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CANYON CREST ACADEMY FOUNDATION BOARD JOB DESCRIPTION COUNSELING PROGRAM CHAIR



OVERVIEW The Counseling Program Chair is a Board Director working to promote the wellbeing and preparedness of students and parents with respect to the college and career planning process. The Counseling Program Chair also works to promote funding of Counseling programs.



OBJECTIVES Work with the Counseling Department and College and Career Center to enrich student learning and preparedness through various programs and fund raising activities.



RESPONSIBILITIES • • • • • • •



Attend monthly Board meetings. Act as liaison between the Canyon Crest Academy Counseling department, College and Career Center, the Foundation, and the parents and donors to the Foundation. Meet with Counseling department head and Career Center head to identify monetary needs. Annually update the School Profile with data from the Counseling Department. Find various opportunities for fund raising that are consistent with Counseling Department goals and that protect the interests of students and parents. Maintain contacts with various college prep companies. Promote the school programs to the school and larger community when appropriate.



As a Board Director, will • • • • • • •



Support the Board mission Make a financial contribution to the Foundation Participate in board and fund raising activities Know the general annual priorities set by the principal and staff Be able to articulate the non-designated giving policy Be available for a two year term Participate in volunteer recruitment efforts
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