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VENDOR APPLICATION



2015 Norwood Christmas Town Saturday, December 5, 2015 11:00 – 6:00 PM Please Print or Type Legibly: Business/Group Name __________________________________ Mailing Address: ______________________________________ City, State, Zip: _______________________________________ Phone (Day): __________________________________________ Phone (Cell): __________________________________________



Email: ______________________________ Website: ____________________________ Field House Booth requirements: Single booth: □ Yes $35 Double booth: □ Yes $60 Electricity : □ Yes $5



_____________________________________________________________________________________________________________________



Vendor Requirements: 2015 Norwood Christmas Town - December 5, 2015 Standard booth size: 10’x10’ - will be mapped out by Christmas Town Committee and location provided to you the day of the event Vendors Must Supply: own tables, chairs, racks, display cases, etc. All booths are required to cover tables with white table cloths Electricity is limited and will be provided on a first come first serve basis (an additional charge is required) Setup is to be conducted on Saturday Morning Only – 10:00 am to 11:00 am. Tear down and clean up from 6:00 pm to 7:00 pm. _____________________________________________________________________________________________________________________



Booth Information: What items are you selling?



□ Craft Items



□ Food Items *(if checked, please supply an email or mailing address )



If Craft Items – please describe: _____________________________________________________________________________ If food Items – please describe: ______________________________________________________________________________ *Please Note: the sale of food items requires additional paperwork to be completed; permits from the Norwood Board of Health. These must be completed and returned 2 weeks in advance. An inspection will be conducted by the Health Sanitarian at setup. Please specify booth location preference: □ Outside in tent □ Outside – will provide own cover, if needed



□ Field House



□ No □Yes If you operate a food truck you will need to supply your own electric for the day. _____________________________________________________________________________________________________________________ Will you need electricity?



COMPLETED APPLICATIONS MUST BE SUBMITTED NO LATER THAN OCTOBER 31, 2015  Late applications will be accepted on a case by case basis  Non-refundable booth fee (payable by money order or check made out to: NBPWC Christmas Town Event  There will be a $30 FEE for all checks returned as INSUFFICIENT FUNDS Mail completed application and booth fee to: Norwood Business and Professional Women’s Club Attn: Norwood Christmas Town P.O. Box 12844 Norwood, Ohio 45212 For questions please contact: Sue Prues 513-731-0108 or Denise Prues 513-731-2124 Please leave a voice mail message if there is no answer. We look forward to meeting you and thank you in advance for your participation in this wonderful event. I have read and understand the General Information, rules and fees explained in this document for the 2015 Norwood Christmas Town Event ______________________________________________________________________________________________________ Vendor Signature OFFICE USE ONLY BOOTH NUMBER ASSIGNED – SINGLE OR DOUBLE BOOTH FEE AMOUNT PAID CHECK/MONEY ORDER #
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