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Calumet Stewardship Initiative Coordinator Position Description



Background: The Calumet Stewardship Initiative (CSI) is a coalition that promotes a sustainable relationship between people and nature in the Calumet region of Northwest Indiana and Northeast Illinois. CSI envisions a Calumet region marked by vibrant communities and cultures, healthy natural areas, and a strong economy. CSI is comprised of more than 40 member organizations that include local, state, and federal agencies, large conservation organizations, cultural and education institutions, volunteer groups, municipalities, corporations, and faith-based groups. Under the CSI umbrella, members collaborate in three primary areas: land stewardship, environmental education, and smart growth. Through these approaches to local challenges, members work together to cultivate lifelong stewards and advocates for the protection of nature and quality of life in the region. Funding is being made available by the Illinois DNR Coastal Management Program to hire a parttime coordinator that will focus on advancing CSI initiatives in the Illinois Coastal Zone. More details about CSI can be found at www.calumetstewardship.org. Responsibilities: The CSI Coordinator will be responsible for increasing the capacity of both CSI and membership organizations. Specific responsibilities include: Advance the stewardship, education, and green infrastructure initiatives of CSI. Coordinate volunteer initiatives. Recruit volunteers. Increase membership. Communicate activities. Connect volunteers to stewardship activities. Facilitate dialogue between constituent CSI members. Broaden and maintain social media communications and content on the website. Assist work teams to complete workplans as they relate to the Strategic Plan. Explore additional funding opportunities. Advance priorities derived from the 2013 Calumet Summit. Develop relationships with local governmental entities, nonprofits, and . Engage with membership organizations by attending CSI related events. Develop quarterly progress reports for submission to the CSI Steering Committee.
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Qualifications: Professional experience (nonprofit experience preferred) demonstrating success in administrative duties, operations, and program management. Clear understanding and demonstrated ability in the area of cultivating volunteers. Ability to work productively with a diverse constituency of volunteers and friends. Flexible and adaptable style; a style that can positively impact both strategic and tactical organizational initiatives. Excellent written and verbal communication skills. Ability to write letters, meeting minutes, and press releases. Capable of working independently without close oversight. A team player. High energy and passion for the CSI mission. Strong organizational and time management skills. Social media and website skills. Word and spreadsheet processing skills. Bachelor’s degree preferred. Driver’s license required. Compensation: This will be an hourly, one-year, term position that will be managed and administered by Friends of the Forest Preserves. The number of hours required to fulfill the job description is expected to be between 20 and 30 hours. The hourly rate will commensurate with experience (not exceed $20 per hour). To Apply: Please direct inquiries and applications, including resume, letter of interest, and references (minimum of three) to: Kristopher Krouse, Calumet Stewardship Initiative Co-Chair 109 West 700 North Valparaiso, IN 46385 219-242-8558 [email protected] Electronic submission is encouraged.
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