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I worked, How do I get Paid? The administrative assistant at each school will give you a time sheet to fill out. Time sheets are due the Friday at the end of the two-week cycle. Time sheets should be returned to the school’s administrative assistant for the building Principal to sign and submit to the SAU office for payroll. Time sheets for the 2017-2018 school year are due on the following dates. September 1, 2017 September 15, 2017 September 29, 2017 October 13, 2017 October 27, 2017 November 9, 2017 November 22, 2017 December 8, 2017 December 22, 2017 January 5, 2018 January 19, 2018 February 2, 2018 February 16, 2018 March 2, 2018 March 16, 2018 March 30, 2018 April 13, 2018 April 27, 2018 May 11, 2018 May 25, 2018 June 8, 2018 June 22, 2018 Direct deposit will be issued on the following Thursday into your designated bank account.



SAU 20 INFORMATION



SCHOOL ADMINISTRATIVE UNIT NO. 20



123 Main Street Second Floor Room 207 Gorham, NH 03581 466-3632



Superintendent of Schools Paul Bousquet [email protected] Phone Extension: 1105



Business Administrator Pauline Plourde [email protected] Phone Extension: 1104



Human Resources



Substitute Information Milan Village School Errol Consolidated School



Karen Couture [email protected] Phone Extension: 1101



Edward Fenn Elementary School



Payroll



Gorham Middle High School



Lorna Aldrich [email protected] Phone Extension: 1103



What Every Substitute Should Know... My Application was Approved, now what happens? If you have not done so already, go to each school you indicated you would prefer to substitute and introduce yourself to the building Principal and their Administrative Assistant. Milan Village School (PreK-6): 11 Bridge Street, Milan 449-3306 Matthew Underwood, Pr incipal Jill Stephenson, Administrative Assistant Errol Consolidated School (K-8): 99 Main Street, Errol 482-3341 Kathy Urso, Pr incipal Shery Freak, Administrative Assistant Edward Fenn Elementary School (K-5): 169 Main Street, Gorham 466-3334 Tina Binette, Pr incipal Anne Bennett, Administrative Assistant



Gorham Middle High School (6-12): 120 Main Street, Gorham 466-2776 David Backler, Pr incipal Melissa Riendeau, Administr ative Assistant Each Principal and Administrative Assistant has been given the names of those applicants who have been approved to substitute in their building and would welcome the opportunity to meet and give you a tour of their school prior to calling you to work with their students.



You should be aware that the schools of SAU 20 have a Bullying Policy that will be upheld. Please ask for a copy of this policy (JICK) so that you can become familiar with it prior to your substituting.



Who will Call me to Sub? Milan Village School: Matthew Underwood or Jill Stephenson



Errol Consolidated School: Kathy Urso



Edward Fenn Elementary School: Tina Binette



Gorham Middle High School: Melissa Riendeau



What Time Do I Arrive and Leave? Milan Village School: 8:00 a.m.—2:45 p.m. Errol Consolidated School: 7:30 a.m. –3:00 p.m. Teacher 8:00 a.m.— 3:00 p.m. Paraprofessional Edward Fenn Elementary School: 8:00 a.m.—3:00 p.m. Gorham Middle High School: 7:15 a.m.—2:17 p.m.
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