _____2. PSSA Scores--Specify what school year: __________ _____3: Other document-Please specify specific document request:___________________________



__________________________________________



___________________________________



Signature of parent/guardian/student 18 or older



Date



_________________________________________



___________________________________



Phone Number



Email Address



**A photocopy of a valid driver’s license or state issued photo ID must be submitted with this request in order to be processed** ~ Please email the completed request form to: [email protected] OR ~ Please mail the completed request form to: Registrar’s Office PA Virtual Charter School 630 Park Ave. King of Prussia, PA 19406 RESPONSE TO REQUEST (for Registrar’s office) TO: ______________________________________________ A request for a copy of a student document was processed on: ________________________________ Registrar’s Signature: _________________________________ Date: ____________________________



Upon receipt of a written request from a parent or legal guardian to inspect, review or obtain a copy of the education record, PAVCS must grant the request within a reasonable period of time, but in no case should that time period be longer than 45 calendar days from the date of the request.
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Phone Number. Email Address. **A photocopy of a valid driver's license or state issued photo ID must be submitted with this request in order to be processed**. 
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